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MonOdomc

Bce ynoMsiHyTBIe B 3TOM JJOKyMeHTe Ha3BaHMS IIPOJYKTOB, JIOTOTUIIBI, TOPTOBble MapKy U
TOBapHbIe 3HAaKW IIPUHAJIeXKaT UX BilaJlellblaM.

ToBapHbIe 3HaKU «MonOdwucy u «MyOffice» IIpUHAZJIeXXaT
OO0 «HOBBIE OBJIAYHBIE TEXHOJIOI'MWy.

Hwu npu kakux o6CTOsITeNbCTBax HeJlb3sl MCTOJIKOBHIBATDH JIOO0OE COfep)KHMOe HacCTOsIIero
JOKYMeHTa Kak IIpsIMOe WM KOCBeHHOe Ipefj0CTaBjleHHe JIMIIeH3UH WJIM IpaBa Ha MCII0JIb30BaHUe
TOBapHBIX 3HAKOB, JIOTOTMIIOB WM 3HAaKOB OOCIIy)XKMBaHMs, IIpDUBE/IEHHbIX B  HeEM.
JIroboe HeCcaHKIIMOHMPOBAaHHOE MCIIO/Ib30BaHMe 3THUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOTO pa3pellleHust X paBoo0IIaiaTeliss CTPOro 3arpelleHo.
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IEPEYEHb COKPAIIIEHUI

B HaCTod1eM JOKYMeHTe MCIIOJIb3YIOTCS ClleAyrolre COKpdIlleHus:

Tabnuna 1 — Coxkpamenus u pacmppoBKu

Coxpairenue Paciumdposka
10 [TporpammHOe obecrieueHye
10 MoiOduc [Iporpammuoe obecniedenue « MoiiOduc YactHoe Obmako»
«MoitOduc AnpmvunuctpaTtuBHas nanenb 110 MoiOduc
AIMUHUCTPUPOBaHUE)»
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1 OBIIIME CBEJEHMUSA

1.1 Haznauenue

AQMUHUCTpAaTUBHAs [aHelb CHUCTeMbl XpaHeHUsT — BebO-uHTepdeWc [ yIpaBiieHus

II0JIb30BaTeJIIMU, I'PYIIIIaMH, O6IIII/IMI/I I1alIKaMH, JOMeéHdMH U TeHaHTaMH.

@Oyukmuu  I10  MoitOduc onucanel B gokymeHTe «MoiiOduc YacrHoe Ob6maxo.

CDYHKI_[I/IOHHJ'IBHBIE BO3MOXHOCTH».

1.2 TpeboBanus k kBaIupUKaNIH

[Tonb3oBarenb «MorOdpuc AJIMUHUCTPUPOBAHUEY JTOIDKEH UMETh:

— HaBBIK pabOTBl ¢ OAHMM (WJIM HECKOJbKUMH) BeO-Opay3epaMu, HUCIHOIb3YEMBbIMU B
OpraHu3alii ¥ TepeYrCIeHHBIMH B JokymeHTe «MoitOdguc YactHoe O6nako.
Cucremnbie TpeOOBaHUY;

— HaBBIK Pa0OTHI CO CTAHAPTHBIMU O(DUCHBIMU TPUIIOKECHUSIMH;

— HAaBBIKU aIMUHUCTPUPOBAHUSA I/IH(i)OpMaI_II/IOHHLIX CHUCTECM.

1.3 CucremubIe TpeOOBaHUSA

[lepeuenp TpeGoBaHUI K NPOrpaMMHOMY M ammapaTHOMY OOECHEeYeHHIO NpPUBEACH B

nokymente «MoitOguc Yactnoe Obnako. CucTeMHbIE TPEOOBAHUSY.
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1.4 Orpannyenus

1.4.1 Ilonnep:xuBaemMsble A3bIKN HHTepQeiica

— PYCCKUH;

— QHIVINHACKUM;
— (bpaHIy3CKUi;
— HCIAHCKUM;

— NOPTYTaJIbCKUM.

1.4.2 Tlopnep:xuBaeMble Be0-0Opay3epbl

[Iepeuyenb TMIO/IJIeP>KUBAEMBbIX BeO-Opay3epoB yKa3aH B JIOKYMeHTe

«MoitOduc YactHoe Obmnako. CrucreMHble TPeOOBAHUSY.
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2 IIOAT'OTOBKA K PABOTE

2.1 CocraB aucTpudyTHBa

[Tonb3oBarenu MIOJTy4ar0T JOCTYTI K «MouOduc AIMUHHCTPUPOBaHHE)»

C ToMol1IbI0 BeO-Opaysepa.

2.2 3amycK CHCTeMBI

s 3anycka «MoitOduc AIMUHHUCTPUPOBAHUE):

1. Otkpoiite Be6-Opay3ep Mpy aKTUBHOM CETEBOM IOJIKJIFOUeHUH.

2. Beenure anpec aamunucrpatvBHOM maHenu [IO MoiOduc B anpecHyro CTpOKy

BeO-Opay3epa u mepeiinTe 1o CChUIKe.

HIN

— BBeJIUTe azpec BUJIA: https://mydomain.ru/, B aZipecHy1o

BeO-Opay3epa u nepeiinre Ha crpaHuily aropusanuu [10 MoitOduc;

— aBTOpM3yHTeCb M HaXXMUTe  Ha  TUIEPCChUIKY  AAMHHUCTPHpPOBaHHe

ISl TIepexo/ia K aIMUHUCTPAaTUBHOU MaHenu (cM. PrucyHok 1):

Pycckuii — Russian * (@) @
MonOdonce

OJOJORO] =

DOKYMEHTBI Mouta KoHTakTbl Kanenpapb MNpoduns

AAMMHUCTPUpPOBAHUE

MoNHTHKS KOHDWASHLMANEHOCTH YenoBua HCNonNb30BaHWA 0 nporpamme £ 000 «Hoewie OfnauHbie TexHonorme:, 2013-2022

Pucynok 1 — Ilepexon k apMmuaucTpatrBHOW naseny [10 MoinOduc
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2.3 IIpoBepka padoTOCIIOCOOHOCTH CHCTEMBI

AnmunucrparuBHas — naHenb  [IO0 MoiOduc  cumrtaercs ~ paboToOCIOCOOHOW,
ecyid B pe3ynbTaTe JeMCTBUM I0JIb30BaTesls, M3JIOKeHHBIX B pasfiefie 2.2, Ha 3KpaHe MOHHUTOPA
oToOpa3miach  CTaproBas  cTpaHuiia Bxoma B «MoiOduc  AIMHUHUCTPHPOBAHHE)

6e3 Beiaum coobireHuii o cboe B pabore (cm. PrucyHok 2):

- @

Pycckmi — Russian

MonOdme

Bxon

Norux
username@mydomain.ru

Mapons

ssssss el et

abeinu napons?

Pucynok 2 — CraproBas cTpaHuiia
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3 OIIMCAHHME OIIEPAITUI

3.1 NnuTepdeiic agMUHUCTPATHBHOM NaHeIHN

Ha craproBoii crpanuiie Bxoma B «MoiOduc AnMUHUCTPUpPOBaHMWEe» IIpelCTaBIeHbl

(cm. Pucynok 3):

— KHOIIKa CMCHBI A3bIKa, C BO3BMOXXHOCTBIO BI)I6paTB U3 BBIIIAJAIOLICTO CIIMCKA,

— KHOTIKa @ (CnpaBka), mnpenocTapisiomas BO3MOXHOCTh — OOpaTHThCS B
CITYKO0Y MOIICPIKKH;

—mouiss s BBoja JiormHa (Jlormn woam Email) m maponst (s 3aperucTpupoBaHHBIX
B [10 MoiitO¢uc nonp3oBareneit ¢ poibio « AIMUHUCTPATODPY);

— KHOonKka BoiiTu.

Pycckwi — Russian =

MonOdome

Bxon

NoruH
username@mydomain.ru

MNapons

ssssss el et

abeinu napons?

Pucynok 3 — CraproBasi cTpaHuIia
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3.1.1 NuTepdeiic npuiokeHus

Ha miaBHOM crpanune «MoiOdrc AAMUHUCTpHpPOBaHME)» 10 YMOJIYaHUIO OTOOpakaeTcs

pasnen Ilonb3oBaremn. MuTepdetic pa3nena conepxuT (cM. PrucyHok 4):

Monb3oBaTenw
(® Hoeblfi nonbsoeaTens ‘ Q X
[ rpynnsl ~
Wma OT4ec TBO Damunus E-mail NedcTeunA
= JNomensl
@ postmaster postmaster postmaster@myoffice ru E| /‘
O6LMe nanku
o BoccTaHoBNEHME @ Prim Unus primus@myoffice.ru E| ra
thaitnos
(o] My6nuYHbIe CChINKK @ MNonk30BaTENE MorOdguc pushkin@myoffice.ru €| /'
B Opraumsauua 1oz 3 4 5 6 7

Pucynok 4 — I'maBHas ctpanuia «MoitOduc AIMUHUCTPUPOBAHUE»

1. HaBuranuonHoe MmeHro, BkiItodamollee paszenbl: Ilonb3oBarenu, I'pynmsbl, lomeHsI,

Ob6mue nanku, BoccranoBnenue ¢aiinos, Ilyommunbie ccbuiku, Opranusanus.

2. Pabouyto o6mactb, 0TOOpaXkaroIIyo COJIeP>KUMOe pa3fiesioB.

3. Knonky . (IIoMeHATH A3BIK).

4. Kaonky (BeriiTH).

CocraB uHTepdeiica OCTaJIbHBIX paszienoB aHaJIOTUYeH uHTepdeiicy

pa3aeia HOJII)BOBHTEJII/I, X OTVINYadeTCd TOJIbKO JaHHBIMU, OTO6pa>KaeMbIMI/I B pa6oqe171 obnacru.
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3.1.2 Pabouas obnacrs paspgeina Ilonb3oBaTenu

Pabouass o6macte pasgena Ilosib3oBaTeln  COAEPXUT — CJleylOIIMe

(cM. PucyHoxk 4):

5. Knomnka HoBrIi I0JIH30BaTeb, TpeJIHa3HAYeHHAas ISt

HOBOTO 10JIb30BATeJISI.
6. IlorckoBasi cTpoka.

7. Tabnuia C nHdopmalmen 0 M0JIb30BATENISIX [10

[To ymom4anuio B HeH OTOOPaXKArOTCS CIIeIyIolre JaHHbIe:

DJIeMEeHThI

nobaBiieHUs

MoitOduc.

— dBdTap I10JIb30BdTeJIs1 ((bOpMI/IPYETCH dBTOMdTH4YeCKH Hd OCHOBe [JdHHLBIX, BB€JleHHbIX B

nonsix Umsa u @amuims);

— VIMma — M4 nosib3oBaTess;

— OT4ecTBO — OTYECTBO I10JIb30BaTeJId;
— damuiusa — GpaMWIns M0JIb30BaTeJIs;

— Email — agpec anextponHo# 1outsl nosnb3osaress 110 MoiOduc;

— KHOITKa @l (BaﬁJIOKI/IPOBaTI))/ﬁ (Pa3oroxkupoBaTh) OJIOKUPOBKHU/Pa30JIOKMPOBKH

dKKdYHTa I10JIb30BaTeJId,

»
— KHOIIKa , (PEI[EIKTI/IPOBEITI)) PeaaKTUPOBaHWA JdHHbIX I1OJIb30BATEJIA.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MHW», 2013-2022
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3.1.3 Pabouyas obnacts pasngena I'pynmsl

Pabouass obnacte pasgesnia I'pynmmbl  Bu3yasibHO  pa3fiejieHa Ha  JBé  4YaCTH

(cM. PucyHok 5):

>

Mons3oBaTenu
[pynnsl nonk3oBaTtenen | Q X OTpen npojax 224 & A
(] Tpynmbi
rD‘;'I'I’:I n NAKT YyNPasnATe NpagaMmn QocTyna K ¢-aF1.'1a'.‘ W NanKkam HeCKONbKKHxX
floneans HOBpEMeHHo DUnMansl o0
= JlomeHbl
06LULMe Nanku + Hosas rpynna OTen Kaapos o0
o BOCCTAHOBNEHNE 4
dannos
G MyENHYHBIE COhINKK OTmensakynok 92 1
B Opranvsauma A OTgennpogax 92 4
v

Pucynok 5 — Pabouas obnacts ['pymnmel

B neBoii yactu paboueit 061acT HAXOIUTCS:

1. ITouckoBas cTpoka.

2. Knomnka + Hogaa rpynna, npeqHazHavyeHHas 1Jis CO3AHUS HOBOUM IPYIIIbI/ TIOATPYTIIIHI.
3. [lepeuenb co31aHHBIX Py (BKJIIOYAsk TOATPYIIIBL).

4. KHomKa A /v, NO3BOJISIONIAS pa3BepHYTh/CBepHYTh CIIMCOK IOATPYIII, BXOASIIUX B

rpymiy. KHomnka oTobpajkaeTcsi Ipy HaJIMYMU TOJICPYIII B TPYIIIIe.

5. JlaHHBIe 0 KolM4YecTBe N0JIb30BaTeNel B rpynne/noarpynime. KoandecTBo nosb3oBaTeiei
B rpymnine oTobpakaeTcs: 6e3 y4era oJjib3oBaTesieil B MOATPYIIax.

[Tocne BeIOOpa rpymIIbI/IOATPYIIILI B IPABOM YacTy pabodeil 06/1acT 0TOOpaXkaeTcst:

6. Ha3BaHue BbIOpaHHOM IPyNIIbI/TIOATPYIIIHL.

7. JlaHHbIe 0 KoM4YecTBe I0JIb30BaTeNel B rpynne/noarpynme. KoandecTBo nosb3oBaTesien

B Ipynie oTobpakaeTcs: 6e3 y4era 10jib30BaTesiei B OATPYIIax.

8. KHomka ! [1ONOJIHUTENIbHOTO MeHIO, IO3BOJISIONIAs Pe/laKTUpOBaThb WIHW YAAJIUTh

BBIOPAHHYIO TPYNIY/TIOATPYIIITY.
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9. Knomnka /\/ ' , TIO3BOJISIOIIAs paBBepHYTb/CBepHYTb CIIMCOK HOJIBBOBEITEJIGIZ, BXOOAIIINX

B rpymnmy/moarpynny. KhHomka oToOpakaeTcss TP  HaJIM4YMK  I0JIb30BaTesleld B

rpyIIe/TIoArpyIIIIe.

10. Ilepeyens noarpyn (Ipy HaJIMYUK), BXOJSIIUX B IPYIILY.
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3.1.4 Pabouas obsacts pasgena JlomeHsl

Pabouasg o0IacThb pasneia HOMEHBI BHU3YyaJIbHO pa3zfejieHa Ha Be 4aCTH

(cM. PucyHok 6):

MNonb30BATENM

JLNA Kamaoro joMeHa OoMKHa 6bITh 3afada MX-
3anuck. OBPaTUTE BHUMAaHKUE, YTO 06HOBNEHUE DNS
MOMET 3aHATL 40 72 Yacos.

JoMeHbl

JonNoNHUTENBHbIE LOMEHI

(| Tpynnbl
&=
d

OBLMWE NanKu

BoccTaHoBNEHKWe Hosulit poMen NoBaBuTh

O thaitnos Hanpwumep, domain.ru
= MyBAMYHBIE CChINKK
5] Dpra1naaumna drrer
jt.myoffice.ru m
t.myoffice.ru o
CTpok Ha cTpanMue 10 1-8 of 8

Pucynok 6 — Pabouast o6macts JloMeHsl

B BepxHeii yactu paboueii 061acTH HAXOOUTCS:

— 010k nH(pOpMAIUK 0 HEOOXOIUMOCTH Hamuuuss MX-3amucu JIsl KaXI0TO JIOMCHA,
— moJie TS yKa3aHWs MMEHHW HOBOTO JOMEHAa W KHONKa /[00aBMTH: MpeJTHA3HAYCHBI IS

I[O68.BJICHI/I$I JOIIOJIHUTCIIbHBIX JOMCHOB.

B HwxHel  yactu  pabouyedl  oOyacTM  paclojiiokeH — IepedeHb  JIOMEHOB,

collepKallliii  Ha3BaHUs JOOABJIEHHBIX JIOTIOJTHUTEIbHBIX JOMEHOB U KHOIKY  y/aJIeHus

m (YmamuTs) 1151 KaXKJI0T0 U3 JOMEHOB B CITHCKE.
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3.1.5 Pabouas obnacts paspgesna O60mue nanku

Pabouass o6mactb pasgena OOmme mamKH CONEPXHUT — CJIefylol[yde  3JeMeHTh
(cMm. Pucynoxk 7):
LloncsoEaIEIn OBLee MCMONE30BaHUE KBOTHI
(® Hosan nanka -
2 goe 0.41Gb of 10.00Gb 4.10%
Hamaine S — VcronbsosaHo "
=  Lomenn asBaHue napenety -mai - Lelic TBuA
a 06wme nanku OTAen aHanuTHKI 1 0.00Gb of = >
- Nasen A pa@myoffice.ru 10.00G5 [ ] P4
o Boccrawosnetie
painos OTAen Npoaak Nasen A pa@myoffice. ru 0.00Gb of g 7
) 10.00Gb
(o) MyGAHYHBIE CCbINKK
OTaen KopnopaTUBHOro 0.00Gh of = .
) Oprawmsaums 0Gy4eHuA flasen A pa@myoffice.ru 10.00Gb . 7/
- N 0.00Gbh of = >
KoHcanTuHroeeld oTaen  lMasen A pa@myoffice.ni 10.00G5 [ ] V4
Pucynok 7 — Pabouas o6iacts O61mue manku
11. Knomnka HoBas MankKa, npegHa3HaYeHHas ISt CO30aHUs

HOBOW 00111eH nanku (T1anky epBoro ypoBHS).

12. Uudopmarivsi 0 cyMMapHOM HCIIOIb30BaHUU OOIIe KBOTHI.

13. Tabmuna ¢ nHdopmanmer 06 UMeroIMXCs Marnkax rnepBoro ypoBHs. [Io ymondanuto B

Hell 0TOOpaXkaroTCsl CIeAyIoNHe TaHHbIe:

— HasBauue — Ha3BaHue 00IIeli IanKy;

— Bnapenern — ums u damunus nosnb3osaress [10 MoitOduc — Biajiesiblia Manky;

— Email — ajipec a5ekTpoHHOM TOYTHI BiIajiesTbIla Ak,

— Mcnoabp30BaHo KBOTBI — 00 MCIIO/Ib30BaHUH BbIJIEJICHHOH [JIS ITallKW KBOTHI;

— kHomnka ] (YaanuTh mamky) yiajaeHus obIiei namnku;

5 ] o
— kHomKka 4 (PemakTHpOBaTh NAMNKY) peJaKTUPOBAHKS JJAHHBIX O0IIlei MarnkKu.

BuyTpu paspena Obmme mamku aJIMAHHCTPATOpP CUCTeMbI MOXeT CO3/1aTh IAlK{ [1epBOro

YPOBHS W HAa3HAYUTH JId HUX Bild[IeJIbIIeB. AJIMI/IHI/ICTpaTOp TeHaHTa MOXeT BHUJeThb CIIMCOK 3THUX

HanoK M Baajeliblla KaXKAOU H3 HUX. ITonw3oBarenu XpaHWIMIIIA OOKYMEHTOB MOI'YT YBUIETH

pa3zzen ObIHe manmKy 1ocie CO3/1aHUs XOTsI ObI OTHOM O0IIIel MarnkKy JIjIsl TeHAHTa.
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3.1.6 Pabouas obnacts paspgesa Boccranosienue ¢aiinon

Pabouas obnactb pasneiia Boccranosienre (l)aﬁJIOB BHM3YyaJIbHO pa3/iejieHa Ha JBe 4YdaCTH

(cM. Pucynok 8):

Monb3oBatenw Q Mouck o enagent X
T & dainbl ANA BOCCTAHOBNEHHA
[ Tpynnsi
Anexcanap CMupHOB Wma Pasmep NeicTeua
alexandr.smirnov@office.ru
= [LoMeHbl
HoBasi npesenTaums (4)-24-03-2022-17-13-48.xodp 17648 0 O
O6ume nanku Anekceil CMHpHOB
alexey.smirnoy ce.r
o) BOCCTAHOBNEHME HoBas npeseHTauma (3)-20-05-2022-07-33-54.xodp 17648 o) O
tannos
@ Anuca Nugenn
GD  My6nuuHble cohinky alice@office.ru HoBaa npeseHTaUnA (4)-20-05-2022-07-34-01 xodp 2012250 D) d

Ba OpraHusauns BN ERE 1

Pucynok 8 — Pabouas obnacts BoccranoBnenuve ¢aiinos

B neBoit vactu paboyet obacTv HAXOAUTCS:

— MOKMCKOBAasi CTPOKA, MpeJHa3HAYCHHbIE ISl MOKMCKA IMOJIb30BaTeNsl — Biajaesbla (aiinos,
KOTOpPBbIE HEOOXOAMMO BOCCTAHOBUTD;

— CIHCOK MOJIL30BaTEJIEN.

B mpaBoit yactu pabodeit 061acTH HAXOMWUTCS CHMCOK GaloB, yaJleHHbIX 3a MOCIeHHe
30 kasleHAApHBIX THeW U JOCTYIHBIX VISl BOCCTAHOBIIeHUS. [ITUTeTbHOCTh XpaHeHus GpailyioB MOXeT

6bITh M3MeHeHa (cM. pasfen «Koudurypupyemele B ETCD napameTpsl cUCTeMBI»).

Crmcok ¢aityioB oToOpakaeTcst MOCie BbIOOpA IOJb30BaTeNss B JIEBOW YacTH paboueit

obrmacTtu.
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3.1.7 Pabouas obnacts paspesna Ilydmuunbie cChIIKH

Pabouasi obnacte paszgena IlyOmudHBIe CCBUIKM COZIEPXKUT CJielyIoIiye 3JeMeHThI

(cMm. Pucynok 9):

Monb3sosatenn
My6nnyHbIe cCbINKK
B Mpynns [
YnpaBneHue ccblNKamu ‘ Q b Y
= LloMeHbl
OBLMe Nanku
Monb3oBaTens 4 Hasgauue danna 4 Mapone Cpok co3gaHua 4  Cpok AencTBna 4 LercTena
o BoccTaHoBNeHWe

taiinos .
AnekcaHgp CmupHoe  MoirOduc.xodt v 02.06.2022,15:01 09.06.2022, 15:01 |1‘|‘ ]]]

cD MyBANYHBIE CCbIMKK

E Opranm3aLma AnekcaHgp CMupHOB  ®Mrypa.xods v 02.06.2022,15:02 é‘ [[[

Anekcangp CMupHoB  HoBbil fokymeHT.xodt 02.06.2022,17:04 é‘ ]I[

ona T DR 24.05.2022,13:26 é‘ ]I[

Pucynok 9 — Pabouas ob6macts [1y6iuduHble cChTKU

1. ITonckoBas cTpoka.

2. Tabnmuna ¢ uapopmarnmeil 06 umeromuxcs: MyOIMUHbIX cchlikax. [lo ymomdanuio B Heit

0To6pa>1<a10Tc;1 diegyroniye JaHHbIe:
— Ionp3oBaTesanb — UMS U Cl)aMI/IJ'II/IH I10JIb30BaTeJId, CO34aBIIero HY6J'[I/I‘IHYI-O CCBUIKY;

— HasBanme ¢aiina — HazBaHue oObekTa (daiyia WM Marku), il KOTOpPOro Obuia

CO3/1daHa HY6JII/I‘IH<’:ISI CCBUJIKA,

— IIapoas — naposb [y1st A0CTyna K OOBeKTy 110 MyOJIMYHOM CChUIKe (ecii OH ObUT 3a/1aH

IIpU CO3AdHNHN CCbIJIKI/I) ,

— Cpok pmeiicTBHSI — CPOK JAeWCTBUSI IyOJMYHOW CCBhUIKM (ecid OH ObUT 33/laH IpU

CO3JIaHUH CCHIIKH);

— JeiicTBus — 3ab10xkupoBaTh/Pa3dnokupoBath (cM. pasen «biIokUpoBKa My OInyHON
CCBUIKM») WM Y[IaJuTh (CM. pazfesl «YaajeHdWe MyOJIMYHOM CCBUIKKAY») ITyOJIMYHYIO

CCBUIKY.
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Crucok HY6J'II/I‘{HBIX CCBIJIOK MOXeT ObIThb OTCOPTHUPOBAH II0 HWMEHH II0JIb30BaTeJId,
CO3[JaBIIero CCbLIKY, Hd3BAHUIO q)afma, JAare CO30aHUSA WM CPOKY JIIeWCTBUSL  CCBUIKH.

,HJIH COPTHUPOBKU CIITMCKd HA’)KMHWUTE HAd Ha3BdHKWE COOTBETCTBYIOIIETro CTOJ'[6IIa.
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3.1.8 Pabouas obsacts pasgena Opranuzanus

Pabouas obnacte pasnena OpraHu3amusi COepXXUT JaHHbIe MO OpPraHMU3allMy: Ha3BaHUe,
KOHTAKTHbIe JaHHbIe CIYXObl TOJiepXXKH (3MIeKTPOHHBIM ajpec U TelnedoOH), a TaKxke

HacTtpoiiku SMTP-cepsepa (cM. Pucynok 10):

Monb3oBaTenu
& Mpynmb! Opranusaumsa
=
=B JomeHbl default
(il OBLLKE Nanku Noanepwka
) BoccTaHoBNeHue Ee Tensdox
bannos admin@myoffice.ru +7(499)
[co] MyB&NKMYHBIE CChINMKK SMTP
By  opraumsauus =
smtp-myoffice.ru E-mail
orud
smip-send@myoffice.ru Mapone
MopT
465 SSL -

Pucynok 10 — Pabouas obnacte Opranusanus
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3.2 [To0aBJIeHHe 10/ Ib30BaTe s
Jnst co3maHus HOBOTO TOJIb30Baresisl mepedaure B pasden Ilosnb3oBarenm U HaxXMuTe

KHOIIKY HoBsrit mosin3oBarens. Ha OKpdHe OTKPOETCA OKHO BBOJd JdHHBIX HOBOI'O IIOJIb30BATEJId

(cm. Pucynok 11):

¢ HoBblW nonksoBaTens

Noru @

Monb3oBaTenb v

Email

@ myoffice.ru -

Mapone MoeTopute napons

PeszepEHaA 3MeKTPOHHAaA NoYTa

NW4HaA nHgopMauma

Mma Pamunua
OTyecTeO
FPasmep xpaHunuwa GB

Pucynok 11 — OkHO BBOJ]a JaHHBIX HOBOT'O T10JIb30BATes
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3anonHuTe GOpMy, yYKa3aB ClelyIolllye JaHHbIe:

3. Bpyunyto 3anosiHure mosie JlormH (Bcerma cosfaeTcss B JOMeHe II0 yMOJIYaHUIO).
Jlorun mnosb3oBaTesist AOKeH ObIThb YHUKaJIbHBIM (He AyOJIuMpoBaTh CyYIEeCTBYIOIIWN),
comepxaTb He MeHee 3 u He 6omee 60 CHMBOJIOB, Heb3sl MCIOJIB30BaTh ITpobert,
BOCKJIMIIATEJIbHBIN/BOIIPOCUTENIbHBIA ~ 3HAK WM JIPyTHe  CIEeINCUMBOJBI,  pa3pelieHo
WCII0/Ib30BaHWe HWXKHEro MoJYepKHMBaHUS M TOuku. OOIMI BUI AODKEH YJIOBJIETBOPSTh

peryysipHOMy BBIPQ)KEHUIO.
4, V3 BeINajaroniero crnucka Beibeprte posib: [lonb3oBaresns wiv AMUHUCTPATOP.

5. Bpyunyto 3anonuuTte nose E-mail (ykakudre umsi yd4eTHOM 3anMcH) U BbIbepUTe JOMeH U3
BbINIafjatonero cnucka. E-mail nmonbs3oBaress nomkeH ObITh YHUKAIbHBIM (He 1yOJIMPOBAThH
CylLIecTBYIOIIMI). B 1mosie He MOT'yT MCIONB30BAaThCS MPOOeJI, TOYKM B Hayaje U B KOHIle
JIOKQJIbHOM M JIOMEHHOM 4aCTH, JBe TOYKU MOJIPs]I, a Takxke crercumMBosbl: " Ne () []\;:, <

>,

6. BeequTe ¥ MOBTOpUTE NApoOJb IOJb30BaTeNisl [JIsi JOCTYNA K IIOYTOBOMY  SIITUKY
(npu Heob6xonumocTH). [laposb TomKeH conepkath He MeHee 6 U He 6osiee 128 cMBOJIOB U
coJlepkaThb XOTs1 Obl OJIHY ITUPY, B [10JIe MOT'YT UCIIOJIb30BaThCS CIIEIICUMBOJIBL: . - ! @ # S
% "~ & * (). Ilaposib He ToDKeH cofiepKaTh KUPWJUIKILY, OOIIMI BU/I JOJDKEH yIOBIeTBOPSITh

peryJisspHOMY BBIPQ>KEHHIO.

7. BBemuTe [ONOJIHWTENBbHBIA ajipeCc 3JIeKTPOHHOM IIOYTHl II0/Ib30BaTesisi B  IIOJie
PesepBHasi 3jIeKTpPOHHasi MoOYTa. B Tmole He MOIyT WHCIIONB30BaThCs —I1pober,
BOCKJIMI[ATeJIbHBIN/BOTIPOCUTENIbHBI  3HAK WM JIpyTHWe  CIelCHMBOJIbL, pa3pelieHo

HCII0JIb30OBaHH e HUKHEr'O IIOAYepPKUBAaHUA U TOYKH.

8. 3anonHuTe nosns 6ioka Jlmunas nuHgpopManus, ykazaB GpaMWINIO U UMs TI0JIb30BaTess, a

TaKXXe IIOCTYHHbeI 00BeM JHUCKOBOTI'O ITPOCTPAHCTBA.

9. Haxxmute kHOmnKy [Jlo0aBHTBL Ul CO3/1aHUS IOJIb30BaTeNlsl C YKa3aHHBIMU JAaHHBIMU
WIA KHOIKY €, paclojlo)XeHHYI0 B JIeBOM BepxHeM yriy ¢OpPMBI  BBOJA,

JJIs1 OTMeHBbI CO3JdaHKs I10JIb30BaATeIA.

B pesynbraTe onepariyviy HOBBIM I10JIb30BaTesIb OyzieT 0ToOpaXkeH B CIMCKe 110JIb30BaTelew.
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3.3 Ilonck mosin30BaTeIs

Hns mowucka monb3oBaresiss Tiepeiiiute B pasnen Ilosnb3oBarenm, BBeAuTe 3arpoc
B TIOMCKOBYIO CTPOKY, PacIlOJIOKeHHYIO B BepXHel 4acTH pabodeil 00acTH, ¥ HAKMHUTe KHOIKY O,

Wiy kiaBuily Enter Ha kiaBuarype.

PesynbraT, COOTBETCTBYIOIMK BBEIEHHOMY 3ampocy, OymeT OTOOpakeH B  CITHCKe
[10JIb30BaTesIer MOoJI, CTPOKOU IMIOMCKA, HAaJl CIIMCKOM HaWJIeHHBIX II0Ib30BaTesleid MOSBUTCI HaIIIUCh

Pesynbrar nmoucka (cm. Pucynok 12):

Mons3oBaTent
(® HeBwlii nonwsceaTens Q,  Anekcanap| e

& Tpynnbi PeaynsTaT noucka

Mg OTYeCcTBO DAMUINS E-mail LeiicTBUS
=B JomeHs! -
(] OOLWwMe nanku AnekcaHap CMnpHOB alexandr.smirnov@ myoffice ru @ /'
) BoCc TAHOBNEH WE

alinos

i3] OpraHusauns

Pucynok 12 — ITouck nosnb3oBaresst

HaiiieHHble yueTHBbIE 3alMCH MOXKHO TIPOCMOTPEeTh WM OTPeIaKTUPOBaTh (CM. pa3nen 3.4), a
TakKe 3a6710KkUpoBaTh (CM. paszen 3.5). Eciu kapTouka rnosb3oBaresist Obl1a OTKPBITA JIJIs1 IPOCMOTPA
WY pelakTUPOBaHMsl, TO TIOCTIe ee 3aKPBITHS Ha SKpaHe CHOBA 0TOOPA3UTCS CIMCOK C pe3ysbTaTaMu

IIOHMCKA.

HJ’IH c6poca JAHHBIX B IOMCKOBOM CTPOKe Ha’KMHUTe KHOIIKY 2 B CTPOKe IIOMCKa.
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3.4 IIpocMoTpH M pefakTHpOBaHHe IPOoQuIs 0JIb30BaTes

Ilns  mpocMoTpa WM pellakTUpOBaHMS — NpPodUis  MOJb3oBareslsl — [leperanTe

B pa3nein HOJILBOBHTEJII/I, Haugure HY>XXHOT'O IIOJIb30BATeJisI B O6III€M CIIMCKe H HaXMHTe

L]
KHOTIKY 4 (PemakTHpoOBaTh) B CTPOKE C JIAHHBIMU I0JIb30BaTeJIsl.

B OTKPpBIBIIEMCS OKHe HpO(l)I/IJISI IIOJIb30BaTeIss  OOCTYIIHBI CllieAyromue HW3MeHeHUA

(cMm. Pucynok 13):
10. Posnb nonw3oBaTens.

11. Agpec anektpoHHOM mouThl mosb3oBatenst [I0 MoitOduc (tpeboBanus k E-mail

M0JTb30BaTeJIsl yKa3aHbl B pasfiene 3.2).

12. [Taposib mosb30BaTesst jis AOCTyNla K IOYTOBOMY SIIMKY (TpeOoBaHHSI K MApOJIO

yKa3aHbl B paszeiie 3.2).
13. Anpec pe3epBHOM 3JIEKTPOHHOM ITOYTHI.

14. PepakTipoBaHue U yjaneHde oOmux marnok (cM pasgensl 3.13 u 3.14), g KOTOPBIX
M0JTb30BaTENIb SIBJISIETCSl a]IMUHUCTPATOPOM. Pa3znen oToOpakaeTcsl TOJIBKO MPH HATUIUMU

00IIMX TATOK, /I KOTOPBIX TOJIb30BaTelIb SIBIISIETCS aJIMUHHUCTPATOPOM.
15. [Tomns 6roka JIlmunasa nuHgpopmanus, B TOM YKCJIe JOCTYIIHbIM pa3Mep XpaHWIUIIA.

ITpy pemakTHpOBaHUM [IaHHBIX 3allpellleHO HMCIOJIb30BaTh JIOObIe CIIelCMMBOJIBI, KpOMe

HHWXHET'O ITIOJYepPKHUBAHHWA U TOYKH.

Haxwmute kHonky OOHOBUTS J1/1s1 COXpaHEHHs UBMEHEeHUM WM KHOTIKY €, paCIlOJIOKeHHYIO

B JIeBOM BepXHeM YIUIy OKHa HpOCl)I/IJ'ISI, JJIA BBIXO[a4d 0e3 M3MeHeHUH.

Ecnu nipy penmakTupoBaHuM ObUTM M3MeHeHbl JaHHble B mojisx Mmsa w/unu Pamuius,
TO It IPOdUJIs MOJIb30BaTelist OyfeT aBToMaTH4ecku chOpPMHUPOBAH HOBBIM aBaTap, COflep Kallivi
HavaJibHble OyKBbI UMeHH W damMwind. HoBwlli aBatap Oymer OTOOpaXkaTbCs B TMPUIOKEHUSX

[1O MoitOduc.
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& AnekcaHgp

Email

alexandr.smirnov

CMeHWTE naponke

Hoeslid naponke

olga@myoffice.ry|

OGLWwre nankun

OTaen NpoaskK

MNew folder

JNIW4YHaA UH opMaL WA

AnekcaHap

OTyecTeo

alexandr.smirmov @ myoffice.ru

AAMWHUCTPATOP  ~

@ myofiice.ru

TMOETO pHTE Nap onk

Pesze pEHaA 3MeKTPOHHAA NoYTa

m
N,

m
N,

CMWUPHOB

GB

O0HOBUTb

Pucynok 13 — PeaktupoBanue npodusist oyib30BaTesis
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3.5 biiokupoBKa aKkKayHTa I10JIb30BaTes

Ilns Toro urtoOBl 3abiokypoBaTh akkayHT monb3oBarenss [IO MoiOduc mnepeiaure

B pazfien Ilonb3oBaTesnu:

16. HaiinmuTe ero 3amuch B CIIUCKe I10JIb30BaTelIeu.

17. HaxxmuTe KHOTIKY @l (3a0sI0KHpOBaTH) B CTPOKE C €r0 UMEHeM.

18. [logTBEepiuTe HEOOXOMUMOCTb OJIOKMPOBKHM B OTKPBIBIIEMCS JIHAJIOTOBOM OKHe

(cM. Pucysok 14):

Briokuposka

bl AEACTBUTENEHO XOTUTE 3a0N0OKMPOBaTs NoNs30BaTens Anekcasgp?

Pucynok 14 — brokupoBka nosb3oBareris

[Tocne OMOKMPOBKM aKKayHTa KHOIIKA @l (3absoxkupoBaTh) B CTpPOKe C HMeHeM

II0JIb30BATeJId HW3MEeHUT BH] Ha ﬂ (PaBﬁJIOKI/IPOBaTI)), OJdHHBbIe IIOJIb30BdTe/Isd He 6YZ[YT

otobpaxarncs B npusioxkenusix 110 MonOduc.

B cnyuyae G10KMpOBKM IOJIb30BaTeNs, SBIISIOIETOCS aAMUHUCTPATOPOM OOIel Ianku, B
IIUaJIOTOBOM OKHe ITOATBepXk/leH!sl OJIOKMPOBKY ITOSIBUTCS NIpeAyIIpeXXaarolias HailuCh O TOM, 4TO
I10JIb30BaTeJIb SIBJISIeTCS BilajiesibIieM (aIMUHUCTPATOPOM) 0OI1iel anku. IpaBa aiMUHUCTPUPOBAHHUS
TaKOM IMallk¥ aBTOMaTUYeCKU IepeiiyT aIMUHMUCTPATOpPy TeHaHTa. AJIMUHUCTPATOP TeHAaHTa MOXeT
nepefiaTh yIpaBiieHHe 00Iel ankoy Jr060My JpyroMy akTUBHOMY I10J1b30BaTesIl0 BHYTPY TeHaHTa

(cm. paspen 3.13).

[Tonb3oBaTens ¢ mpaBaMu AIMHHHCTPATOP He MOXKeT 3a0JI0KUpPOBaTh COOCTBEHHBIM aKKAYHT.
[Ipu nombITKe 3ab710KMpPOBaTh COOCTBEHHBIM aKKAyHT orlepalius OyfeT rpepBaHa, HAa 3KpaH Oyjer

BbIBEIeHO COOTBETCTBYIOIIIee IpeayIpexieHue.
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Jlnst pa3bIOKMPOBKY aKKayHTa I10JIb30BaTellsi HaXMUTe KHOIIKY ﬁ (Pa3osioxupoBarh) B

CTPOKe C uMeHeM 3abI0KMPOBAaHHOTI'O 110JIb30BaTesl ¥ IOATBepAUTe He0OXOAUMOCThb pa3bIOKUPOBKU

B OTKPBIBITIEMCS IMAJIOTOBOM OKHe (cM. PucyHok 15):

Brnokupoeka

Bbl AeACTBUTENLHO XOTMTE pa3bnoKUpoBaThL NoMbL30BaTena AnekcaHap?

Pucynok 15 — Pa36nokupoBka nosb3oBarers

[Tocne pa36iOKUpPOBKM JaHHBIe II0JIb30BaTelsi CHOBA OTOOPas3sTCS B IPUIOXKEHMSX

[1O MoiOduc.
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3.6 N3meHnenue IIAapoJIis I0JIb30BaTEJISA

HOnsi  u3MeHeHus  maposiss — mosib3oBarenss  [1O MoitOduc nepediuTe B

pasznesne Ilonb3oBaresnu:
19. BeibepuTe B 00I11eM CIIHCKe MTOJT30BaTelIs, Tapojib KOTOPOT0 HEOOXOAUMO U3MEHHUTb.

20. B otkpeiBLIEMCs OKHe NPOdUIIs M0JIb30BaTeNsl BBeJJUTe HOBBIM I1apoJjib I0JIb30BaTeNsl B
noyiisx HoBeni mapons u IloBTopuTe maposb. TpeboBaHMs K IIApoJil0  YKa3aHbI

B pazje’ie 3.2.

21. Haxmure xHOnKy OOHOBHUTH Ui COXpaHEHHWs HW3MEHEHMH WIM KHOIKY €,

PAacCIIOJIOKeHHYIO B JIEBOM BepXHEM YTJIy OKHd HpOCbI/IHH, JJIA BBIXO1d 0e3 M3MeHeHUH.

B pesysnbraTte oneparuu crapblii 1apoJib CYUTAETCS] UCTEKIINM 110 CPOKY FOIHOCTH. Tekyliue
CeCccuu I0JIb30BaTelIsi Ha BCeX YCTPOMCTBAX OyAyT aBTOMAaTH4eCKH 3aBepllieHbl. [[jis npoomkeHrs

pa6OTI)I I10JIb30BATEJIIO HEO6XO)II/IMO ITIOBTOPHO aBTOPHU30BATLCA, BB HOBbBIM IMapoJib.

HpI/I HepBOﬁ dBTOpHU3dllU C HOBBIM IIdpoOJieM, TIIOJIy9€eHHbIM OT JdAMHWHUCTPATOPA,
I10JIb30BAaTeJIb 6YJIQT dBTOMAaTHU4eCKU IIepeHdIIpdaB/IeH Ha CTpPdaHHIy CMEeHBbl IIapOJjid B HeJsX

6e3011acHOCTH JJOCTYTIA.
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3.7 Co3pmaHue rpynnbl/IIOATPYNIIBI

YroObl CcO31aTh HOBYIO I'PyNIy IIOJIb30BaTesied Iepeiaure B pasnen I'pynmmbel v Haxxmure

KHOTKy + HoBaa rpynna, Ha skpaHe OTKpOeTCsl OKHO BBOJIa JJaHHBIX (CM. PrcyHok 16):

1. U3 BbITIIaAdIONIero CIIMCKa BbI6epI/ITe rpyniy g Co3adHUA IMOATPYIIIIbI. HpI/I CO31daHHNH

rpynibl BbibepuTe 3HaueHue « BepxHuii ypoBeHb» (YCTAaHOBJIEHO IO YMOJTYAHHUIO).

2. BBenure uMs co3gaBaemMoi TPYMIbY/MOATPYNIbL. Ecau rpymnma ¢ TakuM HMeHeM ke
CylllecTByeT, TO Ha ¢dopMe TMOSBUTCS NpeayIlpexaarlias HaAMUCh O AyOJIMPOBAaHUU

Ha3BdHMs, CO3[1dHHe 6YI[€T HeBO3MO>KHBIM.
3. HO6aBbTe Y4aCTHHUKOB prngI/l’IOI{prngI M3 BbIIAJAIOIIEero CIrcKa I10Jb30BaTelleu.

4. HaxxmuTe KHOIIKY COBHaTb JJIA CO30dHUSA prr[l'[bl/ I[MOATrpYIIIbI C YKA3dHHBIM UMEHEM UJIU

KHOIIKY OtMena IJIs1 OTMEHbI CO3[IaHUS I'PYIIIIbI U BbIXOdd 6e3 COXpPaHeHus .

Hosas rpynna %

PacnonomeHune

BepxHWi ypOBEHb v

YyacTHUKH

CnUcoK Nnons3osaTenei

Mone3oeatens MoHOHHUC

Cospatb OTMeHa

Pucynok 16 — Co3nanue rpynimsl
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B  pesynmbrare onepanuu  HOBasg ~rpymnma  OymeT — oToOpakeHa B IlepevHe.
ITpu co3pganuM NOATPYNIBl psSOOM C Ha3BaHWeM TIpyNIbl, B KOTOPOM CO3[aHa IOATPYIIIA,

IIOSIBUTCY IIMKTOTPAMMa  # .

Y1o6bI pa3BepHYTh CIIMCOK MOATPYTII, BXOISIINX B TPYIIITY, HAXKMUTE KHOIIKY “ , II0CJIe 4ero

KHOIIKA U3BMEHHUTCS U IIPUMeT BHUJT — # .
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3.8 IIpocMoTp M pefaKTHPOBaHHe IPyNIbL/ MO PYIIIBI

Jl1st mpocMoTpa WK peJakTUPOBaHUs TPYIIIbI/ IIOATPYIIILI IlepeliguTe B pasnen I'pynmsl u
BbIOepuTe HeoOXOAMMYIO TIpymniy/moArpymniy. B mpaBoi dactu pabodeil oGracTu 0TOOpa3uUTCA
HauMeHOBaHKe BbIOPaHHOW I'PYIIIBI/TIOAIPYIIIE], BXOASIIME B TPy IOAIPYNIbI (IPY HAJIMYUK), a

TaK)Xe KHOTIKY JIJIs YIIpaBJIeHus Tpynnou/moarpymmnoi (cM. Pucyrok 17):

Monb3oBaTenu
[pynnbl nonb3oBaTtenei | Q X Otpennpopax 224 @ A
[ Mpynns! : g
Ipynmnol n &ENATL NPaBaMK GOCTYNA K Hainam W NankaM HeCKONMbKHX
nonb3neate EMEHHD OUanansi o30
&= JomeHsl
0Tfen Kaapos o3 0
0O61wme nanku + Hosas rpynna n Ap 930
o) BoCcTaHOBNEHME o N
tainos
(<o) MyEnu4HEIe CCBINKKM OTaen sakynok 93 1
i3] OpraHu3aLms A OTgennpogax 92 4

Pucynok 17 — Jlo6aBieHrie HOBOTO 0JIb30BATEIS

Jly1s mpocMoTpa CIIMCKAa yYaCTHHUKOB I'PYMNIIBI/TIONTPYIIIEl # , PAclIOIOXKeHHYIO CIIpaBa OT
Ha3BaHMS IPYNIIb/IOATPYIIIEL. YTOOBI CBEPHYTh CIIUCOK — KHOIIKY “ .

Jl51s peqakTHpoOBaHUs JaHHBIX BEIOPAHHOW IPYIIIBI/TIOATPYIIIL:

1. HaxMuTe KHOIIKY * JOMOJTHUTEIbHOTO MEHIO B CTPOKe I'PYTIbL/ TIOATPYIIIIHL.

2. Boibepute xomaHnly PegakTupoBarts rpymnmy.

3. B otkpeiBiIemMcs okHe (cM. PrucyHok 18) oTpenakTupyiiTe Ha3BaHMe I'PYyIIIbl, BBE/Isl HOBOE
HasBaHue B nojie Ha3aBaHue rpynmnsl u/wiv u3MeHUTe CIIMCOK I10JIb30BaTeslel, BXOASIIUX B

rpy1ily, BbI6paB HOBBIX W/WIH yaaJInB UMeroIInuXCI I0/Ib30BaTeliel B O10ke YYaCTHHKH.

4. Haxxmure kHonky CoxpaHUTh (KHOIKA CTAHOBUTCS aKTUBHOW TIOCIIe BHECEHHS XOTS Obl
OJTHOTO M3MeHeHHs) Ui COXpaHeHUsl BHeCeHHbIX u3MeHeHMM. [jsi cOpoca BHeCeHHBIX
JNAHHBIX ¥ BbIXOJ]a 0e3 COXpaHeHUs U3MeHeHU HakMUTe KHONKY OTMeHa WM KHONKY X,

PacIIOIOXKeHHYIO B IIpaBOM BepXHeM YTIIy.
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PepnakTupoeaTh rpynny

HasBsaHue rpynnsl

OToen npogax

Y4yacTHUKHU
Cnucok nonk3oBaTtenei

MNons3oeatens MoOduc Anekceit CMupHoe ©

CoxpaHuTb OTmeHa

Pucynok 18 — PeaktupoBanue rpyIimsl
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3.9 YnaneHue rpynnsl/noArpynnsl

J171s1 ynaseHust TpyTIbl/ IOATPYIINbI TIOJIb30BaTesiel eperiauTe B paszen I'pynmel v BeibepuTe
Ha3BaHUe TPYMIIbI/MOATPYIINbI, KOTOPYIO HeOOXOAMMO yAaauTh. B mpaBoit yacTu pabodeil obmactu
0TOOpa3UTCs HAMMEHOBAaHWE BBIOPAHHOMW T'PYIIBY/IIOATPYIIILI, BXOMSIIAE B TPYIIY MOATPYIIIIHI
(Mpy HaANMWYMM), a TakXKe KHOMKH JJis YIpaBjleHWs Tpynmnow/moarpynmnod. Haxmure KHOMKY &
JIOTIOJTHUTEIbHOTO MEHIO B CTPOKe TpyIIbl/ToArpymmsl (cM. PucyHok 17) u BeibepuTe KOMaHTy
Ynanurtes rpynmy v NOATBepAuTe HeoOXOJUMOCTh yIaleHUs B OTKDBIBIIIEMCS JHUAJIOTOBOM OKHe

(cMm. Pucynok 19):

Yaanute rpynny? X

Moarpynnbl aToi rpynnel 6YAYyT yaaneHs
BMECTe C HeR

Yaanutb OTMeHa

Pucynok 19 — Ynanenue rpynnel/moArpymnst

B pesynbrate onepanuu rpymmna/moarpyra OyaeT yaajgeHa u3 nepeuHs. Bmecte ¢ rpynmoi

OyayT yhaneHbl BCe BXOJISIME B Hee MOJPYIIIIbI.
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3.10 [TooaBieHue moMeHa

(I)YHKI_[I/IH JIO6EIBJI€HI/IH JOMEHa IpegoCTaB/IsieT BO3MOXXHOCTb Hd3HdA4Y€HHs II0JIb30BaTeJIsIM
JJIEKTPOHHOTI'O aZipeCa C JOMEHOM, OTIIMYdaioIMCA OT JAOMeHd, YCTdHOBJIEHHOI'O II0 YMOJIYdaHHUIO.

J11s kaXkoro IoMeHa [oJpkHa OBITh 3agana M X -3amch.

st mobGaBieHust HOBOTO JloMeHa repeiiiite B pasnen Jlomensl. B paboveit obnacty BBeuTe
Ha3BaHUWe J00aBiisieMOoro gomMeHa B CTpoky HoBbIH moMeH ¥ HaxmuTe KHOIKY Jlo0aBUTH

(cMm. Pucynok 20):

. Mons30BaTen
Ona Kas#noro AoMeHa 00m#Ha OblTe 3a0aHa MX-

3anuck. OOpaTMTe BHUMaHWE, 4TO 0DHOBNEHWE S
& Mpynnsl NUCk. OGpaTUTE BHUMAHKWE, YT HoBMeHWe DNS
MOXET 3aHATE 40 72 4acoB.

&= DoMeHbl

[lononHUTENbHLIE AOMEHSI
O O0wme nanku

BOCCTAHOBAEHME HoBbii omen NobaeuTb

(aitnos Hanpumep, domain.ru
i3] OpraHu3aums LloMeHy
t.office.ru
t1.office.ru

Rows per page: 10 = 1-20f2

Pucynok 20 — Jlob6aBieHre HOBOToO JJOMeHa

Ha3panue JoMeHa JOKHO OBITh YHUKAJIbHBIM (He JTyOIMpOBaTh CyIECTBYOIIUH),
00s13aTesIbHO cofiepkaTh TOuYKy. [loje He MOMKHO cofepkaTh BOCKIIMIATETbHBIN/BOIIPOCUTETHHBIN
3HaK WM APYyTHe CIeICUMBOJIbI, Jeduc B Hadaje W/WIM KOHIle UMeHH Win bosee NBYX HAeducoB

MOJIPsiJL, @ Takxke Mpo6ert. JlonycTrMo Ucionb3oBaHre OyKB 1 ITUGP MOCIe TOYKH.
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HpI/I IOIIbITKE COXPdHWUTb HA3BdHME JOMEHd, He YJOBJIeTBOpsAIollee YKd3dHHbIM
Tp86OBaHI/I$IM, Ha OKpdH 6y,11€T BbIBEJeHO BCILIBIBAroIiee rnpenymnpexnaeHue

«HEJIOHYCTI/IMOE 3Ha4YeHHe JOMeHa», HOBbIH [JOMEH He 6y,11€T COXPdHEH.

B pesynbrare omepanuu HOBBIM JIoMeH OyrmeT oTobpaxkeH B IlepedHe JIOMEHOB,

PacIoJio)KeHHOM B HM)KHEH 9acTh paboder o0IacTy.
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3.11 Yaanenue noMena

YTo0OB! yIanuTh JOMeH nepeliiTe B pasnei JloMeHBbI, ¥ KHOIKY YajleHus m (Ynanuts)
B CTPOKe JIOMeHa, KOTOPBIA HeOoOXOAMMO VOaluTh W3 IepedHs aoMeHOB (cM. Pucynok 20).
[TogTBepauTe HeobX0MMOCTb yHaJeHust B OTKPBIBIIIEMCSI IIMaJIOrOBOM OKHe

(cMm. Pucynok 21):

YaaneHue gomeHa

Bul AEACTBUTENEHO XOTUTE YOanUTs t456.office.ru ?

OTMEHA  YOANWTL

Pucynok 21 — Ynanenue nomena

B pe3yJibTaTe olepalivy J0MeH 6YIIQT YAaJieH U3 nepevdHs.
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3.12 JTo0aBjieHue o0MLIeH MAIKH
Jlnsg co3maHus oOmied manku, mnepedauTe B pasmen OOmue mamku U HAaXMUTE

kHoniky HoBass mamka. Ha oskpaHe oTkpoercs OKHO BBOAA CBelleHMM 00 o0Omied marke

(cm. Pucynok 22):

HoBad nanka
HazsaHwe

OTAEN NpOaEK

Brageney
alexandr.smirnov@myoffice_ru v
Cospate OTMeHa

Pucynok 22 — OxHo BBOJIa CcBefieHH! 00 0011ieil rarke

3anonHUTe PopMYy, yKa3aB CieAyIoliue JaHHble (Bce mouist GOPMBbI SIBJISIIOTCS 00sI3aTeTbHBIMU

1Sl 3aTIOJTHEeHUST):

5. Bpyunyto 3anonuute nosie HazBanue. Ha3Banue nanku A0MKHO ObITh YHUKAIBLHBIM, TIPU
CO3/1aHUU OOIIIel Manku ¢ UMeHeM, KOTOpoe y>e UCIIO/Ib3yeTcsl, Ha 3KpaH Oy/ieT BbIBeJIeHO
COOTBETCTBYIOIllee TMpeAylpexaeHre, Orepanys IpepBeTcs, OKHO BBOJA CBeJleHUU

dBTOMdATHUYeCKH 3dKPOeTCH.

6. B none Biagesen BeiOepuTe 1mojib30BaTeist, KOTOPbIM OyAeT Ha3HayeH aIMUHUCTPAaTOPOM
CO3/1aBaeMOM TafKH, JIJisi 3TOT0 HAaYHUTE BBOJUTH aipec ero 3JIeKTPOHHOM IMOYThI, CITUCOK
OyzeT OTCOPTUPOBAaH aBTOMaTW4ecku. BiamenbiieM oOled manku MoKeT ObITh Ha3HaueH

TOJIBKO OJHH II0JIb30BATeJIb.

7. Haxxmurte kHonky Co3maTh Uis CO3MaHUs OOIIed TamnKyd C YKa3aHHBIMU JIAHHBIMU
M kHonky OTMeHa [IJisi oTMeHbI co3flanus obireit manku. Kuorka Co3gaTh CTaHOBUTCS

AaKTUBHOW I10CJIe 3all0JIHeHUSs! BCeX I10J1eH GOpPMBI.

B pesynbrare omnepanuu HoBas Ianka OyzmeT oToOpakeHa B CHMCKe Aok

B pa3ziesie O0IIHe ManKy, a TakXke B XPAaHUJIHUIIE JOKYMEHTOB.
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3.13 PepakTHpoBaHue cCBeieHUI 00 001Ieli manke

HHH W3MeHeHMs] Ha3BaHUd W/WIH dIMUHHUCTPATOPA O6HI€I>1 I1aIlKH, HGPEFIHPITG

B pasgen 061[11/18 IAlKH, HaWuauTe HY)XXHYIO TIIadllKy B 06HIeM CIIMCKe MW HaXMUTe

L]
KHOTIKY 4 (PemakTHpoBaTh MAIKy) B CTPOKEe C JIAHHBIMU O TIallKe.

B OTKpbIBIIEMCS OKHe JOCTYIIHBbI CJIEAYIOIIe M3MeHeHHWsI BHeCUTe U3MeHEeHUs B Ha3BdHHEe

V/WU BbIOeprTe HOBOT'O a]MUHUCTpAaTopa Mnanku (cM. PucyHok 23):

PefakTupoBaTb nanky

Ha3B3aHWe

OTaen pa3paboTku JOKYMEHTALMM

Bnapeney

alexandr.smirnov@@mrt. myoffice.ru -

Pucynok 23 — PeaktupoBanue cBefieHui 00 o0Iiel mamnke

Haxxmute kHoniky OK 17151 coxpaHeHusi uaMeHeHUM wWiv KHONIKy OTMeHa 11 Bbixofa 6e3

W3MEeHeHUU.

HEPEXO,[[ K OKHY peJdKTUPOBaHU CBeleHu 00 06MEﬁ ITallKe TdK’Ke BO3MOXXEH M3 KAdPTOYKH

TI0JTb30BATEJIs, SIBJISIOIIEroCs aIMUHUCTPATOPOM Marnku (CM. paszen 3.4).
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3.14 Ynanenue o01iei nanku

Y1068 yaanuTh 00IIyIO ANKy HepeiinTe B pasaen O0Iue NanmKu, HalAUTe HY>KHYIO MaIKy

B 0011eM crucke U HaxxMuTe KHONIKY [l] (YAQ/IUTh Nanky) B CTPOKe C IAHHBIMU O TIallKe.

[lonTBepauTe  HEOOXOAMMOCTH  yHAJeHWs B  OTKPBLIBIIIEMCS  JIMAJIOTOBOM  OKHe

(cM. Pucynok 24):

YoanuTe nanky

MNanka OyOeT ynaneHa BMECTE C COOEPHALIMMUCA B HER (hannami.
[Mone30BaTeny HDonkLe He CMOTYT NOMYYWTh K HAM OOCTYN.

Yoanutb OTmeHa

Pucynok 24 — Ynanenue o01iieit nanku

B pesynbraTe onepanuu obiias narka Oyzer yaaneHa U3 ciucka B paznere O0miue manku u
orobpasuTcs B paszmen BoccraHoBiieHue ¢aiiyioB y 1M0/b30BaTeNsl, KOTOPBIA OBLT Ha3HAYeH

BJIaZiesiblieM (aIMUHUCTPATOPOM) 3TOM OOIIel MarKy.

YnaneHI/Ie O6H.[€I>1 IMallKKh TdKXXe BO3MOXHO H3 KdPTOYKHK II0JIb30BdTeJId, ABJIAIOIIEroca

aJIMUHUCTPATOPOM TarkH (CM. paszen 3.4).
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3.15 BoccranoBiienne ¢aiijioB

OHepaIII/ISI BOCCTAHOBJIEHHs (baﬁHOB IpeaHa3dHa4eHd OJisI BOCCTaHOBJIEHHS W3 KOP3HUHBL

¢daitsioB, ynaneHHbix nojb3oBaresieM [10 MoiOduc.

J171s1 Toro 4TOOBI BOCCTAaHOBUTH OJIMH (aiis nepeiiivte B pasznen BoccranoBienue ¢aiiyios v
BBIOEpUTE TI0/Tb30BaTelIsl, yHajeHHble (aiyibl KOTOPOTO HEoOXOJWMO BOCCTAaHOBUTH. Ha manemm
B IpaBOM dYacTu pabouyed 00O7aCTM OTKPOETCS CIMCOK YAaJleHHbIX ¢alioB, JOCTYIHBIX

IU1sl BOCcCTaHOBIeHUs! (cM. PucyHok 25):

8. Haiinmute HeoO6x01MMbIH (aiil B CIMCKe YjaleHHbIX $aioB.

9. HaxxmuTe KHOTIKY {7_») (BoccTaHOBHTB) B CTPOKe C UMeHeM daria.

Ins Toro 4ToObl BOCCTAHOBUTH HECKOJIbKO  GalyioB  mepedanTe B pasfen
BoccranoBnenne ¢aiiyioB 1 BbiOepuTe 10JIb30BaTesl, yaleHHble $aiibl KOTOPOro HeoOXoauMo

BOCCTAHOBUTH. Ha maHesu B ipaBoii 4acTu paboveit 061aCTH OTKPOETCS CIIMCOK Y/IaJIeHHbIX (HasioB,

IOCTYIIHBIX JIJIs1 BOCCTAHOBJIeHUs (cM. PrucyHok 25)
10. Haiinure Heo6xoauMbid daliyibl B CIIKCKe YAaleHHbIX $aiioB.
11. YcranoBure dnaxok 4 B CTPOKe C He06X0qUMbIMU daiiyiaMH.

12. Haxxmute kHONIKy BoccTaHOBHUTB B IDaBOM BepXHEM YTIIy.

Monk3opaTent
Q. Anexcaxgp X .
<« ®alinel ANA BOCCTaHOBNEHUA BoccraHosuts [9)

5 Tpynnkl

Mma Pasmep NeilcTeuA

AnekcaHgp CMMpHnR
= NomeHbl alexandr.smimov@office.
test2 0
OBGLYHe nanku
BoccTaHOBNEHUE OTAen pa3padoTkn JOKYMEHTALN D

aitnoe

i3] Opranu3auma

Pucynok 25 — Boccranosienue ¢aiinos

B  pesynsrate omepanuu  ¢aiiin  Mcue3HeT M3 COMCKA  yllaJeHHbIX — aiiyioB
B pasnene BoccraHoBnenue ¢aiiyioB 1 OyfeT BOCCTAHOBJIEH B IANKY, U3 KOTOPOHM ObII yraneH

I10JIb30BaTeJleM B KOP3HHY.
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3.16 BiiokupoBKa IMy0JIMYHOH CCHUIKH

s TOTO 9TOOBI 3a0JI0KMpPOBaTh Iy OJIMYHYI0 CCBUIKY nepeuuTe

B pazzen Ilyommunsie cceuiku (cMm. PucyHok 9):

1. Haitinute HEOOXOIMMYIO 3alTMCh B CITUCKE MMyOIMYHBIX CCHITIOK.

2. HaxxmuTte KHOTIKY |1‘|‘ (3ab10KHpPOBATh) B CTPOKE CO CCHUIKOM.

3. HO}ITBep}II/ITe HEO6XOHI/IMOCTI) 6J'IOKI/IpOBKI/I B OTKpbIBHIEMCA [WAJIOTOBOM OKHe

(cm. PucyHok 26):

3abnokupoBaTh CCbINKY

HNocTyn K hainy y nonb3oBaTenen ¢ aToN CChINKOM 6yaeT orpaHuyeH Ha
BpemMA 6TOKMPOBKMW CChINTKK

3abnoku poBaTh OTMeHa

Pucynok 26 — biiokupoBka 1my6iIMyHOM CChUIKU

[Tocye 610kMPOBKY MyOIMYHOM CCHIJTKU KHOTIKA |1‘|‘ (3abmoxupoBaTH) B CTPOKE CO CCHUTKOM

WM3MeHUT BUJI Ha ﬂ (PazosnokupoBaTh), OCTYyM K Gally y MoIb30BaTesei ¢ 3TOH CChUIKOM OyneT

OIr'paHHUY€H Had BpeMs 6J'IOKI/IpOBKI/I CCBIJIKH.

Jnsi pa3bJIOKUPOBKU CCHUIKA HAXXMHUTE KHOIIKY ﬂ (PazosiokmpoBaTh) U IONTBEPIUTE

HeoOXOIMMOCTh pa3bJI0KMPOBKU B OTKPBIBIIIEMCS AUAJIOTOBOM OKHe (cM. PucyHok 27):

Pa36nokupoBarb CCblKY

JocTyn K ainy y nonb3oBaTenel ¢ 3TON CCbINKOKW 6yaeT BOCCTAaHOBAEH

Pas6nokupoBaTh OTmeHa

Pucynok 27 — Pa36nokupoBka myOiIuYHOM CCIIKA

[Tocne pa30IOKUPOBKM JOCTYNl K ally Yy TMojb30BaTelell C 3TOM CChUIKOM Oymer

BOCCTAHOBIJIEH.
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3.17 Ypanenue my0JIMIHOM CCHUIKH

Y1o6bl ymanuTh NyONWYHYIO CChUIKYy Tmiepediiure B pasfgen Ily0imu4yHble CChUIKH

(cMm. Pucynok 9):

1. Haitinnte HEOOXOMMYIO 3alTMCh B CITUCKE MyOJIMYHBIX CCHIIOK.

2. HaxxMuTe KHOIIKY L] (Ynanutsb) B CTPOKe CO CChIIKOM.

3. HO}ITBep)II/ITe HEO6XOJII/IMOCTB yYAajlleHud B OTKPbIBIIEMCS  JHUAJIOTOBOM  OKHe

(cm. Pucynok 28):

Yp,an UTb CCbINKY

[ocTyn K ainy y nonb3oBaTenei ¢ 3ToN CCbINKOR GyaeT yTepsaH

Pucynok 28 — Ynanenue ny6amu4HON CCbUIKU

B pesynprare omnepanmuu nyOnvM4Has ccbulka OyzmeT yhaneHa, AocTyn K adny y

TI0JIb30BaTeJIel C 3TOW CCHUIKOM OyJleT yTepsiH.
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3.18 BBoj u pegakTHpOBaHNe PeKBU3UTOB OpraHU3aIluU
Jnsa BBOJIA U pPenaKTUPOBAHUS PEKBU3UTOB OpraHu3alluH, nepenanTe

B paszen Opranuzanus, BBe/IUTe/OTpeIaKTUPYITe Heo0X0IMMYIO0 rvHdOopMaIuio

B COOTBETCTBYIOIIHME TeKCTOBbIe 10y 1 HaxkmuTe KHOTKy OK (cm. PucyHok 29):

OpraHusauvs

MoonepxKka

;:min@fnyofﬂce_ru ;?{:199}

SMTP

;l-’ntEp—myoffice.ru E-mail

smtp-send@myoffice.ru Mapone

:165 SSL -
=3

Pucynok 29 — BBoj pekBHM3UTOB OpraHu3anuu

ITone Hazpanne OpraHu3anuu 3amo/IHseTCsl aiMUHACTPATOPOM IIPY CO3/1aHUU J1epOITHOTO
TeHaHTa Ha 3Tare UHCTausnuu (rogpobHee « MoiiOduc YactHoe Obnako. MoiOduc Xpanunuiie.
PykoBoncTtBo 1o ycraHoBke») M B «MoiOduc AIMUHUCTpUpPOBaHME» pPelaKTUPOBAHUIO He

IIOOJIeXKHT.

Hactporiku SMTP-cepBepa ykasbIBalOTCSI aAMUHUCTPATOPOM HA J3Talle WHCTAJUISAIUN
(moppobuee «MouOduc YactHoe O6mako. MontOduc Xpanwiuiiie. PyKoBOICTBO 110 YCTAaHOBKEY),

MIpy He0OXOIMMOCTU MOT'YT OBITh OTpPelakTUPOBaHbl B «MoiOduc AIMUHUCTPUPOBAHKEY.
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[Ipu pabore C BHEIIHMMH IIOYTOBBIMU CepBepaMH MOXeT NOTpe0OBaThCsl HACTPOMKA
napamerpa SMTP-email. IIpu HeobxoquMocTH ykaxkute HeoOxonuMble AaHHble B mojie E-mail B
pasnenie SMTP. [lporokon mudpoBaHus cooOIIeHU MoXXeT ObITh BbIOPAaH M3 BBINAIAIOIIEro

CIIMCKA.

B pesynbraTe omepanydy BHeCeHHble JlaHHble OyQyT COXpaHeHbI, HAa JKpaHe MOSBUTCS

BCIUIbIBalolllee yBegomieHue (cMm. Pucynok 30):

() MNapameTpwi TeHaHTa OGHOBNEHDI

Pucynok 30 — BcruibiBatoiiee yBeomiieHue
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3.19 OcraHoBKa M 3aITyCK CHCTeMBbI Yepe3 KOHCOJIbHbIe KOMAaHIbI
It pabots! ¢ koHCOobIO [10 MoitOduc agMuHMCTpaTOpy CUCTEeMBbl He06X0IMMO 00ecIieYnTh
ssh-moctynm k cepBepam 1noACHMCTeM B KOHType YycTaHOBKMA. (OcTaHOoBKa M 3alyck

noncucteM Jlokymentol (CO), Iloura (PSN) u Xpanwmumie (PGS) BBITOMHSAIOTCS OTAETBHO

VIS KQXKJTOW TIOZICUCTEMBI.
KoHcombHbIe KoMaH/IbI [IsE KXKIOTO U3 KOMIIOHEHTOB!
systemctl docker stop
shutdown <option>

[IepBasi koOMaH/1a OCTaHABIIMBaeT KOHTEMHEPU3aTOp, BTOpPasi KOMaH/1a MIO3BOJIsIeT KOPPEKTHO
3aBepIInTh paboTy cepBucoB. Hoabl CepBUCOB peKOMeHJyeTcCsl BBIKJIIOYaThb II0 O4Yepeiu.
[lapameTp <option> m03BOJISIET MCIOJIb30BAaTh MJOMOJHUTE/bHbIE TapaMeTpPbl BBIKIIOUEHUS,
B TOM 4HMCJIe TaMep U OMNIMIO Iepe3amnycka. [Ipumep (HemensieHHOe BBIK/IIOYeHHe C OCTaHOBKOM

CEepBUCOB):
shutdown -h now

38HYCK KOKIOU TMOACUCTEMBI OCyIIeCTB/IdeTCA IIpyU HWHHUOUAJIW3dlIMKM W 3dllyCKe

annapaTHoﬁ YdCTH IIPOIrPAMMHO-TEeXHUYEeCKOI'O KOMILJIEKCA.
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4 YIIPABJIEHUE OBIIIMU IATIKAMU YEPE3 API

AJIMUHUCTPATOpP CUCTEMbI MOXKET CO3/1aTh pa3fiel C OTAeIbHOW KBOTOM JIJIsl XpaHeHHsl 001X
nokyMmeHToB (O0miue namnku, cM. paszent 3.1.5). O61iue nanku UCIoIb3yOT KBOTY BCEro TeHaHTa, He

CIMCBIBAsl pa3Mep KBOThI KOHKPETHOTO I10JIb30BaTelis (aIMUHHACTpAaTopa OOIIei Manku).

Jnst kaKmou oOImed Mankd agMAHACTPATOPOM Ha3HAvaeTCs BajieNiell, yIPaBIISIOITHN

JaJIbHEHIIHUM OOCTYIIOM KO BCeM 00BbeKTaM 3TOH ITaIlKH.

Hnst monydyeHus: nocTyna K agMuHUAcCTpaTuBHOMY API, HeobxomuMo MOMyddTh TOKEH,

OTIIPABHMB 3dIIPOC:

curl -X POST
"https://admin-<ENV>.<DEFAULT DOMAIN>:<NGINX HTTPS EXT PORT>/adminapi/auth" -d

" username=<admin username>" -d "password=<admin password>"

[Tapamerpst:

<DEFAULT DOMAIN> — nomen uncrausiiua PGS, cooTBeTcTBytoIasi mepeMeHHasi 13

VHBEHTapHOIo (aua;

<ENV>, <NGINX HTTPS EXT PORT> — nepemeHnHble, 3ai0JTHEHHbIE B COOTBETCTBUHU C

pasnesnoM 4.3.2 «MoitOduc YactHoe Ob6mako. MoitOduc Xpanunuiiie. PykoBoACTBO 1O yCTaHOBKeY;
<admin password> — apoJib aJIMUHUCTPATOpa BeO-uHTepdeica;

<admin_username> — JIOTUH aJIMUHHCTpaTopa Beb-UHTepdeiica.

OTBer:

{"tenant": "{TENANT NAME}", "token": "{TOKEN}", "id": "{TENANT ID}"}
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,HJISI CO30aHHA 06H.[e1>1 TIAlTKX BBITIOJTHUTE 3allIpOC:

curl --header "Authorization: s${token}" -X POST "https://admin-
<ENV>.<DEFAULT DOMAIN>:<PORT>/adminapi/tenants/{tenant name}/corporate" -d
"name={NAME}" -d "admin username={ADMIN USERNAME}"

[TapameTpsi:
name — Ha3BaHUe O0IIel MankKy;

admin_username — JIOTWH I[10JIb30BaTesisl, KOTOpPBHIM OyleT Ha3HaueH aJMUHUCTPAaTOpPOM

0O1IIeH ITaTIKU.

OTBer:
{"message": "Successfully created corporate folder", "name": "{NAME}", "id":

"{ID}", "admin": "{ADMIN USERNAME}"}

AMUHUCTPATOP MOXeT PacHopsDKaThCsl CO3IAHHOM 0OIel marnkoi B TeHaHTe Kak JIF00ou

CBOEM MaIKoOu, ITpHU 3TOM CO3IaHHdAs IIallKa BO BCEX 3dIIPOCaX 6y,Z[ET Cl)I/IprI/IpOBaTb OTAeJIbHO.

YTo0mnI Y3HAThb CIIMCOK O6HH/IX I1allIOK TeHdHTAd BBIIIOJIHUTE 3alIPOC:

curl --header "Authorization: ${token}" -X GET "https://admin-

<ENV>.<DEFAULT DOMAIN>:<PORT>/adminapi/tenants/{tenant name}/corporate"

OTger:
[{"admin username”: "{ADMIN USERNAME}", "admin id": "{ADMIN ID}", "id": "{ID}",
"name": "{NAME FOLDER1}"}, {"admin username": "{ADMIN USERNAME}", "admin id":
"{ADMIN ID}", "id": "{ID}", "name": "{NAME FOLDER2}"}, {"admin username":
"{ADMIN USERNAME}", "admin id": "{ADMIN ID}", "id": "{ID}", "name": "{NAME}"}]
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YroO6bI mosmy4uTs HHGOpMaIMIo 06 06111el Marke BHIIIOJIHUTe 3aIIpoC:

curl --header "Authorization: s${token}" -X GET "https://admin-

<ENV>.<DEFAULT DOMAIN>:<PORT>/adminapi/tenants/{tenant name}/corporate/{id}"

OTBeT (OTAENbHBIN 110 KaXKIOMY 00OBEKTY):

{"id": "{ID}", "name": "{NAME}", "admin username": "{ADMIN USERNAME}",
"admin_ id": "{ADMIN ID}"}

HJ’ISI YAaJleHusa O6L[I€I>'I ITalTKK BBIIIOJIHUTE 3dIlIpOC:

curl --header "Authorization: ${token}" -X DELETE "https://admin-

<ENV>.<DEFAULT DOMAIN>:<PORT>/adminapi/tenants/{tenant name}/corporate/{id}"

OTBer:

{"message": "Corporate folder deleted"}

YT0oOBI 0OHOBUTH JIaHHbBIE TIATIKU (TTIepeMMEeHOBaTh TalKy) BBIMOIHUTE 3alpoC:

curl --header "Authorization: ${token}" -X PUT "https://admin-
<ENV>.<DEFAULT DOMAIN>:<PORT>/adminapi/tenants/{tenant name}/corporate/{id}" -d

"new_ name={NAME}"

OTBer:

{"message": "Corporate folder updated"}

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MHW», 2013-2022 49



MonOdomc

5> KOH®UI'YPUPYEMBLIE B ETCD ITAPAMETPBI CUCTEMBI

Croucok mapameTpoB cucreMbl, KoHurypupyembeix B ETCD, npuBenmen B Tabmume 2.

VKazaHHble IapamMeTpbl MOIYT  OBITh

CKOPPEeKTHPOBAHbI

B cepsuce ETCD browser.

Anpec ETCD browser 3aBUCHT OT HHCTAJUISIIIUM ¥ YKA3bIBAIOTCS TTPH MHCTAJUISIITAN CUCTEMBI.

Tao6smna 2 — Kondurypupyemsie napaMeTpsl

Kurou etcd CranpmapTHOE Ha3znauenmue
3HaUYeHue dynknmonana
PGS
/pgs/fs/remove_threshold 2592000000 Bpems xpaHeHus iepMaHeHTHO
y[aneHHbIX GaiyioB Ha JFICKe B
CEeKyH/Iax
/pgs/installation_commons/search content True Brttouenme moncka mo
KOHTEHTY
/pgs/time_lock/threshold attempts number 50 KonudecTBo monsITOK BBOAA
1aposisi Ha NYOIMYHYIO CCBIIKY
/pgs/password_settings/min_digits 1 KonmdectBo mudp B mapose
/pgs/password_settings/min_special characters 1 KonuyectBo cienuanbHBIX
CHIMBOJIOB B IIApoJIe
/pgs/password_settings/min_length 6 MunHuManbpHas IJIMHA TapoJist
/pgs/password_settings/needs_both upper _and lower | True Hcnonp3oBaHMe 3aryIaBHBIX
OYKB B mlapoJie
docker exec $(docker ps -gf 'name=etcd") etcdctl set 300 JonycTtuMoe KOIM4eCcTBO
/pgs/euclid/max_tenants 300 CO371aBaeMbIX TeHAHTOB
Yacmnoe obnakxo
b Perucrparust monb3oBaTesiei
. . . oolean
wie/registration.disabled (default true) 10 TIPOMOKO/IaM
BBIKJTOYEHA
wle/public.links.enabled boolean Hcnonb3oBanne myOarmaHbIX
(default true) CCBIJIOK
wfe/public.links.corporate.enabled boolean Hcnomp30BasHe 1y OIIHbIx
(default true) ccbUTOK B OBIIMX Mamkax
wife/public.links.must.have.password boolean Obssatennras 3amuta
(default false) My 6JIMYHBIX CCHUIOK MTApoJieM
[IpotieHT OT TMYHOM KBOTBI
noJyib3oBaresis. Fcnu ey
OCTATOK JINYHOM KBOTHI
I10JIb30BaTeJIs1 MeHbIlle 111
wfe/low.space.threshold 10 (default) paBeH YCTaHOBJIEHHOMY
3HAYEHHI0, TO MOJIh30BATEIh
MoJTy4aeT MperynpexaeHue o
MpUOIIPKEHUU OKOHYAHUS
KBOTBI
HuTerpartivist ¢ KOPIOPaTUBHOM
aZipecHo! KHUTOM (TIpOCMOTP
wife/corporate.contacts.enabled: boolean a/IPEcaTos TpH
(default true) MIpe/TIOCTaBJIeHNH 00IIIero
JIOCTYTIA ¥ OTIIPAaBKe TIFICEM B
XPpaHUJIUIIE TOKYMEHTOB)
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Kiiou etcd CranpapTHOe Haznauyenmue
3HaYeHHe ¢yHKIIMOHATA
. boolean CkaumBaHMe JOKYMEHTOB U3
wie/download.disabled (default false) | cucremsr 3ATIPEII[EHO
boolean KomupoBanue Tekcra u3

wife/external.clipboard.disabled (default false) jiokymerTos 3ATTPEIIEHO

OTobpakeHue CChUIKY IS

wife/open.in.desktop.editors.enabled boolean OTKPDITHA JOKYMEHTOB B
(default false) HACTOJILBHOM ITPHIOKEHUH
MoitOduc

I[Nonb3oBaTenu, KOTOpbIe
OTKpbUIM daii Ha
pelnakTHpoBaHue, OyIyT
default(180) OTKJIIOYEeHBI OT
pelaKkTUpPyeMoro I0KyMeHTa B
city4ae ux Oe3feicTBHs Yepe3
180 MuHyT

du max_time for inactive collaborator mins
default(180) | int
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6 TH®OPMAIIMOHHAS BE3OIIACHOCTbD

[I0 MoitOduc mno3BoOJIsIeT HCIONb30BaTh CTOPOHHee IpOrpaMMHOe obecriedyeHue

C [IeJIbIO IIOBhIIIEeHUs HH(l)OpMaHHOHHOﬁ 0e30macHOCTH.

6.1 AuTucnam

s punbrpanmu cnama [10 MoiiOduc ncnosnb3yet nporpaMMHoe obecrniedeHre Rspamd.

[Iporpammuoe obecniedenve Rspamd — 3To mpopBuHyTasi cuctema GUIBTPAlMM CllaMa,
KOTOpasi MO3BOJISIET OIIeHHWBATh COOOIIEHMs IO Psy MPABHWI, BKJIFOYAsl PeryyisipHble BhIPAXKEHMS ],

CTAaTUCTUYEeCKUH aHAJIM3 U M0JIb30BaTeJIbCKHe CepBUCHI.

OTo 1mporpaMMHOe  obecliedeHHMe  MOXeT  OBITb ~ HACTPOEHO  CAaMOCTOSTeIbHO

nociie ycraHoBku [10 MoitOduc.

6.2 AHTHBHpPYCHOe IPOrpaMMHOe obecIieueHmne

HJISI obecneyeHysl 6€30IIaCHOCTH ITOYTOBBIX JAaHHBIX MOXeT OBITH HCIIOJIb30BAHO CTOpOHHee

aHTUBUPYCHOe ITporpaMMHoe obecriedenrie ClamAV.

[Iporpammuoe obecriedenue ClamAV — 3TO aHTHUBUPYCHBIM HWHCTPyMeHTapHH,
pa3pabOTaHHBIMA CIeIUAIbHO [IJI1 CKAHWPOBAHUSl JJIEKTPOHHOM IIOYTHI HA IIOYTOBBIX IUIIO33X.
ClamAV  npepocraBisier  psifi ~ yTWIMT,  BKIOYas TUOKMM W MaciITabupyeMbli
MHOIOIIOTOYHBIM  [IEMOH, CKaHep KOMAaHAHOM CTPOKM U  PACUIMPEHHbIA  HWHCTPYMEHT
IUIsl aBTOMaTH4eckoro obHoBiieHust 6a3. s ymobcrBa paborel ¢ ClamAV MOXHO HCIIOIb30BaTh

rpaduueckuit uaTepdeiic KlamAV (KDE) wiu ClamTK (GNOME).

OTo mporpaMMHOe  obecliedeHHMe  MOXeT  OBITb ~ HACTPOEHO  CAMOCTOSTeIbHO

nociie ycraHoBkU [10 MoitOduc.
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6.3 Coop 1 aHaIH3 JIOrOB

,HJISI c6opa u dHaJIM34a JIOTOB MOXeT OBITD HCITIOJIb30OBAHO CTOpPpOHHEe

nporpaMMHoe obecnieueHue Rsyslog.

[Iporpammuoe obGecrniedennie Rsyslog obecrmedrBaeTr TIpeM  BXOAHBIX — JIAHHBIX

Y3 pa3HbIX UCTOUYHHKOB, UX Ipeobpa3oBaHMe U BbIBOJ] pe3yJIbTaTOB 110 Ha3HAUYEHHUIO.

JTo mporpaMMHOe  obecriedeHHe  MOXeT  ObITb ~ HAaCTPOEHO  CaMOCTOSITENIbHO

nociie ycraHoBkU [10 MoiOduc.

6.3.1 JIloru CO

OcHOBHBIE TIPOTOKOJIBI BeO-MHTepdelica pefakTopa INOKyMEHTOB HAaxO[SATCS Ha CepBepe

c pornsto auth o mytu /opt/co/wfe/logs/:

/opt/co/wfe/logs/access.log
/opt/co/wfe/logs/error.log

6.3.2 Jloru PGS

Ocnognble npotokoiibl API Euclid 1 gyHKIIMOHAIBHOCTH (aliI0BOro XpaHUIIUIIA HAXOISATCS

Ha cepBepe C poJiblo pgs-app 1o nytu /var/log/pgs/:

/var/log/pgs/aristoteles/
/var/log/pgs/euclid/
/var/log/pgs/sisyphus/

Tax>xe nocrynHa yruwinra docker logs:

docker logs uMA KOHTelHepa
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