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MonQOdpuc

Bce ynomsHyTble B 3TOM JOKyMeHTe Ha3BaHHs MPOAYKTOB, JIOTOTUIIbI, TOPTOBbIe MapKH
Y TOBapHble 3HAKU NPUHA/JIEXAT UX BIIAJeNIblIaM.

ToBapHbIie 3HAKU «MouOducy, «MyOffice» u Mailion TIpPHHA/IJIeXKaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3sl UCTOJIKOBBIBATH JII060e COfep>KUMOe HACTOSIIETrO
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WK WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX  3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>XKMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BAaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT0 pa3pelleHysl UX paBoobJiajiaTesisi CTPOro 3alpeleHo.
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HACTOJIBHBIE ITPUJIOKEHUSA
«MoitO¢duc Tekcr»
1. Hnrepdeiic

Jlo6aBiieHa BO3MOXKHOCTD I1€4aTH JIOKyMeHTOB, HUCIOJIb3ysl CUCTEMHOe KOHTeKCTHOe MeHIO
Ha OC Windows.

Hob6aBiena komanza «BcraButh 13 6ydepa oomeHa» B koMaHAHOe MeHIo [IpaBka.
JlobaBiiena komanya « BcraButh u3 6ydepa oOMeHa» B KOHTEKCTHOE MEHIO.

Hcnpasnena npobsiema, NPpUBOJUBINAS K HEKOPPEKTHOMY IOBeJleHUIO CBEPHYTHIX KOMaH[
Ha [1aHeJId UHCTPYMEHTOB.

O6HoBeHbI Ha3BaHUs (GOPMATOB JIOKyMEHTOB.

OO6HOBIIeH IM3aliH BCIUIBIBAIOLIUX COOOIIeHUH.

O6HoBeH uHTepderc okHa «O mporpaMmey.

2. PaboTta c moKymMeHTOM

JlobaBieHa BO3MOXHOCTb BCTaBKHA TeKCTa 0e3 ¢opMaTUpOBaHUSI IPU  BBINOJHEHUU
OTepalvy BCTaBKU paHHee CKOIMMPOBAHHOTO 0ObeKTa, COAep>Kallero TeKCT.

JlobGaBieHa BO3MOXHOCTb IIPOCMOTpa UCTOpUH Oydepa oOMeHa [jisi BCTaBKU 3HAYEHUsI
13 Hee.

JobaBiieHa BO3MO>XXHOCTb OUUCTKU UCTOPUHU Oydepa oOMeHa.

— Omcymcm6yem 6o3modotcHoCcmb BblNOAHUMB ONEepauulo NOUCKA U 3ameHbl NOBMOPHO Nocie YCnewHo20
BbinoNHeHUs onepayuu NOUCKA U 3aMEHbI.

— Ilonbimka omkpbimb 3aeKkmpoHHyto mabauuy u3 obaaka MoitiOguc no cewinke, 6cmabnenHoli 6 dokymenm,
npu6odum k 3abepueHuto pabomsl NPUAOHCEHUS.

3. Taomuupl

HcnipaBnena 1nipobiieMa HEKOPPEKTHOTO OTOOpaXkeHHsi TaOMMIbl B KOJIOHTUTYJIAX
IIOKyMeHTa, coxpaHeHHOro B dpopmate DOCX.

HcnpapineHa mpo6sieMa, MPUBOJIMBINAS K HEBO3MOXXHOCTH BBIOPATh 1IBET TPAHMUIL TaOIUIIbI
nocsie Belbopa «be3 rpaHumy.

4. Purypsl

Jlo6aBiieHa BO3MOXHOCTb U3MEHSTh I[BeT 3aJIMBKU GUTYP.
Jlob6aBiieHa BO3MOXKHOCTb U3MeHSITh GOpMaTUPOBaHUe TpaHuI] GUTYP.

5. BbIicTphle nelicTBus

HasBanue pelicTBus, 1npeBbllatoliee pasmep mnons «llowck pelicTtBusi», Temepb
COKpaIllaeTcsi KOPPeKTHO.
Jo6aBiieHo yBefjoMyleHHe 00 OTCYTCTBUU Pe3yJIbTaTOB IIOUCKA JeUCTBUSL.

6. OOumit mocTyn

— Ilonbimka usmeHumsb uBem 3anubku gduaypsbl u3z naaumpsl ubemob npuBodum k ocmaHoBke pabombl
npunodiceHus, ecau 6 amo Bpems dpyeoii nonbzoBamensv yoanrum uau nepemecmum 3my uzypy.
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— Ilpu 3aBepweHuu ceccuu cobmecmHoz0 pedakmupoBaHus OOHUM U3 noJb3oBameneli, OMKPbIBWUX
dokymeHm 0ast pabomut 6 pedxcume cobmecmHoii pabomsl, y 6cex noav3oBameneli, Haxodauuxcs 6 3mom
dokymeHme, HekoppekmHo omobpa3umcs 6enabiBaroutee yéedomaeHue ob uzmeHeHuu npa6 obuie2o docmyna.
Bce usmenenus, 6HeceHHble 6 JoKymeHm nocie 3aepuleHuu ceccuu OOHUM U3 nhoawb3oBameneli He Oydym
COXPAHEHDL.

— Ilpu usmeHeHuu npaB docmyna y o0Ho20 u3 noab3oBameneli, omkpwulBwux OdokymeHm 0as pabombl
6 peotcume cobmecmHoli pabomet, y Bcex noabzoBameneii, Haxodauwuxcs 6 3mom dokymeHme, omobpasumcs
Benawvibaroulee y6edomaeHue 06 uameHeHuu npab obuezo docmyna. Bce usmeneHus, 6HeceHHble 6 JOKYMeHM
nocne usmeHeHust npaa docmyna do omobpadiceHus y6edomaeHust He 6YOym COXPAHeHb!.

7. T'opsaune KJ1aBULIH

 CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpeITh OKHO Oydepa oOMeHa.

8. Hapcrpoiiku

I[o6aBneHa BO3MOXHOCTb YCTaHOBKH HEIIOAIIMCAHHBIX HAACTPOEK aIMUHUCTPATOPOM.
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«MoitO¢uc Tabmauia»

1. Hntepdeiic

JlobaBjieHa BO3MOJXKHOCTD I1e4aTH JIOKyMEHTOB, HUCIIOJIb3Ys CUCTEMHOe KOHTeKCTHOe MEHIO
Ha OC Windows.

Hob6aBieH paszen «/lucrerdep uMeH» Ha MpaBylo MaHeJb TPUIOXKeHHSI.

Hob6aBnena komania «BcraBuTh U3 Oydpepa obMeHa» B koMaHHOe MeHIO [IpaBka.
HobaBnena komaHza «BcraButh u3 6ydepa oOMeHa» B KOHTEKCTHOe MeHIO.

B mento «BcraBka» komanna «Popmyia» Terepb Ha3blBaeTCst « DYHKINS.

Komanna «Co3nath Komvioy JIMcTa Telepb HasbiBaeTcs «JlyOirpoBaThy.

Hcnpapnena npobsieMa, MPHUBOAUBINAS K HEKOPPEKTHOMY IMOBEIEHHUI0 CBEPHYTBHIX KOMAaH]]
Ha IIaHeJI UHCTPYMEeHTOB.

O6HoBeHbI Ha3BaHUs GOPMATOB JIOKyMEHTOB.

OO6HOBJIeH IM3aiiH BCIUILIBAIOIINX COODIIeHUH.

O6HoBeH uHTepderc okHa «O mporpaMmey.

PaboTra c mokymeHTOM

Jlob6aBiieHa BO3MOXXHOCTh BBIJIeJIeHUsI BCeX CTPOK M CTOJIOIIOB HaXkaTHeM B BePXHEM JIeBOM
YTJIy JIUCTA.

JHlobaBieHbl KOMaHAbI JUIsi BCTaBKA TeKcTa C ¢QopmaThupoBaHUeM WM 0e3 Hero
B KOHTEKCTHOe MeHIO CTPOK U CTOJIOIIOB.

JlobaBiieHa BO3MOXKHOCTb BCTaBKM TEKCTa IIPH BBIIOJIHEHWH ollepanyy «BcraBUTh TOJIBKO
3HAYeHUsD) IUIsT CKoIMpoBaHHOro wu3 mnpuioxeHus «MoiOduc Tekcr» o6bekTa,
COJlepXKallero TeKCT.

Jlob6aBiieHa BO3MOXXHOCTh IPOCMOTpa McTOpuU Oydepa obmeHa yisi BCTaBKM 3HAYeHUS
13 Hee.

Jlo6aBiieHa BO3MOXHOCTb OUYMCTKY UCTOpPUM Oydepa obMeHa.

Hcnpapnena npobiema, WHOTJA THPUBOAMBINGS K HEBO3MOXHOCTH OTKPBHITb JJOKYMEHT,
WMIIOPTUPOBAHHBIN 13 cucTteMbl SAP.

— Omcymcm6yem 603modtcHOCMb NO6MOPHO BbINOAHUMbL ONEPAuUI0 NOUCKA U 3AMeHbl NOCAe YCNeuHo20
BbinonHeHus makoBoli onepauuu paHee.

— Ilonbimka omkpbimsb mekcmo6buili dokymeHm u3 obnaka MoiiOguc no ccelike, 6cmabnerHoll 6 dokymeHm,
HekoppekmHo npu6odum k omobpadiceHuro owubku nodKIOUeHUs K cepBepy.

3. dopmaTupoBaHHe

HcnipaBiena npo6ieMa HEKOPPEKTHOTO OTOOpaXkeHrsi CAMBOJIa POCCUMCKOTO PyOJIsl.
HcnpapneHna npobisieMa, NPUBOAMBINAS K HEBO3MOXXHOCTHU BbIOpATh IBeT TIPaHUI] sdeeK
nocse Bbibopa «be3 rpaHui.

4. JlmarpaMMel

Vnyumeno orobpaxeHnue rpadukoB B JokyMmeHTaxX B popmare XLSX.

5. ®Purypsl

Jlo6aBiieHa BO3MOXHOCTb U3MEHSITh I[BeT 3alIMBKU GUTyP.
Jlo6aBiieHa BO3MOXHOCTb M3MeHSITh GopMaTHUPOBaHKe TpaHul] pUryp.
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6. MeHoBaHHEIe TUANIa30HBI

* JlobaBiieHa BO3MOXXHOCTb ITPOCMOTPA CIIMCKA KMEHOBAHHBIX JIMAITa30HOB.

* Jlob6aByieHa BO3MOXXHOCTb CO37JaHUS U y/IaJieH!s] UMEeHOBAHHBIX AUAIa30HOB.

* JloGaBieHa  BO3MOXXHOCTb  TIOMCKA, COPTHUPOBKH,  (WIbTPAalMM W  HaBUTAIUU
110 UMEHOBAHHBIM JIMala30HaM.

7. bbicTpBIe feiicTBUA

e Ha3BaHue [eiCTBUS, IpeBBIIAIONIee pa3Mep IIOJIsS Ha3BaHMUSl JIEUCTBUS, Tellepb
COKPAIIAITCS KOPPEKTHO.
* JlobaBiyeHo yBefoMiieHHe 06 OTCYTCTBUU pe3ysIbTaTOB IIOUCKA IeHCTBUS.

8. OO6mmit mocryn

— Ilonbimka usmeHums uBem 3anubku gduaypsl u3z naaumpsl ubemol npuBodum k ocmaHoBke pabombl
npunoxceHus, ecau 6 amo Bpems dpyeoii norbzobamens yoanum uau nepeMecmum amy @uzypy.

— Ilpu 3aBepweHuu ceccuu coBmecmHozo pedakmupoBaHus OOHUM U3 noJab3oBameneli, OMKPbIGUWIUX
dokymeHm 0as pabomut 6 pedxcume cobmecmoii pabomst, y 6cex noav3oBameneli, Haxodauuxcs 6 3mom
dokymeHme, HekoppekmHo omobpa3umcs Genavibarowee yéedomueHue 06 usmeHeHuu npab obuiezo docmyna.
Bce usmeneHus, BHeceHHble 6 JokymeHm nocle 3afepuleHuu ceccuu o0HUM U3 noab3oBameneii He 6ydym
COXPAHEHDL.

— Ilpu usmeHeHuu npa6 docmyna y o00HO20 u3 noab3oBameneli, omkpwulBwux O0okymeHm Oas pabombl
6 peotcume coBmecmHoli pabomst, y Bcex noabzoBameneii, Haxodawuxcsa 6 amom dokymeHme, omobpasumcs
BenaviBarouiee yBedomaeHue 06 usmeHeHuu npa6 obuwezo docmyna. Bce usmeneHus, 6HeceHHble 6 JoKyMeHm
nocne uzmeHeHust npaa docmyna do omobpadiceHus y6edomaeHus He 6YOym COXPAHeHb!.

9. T'opsiune KJIaBHIIIHA

e CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpbITb OKHO Oydepa oOMeHa.

10. HapcTpoiiku

° HO6aBJ'IEHa BO3MOXHOCTDb YCTaHOBKH HEIIOAIMMCAHHBIX HAJICTPOEK aIMHUHHUCTPATOPOM.
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«MoitO¢uc Iloura» mia OC Windows u OC Linux
IToura

1. OOmzee

* JlobaBneHa mojmepkka pabotel B pexkume Smart App Control omeparvoHHOW CHCTEMBI
Windows 11.

2. Coucok nmucem
* Hcmpasnena mpobieMa, Mpyd KOTOPOM mpuMeHeHWe (GUIBTPOB M0 «OTIpaBUTEITION,
((HOJIy‘-IaTeJIHM», «TeMe», ((TEJIy» He HpHBO)II/IJIO K BBIJIe/IeHUIO COOTBeTCTBYI-OHleﬁ KHOIIKHA.
3. IIpocmotp nucbMa

e Jlo6aBnenel koMaHabl «OTBeruTh», «OTBeTUTh BCceM», «llepeciaTb» Ipu IPOCMOTpe
3JIEKTPOHHBIX COOOIIEeHN B HOBOM OKHe.
* JlobaBymeHa mojfep)KKa BO3MOXHOCTHM OTOOpaXKeHusl ajpeca JJIeKTPOHHOM IIOYTHI
OTIIpaBUTeJIsE COOOIIeHKs BMECTO ero MMeHHU JIjIsl yueTHBIX 3anuceil Active Directory.
4. Ilopmuch
* Hcnpasnena mnpo6semMa, NIpy KOTOPOM He COXPAHSUIMCh HACTPOWKM IOJINKCH BHEIIHHX
Y4YeTHBIX 3allMCeH IIPY OTCYTCTBUM ITOAKIIOUYeHHOH y4eTHOH 3anucu MonOduc.

5. ABTopu3anus

* MHcnpasnena mpobiema, pd KOTOPOM HMHOTIA TPeOOBAJICS TMOBTOPHBIM BBOJ| MApOJS TPH
paborte ¢ ydyeTHOM 3anuchio Active Directory.

— IIpu nonbimke ydanenust o0Hoil u3 NOOKMOUEHHBIX CMOPOHHUX YUEMHbIX 3anuceli yoansemcsi moabko ma
yuemHas 3anucs, u3 Komopotii 6bi1 coBepuieH nepexod kK Nnapamempam y4emHoli 3anucu.

Kanengaps
1. Co3manue co0ObBITHA

* JlobaBieHa BO3MOXXHOCTb BbIOpaThb THWII TPUIJIAIAEMOr0 Ha COOBITHE Y4YaCTHHUKA:
00s13aTeJIbHBIA UK Heo0g3aTeJIbHbIN.

* JlobaBiieHa BO3MOXXHOCTb MPUKPENUTh K COOBITHIO TTOOYEpe/IHO HEeCKOJIbKO BJIOXKEHUM, He
npeBbImamux paamep 10 Mb kaxmoe.

— Omcymcm6Byem 603mocHOCMb 00HOBpeMeHHOlI 3az2py3KuU HeCKOMbKUX BroxceHull k cobbimuto.

— BnooiceHus 6cezda omkpwibatomes 6 6paysepe, ycmaHo6ieHHOM 6 cucmeme No YMOIUAHUIO.

— Jna yuacmuuka 6Bcmpeuu omcymcmByem 603MOJCHOCTb COXPAHUMb NPUKPENIEHHOE K Cobbimuto
Gnootcenue.

AnpecHast KHUTa
1. CnHCOK KOHTAKTOB

* Jlob6aBieHo oTOOpakeHHe KOHTAKTOB II0 YMOJIYAHWIO IIpH I[lepexojie K IJI0OaTbHOM
aJlpecHOM KHUre.
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3agaun
1. Co3ganue 3agauu

* JlobGaByileHa BO3MOXXHOCTb IIPUKPElUThb K 3ajiade I100YepeJHO HeCKOJIbKO BJIO)KeHWM, He
npesblaomux pasmep 10 Mb kaxnoe.

— Omcymcm6Byem 603ModcHOCMb 00HOBPEMEHHOI 3a2py3KuU HeCKOMbKUX BnodiceHull k 3adaue.

— BnooiceHus 6ce20a omkpuiBaromes 6 bpaysepe, ycmarobaeHHOM 6 cucmeMe No YMOAUAHUIO.

— Jlns yuacmuuka 6Bcmpeuu omcymcmByem 603MOJCHOCMb COXPAHUMb NPUKPENEHHOE K Cobblmuto
BnooiceHue.
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