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Bce ynomMsiHyTBIe B 3TOM JJOKyMeHTe Ha3BaHMSs IPOYKTOB, JIOTOTHUIIBI, TOPTOBble MapKHu U
TOBAapHbIe 3HaKU IPUHAJIeXaT UX BilaJlesiblaM.

Toapnsie 3Haku «MoitO¢ucy u «MyOffice» npunamiexxar OO0 «HOBBIE OBJIAYHBIE
TEXHOJIOT'UN».

Hu npu xakux obCTOSTENbCTBAX HeJb3sl UCTOJIKOBBIBATh JI0O0E COep)KMMOe HACTOSIIero
JIOKYMeHTa Kak IIpsIMoe WK KOCBeHHOe IpefjoCTaBjleHye JINIIeH3UH WJIY IIpaBa Ha MCII0JIb30BaHHUe
TOBApHBbIX 3HAKOB, JIOTOTUIIOB WJIM 3HAaKOB OOCIIy>XMBaHMS, IIpUBelleHHbIX B HeM. JIto6oe
HECAHKI[MOHMPOBAHHOE MUCIIO/Ib30BaHWe JTUX TOBAPHBIX 3HAKOB, JIOTOTHMIIOB MM 3HAKOB

obciry>xuBaHMs 6e3 MMCbMEHHOT0 pa3pellleHus X IIpaBoobajaTesist CTPOro 3alpeleHo.
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1 OBIIIME CBEJEHUSA

1.1 Hazuauenue

«PefakTop mpeseHTalMi» — PelaKTOpP Ha OCHOBE KOMIIOHEHTOB C OTKPBITBIM HCXOIHBIM
KOZIOM Jijisi OBICTPOro U ynoOHOro co3maHus M odopmiieHHs Mpe3eHTAllMl Ha OlepariOHHbBIX
cucremax Linux, Windows u macOS.

«PemakTop npe3eHTaIM» BXOJUT B COCTAB CJIEYIOMTUX ITPOIYKTOB:

— «MoitOduc [IpodeccrnonanbHbIi 2»;

— «MoitOduc CtaHIapTHBIN 2»;

— «MoitOduc ObpasoBanue.

[TonpobHoe omnvcaHWe BO3MOXXHOCTEH IIPUWIOXeHWs IPHUBEeeHO B COOTBETCTBYIOIIEM
BalleMy IIPOAYKTY JOKyMeHTe « DyHKIIMOHAIbHbIe BO3MOXKHOCTHY.

1.2 Cucremnsblie TpeboBaHusA

[Tepeuenb TpeboBaHMU K NPOrpaMMHOMY U alllapaTHOMY o0ecliedyeHUIO IIpUBeieH B
COOTBETCTBYIOIIIEM BallleMy IIPOAYKTY NoKyMeHTe « CucTeMHble TpeOOBaHUS».

1.3 Orpanuyenus

[TonnepxuBaeMble SI3bIKA UHTEpderca:
— Pycckuii;
— AHIIUHACKUH;

— DpaHITy3cKkui.
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2 IIOAI'OTOBKA K PABOTE

2.1 YcraHoBKa NpWIOXKeHHs

VYcraHoBka mnpuiioxkeHUs TOAPOOHO omucaHa B AokyMmeHTe «HacrombHoe mpuioxkeHue
«PenakTop npe3eHTariuii». PykoBoACTBO 10 yCTaHOBKEY.

[Ipunoxenue «Pemaktop mnpesentanuii» mis OC Windows cuMTaeTcsi yCTaHOBJIEHHBIM,
eCIM B pe3yJibTaTe JIeWCTBUM, U3JIOKeHHBIX B pasziejie 2.2 yKa3aHHOI'O JIOKYMeHTa, Ha pabodeM
crojie Toib3oBarenss U B riaBHOM MeHro OC otobpakaeTcs SIpJbIK, IPeACTaBJIEHHBIA Ha

pucyHke 1.

)

PepakTop
NpeEseHTaLmi
2.3

E /D BeeawTe 30eCh TEKCT ANA NOWCKE .

Pucynok 1 — dpnbik npunoxenus Ha pabodyem crosie OC Windows

[Tpunoxenue «Penaktop npesenTtanuii» ajisg OC Linux cunTaercs yCcTaHOBJIEHHBIM, eCIU B
pesyJibTaTe JIeCTBUM, U3JI0KEHHBIX B pa3fiesie 2.3 yKa3aHHOI'O JOKYMeHTa, B MeHIO IPUJIOKeHUH

OC orobpakaeTcs SpJIbIK, Ipe/ICTaBJIeHHbIN Ha PUCYHKe 2.

i % LibreOffice Impress
[ PaBounii cTon O [
&) WMHTepHer Co3gaHre M peLaKTUPOBEEHWE NPE3EH..,
Kopaua % ognc | 3 LibreOffice Math
B VR
. Co3aaHue W peLaKTUPOBAHWE HAYYHbL...
e 7 LibreOffice Writer
Cucrema %

Eﬂf CrangapTHsie Co3AaHKE W PELAKTHPOBEHWE TEKCTA ...

praieer PTOjECELIDIE
Libre

 MeHempkep nakeTos oy
o @ﬁ AOMUHWCTPUpOBaHKE " MNaHMpOBaHKE M yNpaBAeHre NPoekT...
[ LeHTp ynpaeneHWA p— _
|'i'£| MapameTphi @ MpoCMOTPLUWMK A0KYMeHTOR Atril
TepMuHan TpPOCMOTR MHOMOCTPAHWYHLIX AOKYME...
B PepgaxTop MpezeHTaunin
[ 3a3GnokupoBaTh 3KpaH O CosBaHME U peRAKTUpOBaHME NpES...
3aBeplInTE CeaHC L.ﬂ CnoBaps MATE
[POBEPHTL CNPEAENEHWE W NPABONMC... |
A | BeliiTh -
Mownck: [ | ] Q
sityf, MeHio

Pucynok 2 — SIpnbik mpunoxkenust B MeHto nmpusioxxkennit OC Linux
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[Ipunoxenue «Penakrop npesentanuii» s OC macOS curTaeTcsi yCTaHOBJIEHHBIM, eCJIU
B pesyJbTaTe JeHCTBUN, W3NMOXEHHBIX B pasfeiie 2.4 ykazaHHOro JokyMmeHTa, B Launchpad

oTOOpaXkaeTcsi 3HAUOK, Mpe/ICTaB/IeHHbIN HAa PUCYHKe 3.

PepakTop npeseHTauunii App Store

BT ® ([

Pucynok 3 — 3nauok npunoxenus B Launchpad

2.2 3anycK NpUIoKeHHs

HJ'UI 3dIIyCKa IIPpUJIOXKeHUs «PenaKTop HPEBEHTHHHﬁ>> HEO6XOI[I/IMO IOeJIKHYTh II0 €ero

3HAUKY/SIPIBIKY .
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3 UHTEP®EVC

3.1 I'maBHOe OKHO

B rnaBHOM okHe npriioskenust « PemakTop mpeseHTanuii» cogepxkarcs (cM. Pucynok 4):
Komannuoe menro.

[TaHesib UHCTPYMEHTOB.

[Tanens cnainos.

Pabouast o6acTs.

BokoBag nauesen.

SR A e

CTpoxka cocTosiHHUSI.

KomaHOoHOe MeHH lNaHenb HHCTPYMEHTOB

) Bes umenn 1 - Pegaktop npeseHTaumii — O b4
pnp

®ain [lpaska Bwa Bcraexka mug‘n'iraT Caafg  fJemonctpaums  Cepewc  Okno  Cnpaeka

- [~ | [+ & | & Cospats craiis, [ Maket craiiga « = | B 1l B8 + | [A Texcrosoe none >
Cnaiaw x -
i [na nobasneHua 3arnasums

LLENKHUTE MbILLbIO

Pabouas obnactb
[na nobaBneHna TEKCTa LWENKHWUTE MbIlbIO

L
+ < > A
Craiin/1ws 1| OBwiumuii 912,86/ 16,88 1= 0,00x 0,00 | B/ A | Pycckuii || = ————+] 0%
MaHenb cnaiaoB CTpoKa COCTOAHUA bokoBas NnaHenb

PI/ICYHOK 4 — I'maBHOE OKHO IMPpUJIOKEeHUd
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3.2 KomanaHoe MeHIo

3.2.1 Meunrw «®Paiui»

Mento a1 coJiep>XUT cilefytoliye KoMaH bl (cM. PrucyHok 5):

Dain

O

[ B2 @}

=l
4

=17 Bpad G0EDAD A C

g do @

1)

Mpaeka Bwa Beraska Popmar

Coznate

OTkprHTE. ..

OTKpRITE YAANEHHD...
HepaeHwe 40Ky MEHTH

JaKpeITE
UlaBnoHb

MNepezarpysvTe

Bepcun...

CoxpaHuTte

CoxpanuTe YAINEHHD...
CoxpaHuTe KaK...
CoxpaHuTe KONWHD...

CoxpaHuTe Ece

JKCNOpPT...

2kcnopt & POF...
OTnpaenTe
MpocmoTtp & Gpaysepe

Meyatk...
Hactpolikn npuHTepa...

Uundposme nognucu

CEOWCTER...

Ctrl+0

Ctrl+5

Ctrl+5hift+5

Cirl+P

Briiit 1z Pepakrop npesentauuid Cirl+0)

Cha

]

Pucynok 5 — Meniwo Paiin

1. Co3mars — npu BeIOOpe /ITaHHOM KOMaHIbl OTKPHIBAETCS IOJMEHIO CO CIIeAyIOLMMU

koMaHamMu (cM. PrucyHok 6):

- l'[pesenTaumo — CO3aThb HOBVYIO ITpe3eHTaIllHIO.
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— IITabs10HBI — OTKPBITH OKHO YIIpaBJIeHUs IIa0JIOHAMU TTpe3eHTaIu .

Daiin [lpaeka EBwag Beraska Qopmar  Cpalip Jemonctpauma Cepewc  Ck
D Cosnatk ¥ D NpesenTaumro..,  Cirl+N

S B Cr+Q | M pbsouu... CisShiftsN

==

OTKpBITE YAANEHHD... I

Pucynok 6 — [logmentio Co3marhb

2. OTKpBITH — OTKPBITh $alijl CyIIeCTBYIOIIeH Mpe3eHTallii IOCPe[ICTBOM YKa3aHUS ero
MEeCTOHAXOXIEeHHsI Ha CTAllMOHAPHOM WJIM CBEMHOM HOCUTeNle, MOAKJIIOUYEeHHOM K
KOMIIBIOTepY I10J1b30BaTeIsl.

3. OTKpBITh YHAJIEHHO — OTKPBITb ailyl Mpe3eHTAllMM, pa3MelleHHbI Ha YaleHHOM
cepsepe.

4. HemaBHHe JOKYMEHTHI — NP BbIOOpe JAHHOW KOMAaH[bl OTKPBLIBAeTCS IMOJIMEHIO, B
KOTOPOM COJIepXKUTCS CIIMCOK HeJJaBHO OTKPBITBIX Ipe3eHTanui (cMm. Pucynok 7).
YT10OBI OTKPBITH IIPe3eHTallUI0 U3 CIIMCKA, LIeJIKHUTe 10 ee Ha3BaHUIO. Ecinu Tpebyercs

OYHCTUTDH CIIMCOK Hp€3€HTaHHﬁ, BLIIIOJIHUTE KOMaHOY O4YHCTHUTH CITHCOK.

Dain [paeka EBuwa Beraeka @opmar Cpallg  Oemodctpauma Cepewc  OkHe  Cnpaeka

[] Cosgame * Maker cnaiiga ~ 5 5 i [y ===
OTkpHITE. . Ctrl+0O

7 OTKpHTE ¥AANEHHO...

@ HepaeHwe gokyMeHTH b U 1. MoidOduc.odp

@ JakpuITe U 2. HacToneHele npunoxeHna. ppix

LaBnoHe " OYUCTHTE CNMCOK

Pucynok 7 — [logmenio HegaBHue qokymMeHTBI

5. 3aKpBITH — 3aKPbHIThH Qaiill.

6. IIIadnoHbl — 1pu BbIOOpE AAaHHOM KOMaH/bl OTKPBIBAeTCsl IOJMeHI0 CO CIIeAyIOUMMU
KoMaH1aMu (cM. PucyHok 8):
— IIpaBuTh M1A0I0H — 3arpy3UTh MA0JIOH IIPe3eHTalluu C KOMITbIOTepa;
— CoxpaHHTB KaK MA0JI0H — COXPaHUTb TeKyIIUH ¢aiii kak 1mabioH;

- anaBJIe}me HIa0JIOHAMH — OTKPBITb OKHO YIIPpaBJIEHU A mabIo0HaMU Hpe3EHTaHHﬁ.
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LlaBnoHm b MpaeuTe wabacH...

1) Mepesarpysuts

%,

E CoxpaHwTe kak wabaoH...

¥npaenenue wabnonamn Cirl+5Shift+N

IF. Bepcuu...

Pucynok 8 — [Togmento IITa610HBI

7. Ilepe3arpy3uth — 3aMeHUTb TeKyIIMH NOKYMEHT Ha ero IIOCJIe[JHIOI0 COXpaHeHHYIO
BepCHuIo.

8. Bepcuu — OTKPBITH IIOJIMEHIO IS YIIpaBJIeHUs] BepCUSIMU TeKYIero JOKyMeHTa.

9. CoxpanuTh — COXpaHUTb ai IIpe3eHTallMd C CyIIeCTBYIOIIMM UMeHeM U
paciMpeHueM B IallKe, 1pelyCMOTPEeHHOM 110 YMOJTYaHHIO.

10. CoxpaHuTB yJ1aJIeHHO — COXPaHUTh (a1 Ha yAaJleHHOM CepBepe.

11. CoxpaHUTh KaK — COXpaHUTb $aill C ykazaHWeM UMeHH, popMaTa U MeCTOII0JI0>KeHH .

12. CoxpaHHUTh KOIIHIO — COXPAaHUTH KOO TEKYIIero daunra.

13. CoxpaHHUTB BCe — COXpaHUTb IIPAaBKU BO BCEX OTKPBITHIX JOKYMEHTax.

14. OkcopT — DOKCHOPTHPOBATh JIOKYMEHT B  IOIJIEPXXUBAaeMbIX  ¢opMaTax C
BO3MOXXHOCTBIO Ha3HaueHMsl HOBOI'O UMEeHH U ITYTH 3KCIIOpTa.

15. O9kcnopt B PDF - skcnoprupoBath nokymeHT B PDF-dpopmare ¢ B03MOXHOCTBIO

HACTPOMKHM co3[aBaeMoro ¢aiiyia, Ha3HAueHWsI HOBOTO HMeHM W NyTU OKCIIOpTa

(cMm. PucyHok 9).

Mapametpel PDF

Obwme HauaneHmi Bmg MonbsoBaTensckmii unTepbeiic Ccninkm besonacHocTe Llndpoesie nognucu

Obwme

O Lwbpuareiid PDF (eHegpuTe daidn ODF)
[ Apxuenmii (PDF/A, 1SO 19005)

Crpyxrypa

Boaanoi sHak SKCMOpT CTPYKTYpPB

O [IOANMEATE EOARHLIM SHAKOM O KomMMeHTapuM Kak aHHoTaumn POF
[ 3kcnopr crpaniy npumeuanmii

[ 3kcnopr cxpeieiy crpanmy

[ Mcnonssoeate comnoumbie XObject

Cnpaeka

O Buiaenertoe Bepcua PDF/A: |3:': A-3b |
O Orkpits PDF nocne skcnopta O YnueepcancHan goctynHocte (POF/UA)
iy WPOEEHHEIA P
L Crpyerypup ii PDF
Wsobpawcerua Cosaarte dopwmy PDF

O Cxarwe bes noteps Dopmat nepesadn: |FDF ~ |
® Cxatve JPEG KauecTeo: 0 3 = "

Paspewnte oguHakosme Mmena nonei

[ Pasps

YmeHbwute paspewenne go: | 300 DPI e

Skcnopt OTMeEHUTE

Pucynok 9 — Okno Ilapamerpst PDF
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16. OTnpaBuTh — 1pU BbIOOpPE IAHHOM KOMAH/bI OTKPBIBAETCS IMOAMEHI0, KOTOopoe

o
C.T

1

=
=)

COJIEPXKUT Cllefytonue KkoMaH bl (cM. PrucyHok 10):

— NoKyMeHT 3JI. MOYTOM — CO3[aTh 3JIEKTPOHHOE IMHChbMO C IIOMOIIBIO ITOYTOBOTO
KJIMeHTA U BJIOXKUTD B JJAaHHOEe IMUCbMO TeKYIIyIO Ipe3eHTal1io B TeKyleM dopMare;

— Ou1. mouToii kak mpe3deHtamuw ODF — co3nmaTh 351eKTPOHHOE MHUCHMO C TTOMOIIIBIO
MIOYTOBOT'O KJIMEHTA U BJIOXKUTDH B JIAHHOE MUChMO TEKYIIYI0 Mpe3eHTaIuio B ¢popMaTe
ODF;

— OJ1. mouTOM Kak mpe3enramuio MS PowerPoint — co3naTh 371eKTPOHHOE MUCHEMO C
MTOMOII[bIO TIOYTOBOTO KJIMEHTa U BJIOXKHUTDH B JIAHHOE NMUChMO TEKYIYI0 Mpe3eHTaI1Io
B ¢popmare PPT;

— 9a. mouroii kak PDF — co3maTh 3/eKTpOHHOE MHCHBMO C TTOMOIIBIO ITOYTOBOTO

KJIMeHTa U BJIOXKUTH B JaHHOE ITMCbMO TeKyIIlyto IIpe3eHTanuo B popmare PDF.

OtnpaeuTe v 1 dokyment 30 nouToil...

MpocmoTp B Gpaysepe 2n. nouTol kak npeseqTauuo ODF..

2n. nodTol Kak npeseqTauuio MS PowerPoint...

n Ctrl+P
EHaTE. n= 2n. noutod kak POF...

HacTtpoiku npuHTepa... I

Pucynok 10 — [Togmento OTripaBUTH

17. IIpocMoTp B Opay3epe — cO3[]aTb BpeMeHHYI0 KOIIMIO TEeKYyIero JJokyMeHTa B ¢opmare

HTML u otkpeiTe HTML-daiin B Be6-6pay3epe, BbIOpaHHOM B CHCTeMe 110 YMOJTYaHHUIO.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2023 13



18. IleyaTs — yka3zaTb HACTPOWKY I1e4aTH U pacredararh JJOKyMeHT (cM. PucyHok 11).

Obwwe Pegakrop npeseHTaupmii

Opunrep

Microzoft Print to PDF

Coctoanuwe: TIpUHTED NO YMOAYEHMWID

06naCTE NEYATH U KOMMK
® Bre cnaligm OEH,JJ,E.HEHME
Og.naﬁ,qbl: 2

CeoMCTEA...

BinroumTe: |BCECTP&HMLI,I:I

Ew@

Maxer cTpanmnubl

Pazmep Gymarn: |A4 210mm x 297mm

CpuenTagma: |ABTDMaTMHE4:KM

Ewe

Mevats
297 mm (A4)
E
E
=
M Opoemorp 4 (4= |1 2= M
Cnpaexa

Meuats OTMEHWTE

Pucynok 11 — OkHo IledaTs

19. HacTporiku npUHTepa — OTKPLITh OKHO HAacTpoeK NpuHTepa (cM. PucyHok 12).

MpunTep

Cnpaeka

Hactpolikn npuHTEpa

Flnam:

CocToaHWe;
Tun:
PacnonoweHne:

KonmmeHTapuid:

MpwuHTep no ymomanuo; [oTos

Microsoft Print To PDF

PORTPROMPT:

OTeHUTE

Pucynok 12 — Oxno Hacrpoiiku npunTepa
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20. Inppossie

(cm. Pucynok 13).

Undpoewe nognnci J E,f Undpossie nognucu...

CeoicTEa...

C} Boidti us Pepakrop npesentauymin Cirl+0)

Pucynok 13 — ITonmeno Iludpposrie noamnucu

21. CBoiicTBa — OTKPHITh OKHO CBOMCTB TekyIero ¢aitia (cM. Pucynok 14).

Ceoictea «[peseHTaumas

Cnpaeka

Tun:

PacnonomeHne:

Pazmep:

Cosnan:

zmeHER:

UlabnoH:

Lndposan nognuce:
HaneuaraH:

Epemn pepakTupoEaHus:

Penakuwns:

; Onucanwe CeoifcTea nonbzoeatens besonacHocTe Wpndt

MNpesenTauns.odp KzmeHuTE Nnaponk
Mpesentauma OpenDocument

ChUsers\User\Documents

20 K6 (20 659 bait)

15.01.2022, 15:20:52

15.01.2022, 15:21:17

Lindpoesie nognuou...
000027
2
MpUMEHUTE AaHHEBIE NOABSOEATENR
CBpocute
CoxpaHWTE 3CKWS B AOKYMEHTE
BoccTaHoBWTE QK OTMEHWTE

Pucynok 14 — CBoiicTBa daitna

22. BoriiTu u3 PeakTop npeseHTanuii — 3aKpbITh IPUJIOKEHUe.
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3.2.2 Menio «IIpaBka»

Memnto IIpaBka cofepxuT cienytoiye koMauabl (cM. Pucynok 15):

Mpaeka Ewp Bcraska @opmar O

OTMEHWTE Ctrl+7
BepHyTb Ctrl+Y
Bl pezath Ctrl+X
Kenwpoeate Ctrl+C
il
[ Beraeute Ctrl+V
=
7| BcTaBwTh Kak r
BH Bolaenute BCE Ctrl+A
~  Hafti Crl+F
/Cja HalTh 1 3aMeHHTE... Ctrl+H
PasmHomuTh Shift+F3
Ao Yanm F8

& Toukw coegMHEHWA

Tvnepccmnka

onA

CCBINKW Ha BHEWHWE halink

il

CeHcopHoe wsobpaxeHwe

ObnekT

Pepaktmposarue Ctrl+Shift+M

Pucynok 15 — Menrto IlpaBka

1. OTMeHHTBH — OTMEHUTH ITOCIIe[JHee JIeHCTBUe, TPOU3BeJleHHOe C JOKYMEHTOM.

2. BepHyTBb — BepHYTb pe3yJIbTaT IIOC/IeJlTHer0 OTMEHeHHOT'0 JIeHCTBHSL.

3. BeIpe3aThb — 11OMeCTUTh B Oydep oOMeHa ornepaliuoOHHONW CHCTeMbl BBIIEJIEHHBIM TEKCT
WM 00BEeKT U YIAJIMTD ero U3 Mpe3eHTal|u.

4. KomupoBaTh — NOMeCTUTb B Oydep oOMeHa OIMepaliMOHHOM CHUCTEeMbI BbIJeJIeHHBIN
TEeKCT UM 0OBEeKT Oe3 ero yajieHus U3 Mpe3eHTaluu.

5. BcraButh — BCTaBUTH cofepxumoe Oydepa oOMeHa OIepalMOHHOW CHUCTeMBbl B
YKa3aHHOe IT0JI0XKeHHeM Kypcopa MecTo CJlaija.

6. BcraBuUTh Kak — 1IpU BbIOOpe AAHHOW KOMaHIbl OTKPBIBAETCS MOJIMEHI0, KOTOpoe
COJIEP>KUT Cllefytomye KoMaH bl (cM. PrucyHok 16):

— BcTaBUTH TOJIBKO TEKCT — BCTAaBUTh U3 COiepkUMoro bydepa obMeHa TOIbKO TEKCT;
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— BcraBuTh Kak — BbIOpaTh GOpPMAT BCTAaBKU O0BEKTA, KOTOPBIN COJIeP>XKUTCS B Oydepe

obMeHa, ¥ BCTaBUTL ero Ha CJIau,.

ﬂl'l_"l BcTaeuTe Ctrl+V
ki BLTaEnTh Kak ¥ = EBcraeuto Toneko Tekct  Cirl +Alt+Shift+V
BH Bolaennte BCE Cirl+4 | Beraswte Kako. Ctrl+Shift+V

Pucynok 16 — [Togmenio BecraBurh kak

7. BeImenuTs Bce — BBIJIEIUTD BCe COJIEPXKMMOe JIOKYMEeHTa.
8. HaiiT — BBIIIOJIHUTH IIOMCK YKa3aHHOTO ¢parMeHTa TeKCTa 110 BceMy AOKyMeHTy. [1pu

BBIIIOJIHEHUM KOMaHJIbl HajJ CTPOKOW COCTOSHHUS 0T06pa)KaETC$[ IIaHeJIb IIOHCKA

(cm. Pucynok 17).

O |—3,"': e HaWTh BCe DYHHTuBaThperHCTp ,G&
Cnaiig 1us 1 CBBIYHEA I

Pucynok 17 — UHCTpyMeHTHI ITOMCKa

9. HaiiTu 1 3aMeHHUTD — BBIIIOJIHUTh IIOUCK /WM 3aMEeHUTh YKHSaHHbIﬁ Cl)paFMEHT TeKCTa

10 BCeMY JJIOKyMeHTy (cM. PucyHnok 18).

Haiiti 1 2ameHnTe

Haima: | 4

[l YuWTHEaTE permcTp [l CnoBa LenmKom

L
<1}
m
I
=
Ior
Lad
<11
il
I
=]
o
m
il
T

= [pyrue napametpsl
[ E oBpatHom nopaake

m

L Mowek NogoGHbIX MoaobHBIE...
Faznuuare AUaKpUTHIGy

Cnpaeka JakpuiTe

Pucynok 18 — Oxno HaifTu 1 3aMeHUTD
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10. PasaMHOXKHUTBh — pa3MHOXHUTh OOBEKT Cjlakjia. 3aJaeTcsi YWCIO KONMWK O0ObeKTa,
CMellleHWe  OTHOCUTEeJIbHO HMCXOJHOro 0OBeKTa, pa3Mepbl U IBET  KONHUHU

(cm. Pucynok 19).

PasmHO¥NTE it
Yucno konwmia; 1 :
CmeweHme

Ocw X 050 cm =

Ock ¥: 050 cm =

¥rom 0.00° =
YeennueHue

LnpuHa: 0,00 cm =

BricoTa: 0,00 cm =
LlgeTa

Hauano: |:| ABTOMaTUYECKK -

KoHEL ABTOMATUYECKK

Crnpaeka Mo ymonyaHumo OK OTMEHWTE

Pucynok 19 — Oxno Pa3amMHoKUTH

11. Yanel — o0TOOpa3uTh IaHelb WHCTPYMeHTOB H3menenue reomerpuu. Komanpaa

BBITIOJIHSIETCS, eCJIM Ha CJaiijie BbifejieHa KpUBas WM OOBEKT, MpeoOpa3oBaHHBIA B
KPUBYIO.

12. Touku coemuHeHMii — 0TOOpPA3UTh MMaHeIb UHCTPYMeHTOB To4YKH coeiHeHus .

13. I'unepccpliika — 337]aTh/H3MEeHUTh ITapaMeTphbl TUTIePCChUIKY Ha CIlaije.

14. Tlons — 3amaTh/M3MEeHUTH ITAapaMeTphI IOJIel Ha ciiakje.

15. Ccpuiku Ha BHenrHUe (aiiIbl — peJaKTHPOBATh CBOMCTBA CChUIOK Ha JIpyrye dailyibl B
TekyileM AokymeHTe. KoMaH/la He[OCTYyIHA, eCid TeKYyIIMW JTIOKYMEHT He COJIepXXUT

CCBUJIOK Ha JIpyrue Qaubl.
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16. CencopHoe wu300pa:keHHe — 3allyCTUThb peNaKTOp CEHCOPHBIX H300pakeHUH

(cm. Pucynok 20).

3E|K:|'J-blTb [:3- I:I{:}ﬂ Eﬁ

100% 0,00 cm / 0,00 cm 100%

Pucynok 20 — PeftakTop ceHCOpHBIX M300paskeHU I

17. ObBbeKT — KOMaH/1a aKTUBHA, eCJId Ha CJ1aiijie BbiJlelieH 00beKT, KOTOPBIN 100aBJIsIICs C
nmoMoIibio koMaHabl BecraBka > O0wekt. [1pu BoiOOpe koManbl IlpaBka > O0BeKT
OTKPBIBAETCs TIOJIMEHIO, COCTAaB KOMAaH/ KOTOPOT'O 3aBHUCHUT OT BBIJIEJIEHHOTO 00BEKTa.

18. PegakTHpoBaHNe — BKJIIOUUTH/BBIK/IIOUATH PEXXKHUM peJlakTUPOBAHUSI [1pe3eHTal[u.
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3.2.3 Menro «Bum»

Mento Bun copepxuT cienytoiye komanabl (cM. Pucynok 21):

[==]
=
I=

Becraeka (Mopmar  Cnafig  Oemol
OBYHBIA
CrpykTypa
OpuredaHua
CopTUpOBLLWK CRARA0E
MacTep-cnaida

MacTep-nprMedaHne

[ [0 0 &8 Mo [ oo

MacTep Tesucos
MonesoeaTensC KW MHTEepDERC...

CTpoKa COCToORHKWA
JuHeRkn Ctrl+Shift+R
MaHens chalipoe

Brnagkn pesumos

Bl i S [0S

Cetka u ECNOMOraTenbHBE AMHAKA F

Hanpasaarowme ¥

Leet/otreHku ceporo J

Eommentapun

Bokoean nanens Cirl+F5

Maker cnanga

& Bl

Cruena cnapaa
AHumaumMa
Criam F11

[anepen

® 5 =

Haeuratop Cirl+5Shift+F5

Macwitab r

Pucynok 21 — Menio Bun

OO0bI4HBII — TepeiiTh B peXkuM paboThl O ObIYHEBIN.
CTpyKTypa — 11epeiTy B peskxuM paboTbl CTPYKTYpa.
IIpumeuanus — nepeiiTu B pexxuM paboTsl [[pumMevanusl.

CopTHPOBIIMK CJIAHI0B — IIepelTU B peXKuM paboTsl COPTUPOBIIMK CIANU/IOB.

Macrep-ciaiig — repedTv B pexkuM paboTsl Macrep-ciai.

S e o e

Macrep-nnpuMedaHue — IIeperTy B pexXxuM paboTel Macrep-nipuMedaHue.
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7. Macrep Te3uCoB — [1lepeiTh B peXXuM paboTel MacTrep Te3ncos.

8. Ilonb3oBaTenbckuii HHTepdelic — BbIOpaTh NIpeOYTUTeNIbHBIN BapuaHT UHTepderica
IIPUIIOKEHUS.

9. CTpoka cocTosiHUSI — 0TOOPA3UThL/CKPBITh CTPOKY COCTOSIHUSI.

10. JIuneliku — 0TOOPa3UTBL/CKPBITh BEPTUKAJIBHYI0 U TOPU30HTAIIbHYIO JIMHEWKHU IS

BBIPaBHMUBAHUS OOBEKTOB Ha ciaijie (cM. Pucynok 22).

iN]
.
©n,
LI +}

t X

Pucynok 22 — JIuneriku

11. Ilanens cinaigoB — 0TOOPA3UTL/CKPHITH ITaHeJIb CJIAWJIOB.

12. Bkyiagku pexuMoB — OTOOpa3WTH/CKPBITh BKJIAJKKA Iepexojla Mexay peXrhMaMHu

O6wrunbii, CTpyKTYpa, [IprMedanus, COpTUPOBIIMK craaunoB (cM. Pucynok 23).

OBeunsid Crpykrypa Mpumedanns CopTMposwmKk craigos

[nsa no6aBneHus 3arnaBus
LENKHUTE MbILWbIO

Pucynok 23 — Bkiagku 17151 nepexofia Mexy peXkuMaMu paboThl
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13. CeTka 1 BcmoMoraTeJbHbIe JIMHHH — OTO6paBI/ITb/ CKPBITb BCITIOMOTr'aTeJIbHble CpeaCTBd

BBIPDAaBHUBAHUS M PACIoOJIOXKeHHs! 00 beKToB Ha ciiaizie (cM. PucyHok 24).

CeTka W BENOMOraTeNbHEIE AMHWK P

Hanpaenatowme

Ueet/oTTeHku ceporo

ﬁ KonmmeHTapuu

Mokazate ceTky

CeTka Ha nepeaHeM NaaHe

:H: MlHUKM Npu NepeMeleHl

Pucynok 24 — [Togmenio CeTka u BcnoMorartejibHbIe JINHHU

14. HaIIpaBJIﬂlOHII/IE - OTOGp&SHTb/CKprTb BCIIOMOrI'aTeJIbHbI€ CpeICTBd BbIpABHWUBAHUA U

pacnoiiokeHust 00beKTOB Ha ciaizie (cM. PucyHok 25).

Hanpaenaowme

Ueet/oTTeHku ceporo

EommeHTapui

Bokoean naHens Ctrl+F5

Mawrer cnaifiaa

i &l )

CumeHa cnaiaa

AHWMEL WA

Mokazate HanpaEnAoLWKME

Hanpaenawowme Ha nepenHuii naad

MpuenAska K CeTKe

MpUAKNaTE K HaNPaENAHI MM
Mpueaska K paMkam obbekTa
Mpuenska K yanam obbekta

I'Ipusnmca K Nonam CTpaHuLB

Pucynok 25 — [logmento HanpaBasiromue

15. IlBeT/0TTEHKH Ceporo — U3MeHUTH IIBETOBYIO rammy ciaija (cM. Pucynok 26):

— IIBeT — 1BeTHOM pexxuM O0TOOpakeHHsI 0ObEKTOB;

— OTTeHKH ceporo — 0ToOpaXkaTb 0OBEKTHI B OTTEHKAX CEpOro IBeTa;

— YepHo-0ebIii — 0TOOpaXkaTh 0OHEKTHI B YepHO-0eJIoM I[BeTe.

Ueer/otrenku ceporo

ﬁ EommeHTapuu

@ Bokoean naHens

Ctrl+F5

b E Uget
m OrreHku ceporo
E YeEpHo-Gensi
|

Pucynok 26 — [Tonmenio IIBeT/oTTeHKH Ceporo

16. KomMenTapuu — 0TOOpasuTh/CKPbITh KOMMEHTApHUU.

17. BokoBas nmaHeJb — 0TOOPa3UTh/CKPHITh DOKOBYIO IIaHeJb.
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18. Maker ciaiiia — OTKpPbITh IaHesib CBOMCTBaA.

19. CmeHna ciaiiga — OTKpBITh TaHes b CMeHa ciiaija.
20. AHUMAIUA — OTKPBITH MaHeIb AHUMAITUS.

21. CTiau — OTKPHITH NTaHe b CTUIIN.

22. T'anepest — OTKPBITH I1aHeJIb [anepes.

23. HaBuraTop — OTKpbITh IIaHesIb HaBurarop.

24. Macmtab — yka3aTh pe>XxuM 0ToOpaXkeHH s ITpe3eHTal[y Ha 3KkpaHe (cM. Pucynok 27).

@ Haewratop Ctrl+5Shift+F5 |

[
et

MacwTab J Bea cTpaduua

Ed

WrpyHa cTpaHy L

ONTUMANEHBIA BWA
50%
15%
@, 100%
150%
200%

'::.'\ Macwitab...

Pucynok 27 — Ilonmenio Macuita6
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3.2.4 Meunro «BcraBka»

Mento BeraBka cofiepkuT ciiefyronye koMas bl (cM. Pucynok 28):

Becraeka | ®opmar  Caalig  femo

Hzobpamerue..

Buaeo v 3eyk...

8 £F B

Meana b

Jwarpanma

=
]

OBnexT ¥
Qurypei 4

Tabnuua...

0 H& &

Hanpaenawowas...

TekcToB0e None F2
Eommentapuid  Ctri+Alt+C
Dpedm...

TekcTobie 3dderTh...

B =m0 E

[unepccenka... Ctrl+K

il
1]

;I‘IEL[.-‘&."I:HI: € CHMMECAE...

CrmMeon GopMaTHPOEAHWA *

]

Howmep cnalina

Mone 3

=
HE

KonoHTUTYABL...

B 2

INEMEHTEL YNPEEAEH A b

Pucynok 28 — Menio BcraBka

1. M3o0paxkeHue — BCTaBUThL U300pakeHure 13 daiia.

2. Bupgeo u 3ByK — BCTaBUTh 3BYK WJIM BUIeOU300pakeHre U3 ayJIM0- WK BUjleodaiia.

B OC Windows B03MOXXHOCTb BCTaBKM MenradaijioB B IpPe3eHTAIlUI0 OIMpefesisieTcs
HabopoM KkopekoB, ycraHoBjeHHbix B OC. Ewm pomnosHUTeNlbHBbIE KOAEKA He
YCTaHOBJIEHBI, TO TIO/JIEPKUBAIOTCSI TOJIBKO GOpMaThl U3 CITMCKA, MPefCTaBJIeHHOr0 Ha

carite Microsoft.
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3. Mep;na — BCTAaBUTb B CJIAW[ I/1306pa)K€HI/Ie N3 HMCTOYHHKA, BbI6paHH01"O B CIIMCKe

(cM. Pucynok 29):

Bcraeka Qopmar Caaiig

Oemonctpaumra Cepewc  OwHo  Cnpaeka

Hzobpamerue..
Buaeo v 3eyk...
Meana
Jwarpanma

OBnexT

& 8 = [ 0 B

Qurypei

pe B R | bd & 1h B~ | &

b [@ lanepen
FE DoToansboM...

v B Cranwposate v

b ;‘-ﬂ AHWMUpoEaHHOE W3oBpaxeHue. .,

Pucynok 29 — [logmenio Megua

— I'ayepest — BcTaBUTH B Ciaii]] 00beKT U3 rajepeu (cm. Pucynok 30);

Era.rlepen

Awnarpammi
3eyKM
JHaukw
Mapkepsl

B BuzHec-npoueccy

Bnok-cxemm

PO @ e o

b

Task

Transaction Call Activity

Subtask

. i

Event:
SubProcess | |

o
a
oo

Pyccimid

|| = — + | 100%

Pucyn

ok 30 — Ilanens I'anepest
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— ®oToanbL00M — CO3[AThb WM HW3MEHUThb CBOM anbboM u300paskeHUi/caiioB

(cMm. Pucynok 31);

Co3gate doToansBom x

MNpegeapuTensHBIA NpoCMoTp

Maket chaiiga: |1 wsobpameque W

] JloBaEnTe HAsEAHWE KaxAOMY CRangy
CoxpaHaTe NponopUyi

[]Becs 3IKpaH

¥aanuTe Up Down

[ ] Cenzams n3obpaxeHwa

Cnpaeka BcTaewTe cnaia OTMEHWTE

Pucynok 31 — Okno Co3pats ¢poToansoom

— CkaHHpOBaTh — HACTPOUTb CKaHEp M BCTaBUTh OTCKAaHUPOBaHHOe W300pakeHHe

(cm. Pucynok 32);

L‘@ lanepen
FE DoToansbom...

= Ckanupoeate " Embpare nctodHMK..

¥npaeneHWe CKAHEPOM...

i AHWMWPOEEHHOE W30BPANEHKE..,

Pucynok 32 — [Togmento CkaHHMpOBaTh
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- AHI/IMI/IPOBHHHOE I/IBOGPEDKEHI/IE — 3dllyCTUTh pPelaKTOp daHUMdIUU H306an(EHHﬁ,

BCTaBUTb aHUMHPOBaHHOe H300pakeHue B ciaisl (cM. PrucyHnok 33).

AHumauna n

Mzobpawenne
EE? Konwuecteo 0

lpynna anumaummn
(@) [pynnosoii obvexr

(O Pactposwii ofwexT

Cnpaeka Cosnath
Pucynok 33 — OkHo AHUManusa

4. JlmarpamMma — BCTaBUTb B CJIali]] iMarpammy TpebyemMoro Brja U ¢popmara.

5. O0BeKT — BCTaBUTb TPeOyeMbIii 00bheKT U3 crircka (cM. PucyHok 34):

Beraeka | Qopmar  Cnalin  Jemonctpauwms  Cepewc  Okvo Cng

Wzobpaxerue... a » = B9 ally B
m Enaeo u seyk...

= Meava b

lla Lvarpanms

Iﬁ ObpexT b ]_[ Dopmyna.. Cirl+Alt+=
ES" Durypr ¥ [% D6wexT OLE...

Pucynok 34 — [lonmento O0beKT
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— ®opMyia — BKIIOYUTh PeXXUM paboTel ¢ GOpMyJIaMU U BCTaBUTh B CIIanf pOpMyILy;
— Oowvexr OLE — BcTaBuTh B Cyaii]] 0OBEKT M3 BHEIIHEH MPOrpaMMbl WJIM CO3/1aTh

HOBbIN 006BekT OLE (cM. Pucynok 35).

Beraeka obverta OLE >

@] Cozpate w3 daina

Dopuyna Pepakrop npesedtaumii 2.3

Awnarpamma Pegakrop npesentaumid 2.3
JononHuTensHbe 08 berTH

Cnpaeka 0K OTMeHWTE

Pucynok 35 — Oxno BcraBka oobpekta OLE

6. Purypsl — BCTaBUTb 00BEKT U3 ciircka uryp (cMm. PucyHok 36).

Becraeka | ®opmar  Cradg  Jemonctpaywa Cepeuc Owxno

[l MsoBpaxenme.. F cnaliga = | Lo B
Fo Buaeow IEY K
el Meawa b
lly Avarpamma
[f@-" ObnexT b
2 A o ~
Fl Ta6muua.. <> OcHoeHble durypsl »
_ ‘= BnouHble cTpenku  »
D Hanpasaamwas..,

Durypoi-cUMECAE  *
LE|  Tewctosoe none F2 T 3eesgmvceuTkn b
E Eommertapuid  Cirl+Alt+C @ Trsersaras »
D Dpefim... D Bnok-cxens *
F TekcToBbie 3dderTo... |

Pucynok 36 — [Tonmenio Purypsi

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023 28



7. Tabmmia — BCTaBUTDH TabIUILY C 3aJJaHHBIMU TTapaMeTpamu (cM. PucyHok 37).

Bcraewte TaBnuuy >
KonuwuecTeo cTonbuoE: 5 =
Konwuecteo cTpok 2 =

Cnpaeka OK OtmeHnTE

Pucynok 37 — OkHo BecraBuTh TabIHIry

8. Hampasnsiomas — 100aBUTh TOUKY 3aXBaTa/HaIpaBJisitolyto (cM. PucyHok 38).

Hoean Touka 33xEata/HanpaEnaroLLan >
Monowenue Tun
= |
X 000cm = == (® Touxka
Y: [000cwm = L O Beprvkancho

—= () lopusomTansHo

Cnpaeka OK OTmeHTE

Pucynok 38 — Okno HoBasi Touka 3aXBaTa/HaIpaBJIsSIOast

9. TexcroBoe mojie — BCTABUTH B CJIalj I1oJjie it BBOJia TEKCTOBOM I/IH(I)OpMaIII/II/I.

10. KomMeHnTapwuii — 100aBUTh Ha CJIal]l KOMMEHTapUi.
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11. ®peiim — BCTaBUTH B Cilai]l GpeiiM ¢ 3aJaHHbIMU TapaMeTpamu (cM. PucyHok 39).

CeoficTea dpedma

Hnam:

Cogepxumoe: O6zop...

Monoca npokpyTim O6pamnenne  Orcrynm
O Bkn. OF:1 WupmHa: |0 = CraHgapt

B L B . =
O s O Baia BuicoTa: 1] = {:Taﬂ,ﬂ,apT

(® ABTOMaTUYECKK

QK OTMEHWTE

Cnpaexa

Pucynok 39 — Oxno CBoiicTBa ¢peiima

12. TekcroBblie 3¢ PeKThI — IprMeHUTh 3$PEeKT U3 CIKCKa ISl 0TOOpaXKeH sl TeKCTa.

13. 'unepccpliika — BCTaBUTh T'MIIEPCCBIIKY C 33/IaHHBIMU ITapameTpamu (cM. Pucynok 40).

Munepcceinga >
@ Twn runepccsLakm
== MpoTokom @) Wureprer (O FTP
WMuTepHer
URL: | ~
TexcT:
3n.nouta JononHuTenbHBIE HACTPOR KK
Dpeiin: ~| Mopma: (Tekct |¥
AorcymeHT Vinas:
Cozgate
BOKYMEHT
Cnpaeka CBpocute NpruMeHHTE OK JaKpuiTe

Pucynok 40 — Oxno I'mmepcceliaka
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14. CIIEIIPIHJII)HI)IE CHMBOJIbBI — BCTABHUTH CHMBOII, OTCYTCTBYIOIJ_[I/Iﬁ Ha KJIdBUAType

(cm. PucyHok 41).

Buifop cumeona X
Mowck: Wpndr: MoamHoxectso:
X0 Oriel v | |OcroBHan namhua ~
VIS % & D) R
/10(1]2|3|4|5/6|7|8]|9 < | =
> ?7 | @|A|B|C|D|E|F|IG|H|I|J|K|L|M
NIOIPIQIR|S|TIUIVIWX|Y|Z|[]|\]] SPACE
“1_| |a|bjc|id|e|f|g(h|i|]|k|l]|m
njop|q|r|{s|tju|vwWX|y|lZ[{|]]|} | wecwsamsrepmros U2
~ P | CIE || ¥|]]8§ ©%|«|~ ® | pecommroe
el uT IR A7 A [lobaguTs g ws6pantios
HeaaeHwe cuMECAR:
W=6patHsie cumeons:
Cnpasxa BcrasuTe Ommenuts

PucyHnok 41

— OkHo Br100p cuMBo1a

15. CuMBoa popMaTHPOBAHHUSA — BCTAaBUTh B TEKCT CUMBOJI (pOPMATUPOBAHUS U3 CIKCKA

(cMm. PucyHnok 42).

CumEon GopMaTUpoEaHNA *

BcTaEute HepaspeiEHEA npoben Ctrl+5Shift+5pace
BcTaeuTe HepasprIEHBIA gedc

BcTaeuTe MArkuid nepeHoc

BcTaeuTe Y3KWA HepaspeiBHEIl npoben Alt+Shift+5Space
HeEwauman cEAsKa Ctrl+/

CoegUHWTENE CAOE

[ Howmep cnaiiga
=1 [Monae *
D KonoHTUTYAR...
% SNEMEHTEL YNPaENeH WA ’

Pucynok 42 — [Tonmenio CumBoJ1 ¢popMaTHpPOBAHHUS
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16. Homep ciiafiga — BCTaBUTh MOPSAKOBBIA HOMep Ha CJIaijl, KOTOpbIM OToOpaXkaeTcs: Ha
9KpaHe B HACTOSIIUA MOMEHT.

17. Iloste — BCTaBUTH B CJIAK]] ClTelIHaAIbHOE TT0JIe M3 CITUCKa Toiel (cM. PucyHok 43).

]

Aata (dukckposaHHan)

Mone »
KonoHTUTYAR...

Jata (M3meHAEMaR)

o] Bpema (dukcuposaHHoe)
JNEMEHTEL YT PaEAEHUA J

Epema (M3meHaemoe)

AsTop

Homep chaiiga
JaronoEoK chalaa
KonwuecTeo chaipos

Hrnan daiina

D& D ©EN

Pucynoxk 43 — ITonmento Ilosie

18. KosioHTHTYJIBI — [100aBUTH KOJIOHTUTYJIbl HA TeKYyIIMK CJIalJl, HAa BCe CJai/Ibl
Mpe3eHTallMd W/WIM Ha CTPAHUIIBI, KOTOpPble COJiepXKaT WpPUMedYaHus U Te3UChl

(cMm. PucyHok 44).

KenoHtuTyn >

Craifge [MpuMeuaHua u TESWCE

BcraBuTe B Cnaig,

O] DUKCHPOEAHHEIRA

O NpowssoabHbIA

HusHWA KonoHTUTYA

TeKkCT HUHHEND KONOHTHTY A3
IH OMEp Chaliaa

[ He NoKassIEaTe Ha NEPEOM CAadae

Cnpaeka NpumernTts Ko BCEm MpumernTs OTMEHWTE

Prcynok 44 — Oxno KosioHTHTYII
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19. DyemeHTHI ynpaBJIeHUs — BCTaBUTD B ClIai/l 06BeKT U3 crircka (cM. PucyHok 45).

Bcraeka | Qopmar  Cnadg Jemonctpaywas Cepeuc  Okno Cnpaeka

MsoSpaxerme.. he ~ B = | [ B3 ol 0 ~ | B e

E Buaeo v seyK.
]

el Meana ' (@ Mema

[I[l' fvarpanawa EI-E TekcTosoe none

E%I Obpext ' Dnaxwok

@ Durype: ' @ Nepexnoqatens
Tab.

E Tebmuua Cnucok

D Hanpaenawwas... =] Mone co cnuckom
TekcToBDE NoONE F2 KEHonka

Kommentapuid  Cirl+Alt+C [paduueckan kHonka

B mOURE
Bl BI (O

Dpeim..
DopMaTMPoEIHHOE None
TekcToBbie 3dderThi... et
299 Mone patw
= [Wnepcconka.., Cirl+K @ Mone Epemern

Y
2

- Yucnosoe none
CneunansHe e CUMEDAK...

Cumeocn fopMaTMpoEaHna » (52 Mone sanore
Aa [lone ¢ Mackod EEoAA
[ Howmep cnaiiga
Mone " E] Mpynna
Kenonumyne... [l rpaduaeckuii snemerT ynpaenerma
£l 2nemenTo ynpaenenna b [ Bubop daiina

Pucynok 45 — IlonMeH1o DjieMeHTHI YIIpaBJIeHHS
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3.2.5 Menio «®opmat»

Mento Popmat CoJiepXXUT ciieyromre KoMmaHas! (cM. PucyHok 46):

Dopmat | Chadg  Jemodctpauws  Cepewc Ok

}:\ TekcT ¥

T=

1= Hurepean J

= BHIpaBHWBaHWE TEKCTa v

Ll

— LCnuckM ¥
Crinam r

fp Ounctute fopmatiposadne  Cirl+Shift+M

,t‘@ CHMEONLL...

g Absay.

% Mapkephl 1 HyMepaUma...
B2

Tabnwua ¥

i Msobpaxerwe b
m  Obbekt v durypa ’

Ll Ten b

AHwmMaUME

JefcTEME NO WENYKY MEILWW...

(ﬁ? Knas...

L Onucanwe...

||:||:' BripaeHKBaHWe obLeKTOE b
,_'_D_] PacnonoxuTe b
l= Orpazue '
EE MoeepHyTE

|h_1)|| Pacnpesennts BMAENEHNE ’
E lpyonupoeka b
¢~ MNpeobpasosats v

Pucynok 46 — Menio ®opmar
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1. Tekcr — OTCl)OpMaTI/IPOBaTb TeKCT B COOTBETCTBHH C BbI6paHHbIM IIYHKTOM M3 CIIMCKAa

(cm. Pucynok 47).

Dopmat | Cparg  JemoHctpauws  Cepewc  OwHo  Cnpaexa

A TekcT ¥
13 HHTepean »
= EIpaBHWBaHWE TEKCTa J
= Cnwckw ’
Crnam »
E‘;} Ounctute fopmatiposadne  Cirl+Shift+M
CHMECALL...
ABzaLL..

Mapkeps v HyMepaLAa..,

[ & E Ezﬂ] &1 7

Tabnwua r
HMzobpaxeHwe b
O6bekT v durypa b
TeHe

AHwmMauMa

JefcTEME NO WENYKY MWK,

K XKuprwii Ctrl+B
K Kypcue Ctrl =+l
H MoayBpkHyTHA Cirl+U
ﬁ JeoliHoe NoAYEPKHEaHWE

S 3w EpKHYTEI

O HaguépkryTeii

X*  BepxHuii nnaexc Ctrl+Shift+P

Mo HuscHwi wHgekc Cirl+5Shift+EB

S TeHe

L-"'.i"-u SddexT KoHTYpHOMC WpKdTa
}[i\ ¥EENMYMTE KErne Ctrl+]
A\l’ Y¥MEHBLIWTE KETB Ctrl+[

Al MPONWCHEIE

aﬁk CTpOYHBIE ByKER

Pervcp b

Pucynok 47 — [longmenio Tekcr

2. WuTepBai — yKa3aTh MeXXCTPOYHBIA MHTEPBaJI IJIsl TEKCTa Ha ciaife (cM. PucyHok 48).

Dopmar | Chadg  Jemonctpauwa  Cepewc  OkHo
A Texer » Lm
t= 11 '1\5
1= MHTepean o A=
= T=
= EripaBHWEaHWE TEKCTA P 4=
[ =
— LCnucku =

=
Criam L [

)_%} Ounctute dopamatuposadne  Ctrl+Shift+M

Cnpaeka

-
- —

MexcTpouHeld wHTepean: 1 Cirl+1
MexcTpodneid uHTepeam 1,5 Ctrl+5

MexcTpodned uHTepean: 2 Cirl+2

Yeeanunte mexabzauHelid MHTEpEAN

¥MEHBLWWTE MEXA03aUHBIA WHTEpEAN

Pucynok 48 — [Tonmenio MuTepBan
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3. BpraBHI/IBaHI/Ie TEKCTAd — VYKd3dTb IIPpABUJIO BbIPDABHHUBAHHUS TEKCTd H4 claune

(cMm. Pucynok 49).

Ebl PaEHME3HKWE TEKLTA

.

q
N

Cnwcem

Cruam

Cuuctute dopmatuposadue Cirl+Shift+M

e

Cumeonyl...

7 &

Abzau,..

|

Maprkepb 1 HymMepaLua...

Mo nesomy kparo Cirl+L
Mo wenTpy Ctrl+E
Mo npasomy kparo Cirl+R

Mo wupuHe Cirl+J

Mo epxHemy kparo

Mo cepeaune

= [Hle =

Mo HuxHewy Kpar

Pucynok 49 — ITonmeHo BeipaBHIBaHue TeKcTa

4. CHomMCcKH — CO3/aTh UM pelaKTUPOBaTh CIIUCOK (cM. PucyHok 50):

— MapkupoBaHHBINH CIIHCOK — [1peo0pa30BaTh BbIJIeJIeHHBIM TeKCT B MapKUPOBAHHBIM

CITHCOK;

— HymepoBaHHBIN CHHCOK — IpeoOpa3oBaTh BbIIeJIeHHBIM TeKCT B HYMepPOBaHHBIM

CIIMCOK;

— Ilouusurs — YBeJIMYUTH YPOBEHb BJIO’KEHHOCTHU BbIAEJIIEHHOI'O ITYHKTA CIIMCKA,;

— INoBBICUTE — YMEHBIIUTDb YPOBEHDb BJIO’KEHHOCTH BBIAEJIEHHOTI'O ITYHKTA CIIMCKA,

- HEPEMECTI/ITL BHH3 — PACIIOJIOXUTDb BbIJIeJIeHHBIN ITYHKT CITMCKa I10CJIe CiieayroIminero

ITYHKTA;

— IlepemMecTUTh BBepX — PACIIOJIOXKUTD BbIJIEJIEHHBIN ITYHKT CIIMCKA Hal MpeablIylIM

MYHKTOM.

Crnckm ]

e
i

CTiam ¥

Cunctute dopuatuposadne  Cirl+Shift+M

&

Cumeonsl...
Abzau...
Mapkepm 1 HymepaLua...

_>

Mapk1poBaHHEIA CNMCOK

HymeposanHe i cncok

OoHusuTE Alt+Shift+Right
MNoBLCKUTE Alt+Shift+Left
MepemectuTe BHUS Alt+Shift+Down

MepemectvTe BEepx  Alt+Shift+Up

s>

Tabnuua ] |

Pucynok 50 — ITonmenio Crmckn

5. CTWIM — HaCTPOUTD CTUJIb OTOOpakeHUst cilaijioB (cM. PucyHnok 51):

— M3MeHUTH CTHIb — OTKPBHITh OKHO PeIaKTUPOBAHUS TEKYIero CTUJIS OTOOpakeHUs

00BEKTOB IIpe3eHTalluK;
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— OOHOBHTH BHIOPAHHBINH CTHIb — OOHOBUTH CBOMCTBA CTHJIS, UCIIOJIb3Ysl B KAa4eCTBe
obpasiia Bbl/IeJIeHHbIM 00BEKT;

— Co3gaTh CTWIb II0 BBIJIGJICHHIO — CO37[aTh HOBBLIM CTU/Ib Ha OCHOBE BBIJEIeHHOIO
00BeKTa;

— YnpasieHnue cTuisiMu — 0TOOpasUTh MaHesib CTUIIH.

Criam r }5} H=menuTe cTHAE..,
;_ﬂp OuncTute dopuaatuposadue Cirl+Shift+M ﬂa” OBHoBWUTE BRIGPaHHEA CTHMAL

Cozn -
Co3aaTe CTWAL MO EHAENEHWH
}?g; CumMeongd... =034 -

T A6sau. &7 ¥npaenenwe crunamn F11
‘% Mapkepe u Hymepaums... |

Pucynok 51 — [Togmento Ctum

6. Ouucrurp ¢opmMaTHpOBaHHe — IIPUMEHUTb K O0OBEKTaM IpaBuja OTOOpakeHUS,
yCTaHOBJIEHHBIE B PeJlaKTope M0 YMOTYaHUIO.
7. CUMBOJIBI — TIPUMEHUTh K TEKCTOBBIM IIOJIIM HACTPOMKM INMpudra U IBera

(cm. Pucynok 52).

CumBoAL! X

WpngTe Sddexte wpndta Monokenne Mogceetka

FapHuTypa: Crine: Kerne:

XO Oriel O6BIUHBIA 12nr

X0 Oriel Condensed HupHwi 13nT

X0 Symbol Kypcwe 14nr

X0 Tahion HMpHuA kypove 15n7

X0 Thames 16 nt

XO Trebizond 18 nr

XO Verbena 20 nT

X0 Windy 22nr

Yu Gothic 24 nt

Yu Gothic Light D 26 nt N
Asmi: | Pycokmii ~ BosmoxHoCTH...

flna NeyatH W BHECAA Ha 3KpaH ByAeT MCNONL30EAH OAWH W TOT Me WPWGT.

XO Oriel

Cnpaeka BocctaHoBuTe OK OTMeHuTE

Pucynok 52 — OxkaHo CHMBOJIBI
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8. A63a11 — HACTPOUTHL OTCTYIIBI W HWHTEpPBAJIbI, TaﬁyTISILII/IIO, BbIpdBHHMBdHHE TeKCTd

(cM. PucyHok 53).

ABzay

Oreryn
Nepep TekcTom:
Mocne TexcTa:
MNepean cTpoka:
| AETOMATHUECKM
Wurepean
Mepes abzauem:

Mocne afzaua

MexcTpouHblii MHTEPEAN

Cnpaeka

OteTyne u wHTepeans Tabynauna BripagHWEaHWE

0,00 cm
000 cm

000cm

000cm

000 cm

[] He poBasnste WHTEpEaN Mexay ab3alamu O4HOro CTHAR

-

Y

Eoccranosume

OTmeHWTE

Pucynok 53 — Oxno A63an

9. Mapkepsl M HyMepanusi — HaCTPOUTb CTHJIb OTOOpakeHHsI MapKUPOBAaHHOTO WU

HyMepoBaHHOTr0 ciucka (cM. PucyHok 54).

Mapkepbl u Hymepayma

!inenb CeoicTea MpocmoTp
Tur: |MapKep w * I
2
3 Cvmeom BwbGop... .
4
5 LlgeT: [] Asromarmuecku = .
& Pazmep .
? Y
8 OtH. pasmep: 45% = .
a Monoxwenne
L]

10 COrcyn: 0,00 cm >
1-10 =

LWwpurHa: 0,60 cm -

[] Ornocurensro
BripasHuBaHME: = =
0D6nacts
O Cnaiin .
MpumeHuT: K MacTep-craigy
O] BrgeneHne
Cnpaeka BocctaHoeuTts

COTMEHNTE

Pucynok 54 — OxHo MapxkepsI 1 HymMepanust
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10. Ta6smma — OTKPHITH TOJIMEHIO pelakTUPOBaHUs Tabuibl (cM. Prucynok 55). KomaHbl,
KOTOpbIe COJIEPXKATCsl B MOJMEHI0, aKTUBHBI, eCJid Ha Cjakjie BbifejieHa Tabaulla Win

JJIeMeHT TabJIUIILL.

% Mapkepr 1 Hymepauma...
05 Tabawya p | OO MuHMMENEHES BECOTE CTPOKK
a
OO0  OnTWManeHan BeICOTE CTROKK
m  Mzobpaxenune ' o
04 EHIpOBHATE ERICOTY CTROK
% ObbexT u durypa J
@ Beigenute cTpoky
] Tenp
BcTaBuTe CTPOKW
Arumaung E-:E ¥nanuTe cTpoky

JefcTere no WendKy MEILWW...
MuHuManeHaA WupKHa cTonbua

o oM

'\/Iilj| Wnas... ¢ OnTiManeHas wupKHa ctonbua
L Onucapue... EE'__} BripoBHATE WKPWMHY cToADUCE
||:||:' BripaEHueanue obrekToE J @ Beigemts cTonGey

L.'_J T . BcraewTe cTonbuw

s Grrom , ﬁ-:';| ¥aanute ctonbey,

B MoeepHyTe B OBweannuts gueiiki

||(]_1)|| Pacnpegenuts EMaeneHne b @ Pazbute Aauerku

E lpynnupoeka J @ e

{-u MpecbpasosaTe J @ CeoicTea...

Pucynok 55 — [Togmento Tabsma

11. M300paxkenue — paboTa C pacTpOBbIMU U300paxkeHUsMH (cM. PucyHok 56):
— KagpupoBaTtsb — 3a7aTh KaJ[pypoBaHue U300paKeHus;
— Ucxonnblii pazmep — rnprBecTd n3obpaskeHre K UCXOIHOMY pa3Mepy;
— CchpliIKa Ha BHeIIIHHe TaHHbIe — BCTABUTh CChIIKY HAa BHEIIIHHUE JJaHHBIE;
— 3aMeHHUTh — BCTaBUTh U300pakeHre 13 daiina;
— Caxarb — cXaTb n300pakeHue;
— CoxpaHUTh — COXpaHUTb U300pakeHUe B pail;
— PuabTP — NPUMEHUTH GUIIBTP K N300pa’keHuIo;
— IIBeT — yKkasaTh I|BeT U300pakeHus;
— Muanor kagpupoBaHMsA — YyKa3zaTb I1apaMeTpbl KaJpHWpOBaHHWS PacTPOBOrO

HM300paKeHUsl.
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L] &Il

Eg

Ty og i

HMzobpaxerne ¥
OBbekT n durypa *
TeHb

AHuMEUNA

JefcTEve No wendky MelWM...

Mnaa...

Onucadue...

BripaEHWBaHWe 0BBEKTOE r
PacnonomuTe ]

=

KaapwpoeaTe
Hcxoanoid pasmep

Lceinka Ha BHEWHWE AaHHBIE

JaAMEHWTE..

B Catb...

CoxpaHuTe...
DuasTp
Ueer

T @

dwancr kagpupoBaHua..,

Pucynok 56 — ITonmenio U3o06paxenue

12. OowekT M Purypa — ykasarh lapamerpsl oobekta (cM. Pucynok 57):

L1 85

ObbexT 1 durypa ¥

TeHbs

AHWMaLMA

JeAcTEME No WEeNUKY MEILWH..,

<& Monowenne n pasmep.., F4
if JrHKA...

rf Obnacte...

f@ ATpnBYTH TEKCTA...

Pucynok 57 — [logmenio OobekT u purypa

— Ilonoxenne u pa3mMep — HACTPOUTH IOJIOKeHHe U pa3mep ob6bekTa (cM. PrucyHok 58);

Monoxenne n pasmep

MonoxeHwe u pasmep BpaweHwe HaknoH W pagvyc CKpyTAEHHOTS yTAa

O

Monowenne
MonoweHue X: | 1.00cm s ®
MonoweHue Y: |7.00cm s (L

o)
0—0—0

O

OnopHan Touka:

Pazmep
WwpmHa: 2,00 cm = ® O o
Bricota: 1,00 cm = (L (@ (L
[ Npenopunonansho (L o \,L

JawmTa CornacoBath
[ Nonosxerme [MoAcrHaTE WWPUHY NG TEKCT)
| Pasmep MogorHarte BMCOTY MO TEKCT

Cnpaexa BoccTaHoBWTh OTMEHWTE

OnopHan Touka:

Pucynok 58 — OxHo IlosioxeHue u pa3mep
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— JIuHug — yka3aTb CBOWCTBA U CTUJIM JTUHUH (cM. Pucynok 59);

NvHKa

NMunna Crunw amnnia Cruan crpenok

CeoicTEa NIMHWK

Crmnm YIN0OE W KOHL OB

Crune: Crinb yraa: |CprrnéHHb|ﬁ
Uger: Cruae koHUE: |I'IJ||:H:KMM
ToauwmHa:
NpospaunocTs:
Crvnm cTpenok
Cruab Havana: | HET - CTunb groHYaHWR: | HET -
- = - =
TonwmHa: 0,20 cm = TomuwwHa: 0,20 cm =
Mo ueHTpy Mo ueHTpy
CMHXPOHWSMPOBATE KOHLE
| Boccranoeute | QK | | OtmeHnTE ‘

Pucynok 59 —

— ObsnacTp — ykas3aTh HapamMeTphbl 00JIacTH, 3aHMMaeMol 00beKToM (cM. PucyHok 60);

Oxkuo JIuuug

OBnacte

O6nacte Tens MNpospauHocTe

|ﬂ306pameﬁue ‘ | OpHxanment | Uirpuxoska ‘

Lieera AKTHEHBIH

BIEA

Hanutpa: ‘standard

HEEEENNT
EEEEEEEEN
R

] u ;
EEEEEEN 1 -
EEEEEE EEEE B
EEEEEENEEEEE
AEEEEEEEEEEE 16-puuHBIA
AEEEEEEEEEEE
HEN

HegaeHue ugeTa

I'IanHTpa NoABEZ0E3ITENS

¥aanuTe

I§

1

I
=
]
—
I
[

o]
2
[

Lua]

Ii
[F]

16-puuyHmi | 720fcf

‘ Buibpars ()

| BoccTanoBuTe ‘ oK ‘ ‘ OTmeHUTs

Pucynok 60 — Oxno ObJsiactb
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- ATpl/lﬁyTI)I TEKCTA — YKd3dTb IIdpaMeTpPbl TE€KCT4d, PACIIOJIO’)KEHHOI'O BHYTPU o0OBeKkTa

(cm. Pucynok 61).

TekcT >

TekeT Anumaums TekcTa KonoHkw

Tewcr durypoi

Tlepenoc cnos & durype:
[ Nogoruate gurypy no Tekety

Paccroauwne go pamin Mpueazka Texcra

Cnesa: 0.25cm = O O

Lo
Lo

Chamzy:  |(013cm s MonHag WwupuHa

4

4 F

Cnpaea: |0,25¢cm

*

O0—0—0

Ceepay: (013 cm

4

Cnpaeka BoccTaHoEnTe OK OTmeHuTE

Pucynok 61 — Oxno Tekcrt

13. Tenb — npuMeHUTDb K 0O6BEKTY 3PPEKT TeHH.

14. AHMUMAanuA — HACTPOUTb aHUMAITUIO OOBEKTOB.

15. JleficTBHe 1m0 1IeYKY MBIIIHN — BBIOpaTh JeiicTBHe, KOTOpoe OyJeT BBIIMOJIHSTHCS I10

ITeJTYKY MBIIIY TIPY JIEMOHCTPAIIUK TTpe3eHTanuu (cM. PucyHok 62).

BaaumogeicTene

Bzanmogeicrene

JefcTEME NO WENIKY Mbl LIK:

MepeliTy K Npeamayweny craigy
MepelT Kk cregyoweny craigy
MepeiTi K Nnepecwy chaigy
MepedT K NnocregHeny cnaigy
Mepedt K cTpaHuue nan obbexy
MepedT K goKyMeHTY
BocnpouseecTy 3ByK

BrinoaHuTe nporpamny
BrinoanuTe makpoc

BeiliTi us npeseHTaumu

Pucynok 62 — OkHo B3aumopeiictBue
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16. Ama — ykazatb ums oobekTa (cM. Prucynok 63).

ram

=
z
=]

Cnpaeka

OTmeHUTE

Pucynok 63 — Oxkno Amsa

17. Ommucanue — yka3aTh 3aroJIOBOK U omucaHue obbekTa (cM. PucyHok 64).

OnucaHue =

Jarnaeue:

Onucarme;

Cnpaeka OK OTMEHWTE
Pucynok 64 — OxHo Onmcanue
18. BpraBHI/IBaHI/Ie 00BeKTOB — HACTpOUTb T'OpPHU30HTAJIbBHOE M
pacnoiioxkeHre 00bekTa Ha ciaijie (cM. PucyHok 65).

||:||:' BripaEHnEaHne obbekTos r ||:||:' Mo nesomy kpato
,_'.D_] PacnonoxnTe b % Mo yeHTpy
= Crpazute r :'D| Mo npasowy kpato
F Tz m Mo eepxremy kparo
|ﬁ_1)|| PacnpegennTo B AEnEHRE " 80 Mo srramoes
E lpynnuposka y ﬂ Mo HusHenmy kpato
{.4: Mpecbpasosate b

Pucynok 65 — IlogmeHio BeipaBHHBaHHe 00BeKTOB
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19. PacnionnoxkuTh — yKa3aThb pacrnoyiokeHre 0O0beKTa OTHOCHUTENIBHO JIPYTUX OOBeKTOB Ha

cinange (cMm. PucyHok 66).

,__'_] Pacnonommte » ;_'_j Ha nepeanui nnan  Cirl+Shift++
1= Crpazute v | [ Mepemectute Enepég Cirl++
L—q MoeepHyTE O Mepemectute Hasan Cirl+-
il Pacnpegemre smaenerne v | &5 Hazaguwiinaaw  Ctrl+Shifts-
E e ' Ly Mepen obwexrom
g’*’ Mpecbpasosate v | O 32obuekTom

OBpaTHRIA NopAgoK

Pucynok 66 — [Togmenio Pacnosioxursb

20. OTpa3uTth — 3aMEeHUTb 00BEKT ero 3epKajbHbIM OTOOpakeHHWeM 10 TOPHU3OHTAHA WIH

o Beptukanu (cM. Pucynok 67).

,_.'_] Pacnonomute » |
= Orpazwte y = o eeprukan
E__q MoeepHyTE i COPWU3CHTANM

|h_1)|| Pacnpegenute ERAENEHHE »

E]: Ipynnupoeka »

{a MNpecbpasoeate »

Pucynok 67 — Ilonmento OTpa3urhb

21. IloBepHYTB — MIOBEPHYTHh OOBEKT HA CJIak/ie C TOMOIIbIO MBIIIIH.
22. PaciipefeuTh BBIJIeJIeHHe — paclpefieliuTb TpU WM Oojee oOBeKTa Ha cClanje

pPaBHOMEpHO BJI0JIb TOPU30HTAJIbLHOM WJIM BePTUKaJIbHOM ocu (cM. PucyHok 68).

L—ﬁ' MoeepHyTE |
|ﬁ_l)|| PacnpepenyTe BRIfENEHHE ) lopusoHTanbHO AeED
E Ipyonuposka » [opuzoHTanbHD LeHTR

[opusoHTankHO MHTEpEAN
{'u Mpecbpasosate ’

lopWsoHTaNEHO Npaso

BeprvkankHo Bepx
BepTikankHO cepeguHy

BepTkantHO MHTEpERN

BPORRFAS oI & oIt

BepTukankHo HW3

Pucynok 68 — Ilonmentio Pacripenenurs Bbiies1eHue
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23. I'pynnupoBKa — yrpaBjieHHde CTPyHIIUPOBaHHbBIMU 00bekTaMu (cM. PucyHok 69):

— CrpynmupoBaTb —  CIpynnupoBaTbh OOBeKThI, BbIOpaHHbBle Ha  Cjaiifie.
CrpynnvpoBaHHbBle OOBEKTbl MOXHO IlepeMelaTb U ¢GOpPMAaTHPOBAaTh KaK OJUH
0OBEKT.

— PasrpynmmpoBaTh — pa3buTh BblJIeJIeHHYIO IPYIITY Ha OTJieJIbHble OOBEKTHl.

—3aliTH B TPyNIy — OTKPBHITb BBIODAaHHYIO TPYIIY [UIsi U3MEeHeHUs! OTHeJIbHBbIX
00BEKTOB.

— BpIiiTH U3 rpynnbl — BBIMTU U3 TPYIIIbI, B KOTOPYIO ObUI BHIIIOJIHEH BXO/I.

|ﬁ_1)|| Pacnpegenuts EMaeneHne b I

E Mpyonupoeka b E Crpynnupoeate Ctrl+5hift+G
Pasrpynnupoeate Ctrl+Alt+5Shift+G

¢ MNpeobpasosats b
3aiiTu B rpynny F3
Buiiiti vz rpynne Cirl+F3

Pucynok 69 — [Togmento I'pynnupoBka

24, HpEOGPHBOBaTb - npe06pa303aTb O0OBEeKT B COOTBETCTBHU C 3dIdHHBIM IIPpdBHJIOM

(cMm. Pucynok 70).

E lpyonupoeka b |
(ﬂ MpecbpazoeaTe b _J@ E kpueyio
‘Cé B MHOoroyronsHue
B koHTyp

ﬁ}é B 30-obbex

48  Br1enc epawenns
B pactpoeoe wzobpamedue

B metadaiin

Pucynok 70 — Ilogmenio IIpeodpa3oBarh
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3.2.6 Menro «Craim»

Mento Craii cojiep>XUT ciiefyrorue KoMas bl (cM. Pucynok 71):

Caakg = femonctpauma  Cepewc  OwHo  Cnpaeka

B

Cospate cnaig Ctrl+M
BertaewTe chnalia vs dalina...

AyBnuposate cnaiig

ki

¥aanuTte cnaig

Cozpate MacTep

1

¥aanute mactep

PazmeTra ¥

Japate doHoBCE UsohpaxeHWe..,
e, AR r e o e e .
CoXpaHuTe $OHOEDE M3DDpaneEHME. .
CeoMcTEa Cnaliaa...

CMEHMTE MaCTep-Cnalig...

MoH MacTepa

OBLEKTH MacTEpa

N 0 s &

Moan macTepa...

MepedmeHoEaTe CA3AA...

N &

CkpuiTe chalig

MepemecTuTe b
Haeurayma ’

K nocnegHemy WSMEHEHHOMY chaiay Alt+5Shift+F5

E Cwmenacnaiiga

Pucynok 71 — Mento Coraiin

Co3pgats c1aig — co3maTh HOBBIN CJIaif,
BcraButs cinaiin u3 ¢gaiia — 100aBUTH B TPE3eHTAIIUIO CIal]] U3 JIPYTOM Mpe3eHTalluu.
HdybaupoBaTh ciaiij — co37]aTh KOMUIO BHIOPAHHOT'O CJIai/la CO BCeM ero COJ/Iep>KUMbIM.

Ynanurs ciaang — yJaiuTh BIOpaHHBIN CIIak.

S e

O030pHBIN CIal — CO3/71aThb HOBBIM CJIAWJl, KOTOPLIA OyIeT CIy>XUTb 0030pOM [IjIist

IIpe3eHTaluu.
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&l

Qi kY

O

c

6. PaciupuTh CIaii — CcO3[aTh CJIAk C TeM e 3arojioBKOM W ¢GopmaTtoM, Kak B
VICXOJTHOM CJiaiifie, KOTOpBIM Oy/ieT CUATaThCs IPO/IOJDKEeHeM UCXOHOTO Clana.

7. Co3gaTh MacTep — CO3/1aTh HOBYIO MacTep-CTPaHUITY.

8. Ypanuts Macrep — yAQIUTh TeKYIIyl0 MacTep-CTPaHUIY (IOCTYIHO TOJBbKO JIJIst
CTpaHUII, CO3/IaHHBIX I10JIb30BaTeJIeM).

9. Pa3merka — BbIOpPaTh/U3MEHUTh MaKeT TeKyIlero ciaiaa (cm. Pucynok 72).

Pazmertka r MycToii cnalig

3aaath doHoBoE MsobpakeHue.., Toneko sarnaeue
TuTyAeHBA Cnal

CoxpaHuTe BoHOBESe MsobpameHue Y chava

. . 3arnaewe, Gnok
CeolcTEa CNanga...

Tekct no weHTpy

CMEHWTE MacTep-CAaNHT...
= P 3arnaeve, 2 bnoka TekcTa

DoH MacTepa
OB6LekTH MacTepa

Mona macTepa...

3arnasuwe, Bnok TekcTa W 2 BRoKa TEKCTa Cnpasa
3arnaewe, 2 Baoka TekcTa W BAOK TEKCTA Cnpasa

3arnaeve, TEKCT HaJg TEKCTOM

3arnaeve, 2 Baoka TekcTa Haa BNoKoM TekcTa
MNepenmerosaTs caig,
3arnaeve, 4 bnoka

Cheppite cnaiia 3arnaeve, b bnokoe
MNokasate cnang

EBepTukancHoe 3arnasve, EEPTUKANEHEIA TEKCT
MepemecTUTE ¥ BepTukancHoe 3arnaewe, TEKCT, AWMarpamMma
Haeurauma * 3arnaeve, EEPTUKANEHEIA TEKCT

K nocaegHemy usmMeHEHHOMY Cainy Alt+5Shift+F3 3arnaeuwe, EEPTUKANEHEINA TEKCT, KAPTUHKA KOMLMEKLM MK

CmeHa cnanga

Pucynok 72 — [logmenio Pasmerka

10. 3amats ¢oHOBOe H300pazKeHHe — 3arpy3uTh (aiyl ¢ rpadpryeckuM H300paKeHUEM,
KOTOpoe OyJIeT UCIIOIb30BaHOo B KauecTBe ¢poHA CIaiia.
11. Coxpanuth poHOBOE H300paxKeHHe — COXPAaHUTH B (aiisl n3obpakeHue, UCIOIb3yeMoe

Ha cJiaijie B kayecTBe doHa.
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12. CBoiicTBa ci1aiiia — HAaCTPOUTH CBOWCTBA Cilaiaa (cM. PucyHok 73).

Slide Properties

Popmar Bymarn
Dopmat:
WnpuHa:

BricoTa:

OpuenTaumns:

Mons
Cnega:

Cnpasa:

Ceepxy:
CHuzy:

Cnalig ©on MMpospauHocTe

) Knvikran
® AncBomnan

d

0,00 cm

(] [ [+ [

d

Noaaua Gymarm: |[M3 HaCTpoeK NpuHTEpa)
Hactpoiinu pazmeTkn
KonwuecTeo chaipoe: |1, 23 .

Cornacoeate obbekt ¢ dopmatom Gymarn
O oo NOKpPLIE3ET NoAg

BoccraHoenTe

| OK | | CTMEHWTE

Pucynok 73 — Oxuno CBoiicTBa ciaiiga

13. CMeHuTH MacTep-CJIaki — BLIOpaTh MU3akH ciaiaa (cM. PucyHok 74).

JocTynHele macTep-cnaige

Buibop gnzaiina cnadga

[] 3amena dona crpanmy

[ ¥ganuts HEeWCNoAb3yeMule GoHE

Cnpaeka ‘ | 3arpyska... H [a]4 H CTmeHWTE

Pucynok 74 — Okno

I[OCTyIIHI)IE MaCTep-CHaﬁHbI
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14. ®on MacTepa — 0TOOPA3UTHL/CKPLITH GPOH CJIakjia, UCIIOIL3yeMOro B KaueCTBe MacTepa.

15. Ob6BekTHI MacTepa — 0TOOPa3UThL/CKPBITH OOBEKTHI ClIalja, UCII0Ib3yeMOr0 B KaueCTBe
MmacTepa.

16. Ilona Macrepa — 3a/laTb aBTOMaTHYeCKyIO IIO/ICTAHOBKY HY)XHBIX II0JIe M3 CIIMCKa

(cM. PucyHok 75).

Mona mactepa x

JanonHUTERK

Lata/zpens
HuxHWA KonoHTUTYA
Homep cnaiiaa

Cnpaeka OK OtmeHnTE

Pucynok 75 — Okuo Ilosiss MmacTepa

17. IlepenmeHoBaTH CJIakA — peJJaKkTHPOBaTh Ha3BaHUe ciaija (cM. Pucynok 76).

Mepenmenceate cnaiig >

Hinan

Cnpaeka 0K OTMEHWTE

Pucynok 76 — Oxno IlepeMeHoBaTh cakip

18. CkpoITh ciaiix — He oToOpaXkaTh CJIal]] MpU JIeMOHCTpAIuy npe3eHTannu. Komanaa

JIOCTYIIHA, ecyid B pabodeil 001acTh BBIOPAH OTOOpaXkaeMbli CIIaiif.

19. Iloka3aTh ciaaig — oToOpakaTh ClIal[l IPU JeMOHCTpaluy npeseHTanuu. Komanpaa

JIOCTYITHA, ecJid B pabodeii 001acTh BHIOPAH CKPBITBIA CIJIAM/I.
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20. HEpEMECTPITb — IIepeMeCTUTb clam, [mpe3eHTalliid B COOTBETCTBHMH C 3d/ldHHbIM

nericrBueM (cMm. Pucynok 77).

MepemecTUTE ¥ Cnaiig B Hauwano Ctrl+5hift+Home

Haewrauwa r Cnailg eeepx Ctrl+5Shift+Up

K nocnegHeny wsMeHEHHoMY Cnalgy Alt+5hift+F5 Craify B Cirl+Shifts Down

K4 4 b Pl

E Cmena cnaiipa Cnaiia B KoHeL, Ctrl+5Shift+End

Pucynok 77 — [logmento IlepemecTurs

21. HaBuramus — BBIIIOJIHUTB I1epPeX0/i K YKa3aHHOMY ciaupy (cMm. Pucynok 78).

MepeMecTUTE » |

Haeurauwa b |<] K nepeomy caligy

K nochegHemy WIMEHEHHOMY Chaigy Alt+Shift+F5 (] K npeamiayweny cnaiiay  Page Up
£ Cwmena craliga >  Kcreayroweny cnaiigy Page Down
[>| K nocnegneny cnaidgy

Pucynok 78 — [logmento HaBuranusi

22. K nociieqHeMy H3MeHEHHOMY CJIAliy — [1epeiTH K [10Cc/IeJHeMy U3MeHeHHOMY CIIanly.

23. Cmena cimaWga - oToOpasuTh mnaHenb (CMeHa cjlaljia, C IIOMOIIBIO KOTOPOH

HACTAWBAIOTCA IIPpdABHJIA U Bqu)EKTbI OCJIeOBaTeJIbHOM CMEHbI CJIakJIOB IIpy ITIOKAa3e

Mpe3eHTalluu.

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023 50



3.2.7 MeH1o «JIeMOHCTpanusi»

Mento JlemoHCTpaIus COJIEPXKUT CllefyIolye KoMaH bl (cM. PucyHok 79):

HemoncTpauma  Cepewc  Owdo  Cnpaexa

]-'_GS femoHcTpauua ¢ nepeoro chaliga F5

]-'_@5 femoHcTpauma C Tekywero cnaiiga Shift+F5S

@ Mokasseats TakMep
== HacTpaveaeman AeMoHCTRALWA..,

Mynet 4Y

]_=r@ MapamMeTpl AEMOHCTRALAH. .

Pucynok 79 — MeHro [lemoHcTpanus

1. HEMOHCTpaIII/IH C 1IepBoro cJaMa — HavyaTb JeMOHCTPALMI0 NpPe3eHTAlUuU C ImepBoro

cianpga.

2. JleMOHCTpanusi C TeKyIIero cjJaWga — HayaTb JIeMOHCTDAIMIO IIpe3eHTalluh C

TeKyIIero cjaanaa.

3. IlokaspIBaTh TaiiMep — I[I0Ka3aTh/CKPbITh TaliMep BO BpeMs JIeMOHCTpAllUU

IIpe3eHTdlluu.
4, Ha(:TpanBaeMaﬂ AEMOHCTPAIMUA — YKa3dTb IIOPAOOK OEMOHCTpAIUKU CJIAa 0B BPY4YHYIO

(cMm. Pucynok 80).

HacTpaneaeman gemMoHCTRaLMA X

Cnpaeka Hauatb OK

Pucynok 80 — Oxno HacrpanBaemasi JeMOHCTpanus
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5. Ilynsr 1Y — NOAKIIOYMTH NyJNbT AUCTAHIIMOHHOI'O yIpaBiieHWs. [ oTobpaxeHUs
JJAaHHOW KOMaH/Ibl BbIOEpUTe MyHKT koMaHAHOTro MeHi0 CepBuc > Ilapamerpsl uiu
HaxMuTe coderanwe kiaBum Alt+F12. B okne Ilapamerpsl BbIOepuTe pasmen
Hacrpoiiku noxkymenra > O60mme. B HacTpoiikax paszmena ycTaHoBUTe (raskoK

BxiirouuTs AucTaHIMOHHOe ynpasienue (cM. PucyHok 81).

JucTaHuMoHHoE YyNpaBneHUE NpEIEHTALNER X

MNogrnouenna

MNogknounTecs JaKpHITE

Pucynok 81 — Oxao Remote Presentation

6. l'IapaMEprl JAEMOHCTPAIIUA — VYKd3dTb IIpdBUJla W TIIdpaMeTpbl OEeMOHCTpPAlIUuU

npeseHTaruu (cM. PucyHok 82).

MapameTpel JeMoHCTRALMMN x

Pexcum npesexTanmmn MapameTpbi
(®) Bo eeck 3kpaH [ Cmena cnaiiaa spyunyro
OB OKHE [ Nokaswears YKAZATENb MbILLIWA
(O Lwka u noetop nocae: [ ¥kasatens muiwm & Enae KapaHaawa
000000 = PaspewnTe aHumaumio GIF

Mot ) [~] Cmena Cnafaa no wenyky

D HPEEHTELI,HH ECErga Ha NnepejHeM NAgHe

Cnpaexka 0K OTMeHWTE

Pucynok 82 — Okno IlapameTpsl AeMOHCTpanyu
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3.2.8 Menio «CepBuc»

Mento CepBuc Cojiep>XUT ciiefyrorue KoMau bl (cM. Pucynok 83):

Cepewc  OkHo Cnpaeka

b

&

2 E

i aNe

&3 B

Mpoeepka ocporpaduu...
AeTonposepka opdorpadin
Tesaypyc...

Azbik
MapameTpel BETOSAMEHE. ..

JameHa LEeTa...

Menuanneep
Dopre

YMEHBWWTE NPESEHTALMID. ..

¥npaeneHue paclwmvpeHuame.., Cirl+Alt+E

MNapametpsl...

F7
Shift+F7
Ctrl+F7

Alt+F12

Pucynok 83 — Menwo CepBuc

1. IlpoBepka op¢orpadumu — npoBepuTh opdorpaduio B TeKyIleM JOKyMEeHTe W/WUJN

HACTPOUTD ITapaMeTpsl TpoBepku opdorpaduu (cM. Pucynok 84).

Azblk TERCTA:

Het & cnosape

Mpoeepkn cpdorpadum: [bes npoeepru]

[Bes npoeepru]

MponycTTs B

JoBaenTs B ChoBaps

Bapuanta

[HET BEapUaHTOE)

FaMEHNTB

JamMeEHWTE BCE

Cnpaeka

Mapamerphi...

OTMeHWTE JaKpLITE

Pucynok 84 — IIpoBepka opdorpadpuu
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2. ABTonposepka opdorpaduu — BKIIIOUUTH aBTOMAaTUUECKYIO IIPOBEPKY opdorpaduu.
3. Tesaypyc — 3aMeHUTHb TeKylllee CJIOBO CHHOHMMOM WJIM CBSI3aHHBIM TEepMHUHOM

(cm. Pucynok 85).

Tesaypyc (Pycckmii) *

Texywee choso:

* Cnucok ~ |F'}’CEKHﬁ w |

BapuaHTha:

1. (cHHOHMM) ONKCB ~

Pocnuce

Mepeuens
OrnaeneHne
WHeEHTapE
BegomocTe
HanuaHocTs
Karanor
MeHto
MpefckypanT
Mporpamma

Peectp v

JaMEHWTE Ha:

Cnuce

Cnpaeka JaMEHNTE OTmeHUTE

Pucynok 85 — Okno Te3zaypyc

4. SI3pIk — mpu BBIOOpE JAHHOTO MYHKTA OTKPBIBAETCS MOJAMEHI0, KOTOpPOe COJIepPXKUT

cienyrorpe koMau bl (cM. Pucynok 86):

— Insi Bcero Tekcra — BBIOpaTh SI3bIK Ui BCEro TEKCTA, OTKJIIOYUTL IPOBEPKY
opdorpaduu, yCTaHOBUTH SI3bIK 110 YMOJTYAHHUIO UJIM OTKPHITh OKHO JOTIOTHUTEIBHBIX
HACTPOEK.

— PaccraHoBKa mepeHOCOB — BCTaBUThH IEepPeHOCH B JUIMHHBIE CJIOBA, KOTOpbLIe He
YMeIIAloTCS. B KOHIle CTPOKU. [IpuioXkeHHWe INpPOU3BOIUT TOWCK B JIOKyMEHTE H

InpeajaraeT 1epeHoChbl, KOTOPbIe MOXXHO IIPHUHATH WJIIKM OTKJIOHHUTD.
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- CJIOBapI/I B UHTepHeTe — OTKPbITb CTpaHUIY C AOIIOJIHUTEJIbHbIMU CJIOBAPSMH HA

caute https://extensions.libreoffice.org.

Asmak » Jna ecero Tekcta *

P )
Ag TNapameTpel aETO3aMEHH.., g% Paccranoska neperocos

@ ST Cnoeapu B MHTepHETE

Pyccrwii
Het (He nposepate opdorpadu)
YCTaHOBWTE ASHIK NO YMOAYEHWHD

Ewé...

Pucynoxk 86 — [logmenio A3bik

5. ITapameTpsI aBTO3aMeHBI — yKa3aTh TapaMeTPbl aBTOMATUYECKOW 3aMeHbI TeKCTa MpU

BBOJIle. [lapamMeTpbl aBTO3aMeHbI PHUMEHSIIOTCS NPy Haxkatiu kKiaBuiu IIpoe6en mocie

BBOJa cJioBa (cM. Pucynok 87).

ABTO3ameHa >
JaMeHBl M MCKAOYEHWA ANA Aseka:  (Pycckwi e
3amennTe Mckatouenwa Mapamerpm HawwonansHoie
JameHaTb JameHATL HA
Tonbko TEKCT
- S
> - Cospate
- +
- - ¥aanute
| {
s )
_+ -
_O: ]
_1 ' 1
_& z
_3 z
_4: 4
_ 5
_f 5
i T v
Cnpaeka BoccTaHoBWTE oK COTMEHWTE

Pucynok 87 — OxHo ABTO3aMeHa
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6. 3ameHa mBera — BBIOpaTb I[BET /JId BBIJIEJIEGHHOIO OOBEKTAa IIpe3eHTaIluH

(cM. Pucynok 88).

3ameHa UBeTa n
@ JAMEHWTE

LlgeTa
WMcxogHei ueet Honyck JEMEHWTE Ha...
] I 10% : [ | Npospaunwii i
L] 10% : L1 MpospayHbii hd
] 10% : [ | Npospaunwii i
L] 10% : L1 MpospayHbii hd
[ Npospaunocts UEpHbiid

Pucynok 88 — OkHo 3ameHa niBeTa

7. Mennameep — OTKPBITb Meaudiljieep IJid IIpeABAPUTEJIbBHOI'O IIPOCMOTpPAd BHUOEO-

ay/IMoQaiyioB U BCTaBKU 3TUX (alJIOB B TEKYIIUN TOKYMEHT.

8. ®opMBI — OTKPBITh IOAMEHIO paboThl ¢ popmamu (cM. PucyHnok 89).

Dopmel b ﬁ Pexim pazpaboTtiu

Bl

EMEHI:LIJHTI: NpPESEHTaUMHD... iECl?CTEE INEMEHTA...

T =
¥npaeneHue pacluvpeHuame.., Cirl+Alt+E ~BOUCTEA QOPMEL...

e

MapameTpyl... Alt+F12 Haewrarop dopm...

u

LCFHLSK dKTHUEWPOE3IHWA...

NoBaEuTe None...

OTKpHEaTE B pEXWME paspaboTiu

=
@ AETOdOKYC AR INEMEHTE YNPAENEHWA

Pucynok 89 — Ilonmenio ®opmsl

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023

U

56



9. YMeHbIIUTh Mpe3eHTANMI0 — ONTUMHU3UPOBATh pa3Mep d¢aiiyia Mpe3eHTAlNU

(cM. Pucynok 90).

¥MEHBLIEHWE NPEIEHTALMA >

Lllarm Beenenne

YmeHbWEHWE NPESEHTALMA MCNOALSYETCA ANA YMEHBLIEHWA pasmepa dakina
npeseHTaLi. PUCyHKK ByayT CKaThl, 8 HEMCNONbIYEMBIE JaHHBIE - YaaneHsl. Ha
NOCNELHEM LWAME MACTED NPELNOHNT MPUMEHUTE MSMEHEHWA K TEKYLLEH NpEsEHTaLMN
WK CO348Tk HOBLIA Gaiin C &8 oNTUMWIWPOEAHHON BEpCHE.

3. Mzobpaxerna
4, O6wextm OLE

5 Wroru
BmBpate napameTprl YMEHBLWEHWMA NPESEHTALMK
Web (130 DPI): xopow gna seb-cTpaHWL, U NPOEKTOPOE w ¥oanuTe
< Hazag Fotoeo OTmeHa
Pucynok 90 — OkHO YMeHbIIeHUe ITpe3eHT i
10. YIIPEIBJIEHI/IE pacoiupeHnusaMMu — OTKpPbITb OKHO yIIPpABJIEHUSI PpACHIMPEHUAIMU

(cm. Pucynok 91).

L ¥npaeneHue paclumpeHnamn — O >

OTobpaxaTs pacluy peHna

[~ Bundled with PenakTop npeseHTaunii; Ana ecex nonbsoEaTencH Ana Tekywero noassosaTens

- Anrnnickwid opdorpaduuecknii cnosape, npaenna ... 2020.11.01 Marco AG.Pinto
5" English dictionaries for OpenOffice/LibreOffice 4.0+, Itincludes: - en_AU [Australian) (updat...

T Pyccknid opdorpadmueckid cnoeape, Npagnaa Nnepeloca, Tesaypyc .. 2012.12.03.2

MapameTpe HobaEnTe YaanuTe Brarounts

Pacwwperwns 6 MHTepHETE

Cnpaexka JakpuTE

Pucynok 91 — OxkHO YnpaBJieHHe pacHIupeHHsAMHA
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11. IlapameTpbl — OTKpPBITH OKHO

(cm. Pucynok 92).

HaCTPOMKU

IMapaMeTpoOB TIPUJIOXKEHHU A

Mapametpel - PegakTop npezenTauwii - MNonezoeatents

qu

BHE BB

PenakTop npeseHTauui

[NonassoeaTens

Obuwme

Bua

Meuate

MyTw

WpwdTw

besonacHocTe
MNepcoranuzaumn

BHewHWH Bng
CrneumantHee BOSMONHOCTI
PaclwnpeHHbe BOSMONHOCTH
OpenCL

JarpyskalcoxpaHeHne

Hactpoliku asbika
Hactpofikn pokymeHTa
MHTepHer

Cnpaeka

Appec

Opranwzayma:
Damuana/Vima/Oruecteo/VIHUUManL:
Yauua, aom/keapTupa:

Moutoewi wngekc/Topog
Crpana/OBnacTe:

JEaHWE LOMKHOCTE:

Tenedon (gom./pab.):
Pakc/annouTa:

WMcnonkz0EaTe JaHHEIE ANA CEOHCTE AOKYMEHTA

Wndposanmne
Katou nognuck OpenPGP: |HET KIoua
Knrou wwdposanna OpenPGP: |HE‘T KAKIYE

Beerga gobaenate ceba Npu WndpPoOEaHMK JOKYMEHTOE

BoccTaHoOBUTE NpumeHUTE QK

OTMEHWTE

Pucynok 92 — Oxuo IlapameTpsi
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3.2.9 Menro «OxHo»

Mento OkHO cofiepXuUT cieayolye koMauabl (cM. Pucynok 93):

|

kHo Cnpaeka

Hoeoe okHo

o

JaKPHITE OKHO Ctrl+W

umeHK 1 - PegakTop npeseHTauMii

bes
® MolOduc.pptx - Pegaktop npeseHtaumi

Pucynok 93 — Mento OxHo

1. HoBoe 0KHO — OTKPBITH TEKYIIYIO IIpe3eHTalluI0 B HOBOM OKHe.

2. BaKpBITb OKHO — 3dKPbLITb dKTHBHOE OKHO peJdKTOpPa Hpe:ieHTaHPIfI.

B mento OkHO Takke 0TOOpakaeTcCsl CITMUCOK OTKPBITBIX Mpe3eHTaIlui. YTOObI MeperTH K

OKHY KaKOH-TI100 Ipe3eHTalluu U3 CIIMCKa, HIeJIKHUTEe 110 ee HA3BdHUIO.
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3.2.10 Menrw «CnpaBka»

Mento CripaBKa COJIEPXKHUT Clieyrorye KoMaHas! (cM. PucyHok 94):

Cnpaexa
O Cnpaeka no Pepaktop npeseqtaumid F1
[:3 Yro 310 Takoe?

CEENEHMA O AWLEHZMM

D O nporpamme PeaakTop npeseHTagmi

Pucynok 94 — Menio CripaBka

1. CnpaBKa 110 PEHHKTOIJ HPEBEHTHIII/Iﬁ — OTKPLITH CIIPABOYHBIE MdTepHaJlbl I10 pa60Te C

pelaKTOpOM Ipe3eHTallui.

2. YTo 3T0 Takoe? — [10Ka3aTh Pa3BEePHYTYIO MO/ICKA3Ky IPHU IeJTYKe MBIIIBIO 110 3JIeMeHTY

nHTepdeica.

3. CBeeHus 0 JIMIIEH3UH — OTKPBITh OKHO JIMiteH3upoBaHue u nmpaBoBasi HHpopManusa

(cMm. PucyHnok 95).

JIMUEHZMpOBAHKWE M NP3BOEAR MHGOPMALNA X

Presentation Editor is made available subject to the terms of the Mozilla Public License, v.
2.0. A copy of the MPL can be obtained at http://mozilla.org/MPL/2.0/.

Third Party Code Additional copyright notices and license terms applicable to portions of
the Software are set forth in the LICENSE html file: choose Show License to see exact details
in English.

All trademarks and registered trademarks mentioned herein are the property of their
respective owners.

Copyright © New Cloud Technologies, Lid., 2013-2022. All rights reserved.
This product was created by New Cloud Technologies, based on LibreOffice, which is

Copyright © 2000-2021 LibreCffice contributors. New Cloud Technologies acknowledges
all community members, please see http:/fwww.libreoffice.org/ for more details.

MNokasaTe AMUEHIMHD

Pucynok 95 — Okno JIuneH3aupoBaHue u npaBoBasi ”HGopManus
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4. 0 nmporpamMmme PEHaKTOP HpEBEHTaIm — OTKPBITb OKHO C OCHOBHBIMH CBeJIeHUSIMU O

nporpamme (cMm. PrucyHok 96).

O Pegakrope npeseqTaumii x

L]

Bepoua: 2.3 (xbd)

PegakTop npeseHTauMi - 3TO COBPEMEHHOE, NPOCTOE E MCNOALI0EIHHIN
cpeacTeo obpaboTkW NpeseHTaUMi C OTKPEITEHM KOAOoM

1ot npoaykT npegoctasaed OO0 «HOBBIE OBNAYHBIE TEXHONOTMW-.
Copyright © New Cloud Technologies, Ltd., 2013-2022
Copyright © 2000-2021 LibreOffice contributors.
CofepxWT KOMNOHEHTH Nog anueHsked MPLv2 w apyrimy ceobogHBIMI
ANLEHIMAMM.

Cait

Pucynok 96 — Oxno O PegakTope 1pe3eHTanuii
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3.3 IlaHesIb HHCTPYMEHTOB

3.3.1 CtangapTHas naHeJIb HHCTPYMEHTOB

ITo YMO/IYdaHHUIO B TJIABHOM OKHE IIPUJIOKEeHHA OTO6p8)K8€TC$[ CTdHapTHAd IIdaHEeJIb

WHCTPYMEHTOB, KOTOpasi COJIEPXKUT CJIeyIoIue KHOMKY (cM. PucyHok 97):

Bes umenn 1 - PegakTtop npeseHTaumni - O X
©ain [lpaeka Bwa Bcraska ®opmar Cpafa  Jemoncrpaums  Cepewc  Oxno  Cnpaska

‘5) - ‘E - R‘ ©\ "] Cospate cnaiig  [5F] Maxer chaliga ~ 'E = = Mle M~ TeKcTDBDEﬂDﬂE / oo "‘*EI = K: ~ Lo~ 0 ' M »

Pucynok 97 — CranpapTHas naHejib UHCTPYMEHTOB

.
1. </ (OTMennTH) — TIpHM HAXXaTHHW HA KHOIIKY OTMEHSIeTCS IOCJefHee BBHITIOJIHEHHOe
nerictBue. IIpy HakaTMM Ha CTpesiKy CIipaBa OT KHOIKM pPa3BOPAYMBAETCSl CIIUCOK

MOCJIeIHUX BBITTOTHEHHBIX AercTBUl (cM. PucyHok 98).

2N
JedcTEnA gna oTMeHEs: 1

Maket cnaripga

BrTaeka cnalina
Bcraewa cnanga
Bcragute Murypa
Beraeute Tabnuua

Maker cnaiiaa

Pucynok 98 — Crivcok nociieJTHUX BBITIOJIHEHHBIX TIeUCTBUM

L=
2. .0 (BcraBuTh) — BCTaBUThH HA CJIaW] cojiepkumoe Oydepa obOMeHa omepariioHHOM

CUCTEMBI.
3. [ (BeigeiuTh) — BBIJIEIUTH HECKOJIBKO 0OBEKTOB CJIai/Ia.

4. & (Macmrra6 u manopama) — U3MeHUTh MaciiTab ciaija. s yBenudyenus: macirraba
IIeJIKHUTe 110 KHOIIKe, a 3areM II0 TpebyemMoMy MecTy ciaija. s yMeHBIIeHUS
Maciraba IeJIKHUATe M0 TpeOyeMOMy MecTy Ciakfa, yaepxkuBas kiaBuiry Ctrl. s
MMAaHOPAMHOT'0 0TOOpaXkeHUs yep>kuBaiiTe kiaBuiiy Shift.

5. . Co3mgarp ciaix — Co3/1aTh HOBBIM CIIai MpeseHTanuvu. HOBBIN Ciaiij moMeraeTcs

MoCJIe Clak/ia, BBIZIEJIeHHOTO Ha ITaHeIu CIal/IoB, U HaCeIyeT ero Maker.
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6. [l Maxer ciaiina — BBIOpATh MaKeT i TeKyIlero ciaija. [Ipy HaxkaTuu Ha KHOMIKY
pa3BOpauMBaeTcsl TaHellb, KOTOpasi COAEpPXKUT 3CKU3bl BCEX JIOCTYIHBIX MaKeTOB

(cm. Pucynok 99).

5 Maker cnaiiga ~| 5 G ﬁﬂ.@v

ol
ool oo

-
) Maker no YMONHaHHUHD

Pucynok 99 — Knonka Maker ciaiifga

7. B (AyosmpoBaTh cCjIaiif) — CO37aTh KOIMMIO TeKYIero cjakWja Cco BCeM ero
COZIEP>KUMBIM.

8. & (Ymamurs cnaiix) — yiammTh TeKyIIHil Claii.

9. [ (BcraButrh wH300pazkeHHe) — IIpM HaXXaTHKM HAa KHOIKY OTKPBIBAeTCSI OKHO
¢aroBoro MeHepxepa /ISl yKa3aHUs yTH K ¢aiyly u300parkeHus.

10. =l (BcraBure Bueo MM 3ByK) — IPU HAXATHH HAa KHOIKY OTKPBIBAeTCS OKHO
¢daiiioBoro MeHekepa JIjisl yKa3aHUs MyTU K ayIuo- WK BUeodany.

11. lls (BcTaBuUTH AMAarpamMmy) — BCTaBUTh JUATDAMMY.

12. B (Ta6muma) — BcraBuTh Tabmuiy. IIpy HaXaTMM Ha KHOIKY OTKDHIBAeTCS IHaHeb
BbIOOpA KOJIMYeCTBA CTPOK U CTOJ6110B Tabnuiel (cM. Pucynok 100).

13. |23 TexcToBoe mmoJjie — fOOABUTL B CJIAli[I I10JIe IjIg BBOA TeKCTa.

14. Knonku amns BCTaBKu QUTYP:
e (BcTaBuUTH JIMHUIO);
1 (IpsiMOYro/IbHUK);
O (Banumnc);
(BerHOCKH);
— (JInHHUM U CTpPesIKN);

'/ (KpuBble 1 MHOTOYTOJIBHUKH);
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" (Coemunurenn);

& (OcHoBHBIE PUrypHI);
(PHUrypBI-CHMBOJIBI);
¢ (BJI0YHBIE CTPEJIKH);
yhs (3Bé3mBI U CBUTKH);
] (Beraockm);

i (Bnok-cxeMbl);

P (TpéxmMepHbIe 00BEKTHI).

ils BB ~ TEKCTDBDEHD.HE /I:IOEE — L. O“ﬁ‘ ‘:E'D‘EE‘-‘

Tabnua

Ewé napametph...

Pucynok 100 — Kuonka Ta6smma

15. & (IIpempimynuii MacmITad) — BEPHYTHCS K MPEJbIAYIIEMY MaclITaby oTOOpakeHus
cilauja.

16. &4 (Bcst crpanmiia) — BrivcaTth Ciai]] B pabo4dyro 0671acTh.

17. :i (Iloka3aTh CeTKy) — [10Ka3aTh/CKPHITh CETKY.

18. (IToxa3zaTh HampaBJIAIONIHE) — TTOKA3aTh/CKPHITH HAITPABJISIOIIHE.

19. 0 JdeMoHCTpamusi C IIepBOro cjanga — HayaThb JIeMOHCTpAIMIO IIpe3eHTalluu C

[1epBOro cjianja.

20. 0 (JemoHcTpammsa C TeKyllero cjaifia) — HayaTb JIEMOHCTpAIMIO TIpe3eHTallluU C

aKTUBHOTO CJIauja.
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3.3.2 Pexxum macrepa

Ecmu pabora c mpeseHTanyen ocyiecTBiiseTcss B pexxuMe Macrep-ciaain uinu Macrep-
npuMeYaHwe, TO Ha TaHeJIXM HHCTPYMEHTOB  OTOOpaXKaloTCsl — CJefylollyde  KHOIKHU

(cm. Pucynok 101):
1. =] (Co3pmaTh MacTep) — CO3/1aTh MacTep-CJIan/I.

2. %‘X (Y manuThb MacTep) — yaauTh MacTep-ciiaiji. KHolka akTUBHA TOJIBKO IPU BhIOOpe

MacTep-Cilaiia, CO3IaHHOTO MTOJIb30BATEJIEM.

3. % (3axkpBITH pexxnM MacTepa) — BBIWTU M3 pexxuMma Macrep-ciaaia uinu Macrep-

npuMevyaHnue.

| Pexcm mactepa |

Ell Depevmencears macrep

[MoKazaTe KHOMKK v | 2d CosnaTte MacTep
HacTpoika naHend MHCTpYMEHTOE... El DNepeumenceate mactep
OTkpenuTe nadens HcTpymenTos  Cirl+5Shift+F10 EF  Yaamwre macrep
33KPENUTE BCE NAHENN WHCTPYMEHTOE —

= = @ JAKPEITE PEXWM MACTERS

w EHKCHPDBETI: No3AUWHD NaHenM WHCTPDYMERTOE

E*'-l'.|3l: Tb NaHeNk HHCT Y MEHTOE

Pucynok 101 — ITanens nacrpymenToB Pexkum macrepa

[Tpu 1ieuke TpaBOM KHOMKOM MBIIIM 0] KHOIIKAMH, ONMCAHHBIMU BbIIlIe, 0TOOpaXKaeTcs
KOHTEKCTHOe MeHI0, KOTOpPOe COJIepKUT:
— koMmaHny IlepemMeHoBaTh MacTep, NIpuU BbIOOpe KOTOPOW OTKPBIBAETCSI OKHO JIst
pelakTUPOBAHUS Ha3BaHHUSI MacTep-CIlakia;

— KOMaH/pl JUIs1 HACTPOMKY TaHeJIM UHCTPYMEHTOB.
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3.3.3 PucoBaunue

ITanens wuHCTpyMeHTOB PucoBaHme oToOpakaeTcs, eclId Ha Cjaiijie BBIJIEJIEHO

n3obpaxenue unu ¢purypa. Cogepxur cieayroiire HHCTpyMeHTHI (cM. Pucynok 102):

'\ bezs umenn 1 - Pegaktop npesentaunii

Maiin [paeka Bua Bcraska ®opmar Caadg  Jemoncrpaums  Cepewc  Okno  Cnpaska

e

& | Otmocrs [Ueer [~ o0 N - ) ¢ e g€ e ————

!

-4 =2M: |[F-2300eol »

Pucynok 102 — ITanenb uactpymenToB PucoBanme

.
“/ (OTMeHuTBH) — NpU HAXaTUM HA KHOIKY OTMEHSeTCs IOCJie/lHee BBIIOJIHEHHOe
nevictBue. IIpy HakaTMM HA CTpeJIKy CIpaBa OT KHOIKH pa3BOPAYMBAETCs CIIMCOK
MOCJIeIHUX BHIMTOTHEeHHbBIX AericTBUM (cM. Pucynok 103).

willn
0 (BcraBuTb) — BCTaBUThb Ha 1Ak colepxxumoe Oydepa obOMeHa olepalliOHHON

CUCTEMBI.

[ (BeigenuTs) — BBIIEIMTH HECKOJIBKO OOBEKTOB CIIaka.

& (Macmrtad 1 maHopaMa) — U3MeHUThb MaciTab ciaiiia. [l yBenndeHus maciirraba
IIeJIKHUTEe TI0 KHOIIKe, a 3aTeM 10 TpebyemMoMy MecTy ciaija. st yMeHbIIeHUs
Maciraba IIeJIKHUTe 10 TpeOyeMOMYy MecTy cCiaifa, ynepxkuBas kiasuinry Ctrl. s
MMaHOPaMHOT'0 OTOOpakeHUs yaep>kuBarTe kiapuiny Shift.

Kunonka O6ugactp - OTKPBITb OKHO HaCTPOﬁKH I[IapaMeTpOB  BbIAEJIEHHOI'O

1300pakeHUs/PUTYPHI.

) . T'_r:, - [:3- '.f—l O6nacTe

AefAcTena gna oTMeHe: 1

Bcraeka cnaiaa

BEcTaexka cnalipa
Maxer cnaiga
Ectaexka cnalipa
BcTaeka cnalipa
Mawxer cnaiga
Ectaexka cnalipa
Bctaeka cnalipa
Mawxer cnaiiaa

BEcTaexka cnalipa W

Pucynok 103 — Cricok mocyieTHUX BBITIOJTHEHHBIX JIEMCTBUM
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6. I'pynma moneit Ctuib/3am1uBKa o0sacTH — BbIOpaTh HAMoOJMHEHWe M IBET/CTWIb

HaIOJIHEeHUs BbIJleIeHHOU ¢urypsl (cM. Pucynok 104).

Pucynok 104 — I'pynina noneit CTiib/3aIMBKa 00/1acTH

7. 0 (Tenn) — 10OAaBUTH TeHb JIJIsl BBIZIEJIEHHOT'O N300paXkeHust/UTYPBI.

8. Knomnka JImHMS — OTKPBITH OKHO HAaCTPOMKU ITApaMeTpPOB JIMHUKM U CTPEJIOK.

9, a2 (IIBet ytuHMM) — BBIOpPATH IBET JIMHUU (CM. PrucyHok 105).

» 000cm =

% Bmbop useTa...

Pucynok 105 — Knonka IIBet jimaum
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10. Bemmagaronmumii crivicok CTHIIB JIMHMU — BBIOpATh CTUIIbL JIMHUU (cM. PrucyHok 106).

11, (000cm = TonmuHa JIMHUM — BBIOPATh TOJIIUHY JIMHUU.

w| (0,00 cm =

Pucynok 106 — Beinmagarommii criicok CTWIb JIMHUA

12. &= (CTuasb cTpesioK) — BbIOpaTh CTUIIb CTpesiok (cM. Pucynok 107).

oy | s ]
000 cm +||— *| : E__q hd
Cruan cTpenck

]

——
.

Pucynok 107 — Kuonka CTHIBb CTpeok
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13. L3 (IIpeobpa3zoBanus) — nmpeobpa3oBaTh BbiieieHHYI0 PUrypy (cM. Pucynok 108).

14. 6 (Y31b1) — 0TOOpa3UTh MTaHeIb UHCTPYMEHTOB M3MeHeHHe reoMeTpUH.

15. = (OrpasuThb N0 BepTUKAIM) — OTPasUTh BhIeJeHHOe H306pakeHye/PUrypy
3epKajbHO 10 BEPTUKAJIH.
16. Ib (OTpasuTh MmO TroOpHM30HTAIH) — OTPa3UTh BHIIEJIeHHOe H306pakeHUe/GUrypy

3€PKaJIbHO I10 TOPU30HTAJIN.

R = R R =

R W
= o

Pucynok 108 — UHCTpyMeHTHI Tpeobpa3oBaHust GUTYPBI

17. & (BolpaBHHBaHHe 00BEKTOB) — BBIPOBHSITH BblJleleHHOe H300paxkeHue/purypy
(cM. Pucynok 109):
— I10 TOPU30HTAJIU: I10 JIeBOMY Kpalo, 10 IIeHTpPY, 110 IPaBOMy Kparo;

— 110 BepTUKAJIU: 110 BepXHEeMYy Kpalo, [10 cepe/iuHe, 110 HUXKHEMY Kpalo.

& ~ & = 00 88 ol
EE 3
P g ol

Prcynoxk 109 — MHCTpyMeHTHI BbIpaBHMBaHUS OOBEKTOB

18. L7 (PacmomoxxuTh) — BBIOpaTh IIOJIOXKEHHWE BBIJIEJIEHHOTO H300paXkeHUs/GUTyphl
(cm. Pucynok 110):
— Ha [IepeJIHUH I1JIaH;
— IepeMeCTUTh BIleper;
— TepeMecTUTh Ha3aj;
— Ha 33[HUY IJIaH,;
— nepeJl 06 BEKTOM;
— 33 0OBEKTOM;

— 0OpaTHBIN TOPSIIIOK.
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oD O o L O
| O
== L OY O

i
O DY

Pucynok 110 — MHCTpyMeHTHI [71s1 BBIOOpa pacnosioeHus: 00beKTa

19. Bemapgaronmii criricok CTHiIb — BbIOpaTh CTUIb 06bekTa (cM. Pucynok 111).

¥ O v

OBbekT Bes 3aNMBEKH W AMHKEA

Pucynok 111 — Beimagaronmii ciicok CTHib

20. [ (ObBenuHUTH) — 00BETMHUTD BhIJIeJIeHHbIe 00beKThI (CM. PucyHok 112).
21.[H (Pa3genuTsb) — pa3nenuThb BblJleJleHHbIe OOBEKTHI.

22. (Cnoxurb) — 100aBUTH 00/1aCTb BbIJIeJIGHHBIX OOBEKTOB K 00JIaCTM CaMOro

nocseiHero o0beKTa B IIOpsi/IKe pa3MelleHusl.

23. [4Y (Beluecrs) — BBIYECTb OOJIACTH BBHIIEJIEHHBIX OOBEKTOB M3 OOJIACTH CaMoro

nocseiHero o0beKTa B IIOpsi/IKe pa3MelleHusl.

24. {0} (Ilepeceun) — co3maTh HOBYIO GUIYpPy M3 OOJIACTH MEpeKPbIBAHUS BBHIOPAHHBIX

0OBEKTOB U YJIaIUTh HellepeKpbIBatoIuecs: 001acTH.

25. il - pacripefieiuTh TpU WU 6Oojee oObeKTa Ha Cjaijie pPaBHOMEPHO BIOJIb

TOPU30OHTAIIbBHON WJIU BePTUKAJILHON OCH.

5 »

BE 8w |
bh db db dd
o ol B ol

Pucynok 112 — KHonku npeo6pa3oBaHus U pacipejielleHUs] HeCKOJIBKUX 0ObeKTOB

26. © KappupoBate - kagpupoBaTh (oOpe3aTb) BblJlelleHHOe H300pakeHHe

(cm. Pucynok 113).
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27. .l (3aMeHUTB) — 3aMEeHUTD BhlJIeJieHHOe N300pakeHue.

28. B (CxkaTh) — OTKPBITH OKHO /11 HACTPOMKHK ITapaMeTPOB CXKaTWsl BbIJIEJIEHHOT'O
r300pakeHusl.

29. = (CoxpaHuTBh) — COXpaHUTH BbIJIeJIEHHOe n300paXkeHue.

30. # (PunbTpanya) — OTKPBHITh NaHenb rpaduueckux ¢GUIBTPOB, KOTOPble MOXXHO

IIPUMEHUTD K BbIJIeJIeHHOMY U300paskeHuUI0:
E (MaBepTHpOBATH);

O (Crnamurn);

A (HacTpouts pe3kocCTs);

f (Y manursh mym);

2 (Conspuszamus);

D (CTapenmue);

E‘ (ILnakar);

r (ITom-apT);

/7 (HaGpocox yrném);

(Penned);

F (Mo3auxka).

o E";a,qpnpDBa: _ ;B & ||# ounstpauns v & Liser 0% = | o _»

GO A -
a [ G I8 A
/7 = B 5

Pucynok 113 — MHCTpyMeHTHI paboThl ¢ n306paskeHreM
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31.& Ilger - OTKPBHITb I1aHeJlb HACTPOWKU I[BETOBOM IAJIUTPbl  BBIJEJIIEHHOIO

n3obpaxenus (cM. Pucynok 114).

LigeT v X
= 0% <
= 02 :
™= 0% :

0% =
Qo= <
1,00 =

Pucynok 114 — Ilanens IlBer

32. Beimamaromuyii cnucok PexuM wu300pakeHMsl — BBIOpAaTh PEXUM BbIJIEJIEHHOTO

n3obpaxenus (cM. Pucynok 115).

Mo ymonyaHu
OTTeHku ceporo
YepHo-Benwiid

BogaHoi sHak

Pucynok 115 — Beinagatomuii ciricok Pesxum uzobpaxenus

33. ‘ar (IIpo3pavHOCTB) — HACTPOUTH [1PO3PAYHOCTD BHIJEJIEHHOI'0 N300paXkKeHusl.
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3.3.4 3amenenue reoMmeTpun

[Tanenp mHCcTpyMeHTOB M3mMenenme reomerpum (cM. PucyHok 116) npenHasHaueHa yis
pellaKTUPOBaHUs y37I0B KPUBOU UJTM 00BeKTa, Tpeodpa3oBaHHOr0 B KpUBYI0. OTobOpaXaeTcs, eciu

Ha I[TaHeJIM UHCTPYMeHTOB PricoBaHue HaXkaTa KHOIIKa IS (Y31bI) 1 Ha Ci1aii/ie BbiieJieHa KpyBasl.

T

D« W~ ||[e| & | OBnacts |HET V|| | Ol NMunna g€ »+ ——————— + [000cm o

AAACITAITIFEANME

Pucynok 116 — ITanens nacrpymentos i3aMeHeHue reomeTpuu

[Tanens nHCTpYyMeHTOB VI3MeHeHHe reoMeTpHHU COAEPXKUT CIIeyIoIHe KHOIKU:

L (IIlepemMecCTHTB y3JIBI);

./n-l/-. (BcraBuTh y37bI);

./'/)-( (Y nanursb y3ibl);

.{4 (KoHBepTHPOBATH B KPUBYIO);
uj (3amkHyTH KpHBYI0 Be3be);
._.“?’._. (Pa3meuTh KPUBYIO);

m (Yrnosotii y3sen);

ﬁ (ILnaBHBII Iepexon);

ﬁ (CHMMeTpUYHBIH IIepexon);

00

—t (YcTpaHMTD y3/IbI).
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3.4 Ilanens ciainoB

[Tanenb crayoB (cMm. Pucynok 117) comepXuT MUHUATIOPHI CJIAWIOB U3 Tpe3eHTallud B

TOM IIOpdaaKe, B KOTOPOM OHH 6y,I[y'T 0T06pa>KaTbCSI IIpyY AeMOHCTPAIIWH ITPDE3eHTdIIHH.

[Iemuox 1eBO¥ KHONIKOWM MBIIIY I10 CJIANJY BbIJeNISeT ero U noMelaeT B pabouyyio 067acTs.

Korpa cmaiin HaxoguTcst B pabodedt 061aCcTH, ero MOKHO U3MEHSTh TakK, Kak HY>KHO.

)= VonOdunce

Haiop ofoHes nprnosesni, pabors 0w Ha soex
CCHOBHEX OMNEPaLA0HHEX CHITEMAX, BENKHARA
MOBIEHEE, 3 Takxe Hepes sel-HHTepderc,

Pucynok 117 — Ilanens cnaiiioB 1 pabodas obiactb

[Ipu mienuke MpaBOW KHOIMKOW MBIIM I10 CJIAMAY OTKPBIBAeTCS KOHTEKCTHOe MeHIO,
KOTOpOe COZIepKUT ciefytolire koMaHabl (cM. Pucynok 118):

— BrIpe3aTs — BbIpe3aTh CJIan/I.

— KommupoBaTh — 1IOMECTUTh KONMIO BbIOpaHHOro ciaiga B Oydep oOMeHa s
IOCJIeAYIOlIei BCTaBKH.

— BcraBuTh — BCTaBUTH Ciau U3 6ydepa obMeHa 1mocse BHIOPAaHHOTO Cllai/ia.

— Co3gaTh ciaaijg — 100aBUTh HOBBIM CJIai/1 OCiie BLIOPAHHOTO CJIai/ia.

— ybupoBarth ciaaij — ciejlaTh KOIMWIO BBIOpDAHHOI'O CJjlaiijla U IIOMEeCTUThb ee I10CIe
BBIOpAHHOTO CJIAk/Ia.

— IlepenmeHoBaTh CJ1aiix — peJlakTUPOBATh Ha3BaHUe CJlal/ia.

— CkpoITh ciaip / Ilokasars ciaaiig — He oToOpakaTh / oToOpaXkaTh Cjlaiii BO BpeMmsi

JeMOHCTpPAIIWHY ITpe3eHTallH.

— Ynanurs ciaij — yoaiuTh BBIOPAaHHBIN CJIaiI.

— Pa3merka — BeIOpaTh MakeT Cllaija.
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— HaBuranus — nepeiiT K IepBOMY/IIOCIIeHEMY, TTIPeJIbIIyIeMYy/ClelyIolIeMy Claiay.

Crnak gl ® | 1 3 2
‘ | IF
Jl{; Bripezate Cirl+X
— [|=_£| Konuposate Ctrl+C
2 BCTaBUTh Ctrl+V
7] Cospate chaiig  Crrl+M
— [F] Oy6anposats craiia
3 | Bl DNepeumeroeats caaiig
=] CKpBITE Chalig
|| ¥aawts cnaiig
Pazmetia »
Haewrayma b
MepemecTute b
T CeoMcTEa Chaiiaa...

Pucynok 118 — KoHTekcTHOe MeHI0 caijia

— Ilepemecturs (cM. Pucynok 119):
e Cuaiix B Ha4aJ10 — C/iejlaTh BHIOPAaHHBIN CJIak]] TIePBLIM CIAMI0M TTpe3eHTaIuu;
e Cuaiim BBepx — paCIOJIOKUTh BBIOPAHHBIM CJIak/l HaJl MpeAbIAyIdM CJakioM
[Ipe3eHTalluy;
e Ciaiim BHHM3 — pAaCIOJIOXKUTh BBIOPAHHBIM CJIAWJ] TOCe CJIeAyIoIero cjakaa
Ipe3eHTaluy;

e Cuaii B KOHeI[ — cJieJlaTh BEIOPAaHHBIM CJTAM/I MMOCTIeAHUM CJIalJI0M ITpe3eHTal[hH.

Haeuwrauua ¥ I

MepeMecTUTE ¥ Cnaig B Hawano Ctrl+5hift+Home

[ Caaiicta craiiga.. Chalig EEepx Ctrl+Shift+Up

Chnaig BHWz Ctrl+5hift+Down

m

144 D Pl

Chnaia B KoHEeL, Ctrl+5hift+End

Pucynok 119 — Ilonmento IlepemecTutsn

— CBoiicTBa ci1aiga — HaCTPOUTh ITapaMeTphbl BLIOPAaHHOTO Claka.
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3.5 boxoBas nmauenn

Ha o6oxkoBoii manenu (cm. Pucynok 120) pacriosiokeHbl KHOINKHA JijIsi Tepexofa K

CJIeTYIOIIMM TTaHeJIsIM HaCTPOeK:
(CBoiicTBa);
‘%ﬁ] (Ctwn);
L] (Tanepes);
@ (HaBuratrop);
<> (Purypsi);
= (Cmena cnaiina);
(AHnMarus);

=l (Macrep-ciaigbl).

m < @ g & [ o

100 %

Pucynok 120 — bokoBas naHesnb
[To ymonmuanuio OokoBasi maHeib OTOOpakaeTcsi B TJIABHOM OKHe HpuioxeHus. Ecimu

TpebyeTcsi CKPbITh OOKOBYIO IaHesb, BbIOEpUTE MYHKT KOMaHAHOro MeHI0 Bum > BokoBas

[aHeJb WK HaXXMUTe couetanue kinapuil Ctrl+F5.

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023 76



3.5.1 CBoiicTBa

Yro0Obl OoTKpPHITH MaHenb CBoiicTBa (cM. PucyHok 121), BeIIONIHUTE OAHO U3 CJIEAYIOIIHX
IelCTBUMU:

— BribepuTte nyHKT kOMaH/IHOTO MeHI0 Bup > Maket ciafiga.

— Ha 60okoBo#1 naHesi HaXKMUTE KHOIIKY (CBoiicTBa).

[Tanens CBoicTBa oToOpaXkaeT M I103BOJIsIeT HACTPOMUTH:!

— mapaMeTpbl MacTep-Cllan/a;

CeodcTBa = =
= Cnaiip [
Dopmar: |3K|‘JEH 16:9 w | ﬂ
OpueHTayma: |ﬁ.ﬂbEDMHan V| Eﬁ
DoH: |HET e | E@
BcTaguTe wsobpaxeHwe... @
MacTep-cnaig: |DE|:|I—|HHH V| <>
DoH macTepa
OfbekTel MacTEpa —
Pescm macTepa e
= Maketm E
[——] [—
[=—] [——]
[——=] [—— [—
L1 L] C 1]
1 ] L]
= = =
L] C I ] |
I C 1] O]

Pucynok 121 — Co¥icTBa cinana
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— MakeT CJIaii/la WK JIOCTYIIHbIe CBOMCTBA aKTUBHOIO 3JIeMeHTa ciaija (cM. Pucynok 122).

CeodcTBa o=
= CumBonbl Y
XO Oriel vl |32nr v A
XKKY-5 § A K

AP+ L A Y ¥ X =
= Cnckm Y ©
= ez . — &
= A6san i
=N = = = T ¥ X §f

HMuTepean Orcrym:

) 3= €= 3=

L |050cm = == |000cm =
T |000cm | == (000cm =
E - = 0,00 cm =

Pucynok 122 — CBolicTBa 3JIeMEHTOB CTaiia

MoxxHOo BbIﬁpaTb OJWH K3 MdKeTOB HJIM HN3MEeHUTb JII000M M3 HHUX B COOTBETCTBHHU C

HeoOXOIUMOCTEIO.

H3MeHeHHBIN MakeT Heab3s COXPAHHUTD UISL UCIIOJIb30OBAHUSA B JaJIbHEHIIeM.
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3.5.2 Ctniin

Yrobbl oTKkpbITh maHedb Ctwau (cM. PucyHok 123), BBITIOTHHATE OJHO U3 CJEAYIOIIHX
IelCTBUMU:

— BribepuTte nyHKT kOMaH/IHOrO MeHI0 Bup > Ctiin.

— BribepuTte myHKT koMaHAHOTO MeHI0O Popmar > Ctwin > YpaBiieHHe CTWISMH.

— Ha 60koBO# n1aHeN HaXXKMUTE KHOIIKY %ﬂ (Ctin).

— Haxxmure knaBumry F11.

Crrnnm .4

v 8 A A

E bazoewid

OBbexT Bes 3aMMEKM

O6bexT Be3 3aNMEKM U AMHMA

Mpadmka

TekeT

MmO ® g & Mo

MpocmoTp cTMAEA

|I'I|:r HEpapXMK w |

Pucynok 123 — [Tanens Ctian

C nowmorpio naHen CTWIM MOXHO pefaKTUPOBAaThb U NPUMEHSTh rpaduyeckue CTUIH,
OJTHAKO JIJIsl PeIaKTUPOBAHUSI IOCTYITHBI TOJIBKO CTHJIM Ipe3eHTaIlui.

CtrM 3a0ar0TCS OTIEBHO JIJIS1 ©300pakeHWH U MTpe3eHTaI|uu.

CrtuneBas 3aIMBKa UCIO/Ib3YeTCsl, YTOObl TPUMEHUTDh CTUIb OJITHOBPEMEHHO K HECKOJIbKUM
pa3nuYHBIM 0671acTsIM 6e3 HeoOXOMMOCTH KaXK/IbIM pa3 BO3BpamaThCs K maHenmu CTuiim.

J1Jist mpuMeHeH sl 3aJTMBKY BBITIOJTHUTE CJIeAYIOIHe IeHCTBUS:

1. BribGeprTe cTUIIb, KOTOPBIM HEOOXOAUMO IPUMEHUTD.

2. HaxmuTe kHonky rift (CTH/IeBas 3a1MBKa).

3. Ytobbl MPpUMEHUTh CTWJIb K ab3ally, CTpaHUIle WJIM Bpe3Ke, YCTAHOBUTE KYPCOP MBIIIN

Ha ab3all, CTPAaHUITy WJIK BPe3Ky U HAKMUTe JIeBYIO KHOIIKY MBIIIIH.
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4. Yrobel BHINATH U3 pexkuma CTWIeBasi 3ajIMBKa, HOXMHUTe Ha KHONKy M (CTuieBast

3aJIMBKA) [IOBTOPHO WK HaXMuTe KiaBuily Esc Ha ki1aBuarype.

HpI/I HN3MeHeHHWU CTUJIA BCe BBIIIOJIHEHHbIE M3MEHEHUsI aBTOMATUYeCKH ITPUMEHSIOTCA KO
BCeM DJJIeMeHTaM IIpe3eHTalli¥, KOTOphbIe ObLIH OTCl)OpMaTI/IPOBaHI)I C HCIIOJIb30OBAHHEM
u3MeHsemMoro ctuiad. Ecmu HEO6XOI[I/IMO COXpdHUTb CTWJIb JIA ocoboro cllaijia B

HEIIPUKOCHOBEHHOCTH, co3mamTe HOBYIO MAaCTep-CTpaHULy JId 3TOr'0 cllanja.
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3.5.3 I'anepes

Yrtobbl OTKpHLITH MaHenb I'asepesi (cM. PucyHok 124), BBIIOJIHUTE OJHO W3 CIIEAYIONIMX
IelCTBUMU:

— BribepuTe nyHKT kOMaH/iHOTO MeHI0 Bup > I'anepes.

— Ha 6okoBoii maHenu Ha)XKMHTe KHOIIKY E@ (I'anepes).

[Tanenb coliepXUT rajepero 00BEKTOB, KOTOPble MOXKHO BCTaBJISITh B MPe3eHTallMI0 B BHU]le
KOIIUU WU KaK CBSI3b.

CkonupoBaHHBIM OOBEKT HE3aBUCUM OT OpPUTMHAJIBHOTO 00bekTa. H3MeHeHue
OPUTMHAJILHOT'O 00bekTa He oKaxeT 3¢ddeKTa Ha KOMUIO.

CBsizaHHBIN 0OBEKT OCTAeTCSl 3aBUCUMBIM OT MCXOJHOTO 00beKTa. Mi3MeHeHMsI MCXOQHOTO

00BeKTa TaKXKe OTPAXAKOTCA B CBA3dHHOM o0BeKTe.

BuzHec-n pousccn

L Brok-cxembl
] Nuarpanme
B 3eyrn

=4
B 3 i
®
<&
E

Mapkepsi w

Olo O

Task Transaction Call Activity E

Event-
SubProcess |

Subtask
| 4 A J

New... 54

a
a
ao

Pucynok 124 — Ilanens I'anepes
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3.5.4 HaBurarop

Yro0Ob! OTKpBITH NTaHesib HaBuraTrop (cM. PrucyHok 125), BBITTOIHUTE OJTHO U3 CJIEAYIOIIHUX
IelCTBUMU:

— BribepuTte nyHKT KOMaH/iHOTO MeHI0 Bup > HaBurarop.

— Ha 6okoBoii maHenu Ha)XKMHTe KHOIIKY @ (HaBurarop).

— Haxwmurte coueranue knasuin Ctrl+Shift+F5.

! Haewrarop x

b Pl itE - -

D% Durypa 1 (Texcr zarnaeua '[an poba...’)
IS ®urypa 2 (Bpeska 'fns goba..’)
IS ©urypa 3 (Ourypa)
E':‘P Durypa 4 (Mzobpamenne)
D% Durypa 5 (Purypa)

= CrpaHuua 2
D% Durypa 1 (Texcr zarnaeuna 'laa goba...)
D% Durypa 2 (TekcT cTpyKTyps)
IS ®urypa 3 (Kpueas besse)

= CrpaHwua 3
D% Durypa 1 (TekcT zarnaewa 'fan noba...') E
IS ®urypa 2 (Texcr crpykrypu)
D% Durypa 3 (Purypa)

GO e @

|Ea uneHw 1 w

Pucynok 125 — Ilanesns HaBurarop
Ha nanenn HaBurarop otobpaxaroTcsi Bce OOBEKTHI, coepialliydecs B IIpe3eHTalluu.
[Tanenb npenocraBsieT APYro crocob IepeMellleHUs 110 Ipe3eHTalluk U IIOMCKa 3J1eMeHTOB B

Heu.

PQKOMeHﬂyeTCH Ha3HayaThb CJaujaM H 00BeKTaM B Ipe3eHTdllui 3HdYUMMble HWMEHaA,

YTOOBI KX MOXHO OBLIO JIeTKO UAeHTUDHUITUPOBATh IIPU UCIIOIb30BaHWU HAaBUTATOpa.
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3.5.5 ®Puryps1
Yrobbl OTKpBITH NaHenb Purypsl (cM. Pucynok 126), Ha OOKOBOM IaHeIM HaXXMHUTe

KHOTIKY <> (Purypsr).
[Tanens Puryps! npeHa3HaueHa Ay OLICTPOM BCTaBKU GUTYP Ha CJIANIBI.
Yro0Obl BCTaBUTH GUTYPY HA CJIAi/1, BHITIOJIHUTE CJIeTyIoIye JeUCTBUS:
1. [IemykoM MBIIIM BBIIENTHTE TpeOyeMyto GUTYPYy Ha maHeu PUrypsl.
2. YpepxuBasi JIeByIO KHOIIKY MBI, HaHecHuTe GpUTypy Ha CJIan/I.

3. UToObl 3aBepIIMTh OTPUCOBBIBAHNE PUTYPBI, OTITYCTUTE JIEBYIO KHOIIKY MBIIIIH.

! Durypui
= Cranpapt S

Nurnn v crpenkm

/ — —te e e —

- = A

Kpuesie n Mrlﬂrﬂ]l'TﬂﬂlI:HH KN
v A 4 Lk
d L

CoeMHATENBHBIE TMHHUK

&
o
m <O @ g & [H oW

TN %L

=2 % % N 8 N
Ocnoenbie gmryp

O O O O O U =

O O &G O ¢ &

AN O O O O

w8 O U O ©
PUrypel-CHMBEONEI

D # O @

o Q0 w 0 [ ]

P B & ¢

Pucynok 126 — I1anens ®urypsl
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3.5.6 Cmena ciaima

YroObl oTKpeITh maHedb Cmena cimaiima (cMm. PucyHok 127), BBINOMHUTE OJHO U3
CJIeIYIOIUX NefCTBUM:

— BribepuTte nyHKT kOMaH/iHOTO MeHI0 Bup > CMeHa ciafifa.

— Bribepute myHKT koMaHaHOTO MeHi0 Curaix > CMeHa ciiaiiia.

— Ha 60koBoO#1 n1aHeN HaXXKMUTE KHOIIKY = (Cmena ciaiina).

Cmena cnadpa o=
o A
Het MoasneHue Yacoean cTpenka %51

=a [ == 5

OTkpaiTE Monocw Wawku
Durypa MpAMOYTOAEHMK  3YTOBOE CUMMETRHYH o <>
MsmennTs nepexog, =
Bapuan: | |
AnvtensHocTe: (200 c =
3ey |EE 3EYKa ~ | E

HenpeprisHo

Cmena cnanga

@) Mo wenuky Mo

[
[

D AETOMATMYECKH Y EpES

[m]
4

MpumennTe Nepexos, Ko BOEM CAARAaM

ABTOMATUYECKWA NPOCMOTP Bocnpowseecti @
Pucynok 127 — Ilanens Cmena ciaiiza
[Tanenr CMeHa ciaiija mpefHa3HaveHa Jjii HAaCTPOWKM aHUMAITMU Tiepexojia OT OJIHOTO
cnal?ma IpeseHTaluu K [JpyromMy BO BpeMd JOEMOHCTpallUu. HaCTpOFIKy dHMMAIIlUK MOZKHO

BBINIOJTHATH KaK JIsl TEKYILero Cjiaija, Tak v JJIs BCeX CJIaiJI0B Ipe3eHTal[hH.

YtoObl HACTPOUTHL aHKUMaAIUIO, B Oiioke CMeHa cinaija BbibeprTe 3bdeKT aHUMaIluu.
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B 6510ke HacTpoek M3MeHUTH mepexo 3aroIHuTe CyieAyIolpe MoJls:

— BapuaHT — BapuaHT Ilepexojla K NpeablaylieMy/cienyoolieMy cianay. s kaxiaoro
a¢ddexTa aHUMAIMK 0TOOPaXKaeTCsl yHUKAJIbHBINA HabOp BapUaHTOB Iepexojia.

— IUTeIbHOCTD — JUIUTEIbHOCTD I1epexo/ia K MpebIAyIeMy/cleiyolieMy Cllany.

— 3BYK — CUTHaJI, KOTOPbIY 3BYYUT B Hauaje CMeHbl Claiia.

— HenpepriBHO — ¢riaropasi KHOIIKA aKTHBHA, eCJIM B T10JIe Bbillle BbIOpaH 3BYK. [locTaBbTe

¢dnaxxok, ecyid BBIOPaHHBIM 3BYK CJie[lyeT MOBTOPSTH O OKOHYaHUs 3ddeKTa aHUMaIUH.
B 65oke HacTpoek CMeHa ci1aiiia yKaXkyTe CII0CO0 repexofia Mex/1y ClaigaMu:
— Ilo meyrYKy MBIIIHN — BPYYHYIO;

— ABTOMAaTHYeCKH Yepe3 — aBTOMATHYeCKU yepe3 yKa3aHHbIN IPOMEXXyTOK BPeMeHH.

Ecny yka3aHHble HACTpPOWKM CileflyeT IPUMEHUTb KO BCeM CJlai/iaM IIpe3eHTallvH,

Ha’KMUTE KHOIIKY HpPIMEHI/ITI) mnepexosa Ko sceM cJangam.
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3.5.7 AuumManusa

YroObl OTKPBITH NTaHesib AHuManms (cM. PucyHok 128), BBITIOTHUTE OJTHO U3 CIIeAYIONIHX
IelCTBUMU:

— BribepuTe myHKT kKOMaH/IHOrO MeHI0 Bup > AHumarus.

— BribepuTte myHKT KOMaHAHOTO MeHIO Popmar > AHUMaIU.

— Ha 60okoBoO# naHesi HaXKMUTE KHOMIKY - - (AHUMAaIus).

AHMMaLMA .4

v Wzobpaxerue 1

# BctynneHwe: BosHWKHOBEHNE

+ Aobasute — /]\ \l,

Kateropua: |Bc11,.rn.l1 EHKHE w |

SddexT OBBIKHOEEHHBIA "

BcnameaHwe
Hanrozsm
MpamoyroasHnK W
Hauano: |I'IpH WwenyKe - |
Hanpaenenue: ks
JAuTenbHOCTE: =
Jagepwka 00c =
AsTouaruueckuii npocuoTp Bocnpousecrn ()
902x913 | & | Pyccrwit || = b——— +|28%

Pucynok 128 — Ilanens AHumManms

Paznmuunbie dHUMall MOT'yT OBITD HCIIOJIb30BAHHI, YTOOBI IMOAYEPKHYTb WK YCHIINTb
JJIEMEHTBbI BHYTPHU KaXIOI'O cllanga (TEKCT, PUCYHKHM HW TaK nanee). ITanens AHI/IMHIII/IH
obecrieyrBaeT HpOCTOﬁ CIiocob JJIA HO6aBJIeHI/I$I, HN3MEeHEeHHWA WUIIN YdJIeHWsd dHUMallruH.

st nobaBiieHWs aHUMAIMU K AWy BbIOepuTe aHUMUPYeMbId 3JIeMeHT cCJlaia,

oba o
IeJIKHUTe KHOIIKY T~ AoSasurs (JobaButrh 3ddext) u BbiOepuTe TpebOyeMbld 3ddeKT u3

BbIIIagaromniero CriMcka.
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HOCTYHHBI dlegyromye KHOIIKU I YIIPABJIEHU BCIJCIDEKTEIMI/I dHUMAIINHN:

T~ AoSasus (To6aBHuTB 3¢ PeKT);

(Y manuts 3¢ dexr);

T

(ITomHATH);

v (OmycTHTh).

JlocTynHbI HaCTpOMKU IapaMeTpoB 3¢d¢deKTa U XpPOHOMeTpaXka IpU IlelqdKe Ha KHOIKY

(IIapamertpsr) (cM. PucyHok 129).

Mapametpel 3gdeTon x

ekt KpoHomeTpax

MapameTpbi

Hanpaenenue:

DECKDPEHHHﬁ cTapT Déaue,a,nEHHblﬁ cTapT

Pacwmpenne
3eyK: |[Ea3sy|ca]| e | b
Nocae aHWuMaLpMIn: |HE3aTEMHnT|:- V|
Ueet zatemueqma: | HEpHE K

AHWMALWA TEKCTA: |Ei:5 cpasy |

Cnpaeka OK OTMEHWTE

Pucynok 129 — Oxuo Ilapamerps! 3¢ dexToB
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3.5.8 Macrep-cnainb!

YroObl OTKpBITH TaHeslb Macrep-ciuaiabl (cM. Pucynok 130), Ha OoOkoBOHM maHenu
HaXXMUTe KHOIIKY =l (Macrep-cinaigsl).

C momompio maHend Macrep-ciaiabl MOXXHO BbIOpaTh OOIMH CTWIbL Ipe3eHTallyH.
PenakTop mpeseHTamui BKJIOYaeT B cebs HECKOIbKO [M3alHOB CIaWoB. OOUH W3 HUX —

OOBIYHBIH — ITYCTON U He COJIePXXUT PpoHa U CTHIIEH TeKCTa.

MacTep-cnaid gbi =
= Micnonbzyemble B 3TOM NpeseHTanmm

|

Template

Pucynoxk 130 — [Tanens Macrep-ciaiabi
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3.6 Pabouas obsacTh

Pabouas o65acTh MMeeT HECKOJIBKO PeXXMMOB OTOOpaXkeHUsl, pasziefieHHbIX Ha JIBe IPYIIIIbI:

1. Pexxumbl penmaktupoBanus: O0brunbiil, CTpykrypa, Ilpumeyanns, CopTHpPOBIIHK

CJIAMIO0B.

2. Pexxumbl Mmactepa: Macrep-ciaiin, Macrep-npumedanue, Macrep Te3ncos.

[Iepexon Mexiy peXrMaMH OCYIIEeCTBJISIeTCS C IOMOIIBbI0 KOMAaHJIHOTO MeHIO «Bumy.

Buemmui BHU]I pa6oqe171 0071aCTH U3MeHSeTCs B 3aBUCUMOCTH OT BbI6paHHOFO PeXuma.

3.6.1 PesxxuM «QOBIYHBIN

OOBIYHBIH — TJIABHBIA DEXUM Uil CO3[IaHUSI OTAENbHbIX CiaaujoB (cM. Pucynok 131).

Hcnonw3yiiTe 3TOT pexkum s GOpMaTAPOBAHUS U CO3MAHWS AW3aiiHa CJlakjia, a TakXe s

no0aBJieHus TeKCTa, rpapUKy U aHUMalluu.

VionOdune

HatGop
OCHOBHEX DMNEDALMOHHEX CHITEMAX, BENKHER
WMoBIEHEE, 8 Takse Hepes sef-HHTepderic,

DPNCHEX PMISHEHRRA, paBoTe Wi Ha Brex

Pucynok 131 — Pexxum pabotbl O0BIYHBINH

YTo0Obl TOMECTUTD CJIak]l B pabovyio 00J1acTh B OOBIYHOM pexXrMe, IeJIKHUTEe MBIIIbIO 10

MM HMATIOpe Cllaii/ia Ha HaHely CJIaioB WK Ha IaHenu HaBuratop.
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3.6.2 Pexxum «CTpyKTypa»

Pexxum Crtpykrypa (cM. PucyHok 132) comepxut Bce ciaiiibl Tpe3eHTAllMM B UX
HYMEepOBAaHHOM I10C/Ie[OBaTeIbHOCTU. [IJIs1 KaXkJIoro ciiaiijla 0TOOPaXKaroTCsl 3ar0JIOBOK M TEKCT
clanja.

OToOpakaeTcsi TOJIBKO TEKCT, COJiepKalluiicss B 0a30BBIX TEKCTOBBIX Bpe3Kax Cjauia
(3amoxeHHBIX B ero MakeT). Eciu mosb3oBartesb 1o6aBIIseT Ha Clai/i CBOIO TeKCTOBYIO BPE3KY WIIA

rpadrueckruii 0ObEKT, TO TakKhe 0OBeKTHI He II0Ka3bIBaloTCs. VM4 craiifa Takke He oTobpaXkaeTcsl.

e SE=EIMonOduc Tekcr 8

e A HACTONEHBIA PEAIKTOD TEKCTOELDX LOKYMEHTOE.
4 * POPMATUPOEIHWE TEKCTA.

* NpBagneHue w206paxkeqnid, Gopmyn, obbekToR, Tabnuu,
* PaboTa C NPaEKaMW B DEXMME PELEHIWPOBIHMA.

* [oB3ENEHME KOMMEHTADHEE.

== * ABTOMATWMIALMA C NOMOLLGK MAKPOKOMAH[ W HAOCTPOEK.
* 331MTA JOKYMEHTA MaponeM.

= ‘=MonOd¢uc Tabnuua

HacToNbHEIA PELAKTOP 3NEKTPOHHLX T0MML,.
* ©OpMynkl, DYHKLWH, OUILTPEl M COPTUPOEKE OaHHLIX ONA ELINOMHEHMA BEIMUCTEHWA.
* C0303HWE W PEN3KTMPOBIHWE CEOOHLIX TaBnuu.
* [MoCTPOEHMWE MarpamMM W rpaduUKoE.
* [nBaEneHUe 3aMETOK.
* ABTOMATWMIALMA C NOMOLLGK MAKPOKOMAH[ W HAOCTPOEK.
7 * 33WMTA JOKYMEHTE NAPONEM. "

Pucynok 132 — Pexxum pabotsl CTpyKTYypa
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3.6.3 Pexxum «IIpumMeganus»

Hcnons3yiite pexxum Ilpumedanusi, 4ToObl /100aB/STH MpUMeYaHUsS K Clavgam. JTH
MIpYMedYaHusl He 0TOOPaKaIOTCs IPY IEMOHCTPAIIAY TTPe3eHTallMK Ha JOMOJTHUTEIbBHOM MOHHUTOPE,
MPHUCOEAUHEHHOM K KOMITbIOTepYy.

Yro0Ob! 106aBUTH TPUMeUYaHUe K CIai/Iy, BHITOTHUTE CIIeYIOIIHe IefCTBHUS:

1. Ha nanenu cnaiiioB BeiOepuTe TpeOyeMblii CJIan/I.

2. B paboueil obiacTy mIeNKHHWTe B TeKCTOBOM II0Jie, PACIIOJIOKeHHOM HIXKe CJlaijia, 110

HaanucK «Jlis mobaBiieHust mpuMedaHus MEJIKHUTe MBITBIo» (cM. Pucynok 133).

3. BBemuTe TeKCT npuMeYaHUS.

Pa3Mep TEeKCTOBOT' O IIOJIA AJIsi BBOId HpI/IMe‘laHI/Iﬁ MOXKHO UM3MEHHUTD, UCIIOJIIb3yS MdPKephbl
I10 yI'JIaM I10JIs. Taxske 110JIe MOXKHO IepemMecCTUThb B JIr000e MeCTO, I[epeTdaCKrBasi ero 3d r'rpaHuly.

HJISI Hn3MeHeHHs CTUJII BBOOMMOI'O TeKCTa OTKpOI:ITE naHeyib CTHIN. ,HIIH 3TOr0 Ha’XMHUTe

KHOIIKY %5? (Ctnnn) Ha 6okoBOM naHenu wiu kinapuily F11 Ha knaBuatype.

[ns QoSSENSHME NDAMSHEHNA R LLENIHEATS M bl

Pucynok 133 — Pexxum pabote! Ilpumeganus
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3.6.4 Pe:xuM «CopTHPOBIIUK CIIANI0B»

Pexxum CopTHpoBIHK ciiaifoB (cM. PucyHok 134) comepXUT MUHUATIOPBI BCEX CIIAMJIOB,
KOTOpbIe COJlepXKaTcsl B IIpe3eHTalMu. Mcronb3yiiTe 3TOT pexkuM i paboThl ¢ TPYIIION CIaii0B

WJIM TOJIBKO C OJHUM CJIAMJIOM.

ZI 4 cnalipa s

Orhwc

5 P coao oa o 1Q 0
/\ "

<

Pucynok 134 — Pexxum pa6oTel COpTHPOBIIHK CIAl/I0B

[Ipu mnepexome B pexum CoOPTHPOBHIMK CJIAalIoB Ha T[aHelId MWHCTPYMEHTOB

0TOOPaXKaIOTCS CIeAyIoIIe UHCTPYMeHThI Jijisl paboThl co ciiaiiamu (cM. PucyHok 135):

':__:. - D} il Cosaate ctpannyy ~ [ MakeT cnaliga =

2] | 4cnaiiaa =

Pucynok 135 — ITanens nactpymenTos Ciaiabl

1. (Iloxa3pIBaTh TaliMep) — HayaTh JIEMOHCTPAIUIO IPe3eHTallMu C OTOOpakeHHeM
TaliMepa B JIeBOM HUXKHEM YTJTy CJIai/IOB.

2. E (IToxa3ars ciaifx) — oTobpakaTh Cak IPYU JEMOHCTPAIWKU Mpe3eHTanuy. KHomka
aKTHUBHA, ecJid B paboyveii 06J1acTH BHIOpAH CKPBITHIM CIIAM/I.

3. 4] (CxpoITh Cclalg) — He oToOpakaTh CJIAWJ] TPH JEMOHCTpAllMM IIpe3eHTalluu.
Knorika akTHBHa, ecii B pabovert 00s1acTy BbIOpaH oToOpa)kaeMbIi CIlaii.

4. Tlepekmiovarens CiaiiioB Ha CTPOKY — YHCIIO CJIANHJIOB, OTOOpaXkaeMbIX B KQXKIIOM PsTy
pabouert 0671acTH.

VrpaBiieHue ciiaiijlaMi OCYIIIECTBJISIETCS TaK)Xe C TOMOIIBI0O KOHTEeKCTHOTO MeH0. UToOb

BBI3BAaTh KOHTEKCTHOE MEHIO /I Kakoro-iimbo ciaiia B pabodeil obiacTH, IIEJIKHUTE MO HeMy

[IpaBOM KHOIKOW MBIIIIU.
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CocraB KOMaH]I KOHTEKCTHOI'O MEHIO CJIaM[0B B pa60qeﬁ o0sacTu aHaJIoOrvu4yeH COCTaBYy

KOMaH]] KOHTeKCTHOT'O MPHIO CJIali[IOB Ha IIaHeJIu CJIaNioB.

[Iepemerienvie crnaiioB B pabodeil 06JaCcTA OCYIIECTBIISIETCS TepeTaCKUBaHUEM MBIIIIH.
Crnaiiibl MOXKHO TIepeMeIaTh 0 OJHOMY WX TPYIIIaMH.

YToOb! BBIJIESIUTD T'PYIITY CJIAW]I0B, UCIIOJIB3YHUTe OJIMH U3 CIIeAYIOIMIUX MEeTO/I0B!

— Ucnonp3oBanue kinaBuim Ctrl — miesikHUTe MBIIIKOM 10 TIepBOMY CJIAW[Ty, 3aTeM 3aXKaB
KJIABUIITY, IIEJIKAUTe 10 OCTaIbHBIM HeOOXOUMBIM CJIaiIaM.

— Ucnonb3oBanue wiaBuimu Shift — 1meakHUTe MBIIIKONM O TIEPBOMY CJIAiy, 3aTeM,
yaepkuBas HakaTod kiaBuiny Shift, menkHuTe mo mocneaHeMy ciaily B TpyIIIe.
Takum o6pa3zom OyAyT BbIeJIeHbl BCe CJIalAbl MeXAy IepBbIM U IOCIeIHUM
BbIJIeJIEHHBIMH CJIai/IaMH.

— Ucnonp3oBaHue MBI — BBIAETUT MEPBBIM Cllai]l. 3aTeM HaKMHTEe MBIIIKON PSIOM C
3TUM CJIAUJIOM U, yAepKUBas HaKaTOW JIeBYIO KHOIKY MBIIIM, [IPOBeJIUTEe KYpCOPOM Haj
BCeMU HeoOXOAMMBbIMU ciaiifamu. [locie BbieneHuss Bcex TpeOyeMbIX —CIJIAW[IOB

OTIIYCTUTE KJIABUIITY MbIIIH.
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3.6.5 Pe;xum «Macrep Te3ucoB»

B pexxrime MacTtep Te3HCOB OCYIIIeCTBIISIeTCS HACTPOMKA MaKeTa JIijisi TedaTh Te3HUCOB.
B manHOM pexume Ha maHenu (CBOWCTBA OTOOpaXKAlOTCS MAaKeThl ISl Te3HCOB
(cm. Pucynok 136). C moMoIipio MakeToB OIpeJie/isieTcsl KOJIMUeCTBO CJIAUJIOB, pacliedyaTbiBaeMblX

Ha ojiHOH cTpanurie: 1, 2, 3, 4, 6 umu 9.

D [

=l Craiig

x
1l

el

®opwar: |A4

[<][<]

OpueHTayma: |KH MAHaA

<

MacTep-caalia; |

| @oH MacTepa

| OBbekTel MacTepa

= Maxetm

L

| L
1]

AN
NN
AN

Pucynok 136 — Pexkxum pabotel Macrep Te3ucoB
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Pexxum MaCTEp TE3HCOB MOJXHO TadKXXe HCIIOJIB30BATb [OJIS HaCTPOﬁKH I/IHCl)OpMaL[I/II/I,

Harne4yaTaHHOM Ha pa3gaTO4YHOM MaTepuajie. HJISI 9TOroO.

1. BribepuTe myHKT KoMaHiHOTO MeHIO BecraBka > KoJsIoHTHTYIBI.

2. B orkpeiBmieMcs okHe KoumonTurynesr (cMm. Pucynok 137) BwiGepute

BKJIAIKY

Hpnmeqamm M Te3UCbl M YKaXXHUTe OJ3JIeMEeHTbl, KOTOpble cjiefyeT pasMeCTUTb Ha

CTpaHHUIie.

KonoHtutyn

Cnaiigm [MpyMedanns n Tesucm

OrobpazvTe Ha CTpaHMLLE

TekcT BepXHErD KONOHTHTYNA!
Jata v spema

(® DukcuposanHmi

(O NpowssonsHii

HumcHwid konoHTHTY N

TekcT HUHErD KONOHTUTY NG

L] Homep crpannum

Crnpaeka MNprUMEHNTE KO BLEM

OTMeEHWTE

Pucynok 137 — Oxno KosonTuryn
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3.7 CTpoka cocTossHUS

Crtpoka cocrosinusi (cM. Pucynok 138) pacmosiokeHa B HHMXXKHEW YacTU TJIaBHOTO OKHa
TIPWIOKEHUsT M COMAEPKUT WHGOPMAIIMI0, KOTOpasi MOXKeT OBbITb TOJIe3HOW Ipu paboTe Haj
npeseHTaned. CTpPOKy COCTOSHUSIT MOXHO OTOOpasUTb MJIM CKPBITb, MCIOJB3Ysl IIYHKT

KOMaH/THOTO MeHI0 Buj > CTpoka cocTossHHSA.

Cnaiig 1uz 1| BwbBpan obvext Mzobpaxerne Obbiuneii | T3 6,19 /6,11 = 15,74 x 3,60 Pycckwii | | — —+—D———+ | 100%

Pucynok 138 — CTpoka cocTOsIHUS

CTpoka COCTOSIHUSI COJIePKHUT:
1. Homep ciaiiza — oToOpakaeT HOMep TeKylIllero cjiaijia B pabodeil obiactu u oOiiee
KOJIMYECTBO CJIAHIIOB B IPE3eHTAIIUH.

2. Oonacre I/IH(l)OpMaIII/II/I — WU3MeHeTCs B 3dBUCHMMOCTH OT BbII€JIEHHOI'O 3JIeMeHTa:

IIpumep BoIneNeHUS IIpumep oToO6pakaemoii HHPOpPMATTHH
TexcroBas o6acThb H3aMmenuts TekcT: ab3ail X, CTpoKa y, cTojberr z
Huarpamma, Tabsmmuna, durypa, BribpaH 00bexT: <Tur_ o6bekTa>
n3obpakeHne, Bpe3ka <UMs_BBIJIEJIEHHOTO 00BeKTa>

3. Imsa macrep-ciiaija — IIpy 1ejl4Ke IIPaBOM KHOIIKU MBIIIY OTKPBIBAETCs KOHTEKCTHOe
MEHIO CO CIIMCKOM JIOCTYIIHBIX MaKeTOB CJIaHJIOB, IIPU IlleT4Ke JIeBOM KHOIKHU MBIIIN —
JIMasioroBoe OKHO /JIsl BbIO0PA JOCTYITHBIX MaKeTOB CJIaW[I0B.

4. Tlo3mmuss Kypcopa — TO3WNMS Kypcopa WM BEpXHUW JIEBBIM YroJl BBIIEJIEHUS
OTHOCUTEJIbHO BepxHero JIeBOro yria cianga. ismeHsieTcs 1py U3MeHeHUH HIMPUHBL U
BBICOTHI BbIJIeJIeHUsI UJTM TeKCTOBOM 00J1aCTH, B KOTOPOUM HAaXOJUTCS KYPCOpP.

5. Pasamep 0Os0ka — ImMpWHA W BBICOTA TEKYIIero BbIJIEJIEHHOTO OOBEeKTa (TeKCTOBast
obuactb, u3obpakeHure, Tabnuna, pUrypa WM quarpaMmma).

6. KHonka [E — npeiHa3HauyeHa /ij1si ObICTPOr0 COXpaHeHUs! BHeCeHHBIX N3MeHeHU .

7. IlmppoBas nmoamuch — NpYU HaBeIeHWM Kypcopa MBI OTOOpaXkaeTcsl BCILIBIBAIOIIAS
MOJICKa3Ka CO cTarycoM nudpoBor moanucu. [Ipu iemuke jieBoW KiIaBUIIIEH MBIIIN
oTKpbiBaeTcs OkHO IludpoBas nmoamucek.

8. SI3pIK TekcTa — IpU IIejTYKe IPaBOM KHOIKU MBIIIM OTKPHIBAETCSI KOHTEKCTHOe MEeHI0

JUIst BbIOOpA JIPYroro si3blka WX HACTPOWKHU TeKyIIero.
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9. Kuomnka ‘i* — mpefHa3HaveHa JUis MacIITabMPOBAHUS CJaijia IMOJ TEeKYIUH pasMep
paboueii obacTy.

10. ITos3yHOK MacIITaOUPOBaHMSI — PEryJIMPYeT MPOIeHT MacITabUpOBaHUs Claka.

11. IIponeHT MacmITaOUpOBaHMA — OTOOpa’kaeT IPOIEHT MacIITaOMpOBaHHUs Ciaiijia B
paboueii obnactu. [Ipu 1mienuke nmpaBoMl KHONKOW MBI OTKPBIBAeTCS KOHTEKCTHOE
MeHIO0 JI/Is BbIOOpa Macirraba, IpH IeTuKe JIeBOM KJIABUILM MBIIIM — OKHO MacmiTad u

PEeKHUMBI IPOCMOTPA.
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4 PABOTA B ITPWIOKEHUN

4.1 Co3ganue npe3eHTanuu

YroObl CO3AaTh HOBYIO Mpe3eHTaIlUI0, OTKPOWTe IMPUJIOKEeHHe IeTYKOM MBI 0 ero
SIPJILIKY B TJIABHOM MEHIO OIlepallMOHHOM CUCTeMbl MJIM IBOWMHBIM IIETYKOM MBIIIU 110 ero SIPJIbIKY
Ha paboueM crorJe.

Ecimm npumnokeHue 3amyIeHo, BHITIOJIHUTE OJTHO W3 CIIeAYIOIUX JeHCTBUM:

— BribepuTe nyHKT koMaHAHOTO MeHi0 Paiin > Co3paTts > IIpe3enTanmio.

— Haxxmute codyeranue kjasuil Ctrl+N.

4.1.1 BcraButh cinaiig

YroObl 7106aBUTH B Ipe3eHTAllMI0 HOBBLIA CjlaMj]] Nnpu pabore B pexxume OOBIYHBIN,

CrpykTypa unu [IpuMedanusi, BHIIIOJIHUTE cdlegyromue e CTBUSL:

1. Ha maHenu ciaiifioB BBIZIEIUTE CJIak, IMOCTIe KOTOPOro TpebyeTrcsi M0OAaBUTh HOBBIM
clanm.

2. Bpibepute nyHKT koMaHHOro MeHio Curaiin > Co3pmaTh ciiaig WM MIeTYKOM IIpaBoM
KHOIIKA MBIl I10 CJIAAy BBI3OBUTE KOHTEKCTHOE MEHIO0 U BBIIIOJIHUTE KOMaHIY

Co3maTh coaig,.

UYtoObl 100aBUTH B Ipe3eHTAIlMI0 HOBBIM Cilaiif mpu paboTe B pexkxuMe COPTUPOBIIKK
CJIaJIOB, BBITIOJIHUTE CJle/lyIollye JeHCTBUS:
1. B paboueii ob6iacTu BBIJIEIMTE 3CKU3 Cjlaiijia, MMOCIe KOTOpOro TpebyeTrcss A00aBUTh
HOBBIN CJIau.
2. Bpibepute nyHKT koMaHHOro MeHio Curaiin > Co3pmaTh ciiaig WM MIeTYKOM IIpaBoM

KHOIIKKW MBIIIKY BBI3OBHUTE KOHTEKCTHOE MEHIO U BBIIIOJIHUTE KOMaHIY COBIIEITI) cJau.

HHorja BMecTo co3jaHusi HOBOI'O CJlalfla «C YMCTOIO JIMCTa» y[oOHee CKOIMPOBATh U
BCTaBUTh Yy)Ke CYIIeCTBYIOIIMI B [Ipe3eHTal[U{ CIIan].

Yrobbl crenath AyOnuKaT ciaija npu pabore pexxume OObruHBbIM, CTpyKTypa WK

[TpuMevaHwus, BHIMOJTHUTE CJIEAYIONIHe eHCTBUS:
1. Ha maHenu ciaiifioB BbIIENIMTe CJaiijl, 11OCIe KOTOPOro TpeOyeTcs BCTaBUTh TyOuKaT
cllanja.
2. Boeibepute myHKT KoMaHjHOro MeHio Cuaiig > JlyosmupoBaTh ciiaij WM IETYKOM
MpaBOM KHOMK{ MBIIIA [0 CJAWJy BBI30BUTE KOHTEKCTHOE MEHI0 W BBIMOJIHUTE

koMan1y JlydsmmpoBaTh ciiaiin.
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YroOsI crenarth nybiuKar ciaiia npu pabore pexxuMe COPTUPOBIIMK CIAKWJIOB, BBIIIOJIHUTE
CJIeJIyIolue IeUCTBUSL:
1. B paboueit obmacty BbIIENWTe 3CKU3 ClIaijia, MOCJe KOTOPOro TpebyeTcss BCTaBUTD
IybuKaT ciana.
2. Buibepute nmyHKT koMaHaHoro MeHio Coaip > JlydsmpoBaTh ClIaijy WM IIeTIKOM
MpaBOM KHOINKK MBIIMIA [0 CJIAHJy BbI30BUTE KOHTEKCTHOE MEHI0 UM BBIIOJIHUTE

koMaH7y JlydsmupoBaTh caii.

4.1.2 BeiOpaTh MakeT cjiaiga

YrtoObl BEIOpaTh MakeT Cjaiiia, Ha OOKOBOM IMaHey HaXXMUTe Ha KHOIKY (CBoiicTBa).

OTtkpoercs nanenib CBorictBa (cM. Pucynok 139).

CeodcTBEa o=
= Cnaiig, M
Dopmar: |3k:paH 16:9 w | ﬂ
OpueHTaymsa: |ﬁ.ﬂbEDMHan v| Eﬁ
Don: |HET v | E@
BcTaenTe 3obpaxeHne.., @
Macrep-cnaiia; |DEb|L|Hb|ﬁ v| <>
DoH MacTepa
O6bekTn MacTepa [—

Pexcim macTepa

= Mawetm
=
[—] [—]
[—] [—]
[—"] [ — [—
L] ] C 1]
1 1 1
[ [ [
L 1 C_ 1] 110
1 C 1] [

Pucynok 139 — Ilanens CBolicTBa
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AccopTHMeHT MaKeTOB B MPUWJIOXKEHUH JIOCTAaTOYHO IIMPOK, HAYMHAS C MMYCTOTO Claijia U
3dKaH4YMBaAs CHH?I}IOM C IIeCTbIO 00JIACTAMU JJI1 HAalIOJIHEHUA U C TUTYJIBHBIM I10JIEM.

[TepBbIit cmaiii B mpe3eHTAllMd OOBIYHO SIBJISIETCS TUTYJIBHBIM ClaiioM. MakeTsl C
Ha3BaHUeM «3arjaBue, TeKCT» (KOTOPBIM TaKXXe MOXeT Co/iepXkaTh pasziell Ajis M0/13arojI0BKa) WU
«Tomnbko 3ariaBue» GYIIYT IMOAXOAIIMMHA [JId I1epBOro cnafma, B TO BpeM4 KdK JJid OOJIBIIMHCTBA
OCTaJIbHBIX CJIAWJIOB JIy4llle UCII0Ib30BaTh MAKEThI C COAEPXKUMBIM.

YroObl BbIOpaTh MaKeT IS Claifia, BBIIIOJIHUTE CJIelyIolye AeMCTBUS:

1. BrimenuTe Tpebyembii Citaii/i Ha TaHeIH CIaiI0B.

2. Ha nmanenu CBoicTBa IIeJKHUTE TI0 MaKeTy, COTJIaCHO KOTOPOMY CJieflyeT BBIIIOTHUTD

pa3MeTKy BbIOpaHHOT0 CJIai/ia.

Crnanpg B pabodeil o0acT¥ U3MEHUT CBOW BHEIIHUM BUJl B COOTBETCTBUM C BBIOpaHHBIM

MdKeTOM.

4.1.3 HanosiHeHnwue ciaiiga

Hekoropble MakeThl cofiep>xaT OfiHY WK Oosiee obyacTeil 1yiss BCTaBKU COJIEP>KHMMOIO
CJlefiyl0IIMX ~ TUIIOB: TeKCT, Tabiuia, J[Audarpamma, H3o0pakeHue, 3BYK WM  BHJIEO
(cm. Pucynok 140).

Ecm B obnactb Heob6X0MMO BBeCTH TeKCT, IIeJIKHUTEe MBIIIbI0 110 HaAnucu «Jlis
N00aBJIeHNs TeKCTa IIeJIKHUTe MBIIIbIO» U BBeJIUTe TeKCT.

Ecnmn B obmacts Heobxogumo A06aBUTh TabnuIy, AUarpammy, uzobpakeHue, 3BYK HIIU
BUJIe0, HAKMHUTe Ha COOTBETCTBYIOIIMM CerMeHT KHOIIKH, PacIlloyIoXKeHHOU B IleHTpe 0671acTy, WU

BOCHOHBBYI;'ITQCB KOMdH/IldMH, KOTOpPbIe COAep>XUT MEHIO BcraBka.

[ns nobaBneHnsa 3arnaBus

LLI,éJ'IKHI/ITe MbILLUBHO
» Jlnq nobaBneHus TekcTa LWEeNKHUTE MbILWbHO

Pucynok 140 — BcraBka cofepXXMMOro
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4.1.4 IameHuTs 3J1eMeHTHI CJIaiga

Crnaiiji conepXuT B cebe 3jieMeHTbI, KOTOpble ObIJIM BKIIIOUeHbI B MacTep-CJIaijl, a Takxke
3JIeMeHThI, BKJIIOUeHHbIe B BHIODAHHBIM MakeT cyiaija. MoXHO yJaluTh 3JIeMeHThl, KOTOpble He
TpeOyIOTCS, UM BCTAaBUTh OOBEKTHI, TAKME KaK TeKCT U IpaduKy.

XoTs npwioxeHue He uMeeT (PYHKIIMOHAIBHBIX BO3MOXKHOCTEM ISl CO3/aHUSI HOBBIX
MaKeTOB, OHO TIO3BOJIIET W3MEHSTb pa3Mep U IlepeMellaTh 3JIeMeHThl MakeToB. Kpome Toro,
MOXXHO JI00aBJISITh 3JIEMEHTHI CIaiIoB Oe3 orpaHUYeHUs pa3Mepa U MOJIoXKeHUs1 DOKCOB MaKeTa.

YToOBI NU3MEHUTH pa3Mep 00JIaCTH I COJEPXKUMOTr0, IEJIKHUTE 110 TPaHuIle 06J1acTH Tak,
YTOOBI 0TOOpA3UIIMCh MapKephbl U3MeHeHUs pa3Mepa. HaBeauTe Kypcop MbllliM Ha Jt000M Mapkep
TaK, 4TOOBI KYpCop U3MeHWJT GOpPMYy Ha JBYCTOPOHHIOIO CTPEJIKY, HAXKMHUTE JIeBOM KHOIIKOW MBIIIIH
Ha MapKep U IMepeTalyTe rPaHUIly B HOBOE MeCTO.

Yro0Obl TepeMecTUTh 00/1aCTh, TOMECTUTE KyPCOP MBIIIM Ha TPAHUILY OOJIACTU TaK, YTOObI
OH MU3MeHWJ GOpMy Ha YETHIPEXCTOPOHHIOIO CTPEJIKYy. 3aTeM HaKMHUTe JIeBYIO KHOIIKY MBIIIA U
IepeTanyTe OKHO COJIEPXKUMOTr0 Ha HOBOe MeCTO Ha CJlai/ie.

Ecmm tpebyetcst ynanuTh KakoH-IM0O0 3JIeMEHT CJlaijia, BbIJIEJIUTE ero IeTYKOM MBbIIIN U

HaxxmuTe kiaBuiry Delete Ha kiaBuarype.

4.1.5 aMeHeHUTH BHEIITHHH BUJ CJIaiaa

Jy1st u3MeHeHUs pOHA U APYTUX XapaKTePUCTUK BCeX CJIANJIOB B IIpe3eHTalluu Heo0XOAUMO
W3MEHUTh MacTep-CllalJlT WM BbIOpaTh Jpyrod Macrep-ciaij. Takke ¢oH ciaiiia MOXKHO
Ha3HAYMTb U3 KOHTEKCTHOI'O MeHIO cilaijia.

Macrep-cnaiii — 3T0 Claijl co crenuPUUeCKUMH HACTPOMKaMHM WU XapaKTepUCTUKaMH,
KOTOPBIM BBICTYIIAeT B POJIM 1IaOJI0HA U UCIIONIb3yeTCsl KaK CTapTOBasl TOYKA JJISl CO3MAHUS APYTUX
CJIaIoB. OTU XapaKTepUCTHUKU BKIIOYAlOT B cebs ¢oH, 0OBekTel B ¢oHe, dopMaTUpOBaHUE
n060ro Tekcra U obble GOHOBbIe OOBEKTHI.

PenakTop mpeseHTanuil KMMeeT BCTPOEHHBIM HabOp MacTep-Ciai/ioB, KOTOpPble MOXHO

HalTW B pasfeiie Macrep-ciaiiibl Ha 60KOBOM IaHenu. MOXHO Tak)Ke CO3/1aBaTb M COXPaHSTh

JOTIOTHUTENIbHbIEe MacTep-Caiibl WM 100aBJISTh UX U3 IPYTUX UCTOYHUKOB.
Ecnmu Tpebyercsi m3MeHUTh BT ¢GOHA KaKOro-iMbo ciaifa, BBINOJIHUTE CIIeyIolre
JIeCTBUSI:
1. Otkpoiite okHO Ilapamerpsl crpaHunml (cM. PucyHok 141) ogHUM M3 Clleqyronmx
criocoboB:
— BrienuTe TpeOyeMblil ciiaiif] Ha MaHeNWd CIAMAOB U BbIOepuTe MYHKT KOMaHIHOTO

meHro Cuang > CBoiicTBa ciaimaa.
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— [lenkHUTE NpaBOM KHONKHU MBI MO CJIAWly Ha MaHeJId CJIAW/IoB WM B pabouei
00J1aCTH ¥ BBIIIOJIHUTE KOMaH/ly KOHTeKCTHOTro MeH1o CBolicTBa ciaiiia.
2. B okne IlapameTrpsI cTpaHHIIBI OTKPOUTE BKIAJIKYy POH.
3. BribepuTe BapuaHT (oHA M3 3aJIMBKU IIBETOM, I'PAJIMEHTOM, TEKCTYpOH, OpHaAaMeHTOM
WU IITPUXOBKOM.

4. Haxwmute kHonky OK.

Slide Properties et
Cnaifig PoH MpospauHocts
Her [paguenTt Hsobpaxerne OpHameHT Wirpuxoeka
Leeta AKTHEHBLIA Cozpatn
Manwtpa: |standard ~1| &L
EEEEEEN
EEEEEEEN .
R 114 R 114 -
|| =
EEEEEE (1 c & 1 =
EEEEEEEEEEEN -
EEEEEEEEEEEE 16-puurpii | 729fcf 16-puanei | 720
EEEEEEEEEEER
L L Bribpate @
HepaeHwe ueeTa
ManuTtpa nonssceatens
lobaeute Yaanmte
Cnpaeka BoccTaHoeWTe Ok OTmeHWTE

Pucynok 141 — Okno IlapaMeTpsl cTpaHHIIBI

YroObl 3arpy3uTh (poOHOBOe H300paKeHWe Ui Cllaijla C KOMIIbIOTepa, BBITIOJIHUTE
Clleqyronire AefCTBUS:

1. Boigenute TpeOyeMbli cllaii]] Ha IaHeNIX CIaiI0B.

2. BpibeprTe nyHKT koMaHHOTO MeHIo Curaiig > 3apaTh poHOBOe H300pakeHue.

3. B oxHe ¢aiiioBoro MeHekepa BeibepuTe TpebyeMoe M300pakeHre U HAXXMUTE KHOIKY

OTKpBITE.
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4.1.6 I3aMeHeHUTH NPe3eHTaIUI0

[To ymonyaHHIO BO BpeMsl Mpe3eHTAIlMM OTOOpaXkalOTCs BCe CIaibl B TOM TOPSJIKe, B

KOTOPOM OHH PACIIOJIOXKeHbI B COpTUPOBIIMKe CIAUI0B, H HCIIOJIB3YIOTCH IIepexolbl MeXy
cllaigamu, olipeziej;ieHHbIe I10JIb30BaTeJleM. HJ’IH IepeKkJIro4YeHus CJIa 0B HeO6XOJII/IMO I1ejIKaTb
MBIIIBIO UJIKM HAXKUMATL KJIABUIIIKA HA KJIaBUATYype.

Brecenue HeO6XOI[I/IMbIX M3MEeHEeHUH B IIpe3eHTalluI0 MOXET OBITh BBIIIOJIHEHO B

CopTHpoBIINKe CJIaH/IOB.

Hcnonb3yiiTe MyHKT KOMAaHJHOTO MeHIO JleMOHCTparus, 4YTOObI HM3MEHHUTb IOPSIOK
CJTAalJIOB, BHIOpATh, KaKWe W3 CJIANIO0B MOKa3bIBaTh, HACTPOUTh aBTOMaTHYeCKoe IepeKIIoYeHre
MeXy CjlaijiaMy U T.J.

Y1oObl M3MEHUThb aAHUMAIIMIO CJAMIOB M AaHUMAIMIO IIepexo/IoB MeXAy ClaigaMu,
HCIIOJIb3YHUTe COOTBETCTBYIOIHE pasfiesibl Ha O0KOBOU MaHeH:

— AnuManug — 9Tobbl J0OaBUTh aHUMAIUIO K 0ObeKTaM Ha Cliaijax.

— CMeHa cradila — 4YTOObI HACTPOUTH AHHUMAIIMIO TIepexoJIoB Mexnay ciadgamu. [lo

YMOJIYAaHUIO CMeHa CJIaMIOB OCYILECTBJISETCS IO IIeTYKY MBIIIM W HOBas Mpe3eHTalus
MMeeT OJIHY Y Ty Ke aHUMAIIMIO Tlepexofia MexJly ClahJiaMH Jijis BceX CJlaiioB. UTOOBI
KaXIbI CJlai]l oTobpaxayics B TedyeHHe OIpeJle]IeHHOr0 IIPOMeXYyTKa BpeMeHH,
BbIOEepUTe BapuaHT ABTOMAaTHYeCKH 4Yepe3 U BBeJlMTe KOJIMUYeCTBO cekyHH. Haxmmure

KHOIIKY HpI/IMEHPITI) mnepexon Ko sceM cIaugaMm.
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4.2 N3o0paxenus

4.2.1 BcraBuTh H300pakeHue

B npesenTaruio MoxxHO 1006aBISITh U300pakeHUsL:
— C KOMIIBIOTEpa;
— W3 IPyTUX pedaKTOpOB;

— U3 TIO/IJIep>XkK1BaeMbIX BebO-Opay3epoB.

YroObl BCTAaBUTh B Ipe3eHTAIMI0 M300pa’keHHe C KOMIIbIOTepPa, BBIMOJIHUTE ClIeyIolue
eV CTBUL:
1. BrinonHuTe KOMaHly BCTaBKU OJJHUM M3 CJIeIYIOIIMX CIOCODO0B:

— Bribepute myHKT KOMaHIHOTO MeHIO BeraBka > U3o0paxkenue (cM. PucyHok 142).

@aiin [paeka Bwa Beraska Popmar  Coadg  Jemo
I{:}’ - -LEI - [:i. l::_\ W=zobpameHue..,

Buaeo v zeyK...

8 £8 B

Menna b

Auarpamma

=
(]

ObrexT r

Durypel ’

@] % 2]

Tabtnuua...

Pucynok 142 — Komananoe menio BecraBka

— Ha crappapTHOM HaHeJIW HWHCTPYMEHTOB HaXXMHTe KHOIIKY E (BCTaBI/ITI:n

n3odpakenue) (cM. PucyHok 143).

Bez unenn 1 - PegakTop npesenTayumii

@aiin [lpaska Euwa Bcraeka @opmar  Cpadg Jemonctpaums Cepewc Owkno Cnpaska

YD » B v | [¢ & | ZlCosnate cnaiia [ Maker chaiina « =) el B 1l B2 ~

Pucynok 143 — Knorika BeraButh nzodpaxenue

2. B okHe ¢aiioBoro MeHemkepa BblbepuTe M300pakeHWe JJii BCTaBKU K HaXXKMUTe

KHONIKY OTKpPBITh.
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YroObl BCTaBUThL H300pakeHHWe M3 JAPYroro peAakTopa WM BeO-Opay3epa, BBIIOJIHUTE
CJIeJIyIolue IeUCTBUSL:

1. Ckomnupy#iTe nzobpakeHre U3 UCTOYHUKA.

2. YcraHOBUTe KypCcOp MBIIIN B TpebyeMoe MeCTO Cllaijia.

3. BcraBbTe n3obpakeHre OAHUM U3 CJIeYIOIIMX CII0COO0B:

— BeIOepuTe myHKT KoMaHaHoro MeHio IIpaBka > BeraButh (cM. PucyHok 144);

@Daidn [lpaeka Bua Bcraska @opmar  Cpa

| ”
) o ¥ Ormenmts: Maker craiiga Cirl+Z
EephyTe Cirl+Y
Empesate Cirl+X
Konuposate Cirl+C
il
g Becraeute Ctrl+V
=
7| BrraBuTe kak ¥
BogenmTe Bce Cirl+A

Pucynok 144 — Komananoe mento IIpaBka

— IIEJTYKOM TTpaBOM KHOMKM MBIIIM OTKPOMTE KOHTEKCTHOe MEHIO W BbIOepuTe MyHKT
BcraBurh;

— HaxxMuTe couetanue kiaasuiln Ctrl+V.

4.2.2 VIameHuTH pa3mep H300paxkeHust

YTo0OBI U3MEHUTH pasMep BCTABJIEHHOT'O I/1306pa)KEHI/I$I, BblJgejinTe ero mejlI4KoOM MBI KU

nepeTanuTe KOHTPOJIBHBIM MapKep B HY>KHOM HaripaBjieHuH (cM. Pucynok 145):

O
O
O

~==0 =
¢ = 5
[

o-* " O =0

Pucynok 145 — KoHTposbHbIe MapKepbl

— U1 peryJIMpOBaHUs BBICOTBI M300paXkeHMsl UCII0JIb3YOTCSI BEDXHUUM U HUXKHUN MapKephl;

— JUIsl peryJIMpOBaHUs IIMPUHBI N300paXkeHu sl MUCIIOJIb3YIOTCS IIPABbIN U JIeBbIN MapKephl;
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— IJId IIPOITIOPOKXOHAJIbBHOTI'O M3MEHeHHs BbICOTbI M HIMPHUHBI 1/1306pa>1<eH1/1;{ HCITIOJIb3YIOTCA

YIJIOBble MapKephl.

Yrobbl mNOBepHYTh u300pakeHUe,

eJIKHUTe II0 HeMy IIOBTOPHO UW IlepeTanyre

KOHTPOJIBHBIM MapKep B HY>KHOM HallpaBJIeHUH.

4.2.3 YnpasiieHHe H300pakeHUsIMH

anaBJIeHHe I/I306pa)KeHI/I$IMI/I OCylIecCTBJIdeTCA C IIOMOIIbIO KOHTEKCTHOr'o MeHIo

(cm. PucyHok 146), KoToOpoe BBI3BIBAETCS IIETYKOM IMPABOM KHOIMKW MBI 110 U300paKeHWIo U

COIEepXUT Cllieayroiyre KOMaH/IbI:
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Bripezate Ctrl+X
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Pucynok 146 — KoHTekcTHOe MeHIO M300payKeHU st
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1. Beipe3satb — mnomecTuTb B Oydep oOMeHa OIepallMOHHOM CHUCTeMbl BblJleJIeHHOe
r3o0paxkeHHe C ero yaajeHueM U3 clanja.

2. KommpoBaTh — 1oMecTUTh B Oydep oOMeHa oOmeparMiOHHOM CHCTeMbl BBIJIEJIEHHOE
r3o0pakeHue 6e3 ero yjajgeHus U3 Ciiana.

3. BcraBUTh — BCTaBUTh H300pakeHHWe, KOTOpOoe COJIepXXUTCsi B Oydepe obOMeHa
ollepaliMOHHOMN CHCTeMbI, B YKa3aHHOe MOJIOXKeHHeM Kypcopa MecTo cilaija.

4. KappupoBaTh — KaJ]pupoBaTh U300pakeHue.

5. CcplIKa Ha BHeIIHHe JaHHbIe — OTKPBITh M300pakeHHe B rpadrueckoM penakTope,
BHIOPAaHHOM B OIIEpPAllMOHHOM CHCTeMe B KaueCTBe PeJJakTopa M0 YMOJTYaHHUIO.

6. 3aMeHUTHL — 3aMeHWTb JaHHOe u300pakeHHMe Ha Jpyroe wusobpaxenue. [Ipu

BBITTOJTHEHUH KOMaH/Ibl OTKPBIBAETCS CTaHAAPTHOe CHCTeMHOe OKHO JJisl BbiOopa ¢aiia.

7. CakaThb — HaCTPOUTH CXaTHe U paspellleHue n3obpaxkeHus (cM. Pucynok 147).

Cxcatie nzoBpaxeHna x
Paspewenne
YMeHBWNTE paspelleHre a0
I a0 = WnpuHa: |60 = nmke.
() Cacatve PNG Bocora: |60 | nwkc.
Paspewenne:  |300 ~| DPI
Hrrepnoasums: w

Ceegenna ob M3obpakeHrn

Tan: WMzobpaxernwe PNG

Texywwe pasmepo: 050 cmx 0,58 cm (19 x 22 nukc.)
Buaumeie pasmepo: 050cmx 058 cm e 95 dpi
Pasmep wsobpaxeHua: 0 kb

PacuéTHuii HoBMIA pasmep: | 77

Cnpaeka OK OTameHnTE

Pucynok 147 — OkHo CikaTHe H300pazkeHHs

8. CoxpaHMTB — COXpPaHUTh N300pakeHue 13 IIpe3eHTallul B OTAeJIbHbIN daiil.
9. McxomHbIii pasMep — IpUaTh U300pakeHUIO MCXOJHble pa3Mepbl 110 TOPU3OHTAIUd U
BepTuKanu. Komanza orobpakaercsi, eciu 1osib30BaTeslb U3MeHUJI pa3Mephbl MCXO/IHOTO

r300pakeHusl.
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10. Ilosioxkenne u pasmep

(cm. Pucynok 148).

HACTPOUTL PpPdCIIOJIO)KEeHHe

U pa3Mep U300paKeHUs
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O Nena OMEHWNE

[ Pasmep

Cnpaeka

ECH:CTEHGB“TI’

MonoweHue 1 pasmep Bpawenne HaknoH v pagwyc ckpyrn@HHoro yraa

e’
L

[

o

e’
s

Onopran Touka:

e
s

O

e
s

OnopHanr Touka:

Cornacosate
MogorHate wupuHy No Tekcty

MogorHate ERICOTY NO TEKCTY

OTMEHWTE

Pucynok 148 —

Oxkno Ilonoxkenue u pazmep

11. JIuaus — HaCTPOUTD TapaMeTpPhbl T'PaHUI] u306paskenus (cM. PucyHok 149).

FIITETRE
Nurna Cruam auHwie CTwan cTpenok
CeoicTea AMHUK Crnnm yrnoe v KoHYoB
Cruae: Crne yraa: |CK|:;- TAEHHE A |
Uger: TémHo-cuHwiA 1 - LTWAb KOHLA: |
TonuwuHa: 0,00c =
Opospaunocts: (0 =
Crmnn crpenok
- -
Crunb Hawana: |- HeT - CTvak OKOHYEHMA: |- HET -
~ P = . P =
ONLMHE ),20 cn e oAMHAE: 20 ¢ -
Mo uenTpy Mo uenTpy
CUHXPOHU3MPOEATE KOHLLE
Cnpaexa BocctaHoEWTE OTMEHWTE

Pucynok 149 — Oxxo JIunus
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12. BelpaBHUBaHHe O0BEeKTOB — HACTPOMTb TOPU30OHTAbHOE U  BepTUKAJIbHOe
pacriosioxxeHue U300pakeHUs Ha Claiijie.

13. Pacmoyio:kuTh — HACTPOUTH paCIlOJIOXKeHWe W300pakeHUsT OTHOCUTENIBHO JPYTHX
00BEeKTOB Ha Cllanze.

14. IloBepHYTHh WM OTPa3UTh — IIEPEHTH B PEXUM IOBOPOTA BBIJIEIEHHON GUTYPHI WUIH
OTpa3uTh U306pakeHre 110 TOPU30HTAIN UJIU 110 BepTUKAIIH.

15. IlpeodpazoBats — 1peoOpa3oBaTh H300pakeHHWe B  BBHIOpDAHHBIA  OOBEKT

(cM. Pucynok 150).

= MoeepHyTs nm oTpasuTe J I
{m MNpeocbpasoeate b _J@ E kpueyo

B MHoroyroasHMK
EH V.. & Buoroy

B koHTyp
L1 OnucaHue..

94 B 3D-obvekt
AHUMELWA 4 B 1eno epawenns

l:l JefcTere No WeNYKY MEILLIW.. B metadaiin
)"?J;P MzmeHUTE CTUNB...

Pucynok 150 — ITonmento IIpeodpa3oBarth

16. Ama — nobaBuTh Ha3BaHUe U3obpaxeHus (cM. Pucynok 151).

ram >

Cnpaeka OK OTmeHUTE

Pucynok 151 — Oxuo Umsa

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023 109



17. Omacanue — 106aBUTH 3ar0JIOBOK U ONIMCaHKe n3obpaxenus (cM. Pucynok 152).

CnucaHue >

Jarnaeve;

OnucaHWe:

Cnpaeka OK OTMEHWTE

Pucynok 152 — OxaHo Onucanue

18. AHUMAaIMA — OTKPBITH aHe b AHUMAITUSL.

19. leficTBHe 1m0 IeTYKy MBIIIM — HA3HAYUTbH JIEMCTBUeE, BBIMOJIHSEMOe IpH IleTdke
JIeBOM KHOIIKOM MBIIIU 110 N300paXkeHUI0 BO BpeMsl IeMOHCTPAI[UU ITpe3eHTallhH.

20. A3MeHUTHh CTWIb — HACTPOMTL I1apaMeTpPbl BCeX JJIEeMEHTOB HW300paKeHUs

(cm. Pucynok 153).

Crunm wzobpaxerni: OBbekT BEs 3aNMBKH 1 NNHKIA X

AHWMALMA TEKCTE PasmepHan avHua CoegMHWTENEHAA AMHMA Bripaenweanme Tabynauma BrigeneHne UEETOM

¥npaenerwe  flunua  ObBnacte  Tene  [pospauwdocte  Wpwdt  Sbdexto wpudta  Orcrynw v mnTepsans  TekcT
Cmne

Faam:

Hacnegyer us: KI3MeHWTE CTUAL

Kareropus: |Crwaw nonssosatens |

MapameTpii
Her + Her

Cnpaexka BocctaHoenTe Mo ymonuanuo 0K OTmMeHWTE

Pucynok 153 — Oxkao CTrin nzodpaxkeHuit
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4.3 Taomuunl

4.3.1 BcraBuTh Tab/IHILY

BcraButh Tabnuily Ha cial] MOXXHO C IOMOIIbI0 KOMaH/IHOTO MEHI0 WJIM CTaHJapTHOU
TaHeIu WHCTPYMEHTOB.

YroObl BCTaBUTh TabJMIy C MOMOIIBI0 KOMAHJHOTO MEHIO, BBIIOJIHUTE CJIeflylolye
JeMCTBUS:

1. BribepuTe NyHKT KOMaHIHOTO MeHIo BeraBka > Tabummma (cM. PucyHok 154).

@aiin [lpaeka Bua  Bcraeka @opmatr  Cpadp Jewmo

‘{?’ - 'E‘ - [} tt_—,“'\ Wzobpaxerue...
Enaeo u seyk...

2

fB B

Meana ’

Juarpanma

=
m

Obwexr ’
Durypes ’
Tabawua...

H & 8

Hanpaenamowas...

Pucynok 154 — Komananoe menio BecraBka

2. B okne BcraBurp Tabmmiy (cM. PucyHok 155) ykakuTe KOJWYECTBO CTPOK U

CTOJIOIIOB, KOTOPOe JOJKHA CoJlepXkaTh TAaOIUIA, U HaxkMUTe KHONKy OK.

Bcraewte TaBnuuy >
KonuwuecTeo cTonbuoE: 5 =
Konwuecteo cTpok 2 =

Cnpaeka OK OtmeHnTE

Pucynok 155 — OxkHo BecraBuTh Tad iy
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YToOBI BCTaBUTH Ta6J'II/II_Iy C IOMOIIBI0 CTAaHAAPTHOM HaHeJIM MHCTPYMEHTOB, BBLIIIOJIHUTE

CJIeJIyIolue IeUCTBUSL:

1. Ha craHpaprHO#l MaHeIM MHCTPYMEHTOB HaxmuTe KHomky GH (Ta6umma)

(cm. Pucynok 156).

2. B oTkpbiBIIEMCSl NTOAMEHIO yKaXXUTe, KaKoe KOJIMYeCcTBO CTPOK U CTOJOOB JI0JDKHA
cofiep>kaTh Tabmuia. Jliis 3Toro BoCIoyb3yiTech OAHUM K3 CIeYIOLMX CII0CO00B:
— Ha cerke BblenUTe KOJMYECTBO sSYeeK II0 TOPU30HTAIM, PaBHOe KOJINYeCTBY

CTOJI6I_IOB, N KOJIMYeCTBO dA4YeeK II0 BepTHKa/lIkd, pdBHOe KOJIMYeCTBy CTPOK

Cco31aBaeMoM TabIUIILL.

Qain [lpaska Bwa Beraeka @opmar  Chaig  Jemonctpaums Cepeuc OwHo  Cnpaska
) - ‘E, - [:3- '@\ 7| Cozgare cnaiig,  [53] Maket cnaiiga - 'E = 1[4 /B - TEKCTDBDE none _/

Tabawnua

]
|
NN
HmmR

Ewg@ napameTph...

Pucynok 156 — Kuomnka Ta6sma

— Haxxmute kHonky Eme mapamerpsnl (cM. Pucynok 157). B OTKpeIBIIEMCS OKHe
BcraBurp Tabmumy (cM. PucyHok 155) ykaxuTe KOJIMYeCTBO CTPOK U CTOJIOIIOB,

KOTOpOe J0JKHA CojiepXKaTh TabmuIa, U HaxkMmuTte kHOKy OK.

Ewmé napametph...

Pucynok 157 — Knonka Emé napamerpsi

Ha caiin no6aBuTcs Tabnuila ¢ yKa3aHHBIM KOJIMYeCTBOM CTPOK M CTOJIOIIOB.
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4.3.2 dopmaTupoBaTh TAOIHILY

Ecnu kypcop HaxoguTcsi BHYTpY TaOIMIIbI, HaJl CTPDOKOM COCTOSIHUSI OTOOpaXkaeTcs IaHellb
vHcTpyMeHTOB Tabsmma 1yis dopMaTUPOBAHUS TAOIUITEI.

[Tanens uacTpymMenToB Tabumia comep XUt cienyroriye MHCTPyMeHTH (cM. PucyHok 158):

B-E-0- Ak M. BEHEB-F -2 BEEHBEER EE

+| 100%

Cnang 2 M32| BriBpan obbekr Tabauua | ObriyHBR | | 1,40/ 3,69 = 25,20x 1,92 | | | Pyccrmia |‘$’| -

Pucynok 158 — I1anens uactpymenToB Taoumma

1. E (Tabumma) — KHOTKa JijIsl BCTaBKU Tabsuiibl (cM. Pucynok 159).

Tabawua

Ewe napametpsl...
=RIER =Y

Pucynok 159 — Knonka Tabmuma

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023 113



2. == (Ctunp oOpamJjieHHs) — KHOIIKAa C BbIMajaommM crruckoM (cM. Pucynok 160).

HpenHa3Haqua JJId BbI60pa TUIIA I'PAHUI] Ta6J'II/ILIbI WJIA YKA3aHHOTI'O JIMdlld30Ha S9€eeK.

CTune obpamaeHna

Pucynok 160 — Knomnka c Beimagaronmm cnuckoM CTHIB 00paMiieHust

3. Q(Hse'r obOpamiieHus1) — TaHeJdb Ui BbIOOpa I[BeTa TpaHUIl TaOJNUIBI WU

yKa3aHHOr0 Jxana3oHa siueek (cMm. Pucynok 161).

LiseT obpamnieHma

standard o
REEEEEE

EEEEEEENE
H

ENEEEEN 1
EEEEEN EEN
EEEEEENEEEERE
EEEEEEEEEEEN
EEEEEEEEEEEE
EEE
Henaenes

& Bubop usera...

Q- e 8=

Pucynok 161 — [1anens IIBet o0pamiienus
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4, FH(OGpaMJIe}me) — KHOINKA C BBIMQJIAIOMKMM CIUCKOM  (cM. PucyHok 162).

HpenHae.Haqua JJIsL BbI60pa OTO6pa>KeHI/IH I'paHUI] Ta6J'II/II_[bI WK YKd3dHHOT'O

JAHalla30Ha d49eeK.

CopamneHne

1 T TN
] ]

Pucynok 162 — KHorika c Beinaaronmm cinuckom OdopamiieHme

5. CTwib/3aIMBKa 00J1aCTH — BBINAJAIONMKA CITUCOK [IJI1 HACTPOMKM THIIA 3aJIMBKU

tabmuisl (cM. Pucynok 163).

Pucynok 163 — Beinagaromuit cnricok CTHIb/3aIHBKA 00/1aCTH

6. rfl (Ilser 3anMBKU) — maHen b I HACTPOMKM IBETOBOW CXeMbl BLIOPAHHOIO THIIA

3a7MBKY TabmuIbl (cM. PucyHok 164).

standard ~
EREEEEEEN]

EEEEEEEN

||

EEEEEEN ]
ENEEEN EEN
EEEEEENEEEEN
AEEEEEEEEEEN
EEEEEEEEEEEN
EEN
HegaeHee
% Bmbop useta...

M » | ] B B v

Pucynok 164 — I1anens IiBeT 3a1uBKM
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7. E (O0BbenuHUTH SI9eHKHM) — KHOIKA, [PY HAaXaTHXW HAa KOTOPYIO BBIOpAHHBIE SYEHKU

06’be,HI/IH$IIOTC$I B OJHY.

8. ﬁ (Pa30ouTh sTuyeiiku) — KHOIIKA MpefIHa3Ha4YeHa i pa3bueHus BbIOPaHHOM sYelKU Ha
HEeCKOJIbKO siueeK. IIpy HakaTMu Ha [aHHYIO KHOIIKY OTKpBIBaeTcss OKHO Pa3durTh
sayeiku (cMm. Pucynok 165). B maHHOM OKHe MOXHO ykKa3aTh, Ha KakKoe KOJIMYeCTBO

g4eexk ciienyer p836I/ITb OOHY WJIM HECKOJIbKO YKd3dHHBbIX fA49eeK W HdallpdaBJIeHUue HX

pa30MBKH.

PasBute Aqefikn >
Pasbuto

Kon-eo vacteid: |2 =
Hanpaenenne

EI (@ [opwsoHTansHO

U] Nponopumoransto
D:l O Mo EEPTHKANN
Cnpaeka OK OTMeHWTE
Pucynok 165 — OxHo Pa3ours siueiiku
9. @ (ABTOmONOOpP) — KHOMKA C BBIMAAAIKMM CcrIUcKoM  (cM. PucyHok 166).

HPQHHBSHH“IEHH i1 BbIpaBHHUBAHUWS M PHUHBI CTOJI6IIOB HJIN BBICOTEI CTPOK Ta6JII/IHI)I.

%E-}E%D
e
BT 5 |=

Pucynok 166 — KHomka c BBITafalonuM CIIMCKOM ABTONO00P

10. T (BbIpOBHATH 0 BepXHEMY Kpal) — BHIPOBHSATb TEKCT B BBbIOpaHHOHW stueiike 110

BepxHeMy Kpalo SYelKHU.

2+
11. % (IlenTpupoBaTh N0 BepPTHKAJIH) — BBIPOBHSITH TeKCT B BBIOpAHHOM sdelike IO

LIeHTPY SYerKU.
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&
12. = (BbIpOBHATH 10 HIDKHEMY Kpal0) — BBIPOBHSTb TEKCT B BbIOpAaHHOM siuelike IO

HU)XXHEeMY Kpalo sSYelKU.
13. Eh (BcTaBuUTH CTPOKY BbIlIIE) — BCTABUTh HOBYIO CTPOKY BBIIIIe BbIJIEJIeHHOM.
i y
14. (BcTaBUTH CTPOKY HIXKE) — BCTABUTh HOBYIO CTPOKY HU>KE BBIJIeJIEHHOM.
15. E&= (BcTaBuTh cTOJI0€1 IIepe) — BCTAaBUTh HOBBIN CTOJI0EIl cjieBa OT BbIJIeJIEHHOTO.
16. @ (BcraBuTh cTOJI0€IN ITOC/IE) — BCTABUTH HOBBIM CTOJIOEI CIIpaBa OT BHIJEJIEHHOTO.
17. @ (Y manuTh CTPOKY) — yAQJIUTh BBI/IEJIEHHYIO CTPOKY.
18. @ (Y manuThb cTosben) — yAaiuTh BbIJIeJIEHHBIN CTOJIOeII.
19. @ (Y manuTh TabIuIy) — yIAIUTh TAOIHITY.
20. ? ([{u3aitH TadIHIBI) — OTKPBITH IMaHe b CBOUCTBA.

21. @ (CoiicTBa Tab/IHUIBI) — IIPYU HAXKaTHUHU HA JIAHHYIO KHOIIKY OTKPBIBAETCSl OKHO IS
HACTPOMKM CJIeIyIONMX MTapaMeTpoB TaOmuIlbl: pudT, 3ddekThl mprudTa, obpamieHue,

¢doH (cm. Pucynok 167).

CeolicTea Tabauusl *

WpndT Sddexts wpngta ObpamneHue Pon Tens

FapHuTypa: Crune: Kerne:

XO Qriel OBeiuHBIA 18 nt

X0 Oriel Condensed HupHuii 20 nT

X0 Symbol Kypcue 22nt

X0 Tahion HupHui kypove 24 nr

X0 Thames 26 nt

X0 Trebizond 28 nt

X0 Verbena 32nr

X0 Windy 36 nT

Yu Gothic 40 nt

Yu Gothic Light 44 nr

Yu Gothic Medium 43 nt

Yu Gothic Ul w 54 nr W
Aswir:  |Pyccrnid ~ BozmomHOCTH...

JlnA NewaTk M BBIB0AE Ha KpaH BYAET MCNOAB30EEH OAMH 1 TOT Xe WpKdT.

XO Oiriel

Cnpaexa BoccraHoente OTmeHuTE

Pucynok 167 — CBoiicTBa TaOIUIIBI
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Komanzpl, BeIOTHSEMbIe TTPYM TOMOIM TMaHeJId WHCTPyMeHTOB Tabumia, MOXHO Takke
BBINTOJIHUTH IIOCPEJICTBOM KOHTEKCTHOT'O MEHIO TaOJIUITbI.

Jlnst v3MeHeHUs pPa3MepOB TaOMUITBI WA OTJeNbHBIX CTOJIOIIOB W CTPOK IepeTalfuTe
COOTBETCTBYIOIIyI0 TpaHUIly B TpeOyeMoe mojioxeHue. JlocTynHa BO3MOXHOCTb W3MEHeHUs

pa3Mepa HeCKOJIbKUX BbIIeJIeHHbIX CTPOK OAHOBPeMeHHO.

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023 118



4.4 lnarpaMmmsbI

Ha cnatiipt MOXXKHO 100aBJIATh AMArpaMMbl CIIeTyIONIHMX THUITOB:
— CrosbuaTtad;

— JlenTouHag;

— Kpyrogas;

— Obnacts;

— JIunum;

— XY (pasbpoc);

— Ily3bipbKOBas;

— Ceruarag;

— bupxeBas;

— CTOnOLBI U IMHUH.

4.4.1 BcraBuTth quarpaMmy

Yr1o6bl 106aBUTH HA CIIAM/1 AUATpaMMy, BBITTOTHUTE OJHO U3 CIIeAYIONUX JeCTBUMN:

1. BribGepuTe nyHKT kOMaHHOTO MeHI0 BeraBka > Jlmarpamma.

2. Ha cranjapTHOU IaHeJy UHCTPYMEHTOB HaXKMHUTE KHOIIKY i (BcraBuTh fuarpammy).

Ha crnatine orobpa3uTcst craniapTHas quarpamma (cM. PrucyHok 168).

B- 0 =R

Cnaiigel b4

rd

B L EHEE L kb

1

L
]
L

Crpous 1 Crpowa 2 Crpowa 3
.

Crpowa 4

m Crontey 1

mCrongey? =

Crongey 3

Pucynok 168 — [Iluarpamma
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4.4.2 TlepeiiT B pe)xuM peJaKTHPOBaHUA JHArpaMMBbI

Yro6bl HauaTh pabOTy C AUArpaMMOM, IepeiiiTe B PeXXUM ee pelakTUpoBaHus. [l aToro

BBIIIOJIHUTe Cllefyrouue JerCTBUS:

1. HaBenuTe Kypcop MBIIIM Ha JUarpaMMy Tak, YTOObI OH IIPUHSUT BUJ IepeKpecTHsl.

2. BbienuTe 1varpamMMmy JABOWHBIM IIETIYKOM MBIIIIH.

YroObl BHITH U3 peXXMMa pefaKTUPOBAHMS JAWarpaMMsbl, IIeJIKHUTEe MBIIIBIO 110 JI060My

MEeCTY CJIaijia 3a 00J1acThiO IMarpaMMbl WM HaXKMUTe Kiiapuilly Esc Ha kiaBuarype.

4.4.3 BeiOpaTh THII IHAarpaMMbI

[To ymomyanuto co3manHas quarpamMma umeet tun Crosouaras, O0bryHa.

YT10Obl UI3MEHUTD TUIl JUATPAaMMbI, Iepei/IiTe B PeXXHM ee PeJlakKTUPOBAHUS U BBIIIOJIHUTE
Clleqyroniye AeiCTBUS:

1. OTtkpoiite okHO Tun guarpaMmel OJJHUM U3 CJIETyIONUX CIIOCOOOB:

— Broibepute myHKT KomaHAHOTO MeHIO Popmar > Tum aAmarpaMmsl

(cm. Pucynok 169).

Dain [lpaska Bwa Bcraeka @opwmar  OkHo  Cnpaeka

D« B v |3 & | O6nact 3arnagne '

—

% [lerenpa...

H - Eﬁ E;.-' - '\-E _lﬂll QCI:. .
_l_ Cetka ’

OBnacTe NOCTROEHWA AWarpamMME...

ClcHOBaHK

m
=

Aar pammb

OBnacTe gUarpamme...

[ Iun guarpamme...

m
T
I
]
m
1]
]
o,
T
=1
5
m
T
m

Pacnonomenne b

Pucynok 169 — Komananoe mento @opmar
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— Ha mnanemn wuHcTpymMeHTOB <@opMaTHpoBaHHMe HaXXMUTe KHOIIKY D[l-:;l"e (Tun

nuarpammsbl) (cMm. Pucynok 170).

Daidn [lpaska Bwa Bcraska @Popmar OwkHo  Cnpaeka

'O'Lij|l:E~@\|Dﬁnach|HET V|| ||:| EﬂHHHH£

B - [ D« Q| v] 0l e |22

Pucynok 170 — Knonka Tun qjuarpamMmel

— [lesrykoM IpaBOM KHONKM MBIIIM II0 AWarpaMMme OTKPOMTe KOHTeKCTHOe MEeHIO U
BBINIOJIHMTE KOMaHy Tun quarpamMmel.
2. B oxHe Tun guarpammsl (cM. PrucyHnok 171) BbiGepuTe TpebyeMblii TUII TUarpaMMbl U

HaxkmuTe kHOTIKy OK.

Tun guarpamme >

E NenTouHan

¢ | |lilih | (22 (28
E OBnacte

& NMuHuu

k2 XY (pas6poc)
|-_..-" IMysblpekoEan
@ CeTuaran Durypa
M Bupmesan

mﬂ CronBues 1 AMHWIA

OBuiyHan

L] Tpexmephuii ena |F'53.',':T,"-|H|: i

Cnpaeka oK OTmeHNTE

Pucynok 171 — Oxkao Tun auarpamMmsl
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4.4.4 BBoj maHHBIX TUArpaMMbl

Yrobel chopMHpoBaTh MaKeT JIaHHBIX JUarpaMMbl, IepeliuTe B PeXUM ee
pellaKTUPOBAHNS M BHIIIOJIHUTE ClefyIolye NelCTBUSL:
1. Otkpoiite okHO Tabsuma JaHHBIX OJJHUM U3 CIIEIyIOIMX CIIOCOOOB:

— BribepuTte myHKT koMaHAHOTO MeHi0 Bup > Tabmuma nannasix (cMm. PucyHok 172).

Daiin [lpaeka Bwa Beraeka Qopmar OwkHo  Cnpaeka

s,

~y .
P~ [Q - [ MaHenm WHCTpYMEHTOE b | |

»  CTpoka COCTOAHWA
L EBokoeas naHenb -

@ Tabnnua AaHHBIX. .

all
-

Pucynok 172 — Komananoe mento Bug

— Ha manenmu wuHcTpymeHTOB PopmMaTHpoBaHHe HAXXMUTE KHOIIKY % (Tabumma

HaHHBIX) (cM. PucyHok 173).

Daidn [lpaeka Bwa Betaeka @opwmar  OwkdHo Cnpaeka

E}' - T-_n, - [} @\ OBnacte |HE’T V|| | Ll Muews ﬁ - -

&= - [ ZAASRd v] il 1B [ i

Pucynok 173 — Knonka Tab6muma qnasasix

— [lesrukoM IpaBOM KHONKM MBIIIM II0 AWarpaMMme OTKPOMTe KOHTeKCTHOe MEeHIO U
BBINIOJIHKTE KOMaHy Ta0smia JaHHbIX.
2. B okne Tabmuna ganaseix (cM. Pucynok 174) chpopmupyiiTe MakeT JaHHBIX JHarpaMMBI
C ITOMOMIBIO KHOIOK:
L4 (BcTraBHUTH CTPOKY);
ER (BcraBuThb pan);
EH (BcraBKa TeKCTOBOMH KOJIOHKH);
FR (Y nanuThb CTpOKY);
BR (Y nanurs pan);
a (IlepemecTHTH pAX BiIeBO);
B (IlepemecTHTh PAAX BIIPaBo);

trl (IlepemecTHTh psif BBEpX);
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£ (IlepemecTHTDH pAX BHU3).

TaBnuua AgaHHBN x
ﬁ Cronbey 1 ﬁ Cronbey 2 ﬁ Cronbey 3
Kareropuw | 3navenun Y | 3navenua Y | 3navenun Y
1 9,1 32 4,54
2 |Crpoka?2 24 88 805
3 |Crpoka3 31 1.5 7
4 |Crpokad 43 a2 0,2
Cnpaeka JaKpuITE

Pucynok 174 — Okno Tabuia gaHHbIX

3. 3amoIHUTe HaUMeHOBAHHWS CTPOK M CTOJOIOB U BHeCHTe YHUCIIOBble JIaHHble Jis
MIOCTpOeHus iuarpamMmsl (cM. Pucynok 175).

4. HaxxmuTe KHONIKY 3aKPBITh.

TaBAnua gaHHbX X
EEEERER ED
ﬁ Pagl ﬁ Mnax ﬁ Makr

Kareropuw | 3navenun Y | 3navenua Y | 3navenun Y
1 |Axeape 74 56 -18
2 |Deepans &0 &7 -13
3 |Mapt Il 72 -5
4 |Anpens 56 65 9
5 |Maii 50 73 25
Cnpaeka S3aKpuTE

Pucynok 175 — 3anonHeHue JaHHBIX IHarpaMMbl
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4.4.5 JTo0aBUTH WIH yIAJIUTh 3JIEMEHT HarpaMMbI

Yrobbl 1006aBUTh HaA JMarpaMMy KakoW-TMOO 3JjileMeHT, IlepeduTe B PpexuM ee

PedaKTUPOBAHUS U BBIIIOJIHUTE ClleJyroniye JerCTBUS:

1. B xomangHoM MeHio BeraBka BbhiOepuTe 371eMeHT, KOTOPbIA Heo0XoauMo J106aBUTh Ha

nuarpammy (cMm. Pucynok 176).

®alin [lpaeka EBuwa @ Beraeka @opmat  OkdHo  Cnpaska
-
d

Ly I TB - Di‘ l.,f_"l\ |: 3arnagua... ]
— & fNerenpa...
| W
H M Ei lﬂl]_ Ocn... :I
J_ Cetka...
MNoanuce A3HHBIX..,

NuHKA Tperaa
NuHuu cpegrero sHaveHuA
Monocce norpewHocTel X...

Monocw norpewHocTed ...

Pucynok 176 — Komannnoe MeHio BecraBka

2. B OTKpBIBIIEMCS OKHe yKaXHUTe I1apaMeTpbl J00aB/sieMOrO 3JjieMeHTa U HaXMUTe

kHonky OK.

Yrto0ObI YAAJIUTE 3JIEMEHT OUarpaMMBbI, BbIJe/IMTe ero 1M BBIIIOJIHUTE OOHO M3 ClIeQyIomunX

IelCTBUMU:
1. OTkpoiiTe KOHTEKCTHOEe MeHIO IeTYKOM ITPABOM KHOIKYU MBIIIM M BBIIIOJHUTE KOMaHIY
Y nanurs [37emMenr].

2. Haxwmure knaBuiry Delete v Backspace Ha kinaBuatype.

4.4.6 PejakTHpOBaTh 3JIeMeHT JUArpaMMbI

B pexuM pemakTUpOBaHMUSI 3JleMeHTa JHMarpaMMbl MOXXHO IIepedTH C IIOMOIIBIO

KOMdHJHOI'O MeHIO, ITaHeJIM MHCTPYMEHTOB WUJIM KOHTeKCTHOI'O MeHIO.

YT0o0mI HepeflTPI B PeXUM peddKTHPOBdAHHUA 3JjiIeMeHTa C IMOMOIIbI0 KOMdHJHOI'O MEHIO,

Iepei/iiTe B peXXUM peIaKTUPOBAHMS IMarpaMMbl M BBITIOJIHUTE CJIeIyIOIIye JIeHCTBUS:

1. B xomangHom meHio ®opmart BbeIbeprTe 3jIeMeHT AWarpaMMbl, KOTOPBIM HEOOXOIUMO

penaktupoBarh (cM. Pucynok 177).
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®alin [paeka EBuwa Beraska | Popmar  OwknHo  Cnpaeka

'O-EF_Q"| [:} @'\lﬂﬁnant 3arnague '

—

& Jlerenaa...

'D-— - J,EU:QJ:b r!{
J_EE'nca J

OBnacTe NOCTPOEHWA AWMAT PaMMBL.

OcHoBaHWe guarpamme...
OBnacTe AWUarpamMmel...

b T

[z Iwvn guarpasssd...
JnanasoHsl AaHHBIX...
TpéxmepHoe 3obpaxeHKe...
PopmaT BHAENEHWA..,

MonoxeHwe U pasmep... F4

PacnonoweHwne ¥

Pucynok 177 — Komananoe meHio ®opmar

2. B oTkpbIBIIEMCS] OKHe pelJaKTUPYWTe TpebyeMble I1apaMeTpbl BHIOPaHHOI'O 3jleMeHTa U

HaxmuTe kKHONKY OK.

YToOBI ITepeiTH B peXXuM pelakKTUPOBAHMS 3JIeMeHTa C ITOMOIIbI0 [TaHeJIM WHCTPYMeHTOB,
mepei/iiTe B peXXUM peIaKTUPOBAHUS IMarpaMMbl M BBITIOJIHUTE CJIeIYIOIIHe JIeHCTBUS:
1. Ha nanenmu wunHcTpyMeHTOB dPopMaTHpoBaHue BbiOepuTe B BBINQJAIONIEM CIIHCKe

3JIeMeHT AuarpaMMBbl i pefakThpoBanus (cM. Pucynok 178).

Dain [lpaska Bwa Beraska Qopmar  OwkHo  Cnpaeka

Auar panna

MNereqpa

Oee X

Oce Y

OJcHoeHan cetka ook Y
Pag ganHeix «Cronbey 1=
Prg aaHHeix «Cronbey 2e
Paa panHeix «CTonbey 3=

Pucynok 178 — Bbibop asemMeHTa jarpaMMbl
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2. HaxxmuTe KHOIIKY (Popmar BeIgenenus) (cM. Pucynok 179).

Daiin [lpaska Buwa Beraeka Qopmar OwkHo  Cnpaeka

s,

;'var_n,v E}@\ DﬁﬂacTh|HET V|| ||:|

all
-

il |,ﬂ,marpar.|ma “ | 1]k

Pucynok 179 — Knonka ®opmar BhijiesieHHs

3. B oTkpbIBIIeMcsl OKHe pelakTUpyiHTe TpebyeMble MmapaMeTphbl BLIOPAHHOTO 3JIeMeHTa U

HaxxmuTe kHONKy OK.

YroObl epeTH B PeXXHWM peJaKTUPOBAHUS 3JIeMeHTa C MOMOIIbI0 KOHTEKCTHOTO MeHIO,
IepenJiMTe B peXXUM pelakTUPOBAHUSI IMarPaMMbl U BLITIOJTHUTE CJIe/IyIolye JeHCTBUS:
1. BoimenuTe mpaBo#l KIIABUINEH MBIIIM 3JeMEHT JuarpamMMbl, KOTOPBIM HeoO0XOIUMO
PeIaKTUPOBATh, U BBIMIOJIHUTE KOMaHTy KOHTEKCTHOTO MeHIO PopmMar [3siemenTal.

2. B oTkpbIBIIIEMCSI OKHe peJlakTUPYUTe TpeOyeMble TapaMeTpbl U HaxkmuTe KHonKy OK.

4.4.7 [1o0aBUTH 3aro/IOBKH H MOJIHCH

[To ymonyaHuIO Yy qUarpaMMbl HET 3ar0JIOBKa My OCel JuarpaMMbl HET O/ CEH.

YroObl 1M00aBUTH 3arojIOBOK /I JWAarpaMMbl HWJIM TIOAIKCH JJII OCEeH, BBITIOJIHUTE
CJIeIyIoIue IeUCTBUSL:

1. IlepeiiiiTe B pe>XXvM pellaKTUPOBAHUS JarpaMMBI.

2. OTtkpoiiTe OKHO 3arjiaBus OJJHUM U3 CIIeAYIOIHX CI1I0COOO0B:

— Bribepute nyHKT KOoMaHiHOTO MeHIO BeraBka > 3arnaBus (cMm. Pucynoxk 180).

Taiin [lpaeka Bwa @ Beraska Popmat  Owkno  Cnpaska

D - [A - & |l  3arnasma...

-—

7 flerenaa... ||

hat

EI T |—_j Jﬂl]_ Ocu...
J_ CeTka...

Pucynok 180 — Komananoe menio BecraBka
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— Ha nmaHenyu HHCTPYMEHTOB Ha)KMHUTe KHOIIKY Hﬂlﬂ (3armaBus) (cm. Pucynok 181).

Dain [lpaska Bwa Bcraska ®opmar Okno  Cnpaeka

5 |

- T3 - h- @'\ O6nacte |HET VH ‘ Ol : Nunws £ . » (000 cm

-1 [ Avarpsina | B ils 18 I E (| = &

all

Pucynok 181 — Knonka 3arsiaBust

— OTKpO¥Te KOHTEKCTHOe MeHIO ILIeJTYKOM IIPaBOM KHOIIKM MBIIIM II0 AMarpamme WU
o6J1acT MarpaMMbl U BHIIIOJIHUTE KOMaH/ly 3arjiaBusl.
3. B okne 3arnmaBusi ykaxuTe TpebyeMble IaHHble MW HaxmuTe KHONKy OK

(cm. Pucynok 182).

3arnaens X

2arnagwe

Nopzaronosok

,ﬂﬂl’lﬂﬂHl‘lTﬂﬂh HblE OCH

Ocb X

Oce Y

Cnpaeka QK OTMeEHWTE

Pucynok 182 — OxHo 3aryiaBust

4.4.8 VIameHuTH pa3Mep JuMarpaMmsbl

Y1oObl M3MEHWUTb pa3Mep AUarpaMMbl, IepeduTe B PEXUM ee peJakTHpoBaHus. Ha
IriarpaMMe 0To0OpassTcst MapKephl, KOTOPbIe ITpeIHa3HAYeHbl [Tl U3MEeHEeHUs ee pa3MepOB:
— YTOOBI UBMEHUTH BBICOTY JarpaMMbl, TEPEMeCTUTe BEPXHUIN WUJIM HYXKHUM MapKep.

— YToObI U3MEHUTH IIMPUHY IMarpaMMBbl, IlepeMecTUTe JIeBbIY WU IIpaBbIi MapKep.
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— YT0o0BI OOHOBPEMEHHO YBeJIMYUTb WJIM YMEHBHIUTHb BbICOTY W HMKUPUHY OUAT'PDAMMBI,

IiepeMeCTUTe OJIUH U3 YITIOBBIX MapKepoB.

Y1obObl M3MEHUTh pa3Mep KaKoro-TMbO 3JieMeHTa JWarpaMMbl, BBIIIOJIHUTE Clelylolye
JeCTBUSL:
1. IlepeiiMTe B peXXyUM peJlaKTUPOBAHUS AT PAMMBI.
2. BroienuTe TpeOyeMbli 3JIeMeHT IMarpaMMbl OJTHHUM ITeJTYKOM MBIIIM TaK, YTOObI Ha HeM
0TOOpa3uIMCh MapKephl.
3. V3aMeHuWTe BBICOTY W/WJIM IIMPUHY 3JIeMeHTa aHAJIOTUYHO M3MEeHEeHUIO BbICOThI/IIMPUHBI

AvarpaMmbl.

4.4.9 IlepemecTHTH AMArPAMMY

YT0o6BI IEpeMecTUTh JUarpaMMy, BEIIIOJHUTe Cllefyloliye AeiCTBUSL:

1. HaBenuTe Kypcop MbIIIM Ha JUarpaMMy Tak, YTOObI OH IIPUHSUT BUJ IepeKpecTHsl.

2. Brigenure [uarpaMmy OOHMM IIeTYKOM MBIIIIH.

3. IlepemectuTe nuarpaMMy B TpebyemMoe MeCTO Cjlaiifia, yIep>KvBasi JIeBYIO KHOIIKY

MBIIIIH.

4.4.10 OT0oOpa3uTh WIH CKPHITH JIETeH/LY

ITo YMO/TYdHHUIO HA AxdI'paMMe OTO6pEl)K8€TCH Jeredad.
YT0o0mI CKPLBITE JlereHay, BhIIIOJIHUTE Cliegyroniye e CTBUSL:

1. IlepeivTe B peXXyUM peJlaKTUPOBAHUS IMar PAMMBI.

2. Ha maHenn WHCTPYMEHTOB HAXXMHTe KHOIKY (IToxa3zaTw/cipsITaTh JIETeHAY)

(cm. Pucynok 183).

Dain [lpaska Bwa Bcraska @opmar Oknoc  Cnpaska

5 |

« o~ |3 € | Obnacms |HET VH ‘ O ¢ Nuems £ - = |000cm c
H- [ Avarpana Y Bl [E iR e

Pucynok 183 — Knonka Iloka3aTs/cripsiTaTh JiereHay

YToObI BEPHYTHCS K OTOOpa’KeHUIO JiereH/ b, HAKMUTE KHOIIKY [*=| IOBTOPHO.
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4.5 JleMoHCTpanys npe3eHTanuu

Yrobbl HayaTh [IEMOHCTpAIMIO IIpe3eHTAlluM C IepBOr0 Cjai/la, BBINOJIHUTE OJIHO U3
CJIeIYIOIUX NeMCTBUM:
— BbIOepHTe NYyHKT KOMaHAHOTO MeHIO [lemoHcTpammsa > JleMOHCTpamusi ¢ IIepBOro

ciariga (cM. Pucynok 184);

@©aidin [lpaeka Buwa Beraeka @opmar  Cpafig | Jemonctpauma | Cepewc Owkno Cnpaeka

¢) « T'_“l - [} af_;"l\ %] Cospats cnaiig,  [= Max @ JemoHcTpayuna © nepeoro chadga F3
Er JemoncTpauma c Tekywero cnaliga Shift+F5

Pucynok 184 — Komananoe mento JleMoHcTpanus

— Ha CTAaHAAPTHOW NaHeJIM MHCTPYMEHTOB HaXKMHTe KHOIIKY ]‘_-_._'r I[EMOHCTpaIII/Iﬂ C 11IepBoro

cinaiaa (cM. Pucynok 185);

o= e = - =
"i::r" - D ~00O - - - '~_'KT\ E:E ]_ ]:'_:._!'E',ﬂ'EMDHCTpaLI,MHCI'IEFI-EFDFDCHEM,II,E L)

Pucynok 185 — Knonka /lemoHcTpanus ¢ mepBoro ciaiijaa

— HaXMuTe kiiaBuiny F5 Ha kiaBuatype.

YroObl HayaThb JIEMOHCTpAIMIO Mpe3eHTallUM C TeKYIlero Cjaijia, BBIIIOJIHUTE OJIHO U3
CIIeYIOUX JIeMCTBUM:
— Bribepute nmyHKT kKOMaHIHOTO MeHIO JleMoHcTpamus > JleMOHCTpalusi C TeKyIero

ciarpaa (cM. Pucynok 186).

Daiin [paska Bwa Beraeka Popmar Cnalig | Oemodctpauwa  Cepewc  OkHo  Cnpaeka

) o T'_“I - [} @\ ] Cospats cnaiig [ Mak E JeMoHCTpaUmMA © NepECTo Chaliga F5
]:'@ DemoHcTpauma € Tekywero cnaiiga Shift+F3

@ MokaswEeaTe TakMep

Pucynok 186 — Komananoe mento JlemoHcTpamus
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— Ha cragpgapTHOM IaHeJaW MHCTPYMEHTOB HaKMUTe KHOIIKY E’ (,HEMOHCTpaIII/Iﬂ C

TeKyIero ciaaiaa) (cMm. Pucynok 187);

o0 3 — - —
‘i:;'?' - @ ~00O - - - '~.'§: E:E ]_ ]:'_:__'_'E',ﬂ,EMDHCTpELI,HHEI'IEFI-BDFDE.HEM,EI,E LT

Pucynok 187 — Knomnka /leMoHcTpamus ¢ TeKyuiero cjiaiga

— HaxmuTe coderanue kiaBui Shift+F5 na kimaBuarype.

Ecnu HacTpoeHa aBTOMaTH4ecKasi CMeHa CJIaiIoB, TO CJai/ibl epeKIIovaloTcs 6e3 y4acTus
MI0JIb30BATeIS.

Ecnmn HacTpoeHa cMeHa ClaiJioB IO IIeYKY MBIIIM, TO IIepexoji MexIy ClaijiaMu

OCYIIeCTBIISETCS CIeAYIOIMMU CII0COOaMHU:
— Iepexof K CJleylollleMy CJlai/ly — IeTYOK JIeBOM KHOIKY MBIIIM, HaXKaThe Ha KJIaBUIIY
IIpo6en wnu Ha kiaBuily CTpesnka BIIpaBo Ha KJIaBUATYpe;
— Hepexo]] K TPpeAbIAylIeMy ClIalAly — Haxkarthe Ha kiaBumlyy Crpenka BjeBo Ha

KJIaBHATYype.

YToObl BBIMTA M3 peXHMa IEeMOHCTPAllMK Tpe3eHTalluH, HaXMuTe kiaBuiry Esc Ha

KJIaBUaATYype.
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4.6 KoHcosb nipe3eHTanuu

B npunoxeHWH ecTb KOHCOJb IIpe3eHTalluu, QYHKIHUKA KOTOPOM MOTYT  OBbITh
WCIO0JIb30BAaHbl, €CJIM K KOMIIBIOTEpYy IOJKJII0YeH [IONOJHUTEIbHBIA 3KpaH IyIisi JeMOHCTpAlluu
Mpe3eHTalluu.

Koncomnb (cMm. Pucynok 188) npepocraBiisier onoHUTeIbHbIE 3JIeMEHThl YIIpaBJieHus IS
Npe3eHTalluy, MUCHONb3Ysl OTJIMYMS B BUJE MeX]y 3KpaHOM IIOJIb30BaTelii M JKpPaHOM, TIjie
oToOpakaeTcst caMa Ipe3eHTaIlusl.

Ha skpaHe, BUTHOM I0JIb30BATeNI0, OTOOPAXKAIOTCS TEeKYIIUMW CIJIaW[l, CIelyIOLUNd CIan/,

IpuMevdaHus K cllakgam U TafIMep IIpe3eHTaluu.

Texywwmii cnaiig (1 n3 7) Cnepnyrowmii cnaiig

Cnaing 2

Cnang 1

» ‘E‘ 14:59:14 D (?)

NMpeppiayumii  Cnenyroumid — Npw Ma  Cnainsl 0:00:03 3aHoBo 0bmen CnpaBka

Pucynok 188 — KoHcosb peseHTannu

© 000 «HOBbBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2023 131



5 ABTOPCKUE IIPABA

PykoBonctBo momb3oBareis co3mano kommnanuert OO0 «Hoswie O6maunbie TexHomorumy.

HpI/I IMOATOTOBKE NJdHHOI'O PYKOBOJICTBA HCIIOJIb30BAJICA Ha60p HOKYMEHTdIlUuH, CO3IITaHHOM

aBTOpaMHU:
Peter Schofield Michele Zarri T. Elliot Turner
Jean Hollis Weber Hazel Russman Chad D. Lines
Low Song Chuan Jaimon Jacob Muhammad Sufyan Zainalabidin

Y 3alUIIeHHOM 3aKOHOM 00 aBTOPCKHUX MPaBax B COOTBETCTBUM C YCJIIOBUSIMH JIUIIEH3UH
Creative Commons Attribution License BepCUU 4.0 U DoJtee IOo3OHeH
(http://creativecommons.org/licenses/by/4.0).

JlanHoe PykoBOACTBO TmoOJib30BaTeNsl Tak)ke paclpOCTPaHSeTCsl B COOTBETCTBHUU C
ycioBusiMu nutiensuu Creative Commons Aftribution License Bepcuu 4.0 wiu Gosee mo3mHen

(http://creativecommons.org/licenses/by/4.0).

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2023 132



	Содержание
	Общие сведения
	Назначение
	Системные требования
	Ограничения

	Подготовка к работе
	Установка приложения
	Запуск приложения

	Интерфейс
	Главное окно
	Командное меню
	Меню «Файл»
	Меню «Правка»
	Меню «Вид»
	Меню «Вставка»
	Меню «Формат»
	Меню «Слайд»
	Меню «Демонстрация»
	Меню «Сервис»
	Меню «Окно»
	Меню «Справка»

	Панель инструментов
	Стандартная панель инструментов
	Режим мастера
	Рисование
	Изменение геометрии

	Панель слайдов
	Боковая панель
	Свойства
	Стили
	Галерея
	Навигатор
	Фигуры
	Смена слайда
	Анимация
	Мастер-слайды

	Рабочая область
	Режим «Обычный»
	Режим «Структура»
	Режим «Примечания»
	Режим «Сортировщик слайдов»
	Режим «Мастер тезисов»

	Строка состояния

	Работа в приложении
	Создание презентации
	Вставить слайд
	Выбрать макет слайда
	Наполнение слайда
	Изменить элементы слайда
	Измененить внешний вид слайда
	Измененить презентацию

	Изображения
	Вставить изображение
	Изменить размер изображения
	Управление изображениями

	Таблицы
	Вставить таблицу
	Форматировать таблицу

	Диаграммы
	Вставить диаграмму
	Перейти в режим редактирования диаграммы
	Выбрать тип диаграммы
	Ввод данных диаграммы
	Добавить или удалить элемент диаграммы
	Редактировать элемент диаграммы
	Добавить заголовки и подписи
	Изменить размер диаграммы
	Переместить диаграмму
	Отобразить или скрыть легенду

	Демонстрация презентации
	Консоль презентации

	Авторские права

