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INEPEYEHBb COKPAIIIEHU

B Hactosmem HOKyMEeHTe IIpUMEeHAI0T ClieJyloliye COKpdIlleHWsa C COOTBETCTBYIOIINMU

pacimdpoBkamu (cM. Tabmura 1):

Ta6umma 1 — Cokpaienust 1 paciinppoBKHU

CoxpameHnue Pacum¢poBka
0C OmneparuoHHas cucrema
I1O MoitOduc [IporpammHoe obecrieueHue
«MoitOduc NokymenTs», Android
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1 OBIIIME CBEJEHUS

1.1 Haznauenue

«MoiiO¢uc JlokyMeHTbI» [jIsi MOOWIBHBIX IIAaTGOPM — MPWIOKEeHHe [Jisi MPOCMOTpa |
pPeIaKTUPOBAHKSl TEKCTOBBIX M TAOIMYHBIX JOKYMEHTOB, OTKpbITHS mpe3eHTanuid u PDF, a Takke

JOCTyIa K 061a4HbIM XPaHWIMIIIAM Ha CMapTdOHaX U IUIaHIIIeTax.

[TogpobHoe omwmcanve JyHKIMOHANBHBIX Bo3MokHOCTer [I0 MoiOduc mnpuBeneHo B

nokyMenTe «"MourOdwuc JlokymeHTb» 1jisi MOOWITBHBIX IU1aTGOpM" . DYHKIIMOHAIbHbIE BO3MOXHOCTH.
1.2 Cucremuble TpeOOBaHUS

[Tepeyenr TpeGoBaHMI K TpOrpaMMHOMY U alllapaTHOMy oOOecCIleuyeHHIO —IIpHBefieH

B lokyMeHTe «"MoiOdwuic [TokymeHTbD [i71s1 MOOWITBHBIX I1aTdopM”. CrcTeMHble TpeOOBaHUS».
1.3 Ilopnep:xuBaemMsble 13bIKN HHTep¢erica

— Pycckuii.

— AHITIUHACKUAH.
— Hcnanckuii.

— DpaHITy3CKUH.

— [lopryranbckuii.

1.4 Orpannyenus

— MaKCHMMaJIbHOe KOJIMYeCTBO I10JIb30BaTejled, OJHOBPEMEHHO OTKPBIBUIUX JIOKYMEHT
B peXuMe COBMEeCTHOrO peflakThpoBaHus, — 15. Ilocienyromue mnonbp3oBaTesn CMOTYT
OTKPBITb JJOKyMEHT TOJIbKO Ha IIPOCMOTP;

— JIOKyMeHTBI OOJIBIITOTO 0ObeMa MOT'YT OTKPBIBAaThCSI MEJIJIEHHO;

— KOIIMPOBaHUe OOJIbIINX 00BEMOB TeKCTa MOXET 3aHSTh HEKOTOpOe BpeMs;

— nipe3eHTaruu 6oee 50 M6aiT MOTyT He OTKPBITBCS [IJIs1 TPOCMOTPa.
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B umenax (baﬁHOB U IIalIOK He NOITyCKdeTCa yTIOTpe6JIeHI/IeZ

— UMEHH «...»;

— MMeH, KOTOpble HAYMHAIOTCS UM 3aKaHUYMBAIOTCS ITPOOesioM;

— AMeH, B KOTOPBIX MPUCYTCTBYIOT CIIeIICUMBOJIbI (TaOyJsIsliys, Tepexof] Ha HOBYIO CTPOKY U
T. IL.);

— AMeH, CoflepyKallliX CUMBOJIBI «/» B «\».

MaxkcumanbHas JyIMHa iMeHHd daiiia — 255 CUMBOJIOB.
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2 IIOAI'OTOBKA K PABOTE

2.1 YcraHoBKa NpHJI0KeHHS

[Tonb3oBarernsam MOOHITBHBIX YCTPOMCTB C 0C Android TIPUIOKEeH e

«MonOduc [JokymeHTbD» AOCTYITHO B CJIeIyIONIMX Mara3uHax:

— Google Play.
— Huawei AppGallery.

— V-Appstore.
— Xiaomi GetApps.

B cocraBe mocraBkm «MoiO¢uc YactHoe O6mako»  OOCTylleH — AWCTPUOYyTUB

JIJISL CaMOCTOSITEJTbHOMU YCTaHOBKH BH/1d:

— myoffice documents_android_standalone 2.1.0 (XXXXXX) ARM x32.apk.

Yrobbl ycraHoBUTH nprioxkeHre «MorOduc JIokyMeHTbD), BBIIOJHUTE CIIeIyOIIye IeACTBUS:

1. OrtxporiTe Maras3uH, JOCTYIIHBIM Ha BallleM MOOWJIBHOM YCTPOMCTBeE.
2. B cTpoky noucka BBeiUTe 3a1poC «MOMOPHUCH.
3. B pesynprarax 1moucka BbibepuTe npwioxkeHue «MoiOduc  JloKkymMeHTBHD»

(cm. Pucynok 1):

< monoduUc Q,
4,0 % M BbiWEe 4,5 % v Bbllwe Buibop pepakumm Hosoe
MoinOduc® JokymeHTbl: TekcTsl, Tabnuusl u dainsi P..
New Cloud Technologies Ltd. - PatoTa
40 % 83IMBE [ 1 man+

«MonOduc No4dtar ana opraHu3aaumMi
MNew Cloud Technologies Ltd. - PagoTa
31 % 32MB 10 Teic.+

Pucynok 1 — Beibop npunoxxenus: «MoitOduc lokymenTs» B Marasute Google Play
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MonOdomc

4. Ha crpanune npusnoxenusi «MoitOduc JloKkyMeHTbl» HaXKMUTe KHOIIKY YCTAaHOBHTH

(cMm. Pucynoxk 2):

B MonOduc® [okymeHTbi: TekcTbl, Tabnuubl u

New Cloud Technologies Ltd.

4,0 1Mnm+

2 TbiC. OT3bIB 83 Mb 3+ 0 CkauusaHua

DOCX ODT PDF

G XLSX ODS PPTX
MoinOdomc

PEOAKTOPDI

TEKCTOB Q g NE - GATIOBOE ¥

S XPAHWIMLLE
U TABML N\ 3 MPOCMOTP PDF B OBJIAKE

W NPE3EHTALUA

Pucynok 2 — KnHonka ycranosku npusioxenust B Google Play

B pe3yJjibTaTe orepainyu IIprujioXeHurue 6}’118’1‘ YCTAHOBJIEHO Ha MOOHIEHOE YCTpOﬁCFBO.
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2.2 3amyck NpHUJI0KeHHsI

Ilnst mepBoro 3amycka mpwiokeHuss «MouOduc JIOKyMeHTbl» BBITIOJHUTE OOHO U3

CIIeAyIOLIUX TeUCTBUN:

1. Ha crpanuie npuioxxeHus: B Mara3ue HaxmMuTe KHONKy OTKpBITH (cM. PucyHok 3):

€ Q

MonOoduc® NokymeHTbI: TekcTbl, Tabnuubl u pannsbi
PDF

New Cloud Technologies Ltd.

Pucynok 3 — Knonka OTKpBITH

2. Ha riaBHOM 3KpaHe yCTPONCTBAa HAXKMUTE Ha SPJIbIK IpUiioxeHust (cM. PucyHok 4):

L OKYMEHTbI

Pucynok 4 — Sprnbik pusioxeHus Ha ITIaBHOM SKpaHe YCTPOMCTBa
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[Tpunoxenue «MoiOduc lokymentsn» it OC Android cuuraercst paboTocriocoOHBIM, eCiv B
pe3ysibTaTe AEeWCTBHM II0JTb30BaTeNsl, W3JIOKEHHBIX BBINIe, HAa OKpaHe YCTPOMCTBA OTOOpa3mIach
crpanmuna npuBercTBUS  «MoOduc  JlokymenTe» 06e3 Bbjaud  coobmieHudd o cboe

B pabore (cM. PucyHok 5).

Ha crpanunie npuBeTcTBUSI HEOOXOMMMO O3HAKOMHUTBCS C JIMIIEH3WMOHHBIM COIVIAllIEHUeM
u [lonmurkoi koHGUIeHIMATbHOCTH. Eciii BbI COITIACHBI C YCJIOBUSMU UCIIOIb30BaHUSI IPOTPAaMMHOT0

O6€CH€‘-I€HI/I$I, H3JI0’KeHHBbIMH B JJAHHBIX NTOKYMEHTdX, Ha’)KMUTe KHOIIKY HpI/lHHTI).

[o6po noxkanosaTb
B MoinOduc JokyMeHTbl!

[ns Ucrnons30BaHUA 3TOM0 NPUIOKEHNA HE0EX0AUMO NPOYUTETE U MPUHATL YCNOBUA
JTULEH3NOHHOI O cornatueHus u NMonuTuKK KoHdnaeHUnansHoCTH.

Pucynok 5 — Crpanuna npusetctusi « MoriOduc Hokyments» myist OC Android
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Ha crpanvne VYayumare MoiiO¢uc [okymentsr (cMm. PucyHoxk 6) Haxmwure
KHOIKY CorIacHTBCA, eCiiv Bbl COIVIACHBI Ha Ilepefiady CTaTUCTUYeCKUX JIAHHBIX O PaboTe IPUIIOKeHus],

WK HAKMHWTE KHOIIKY OTKaBaTbCSI, eCJIM He COITIaCHBI Ha Ilepeaaqy 3TUX JaHHbIX.

0O
" e )
Ynyywatb
MoitOpuc® [loKymeHTbl
Ompaenﬂu QHOHUMHYHO CTATUCTUKY UCNONL3OBAHUA NPUNOXEHWA, Bbl NOMOraeTe
Ham caenate NPOAYKT nywwe.
Mb! He cob p nepcok A . Bbl MOXKeTe 3aMeHuTb cBoe pewexue

noaxe.

COFNACHTHCA

OTKA3ATLCH

Pucynok 6 — Crpanuna Yayumars MoitOduc lokyMeHTHI
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Ha crpanune OtnpaBiasaTte oT4eTbl 0 cOosix mnpuwiokennsa (cM. PucyHok 7)
HakMuTe KHONIKY CoOIJIacHTBCSI, €M Bbl COIVIACHBI HA Tepefjady JaHHBIX O COOSIX MPUIOKEHHUS], U

Ha’XMHTe KHOIIKY OTK&BHTBCSI, eCJIi He COITIACHBI Ha Iiepeaaqy 3THUX JaHHbIX.

ill
o

OTnpaBnATb OTYEThI
0 c60AX NPUNOXKEHUA

Mbi He coOBMpaem NepPCoOHanbHbIe AaHHbIe, Bbl MOXETE U3MEHUTL CBOE pelleHne
noaxe.

COMNACHTLCR

OTKA3ATLCA

Pucynok 7 — Ctpanuiia OTHpaBisiTh 0TYEThI 0 COOSX MPUJIOKEHHUS
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Ha crpanuiie IlopkimounTtbest k 001aky (cMm. PucyHok 8) Bbibepute o6rmadHoe XpaHUIUILIE JIst

aBTOPM3AIIMK WK HaxkmuTe KHOTIKY Ilo3ke, 4T06bI MPOIOIKUTE paboTy 6e3 aBTOpU3aIlvH.

Vo

MogKn4UTbCA K 061aKy

MoiOduc [LoKyMeHTbI NO3BONAET paboTaTs
¢ hainamu B 06N1a4HLIX XPaHUIULLAX:

MonOdwuc
Google Drive
AHpexc.[uck
OneDrive

Dropbox

§ ¢ 0 % 0 0O

Box

Moaxe

Pucynok 8 — IloaxiroueHue 0651auHOr0 XpaHUIMINA

[Topsiiok moAKIroueHst OOIaYHbIX XPAHWJIUII OITMCaH B paszesie 3.1.
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3 PABOTA B ITPUWJIOXKEHNA

3.1 ABropusanus

3.1.1 ABropusamus B MoitO¢uc YacrHoe Obako

1. B cnucke ob6naunbix xpanwidn] (cM. Pucynoxk 8) Bbeibepure MoiitOduc.

OTkpoetcs cTpaHuIia aBropy3aliuu (cMm. Pucynok 9):

MornOdpuc
Bxop B HacrHoe D6nako

NorvH

alexandr.smirnov@mydomain.ru

Ykasatb agpec cepeepa

Cepeep
hnps://server.mydomam.rd

Pucynok 9 — Crpanuna aBropusanuu MoinOduc

2. B none Jloruu BBeuTe afipec 3J1eKTPOHHOM MOYTHI.
B none IIapons BBevTe 1aposisb.

4. Tlpm HeoOXOIMMOCTH yCTAHOBHTe ¢UIaXkOK YKa3aTh ajipec cepBepa W B HOBOM IIOJe
BBeJIUTe aJipec cepBepa aBTOKOHGHUTYpaITUH.

5. Haxmwure kHOnKy BoTH.

[Tpu koppekTHOM BBOJIe JAHHBIX OTKpoeTcs paszien «Mowu [lokymenTs» (cM. PrcyHok 30).
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3.1.2 Iloaxmrouuts obmaynoe xpanwuiie Google Drive

1. B crnucke obmaunbix xpanwimil (cM. PucyHok 8) Beibepure Google Drive.
2. B oxHe 3ampoca Ha pgoctyn K akkayHTy Google nHaxxkmure kHOIKYy Xopomio

(cMm. Pucynok 10):

PazpewwTte «eMoiOduc JOKYMeHTbI» AOCTYN K
akkayHTy Google

PaboTa ¢ hainamu B xpasunuie Google Drive
GyfeT BO3MONHA, TONLKO BCNKW Bbl NPEAOCTaBUTE

v
v

JaNpoWeHHBIE pa3pELUEHWA.

Xopowo

Pucynok 10 — 3anpoc gocrymna k akkayHTy Google

3. Ecmu Ha ycTpoicTBe yke BBIIIOJIHEH BXOJl B aKKAyHT, B OTKPBIBIIIEMCSI OKHe BblOepuTe
JAHHBIM akkayHT. Eciii Ha ycTpoiicTBe HeT 100aB/leHHBIX aKKayHTOB, HAKMUTE KHOIIKY

JobaBuTh akkayHT (cM. Pucynok 11):

0

BbiGepuTe akkayHT

ANs paboThbl ¢ NpUnoXeHuem "[okyMeHTb!”

‘.-’-.

. L —— ey -

2+ [o6aBuTb akKayHT

Y706bI BbI MOT/IM NPOAOIKUTE, Mbi NEpeaaguM Balle UMA,
aapec aNeKTPOHHOMU NoYThl M GOTO NPODUNA NPUNOKEHUIO
"NoxkymenTol”. Npexge 4eMm Ucnonb3oBaTh €ro, 03HaKOMbBTECH
C 3TUMK JOKYMEHTaMM: MONUTHUKA KOHOUAEHUMANbHOCTYU U
YCNOBUA UCNONBI0BAHWUA,

Pucynok 11 — Knorika /l06aBuTH akkayHT

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOT'MH», 2013-2022 22



MoinOdouc

4. Bemure ajmpec 3NIEKTPOHHOW MOYTBHI/HOMep TejlepoHa B COOTBETCTBYIOIEe IIOJie U

HaxxmuTe kHOTIKY Jlanee (cM. Pucynok 12):

Google
Bxon

WUcnonbayinTe akkayHT Google. Moapobhee...

TenedoH Unu appec 30. NOYTbI

3abbinK aapec 3NEeKTPOHHOK NOYTLI?

Co3partb aKKayHT Hanee

Pucynok 12 — Crpanuria aBropusanuu Google

5. BBemuTe maponb B COOTBETCTByIOILlee II0OJle M HaXMUTe KHOIKy /[lamee

(cm. Pucynok 13):

Google

Hobpo noxanosatb!
Q)

[ Beeaute napone

[[] nNokasark napons

3abbinu napons? Hanee

Pucynoxk 13 — Beop naposst ot akkayHta Google
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6. Ha oTkpbIBIIIeNCS CTpaHUIle 03HAKOMBTECh C YCJIOBUSIMU UCIIO/Ib30BaHus cepBuca Google

1 HakmuTe KHOTIKY IlpuHuMaro (cM. PucyHok 14):

Google

Hobpo noxanosaTb!
@

Haxumas "TIpUHUMaIo”, Bbl cornaliaerecs ¢ YCNoBUAMM UCNONL30BaHNUA, B
KOTOPbIX NpeAcTasneHa nogpobHas nHdopmauus o pabore ¢ cepeucamm Google.

Bbl TakXKe NnpuHUMaeTe Ycnoeua ucnonb3soeardus Google Play, yTo6bl BKAOUUTD
peKkoMeHAaLMK 1 yNpagneHue NpUnoKeHUaMN.

Crepaenuna o Tom, Kak Google obpabaTteiBaeT Ballk AGHHbIE, MOXHO HAWTU B
MonwTtuke KoHpuaeHUUansHoCcTH. HYTo6bI NPOBEPUTH HACTPONKK
KOHOUASHUMANBHOCTH WK M3MEHUTL NapameTpbl 4OCTYNa, NepeiguTe Ha
CcTpaHuly account.google.com.

MpuHUMaio

Pucynok 14 — Ycnosus ucnonb3oBanust Google
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7. Jly1s KOppeKTHOM paboThl XpaHWUJIUINA Ha OTKPBIBIIENCS CTpPaHUIle OTMeThTe (IIa’kKKOM BCe

nepeyuciieHHble  IIpaBa, KOTOpble  HeoOXOMMMO  TPeJOCTaBUTh

(cMm. Pucynoxk 15):

G Boitpute B akKayHT Google

®

Mpunoxeruto "MyOffice Documents”
HY>XHbl NpaBa [OCTyna K BalleMy akkayHTy
Google

o

BbibepuTe, kakue Npaea [OCTYNa Bbl XOTUTE NPEAOCTaBUTL
npunoxenuio "MyOffice Documents”

‘ YcTanoBKa CBASK C BALIWMM IMYHBIMK AaHHbIMUY 8 Google

&  TPOCMOTP BAWWX MMUHBIX RaHHbIX M unche

& o6LeaOCTYRHDBIX

& TP Bt a e {0 NOYThLI BaLuer

® 3 (

L MpocmoTp, cosfaHue, UaMeHeHne u yaanexve scex hainnos
Ha Google [lucke MogpobHee..

L MpocmoTtp, " ® 1K O CBOMX

napamertpax Ha Bauem Google [lucke Mogpo6uee..

ﬂpocMuvp. co3faHne, U3MEHEHNe U yaaneHne ToNbKo Tex
L taitnoe Ha Google [IMCKe, KOTOPbIE Bbl UCMONb3YeTe C 3TUM
npunoxexuem Mogpo6Hee...

Mpocmortp, , W W YA Beex dainos
Ha Google [iucke Mogpo6hee...

Pucynok 15 — Ilpenocrasinenue mpaB Aoctyna kK akkayHty Google

8. Haxwmure knonky IIpomomxuts (cM. PrucyHok 16):

Y6epnuteck B HapexHocTu cepeunca "MyOffice Documents”

9TOT canT nan NPUICKEHUE CMOXKET NONYYUTE ROCTYN K
KOHGUAeHUManbHoi nHGopmMaumn. NocMoTpeTb UK YaanuTb
NPUNOXKEHUA M CaWTbl C AOCTYMNOM K BallleMy aKKayHTy MOXHO Ha
cTpaHuue AkkayHTt Google,

MNoapotHee o ToMm,
Kak Google noMoraeT 6e30NacHO AeNUTbCA JaHHbIMK. ..

O3HakoMbTECh C NONUTUKON KOHDUAESHLHANBEHOCTH K
yCNnoeuAMKW Ucnonb3oeauusa npunoxenns "MyOffice Documents'".

Otmena I Mpogonxuts ]

Pucynok 16 — Knonka IlpopoimxuTs
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MonOdonc

9. Ha orkpbiBIIelCsS CTpaHUIle BBeWTe Ha3BaHWe XpaHWIMINE, KOTopoe Oyner
oToOpakaThCs B npumoxeHun «MonOduc [lokyMeHTh.

10. Haxxmute kHOTIKY I'oTOBO.

O6rnauHoe XpaHWIHIIE MOSBUTCS B Orioke OO/IayHbIe XpaHWIMINA, U COfiepXKaliecss B HeM
JOKYMEHTBI Oy[lyT JOCTYIIHBI JyIsl IPOCMOTpa B paboueii obrnacty (cM. paszen 3.3.1.3), a Takke 3arpy3ku

B XpaHWJIMIIe JOKYMeHTOB (CM. pa3zzen 3.3.2.3).

Yrober ymamuth Xpanwmmiie Google Drive uz mpunoxenus «MouOduc JloKkymeHTH,

BBITIOJIHUTE ClIeyrole e CTBHS:

1. Ileperinute B pasnen «HacTpoiikmy.

2. B 6noke ObmaunbIe XPpaHUJIHIIIA HA’KMUTE KHOIIKY E pAnoM C Ha3BaHHWEM XPdHUWIIAIIIA.

3. Bribepure koMaHAy YAQJIHTh.
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3.1.3 Ioaxarouurs odayHoe xpanwnie «Iugexc Tuck»

1. B crnucke o6maunbix xpanwuil (cM. PucyHok 8) Beibepute «SAupexc [ucky.

OTkpoertcs crpanuiia aBropusamnuu (cMm. Prucynok 17):

<  [o6aeuTb 06nako

Aupekc

BonauTte, 4Tobbl NPOACIXNTD

Beegute noruH, no4vty unu tenedoH
/

He nomHio norux

Boiitu

3aperucTpupoBsarbcs

Pucynok 17 — Crpanuna aBroprsanuu «SHIeKcy

2. Baenure j0THH, ajipec 3JIeKTPOHHOW IMOYTHI WIX HOMeP TejiepOHA B COOTBETCTBYIOIIEe
nose.

3. Haxmurte kHONKY BoiTH.
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4. Ha oTkpbiBIIeics CTpaHuIle BBeJUTe IIapojib B  COOTBETCTBYIOIlee  II0Jie

(cMm. Pucynok 18):

<  [o6aBuTb 06naKo

Anpexc

BownauTte, 4Tobbl NPOAOIXNTD

myoffice.a.smirnov

Bseaure naponb

Pucynok 18 — BBop maposs isist akkayHTa SIHiexc

5. Haxwmwure kHOnKy BoTH.
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6. Ha crpanune 3ampoca Ha [AOCTyIl K [JIaHHBIM HaXXMUTe KHONKy Paspemursb

(cMm. Pucynok 19):

< J[lo6aButb 06nako

Anpekc OAuth

myoffice.a.smirnov BbibpaTb Apyromn akkayHT

Mpunoxexune MyOffice® Documents for Android sanpawwusaet
[0CTYN K BalUMM AaHHbIM Ha AHAeKkce

Anpgekc.fiuck REST API
3anucb B ntobom MecTe Ha [ucke
YrteHue Bcero [lnucka
[octyn k nHdopmaumm o [iucke
[ocTyn K nanke npunoxeHus Ha [lucke

\ PaspewwmTb 3anpetutb

J

Pucynok 19 — 3arnpoc Ha 10CTyn K JaHHBIM

7. Ha oTkpeiBlIelics CTpaHHIle BBeIUTe Ha3BaHWe XpaHWIMIA, KOTopoe Oyzer
otobpaxarbcst B npusioxkeHnH «MorOduc JJokyMeHTBI.

8. Haxwmure kHonKy I'oTOBO.

O6auyHoe XpaHWIHIIe MosSBUTCS B Oroke O0sayHble XpaHWIMINA, Y COflepiKallliecs: B HeM
JIOKyMeHTBI OyIyT JOCTYIIHBI AJIs1 IPOCMOTpa B pabodeli obmacty (cM. pazaen 3.3.1.3), a Takke 3arpy3Ku

B XpaHWJIMILIe IOKyMeHTOB (cM. paszen 3.3.2.3).

Yr1obbl ymamurh xpaHwmile «AHnmexc [luck» u3 npunoxenus «MorOduc [lokymeHTbD,

BBITIOJTHUTE CJIe/TyIOIIe JIeUCTBUSL:

1. Ilepeiinute B paspen «Hactpoiikmy.

2. B 6ioke O6a4yHble XpaHIIMINA HAKMUTE KHOIIKY # PSZIOM C Ha3BaHHEM XPaHWIHUIIA.

3. Bribepute xoMaHAy YHAQ/IHTh.
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3.1.4 IloaxrouuTs o6saynoe xpanuwituie Dropbox

1. B crnucke o6maunbix xpaHwiuil (cM. PucyHok 8) Beibepute Dropbox.

OTkpoertcs crpanuiia aBropusamnuu (cMm. Prucynok 20):

<  [Oo6aButb 06nako

Y106bI NogcoeanHnTbes K MyOffice®
Documents for Android, BoinguTe B
Dropbox.

G BoiiTn yepes Google

wm

AZpec 3N1eKTPOHHOI MOYTbI

Maponb

3ra cTpaHuua sawuuieHa pyHkuymen reCAPTCHA u
noanapaet nog MonuTuky KOHOUAEHUNANBHOCTH U
Ycnosus ucnonb3soeanua Google.

3abbinu naponb?

Tonbko HaunHaeTe 3HakomcTeo ¢ Dropbox? Cospgartb
aKKayHT

Pucynok 20 — Crpanuria aBroprsanuu Dropbox

2. Beepgure aapec BJIeKTpOHHOﬁ IIOYTBI KW IIAapOJIb B COOTBETCTBYIOIIHE IIOJId WU

aBTOpusyiTech yepe3 Google (pu Hanmuuum akkayHTa Google).
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3. Ha crpanune 3ampoca Ha J[AOCTYIl K JIaHHBIM HaXXMUTe KHONKy Paspemursb

(cMm. Pucynok 21):

<  [o6aeutb obnako

33 BbInTi

MyOffice® Documents for Android xo4eT nonyuntb gocTyn K anam u nankam B Ballem
Dropbox. MNogpo6Hee

Pucynok 21 — 3anpoc Ha OCTyn K JAHHBIM

4. Ha OTKpBIBIIEMCS CTpaHWIle BBeJuTe Ha3BaHWe XPaHWIHWINA, KoTopoe Oyzer
otobpaxarbcsi B mpusioxkeHnn « MontOduc JJokyMeHThI.

5. Haxwmwure kHOnKy I'0TOBO.

O6mauHoe XpaHWHMIIe TOSBUTCS B Orioke OOJIauHbIe XpaHWIMINA, U COIEpXKallyecs B HeM
JIOKyMeHTBI Oy/lyT JIOCTYTIHBI JiIs IPOCMOTPa B paboueit obnactu (cM. pazfen 3.3.1.3), a Takxke 3arpysKu

B XpaHWIMIIIe IOKYMeHTOB (cM. paszern 3.3.2.3).

Yrobbl yaamuTe xpanwiie Dropbox u3 npunoxenus: «MonOduc JIoKyMeHTb», BBIIIOJIHHATE

CIefTytolue AeUCTBUS:

1. Ilepeiinute B pasnen «HacTpoiikmy.
2. B Goke O6na4Hble XPaHWIMINA HAKMUTE KHOTIKY * PSIOM C Ha3BAHHEM XPaHWIUIIA.

3. BrbibepuTe kOMaH/ly YHQIUTh.
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3.1.5 Ioaxmouurs odayHoe xpanwiuie OneDrive

1. B crnucke obmaunbix xpaHwmil (cM. Pucynok 8) Beibepute OneDrive.

OTkpoertcs cTpaHuiia aBropusamnuu (cM. PrucyHok 22):

<& [o6aButb 06nako

B® Microsoft
BouTtu

9nekTpoHHasA noyta, TenedoH unu Skype

HeT yyeTHoi 3anucu? CospainTe ee!

He ynaetcs nony4ynTb AOCTYN K CBOEW y4eTHOM 3anucu?

MapameTpbl BXoaa

-

Pucynok 22 — Crpanuna aBropusanuu OneDrive
2. BBenuTe azipec 2/1eKTPOHHOM IIOYTHI, HOMep TejlepOHA WIM SKype B COOTBETCTBYIOILlee

I1oJjie.

3. Haxmwure kHONIKY [Hasee.
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4. Ha orkpeiBlIelics CTpaHuIle BBe[UTe IApojb B  COOTBETCTBYIOIlee  II0jie

(cMm. Pucynok 23):

<  [o6aBuTb 06nako

BS Microsoft

al.smirnov1@outlook.com
BeeauTte naponb

Naponb

| | OcTtaBaTbcA B cucteme

3abbinu napons?

Pucynok 23 — Beop nmapors asist akkaynta OneDrive

5. Haxwmwure kHOnKy Bxon.

6. Ha crpanurie 3ampoca Ha JIOCTYT K JaHHBIM HaxkmuTe KHOTIKY [la (cMm. PucyHok 24):

<  [o6aBuTtb 06nako

B Microsoft

al.smirnov1@outlook.com

[aTb npunoXxeHunio focTyn
K BallMM AaHHbIM?

CeepeHun 0 NpUnoXXeHun

MyOffice Documents Heo6xoMMO Balle paspelleHue Ha
cnepylow e AencTBUs:

B Monubiit gocTyn ko Becem daiinam, K KOTOpbIM
l y Bac ectb AocTyn
MyOffice Documents cMoXeT yuTaTb,
co3/jaBatb, U3MEHATb U yAanaThb Bee hainbl
OneDrive, K KOTOpbIM Y Bac ecTb AOCTY.

MpUHUMaR 3TH pa3pellieHus, Bbl NO3BONAETE ATOMY NPUNOKEHUIO
UCNoNb30BaTh Balu AaHHble B COOTBETCTBUU C YCNOBUAMM
UCNONb30BaHUA U 3aABNeHNeM O Korcd;m:(euuuanbuocm. Bbl MOXeTe
W3MeHUTL 3TW paspelleHus saeck: https:/microsoft.com/consent.

MNokasatk cBefleHnn

Pucynok 24 — 3anpoc Ha OCTYT K JJAHHBIM
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7. Ha oOTkpbIBIIeNCST CTpaHWIle BBeAUTe Ha3BaHWe XPAHWIWINA, KOTopoe Oyer
oToOpakaThCs B npumoxeHun «MonOduc [lokyMeHTh.

8. Haxmure kHo1KY I'oTOBO.

O6rnauHoe XpaHWIHIIE MOSBUTCS B Orioke OO/IayHbIe XpaHWIMINA, U COfiepXKaliecss B HeM
JOKYMEHTBI Oy[lyT JOCTYIIHBI JyIsl IPOCMOTpa B paboueii obrnacty (cM. paszen 3.3.1.3), a Takke 3arpy3ku

B XpaHWJIMIIe JOKYMeHTOB (CM. pa3zzen 3.3.2.3).

Yrobs! ynamuth xpanuwuine OneDrive u3 npwioxkenus: « MorOduc JIokyMeHTbD), BBIITOJIHATE

direnyromuye JIeCTBHS:

1. Ileperinute B pasnen «HacTpoiikmy.

2. B 6noke ObmaunbIe XPpaHUJIHIIIA HA’)KMUTE KHOIIKY E pAnoM C Ha3BaHHWEM XPdHWIIMIIIA.

3. Bribepure koMaHAy YAQJIHTh.
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3.1.6 IoaxrouuTs odsIayHoe xpanuwtuiie Box

1. B crnucke obmaunbix xpaHwiuil (cM. PucyHok 8) Beibepute Box.

OTkpoertcs cTpanulia aBropusaiuu (cM. PrucyHok 25):

<  [lo6aBuTb 06nako

BbinonHuTe BX0A, YTO6bl paspewwnTb J0CTyn K Box

] l“*/l?"“\ INEKTPOHHOWN NOYTbI

E Maponb

Ucnonb3osatb (yHKUMIO
eauHoro Bxoaa (SS0)

3abbinu napons?

Pucynok 25 — Crpanuna aBropusanuu Box

2. Beepgure azipec BJIeKTpOHHOP'I IIOYTHI ¥ I1apPOJib B COOTBETCTBYIOIIME IT0JIA.

3. Haxmure KHOIIKY ABTOPH30BaTh.
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4. Ha crpanune 3ampoca Ha AOCTYIl K JIaHHBIM HakmuTe KHONKy Grant access to Box

(cMm. Pucynok 26):

<  [o6aeutb obnako

With access to your
myoffice.a.smirnov@yandex.ru Box account,
MyOffice Documents can:

« Read and write all files and folders stored in
Box

Grant access to Box

Granting access will redirect to
myoffice://token

Deny access to Box

Pucynok 26 — 3anpoc Ha OCTyn K JAHHBIM

5. Ha orkpeiBlIelics cTpaHWIle BBeUTe Ha3BaHWe XpaHWIMIA, KOTopoe Oyzer
oToOpakaTbcs B npuioxeHuu «MonOduc [lokyMeHTbD».

6. Haxmurte xkHonky I'oToBo.

O6auyHoe XpaHWIHIIe MosBUTCS B Oroke O0sayHbple XpaHWIMINA, Y COflepiKalllecs: B HeM
JIOKyMeHTBI Oy/lyT JIOCTYTIHBI JiIs IPOCMOTPa B paboueit obnactu (cM. pazfen 3.3.1.3), a Takxke 3arpysKu

B XpaHWJIMIIIe JIOKyMeHTOB (cM. paszen 3.3.2.3).

Yrobwl ymamuth xpaHwmile Box u3 npunoxenuss «MonOduc JlokymMeHTBD), BBITIOIHUATE

CJIeyrolIye 1eMCTBUSL:

1. Ilepeitnute B paznen «Hactpoiikuy.

2. B Gioke O6naunble XpaHHIMINA HAKMUTE KHOIIKY # PSIOM C Ha3BaHKUEM XPaHHJIUIIA.

3. BrbibepuTre koMaH/ly YHQIUTh.
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3.2 Hacrpoiika coBmectumocTtH ¢ «MoitO¢uc Yacrtnoe Obs1ako»

Heobxomumocts  HacTpoviku  coBMectumocth € «MoiOduc  YactHoe — O6rmako»

MOKeT BOSHUKHYTD B CJIeAYIOMIKMX CIIydasax.

1. Ecu y momnb3oBaresis Ha MOOWIBHOM YCTPOMCTBE YCTAaHOBJIEHO IIPHJIOXKEHUe
«MoutOduc JlokyMeHTBI», U OH aBTOPU30BaJCs C ero nomoupio B «MoiOduc YactHoe
O6rnako», Ipy 3TOM BepCHsl IaHHOTO NPUJIOKEHHsT HeCOBMeCTHMA C TeKyIled Bepchen
«MoriO¢puc YactHoe Ob6maKo».

B 3TOoM citydyae mosnp3oBaTenb B MIPUIOXKEHWH YBUAWT COOTBETCTBYIOIIEE YBeIOMIIEHHE

(cMm. Pucynok 27):

Mowu fOKyMEeHTbI

HecosmecTumMas sepcus
Onga co3faHns U penakTUPOBaHUA annos B 06N1aKE HEO6X0ANMO CKE4aTb U YCTaHOBUTL BEPCUK

2022.01.01. MNepen ycTaHOBKOW PEKOMEHIYETCA YAGNUTE TEKYLLYIO BEPCUIO MPUIOHKEHNA

Ckavarb

Pucynok 27 — Ilpumep yBenomiieHHst 0 HECOBMECTUMOCTU BepCUid

B aTom CjIy4dde II0JIb30BATeJIb He CMOXET CO34dBdTb U PeAdKTUPOBATb HOKYMEHTbI

C UCMOJIb30BaHMEeM XpaHWiuila JokyMeHToB « MoitOduc YactHoe O61ako».

YT0o06BI 0OHOBHUTH HpI/IJIO)KEHI/Iel, HeO6XOJII/IMO HAXXaTb Ha YBeIOMJIEHWHU KHOIIKY Cxauarh.

! Tlepen ycTaHOBKOM HEOBXOAUMO YIATUTD TEKYIIYIO BEPCUIO TIPUTIOKEHHS.
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2. Fcm B marazuHe Ha MOOWIBHOM YyCTPOMCTBe AOCTYITHA HOBAsl BEepPCHSI MPHIIOXKEHUS
«MoiiOduc JlokyMeHTB» U TOCTe OOHOBJIEHHS JAAHHOTO IIPUJIOKEHHUS ero Bepcus
CTAHOBHUTCSI HECOBMECTUMOM C Tekyiei Bepcren « MorOduc YactHoe O6ako».
[Tomb3oBaTesis B~ TPWIOXKEHWH  YBUAWT  COOTBETCTBYyIOIlee  yBeIOMJIeHHe
(cMm. PucyHok 27).

B arom ciiydae monb3oBarenb He CMOXET CO3[aBaTh U PellaKTUPOBaTh JIOKYMEHTHI
C MCIOJIb30BaHUEM XpaHWJIHIIA ToKyMeHTOB «MonOduc YactHoe Obmakoy.

2

Yrobbl yCTaHOBUTH OOJiee paHHIOID BepCUIO TNPWIOXKEHHs”, HeoOXOIWMO HaXkaTb Ha

yBe[loMJIeHUH KHOTIKy CKa4aThb.
B ciyvasx, onmcaHHbIX B 1. 1-2, Ha MOOWIIbHOE YCTPOWCTBO OyzieT 3arpy»keH ¢aiil BUa:
— myoffice_documents_android standalone 2.1.0 (XXXXXX) ARM x32.apk.

Ero ycranoBka onuvcana B jokyMeHTe «"MoiOduc YactHoe O6mnako". [TamsiTka 1o ycTaHOBKe

MobusbHOro npuiioxkenus "MoiOduc [lokymenTs!" ¢ nomortpio APK-daiinay.

2 [Tepen yCTaHOBKO#M HEOGXOIMMO YIAIMTh TEKYIIYIO BEPCHIO IIPUIIOXKEHHS.
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3. Ecm npunoxenue «MoiOduc [JoKkyMeHTb» ObUIO YCTaHOBJIEHO IIPU IOMOIIM apk-
daiina (cM. cilydad, onucaHHble B 1. 1-2), U 1oib30BaTeb JOMOIHUTEIbHO YCTAHOBUI
npwioxenue « MoiOduc JlokyMeHTbI» U3 Mara3vHa Ha MOOMJIBHOM YCTPOMCTBE.

B arom ciydae y mnosb3oBaTesii Ha MOOWIBHOM YCTPOMCTBe OyoyT YCTaHOBJIEHBI
IBA  IIPWJIOXKEHMUS, KOTOpble  pasjM4YaloTcsd  Mexay  cobol  BepcusiMU

(cm. Pucynok 28):

SLIORYMEHTEIS TTORYMERTH!

Pucynok 28 — Pa3ubie npuwioxxenust « MoitOduc JlokyMeHTbI»

s perenust npobiembl coBMecTUMOCTH ¢ «MoitOduc YactHoe O6s1ako» HE0OXOAMMO
YAQIUTh C MOOMJIBHOTO yCTpOMCTBa npuioxenre « MoitOduc JlokyMeHThI», yCTaHOBJIEHHOE

13 MarasuHa (SpJIbIK 3TOT0 MPUJIOXKeHUsI Ha pUCYHKe 28 ciieBa).
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3.3 Xpanwmume «MoitO¢uc JJlokymMeHTHI»

3.3.1 aTepdeiic xpaHUIHINA TOKYMEHTOB

Ecnmu nomnb3oBaTens He aBTOPM30BaH B akkayHTe MorOduc, GyHKIIMOHATBHBIE BO3MOXKHOCTU

IMPAJIO’KEeHHsT OI'PdHUY€HbI. Ha 9KpaHe 0T06pa)KHETC${ pasnen «HOKYMGHTI)I», HHTep(l)eﬁC JAaHHOI'O

pas[iesia BKJIIoUaeT B cebsi criefyrolye anemMeHThl (cM. PucyHok 29):

JOoKyMeHTbI

Wmn ara oTKpbITHA

OTKPHITL AOKYMEHT 2

- <

Hosbin fokymenT.docx 8 despans, 2022
310 yCTpoRcIBo <
MyOffice_Mail_2021.04....ystem_Requirements.pdf

- 7 @espana, 2022
Jro ycrponcreo

. O

Pucynok 29 — UnTepdetic paznena «J{okymMeHTbI»

1. KHomka E — OTKPBITh [1aHeJIb HaBUTallUK.

2. Kuonka M@ OTKpPBITH JOKYMEHT — OTKDBITh JIOKYMEHT, KOTOPBIA HaXOIUTCS Ha

YCTPOMCTBe MOJIb30BaTelIsl UM B obJake (cM. pasnen 3.3.2.4).

3. Pabouas obnacTtp, KoTOpas NpeACTaBisieT COO0M CIMCOK JIOKyMEeHTOB, COXpaHEHHBIX Ha

ycTporictBe. B paboueii o6acTi MoryT oToOpaXkaThCsl pa3ziesibl:

- «HEI[aBHO OTKPBITBIE» — B IOdHHOM pas3fiejie pPacCIIOJIOXKeHbl JOKYMEeHTbI, KOTOpPbIe

MIOCJIEJHUMU OTKPBIBAJIMCh JIJIS1 IPOCMOTPA WK peJaKTUPOBaHUS.
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— «Ilocnennee obHOBIIEHME» (IOCTYIIeH TOJNBKO B Cilydae, ecyid I0JIb30BaTellb TOJIbKO
yCTaHOBWJI NPUJIOXKEHKe WM OOHOBUWJI ero Bepcuio). B maHHOM paszfene pacrionoxeH
IOKYMEeHT C OIKMCAaHWeM HOBOW BepcUU. J|OKyMEHT MOXHO OTKpBITh B TEKCTOBOM
pelakTope, MPOYUTATh, MIPU KeJlaHUM OTPeaKTUPOBATh WU IepecoxpaHuTh. [locie

IIPOCMOTPA AOKyMeHT OyrieT oTobpaXkaThbCsl B mofipaszieiie «HellaBHO OTKPBITHIEY.

4. Knomka (+) - CO371aTh HOBBIM JOKYMeHT (CcM. pa3zen 3.3.2.1).

IIpy  HaxatMM  KHOIIKU E Ha OJKpaHe OTOOpa3WTcsi IlaHelb  HABUTalWY,

Ha KOTOpOﬁ PacCIIOJIOKeHbI dJIeAyroIire SJIeEMeHThI.

1. Kuxomka BoiiTu, ripefHazHaueHHas [Jis [epexo/la K OKHY aBTOPHM3allUU I0JIb30BaTells B
akkayHTe MoiOduc (cm. paszaen 3.1.1).

2. Paznen -]:[— «Hacrporiku» (cM. paspgen 3.3.3).

3. Pasmen BB «Hamwmcare paspaborurikam» (M. paszen 3.3.4).

4. Kuorka €, npeiHa3Ha4YeHHas i nepexofia B CIIpaBOYHbBIN [IEHTP HAa OUIIMAIbHOM
carite MoitOduc.
5. Kwuomxka *, IIpelHa3HAa4YeHHast il oueHKU npwiokeHuss «MonOduc JlokyMeHTbD

B Google Play vt Huawei AppGallery.
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ITpy aBrOopmzammy B akkayHTe MoiOduc (cMm. pasgen 3.1.1) Ha SKkpaHe IO yMOJTYaHUIO
oTtobpakaercs paszmen «Mou JokyMeHTb». UHTepdeiic ocTaabHBIX pa3/ieyioB aHAJIOTHYeH UHTepdeicy

pazzesna «Mou 1I0KyMeHTbD».

Hnutepdeiic Tekyliero pasneia/lankyd —BKIIOYaeT B cebs  CyieAylole  3JIeMeHThI

(cm. Pucynok 30):

MNanenb ynpasneHus

@ = Moy BOKYMEeHTbI

Hosasn nanka =
22 okrabpr, 2020

ll‘
Jo

Mo#nOgpuc.xodt
10 wions, 2021

9 Hogan npesexTauyus.xodp
2+ 12 mapra, 2021

9 Hosas Tabnuua.xods
19 HorGps, 2020

Pabouas obnacrb

&) | «—— TMaHenb HaBurauum

©

Pucynok 30 — UuTepdeiic Tekytiero pasfena — pasaen « Mou JIokyMeHTb»

[lanens ynpasinenus (cM. pa3gen 3.3.1.1).
[Tanens HaBuranuu (cM. pasaen 3.3.1.2).

Pabouast obmacte (cm. pasnen 3.3.1.3).

A W

Knonka m — CO3JaTh HOBBIM JJOKYMeHT/Ianky (cM. pasgen 3.3.2.1 n 3.3.2.2).
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Ha ycrporictBax Cc HeGONBIION [UAaroHaJbl0 WWIM paspelleHueM HHTepdelC TeKyllero

pazfesia/manky BKIoYaeT B cebst cienyromye aieMeHTsl (cM. PucyHok 31):

MaHenb ynpaeneHus

Mou AOKYMEHTbI

MonOduc TekcT.xodt
22 1 woHs, 2021

MonOduc.xods
22 11 nionn, 2021

Pa6ouas obnactb

©

Pucynok 31 — UuTepdeiic Texyiiero pasfena
(Ha ycTpoMcTBaxX C HEOOJBIIION TMAarOHAJIbIO W/WIIU pa3perieHrueM)

1. Ilanens ynpasnenus (cMm. pasgen 3.3.1.1).

2. Pabouas obnacts (cM. pasnen 3.3.1.3).

3. Knomka m — CO3[aTh HOBBIM JJOKYMeHT/Ianky (cM. pasgen 3.3.2.1 u 3.3.2.2).
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3.3.1.1 Ilanens ynpaBiaeHus

Ha manemu YIIpaBJIeHHs PACIIONIOXKeHbI Cjieytoniye 3JIeMEeHThI:

1. Kuomka E — OTKPBITh NTaHeJIb HaBUTaIMK (CM. pasaen 3.3.1.2).

2. Ha3zBaHmue Teky1ero pasjesna/manku.

3. Kuomka E — OTKPBITb MEHI0 COPTHUPOBKH (TOJIbKO Ha YCTPOMCTBAX C HeDOJbIION
JIMaroHaJIbI0 W/WIK pasperieHreM, cM. pasnen 3.3.2.15).

4. Kuormka E — MOWCK B XpPaHUJIMIIE JOKYMEeHTOB (CM. pa3zen 3.3.2.14).

3.3.1.2 Ilanenr HaBUTraIHH

ITanens HaBUI'dITMU IIPpENCTAB/IeHd B CBEPHYTOM BHJI€ CJIEBA OT IIdHEJIM YIIPpABJIEHUS U pa6oqe171

00J1aCTH ¥ MOXKeT ObITb pa3BepHyTa Ha)kaTheM KHOIIKU E PacIIONIO)KeHHOU Ha ITaHeNX YIIpaBIIeHUs!.

[Tanens HaBUI'dallUM TaKXXe MOXHO Ppda3BEepHYTb HaXdTWUeM Hd dBaTap II0JIb30BdATeJIA

(Ha ycrporcTBax ¢ HeOOJIbIIOW TMaroHaIbI0 /WK paspellieHreM aBaTap OTCyTCTBYeT).
Ha nanenu HaBUranyu B CBepHYTOM BH/Jle PACIONIOKeHbI CJIe[IyIOIIYe 3/IeMeHThI:

1. Aparap — yHMKaJbHBIM 3HAYOK, IPUCBOEHHBIM Mosb3oBarento B [I0 MoiOduc, kak
MIPABWIO, COMEP>KUT MHUIMAbI 1osib3oBaresis. OTobpaXkaeTcss TOIbKO B CiIydae, eCiu

10JIb30BaTeslb aBTOPU30BaH B akkayHTe MoiOduc.

2. Paspen @ «Mou [OKyMeHTbD» (IOCTyNleH TOJNbKO B Clly4ae, eCjd MOJIb30BaTelb
aBTopu3oBaH B akkayHTe MoiOduc). B pmaHHOM paspmene  oToOpaXaroTcs
)IOKYMeHTI)I/ MallKX BilaJlejibllda dKKAyHTd, HeJOCTYIIHbIe JPYTHM I10JIb30BaTeJIsIM.

'l

3. Pazmen fai «JloctynHble MHe» (JIOCTymeH TOJIbKO B Ciydae, ecCyid TI0JIb30BaTeslb

aBTopu3oBaH B akkayHTe MoiOduc). B paHHOM paspgene  oToOpaxaroTcs
JOKYMEHTBI/TIATIKH, JOCTYI K KOTOPBIM IIPeJOCTaBIIeH TeKyIeMy T0JIb30BaTeN0 APYTUMHU

M0JIb30BaTesIsIMU (CM. paszen 3.3.2.16).
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4. Pasmen == «OO6mue nankw» (IOCTyIIleH TONBKO B Clydae, €CIIM IOJIb30BaTelb

aBTOpPH30BaH B akkayHTe MoiOdwuc) — pases c OTIeIbHON KBOTOU ISl XpPaHEeHUSs 00X
JIOKyMeHTOB. BepxHuii ypoBeHb nanok ¢bopMUpyeTcsl aIMUHUCTPATOPOM CUCTeMBbI. s
KOKJOM TMalKyu BepxHero YpoOBHS aJMUHUCTPATOPOM Ha3HAyaeTCs Biajeliell,
YIIPaBISIONTUN JATIbHEUIIINM JIOCTYTIOM KO BCeM 0OBeKTaM 3TOM TalKH.

Ecmm amMuHHMCTpaTop CUCTEMBbI He CO3[al HA OJHOM MAlK{ B pasfele IJisi XpaHeHUs

0OImKX JTOKYMEHTOB, TO Ha IIAHeJIM HaBUTaUMM pasfel m= «OOmue Hankw» He

oToOpaXkaeTcs.

5 P a3zenn B «OTt™meueHHbBIO» (,IIOCTYHEH TOJIBKO B CJIy4de, eCJIM I10JIb30BaTeJIb dBTOPU30BdH

B akkayHTe MoiiOduc). B [maHHOM pasfene O0TOOPaXXarOTCS JTOKyMeHThI/TIAIKY,
OTMeYeHHbIe TI0JIb30BaTesieM KaK BakHbie (CM. pazgen 3.3.2.11).

6. Pa3,uen o «He):[aBHI/Ie» ():[OCTYHEH TOJIBKO B CJIy4de, eCJIH I10JIb30BaTe/Ib dBTOPU30BdH B

akkayHTe MoitOduc). B panHOM pasnene OTOOPaXKarOTCS JOKYMEHTBI, KOTOpBIe
MOCJIeIHUMU OTKPBIBAJIMCh JIJIsl IPOCMOTPA WU PeJlaKTUPOBaHUSI.

7. Pa3,uen i «KOpBI/IHa» (JIOCTyTIeH TOJIBKO B CJIy4de, eCJIk I10JIb30BdTeJIb dBTOPU30BdH B

akkayHTe MoiOduc). B nanHOM paszerne oTobpaXkaroTcs JOKyMeHThI/TIAalKY, yoaJleHHbIe
nosb3oBaresieM (cM. pasnen 3.3.2.10).

8. Pasmen €| «YCTpOUCTBO U 00OJaka» (JIOCTyIeH TOJIBKO B CiIy4ae, eCild I0JIb30BaTellb

aBTOpH30BaH B akkayHTe MoiOduc). B manHoM pasgene oToOpakatoTCsl JOKYMEHTHI,
COXpaHeHHbIe Ha YCTPOWCTBe T0JIb30BaTes sl U B IOAKIIOUeHHBIX 00JIaUHbIX XpaHWIHIIAX.

B pasnene a «YCTpoKHCTBO U 0061aKa» MOTYT OTOOPAXKaThCs TTO/Ipa3esibl:

— «HeaBHO OTKpBITBIE» — B JJaHHOM I10/ipasfielie paclojioXeHbl JOKYMEeHThI, KOTOpble
MIOCJIEJHUMU OTKPBIBAJIMCh JIJIS1 IPOCMOTPA WM peJaKTUPOBaHUSI.

— «Ilocnennee o6HOBIEHMe» (OCTYIIeH TOJIBKO B CiIy4ae, eCild I10JIb30BaTellb TOJBKO
YCTAaHOBWI INIpUJIIOXKeHWe WM OOHOBWI ero Bepcuio). B naHHOM mnozpaszerne
pacIonioXXeH JOKYMEHT C OIMCaHWeM HOBOM BepcHH. JlOKyMeHT MOXKHO OTKpBITH B
TeKCTOBOM  peJlakTope, IIPOYMTaTh, TIIpA JKeJlaHUM  OTPelaKTHpPOBaTb WU
nepecoxpanuTh. [locie mpocMmoTpa HOKyMeHT OymeT oToOpaXkaThCsi B IOfpasfiesie

«He):[aBHO OTKPLBIThIE».
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Ha mnanemu HaBUI'dlliM B PdCKPBITOM BHJI€ PACIIOJIOKEeHbI  ClleAyIolye 3JjIeMeHTbl

(cm. Pucynok 32):

AC

AnekcaHap CMUpPHOB
alexandr.smirnov@mrt.myoffice.ru

@& Mowu goKyMeHTbI
za:  [octynHble MHe
[=  OrmeueHHble
© HepasHue

B KopsuHa
Gj YeTponcTso v obnaka

Hacrpoikun
Hanucatb paspaboTynkam

CnpaBoYHbIN UEHTP

* © B &

OueHnTb npunoxexHue

Pucynok 32 — Ilanenb HaBuranumu

1. Aparap (yHUKaJbHBIA 3HA4OK, MPUCBOEHHBIM mnosnb3oBaTenmo B [I0 MonOduc, kak
IIPaBUJIO, COIEPXKUT MHUIMAJIBI MoJib30Baresist). OTobpaXkaeTcsi TONbKO B Ciydae, eCiU
I0JIb30BaTeslb aBTOPU30BaH B akkayHTe MoiOduc.

2. HavMeHoBaHMe aKTMBHOIO aKKayHTa M a/ipeC 3JIeKTPOHHOW modThl. OToOpakatoTcs

TOJIBKO B CJIy4ae, eCJIM 110JIb30BaTellb aBTOPM30BaH B akkayHTe MoirOduc.

3. Pasgen @ «Mou JOKYMeHTB» (HOCTYIIeH TOJIBKO B CiIydae, eCIIM II0Jb30BaTellb
aBToprM3oBaH B akkayHTe MoiOduc). B maHHoM pasnmene  oTobpaXkaroTCs
JIOKYMEHTBI/TIAlIKY BJlafiefTbIla aKKayHTa, HeJIOCTYITHbIe APYTHUM IOJTb30BaTesIsM.

4. Paspnen &% «JlocTymuble MHe» (HOCTyIIeH TOJNBKO B Cllydae, eCIM IOJIb30BaTellb
aBTopu3oBaH B akkayHTe MoiOduc). B paHHOM paspmene  oToOpaxaroTcs

I[OKYMEHTI::I/ MarKy, JOCTYII K KOTOPbIM IIPpeJOCTaBJIEH TeKYIIeMYy I10JIb30BaATeJIt0 JPYTUMHU

MOJIb30BaTesisIMu (CM. paszen 3.3.2.16).
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5. Pa3pen E «O0bmue mnankw» (IOCTyneH TONBKO B Cilydae, eCJid II0JIb30BaTesib

aBTOpPH30BaH B akkayHTe MoiOdwuc) — pases c OTIeIbHON KBOTOU ISl XpPaHEeHUSs 00X
JIOKyMeHTOB. BepxHuii ypoBeHb nanok ¢bopMUpyeTcsl aIMUHUCTPATOPOM CUCTeMBbI. s
KOKJOM ANk BepxHero YpoBHS aJMHUHUCTPATOPOM Ha3HayaeTCs Biajeliell,
YIIPaBISIONTUN JATIbHEUIIINM JIOCTYTIOM KO BCeM 0OBeKTaM 3TOM TalKH.

Ecimm agMuHMCTpaTop crcTeMbl He CO3/1ajl HA OHOM IallKY B paszesie JUIsl XpaHeH!s! 001X
JIOKyMEHTOB, TO Ha [TaHeNH HABUTAIIMK Pasfiell me «OO6IIMe ManKi» He 0ToGpaXkaeTcsl.

6. P a3zenn B «OTtMmeuenHbIO» (,IIOCTYHEH TOJIBKO B CJIy4de, eCJIM I10JIb30BdTeJIb dBTOPHU30BdH

B akkayHTe MoiiOduc). B nmanHoM pasznene oTobpakaloTCs TOKYMEHTbI, OTMeYeHHbIe
M0oJIb30BaTesieM Kak BakHble (CM. pasgen 3.3.2.11).

7. Pazpen {3 «HenmaBHue» (JOCTYIIEH TOJIBKO B CIIydae, €CIH I10/Ib30BaTeN b aBTOPH30BaH B

akkayHTe MoitOduc). B panHOM pasnene OTOOPaXKarOTCS JOKYMEHTBI, KOTOpBIe
MTOCJIeTHUMH OTKPBIBAJIMCh JIJIsI IPOCMOTPA UJTH PeJJaKTUPOBAHUSI.

8. Pa3,uen i «KOpBI/IHa» (JIOCTyTIeH TOJIBKO B CJIy4de, eCJIk I10JIb30BdTeJIb dBTOPHU30BdH B

akkayHTe MoiOduc). B nanHOM pasnesne oTobpaXkaroTcs JOKyMeHThI/TIAalKY, yaJleHHbIe
nosb3oBaresieM (cM. pasnen 3.3.2.10).

9. Paznen "‘3 «YCTpoHucTBO U ObOaka» (JIOCTyNeH TOJIbKO B Cily4ae, eciid IO0JIb30BaTellb

aBTOpPU30BaH B akkayHTe MoiiOduc). B nanHom pasnerne oToOpakaloTcsl AOKYMEHTHI,
COXpaHeHHble Ha yCTPOWCTBe I10JIb30BaTesIsl U B MOJIKJIF0YeHHBIX 0OJIaUHBbIX XPaHWIMINAX.

B pasnene a «YCcTpoKCTBO U 0671aKa» MOTYT OTOOPaXKaThCsl 10/Ipaszesibl:

— «HenmaBHO OTKpBLITBHIE» — B JJaHHOM IOfipasfielie paclojioXKeHbl JOKYMEHThI, KOTOpbie
MIOCJIEHUMU OTKPBIBAJIMCh JIJIs1 IPOCMOTPA UK pelaKTUPOBaHUS.

— «llocnennee oOHOBIeHWe» (IOCTyIleH TOJIBKO B CiIydae, eCiii II0JIb30BaTellb TOJIbKO
YCTAHOBWJI TIPUJIOXKEeHWe WM OOHOBWJI ero Bepcuio). B maHHOM mofipaszierie pacrioyiokeH
IOKyMEHT C OIKMCaHWeM HOBOW BepcuM. JIOKyMEHT MOXHO OTKPBITb B TEKCTOBOM
penakTope, NMPOYMUTaTh, NPY JKeTaHWM OTpelaKTUpPOBaTh WIM IiepecoxpaHuTb. [locie

MMPOCMOTpa JOKYMeHT OyjieT 0TobpakaThCsl B Tiofipasziesie « HeraBHO OTKPBITHIEY.

10. Pazmen -]:[-«HaCTpoﬁKH» (cMm. paspen 3.3.3).

11. Paznen B «Hamucare pa3paborurkam» (cM. paszaen 3.3.4).

12. Kuonka @& - nepeity B CIPaBOYHbBIN 11eHTP Ha opuIitMaabHOM caiite MonOdwuc.

13. Kuormnxka * — nepeitd B Google Play wnu Huawei AppGallery mis onenku

npuioxenus: «MorOduc JlokyMeHTBD».
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3.3.1.3 PaGouag obsacTs

B paboueii obrmactv oTobpakaeTcst Comep>KUMoe pasfiesia/oIb30BaTeTbCKOM MTallKy, BHIOPAaHHOM
Ha TMaHend HaBuramuu (cM. pasmen 3.3.1.2). Omnmcanue pabOTBI C JOKYMEHTaMH W TalKaMy,

pacIoyoXKeHHbIMU B pabodeli 0611acTy, NpefcTaBiieHo B pasfenie 3.3.2.
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3.3.2 Onucanue onepaiuii

3.3.2.1 Co3gaTh IOKYMeHT

HoBblif TEKCTOBBIM AOKYMEHT WIM 3JIeKTPOHHYIO Tab/IMIly MOXKHO CO3[aTh B XpaHWIMIIE

JOKYMEHTOB WM Ha MOOWIBHOM YCTPOVCTBe.

Baxcho: ecinm I10JIb30BaTelIb He aBTOPU30BaH B aKkayHTe MoitOcduc

(cm. pasmen 3.1.1), oreparnivs co3maHus JOKyMeHTa B 00Ia9HOM XpaHWIHIIEe HeIOCTYTIHA.

BaicHo: 1onb30oBaTeNld C HEKOTOPBIMU TpaBaMHu AocCTymna (cM. pasmen 3.3.2.16) He MoryT

CO371aBaTh JIOKYMEHTHI B 00/IaYHOM XPaHWIMILE JJOKyMEHTOB.
ITo ymormyanuio co3aHHble JOKYMEeHTHI UMeloT CIlelyroIyi ¢popmar:

—B  XpaHWIMIEe  JOKYMEHTOB:  TeKCTOBble  JOKyMeHThl —  dopmar  xodt,
3NIeKTPOHHBIE TabMuUIbl — X0ds;
— Ha YCTPOWCTBeE: TEeKCTOBbIe JIOKyMEHTBI - dbopmar docx,

3JIEKTPOHHBIE TabIUITLI — XISX.

YroObI CO31aTh HOBBIM IOKYMEHT B 00iiayHOM xpaHwine MoiOduc, BEIIOTHUTE Ceqyolye

e CTBUS.

1. Bribepure pa3nen @y «Mou NOKYMEHTBD Ha TTAHEM HAaBUTalTUH.

N
2. Haxwmure kHomky (+).
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3. Ha OTKprBMEﬁCH IIaHeJIn BbI6epI/ITe THUII CO3daBaeMoro HOKYMEHTA:

9 Texcr nnu P Tabmmma (cm. Pucynok 33):

e @

Teker Tabnuua

Hoeas nanka

ﬁ 3arpyanTb hann

Pucynok 33 — I[lanenb co3nanust ¥ 3arpy3KH IOKyMEeHTOB

Co3maHHBI  TEeKCTOBBIM ~ JIOKyMEHT  OTKpOeTCSi B  OKHe TeKCTOBOITO  pedakTopa
(cM.  pasmen  3.4), co3maHHas OJIEKTPOHHasE Tabivia — B OKHe TaOIMYHOTO —pemakTopa

(cm. paznen 3.5).
YT1oO6bI CO3MaTh HOBBIM JJOKYMEHT Ha yCTPOMCTBE, BLITIOTHUTE CIeAyIOIIye IeHCTBUS:

1. Bribepure pasmen g «YCTpOMCTBO M 00Jlaka» HA IMaHeJId HaBUTAllUM (JAHHBIA ITYHKT

dKTyadJleH B CjIy4dde, eC/In II0JIb30BdTE€JIb dBTOPU30BdH B dKKdYyHTe MOﬁO(bHC,

cM. pasgzen 3.1.1).
2. Haxmure KHOTIKY (+) (mms HeaBTOPM30BaHHBLIX II0JIb30BaTeNIed JlaHHAsE KHOITKA

pacnosyiokeHa B pazfienie «JlokymeHTb», cM. PucyHok 29).
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3. Ha OTKprBLHEfICSI IIaHeJIn BbI6epI/ITe THUII CO3daBaeMoro HOKYMEHTA:

Texct wn Tabmuma (cm.PucyHok 34):

Tekcer Tabnuua

Pucynok 34 — [1aHesnb co3nanus JOKyMEHTOB

Co3maHHBIM ~ TEKCTOBBIM  JIOKyMEHT  OTKpOeTCSi B OKHe TeKCTOBOTO  pedaKTopa
(cM.  pasmen 3.4), co3maHHAs OJIeKTPOHHAs TaOioMila — B OKHe TaOIMYHOIO —peakTopa

(c™. paspmen 3.5).
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3.3.2.2 Co3gars nanky

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoiOduc

(cm. paznen 3.1.1), maHHas orieparysi HeJOCTYITHA.

BadicHo: 1i0nb30BaTeNld C HEKOTOPBIMM IIpaBaMM focryna (cM. paszgen 3.3.2.16) He moryt

CO3/1aBaTh IIAIIKKX B o0JIa4HOM XpaHWIMIIEe NOKYMEHTOB.
YT0o0BI CO31aTb HOBYIO IIdIIKY, BBIIIOJIHUTE CJIEAYIOIIne JIeMCTBUS:

1. Boibepute MecTo 11 pa3MeliieHHst HOBOH ITalIKY HA ITaHeJIM HaBUTallWK.
P
2. Haxmure kHONKY { ).
3. Ha orkpbiBiIeiics maHenu BblbepuTe THUI oObekta HoBasa manka

(cm. Pucynok 33).
4. B oTkpbIBIIIEMCSI OKHE BBEIUTE Ha3BaHHe HOBOM TAIKHU.

5. Haxwmwure kHONKY IIpHHATS.

CosnanHas nanka Oyzier 0ToOpaXkaTbCsi B COOTBETCTBYIOIIEM KaTasiore.
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3.3.2.3 3arpy3uThb JOKyMeHT

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoiOduc

(cm. paznen 3.1.1), maHHas orieparysi HeJOCTYITHA.

Y106l 3arpy3uTh JOKyMeHT B OOJadHOe XpaHWIMILE JIOKYMEHTOB, BBIIIOJIHWTE CJlefyIolive

JIeUCTBUSL:

1. Bribepute nmanky Jijisi pa3MellleHys 3arpy»kaeMoro JI0KyMeHTa.

7™

Haxxmure kHOmKy | * ).

Ha oTkpeiBIIEliCS TaHeIW HAXKMUTe KHOTIKY 3arpy3uTsh ¢aiia (cMm. PucyHok 33).

E A

Boibeputre  HMCTOUHMK JyIsi  3arpy3Kd  cofepXallerocs B  HeM  JIOKyMeHTa

(cm. Pucynok 35):

D 3TO YCTROWCTEO
BHyTpeHHARA NaMATh

oo Jpyrue ucTouHuKK
oo MPUNOXKEHMA U QPYTHE XPaHUNKULLE

@ JNo6aBuTb o6nako

MNogknioveHne o0BNadvHoro x paHWUNALWa

OTMEHA

Puicynok 35 — Beibop ucTOUHMKA /715 3arpy3Ku

— IIpU BBIOOpe NYHKTa «3JTO YCTPOMCTBO» HA 3KpaHe OTOOPa3UTCsl JAUAJIOTOBOe OKHO
BbIOOpa JIOKyMeHTa Jyis 3arpy3kd. BeibepuTe HeoOXOMUMBINA JOKYMEHT IpY IOMOIIU
x)kecta Touch (cm. Ilpunoxxenue 2. Mcnonb3yemble >kecTbl);

—npu Bblbope mTyHKTAa «Jlpyrve WCTOYHUMKA» Ha DSKpaHe OTOOPa3UTCS CIMCOK
MOJIKJIIOYEeHHBbIX Ha YCTPOMCTBe NMPUIOKeHWH M XpaHWiIuIl. BribepuTe HeoOX0MUMBIA
HCTOYHUK U JOKyMeHT npu oMoy xxecta Touch (cm. IIpunoxenue 2. Mcnionb3yemMblie

JKECThI);
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— 1ipu BeIOOpe myHKTA «J]006aBUTH 00/Iak0» HA 3KpaHe O0TOOPAa3UTCs CIIMCOK JOCTYITHBIX
IUIsE TIOAKJTFOUEHUsl OOJaYyHBIX XPAaHWIHII. BbibepuTe cepBUC W3 MpeICTaBIeHHBIX
CEpBUCOB B CITHMCKe, MPOUIKTE MpolleAypy aBTopy3anuu (cM. paszen 3.1), mocrie gero
obyladHOe XpaHUJIHIIe TIOSBUTCS B CIIMCKe UCTOYHUKOB ISl 3aTPy3KU COZIepKallerocst
B HeM JIokyMeHTa (cM. PucyHok 35). [lasbHelIve AeHCTBUS C 3arpy3KOM JOKyMeHTa

13 o6J1aKa OCyIeCTBIISIOTCS aHAJIOTUYHO ITyHKTY «OTO YCTPOWCTBOY.

3arpy>keHHbIM JOKYMeHT 0TOOpa3UTCsl B pabouelt 06/1acTy XpaHWIIUINA IOKYMEHTOB.
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3.3.2.4 OTKpBITH AOKYMEHT M3 IIaMSATH YCTPOMCTBA HJIH NOAKIIYeHHOI0 XpaHUIHIIA

B TIPHUIOKEHWH MOXHO OTKPLIBATDH JIA IIPOCMOTPA U PeIdKTUPOBAHHWS IOKYMEHTDbI, XpPAHAIIIXECA

Ha YCTPOWCTBE WIX B MTOJIKIFOYEHHOM BHEIIIHEM XPaHWJIUIIIE.
YT0OBI OTKPBITH JIOKYMEHT, BHITIOJIHUATE CJIeTYIOIIre JIeHCTBUSI:

1. TIlepeitnute B pasmen ‘3 «YcrpoucTBO U obmakay (JaHHBIM MTyHKT akTyaJlleH B Ciydae,

eCJTY TI0JIb30BaTesIb aBTOPH30BaH B akkayHTe MouOdwuc, cM. paspen 3.1.1).
2. Haxmute kHoriky @8 OTKpPBITH MOKYyMeHT (JIJi1 HeaBTOPHM30BAaHHBIX I10JIb30BaTesIen

JlaHHasl KHOTIKa pacriojioxeHa B pasjesie «JJokymeHTb», cM. PucyHok 29).
3. BrpibeprTe MCTOUHUK JIs1 3aTPY3KHU IOKyMeHTa:

— «IJTO YCTPOMCTBO» — BbIOEpHUTe HeOOXOIVMBIM JOKyMeHT B (ailyIoBOM MeHeJpkepe
YCTPOUCTBA;

— «JIpyrue uCTOUHUKM» — Ha SKpaHe 0TOOPa3UTCs CITMCOK MOJKITI0YeHHBIX Ha YCTPONCTBe
MIPWIOXKEHUM U XPaHWJIMIL, BbIOepruTe HeoOXOAUMbIN UCTOUYHUK U JOKYMEHT;

— «/lobaBuTh 00IaK0» — BbIOEpUTE HEOOXOIMMOe BHeIlIHee XpaHWIHIle (eCJIM OHO yKe
MOJIK/IIOUEHO) WIM TMOJK/IIOUMTe BHelllHee xpaHwuile (cMm. pasmen 3.1), 3arem

BbIOEpUTe HeOOXOUMBIM JOKYMEHT.

ITocre BBITIOIHEHMS BBIIIEOITMCAHHBIX JerCTBUI JOKYMEHT 6}/I[ET OTKPBIT B COOTBETCTBYIOIIEM

pellakTope WK CPefiCTBe MPOCMOTPa.

B cnydae, ecmm mnonb3oBaresib aBTOpM30BaH B akkayHTe MoitOdwuc, pokymeHT Oynmer

OTO6pa>KaTbC5[ B pa3sjaejie ‘: <(yCTpOfICTBO 1 o0Ojaka» B rmoapasaeiie <(H€I[aBHO OTKPBITBIE).

HOGBBHQHHBIQ TaKHNM O6p830M HAOKYMEHTbIL BIIOCIIeICTBHNH OTKPbIBAIOTCA us3 pasneia

‘3 <<YCTpOﬁCTBO U 00JIaKa» C IIOMOMIIBIO HAXKATHS I10 CTPOKe COOTBETCTBYIOIIEro NOKYMEHTAa B pa6oqe131

obnmactu. B ciyyae, eciiv mosb3oBaresib He aBTOPU30BaH B akkayHTe MonOdwuc, ToKyMeHT Oyner

oTroOpaxkatbcsi B pasnene «/JokymeHTs» (cM. PucyHok 29).

JlJis HemaBHO TPOCMOTPEHHBIX JOKyMeHTOB B ¢opmare pdf (pacriofiokeHHbIX B pasfiesie

a <<YCTpOﬁCTBO n o6na1<a», B Ioapasaeiie «He,[[aBHO OTKprTbIe») IMIpUIOJKeHHWEe 3dIIOMHUHAET HOMEP

nocjieqHen HpOCMOTpEHHOfI CTpaHUIIBL: TIPU TIOBTOPHOM OTKPBITMKM TAKOI'O HNOKYMEHTAd Hd 3KpdHe

oTOOpa’kaeTcsi CTPAHUIIA, Ha KOTOPOH I10JTb30BaTe/lb OCTAHOBWJICS B TIPOLIUIBIN pas.
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3.3.2.5 IIpocmotp ¢aiinoB B pexxume «ToIbKO I YTeHUA»

Pexxum «Tombko AJist YTeHus» — peXKuM, B KOTOPOM OTKPBITBIN ¢aiii OyzieT JOCTYIeH TObKO IS
IIPOCMOTpA Y HEeIOCTYTIeH ISl pelakTUpoBaHUsL. [{71st GONBIIMHCTBA JOKYMEHTOB JJaHHBIA PeXXUM UMeeT
BblJleIeHHbI nHTepdelc (cM. PucyHok 36), UckiTtoYeHre COCTaBIISIIOT Ipe3eHTaluu B popMarax ppix u

odp, KOTOpbIe OTKPBIBAIOTCSL B MHTepdelice cpeficTBa MPOCMOTpa Ipe3eHTanui (cM. PucyHok 37).

MyOffice_Mail_2021.04.41_System_Requirements.pdf

MonOdmce
MouTa

CucremHble TpeboBaHHMS

2021.04.41

© 000 wHOBKE ORIAYHLIE TEXHOJIOUHH., 20152021

Pucynok 36 — Pexxum «Tonbko 1yt aTeHus» Ha IpuMepe AoKyMeHTa B popmare pdf
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peseHTaLuA.pptx

Hosas npeseHTauns

p—

Pucynok 37 — Pexxum «Tosbko Jij1st uTeHUs» Ha IpuMepe npe3eHTaluy B popmaTte pptx
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Pexxum «TornmbKo [ist 9TeHUsD UCTIONB3YeTCs 7Sl CIeAYIOMKX GaiiioB:

— HokyMeHTHI B popmarte pdf;

— TOKyMeHTBI ¢ TpaBoM poctymna IIpocmorp B dopmarax xodt, xods, pacnoioKeHHbIE B
obiauHoM xpanusuie MoiOduc;

— HEKOHBEPTUPOBaHHbIE TEKCTOBBIe JIOKyMeHTHI B ¢opmarax doc, docx, odt, txt, rtf,
pacnosiokeHHbIe B 0611a9HOM xpaHuuine MonOdwuc;

— HeKOHBEPTHUPOBaHHbIE TaOIMYHbIE IOKYMEeHTHI B ¢popmaTax xIs, xIsx, ods, pacmoyiokeHHbIe
B 00yauHOM XpaHusuie MonOduc;

— HEeKOHBEPTUPOBaHHbIe IIpe3eHTallMd B ¢opMare ppt, pacHojoXeHHble B OOIaYHOM

xpanumine MoiOdwuc, u mpe3eHTaruu B dopmarax pptx, odp.

B pexriMe 9TeHHrs JOKYMEHTa I10JIb30BaTeJIb MOXKET:

— MOJEUTHCS IOKYMEHTOM;
— COXPaHUTb JJOKYMEHT B 3arpy3Ky;

— OTIIPABUTH JOKYMEHT Hd I1e4dThb.

BacHo: nanHBIe orepalivy AOCTYIIHBI B BbljleJIeHHOM uHTepdelice pexxuma «Tonbko yis

gyreHUst». OnricaHye orepariyi, TOCTYITHBIX JJIs Ipe3eHTalui B ¢popmarax pptx v odp cM. B pasfeax

3.6.3 1 3.6.4.
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YT00BI MOAEJIMTHCA TOKYMEHTOM, BBIIIOJIHUTE CIIeJYyIoIIre JIeHCTBUS:

1. Haxmure KHOIIKY E Ha IaHeJIk yIIpaBJIeHWs JJid BbI30Bd JOIMOJIHUTEJIbHOT'O MEHIO.

2. Bribepure komanay Ilogemuthes (cM. Prucynok 38):

% . MyOffice_Mail_2021.04.41_System_Requiremg

TonbKo Ansa YTeHus Mogenutbes

CoxpaHuTb B 3arpyaku

Mevarb...

Hanucatb paapaSOTHMKaM

- ! CnpaBoYHbIV LEHTP

Pucynok 38 — Komanga Ilogenurbest

3. B cucremHOM OKHe BbIbepUTe CIIOCOO OTIPABKYU JIOKyMEeHTa.

YT00BI COXPdHUTDH JOKYMEHT, BBIIIOJIHHUTE CIIeJYyrollre JIeHCTBUSL:

1. Haxwmure KHOIIKY E Ha TaHeJIk yIIpaBJIeHWd JJid BbI30Bad JOIMOJIHUTEJIbHOT'O MEHIO.

2. Boibepure xomanay CoxpaHuTh B 3arpy3kH (cM. PucyHok 39):

MyOffice_Mail_2021.04.41_System_Requiremsg
ToNnbKO ANs YTeHUs MogenuTbes

X X

I CoxpaHuTb B 3arpyaku |

Meyarts...

Hanucatb paspaboTymkam

iv CrpaBouHbIf UEHTP

Pucynok 39 — Komanna CoxpaHuTh B 3arpy3ku

Ha skpane nosiBuTcst coobirienue «@Paiiin coxpaHeH B 3arpy3ku». B cirydae, eciiv oib30BaTesib
aBTOpH30BaH B akkayHTe MoilOduc (cm. pasmen 3.1.1), coxpanenHbi ¢aiin Oyner 106aBieH B pasnen

‘: ((yCTpOﬁCTBO n O6J'[aKa», rnogpasaein «He,uaBHo OTKPbLITBIEY . Ecnmm monb3oBarens He dBTOPHU30BdH B

akkayHTe MoiOduc, mokymeHT OyzeT oToOpakarbcs B paznene «JlokymeHTs (cM. PucyHok 29).
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BaoicHo: B Tekylilel BepCcUY PWIOXKEeHUSI HeT BO3MOXKHOCTHU IIPOCMOTPETh JIOKYMeHT B popmare
pdf, xoTopblii 3amuieH maposieM. [Ipy MOMBITKe OTKPBITH TAKOM JIOKYMEHT Ha OKpaHe IOSIBUTCS

COOTBETCTBYIOIIIee COOOIIEHHE.

YT00BI OTIIPABUTD JJOKYMEHT Hd I1e4dTh, BbIIIOJIHUTE ClieAyrolire JIeHCTBUSL:

1. Haxwmure KHOIIKY E Ha IIdHeJIX YIIpaBJIeHUs JJIA BbI30Bd JOIIOJIHUTEJIbHOT'O MEHIO.

2. Bribepure xomanny Ileuars (cM. Pucynoxk 40):

X . MyOffice_Mail_2021.04.41_System_Requiremg
ToNbKO ANs YTeHUs Mogenntbes

CoxpaHuTb B 3arpy3aku

Mevarb...

Hanucatb paspaboTyukam

i E &8 CnpaBoYHbIN LEHTP

h; P - | —

Pucynok 40 — Komanga Ileyars

3. HacrpoiiTe mapameTpsl le4aTy ¥ BbIOEpUTE PUHTED.

4. HaxmwuTe KHONKY E

B pexume urenust anst IokyMeHTOB B ¢opmare pdf U HEKOHBEPTUPOBAHHBIX TEKCTOBBIX
JIOKYMEHTOB HCIIOJIb3yeTCsl MOJIHOOKPaHHBIM peXXuM MpocMoTpa. UYToObl BOMTH B TOTHO3KPAHHBIN
peXxXyM, HAXXMHUTe OJJUH pa3 Ha 3KpaH WIM MPOKPYTUTEe COMIepXKUMOe JIOKyMeHTa OT Hadajia K KOHILY.
YT1OOBI BBINTH W3 JAHHOIO peXUMa, HaKMHUTe OfIMH pa3 Ha 5KpPaH WIM IPOKPYTHTe COIep KUMoe

JOKYMeHTa OT KOHIId K Ha4dJTy.

YToOBI 3aKPHITH JIOKYMEHT, HA)KMUTE KHOIIKY Ha IaHesIy HaBUTallyiH.
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3.3.2.6 IIpocMoTpeTh CBOMCTBA JOKYMEHTA/TIalIKU

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoutOduc

(cm. paznen 3.1.1), maHHas orieparysi HeJOCTYITHA.

YT00BI IIPOCMOTPETH CBOMCTBa ,IIOKYMeHTa/HaHKI/I, Ha>XMHTe KHOIIKY Ha CTpPOKe

COOTBETCTBYIOLIETro oObeKTa.

Ha skpane otobpasurcst maHenb vHpopMaiuu o6 o6bekTe, KOTOpasi COIEPXKUT CIIedyIolue

naHHble (cM. PucyHok 41):

HoBblit gokymeHT (2).xodt
WameneH Buepa, 17:57

Pazmep 7,0 Kb
CospaH 23 auBapn, 2020

Bnapgeney  alexandr.smi...myoffice.ru

CoBMeCTHbIN gocTyn

AnekcaHap CMUpHOB
@ Ap P Bnapeneu
alexandr.sm..myoffice.ru
@ EneHa CMupHoBa -
) Pepakr.
elena.smirn..myoffice.ru

[Mo6aeuTb Nonb3oeatens

Pucynok 41 — ITanens uHpoOpManmu 06 06beKTe
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Haumenosanue oobekra.
Jlata usamenenus oObLexra.
Pasmep (TonbKO 1151 JOKYMEHTOB).

JlaTta co3maHug oOBbeKTa.

S

Hauuble o Biagenblle (aBTope) oObekTa (TONbKO Muisi OOBEKTOB B  pasfesax
@ «Mou 1oKyMeHTbL» U 544 «JlOCTyIIHbBIe MHEY).

6. bnox CoBMeCTHBIH JOCTYI (TONBKO Il OOLEKTOB B pasjeie ¢ «Mou JOKYMEHTLD»,

cM. paszen 3.3.2.16).

YT06bI 3aKPBITH aHeIb MHPOPMALUY 00 0OLeKTe, HAKMUTE KHOIIKY & B JIGBOM BepXHeM YIILY.
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3.3.2.7 KonmupoBarth JOKyMeHT/IIaKy

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoiOduc

(cm. paznen 3.1.1), maHHas orneparysi HeJOCTYITHA.

YT06BI CKOITMPOBATh AOKYMEHT/IIAIIKY, BBIIOIHUTE CJIeIyIoIIye NeCTBUSL:

1. HaxmuTe KHOIIKY = Ha CTPOKe COOTBETCTBYIOIIEro OObeKTa.
2. Ha otkpsiBIeiics TaHenu UHPOPMaLIUK HAXXMUTe KHOIIKY:

L)
- 1 n BbI6epI/ITe KOMaHY KOHPIpOBaTI) B — A OOBEeKTOB B pa3genax

&% «Mou IOKYMEHTBI» U o «HepaBuuey;

sl .
— — OJid 00OBEeKTOB B pa3geiiax s «,HOCTYHHI)IG MHe» " «OTMedeHHEBIeY.

3. B OTKpbIBIIEMCA OHWAJIOTOBOM OKHE BbI6epI/ITe MallKy WJIN IOMAIAIIKY IJI pa3MellleHns1

KOITMU OOBeKTa.

[Ipy HeoOXOMMMOCTHM CO3[@lTe HOBYIO TMANKy C TIOMOIIbIO  KHOIKHU

B IIPAaBOM BepxHeM YTy AUAJIOrOBOrO OKHA (CO3[laHMe HOBOW MalKu OCYIeCTBIISIETCS B
MOPsI/IKe, aHAJIOTUYHOM TpPUBeJIeHHOMY B paszelie 3.3.2.2).

4. Haxmure kHonky KomupoBars.

Onepaum{ KOITMPOBAHHS I[OKYMEHTEI/ MaIlKKU TdK’Ke NOCTYIIHd U3 KOHTEKCTHOI'O MEHIO.

1. Tlpumenwute xect Long-press (cm. [Ipunoxenue 2. Mcnosnb3yemble »ecTbl) K CTPOKe
COOTBETCTBYIOIIIEro 0ObeKTa.

2. Bruibepute komanny KonupoBars B....

3. B oTkpsIBIIEMCS JUAJIOTOBOM OKHE BbIOepUTe MeCTOIOJIOXKeHHe ISl pa3MellleHHsl KOTIHU

oOBeKrTa.

[Ipy HEoOXOMMMOCTHM CO3[@aTe HOBYIO TANKy C TIOMOIIBIO  KHOIKHU

B TIPAaBOM BepxHeM YTy AMAJIOTOBOrO OKHA (CO3[laHMe HOBOW MarKu OCYIeCTBIISIETCS B
MOpsi/iKe, aHAJIOTUYHOM TpUBeJIeHHOMY B paselie 3.3.2.2).

4. Haxmure kHonky KomupoBars.
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3.3.2.8 IlepemMecTHTH JOKYMEHT/TIANIKY

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoiOduc

(cm. paznen 3.1.1), maHHas orieparysi HeJOCTYITHA.

BadicHo: 11051530BaTelsiM C HEKOTOPBIMHU IIpaBaMH AocTyna (cM. pasfen 3.3.2.16) omeparus

nepemMelieHys: 06beKTa MOXKeT ObITh HeJOCTYIIHA.

W3 moboro pasmea/lanky XpaHWIMINE, KpPOMe pasfeloB sas «JlocTymHble MHE» u

‘3 «YCTpOKICTBO U 006/1aKay JOKYMEHT/TIANKy MOXHO [1epeMeCcTUTh B JIPYTYIO MarlKy.

YT0o0BI rnepemMecTUuTb I[OKYMQHT/ [1AIIKY, BbIIIOJIHKUTE CJIeJyIoIire e CTBUS:

1.

Haxmure KHOIIKY Ha CTPOKe COOTBeTCTBYIOLIEero 0oOBbeKTa.

2. Ha otkpsiBIIeiics naHeny UHPOPMAIIUK HaXXMUTe KHOIIKY B

B oTkpbIBIIEMCS 11aOrOBOM OKHe BbIOepUTe HOBOe MeCTOIIOJIO)KeH e 0ObeKTa.

[Tpy HEOOXOIMMOCTH CO3[aiTe HOBYIO IANKy C IIOMOIIbIO KHOIIKH B IIpaBOM

BepxHeM YTy JUdJIOTOBOT'O OKHA (COBI[aHI/Ie HOBOM ITIAITKH OCYyHIeCTBJIIETCS B IIOpsaKe,

aHAJIOTUYHOM IIpPHBeJIeHHOMY B pazferne 3.3.2.2).

3. Haxwmure kHo1Ky IlepemecTuts.

Onepaum[ repemerieHunsa HOKYMEHTa/ IIaITlKy TaK’Ke JOCTYITHA M3 KOHTEeKCTHOI'O MEHIO:

1.

[Ipumenure xect Long-press (cMm. [Ipunoxenue 2. Mcnonb3yemble eCTbl) K CTPOKe
COOTBETCTBYIOILIEro OOBbeKTa.

Bribepute komanny IlepemecTurs B....

B oTkpbiBIIeMcs [1MajioroBOM OKHe BblOepuTe BbIOepUTe HOBOE MeCTOIOJIOXKeHUe

oOBeKra.

[Ipy HeobXomMMOCTH CO3[aliTe HOBYIO IANKy C IIOMOIIbIO KHOIIKU B IIpaBOM

BepxHeM YTy JUdJIOTOBOT'O OKHA (COBI[aHI/Ie HOBOH ITAITKH OCYIIeCTBJIIeTCS B IIOpsaKe,

aHaJIOTMYHOM IIpUBeJIeHHOMY B pasferne 3.3.2.2).

4. Haxwmure kHonKy IlepeMecTHTD.
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3.3.2.9 IlepenmeHoBaTh JOKYMEHT/ANIKy

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoiOduc

(cm. paznen 3.1.1), maHHas orieparysi HeJOCTYITHA.

BaicHo: 11051b30BaTeNsiM C HEKOTOPBIMU TIpaBaMU JIOCTyMa (CM. pasfen 3.3.2.16) omeparust

reperMeHOBaHUS 00beKTa MOXKeT ObITb He[JOCTYIIHA.

YT0o0BI IneperMeHOBdTb ,HOKYMEHT/ [1AIIKY, BBIIIOJIHWUTEe ClleJyroniye e CTBUS:

1. HaxmuTe KHOIIKy = Ha CTPOKe COOTBETCTBYIOIIEro OObeKTa.
~ \J
Ha oTkpbiBHIeiics maneny HHPOPMAIUM HAKMUTE KHOTIKY 4 .

B OTKPpBIBIIEMCS OKHe BBeJuTe HOBO€ Hd3BaHHUE.

EI T

Haxwmure kHonky IIpHHATS.

Or[epam/lﬂ InepernMeHOBAHMs )_'[OKYMEHTa/ IIAIIKX TAKXKe JOCTYIIHd U3 KOHTEKCTHOI'O MEHIO:

1. Ilpumenure xect Long-press (cm. [lpwioxenue 2. Hcronb3yemble »ecTbl) K CTpOKe
COOTBETCTBYIOIIEr0 0ObEKTa.

2. Broibepure komanny IlepenumeHoBaTh.

3. B oTkpeiBIIEMCS OKHe BBeJJuTe HOBOe Ha3BaHUe.

4. Haxwmwure kHOTIKY IIpHHATSH.
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3.3.2.10 Ypanurs qoKyMeHT/mankKy

3.3.2.10.1 IlepemecTuTh JOKyMeHT/Ianky B «Kop3uny»

W3 moboro pasmena/lanky XpaHWIMINE, KpPOMe pasfeloB sas «JlocTymHble MHE» u

g «YCTPOUCTBO 1 06/1aKa») MOKyMEHT/IAIKy MOYKHO TIepeMecTuTh B pasnes Jjj «Kopsuna».

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoutOduc

(cm. paspen 3.1.1), naHHas oneparys HeJOCTYIIHA.

BaicHo: 11051b30BaTeNsiM C HEKOTOPBIMU TpaBaMy JIOCTyma (CM. pasfen 3.3.2.16) omeparust

yYaadjieHus 00BbeKTa MOKeT ObITh HeJOCTYIIHA.

y):[aﬂeHHbeI 0OBeKT MOXKHO BOCCTAHOBUTH C IIOMOMOIbI0  OIlepaliiy  IlepeMelleHns]

(c™. pasnen 3.3.2.8) ripu ycIioBUM, YTO OH He yfajieH 6e3B03BpaTHO (M. pa3nen 3.3.2.10.2).

Y1oObl yIaUTh JOKYMEHT/TIAlKY, BBITIOJIHUATE CJIeYIOIIre IeHCTBUSL:

1. HaxmuTe KHOIIKY & Ha CTPOKe COOTBETCTBYIOILIETO OOBEeKTa.
19 L)
2. Ha otkpsiBIIeiics naHeny UHGOPMaLUK HA)KMUTe KHOIIKY 2 .

3. Bribeputre koMaHAy YAQJIHUTD.

Onepam/m yaadjieHus I[OKYMEHTa/HaHKI/I TdKJKe NOCTYIIHA M3 KOHTEKCTHOI'O MEHIO: IIpUMEHUTe

»kecT Long-press (cm. [Ipunoxenue 2. Mcnionb3yemble %keCThbl) K CTPOKe COOTBETCTBYIOIIEr0 00beKTa U

BbIOepUTe KOMaHy YAQJIHUTh.
B pesynsrare onepamyu 06beKT Oyziet mepemertiex B pasien Jij «Kopsuna».

HJ’I;I CpO‘lHOﬁ OTMEHbI YdJIeHUsI HaXXMHUTe KHOIIKY OtMeHna B COO6H_[eHI/II/I 00 ycCIientHoM

ynaneHuu, 0Tobpa3uBIieMcsl BHU3Y dkpaHa (cM. PrcyHok 42):

1 SaAn yaanes OTMEHA b )

Pucynok 42 — Coobienue 06 yaneHuH
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Ecmu nonb3oBarens He dBTOPH30BdH B dKKdyHTe MOFIOCI)HC, OH MOXeT yJaJINTh JOKYMEHT U3
CITMICKA, 9TOOBI OH He OTO6pa}KaJ'ICSI B pa6oqe171 o0macTy. YoaauThb JOKYMEHT M3 CIIMCKd MOXHO OJJHUM M3

aIenyrmunx CIT0CO0OB:

1. Haxwmure KHOIIKY Ha CTPOKe COOTBETCTBYIOIIEro NJOKyMeHTd U BbIﬁepI/ITe KOMaHOYy

YI[aJII/ITI) M3 CITHCKA.
2. BbI,IIEJII/ITe JOKYMEHT [JINTEJIbHbIM HaXXdTHMeM W B IIOBUBIIEMCS OHWAJIOTOBOM OKHe

HaXXMHTe KHOIIKY YIIaJII/ITI) H3 CIIMCKaA.

yIIaJ'IeHHbeI M3 CITMCKd JOKYMEHT I1epeCTdHeT OTO6pa>KaTbC$I B paszeiie «,HOKYMEHTBI».
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3.3.2.10.2 YpanuTh 1OKyMeHT, XpaHSIIHICS Ha yCTPOHCTBe

B pazperne -3 «YcTporcTBo U 06r1akay (eciy Iojb3oBareslb aBTOpPYM30BaH B akkayHTe MorOduc,

cM. pasgen 3.1.1) win B pasnene «/lokymMeHTbl» (ecyiv IOJIb30BaTe/lb He aBTOPM30BAH B aKKayHTe
MoitOduc, cm. Pucynok 29) ecrb BO3MOXHOCTb ylalWTb JOKyMEHT W3 CIIMCKAa, 4YTOOBI OH He

oTobpakasicsi B paboueit 061acTH.

VranmuTh TIOKYMEHT M3 CIFCKa MOYKHO OTHAM M3 CJIEMYIOIIUX CIIOCOOOB:

1. Haxmwure KHOIIKY Ha CTpOKe COOTBETCTByOmiero JHaOKyMeHTa U BbI6€pI/ITe

KOMaH/y YAaJuTh U3 cnucka (cM. PrucyHok 43):

i3] OTKPbITb JIOKYMEHT

23l.docx

3ro ycrpoicteo

Cerogus, 11:1
Yaanutb U3 cnucka

Manuels_FR.xlsx

Cerogus, 11:11
3ro ycrpoicteo

Pucynok 43 — Komanna YmaauTs U3 cimcka

2. Broipenure nokyMmeHT xxectoM Long press (cm. [Ipunoxenue 2. Ucnionb3yemble %ecTsl) U

B IIOABUBIIEMCS TXAJIOTOBOM OKHEe HaXMHUTe KHOIIKY YI[aJII/ITb H3 CIIMCKA.

VhaneHHBII W3 CIKCKa AOKYMEHT IIpomajieT M3 pasfesia -3 «YcrporctBo U obnaka»/

«J10KyMeHTBD».

Ecm mokyMeHT cran HeflocTyTieH (Harpumep, ObUT yiajleH B CTOPOHHEM IPWIOXKeHUH), TO B
pabouelt 061aCTH XpaHUITUIIA CTPOKA JIOKyMeHTa OyfieT BblziesieHa OrieJHO-cepbIM 11BeToM. I Ipu rombiTke

OTKPbLITb HeHOCTYHHbeI HOKYMEHT Hd 3KpadHe INIOABUTCS IIpeayIipexaeHue «®aii boJbliIe He HAOCTYyIIEeH).

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MH», 2013-2022 68



MonOdomc
3.3.2.10.3 Ynanuts nokymeHT/manky u3 «Kop3uHsbi»

YT100OBI OKOHYATEIHFHO YAAJIIUTb ,[[OKYMQHT/ T1AlIKY, BBITIOJIHUTE Clleyroniye JIeMCTBUS:

1. Tlepeiimure B pasuen | «Kopsunay.

2. HaxmuTe KHOIIKY & Ha CTPOKe COOTBETCTBYIOIIEro 0OheKTa.
3. Ha oTkphiBLIeiiCS naHeU HHGOPMAIMH HAKMUTE KHOIKY [ .

4. B nuasioroBoM OKHe TIOATBEp)K/IeHHs OTlepaliii HaXKMUTe KHOTIKY [IpHHSATD.

Ornepanys yfasneHusi JOKyMeHTa/TIallKy TakKe JIOCTYITHA M3 KOHTeKCTHOIO MeHIO: ITpUMeHuTe
»kecT Long-press (cm. [Ipunoxenne 2. Mcrionb3yemble KecTbl) K CTPOKe COOTBETCTBYIOIIEro 00beKTa 1

BbIbepUTe KOMaHy YAQJIUTh.

B pesynbrare onepariiy 06beKT OyzieT yzaneH 6e3B03BpaTHO.
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3.3.2.11 OTMeTHTH BaXKHBIH JOKyMeHT/IIAIIKy

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoutOduc

(cm. paznen 3.1.1), maHHas orieparysi HeJOCTYITHA.

Yrobbl OTMETHTh BAXKHBIA JOKYMEHT/IANKy, Haxkmure kHomky |®  Ha  crpoke

COOTBETCTBYIOITEro o0bekTa. B pesysnbrare orepanyy OTMedeHHBIM 00beKT OyzeT mpomyOiIMpoBaH B

pasnene |® «OTmedeHHbIEY.

YTOGBI CHSITH OTMETKY C JIOKYMEeHTa/IallKK, HakMKTe KHONKY |® Ha cTpoke COOTBETCTBYIOIIEro

00OBeKTa.

OTMeTUTh BaXXHBIM OOBEKT/CHSITh OTMETKY TaK)Ke MOXKHO M3 KOHTEKCTHOTO MEHIO: NIPUMEeHUTe
»xecT Long-press (cm. [Ipunoxenue 2. Mcnionb3yemble %eCThbl) K CTPOKe COOTBETCTBYIOIET0 06beKTa U

BbIOepuTe koMaH/ly OTMeTHTH/ CHATH OTMETKY.
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3.3.2.12 IlopenuThCsa OKYMeHTOM/aKoH

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoiOduc

(cm. paznen 3.1.1), maHHas orneparysi HeJOCTYITHA.

YToOBI MOJENUTHCS TOKYMEHTOM/TIANIKOM C JIPyTMM I10JIb30BaresieM, BBINOJIHUTE CJIefyIoliye

JIeUCTBUSL:

1. HaxmuTe KHOIIKY = Ha CTPOKE COOTBETCTBYIOIIEro 0O6BHEeKTa.
2. Ha orkpbiBieiics maHeau HHGOPMAIMK HAXKMHUTE KHOIIKY *y .

3. B oTkpeiBIIEMcSs MeHIO BbIOepuTe HeoOXOAUMYIO KOMaHy:

— IlomemTBCSA CCBIJIKOM — IOJENIUTHCS CCBUIKOM Ha IOKYMEeHT/IIanKy. B oTKpeIBIIEMCS
CIIMCKe BbIOepUTe IIPWIOXKEHHWe, IIPH IOMOIIM KOTOpOro OyzeT OcCyllecTBieHa
onepanus. JlanpHeidume IelCTBUSL OCYLIECTBIISIOTCS B IIOpsJIKe, IIPefyCMOTPeHHOM
BBIOpAaHHBIM IIPUJIO)KEHUEM.

— IomenmThCsl KOMMeEH — MOJENUTHCS KONMel NOKyMeHTa (HeAOCTYIHO IS IanokK). B
OTKpBIBIIIEMCs IlepeuHe (pOpMaToB BblOepUTe HY>KHBIM ¢(opMaT KOIMU JOKyMeHTa. B
OTKPBIBIIEMCsl CIIMCKe BblOepUTe IpWIOXKeHHe, IIpYM IIOMOIIM KOToporo Oyzer
OCylllecTB/leHa ollepanys. JlanbHelInne [OeNCTBUS OCYIIEeCTBIISIIOTCS B IIOPSJIKe,

npenyCMOTpeHHOM BI)I6paHHbIM IMPpUJIO’)KEHHWEM.
OHepauI/m HOIIBJII/ITI)CSI TaK’Ke NOCTYIIHA U3 KOHTeKCTHOI'O MEHIO:

1. IIpumenute >xect Long-press (cMm. Ilpunoxenne 2. Mcnonb3yemble >kecTbl K CTPOKe
COOTBETCTBYIOIIIEro 0OBbEeKTa.
2. Bribepure xomanay Ilomenuthes.
3. B oTKphIBIIEMCSI MeHIO BbIOeprUTe HeOOXOAUMYI0 KOMaHTy:
— IlomemuThCS CCBIJIKOM — MOJIENIUTHCS CChUIKOM Ha JIOKYMEeHT/TankKy. B oTKpeiBIIEMCS
CIMCKe BbIOepUTe TPWIOXKEHHWe, IIPU IIOMOIIM KOTOporo OyzeT ocyllecTBieHa
ornepanus. JlanbHelye JeHCTBUS OCYIIECTBIISIOTCS B IOPSIKe, MPeqyCMOTPeHHOM

BbI6paHHbIM IpUI0)KeHneM.
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— IlomenuThCA KOMUeM — MOMIEeNIUTHCS KOMMer JIOKyMeHTa (He[IoOCTYIIHO JIJisl Tarok). B
OTKpBIBILIEMCSI TlepeyHe popMaTOB BbibepuTe HYXXHBIM GOpMar KONMUHU JIOKyMeHTa. B
OTKDBIBIIIEMCSI CIIMCKe BblOepUTe TPWIOXKeHHe, Ipy IIOMOIIMA KOToporo Oyner
ocyliecTBiieHa orepanus. JlanbHeliue [eHACTBUS OCYIIECTBIISIOTCS B IOPSIIKe,

IIpe/lyCMOTPEHHOM BbIOPAHHBIM IPUJIOXKEHHEM.

3.3.2.13 Cka4arh IOKYMeHT

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoiOduc

(cm. paznen 3.1.1), maHHasi oriepariusi HeJOCTYITHA.

YT00OBI CKaYaTh JOKYMEHT, BbIIIOJIHUTE ClieAyroniye JeVCTBUS:

1. HaxxmuTe KHONIKY = Ha CTPOKe IOKyMeHTa.
2. Ha otkpsiBiteiics nanenu nHGOpPMaIIK HaXKMUTe KHOIIKY:

L]
—: u Bolbepure komaHay CkauaTb — i1 JIOKYyMEHTOB B  pasfeniax
@ «Mou nokymenTe», | «OTMedeHHBIO» U ﬂ «HenaBuuey;
I.I
- i — JIJIsl IOKyMEeHTOB B pazjiefie fmt «JlocTymnHble MHeY.

3. B mosBuBIIEMCS [1MaJIOTOBOM OKHe BbIOepuTe HYXXHBIM ¢opmar A CKauyuBaHUS

(cMm. PucyHok 44):

Bbi6epute popmar

& xoot
I3 pocx
B obt
PDF

Pucynok 44 — [Ipumep okHa BbIGOpa ¢popmara
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Onepauml CKaYMBaHW NOKYMEHTd TaKiKe NOCTYIIHd M3 KOHTEKCTHOI'O MEHIO:

1. Ilpumenute >xect Long-press (cMm. Ilpunoxenue 2. Hcmonb3yemble XeCTbl) K CTPOKe
JOKyMeHTa.

2. Bribepure xomaHny CkadaThb.

3. B mnosBuBIIEMCs [AMAJIOrOBOM OKHe BbIOepUTe HYXHBIM ¢opMar sl CKAuMBaHHS

(cm. PucyHok 44).

HokymeHT OyfeT COXpaHeH Ha YCTPOMCTBe IIO/Ib30BaTesisi B TIAlKe, YCTAHOBJIEHHOW

10 YMOJTYAHHIO JIJISI 3arPY30K.

3.3.2.14 Haiitu 10KyMeHT/IIalIKy

Basxcho: ecinm T10J1b30BaTelIb He aBTOPU30BaH B aKkayHTe MoiiOduc

(cm. paspen 3.1.1), naHHas oneparysi HeOCTYIIHA.

YT1oOBI HANTH HY>KHBINA 0OBEKT, BHITIOIHUTE CIIeTYIOIHe IeHCTBHSI:

1. HaxmuTe KHOIIKY E Ha TaHesy yrpaBieHus (cM. PucyHok 45):

— Mowu AOKYMEHTbI

HUma OTKpLIT MHOW | Bnapgeney
e TekcTOBbIA AOKYMeHT.xodt Ceropns, 17:05 alexandr.smirnov@...
n MpesenTaums.pptx Ceropns, 16:51 alexandr.smirnov@...
9 MpesenTayms.xodp CeropHs, 16:50 alexandr.smirnov@...

Pucynok 45 — Ilepexop Kk CTpOKe MOMCKa
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2. B CTPOKe IIOUCKAd BBeIUTe 4dCTb HA3BAHUA 00BbeKTa UK 9acCThb COEepPXXUMOT'0 JOKYMeHTd

(cm. PucyHnok 46):

< TeKkcT X

Nno UMEHU no COAEPXXUMOMY

TekcToBbIN AOKyMeHT.xodt
CeropgHs, 16:13

Pucynok 46 — [Touck o6bekta

HJ'ISI IIOMCKa 110 COAEP)KUMOMY HAOKYMeHTa HEO6XOI[I/IMO HepeﬁTH Ha

BRJIAIKY «Ilo COAEPKUMOMY», PACIIOJIOKEHHYTO 1101 CTpOKOﬁ IIOMCKA.

ITouck OCyHIeCTBJII€TCA aBTOMdTHUYeCKHU 110 Mepe BBO/lda CUMBOJIOB.

JloOKyMeHTBI/TIalKK, ~ COOTBETCTBYIOIIME  KPUTEpHsIM  IIOMCKA, OygyT  aBTOMaTh4ecKd

OTO6pa)KaTbC$I B CITMCKe 110/ CTpOKOfI IIOMCKA.

YTOGBI OUMCTUTH Pe3yJIbTaThl IIOMCKA, HAKMHUTE KHOTIKY X .

YTo6bI BLIATH U3 PEKKMMA TIOMCKA, HAKMHUTE KHOIKY €= .
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3.3.2.15 CopTHpoBaTh JOKyMeHTHI H NaNIKH

Bawicho: ecnm TI0JIb30BaTeJIb He aBTOPU30BaH B aKKayHTe MoutOduc

(cm. paznen 3.1.1), maHHas orieparysi HeJOCTYITHA.

Pabouasi oOmactb  xpaHWIMIA  JOKyMEHTOB  IIpe[CTaBjieHa B  BUe  TaOIMIIbL.

COpTI/IpOBKa AOKYMEHTOB M IIdIIOK OCYIIEeCTBIIETCd IIPpU IMOMOIIW HWHCTPYMEHTa Jii COPTHUPOBKWU,

SIBJISIFOIIIEr0Csl HAUMEHOBAaHKeM CTojibona, Haripumep  Mms T (cM. PucyHok 47):

Uma T

ABTOp
Bnapeney
OTKpBLIT MHOR
M3ameHeH

Paamep

CHauvana nankm

PucyHok 47 — MeHIO COPTUPOBKH

YT1oOBI OTCOPTUPOBATh IOKYMEHTHI U TaNKu 110 kpuTeputo IMs (copTupyeTcst 110 yMOITYaHHIO),
HaXMUTe HAa HAaWMEHOBaHWe CTOoJOIla WX BbIOEpHUTE ero B MeHI0 COPTUPOBKU. OOBEKTHI OymyT
OTCOPTUPOBAHBI 10 WMeHaM: B ajpaBUTHOM IIOPSIKE, €ClIM CTpejika PsJIoM C HauMeHOBaHWeM

HallpaBJIeHd BBEpPX, U B O6paTHOM Tops ke, eCJi CTPeJIKa HallpaBJIeHd BHU3.

YTo6BI OTCOPTUPOBATH JIOKYMEHTHI M IAlKH 10 JPYyTUM KpPUTepHsM, BblbepuTe HeOOXOAMMBIN
KpPUTEepHH 13 BBINAIAIOIIero CIIMCKa BO BTOPOM (TpeTbeM) CTONIOIe UK B MEeHIO COPTUPOBKHU, M HAXKMUTe

Ha HaMeHOBaHUe CTojI0I[a C HeOOXOUMbIM KPUTEpHEM.
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Cronbusl Mmsa, ABrop v Biapesien coptpytorcs B ajihaBUTHOM HOPSIJIKe, eCIIU CTpeJIKa PsSioM

C HaMeHOBaHWeM HarpaBiieHa BBepX, U B 0OpaTHOM IOpsifike — eCJIi HallpaBJieHa BHU3.

Cronberr Pa3amep copTupyercsi OT MEHBIIIMX pa3MepoB OOBEKTOB K OOJBIITHM, eCId CTpesiKa
pSIOM C HavMEHOBaHWEeM HalpaBjieHa BBepX, M HA0OOpOT — eciu HalpaBlieHa BHU3.

Pazmep nanok He oTobpakaeTcs.

Cron6rel OTKpHIT MHOM, V3MeHeH COPTHPYIOTCS 10 BO3pPACTAaHHWIO JaThl (OT paHHMX Jar
K Oojee TO3[HUM), eClIM CTpeliKa PSJIOM C HAaUMEHOBAaHWEM HallpaB/ieHa BBEpX, W IO YObIBAHUIO

(oT mo3mHMX AT K O0JIee paHHUM) — eCJIM HarlpaB/ieHa BHU3.

Kpome Toro, npu nomoiiy ycraHoBku ¢riakka CHavajia manmku B CIMCKe KPUTEPUEB MOXKHO

PaCIOJIOKUTD BCe TIAlKYU HaBepXy CITHUCKA JIOKYMEHTOB U Marok (cM. PucyHok 47).

YT1oOBI OTCOPTUPOBATh JIOKYMEHTHI U MAIKH 110 CTeIeHH BaKHOCTH, OTMeThTe BaKHbIe 0ObeKThI
(cm.  pasmen  3.3.2.11). OTmeueHHble OOBeKTHI  OyayT MpOAyONMMpOBaHBI B pasfelie

|I «OTMeueHHEIeY.

Ha ycrpoiictBax ¢ HeOONBINION [AUArOHAIbIO W/WIM pa3pellleHHeM MeHI0 COPTHUPOBKHU

BBI3bIBAETCS HA’KdTHeM KHOIIKH E Ha IaHeJIX YIIPaBJIEHUS (CM. P HUCYHOK 48)

Mowu fOKYyMEHTbI

[Mpe3eHTauus.pptx
CerogHs, 16:06

e TekcToBbIN JOKYMeHT.xodt
CerogHs, 16:13

Pucynok 48 — KHonka MeHI0O COPTUPOBKHU
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3.3.2.16 O0mmii ;OCTYN K JOKYMEHTaM M Nankam

Brnanenenr obbekra MOXeT IpedOCTaBUTh JOCTYI JPYTMM II0JIb30BaTeissM Ha IPOCMOTP,
pPeNaKTUpOBaHWe WIM yIIpaBjieHHe CBOMMU JIOKYMEHTaMM M Tankamd. Y3MeHWTH TIpaBa,
MIpefi0CTaB/IeHHble JPYTUMHU T0JIb30BaTeNISIMU K OOBEKTY, MOXKET KakK Bilajiesiell, TaK U MOJIb30BaTellb C

IIpaBaMH Ha yIIpdBJIeHHEe.

Bce AOOKYMEHTbl W II4dIIKH, AOCTyIl K  KOTOpPbIM  IIpeAOCTaBjieH  IIOJIb30BdATeJIrO

- . -
JIPYTHMH TI0JIb30BATEJISIMH, OTOOPAXKAIOTCS B pasfenax fms «JoCTyIHbIE MHe» Ut «O6LIMe Ak,

HpI/I IMpeaoCTaBIeHrH JOCTYIId K JOKYMEHTY, I[10JIb30BdTeJIb I10JTy4deT IIpAMbIe IIPdBd JOCTYIId.

ITocrne npenocrasienys AOCTYTIA K TAlKe, TI0JIb30BaTeNIb I10Ty4aeT JOCTYII TOT'O e BH/Ia KO BCeM
oObeKTaM (HOKyMeHTaM ¢ T[alkaM), BIIOXKeHHBbIM B 3Ty IManKy. Takve IipaBa Ha3bIBAIOTCS

yHAC/IeJOBAHHBIMU [IPAaBaMH JIOCTYTIA.

HpSIMI:Ie IIpaBa OOCTYyIla UMEIOT IIPUOPUTET HAl YHAC/IeJOBAHHbIMU. Ecmm B manke c O6H_[I/IM
HAOCTYIIOM NOKYMEHTY IIpHUCBOEH HpHMOﬁ YPOBeHb NOCTYIId, TO OH HE U3MEeHUTCA NdXe eCJIk JOCTYII K

narke OyzieT U3MeHeH.

Bapener v noymp3oBaresns € IIpaBaMU Ha yIIpaBiieHre MOTYT U3MeHUTb YPOBeHb JJOCTyIla BHYTPU
TIAIIKY OOIIIero JIOCTyIIa Ha JitoOble BIIoXKeHHbIe IalKy 1 Jito0Oble ¢aiiiibl. [IprdyeM 3To M3MeHeHue 1IpaB
JOCTylla MOXeT ObIThb Kak B CTOPOHY yBelWdeHMs IpaB (Hanpumep, PemakTupoBaHme BMecTO

IIpocmoTtp), Tak ¥ B CTOPOHY UX yMeHbllleHus (Hanpyumep, IIpocMoTtp BMecTo YnipasiieHue).
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ITonb3oBarens ¢ I[MIpaBOM JOCTYyIIa PEJIHKTI/IIJOBHHI/IE MOXeT:

— CO37aTh IOKYMEHT/TIaIKy 0b11ero JoCTyIa;

— MMPOCMOTPeTb, OTPeJIJaKTUPOBATh, CKOITUPOBATh JIOKyMEHT/IIalKy OOIIero A0CTyIa;

— MeperMeHOBaTh JOKYMEHT/TarnkKy o0Iero J0CTymna (Mpu MpsSIMOM TIpaBe JIOCTYIAa MOXeT
TOJILKO aBTOpP COOTBETCTBYIOIIEr0 06BEKTa);

— OTMETHUTb BaXXHBIM IOKYMEHT/TIAIKY;

— CKavaTh JIOKyMEeHT OOIIero JI0CTy1a;

— TONIeJTUTHCS IOKYyMEHTOM O0IIero JOCTyIIa;

— O0TKa3aThbCs OT JOCTyma (MOXeT IIOJb30BaTellb TOJBKO C MPSIMBIM IPABOM JIOCTYyIIa
PenakTupoBanue);

— yAQIUTh JOKYMEHT/Hanky obIero mocTtymna (MOXeT TOJIbKO aBTOP COOTBETCTBYIOIEro

00BEeKTa).

ITomb30BaTens ¢ IIpaBOM JOCTYIId anaBJIenne MOJKeT:

— CO3aTh JOKYMEeHT/IaIlKy 001[ero JOCTyIIa;

— IIPOCMOTPETh, OTPelaKTHPOBaTh, CKOIMPOBATh JOKYMEeHT/IANKy 0b11ero 10CTya;

— IleperMeHOBaTh JAOKyMeHT/IalnkKy o0Ilero JocTyma (IIpU MpsIMOM IIpaBe JIOCTyIla MOXEeT
TOJIbKO aBTOpP COOTBETCTBYIOIIIEI0 OOBEeKTa);

— OTMETUThb BaXKHBIM JJOKyMeHT/TalIKy;

— CKa4aTh JIOKYMeHT 00111ero 0CTyna;

— MOJeJIUTHCS JJOKYMEHTOM O0I1ero J0CTyIa;

— M3MEeHUTb TIpaBa A0CTYTIa [10JIb30BaTeield, KOTOPBIM J0CTYTIeH JJOKYMeHT/IIalKa;

— OTKa3aTbCs OT JA0CTyna (MOXeT II0/b30BaTellb TOJIBKO C IIPSMBIM IIPaBOM JIOCTYyIA
Ynpasienue);

— YAQIIUTh IOKyMeHT/TIallKy 00Iero A0CTyTIa.

ITomb30BaTens ¢ I[IpaBOM JOCTYyIId HpOCMOTp MOXeT:

— IIPOCMOTPeTh, CKOITMPOBaTh JIOKYMEeHT/IIallKy 00I11ero J0CTyIIa;
— OTMETUTD Ba’KHBIM JIOKyMEeHT/TIaIlKy;
— CKauaThb JIOKYMeHT 00IIIero JJ0CTyIa;

— MOJIEJIUTHCSL IOKYMEHTOM 00I1ero J0CTyTa;
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— OTKAa3dTbCd OT HOOCTyIla (MO)KET IMOJIb30BaTeJIb TOJIBKO C TIIPpSIMBIM IIpABOM [OCTYIId

IIpocmortp).

3.3.2.16.1 IIpenocTaBUTH XOCTYII K JOKYMEHTY/IIallKe

Baxcho: e IOoNb30Bareslb  He aBTOpU30BaH B aKKayHTe MoitOcduc

(cm. paznen 3.1.1), maHHasi orieparysi HeJOCTYITHA.

YT1oObl MpenocTaBUTh IOCTYI K AOKYMEHTY/Tlalke APYTWM IIOJIb30BaTesisiM, BbIIIOTHUTE

CJleIyIolIye e CTBUS:

1. HaxmuTe KHOIKY = Ha CTPOKe COOTBETCTBYIOIIEro 0ObeKTa.

2. Haxwmwure kHonKy [{o6aBuTH mosb3oBares B 61oke COBMeCTHBIH XOCTYH Ha MaHeu
nHdopmaIuu 06 oobekre.

3. B otkpeiBuIeiics ¢opMe BBeIuTe MM WIM afipeC 3JIeKTPOHHOM IIOYTHI IIOJIb30BaTells,
KOTOPOMY IIPe[JOCTaBJIsIeTCs AOCTYII K OOBEKTY.

4. W3 packpelBaiolierocs CIMCKa BblOepuTe  1paBa  JOCTylla  IOJIb30BATeJis:
PepnaxTupoBanue, IIpocmoTp,  YupasieHwue, wm  Jocrym  3anpeineH

(cMm. Pucynok 49):

[o6aBuTb nonb3oBaTens

PegaktuposaHue

[MpocmoTtp

Ynpasnexnue

[octyn 3anpeLueH

Pucynok 49 — IlpenocraBienue qocrymna

5. Ilpu HeoOGxomMMOCTH yCTaHOBUTE (PJiaXkOK YBeAOMHUTH II0 IIOYTe.

6. Haxmure kHO1KY Jl00aBUTH.
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Baoicno: nionb3oBaresib, KOTOPBIA UCIIONb3yeT cepBep 0e3 MHTerpalyu C IOYTOBbIM KIIMEHTOM,
He MOXeT OTIIPaB/ISITh IHMChbMa-yBeIOMJIEHHSI O IIPefloCTaBlieHMH IocTyna K obbekraM. [lpu

IIPeIOCTaBJIeHUH AOCTYIIA Y TAKOTO M0JIb30BaTesis GriaKoK YBeJOMHUTH II0 Io4YTe Oy/ieT OTCYyTCTBOBATh.

I1pu BEIOGOPE mocTyna JlocTyIn 3ampelieH 110J1b30BaTeNIio OyzieT 3arpellieH AOCTYII K TeKyleMy
0o0beKTy, T.e. OObeKT Oymer HeNOCTylleH [Uis IIPOCMOTpa M pelakTUpoBaHMs (Ha Jpyrue

JNOKYMEeHTBbI/TIalKK  ApPYTMX II0JIb30BaTeslell JlaHHbIM 3amper He Tmosiuser). Ecm poctym  k
- . -
JOKyMeHTY/TIalike 3allpelliaeTcs, TO OH IepecTaeT 0ToOpaXaThbCsl B paszieiax fms «JloCcTymHbIe MHE» U

&= «Obmue mankm».

Mudopmaruss o mosb3oBaTese, KOTOPOMY ObUI TIPeIOCTaBIeH JOCTYI, W TIpaBa JOCTYyIa

oTobpassTcs B Oiioke CoBMeCTHBIN AOCTYI Ha ITaHe i UHpopMaiiyu 06 oObeKxTe.
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3.3.2.16.2 3MeHUTH WM YIAJIHUTH JOCTYN K JOKyMEHTY/nanke

YT106bI U3MEHUTh YPOBEHb WIN YAAJIUTh JIOCTYII K JOKYMEHTY/IIallKe, BBIIOTHUTE CIIeqyIoIye

JIeVICTBUS:

1. HaxmuTe KHOIIKy = Ha CTPOKe COOTBETCTBYIOIEI0 OObeKTa.

2. HaxmuTe Ha MM WM mpaBa Iosb3oBarens B 61oke CoBMeCTHBIN HOCTYN Ha IlaHeNU
rHpopmanny 06 obbexTe.
3. B mosBuBIIEMCSI MeHIO BblOepuTe IpaBa JIOCTYIa Tojb3oBaTess: PemakTupoBaHmHe,

IIpocmortp, Ynpasnenne, Het mocryna, unu ocryn 3anpeines (cMm. PucyHok 50):

CoBMecTHbIM gocTyn

@ Anekcangp CmupHoB Hinaney
alexandr.sm...myoffice.ru ! &

MpHOBa
PefjakTuposaHue I...myoffice.ru

MpocmoTp
y nonb3osarens
Ynpasnexue

Het pgoctyna

[Loctyn sanpeuieH

Pucynok 50 — M3MeHeHue 11paB JjOCTYyIIa

ITpu BEIGOpE JlOCTYHI 3amipeliieH N0JIb30BaTeNIo OyZleT 3ampellleH JOCTYII K TeKyIeMy O0OBbeKTy,
T.e. 06beKT OyzieT HeJIOCTYyIIeH JIs IPOCMOTpa U pefjakTupoBaHusl. Ha npyrue okyMeHTbI/IIalKy APYTUX

TI0JTb30BaTeJIel JIaHHBIN 3alpeT He MOBHsEeT. ECIM TOCTyI K JOKyMEeHTY/Tanke 3arpeaercs, To OH

- . -
1epecTaeT 0TOOPaXKaThCs B pasfesiax sms «JloCTyIHbIe MHE» U e «O6IIMe MaTKmy.

[Tpu Be16Ope Het mocTyma, 0CTyH K 0OBeKTy yIasiseTcs, U JiIst ero BO300HOB/IeHHsI He0OX0MMO

IIPeIOCTaBUTh JOCTYI K JAOKYMeHTYy/Ialke IOBTOPHO (cM. paszen 3.3.2.16.1). Ilpu ynmanenun npasa
JIOCTyTIa JOKYMEHT/IaIKa IepecTaloT 0TOBPaKaThCs B Pasfiefiax 4amb «JJoCTyTHbIe MHe» U fee «Obmue

IIaITIKK».
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3.3.2.16.3 OTka3arbcs OT JOCTyIIA K JOKyMeHTYy/Ianke

HpI/I HeoOXOIMMOCTH II0/Ib30BaTe/Ib MOXKET OTKA3aTbCS OT MpegoCTaBJIEBHHOI'O JOCTYIId K

JOKYMEHTY/TIallKe.
YT1o6BI 0TKA3aThCs OT AOCTYIIA K JIOKYMeHTY/IIallKe, BBIIIOJIHUTE CIIelyIoIye JelCTBUSL:

1. Ilepeiigure B nanky Sa% «J0oCTyIHbIe MHE.

2. HaxmuTe KHOIIKY = Ha CTPOKe COOTBETCTBYIOIIEro 0ObeKTa.

v %
3. Ha orkpsIBIIeNCS [TaHeIM UHPOPMAaIUK HAXKMUTE KHOIIKY o4+ .

4. B OTKPpbIBIIEMCS TWUAJIOTOBOM OKHE Ha’KMHUTE KHOIIKY OTkazarncs.

&
JIOKyMeHT/IIanKa yJalnuTcs U3 PasfelioB fme «J0CTyIIHbIE MHe» U e «O6LIMe IaKu».
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3.3.3 Hacrpoiiku

YroObI MepelTd K HACTPOMKAM TPWIOXKeHHs, BbiOepuTe pasmen «HacTpoiiku» Ha maHenu

HaBuraruu (cM. PucyHok 32).

Paznen «Hacrpoviku» conepxxut cienyoiye 6moku (cM. Pucynok 51):

1l LOKYM

KoHBeprupoBaTh Npy 3arpyake o
KOHBEPTMPOBATE TONBKO ANA PEASKTUPOBAHNA

e peaaxT
Wcnonsbaosatk R1CT cebinku O
Yeeaomnexsns
Mpeaocrasnen goctyn
3anpowen goctyn
Ynyswats MoAOduc [oxymenTt
PeaoCTasnaTL CTATUCTUKY UCONb30BaHMA
peaocTasnsTh OT4ETH O CO0AX
nd

KOTOPYK) Mbl COGMP

MoiOuc B coceTsx

m BKowTakTe

O6naumbie XPaHnnuwa

) [LoGasurb obnako

T1OAX MM UTH DBNAMHOE XPEHUMKLLE

|anMCaTh |

BbICTpbIN 0T3bIB O

TOTPACHTE YCTPORCTED, HTOGKI NEPeT K 3KPaHY DOPATHOR CBAZN
poaykre

MoiOpmc® flokymenTsi anst Android

© 000 «Hoebie O6nauHsie Texsonoruus, 2013-2022
Bepcun 2.1.0

Céopka 26.0.4.2865120

YCNnoBus HCNONL30BEHNS
MonuTuKa KoHthraeHUManbHOCTH

fpaeoeble yseaoMneHus

Pucynok 51 — Pasnen «Hacrporikn»
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— oiiok KoHBepranmmsi HOKYMEHTOB /i BKJIIOUEHUS/OTKJIIOUEHUs] KOHBEPTHPOBAHUS
3arpy’kaeMbIX JIOKyMeHTOB BO BHyTpeHHHMM dopmar [10 MoinOduc (mocTtyneH TOIbBKO B
CJTydae, eCJIM 10JIb30BaTeNlb aBTOPU30BaH B akkayHTe MonOduc, cm. pasnen 3.1.1);

— 6ok TabmuaHBI pelakTop /i BKITIOUEeHHUs/OTKII0ueHus ucroib3oBanus R1C1 cchiiok.
[Ipu ucnonb3oBanuu ctumst ccbliok R1C1 cronbibl U cTpokd 0603HAYAIOTCS YMCIIAMU,
ajipec si9elKu pH 3ToM dopmupyetcs o ¢popmysine RnCm, rye:

R — o603HavyeHue CTPOKH, a N — HOMep CTPOKHY;
C — obo3HaueHue cTosOIA, @ M — HOMEp CTOJOIIA.
Hanpumep, nms suetiku D5 B ctie R1C1 — R5C4.
Ecny Ha MoMeHT nepekitodeHus Tabmunbl U3 pexxuma Al B pexxum R1C1 B Helt 6buin

abCoITIoTHEIE CCBbUIKH, OHU OCTAHYTCA a6COJ'IIOTHbIMI/I;

— 010Kk YBemomiIeHHMs1 IS YIIpaBJieHMsI IIOJydeHHeM YBeIOMJIeHWH OT JIpyrux
[I0JIb30BaTejlell O 3ampocax JOCTylla K JIOKyMeHTaM/IlallkaM M O IIpeloCTaBJIeHUU
I10JIb30BaTeJII0 I0CTYIIA K JJOKYMeHTaM JIPyT'UX [10JIb30Baresied (JIOCTyIleH TOJIbKO B CIyvae,
eCJIM TI0JIb30BaTesIb aBTOPU30BaH B akkayHTe MoilOduc, cm. pasnen 3.1.1);

— ook Ynyuymars MoiiOduc [loKymMeHTBI I BKJIFOUEHUSI/OTKIFOUeHUs] QYHKIUN
CoIvIacHs Ha Ilepefjadyy CTaTUCTUYeCKUX JIaHHBIX O paboTe U IaHHBIX O COOSX NPUIIOXKEHNH,
a Tak>Ke FMIIepCChl/IKAa Ha THPOpMaIMIO, KOTOPYIo cobupaet npuioxenue. [1py Haxatriy Ha
IAHHYIO TUIIePCChITIKY OTKPbIBaeTCsl JokyMeHT «llonmuTrka koHbuaeHIIManbHOCTHY . YT0OBI
IIPOCMOTPeTh /IaHHble, KOTOpble WCIIONb3YIOTCS [UIs  Ilepefiaud, BbIOEpUTe ITyHKT
Nudopmanus, KOTOpyro MbI cOOUpaeM;

— 6ok MoitO¢uc B comcersix s nepexosia k opunuanbHoMy coobmiectsy MoitOduc B
conuranbHol cetu BKonTakTe;

— 0ok  OOsiayHbple  XpaHWJIMINA UL [OAK/IIOYEHHs  OOJaYHBIX — XPAHWJIMII
(cMm. pazpnen 3.1);

— 6ok Hanmcare pa3padoTumkaM /jis  BKJIIOUEHMS/OTKIIIOUEHUS] aBTOMAaTU4YeCcKOro
nepexonia Kk popme obpaTHO# cBsizu (CM. pa3nen 3.3.4);

— 6ok O mponykTe, cofiep>kalliiii THPOPMAIUIO O POAYKTe, TUIIePCChUIKU Ha JIOKYMEeHTHI:
«YcnoBus HCII0JIb30BaHUs», «Ilonurtrka KOHQU/IeHIIMaTbHOCTH» U

«IIpaBoBbIe yBeiOMIIEHUS».
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3.3.4 OoparHas cBSI3b

Y1oObI OCTaBUTH IOXKEJIAHHWE WIM COOOHMMTL O TpobieMe, BO3HHUKIIEH TIpH paboTe B

NpWIOXKeHW, BblOepure  pasgen  «Hammcarh — paspaboruvkam» — Ha

(cm. Pucynok 32).

ITaHeJIn

HaBUTI'allUH

HpI/I repexone B pa3aein «Hamucarb paspa60TqI/IKaM» Ha IIdHeJIM HaBUI'allihl OTKPOETCA (bopMa

obparHo# cBsi3u (cM. PucyHok 52):

& Hanucatb pa3pa6oTunkam Danee

Unuiiute npodnemMy Wnu noxenaHve

OTYeT 0 paboTe NPUIOXEHUA

WHdopmaLma 06 ycTponcTee

CHUMOK 3KpaHa
KOCHUTECH CHUMK &, YTOGbI BBIAENUTE MU CKPBITh MHDOpMaLMIO

EREAReN

A1 X04Y NONY4aTh MHHOPMALIMOHHYIO PACChINKY W NPUIMALLEHNS K Y4aCTUIO B 0Npocax

Y6eauTecs, 4To NepeaasaemMas BaMu MHHOPMaLIMA He COAEPXNT NEPCOHaNLHbIX AaHHbIX U HE ABNRETCA
KOH(DUAEHUMaNEHOW. BCe NpefocTaB/eHHbIe CBEeHNA GyayT 06patoTaHbl B COOTBETCTBUMN C YCIOBUAMM MONUTHKN
KOHOWUASHUMANEHOCTH U JTMLEHINOHHOTD Cornallenns. ECnu y Bac eCTb BOMPOCH! N0 paboTe NPUNOKEHNA, MoceTuTe
Crpaso4HbIR LeHTP

Pucynok 52 — ®opma obpaTHOM CBsI3U

YT10o6BI OTIIPaBUTH COODIIIEHNe, BBIIOIHUTE CIeyIole AefCTBUSL:

1. Omnwummre npo6ieMy/nipefyioXXeHHe.

2. Jlns ormpaBku oT4eta O paboTe yCTPOMCTBA Ha MOMEHT OOHapyXeHHs IPOOIEMBl,

vHpopMar 00 yCTpOWMCTBE M CHMMKA 5KpaHa (ABTOMATWYeCKd CHHUMaeTCs IMociieHee

OTKPBLITOE OKHO) TIepefJBUHETe HeOBXOIMMbIe TIepeKITodaTesTd BIpaso M .

3. Ilpyu HeoOXOMMMOCTU YyCTaHOBUTe GIAKOK HAMpPOTHUB COIVIaCHsl Ha TOJydeHue

VH(}OPMAIIMOHHOW PaCcChIIKU U y4acTHe B OIPOCax.

4. Haxwmure xHomKy [lanee B IpaBoM BepxHeM yTiTy, YTOObI OTIIPABUThH COODIIIeHNe.
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BricTpo nepeiitu k dopMe 0OpaTHOM CBSI3U MOXKHO BCTPSIXHYB YCTPOWCTBO, TIPY YCIIOBHUH, YTO B

HACTPOMKax BKJIoueHa GpyHKIMs BeIcTphii 013618 (CM. pasgen 3.3.3).

5 DYHKITHS He MO IepP>KUBAETCS Ha YCTPOMCTBaxX 6e3 ceHcopa

TYPE LINEAR ACCELERATION.
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3.4 «<MoitOduc Texcr»

3.4.1 aTepdeiic TekcTOBOrO pefakropa

PaboTa B TEKCTOBOM pelakTope MOXEeT OCYIIECTBIISITHCS B PEXXHMMe MPOCMOTPa U B PEXXUMe

PeaKTUpOBaHUsL.

B pexwume mpocmorpa uHTepdelC TeKCTOBOIO pefjakTopa BKIIIOYaeT B cebs Clledylolnye

JJIEMEeHThI.

1. Tlanens ympaBnenus (cM. pasnen 3.4.1.1).

2. Pab6ouas obnacts (cM. paszgen 3.4.1.3).

B pexuMe penakrupoBaHusi UHTepdeliC TeKCTOBOIO pe/lakTopa BKJIIOYaeT B celsl Cledyroliye

aneMeHTHI (cM. PucyHok 53):

ITaHens ynpaBjeHHs

|T1Aa—12+BIL_J...A0

Il
=
1
I
!
[}
1l
i
i
®

ITaHenbs HHCTPYMEHTOB

Pab6ouyas obsnacts

Pucynok 53 — MHTepdelc TekcToBOro pefakropa

1. Tlanens ympaBnenus (cM. paszaen 3.4.1.1).
2. Tlanens HCTPYMeHTOB (CcM. pasnen 3.4.1.2).

3. Pab6ouas obnacts (cM. paszen 3.4.1.3).
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3.4.1.1 Ilanens ynpaBineHus

B pexxuMe rmpocMoTpa JoKyMeHTa Ha TTaHeJTH YTIIPaBJIeH!s] TEKCTOBOTO PEIAKTOpa PACIIOIOKEHBI

CIIeTytonye aieMeHThl (CM. PrcyHOk 54):

x  MoitOduc.xodt

Bce uameHeHus COxXpaHeHbl

Pucynok 54 — [1aHesnb yripaBiieHUs B peXXUMe ITpOCMOTpa

1. Knxomka — 3aKPbITh JOKYMEHT U MeperTH B XPAaHWIHIIE JTOKYMEHTOB.

2. HazBanue oKyMeHTa.

3. Kuomka E — TepeKJIloYeHre BHJla CTPAHUIbI B PEXHUMbI «Pa3MeTka CTpaHUIIbI»
(oToOpakeHre JOKyMeHTa B TOM BHJe, B KakOM OH OydeT HamedaTaH) U
E «Beb-nokymenT»  (orobpakeHuWe  JOKyMeHTa B  Buje  BeO-CTPaHMIIBI,
cM. paszen 3.4.2.15).

4. Kwuomka E — OTKPBITh IOIOJIHATEJIbHOEe MEHI0 CO CJIeAYIOIIMM CIIMCKOM KOMaH/

(cm. Pucynok 55):

MoinOdme. xodt

Bee WaheHEHWA coxXpaHeHbi

Mownck...

Daun >
MeuaTh...

HacTpolkK cTpaHuUbl ...
Homepa cTpaHuL,...
HanwucaTtb paspaboTynkam

CrnpaBo4HbIi LEHTP

OTcnexuBaTh
MecnpaBneHns

Mpoeepka
npasonucaHua

Cumeonel
dopmaTUpoBaHuA

Pucynoxk 55 — JlononHuTenbHOe MeHI0
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— ITouCK — BBITIOJTHUTD ITOMCK JIAHHBIX B IOKyMeHTe (CM. pasnen 3.4.2.14).
— Py — OTKPBITh MTOJIMEHIO CO CITUCKOM KOMaH]I /ijis pabOThI C JOKyMEeHTOM:
e Co3aaTh KOIUIO — /i1 COXPaHeHUsI JIOKyMeHTa I107] HOBbIM MMeHeM (TOJIbKO AJis

JIOKYMEHTOB, OTKPBITBIX U3 XPAHUJIMINA JOKYMEHTOB, CM. pasnen 3.4.2.17).

hd HOHEJII/ITI)CH KOIIher — IS OTIIPABKH KOIIMW dKTUBHOI'O JOKYMEHTd B BbI6paHHO€

npusioxenye (cM. pasgen 3.4.2.17).

* JDKCHOPT — IS 3KCIIOpPTa JIOKYMeHTa B BbIOpaHHbIM dopmart. [Ipy BEIOOpe KOMaHIbI
BbIOEpUTE HeOOXOAWMBIM (opMaT M3 CIUCKA MpeajiaraeMbix GOpMaToOB st

COXpaHeHHs TeKyIero JokyMmeHTa (cMm. paszen 3.4.2.18).

B AOKYMEHTaXx, XpaHAIIUXCS Hd YCTpOﬁCTBe IMOJIL30BATEJIS U OTKPBITBIX JIOKAJIbHO (He
3dI'PY>XeHHbIX B XpPdHUJIUIIIE ):[OKYME‘HTOB), IIOAMEHIO Paiin JOIIOJIHUTEJIbHO COOEPXUT
KOMaH/bI COXpaHI/ITB u COXpaHI/ITI) KaK, IIpelHa3Ha4eHHbIe [JI1 COXPdHEHHA
OTKPBITOI'O  JOKYMEHTa B XpdHW/IHIIEe OOKYMEHTOB WIN Ha yCTpOfICTBe

(cm. paspen 3.4.2.21.4).

— IleyaTs — pacrieyatarb AOKyMeHT (CM. pazzen 3.4.2.19).

— HacTpoiiku cTpaHHIbI — HACTPOUTH IMapaMeTphl CTpaHMIIb! (CM. pa3zen 3.4.2.16.1).

— Homepa cTpaHul] — HAaCTpPOUTb OTOOpaKeHHWe W TapaMeTpbl HyMepalluh CTpaHUI
(cm. pasnen 3.4.2.16.5).

— Hammcarp pa3spaboruyukaM — OTKPBITh GOpMy 0OOpaTHOM CBSI3M U OTIIPaBUTh
coob1ieHue B ciyx0y noajepxxku (cM. Pucynok 52).

— CnpaBouHblii HeHTP — nepedTd B (CIpPaBOYHBLIM IIeHTP Ha OQUIMAIbHOM CanTe

MoitOdwuc.

— OTcnexuBaTh MCNPaBJIeHUs] — BKIIIOYUTH/OTKIIIOUUTL PEeXUM 3allMCH HCIpaBIeHui
(mpu pabote B obiake BKIIIOYATh M OTKJIIOUaTh OTCIIE)XWBAHHWE WCIPABIIEHUH MOXKET
TOJIBKO BIIafiefiel] WM aBTOp JIOKyMeHTa, CM. pa3zen 3.4.2.12).

—IlpoBepka mnpaBONMMCAaHHA — BKJIIOYUTH/OTKIIIOYATh IIPOBEPKY IPAaBONMCAHUS
(cMm. paznen 3.4.2.13).

— CuMBoJIBI pOpMaTHPOBAHMS — 0TOOPA3UTh/CKPLITh HelledaTaeMble CUMBOJIbI B TEKCTe

(c™m. paznen 3.4.2.6.11).
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B pexriMe peldKTUPOBAHMA HA IIdHEeJIM YIIpABJIEHHWS TEKCTOBOI'O PeadKTOPd PaCIIOJIOKEHBI

citerytorye KHOMKY (cM. PrucyHok 56):

Pucynok 56 — IlaHenb yripaBiieHus B pesxvMe peJJakTHPOBaHUs

1. — COXpaHUTb U3MEeHeHUs B JOKYMEHTe;

2. E — OTMEeHHUTH IoCIIeHee JIeHCTBUe;
3. z — BEpHYTh pe3ysIbTaT MoCjeIHero OTMEHeHHOTO JeCTBUS;
4, E — T[epekiloueHHe BHUJla CTPAaHUIIBI B PEXUMBI E «Pa3MeTka CTpaHUIIbI»

(oToOpakeHMe JIOKyMeHTa B TOM BHJle, B KakoM OH OyjeT HareyaTaH) U
E «Beb-nokymenT»  (orobpakeHuWe  JOKyMeHTa B  Bujle  BeO-CTPaHMIIBI,
cM. paszzen 3.4.2.15);

5. — OTKPBITh ITaHeJIb BCTaBKU 0OBEKTOB B JOKYMeHT (cM. PrucyHok 57):

Tabnuua

UN306paxeHue

PaspbiB cTpaHuLbl

PaspbiB pasgena

Homep cTpanuLpbl

KonoHTuTynbl

OrnaBnexve

CHocka

Ccbinka

TekcToBbI KOMMEHTapui

AyanOKOMMEHTapuin

BWS &MOaE g IR H

Pucynok 57 — Ilanenb BcTaBky 00beKTOB

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOT'MH», 2013-2022 90



MonOdonc

— Tabmma — BcTaBuTh Tabnuiy (cM. pasuen 3.4.2.9);

— N300paxenue — BCTaBUTH n3o0bpaxkeHue (cM. pazaen 3.4.2.10);

— Pa3psIB cTpaHUIBI — BCTAaBUTh Pa3pbiB CTPaHUIILI (CM. paszen 3.4.2.16.2);

— PasprIB pa3jesa — BCTaBUTh Pa3phiB pasfena (cM. paszaen 3.4.2.16.3);

— Homep cTpaHuubI — BCTaBUTh HOMepa CTPaHMUI] IoKyMeHTa (cM. pa3nen 3.4.2.16.5);

— KosmoHTHTYNTBI — TIepeiTd B peXUM  PelaKTHPOBAHUS  KOJIOHTHUTYJIOB
(cMm. paznen 3.4.2.16.4);

— OrnaBinenue - BCTaBUTh aBTOMATHU4YeCKU cobupaemoe oIvIaBJIeHHe
(c™m. pazmen 3.4.2.16.6);

— CHocKa — BCTaBUTb CHOCKY (cM. paszen 3.4.2.7);

— CchUIKa — BCTaBUTh CCBUIKY Ha pecypc (cM. paszen 3.4.2.8);

— TexkcToBBIII KOMMEHTApUl — BCTAaBUTh TEKCTOBBbI KOMMEHTApUM B JOKYMEHT
(cm. pasmen 3.4.2.12.2.1);

— AynuoxkoMMeHTapuit - BCTaBUTh ayIMOKOMMeHTapui B TIOKYMEeHT

(cm. pasmen 3.4.2.12.2.2);

6. H — OTKPBITh JONOIHUTEIbHOEe MeHI0 (cM. PucyHok 55).
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3.4.1.2 Ilanens HHCTPYMEHTOB

ITanens HMHCTPYMEHTOB COCTOMWT M3 KOHTEKCTHBbIX BKJIA/IOK, 0T06pa>KaeMbe B 3dBHCHMOCTH OT

BBIOPAHHOT'O COJIepKaHKsI JIOKyMeHTa:

1. TekcT — comep>XXUT UHCTPYMeHThl (popMaTUpOBaHUs TekcTa (cM. pasznen 3.4.1.2.1).

2. Tabmuma — coep>XyUT UHCTPYMEHTHI JjIsl paboThI ¢ Tabnumamu (M. paszen 3.4.1.2.2).

3. W3o0paxkeHme —  COINEpXWT UWHCTPYMeHTbI [jii  paboTbl C  pPUCYHKaMHU
(cm. pazmen 3.4.1.2.3).

4, durypa — COIepXUT UHCTPYMEHTHI JIjIs paboThl ¢ durypamu (cM. pasnen 3.4.1.2.4).

5. PemensupoBaHue — COAEpXUT HWHCTPYMEHTBHl [jIi pabOTbl C HWCIIpaBIeHUSIMUA U

KOMMeHTapusaMu (cM. pasfen 3.4.1.2.5).
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3.4.1.2.1 Konrexcruasa BKiaagka «Texcr»

KonTekcrHas Briasika « Tekcr» oTrobpakaeTcst Bcerya.

Ha ycrpoiicTBax ¢ HeOO0bIIION TUaroHaIbIO W/WIIK pa3pellieHreM KOHTeKCTHasl BKIaka « TekcT»

pacrosyioXxeHa BHU3Y 9KpaHa.

Ha Brutagke pacriosnoxeHsl ciefytoniye KHONKY (cM. PucyHok 58):

ls =

Pucynok 58 — KonrekcrHas Bkiagka « Tekct»

1. TT — dopmarupoBarTh BbIJeJIEHHBIA (parMeHT TeKCTa B COOTBETCTBUM C yKa3aHHLIM
CTUIIeM;

2. Aa — dpopmarvpoBarh BbljleJIeHHBIM (pparMeHT TeKCTa B COOTBETCTBUU C YKa3aHHBIM
BUZIOM 1IpudTa. B 3aBMCHMMOCTH OT pa3Mepa IMaroHajiu W/WiK pa3pelleHus] yCTPOHUCTBa

KHOIIKd MOXeT COAep>KdTb HAdUMEeHOBdHHe BUld IJ_IpI/I(l)Ta, HallpuMep: X0 Thames -

3. — 12 + — d¢dopmarupoBaThb BblJlelleHHBI (GparMeHT TeKCTa B COOTBETCTBUM C
yKa3aHHBIM pa3MepoM IIpUPTa;

B - npumenuTs k TekcTy mosyxupHOe HadepTaHue;

I — npumenuTs K TekcTy KypcubHoe HauepTaHue;

u — INOAYEPKHYTDH TeKCT,

N v A

=ss — OTKDBITh JIOIOJHUTEJIbHbIE MHCTPYMEHTh! GOpMaTUPOBaHMS:
— F — 3a4epKIYFb TEKCT;
- XZ - O(l)OpMI/ITb TEKCT B BUJI€ noncrpounbix 3HAKOB;

—X2_ 0bOPMHUTDH TEKCT B BUJe "A/CTPOTHBIX SHAKOE,

— AB - wusMenuTb TMn HauepTaHus OyKB BbIJEJIEHHOrO ¢parMeHTa TeKCTa Ha
[TPOIIMCHBIE;

_AB  _ gu6pars pasmep wuHTepBama Me cumBomamu (A8 yrornenmsiit
— % p P % KAy - Y s

"":‘_Z' 06BIMHELA, AP paspexentbiit).
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8. & — ¢dopmarupoBaTh BbljleJIeHHbI PparMeHT TeKCTa B COOTBETCTBUU C BbIOpAHHBIM

[IBETOM HIPUPTa;

9. £ - BblgeuTh ¢dbparMeHT TekcTa BbIOpaHHBIM I[BeTOM (TI0 TUIY MapKepa);

10. == — BBIPOBHSTH BBIJIeJIeHHbIN pparMeHT TeKCTa B COOTBETCTBUU C BHIOPAHHBIM CTHIIEM
(110 J1IeBOMY Kpalo CTPAHMIIbI/SYEKH, 10 [[eHTPY CTPaHUIIbl/SUelKH, [0 paBOMYy Kparo
CTPaHUIIbY/SYelKH, [0 MIMPUHEe CTpPaHUIbl/sueliki). B 3aBucuMocT OT pasmepa
JIMarOHaJId W/WM pa3pellleHUs YCTPOMCTBA HA I[aHeJd HWHCTPYMEHTOB MOTYT
0TOOPAXKaThCsl BCe KHONKY BbIpaBHUBAHMUS;

11. T - BBIPOBHSITH TEKCT 10 BepXHEMY Kparo siueriku. KHorka oTobpajkaeTcsi, eCiii Kypcop
YCTaHOBJIeH B sdeiike Tabimunbl. B 3aBUCMMOCTM OT pasmepa [varoHald WWIU
paspellleHUs YCTPOMCTBA IPU HAXXKaTUU [AaHHOW KHOIIKA OTKPOETCS AOIOJHUTENIbHOe
MeHIO BbIOOpA BbIPAaBHHUBAHKSI TEKCTA: [10 BepXHEeMY Kparo, 10 IIEHTPY WK 0 HIDKHEMY Kpalo;

4 .
12. 2 — BBIPOBHSITH TEKCT IO LEHTPy s4edky. KHomka oTobGpaxaercs, eciu Kypcop

YCTAHOBJIEH B siueiike TabIUIIbI;

13. | — BBIPOBHATH TEKCT MO HUKHEMY Kparo sueiiku. KHomka oTobpaskaeTcsi, eCJid Kypcop
YCTAHOBJIEH B siuelike TabIUIIbI;

14. I‘E: — BBIOpaTh MEXCTPOYHBIA MHTepBajl U3 GUKCUPOBAHHOIO CIMCKA 3HAYeHUN WIN
HACTPOUTH MPOU3BOJIbHBIM HHTEPBAJ;

15. <=- YMEHBIIIUTb OTCTYII BbI/IeJIEHHOTO ¢pparMeHTa TeKCTa OT JIeBOTO Kpasi CTPAHHIIbI;

16. = — yBeJIMYUTDH OTCTYII BBIZIEJIEHHOTO pparMeHTa TEKCTa OT JIEBOTO Kpasi CTPAHHITBI;

— HACTPOHUTH IdapaMeETPhbL 86381_[8. HpI/I HAXdaTUW Hd JAHHYIO KHOIIKY OTKPBLIBAE€TCA

maHeJb CO CJIeIyIONIMMU HaCTPOMKAMHU:

— IlepBasi cTpoka — pacCcTosiHUe OT JIeBOTO TOJIsI JOKYMeHTa JI0 IepBOM CTPOKU B ab3arie
C Y4eToM OTCTYIIa CJIeBa.

— CyeBa — paccTosiHue OT JIeBOTO MOoJIsl JOKYMeHTa J10 ab3aria.

— CrmpaBa — paccTosiHve OT IIPaBOro MoJIsl IOKyMeHTa /10 ab3aria.

— Mo — paccrosiHve 1o ab3aria.

— Iocne — paccrosiHMe 1oCTIe ab3ara.

18. E: — O0(OpMUTH BbIJIeJIeHHbIM (parMeHT TeKCTa B BHUJle MapKUPOBAHHOIO CIIMCKA C
BbIOpaHHBIM THIIOM MapKepa;

19. :E — 0pOPMHUTH BBIJIEJIEHHBIM (PparMeHT TeKCTa B BHJE HYMEpOBAaHHOI'O CIIMCKAa C
BbIOpaHHBIM THUIIOM HyMepaluy;

20. ¢#? — BCTaBUTh TUIEPCCHUIKY (C yKa3aHMeM TeKCTa CChIIKU U aJipeca CChUIKM).
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3.4.1.2.2 KonrexcrHasa BKiIaaka « Tadmaumar»

KonTekcrHas Briaka « Tabmuiay oTobpaXkaeTcs, eCiii Kypcop HaXOIUTCSI BHYTPU TaOUTIbL.

Ha ycrporictBax C HeOONBIION [JWaroHalbl0 W/WIM pa3pellleHreM KOHTEeKCTHAasl BKJIAJIKa

«TaﬁnHua» PacIiojyioXXeHa BHHU3Y 3KpPdHAd.

Ha Brutagke pacriosnoyeHsl ciefytoniye KHOIKY (cM. PucyHok 59):

TekcT Tabnuua

* H B o®mE =8

Pucynok 59 — Konrekcrnas Bkiiagka « Tabmuiay»

1. © BBIODATBH IBET 3a/IMBKU STYEHKH;

2. Ea — BbIOpaTh GOpMaT IpaHUIl TAOIUITBL: THI TPAHMUII, THIT TUHUH, [IBET JIMHUH;

3. g WIH @ — OObeqUHUTH BbIJleJIeHHble SYeMKU B OHY WIA pa3[eiiuTh paHee
oObeIMHeHHbIe TYeiiki. Bu KHOIIKY 3aBUCHUT OT BBIIeJIeHHOU 00JIacCTH;

E — BCTaBUTb HOBBIM CTOJIORI] CJIeBa OT BBIAEJICHHOIO;

F_'.I — BCTaBUTb HOBBIW CTOJIOEI] CIIPaBa OT BbIJIeJIEHHOTO;

&) — BCTaBUTL HOBYIO CTPOKY HUIKe BBIJIEJICHHON;

) — BcTaBUTH HOBYIO CTPOKY BbIIlIe BbI/IeJIeHHOM;

m — YIAJUTh BBIJIEIEHHbIN CTOJI0eIT;

£ ° N e 9 ks

B — yJlaJIUTh BbIJIEJIEHHYIO CTPOKY;

10. £ — ynanurs Tabnuy.

[TonpoGHee o pabote ¢ Tabmuiiamu cM. B pasnesie 3.4.2.9.
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3.4.1.2.3 KonrexcrHas BKJIaaka «V3o00paxkeHue»

KonrekcrHas Biiiazika «1300pakeHne» 0ToOpaXkaeTcs, eCiv B JIOKyMeHTe BbljlelleH PUCYHOK.

Ha ycrporictBax C HeOONBIION [WaroHalbl0 W/WIA pa3pellleHreM KOHTEeKCTHasi BKJIAJIKa

((HSOGP&)KEHI/IE» PAacCIIojio’KeHa BHHU3Y 3KPdHAd.

Ha Brutagke pacriosnoxeHsl ciefytomiye KHotku (cM. PucyHnok 60):

TekcT MN306paxeHune

O- Brekcre B

Pucynok 60 — KonTekctHas Bkiiagka «M3o6paxkenuey

1. ©— - BBINAJAIOIIMK CIKUCOK ISl BbIOOpA B3aWMHOTO PACIOJIOXKEHUsT M300pakeHus
Y TeKCTa JIOKyMeHTa (JaHHasi KHOIKA OTOOpaXKaeTcsl TOJBKO B peXUMe «Pa3meTtka
CTpPaHUIIbI»):

— O- B TeKcre — CraHapTHOE PacIIoJIoKeH|e M300pakeH s MexTy IByMs ab3aliaMu TeKCTa;
— i0: T1o xpasM — o6TeKaHHe TeKCTOM II0 KOHTYPY U300pakeHus;

— O Csepxy u cHH3y — 0OTeKaHHe TeKCTOM M300pakeHHs 110 BepXHel 1 HIDKHel paMKaM;
— ZE Ilepes TEKCTOM — PaCIOJIoKeHHe H300pakKeH s Ilepesl TEKCTOM B BUJIe BePXHET0 CIIOS;

— ZE 3a TeKCTOM — PacIIoJIOKeHHe H306pakeH sl 3a TeKCTOM B BHJIe HUXKHETO CJIOS.

2. g — YIaJuTh U300pakeHue;

3. L] — 3aMeHUTb U300pakeHue;

4. t'r — penakTUpoBaTh N300paXkeHue.

[TonpoGHee o0 paboTe ¢ U306pakeHUsIMU CM. B pa3ferte 3.4.2.10.
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3.4.1.2.4 KonrexcrHas BKjIagka «Purypa»

KonrekcrHas Briiazika «Purypa» orobpaxaeTcs, ecii B IOKyMeHTe BbljiesieHa Gurypa.

Ha ycrporictBax C HeOONBIION [WaroHalbl0 W/WIA pa3pellleHreM KOHTEeKCTHasi BKJIAJIKa

«qDI/Ir'ypa» PacIiojio’XeHa BHHU3Y 3KPdHAd.

Ha Brutazike pacriosnoyeHsl ciiefytoniye KHoOtku (cM. PucyHok 61):

TekcT durypa

IE nepearTe.. Q

Pucynok 61 — KontekctHas Bkiiagka «Purypa»

— BBINAJAIIMNA CIMCOK Ui BbIOOpA B3aWMHOTO pacIOOXKeHHsT UTYpPb

I

U TeKCTa JIOKyMeHTa (JJaHHasi KHOIIKa OTOOpPaXkKaeTcsl TOJIbKO B pPeXXUMe «Pa3metka
CTPaHUIIBD»):

B Tekcre — CTaHapTHOE pAacCIIOJIoXKeHHne (bHprbI MeXAy OByMs a63&HaMI/I TeKCTa,

il I

:ﬁ

ITo kpasimM — o6TekaHKe TeKCTOM 110 KOHTYPY GUTYPBHI;

— B Cgepxy u cuusy — o6TeKaHue TeKCToM GUIypPhI 110 BepXHEH U HUKHEH paMKaM;
— ZE Tlepen TEKCTOM — paciioyioykedre GUryphl Iiepel] TeKCTOM B BUJIe BEPXHETro CIIOS;

— =£ 3a TeKcToM — pachosiokeHye GUryphl 3a TEKCTOM B BUJIe HUYKHETO CJIOS.

2. Q — YAQIATH QUIYPY.

[TonpoGHee o paborte ¢ purypamu cm. B pasnene 3.4.2.11.
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3.4.1.2.5 KonrekcTHas BKIaaka «PeneH3anpoBanue»

KonTekcrHast Bkiajika «PerieH3upoBaHue» 0TOOpaXkaeTcsl, eCIU JIOKYMEHT COIEPKUT XOTSI ObI

OJTHO MCITPaBJIEHHe WK XOTS ObI OTH KOMMEHTapPHH.

Ha ycrpoiictBax C HeOONBIION [MaroHalbl0 W/WIM pas3pellleHreM KOHTEeKCTHAsl BKJIa[Ka

«PEIIEHSI/IPOBHHI/IE» PAacCIIojio’KeHa BHHU3Y 3KPdHAd.

Ha Bxutazike pacrionokeHbl CieyroIye HHCTpyMeHTHI (cM. PucyHok 62):

Texcr PeyenInpoaarme

OrofpasaTe wonpasneswa * Y A v @ (@ 3 = o

Pucynok 62 — KonTekcrHas Bkiiajika «PerieH3upoBaHue»

1. Brimagaromuii CiMcok /yis BEIOOpa pexkrMa 0ToOpaskeHusl UCIIPABIIeHUH:

— OToOpaxars HCIpaBJeHHS — B JIOKYMeHTe OTOOpaXkaloTCsS BCe HCIpPaBJIeHus,
BHECEHHble B peXuMe OTOOpakeHWs WcClpaBieHuil. Ha maHenu pelieH3WpPOBaHUS
oToOpakaroTcsl BCe HeoOpaboTaHHBIE WCHpaBiieHHWs. B 3aBHcMMOCTH OT pa3mepa
JUArOHAIM  W/WIM  pa3pellieHus] yCTPOWCTBA TIPaBKU M KOMMEHTAapuh MOTYT
oTrobpakaThCsl Ha KOHTEKCTHOH BKJIafike «PerieH3npoBaHue;

— McxomHbIii [OKYMEHT — B JIOKyMeHTe COJepXaTcs TOJIbKO 0OpaboTaHHbIe
ucnpasieHus. [laHenb peleH3WpOBaHUS CKpbITa. PelakTHpOBaHME JOKyMeHTa B

JdHHOM peXumMe HelOCTYIIHO.

2. N — dunbrp oTOOpaXkeHUs MCIIPaB/IeHU U KOMMEHTapHUeB B JIOKYMEHTE;
3. A\ — IepedTH K IHpeAbIyleMy HCIpaBlleHUI0O/KOMMeHTapulo. B 3aBucuMocTH OT

pasMepa OMaroHald W/WIM paspelleHus] YCTPOMCTBA, KHOIKA MOXET OTOOpaXaTbCs
TOJIBKO I10CJIe BbIOOpa OJJHOTO U3 MCIPaBJIeHUI/KOMMeHTapreB Ha KOHTEKCTHOW BKJIaJIKe

«PernieH3rpoBanuey;
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4. “/ —IepelTH K CIIeyIoIIeMy UCTTpaBIeHHIO/KOMMeHTapHio. B 3aBucuMocTH oT pasmepa

IMarOHaJIA W/WJIM pPa3pelieHus] yCTPOMCTBA, KHOIIKA MOXKeT 0TOOpaXkaTbCsl TOJILKO MOCiIe
BbIOOpA OJIHOTO W3 MCIpAaBJIEHUI/KOMMEHTapveB Ha KOHTEKCTHOM  BKJIAJIKe
«Pernen3upoBanuey;

5. @' — IIPUHATDb BbI6paHHO€ HCIIpaBJIeHHe. B zaBucmmocTH ot pa3Mepa avaroHaaiu W/Uu

pa3penieHusa YCTpOP'ICTBa, KHOIIKAd MOXXeT OTO6pa)KaTbC$I TOJIBKO ITOCJ1e BbI60pa OJHOTO M3
I/ICHpaBJIEHI/Iﬁ Ha KOHTEKCTHOMW BKJIaQJKe «PEHEHSI/IPOBHHI/IE»;

6. @I — OTKJIOHUTH BBIOpaHHOE MCITpaBjieHHe. B 3aBUCHMOCTH OT pa3Mepa IMaroHaIv W/

pa3pelrieHus: yCTPOHUCTBA, KHOITKA MOXKeT OTOOPaXKaThCsl TOJILKO MOCTIe BEIOOpa OTHOTO U3
VICIIPABJIeHUI HAa KOHTEKCTHOM BKIa/iKe «PelleH3npoBaHuey;

7. Euf_ x.::l — OTKJIOHUTD BCe UCIPABJIEHUS B IOKyMeHTe;

8. =() — IpHUHSITDH BCe UCIIPABJIEHUS B IOKYMEHTe;

9. f[D — yIaJUTh U3 IOKyMeHTa BCe KOMMeHTapuy;
\
10. ## - penmakTupoBaTh BLIOPAHHBIA KOMMeEHTapHii (KHOMKA OTOOpajkaeTcsi MpH BHIOOpe
KOMMEHTapUsl BMECTO KHOITKU @');

11. [[] - ymamute BbIOpaHHBIM KOMMeHTapuil (KHOMKA OTOOpaXkaeTcs Mpu BbIOOpe

KOMMEHTapHsl BMECTO KHOTIKU @').

[Tonpo6GHee 0 perleH3UPOBAaHUM JOKYMeHTa CM. B pazfese 3.4.2.12.
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3.4.1.3 PaGouag obs1acTs

Pabovas oOmacTe COAEpXKUT TeKyIMH JIOKYMEHT, I0JIOCYy IPOKPYTKHA, a TakKXe IaHejlb
pelleH3UpoBaHUsl (e JOKYMEeHT COINEepXKUT XOTs Obl OHO HWCIpaBlIeHHe WIA XOTs Obl OIUH

KOMMeHTapui).

Pe,lIaKTI/IpOBaHI/Ie HOKYMEHTa OCYHIECTBJIETCA IIPU IIOMOIIUW IIdaHEeJIM YIIpaBJIeHWd W IlaHeJIn

WHCTPYMEHTOB.
[lepemerienve 1O  JIOKyMEHTY  OCYIIECTB/ISIETCSI TPA  TIOMOIIM  KHOIIKU v,
KHOIIKA . T103BOJISET BEPHYTHCS K MECTY, OTKYJla HadaslaCb TIPOKPYTKa.
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3.4.2 Onucanue onepaiuii

3.4.2.1 IIpocMoTp MOKyMeHTa B IOJTHOIKPAHHOM PexXUMe
YT10oO6BI TPOCMOTPETh JOKYMEHT B ITOJTHOOKPAHHOM peXXKUMe, BBITIOJIHUTE CIIeqYIOIHe IeHCTBHUS:

1. IlepeiinuTe U3 pexxuma pelakTUPOBAHUSI B PeXXUM IIPOCMOTPA, HaXKaB KHOIIKY Ha [1aHelI!
yIIpaB/IeHUSI.
2. TlpokpyTuTe copepXuMoe [OKyMeHTa OT Hadajla K KOHIly, 4YTOObI IlepedTu B

MIOJTHO3KPAHHBIM PEXUM.

ITpy npokpyTke COmEpXXMMOTO JJOKyMeHTa OT KOHIIA K Hadajly IPOMCXOIUT aBTOMaTW4eCKUi

BbIXOJI U3 ITIOJIHO3KPAHHOTI'O peXXrMd ITIPOCMOTPA.

3.4.2.2 PenakTHpoBaHue 3alIHIIIEHHOI0 COJIeP;KUMOr0 JOKyMeHTa

B cimydae eciu ObUI OTKpBIT TeKCTOBBIM JIOKyMEHT, B KOTOPOM 4YaCTb COIEepXXUMOro/
BCe COIepkMMoe ObUIO 3amuineHo B HacTonbHOM Bepcur «MorOduc Tekcr», npu mHombiTKe ero
PeaKTUpOBaHUSI HA  OJKpaHe  IIOSIBUTCS — YBeOMJIEHME O  3alUIIEHHOM  COJepXXUMOM

(cMm. Pucynok 63):

3almuLeHHOe CoaepXXumMoe

B0O3MOXHOCTb CHATb 3alnTy 6yaeT
Jlo6aBrieHa B C/ieAyoLLmUX 06HOBNEHUSX.
Ecnu BaM HEO6XOAUMO UCNPaBUTb 3Ty YacTb
[IOKYMEHTa ceityac, CHUMUTE 3alLuUTy B
HaCTO/IbHOW BEPCUM MPUSIOXKEHUSA.

3aKpbITb

Pucynok 63 — YBenomieHue 0 3alIUIIeHHOM COAepKUMOM

Pe,[[aI(TI/IpOBaHI/Ie 3dlHIIIEHHOI'0 COOEep>XUMOro GY,I[ET HEeBO3MOXKHO, IIOKd IIOJIb30BdTe/Ib He

CHHMET 3allIMTy B HacToIbHOU Bepcuu «MonOduc Tekcr».
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3.4.2.3 BeigeuTh TeKCT

Y1oObl BBIIEUTH YaCTh TEKCTa, BBbIIEJIUTe CJIOBO Tpu momomu >Xecta Double-touch
(cm. Ipunoxenve 2. Mcmonb3yemble 5keCTbl) U TIPH TTOMOINM OTOOPA3WBIIIMXCS MAasiKOB PAaCTSHHUTE

BbIZIeJIeHHe Ha HeoOXoiMMyto BemnuuHy (cM. PucyHok 64):

MoiiO¢duc Tekct

BHIPE3ATL KOMNWPOBATE BCTABMTE TEKCTOBS# KOMMEHTAPHA AYIMOKOMMEHTAPHA

MoitO¢puc Tekcr obecneunpaer GricTpoe M yA00HOE CO3flalHe JIOKYMEHTOB C HCIOIL3OBANHEM
wabnoHos, CTWIeR, Cpeacrs d)opﬂen'up(ma}m;l M PeJaKTHPOBAHMA TEKCTd Ha BeeX 1ONY/IAPHBIX
onepatHoNNBIX cHeTeMaX. (DYHKIHH KOMMEHTHPOBAHHS M 3aITHCH HaMellenHH obecnevupalor OLICTpoe

MoiiO¢duc Tekcr

BLIPEZATL KOMWUPOBATL BCTABHTL TEXCTOSHIA

MoiiO¢uc Teker obecneunpaer OnICTpoe M yA00HOE CO3flaHHEe JIOKYMEHTOB C HCIO/IbIOBAHHEM
wabNoHoB, CTWIEH, CPejIcTB dx)p’en'mmuauml M PEJaKTHPOBAHMA TEKCTa Ha BCeX [ONYIAPHbIX
onepaHoHHKLIX cHcTemMax. PyHKIHH KOMMEHTHPORAHHS M 3alTHCH M3aMelleHHH obecneyHpalor GuicTpoe

IL v 14

Pucynok 64 — Boienenue tekcra

K BbimenenHoMy ¢parMeHTy TeKCTa MOXXHO TIPUMEHWTh KOMaH/bl KOHTEKCTHOIO MEHIO
(oToOpakaeTcsi  aBTOMATMYeCKW) WIM  MCIIOJIb30BaTh KHONKU HA IIaHeJIM  MHCTPYMEHTOB

KOHTEKCTHOM BKJIQIKHU « TeKcT.

YTOoOBI BBIJIEIUTH BeCh TEKCT, BBHITIOIHUTE CIIEYIOIIe TeHCTBHYS:

1. OtobpasnTe KOHTEKCTHOe MeHIO OJJHUM U3 CJIe[yIOLIUX CII0COO0B:
— npumenute xecT Double-touch (cm. Ilpunoxenue 2. Hcnonb3yembie XecTbl) K
JIF060MY CJIOBY B TEKCTe;

— YCTAaHOBHUTE KypCOp Ha JIFOOOM CJIOBe B TEKCTe, a 3aTeM KOCHUTEeCH ITO3UINH Kypcopa.

2. B xoHTekcTHOM MeHIO BbibepuTe koMaHy Beiopars Bce (cMm. PucyHok 65):

BbIPE3ATb KOMWPOBATb BCTABUTb |BbIBPATb BCE | TEKCTOBbI KOMMEHTAPUIA :

B eI B e = L = ST IR ISTRE T

ncnonb3oBaHueM WabnoHoB, cTunen u cpeacTB GopMaTUPOBAHUSA TEKCTa.
DyHKUMK COBM‘HOI‘O pena.lposaHuﬂ obecneynBatoT 3peKTUBHYIO COBMECTHYIO p: EE)
COTPYAHWKOB.

Pucynok 65 — Komanyia Be1opaTh Bce B KOHTEKCTHOM MEHIO
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3.4.2.4 Bydep odomena

C comepXMMBIM TEKCTOBOTO JIOKyMeHTa (TeKCT, M300paskeHusi, PUTrypbl) MOXKHO COBEPIIHUTD

CJIeyolIUe IeCTBUSL:

— BbpIpe3arb — 1IOMecCTUTb BblJlelIleHHOe cofepxxuMoe B Oydep obmena OC.
BrinienenHoe copepsxrMoe 1py 3ToM OyeT yAajieHo U3 IOKyMeHTa.

— KonmpoBatrs — KONMpOBaTh BbiieJieHHOe cofepkuMoe B Oydep obmena OC.
BrinenenHoe copiepskuMoe 1py 3TOM OyZIeT COXpaHeHOo B JIOKYMEHTe.

— BcraButh — BcTaBuTh conepkuMoe Oydepa oomeHa OC ¢ 3ameHod wiu 6Ge3 3aMeHBbI

BbIJIEJIEHHOI'0 COAEepP>XXHUMOI'0 B IOKYMEHTe.

3.4.2.4.1 Beipe3aTh copep:xumoe
YT0o0bI BbIpe3aThb TEeKCT, BbIIIOJIHUTEe ClieAyromiye )IEI;'ICTBPI}I:

1. Orobpa3uTe KOHTEKCTHOE MEHIO OIHUM M3 CJIeIyIOIIHUX CIIOCOOO0B:
— npumenute >xect Double-touch (cm. Ilpunoxenue 2. Hcmonb3dyeMble XecTbl) K

J1060MY CJIOBY B TEKCTe;

— YCTAHOBUTE KypCOp Hd JII0O0M CJIOBe B TeKCTe, a4 3dTeM KOCHUTEeCh IO3UlIMU KypCopd.

2. B xoHTeKCTHOM MeHIO BbiOepuTe koMaHAy Beipe3arts (cMm. PrucyHok 66):

BbIPE3ATb |KOMWPOBATb BCTABUTb BbIEPATbL BCE TEKCTOBbI KOMMEHTAPUIA :

R I B I I i o bl o Mt AU

ncnonb3oBaHWeM WabnoHo., cTunen u cpencre (DOpMaTMpOBaHMﬂ TeKCTa.

dyHKUMU COBM‘HOI’O DE.Ela.IPOBaHVIﬂ obecneynBaoT 3P PEeKTUBHYHO COBMECTHYIO p: =)
COTPYIHWUKOB.

Pucynok 66 — Komanna Beipe3aTh B KOHTEKCTHOM MEHIO
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YroObl BbIpe3aTh n300pakeHue/pUrypy, BHIIOTHUTE CIIeTyIOIIye T1eHCTBUS:

1. Ilpumenute >xect Double-touch (cm. [Ipunoxenue 2. Hcnombdyemble >XecCThbl) K
r3obpakeHuo/purype.

2. B KOHTeKCTHOM MeHIO BblOepuTe KoMaHy BeIpe3ars.

3.4.2.4.2 KonmupoBaTth copiep:kuMoe
YTo6bI CKONTMPOBATh PParMeHT TEeKCTa, BHITOJIHUTE CIIeAYIOIIre TeCTBUS:

1. Orobpa3uTe KOHTEKCTHOE MEHIO OJTHUM U3 CJIeyIOIIHUX CII0COOO0B:
— npumenute xecT Double-touch (cMm. Ilpunoxenue 2. Hcnosnb3yemble XecTbl) K
JII000MY CJIOBY B TEKCTe;

— YCTaHOBHTE KypCOp Ha JII000M CJIOBe B TeKCTe, a 3aTeM KOCHHUTEeCH IT0O3UIIHNKU KypCopa.

2. B xonTekcTHOM MeHI0 BbibepuTe koMaHny Konuposats (cM. PrucyHok 67):

BbIPE3ATb |KOMUPOBATb| BCTABUTb BbIEPATL BCE TEKCTOBbI KOMMEHTAPUIA :

R E TR i L B e e e S TR L L e A

W“CNonb30BaHWeM LWabnoHoB, CTUnei U cpeAcTe GopMaTUPOBaAHUS TEKCTa.
dyHKUMK coem@Horo pena‘lpoaaHml obecneunBaloT 3 HeKTUBHYIO COBMECTHYIO pe EE)
COTPYAHWKOB.

Pucynok 67 — Komanya KonupoBaTh B KOHTEKCTHOM MEHIO

Y1oObl CKOMUPOBATh U300pakeHHe/GUTYPY, BBITTOHUTE CIIeAYIOIHe NeUCTBUSI:

1. Ilpumenure >xect Double-touch (cm. Ilpunoxenue 2. Hcnosmb3yemble >XeCThI) K
n3obpaxkeHuto/purype.

2. B koHTEkcTHOM MeHI0 BbiOepuTe koMaH1y KomupoBars.
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3.4.2.4.3 BcraBurh copepxkuMoe

YroObl 3aMEHWTh BBIJEJIEHHBIA (pparMeHT TeKcTa Ha copepkumoe Oydepa obmena OC

(paHee BBIPE3aHHBIN/CKOIMPOBAHHBIA TEKCT WA H300paxkeHue/purypa), BBIIOJIHUTE CleAyIoIre

e CTBUS:

1. Ortobpa3uTe KOHTEKCTHOE MEHIO OIHUM M3 CJIeIyIOIIUX CIIOCOOO0B:

— npuMmenute xecT Double-touch (cMm. Ilpunoxenue 2. HMcnosnb3yemble XecTel) K

J060MY CJIOBY B TEKCTe;

— YCTAHOBUTE KypCOp Hd JIFOOOM CJIOBE B TEKCTe, a 3aTeM KOCHHUTEeCH ITO3UIIHH Kypcopa.

2. B xoHTeKcTHOM MeHIO BblOepuTe koMaHny BeraButh (cM. PrucyHok 68):

BbIPE3ATb  KOMWPOBATbH | BCTABUTb | BbIBPATL BCE TEKCTOBbI KOMMEHTAPUWA :

------- s T e R B s e e T L T

MCnonb3oBaHMEM LIABNoHOB, CTUNein u cpeacTB popMaTMpOBaHUS TeKcTa.

DyHKUMM coem@Horo penalanpoeaHua obecrneynBaloT 3G HeKTUBHYIO COBMECTHYIO pe EE)
COTPYAHUKOB.

Pucynok 68 — Komanjia BctaBUTh B KOHTEKCTHOM MEHIO

Yrobbl 3aMeHUTb u300pakeHWe/buUrypy Ha  comepxxumoe Oydepa obmena OC

(paHee BBIPe3aHHBIN/CKONIMPOBAHHBIA TeKCT WM H300pakeHue/pyrypa), BBIIOIHUTE Clleyoliye

JIeNCTBUSL:
1. Ilpumenute >xect Double-touch (cm. [Ipunoxenue 2. Hcmonb3yemble ecTbl) K

n3obpakeHuto/purype.

2. B KOHTEKCTHOM MeHIO BbiOeprTe KOMaH/ly BCTaBUTB.
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Yrobbl BcTaBuTh copepkumoe 6ydepa oomena OC (paHee BbIpe3aHHbBIN/CKOITMPOBAHHBIN TEKCT
Wik u3obpaxkeHue/purypa) 06e3 3amMeHbl BBIIEJIEHHOTO COIEpP>KMMOrO, BBIIOIHUTE —CIIeYIOIHe

JIeVICTBUS:

1. YcranoBure kypcop B XejlaeMoe MeCTO BCTaBKHU.
2. OrtobpasnTe KOHTEKCTHOe MEHIO OJJHUM U3 CJIe[yIOIIKX CII0COOO0B:
— nnpuMenure xecT Double-touch (cm. [Ipunoxenue 2. Ucnionb3yembie XeCTbl) K MECTY
BCTaBKH;
— KOCHUTeCH [I03UIMU Kypcopa Ha MeCTe BCTaBKH.

3. B xoHTekcTHOM MeHIO BbiOeprTe KoMaHay BeraBuThb (cM. PricyHok 68).

3.4.2.5 YpaiuTs TeKcT

YT0o0BI YAAJIINTb u3 TeKCTa OI1H WIIN HeCKOJIbKO CHMBOJIOB, BEBITIOJIHHUTE

CITeTyoIye AefCTBUS:

1. VcranoBure Kypcop TOCJIe JIaHHOTO WM IIOC/Ie[HEro CUMBOJIA, KOTOPBIM
TpebyeTcsl yAaIuTh.
2. Ymanure TpeGyeMble CUMBOJIBI ITOCTIe[IOBAaTeIbHBIM HaXkaTHeM Ha kiaBunry Backspace Ha

KJIaBUaType.
Yr1oObl ynamuTh pparMeHT TeKCTa, BBITIOIHUTE CIIeTyIoIIye JIeUCTBUSL:

1. Boipenure Tpebyembrlii pparmenT (cM. paszen 3.4.2.3).

2. Haxwmure knaBuilly Backspace Ha kiaBuatype.
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3.4.2.6 PopmaTupoBaHue TeKCTa

3.4.2.6.1 CTuiab Tekcra

HasHayeHue cTwisi 103BosIsieT OBICTPO MPUMEHSTh OIMHaKoBOe GpopMaThpOBaHUe /ISl Pa3HbIX
(parMeHTOB TeKCTa: 3arojIOBKOB Pa3/IMYHbIX YPOBHEH, OCHOBHOIO TEKCTa, BEPXHUX M HWKHUX

KOJIOHTHUTYJIOB, CHOCOK.
YT100OBI N3MEHUTH CTHJIb (bpaI‘MEHTa TeKCT4, BBIIIOJIHUTE CJIeayromue e CTBUS:

1. Beigenure Tpebyemblii pparMeHT TEKCTa.

2. Haxmure KHOTIKY | T Ha MaHeId HHCTPYMEHTOB KOHTEKCTHOM BKIIafIKU « TeKcT».

3. B BblnagaroiieM Crivcke BbIOEpUTe CTWIb, KOTOPBIN ClielyeT IPUMEHUTh K BbIJIeJIeHHOMY

¢dparmenty (cm. Pucynok 69):

OObIYHBIM
3aroyioBok 1
3aroJioBoK 2
3arojioBoK 3
3aromnoBok 4

3aro/ioBoK 5

HasBanue noxyMeHTa
Iogzaronorok
KonmorTuryn

CHocKa

Pucynok 69 — PenaktTupoBaHue CTHJISL TEKCTa
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3.4.2.6.2 IllpudT

YT0o6bI UI3MEHUTH HIPUQT, BHIIOJIHUTE CJIeAYIOIIHe IeUCTBUS:

1. BeigenuTte TeKCT, B KOTOPOM HEOOXOMUMO U3MEHHUTD IIPUPT.
2. HaxmuTe KHOTIKY MA@ Ha MaHeJId HHCTPYMEHTOB KOHTEKCTHOM BKJIAAKHU « TeKkcTy.
3. B BeimajaromieM crnucke BblbepuTe  MIPUPT, KOTOPLIA  cjleflyeT MPUMEeHUThb

K BblJleJIeHHOMY TeKcTy (cM. Pucynok 70):

XO Oriel

XO Oriel Condensed

X0 Caliburn

X0 Courser

XO Thames

XO Tahion

Cormorant

PT Sans

PT Serif

Pucynok 70 — Beibop mpudra
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3.4.2.6.3 Pa3mep mpudta

YT1oObI M3MEHUTH pa3Mep HIPUQTA, BBITIOJIIHUTE CIIETYIOIHe 1eHCTBHS:

1. Brimenurte TeKCT, B KOTOPOM HEOOXOIMMO U3MEeHUThb pa3Mep Hipudra.
2. HW3menure pazmep mpudTa OJHUM U3 CIIeNYIOIIMX CII0CODO0B!
— Ha IaHeJId HHCTPYMEeHTOB KOHTeKCTHOM BKJIaAKHU « TekcT» kocHUTeCh IUdpbl, KOTOpast

ob03HauaeT TeKyI1i pa3mep LIPUPTa, U B BbIIIQ/Ia0IeM CIIUCKe BbIbepuTe TpeOyeMblii

pasmep;
— ycraHOBUTe TpebyeMblii pasMep mpudTa C IOMOIMBIO KHOIOK — U 1.
HaskaTie Ha KHOIIKy — yMeHbIIAeT, HaXaTHe Ha KHOIKY |~ YBelHdMBaeT pasmep

mpudTa Ha OOUH IIYHKT.

3.4.2.6.4 OdopmieHue Tekcra
Y0681 M3MEHNUTH 0pOpPMIIEHHe TeKCTa, BBIIOJIHUTE CJIe[TyIOIIre JeHCTBUS:

1. Boigenure TeKCT, B KOTOPOM HEOOXOAUMO U3MEHUTh 0opMIleHHe.

2. Ha naHeyii MHCTPYMEHTOB KOHTEKCTHOM BKJIAJKU « TeKCT» HaXKMUTe OJIHY U3 CIIeIYIOIIUX
KHOIIOK:
— B — npumenuts k TekcTy mosryskupHoe HauepTaHue;

— | — npumenuTs K TekcTy KypcuBHoe HauepTaHue;

— Q — HOYEePKHYTh TeKCT;

— ==» — OTKPBITH JOIOJIHUTEJIbHble MHCTPYMeHTh! pOpMaTHpPOBaHUS:
e T — 334epKHYTb TEKCT;
o .- O(l)OpMI/ITI) TEKCT B BUI€ noncTpouHbIX 3HAKOB;
e %2 — 0hpOpPMUTH TEKCT B BUje "AACTPOTHEX SHAKOE,

L4 ‘AB — U3MEHUTHb THUIl HauepTaHUId 6YKB BbII€JIEHHOI'O (1>parMeHTa TeKCTa Ha

[TPOIIMCHBIE;

AB — AB .
o /\B — Bbibparh pasmep HHTepBala MeXAy cuMBOIamu (/4B yIUIOTHEHHEBIN,

AB o6brunbir, AB paspexeHHbli).
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3.4.2.6.5 IIBer Tekcra

YT0oObI UI3MEHUTB 1BET MIPUPTA, BHITIOJTHUTE CIIeIyIOI1e JIeHCTBUS:

1. Beigenure TeKCT, B KOTOPOM HEOOXOAMUMO U3MEHHUTD IIBeT MIpUdTa.
2. HaxmuTe KHOTIKY ﬁ, Ha TaHeJIM UHCTPYMEeHTOB KOHTeKCTHOM BKJIAAKU « TekcTy.

3. Ha otkpsiBieiics nanuTtpe Bbibepute Tpebyemblii et (cM. PucyHok 71):

Pucynok 71 — IlanuTpa 118eToB mipudra

B okne IMaJINTPLI [IBETOB TEKYH_[I/Iﬁ [IBET TeKCTa OTMeYeH TaJI04YKOH. B BerHEﬁ YadCTH IMAJIUTPbL

OTO6pa>KaIOTCH I10CJIeJHre NCII0JIb30BAHHEIE IIBET4d.
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3.4.2.6.6 1IBeT BbIeIeHHS TEKCTA

[lpy pabore Ham J[IOKYMEHTOM OTAelbHble ¢parMeHTbl TeKCTa MOXHO —BbIIENSATh
Pa3MuUHBIMM 11BeTaMH (110 THITy Mapkepa), 4YTOObI C/ielaTh WX 3aMeTHee Ha (OHe OCTaJIbHOTO

COLAEP)KHUMOT'0 JOKYyMeHTd.
YT00BI BBII€JINTH TEKCT [IBETOM, BBIIIOJIHHUTE CJIeJyrolre JIeMCTBUS:

1. Beimenure TpeOyeMblii TEKCT.

2. Haxmwure KHOIIKY 5} Ha IIdHeJIM MTHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «Tekcry.

3. Ha otkpsiBIIeiics aauTpe BbibepUTe I1BeT BblleleHUs TekcTa (cM. PrucyHok 72):

bBea URETa

Pucynok 72 — IlanuTpa 11BeTOB BbIieJIeHus] TeKCTa
B BepxHeli 4acT AJIMTPBI OTOOPaKArOTCs IIOCIIEIHYE UCTIONIb30BaHHbIE IBETA.
YTOOBI OTMEHUTH BblfleJIeHHe I[BeTOM, BBIIIOJIHUTE CIIeyIOIHe IeHCTBYS:

1. Boigenurte okpariieHHbIN TEeKCT.

2. HaxvuTe KHONKy £/ Ha ITaHeNM MHCTPYMEHTOB KOHTEKCTHOM BKIAAKK « TekcT.

3. Ha oTkpsIBIIecs naauTpe HaxkmuTe KHONIKY be3 nBera (cM. PucyHnok 72).
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3.4.2.6.7 BoipaBHUBaHHe TeKCTa 110 TOPU30HTAIH
YT0OBI BBIPOBHSITH TEKCT 110 TOPU30HTAIM, BBIIIOJIHUTE CIIe/lyIolIye TeHCTBHUS:

1. BrimenuTte TEKCT, B KOTOPOM HEOOXOIMMO HACTPOUTDH BbIpaBHMBAHME.

2. HaxmuTre KHONKYy =- Ha IaHeJd WHCTPYMEHTOB KOHTEKCTHOW BKIAIKU «TekcT» u

BbIOEpHTe M3 BBIMA/IAIOIIEro CIUCKa:

— = — BBIPOBHSTH TEKCT IO JIEBOMY KpalO CTPAHUIIbl UJIH, eCJId TeKCT paclojioXeH B

TabmuIle, 1Mo JIeBOM TpaHUIle TIYEHKH;

— BBIPOBHATDL TEKCT II0 IEeHTPY CTPAaHUIbI UJIH, €CJIKN TeKCT PACIIOJIOXKEH B Ta6J'II/II_I€,

10 LIEHTPY STYerKHU;

— BBIPOBHSTH TEKCT I10 IIPaBOMY KpalO CTPaHUIIbl UM, €CIU TeKCT PacIoJIoXKeH B

TabnuIle, 1Mo MTPaBOM TpaHUIle TIYEHKH;

— BBIPOBHATDH TEKCT 110 IMIWPHUHE CTPAHUIILI UK, €CIIK TEKCT PACITIOJIOKEH B TaGJ'II/ILIe,

I10 LIMPUHEe TYeUKH.

3.4.2.6.8 BoipaBHMBaHNe TeKCTa 110 BePTHKAJIHN

BrIpaBHrBaHMe 110 BePTUKAJIM IIPUMEHSIeTCsl TOJIBKO ISl COIep>KUMoro Tabmuiiel. MUHCTpyMeHTBI

AU BbIpABHUBAHUS 110 BEPTUKAJIX CTAHOBATCS JOCTYIIHBI, €CJIA B [IOKYMEHTe BbIJIeJIEH 3JIeMeHT Ta6J'II/ILIbI

WIX TaOJIUIIA [IeJIUKOM.

YTo0bbI BBIPOBHATH COAEpP’KHUMOe T86JH/IHI)I 110 BepTHKaJIv, BBITIOJIHUTE ClleAyrolire JIeVCTBUS:

1. Brimenure TeKCT B siuelike TabnUIbl WK TpeOyeMble sTYerKH/BCIO TaOIIHILy.

2. Haxwure kHOmKy | Ha NMaHend WHCTPYMEHTOB KOHTEKCTHOW BKIAAKU «TekcT» H

BbI6epI/ITe M3 BbIIIAAAIOIIEro CIIhuCKa.

— T — BBIPOBHSATB TEKCT 10 BEPXHEMY Kpalo STYeHKU;
o S
— ~3 — BBIDOBHATB TEKCT M0 [EHTPY SYeHKH;

— i — BBIPOBHATH TEKCT 110 HUXKHEMY KPdAlo STYEUKU.
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3.4.2.6.9 MexcTpoUYHbINi HHTEpBaJI

YToOBbI MIBMEHUTH MEKCTPOYHBIA UHTEPBAJI, BHITIOJTHUTE CJIeIYOIIHe TeACTBHS:

1. BeigenuTte TeKCT, B KOTOPOM HEOOXOAUMO U3MEHUTh MeXXCTPOYHBIA MHTEepPBaJ.
2. Haxmwure xHomky [115 Ha MaHeJM MHCTPYMEHTOB KOHTEKCTHOM BKIAAKU «TekcT» u

BbIOepUTe B BbIIIA/IAI0IIEM CIHCKe TpebyeMoe 3HaueHue.

3.4.2.6.10 OTcrynsl

Y106l OBICTPO YBEJIMUMTH OTCTYIl OT JIEBOIO WM IIPAaBOIO IOJISL JIOKyMeHTa 10 ab3ana,

HCHOJ’IBSYI:ITQ KHOITKHN "E W #= Ha IIaHeJIM HHCTPYMEHTOB KOHTEKCTHOM BKJIQJIKU «Texcr»

(cm. Pucynok 73):

5
|
o
+
(ws)
—
IC
I»
?
('

Tr Tis

«MoitOduc TekcT» obecrieunraeT yaotHoe U BbicTpoe co3aHWe AOKYMEHTOB C UCMOSb30BaHWEM LIABMIOHOB, CTUNe
1 cpedcTe GopMaTUpOBaHUA TekcTa. PyHKUMKM COBMECTHOrO pefakTUpoBaHus obecneunBaloT 3G dexTUBHYO
COBMeCTHyIo paboTy COTpYyAHMKOB.

Pucynok 73 — KHomiku yBenuueHus! U yMeHbIlleHHs ab3aI[HOr0 OTCTYTIa

1. Jlna w3MeHeHWsT OTCTyma oOfHOro a63ama HaXMWUTe Ha Joboe  MecCTo
aToro ab3arma. Iy u3MeHeHHs OTCTYIIa HeCKOJIBKHX ab3arieB BbIIeNUTe 3TH ab3aIisl.

2. YToOBl YBEJIMUUTH OTCTYTI, HAXKMUTE KHOTIKY <=, YTOOBI YMEHbBIITUTh —KHOIIKY +=.

HpI/I HAXXdTHX Ha KHOIIKY "E Ui * OTCTyIl YBEJIMYMUBAETCA WJIIM, COOTBETCTBEHHO,

yMeHblIlaercs Ha 1,25 cm.
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YT0o0BI HACTPOUTD TOYHbIE MHTEPBAJIbI U OTCTYIIbI BbI6paHHLIX a63&lIIEB, BBITIOJIHUTE CJieJyroire

JIeVICTBUS:

1. Haxwmure KHOIIKY Ha IIdaHeJIM HHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «TexcTy.

2. B orkpoiBmemcss okHe Hacrpoiiku ab3ama ykaxuTe HeoOXOqUMble 3HAYeHHSs

(cMm. Pucynok 74):

HacTpouku ab3aua

[MepBas cTpoka v 000cm A
CneBa v 000cm A~
CnpaBa v 0,00 cm A
Ho v  000cm A
MNocne v 000cm A

Pucynok 74 — Hactporiku a63aria

— IlepBas cTpoka — pacCTOsTHHE OT JIeBOTO TI0JIS JOKyMeHTa JI0 [IepBOM CTPOKH B ab3arie
C yYeToM OTCTYTIA CJIeBa.

— CreBa — paccTosiHMe OT JIeBOro I0JIsl IOKyMeHTa 710 ab3aria.

— CrmpaBa — paccTosiHYe OT IIPaBOro MoJIs IOKyMeHTa /10 ab3aria.

— Jlo — paccTosiHue OT IpebIayInero ab3arma.

— Ilocne — paccrosiHMe 10 criefyoliero ab3aria.
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3.4.2.6.11 CumBosbI GpopMaTHpPOBaHUSA

YTOOBI BKITIOYNTE/OTKITIOUHTD OTO6pa>K€HI/I€ Herle4aTaeMbIX CMMBOJIOB, BBIIIOJTHHUTE ClIeJyIoIIre

JIeVICTBUS:

1. Haxmwure KHOIIKY E Ha IIaHeJIr yIIpaBJIeHHWd 1JId BbI30Bd JOIIOJIHHUTEJILHOI'O MEeHIO.

2. Ycranosure ¢pnaxxok CumBosibl popmaTupoBanus (cM. PucyHok 75):

MouckK...

@ann >

MeyaThb...

HacTpoidki CTpaHuULbl...

Homepa cTpaHul...

HanucaTb paspaboTymkam

CnpaBOYHBLIA LEHTP

OTcnexueaThb
WcnpaeneHun

MNpoeepka
npaBonucaHma

CuMBONBI
dopmaTupoBaHvA

Pucynok 75 — ®naxoxk CumBob! popMaTHpoBaHus
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3.4.2.6.12 Criucku
3.4.2.6.12.1 Jlo6aBHTH CIIHCOK

YT0o0BI ,[[O6aBI/ITb CIIMCOK B TeKCT, BOCHOHBSYﬁTECb OHKUM M3 CIIEAYIOIIUX CIT0COOOB:

1. BBemute «l.» ¥ HaxmuTe kiaBuiry IIpoGen Ha BUpTyasibHOW KJIaBHAType, YTOOBI
HayaTb HyMepOBaHHbBIN CIIMCOK.

2. Baenure «-» wu «*» 1 HaxxmuTe KiaBuilly IIpo6esr Ha BUPTyasibHOM KilaBUAType, YTOObI
HayaTb MapKMPOBaHHbIM CIIMCOK.

3. OtdopmarupyiiTe roTOBBIM TEKCT KaK CIIUCOK.

4. BcraBbTe TEKCT, paHee 0TGOPMATHPOBAHHBIN KaK CITHCOK.
Y1068 0TpOpMATUPOBATh TEKCT KaK CIIMCOK, BBIIOJIHUTE CJIeNYIOIHe 1eHCTBUS:

1. Beigenurte pparMeHT, KOTOPBIH HEOOXOIUMO OTGOPMATHUPOBATb.

2. Ha manemm HUHCTPYMEHTOB KOHTEKCTHOM BKJIQJIKH «TekcT» HAXKMHUTe KHOIIKY:

—r— - Oq)OpMJ'IEHI/IH B BHUJI€ MdAPKHPOBAHHOI'O CITMCKAd,

— ;- O(i)OpMJ'[EHI/IH B BUJI€e HYMEpPOBAHHOI'O CIIMCKd.

3. B oTkpbiBIIEMCSt OKHe BbiOeprTe CTUIIb ciiucka (cM. PucyHok 76):

< o — [ ] 1 1 1) -
{ > - > 11 2 a)
HeT » - 0 HeTr 12 b b)
n " - > {' 121 i i
. n 2 2 1)
> - » v'— A a) a
> - ES n a 1 1)
> - > — u - b 2 2) 2
L] - v 1 i i) i

Pucynok 76 — Beibop ctuiis crivcka

YroObl mNpM BCTaBKe MAapKUPOBAaHHBIX M HYMEpPOBaHHBIX CIIMCKOB, CKOIIMPOBAaHHBIX
B Oydep oOMeHa C T1eJTbI0 TIOCTIeTyIoIIel BCTaBKH, BCe JIeMeHThbl 0TOOPaXKaJliCh KOPPEKTHO U UMeJTH

TOJIHYTO MapKI/IpOBKy'/ HyMepallyio, BA’KHO IIPABUWIbHO BBIIEJIUTDb CIIMCOK ITPU KOITMPOBAHWU.
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Pexomenpyercsi  npefBapuUTeIbHO BKJIIOYWTh  OTOOpa)keHMe HeleyaTaeMbIX CHMBOJIOB
(c™. paspmen 3.4.2.6.11) u BbIIeUTD CITMCOK C Hadasa, a He C KOHI[A, a TaKXKe BBIJIEJIUTh U CKOITUPOBATh

nocieqHuk maparpad-cumaoit ().

B pe3yiibrdare BCe  [IdHHbIe 6YHYT BCTaBJ/ieHbl B  BHJleé  MAdPKHMPOBAHHOI'O  WJIH

HYMEPOBAHHOT'O CITMCKA, BKITFOUast TOCTITHUI ero JIeMeHT.
3.4.2.6.12.2 PemakTHpPOBATh CIIMCOK

Texymuii crivcok 1epBOro ypoBHSI MOXKeT Hac/leloBaTh HyMepalvio IIpefibIIyIlero CIHCKa.
YT106BI TPONOIDKUTE HyMepalyio, BelbeprTe koMaHy IIpogo/nkuTs HymMepaluio B KOHTEKCTHOM MeHIO
crvcka, BbizbiBaeMoM >xecTtoM Double-touch (cm. [Ipunoxenue 2. Hicnionb3yemble 5keCTbl), KOTOPBIN

IIPUMEHSAETCA K JJIEMEHTY CITHMCKA.

HYMepaL[I/ISI IMPOAOJDKUTCA IJid BCEeX BUIAOB HYMEPOBAHHBIX CIIMCKOB BHE 3dBUCHUMOCTU OT

rabIoHa. HpI/I 9TOM BCe YPOBHU U3MEHSIEMOI'0O CIIMCKA HAaC/Ie YT 1a0J10H CHHCK&-OGp&BH&.

YToOBl W3MEHWTh YpPOBEHb BJIIOKEHHOCTH 3JIeMeHTa CITMCKA, HaXMHUTe B JIFOOOM Mecre
r3MeHsieMoro absana (Wid BbiiesuTe absal] IeJIMKOM), U HAOKXMUTe OJHY M3 KHOIMOK Ha MaHeu

HNHCTPYMEHTOB KOHTEKCTHOM BKJIQJKH «TexcT»:

— = — YTOOBHI YMEHBIINUTDb YPOBEHDb BIIOXKEHHOCTH;

— =

— 4T0OBI YBEIIMUUTD YPOBEHb BIIOXKEHHOCTH.

3.4.2.6.12.3 YoauTh CIIMCOK
YT1o6bI OTMEHUTH POPMATHUPOBAHKE TEKCTa KaK CIHMCKA, BBIIIOJHUATE CJIeyIOIIre JefCTBUS:

1. Beimenurte ¢pparMenTt, /ij1si KOTOPOro HeobXoquMo OTMeHUTh GopMaTUpPOBaHUe.

2. BrpibepuTe BUJ TeKylllero ClKcKa (MapKUPOBaHHBIA WIM HYMEPOBAaHHBIM) C IOMOIIbIO

KHOIIOK EE nu gE Ha ITaHeJIM ”THCTPYMEeHTOB KOHTEKCTHOM BKJIQJIKH «TexkcTy.

3. B oTkpeiBiIeMcs okHe BbibepuTe cTuiIb dopmarupoBanus Her (cm. PucyHok 76).
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3.4.2.7 CHoCKH

CHOCKM MOXHO CO3/aBaTh, PeJAKTHPOBaTh, K (OPMATUPOBaTh TOJIBKO B  PEXUME

«Pa3metka crpanutp (cM. pasnen 3.4.2.15).

B pexxume oTobpakeHusi JOKyMeHTa 6e3 IT0CTPaHUYHOTO pasfiesieHHst BO3MOXKHO TOJIBKO YIAJISTh

CHOCKH.

CHocka —3T0 CIIPAaBOYHAasA WIH MOACHUTEIbHAA I/IH(l)OpMaHI/ISI K CJIOBY WA a63auy Tekcra. CHocka

COCTOMT U3 CJIeMYIOIIKX 37ieMeHTOB (cM. PrucyHok 77):

ITocne storo MpeJyIozKeHHs CTOUT 3HaK CHOCKHl

! 33 HOMEpPOM CHOCKH cllelyeT TeKCT CHOCKH

Pucynok 77 — CHocka

—3HaK CHOCKM — pacliojlaraeTcsi HeIOCPe[CTBeHHO IIocjie (CjloBa WM ab3ala,
K KOTOPOMY OTHOCHUTCSI CHOCKA;
— HOMep U TeKCT CHOCKM — pacIloyiaraloTCsl BHU3Y CTPaHUIIB, 110]1 TOPU30HTAIbHON YepTow,

CJIE,HYIOH_IE‘ﬁ I10CJiIe OCHOBHOI'O TeKCTa.

CHOCKYM aBTOMaTHYeCKH HyMepyloTCsl apabCKUMK 1TidpaMul B IOPSI/IKe BO3PACTaHUSI.

3.4.2.7.1 Co3maTh CHOCKY
YToOBI BCTABUTH B IOKyMEHT CHOCKY, BBITIOJIHUTE CJIETYIOIIHe JIeHCTBUS:

1. VYcraHoBuTe Kypcop B TOM MecTe IOKyMeHTa, I7ie HeoOX0/IMMO BCTaBUTh CHOCKY.
1
2. Haxmure KHOMKY [+] Ha MaHeM yIpaBieHus U BeioepuTe Tril 06bekta CHocka AD.

3. BBe,I[I/ITe cojepKdHre CHOCKHU B 00/1aCTH HUJKHETo KOJIOHTHUTYIJIA.
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3.4.2.7.2 IlepeiiTi K CHOCKe

,HJISI Imepexod K TeEKCTy CHOCKM KOCHHUTeCb 3HdKd CHOCKM B OCHOBHOM T€KCTe JJOKYMEHTA. KprOp

dBTOMdTHU4€eCKH I1epeMeCTUTCA B TEKCT CHOCKH B KOHIIe CTPdHHUIIbI.

3.4.2.7.3 PeqakTHpOBaTh CHOCKY

PenakrupoBanue 1 ¢popMaTupoBaHe CHOCKU OCYIIECTBIISIETCS aHAJIOTUIHO PeaKTHUPOBAHUIO U

¢$bopMaTUpPOBaHKUIO OCHOBHOTO TeKCTa AOKYMEHTa.

3.4.2.7.4 Ypanuthb CHOCKY
YToOBI yIaMTh CHOCKY U3 JIOKYMEHTA, BBIIIOJTHUTE CJIeAYIOITHe efCTBUS:

1. KocHutech ee copepkaHusi B O0JaCTM HHPKHErO KOJIOHTHTYJIAa W yIEep>KUBaTe M0
MOSIBJIEHUS] KOHTEeKCTHOTO MEeHIO.

2. B OTKPhbIBIIEMCA KOHTEKCTHOM MeHIO BbI6epI/ITe KOMaHy YnaJme CHOCKY.
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3.4.2.8 Ccbuiku

3.4.2.8.1 BcTtaBuTh CCHUIKY
YT10OBI BCTABUTH CCHUTKY Ha PECYPC, BBITIOJIHUATE CIIEYIOIINe JTIeHCTBHSI:

1. YcraHnoBurte KypCOp B TOM MeCTe NOKYMeHTa, I'7ie HEO6XO)II/IMO BCTdBUTDH CCBIJIKY.

2. Haxwmure kuonky [+ Ha maHew yrpasyeHus U BeibepuTe ThI o6bexta CehLIKa (77 WIH

HaKMHTe KHOTIKY (£ Ha TIaHeJId MHCTPYMeHTOB KOHTeKCTHOM BKIanKH « TeKkcTy.

3. B OTKPBIBIHIEMCA OKHE 3allOJIHUTe COOTBETCTBYIOIIHME IIOJIA: BBeAWuTe TEeKCT CCBbIJIKH,
KOTOPbIY OyneT oTobpaxarbcs B JokymeHTe, U URL (ajpec pecypca B ceTd, 110 KOTOPOMY
OyzeT OCyIIeCTBISThCS [TepPexo).

4. Haxwure kHOnKy IIpMeHUTS.
EcTb BOBMOXXHOCTB 100aBUTH CCHUIKY B JIOKYMEHT HallpsIMyt0, 6e3 BbI30Ba OKHA BCTABKU:

1. VcranoBuTe Kypcop B TOM MecCTe JOKYMEeHTa, IJle He0OX0IUMO JOOABUTh CChIJIKY.
2. Bsenute URL ccpuiku.

3. Haxmure knapuiry Enter vy IIpo6es Ha BUpPTyanbHOM KIaBUaType.

YT00BI HQPEﬁTH II0 CCBbUIKe, KOCHHTEeCb ee MW B KOHTeKCTHOM MEeHIO BblﬁepI/ITe

KoMaHly OTKPBITH CCBUIKY.

3.4.2.8.2 PeqakTHPOBATh CCHLIKY

B mob6oe Bpemsi Bbl Moxere uaMeHUTb BBefieHHble URL u Tekcr mst ccbuiku. [l aToro

BBITIOJTHUTE CJIeIyIOIIe JIeUCTBUSL:

1. KocHuTech CChUIKH, KOTOPYIO HEOOXOMMO U3MEHUTD.
[ ]
2. B KOHTEKCTHOM MeHIO HaXKMUTe KHOIIKY ¢ .

3. B oTkpeiBIIeMcs civcke KOMaH/[l BbibepuTe kKoMaHy I3MeHUTH CCBLIKY.

4. Buecure HEO6XOHI/IMbIe HU3MEeHeHMH .
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3.4.2.8.3 YpamuTh CCBUIKY

YT0o0BI YOAJINTh CCbUIKY M3 IOKYMEHTd, BbIIIOJIHWUTEe CIIeJyIoIIre e CTBUS:

1. KocHuTech CChUIKH, KOTOPYIO HEOOXOAMMO YIaIUTh.

LJ
2. B KOHTEKCTHOM MeHIO Ha)XMUTe KHOIIKY § .

3. B oTKpbIBIIEMCS CIIMCKe KOMaH/]T BHIOEpUTe KOMaHAy YAAJHTh CCHLIKY.
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3.4.2.9 Tadaume:

«MoitOduc TekcT» 103BOJISIET BCTABUTh TAaOIHUITY B yKa3aHHOe IOJIOXKeHHeM Kypcopa MecTo B

HOKyMeEHTe. BcraButh Ta6J'II/II_Iy MOXKHO B JIIOOOM MecTe, KpoMme sg49eeK Ta6J'II/IH.

3.4.2.9.1 BcraBuTh TabHIy

B nokymeHTe MOXHO €O3[aTh ITyCTYIO TaOIWIly U 3allOJIHUTL ee TpebyeMbIM TeKCTOM WU

peobpa3oBaTh B TaOIMITY KaKOU-TMO0 pparMeHT TeKCTa.
Y1oOBI BCTABUTh MTYCTYIO TAOJHITY, BHITIOIHUATE CIIEMYIOIINe IeHCTBYSI:

1. VYcranoBure Kypcop B TOM MecTe, riie Heo0XoaumMo 100aBUTh TabIUILY.

HaskmuTe KHOIIKY [+] Ha manesny yrpasiienus u Beibepute v obbexra Tabmana FH.

B otkpuiBiieiics popme 11abioHa TabIUIBI YKAXKUTE KOJTAYECTBO CTPOK U CTOJIOIIOB.

E I

Haxwmure kHOnIKY BeTaBHTB.

B nokymenrte orobpasurcsi mycrasi Tabivila C YKa3aHHBIM KOJIMYEeCTBOM CTPOK M CTOJIOIIOB.
Tabsuita 3aHUMaeT BCIO MTMPUHY CTPAHUITbl MEX/TY TOJISIMH, BCe CTOJIOIbI UMEIOT OJJMHAKOBYIO IITUPHHY,

d CTPOKH — OIMHAKOBYIO BBICOTY.

YroObl mpeoOpa3oBaTh KakOM-TMOO ¢parMeHT TeKCTa B TaOIMIly, BBIIOJIHUTE CJeqyolllye

e CTBUS.

1. Boigenure HeoOXoAUMBIN PpparMeHT TeKCTa.

Haxxmure kHotKy [+ Ha manenu yripasienus 1 Beibepute Tun obbekra Tabmuma HH .

B otkpeiBiieiics ¢popme 111ab10Ha TaOIUIBI YKaXXKUTe KOJIAYeCTBO CTPOK U CTOJIOIIOB.

I

Haxxmure kHonky BcraBUTS.

B nokymeHnTe oTo6pasuTcs Tabnuia ¢ BIOpAHHBIM B 11abJI0He KOJIM4eCTBOM CTPOK M CTOJIOIIOB.
Kaxnpiit ab3a1] MICXOIHOTO TeKCTa 3aloIHSIeT OTeNbHYIO sideliKy. Tabmuiia 3anonHseTcs ab3aiamu ciieBa

HarpaBo, CBepXy BHH3.
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3.4.2.9.2 BBecTH 1aHHBIE

JIns BBOMA W peJAKTUPOBAHHUSI JIAHHBIX YCTAHOBUTE KypCOp B SYEWKy TaOITHIIbI
ripu iomortm >kecta Double-touch (cm. [Tpunoxenue 2. Ucnionb3yembie ecTbl) v BBeJIuTe aHHbIe. [ Ipr
BBOJIe JIAHHBIX IIMPUHA SYeHKU He MEeHSIeTCsl, IaHHbIe TePeHOCSTCS Ha CIIeqYIOIIyI0 CTPOKY BHYTDU

TEKYIHEﬁ STYEUKH, TP 3TOM YBEJIIMYMBAETCS BbICOTA STYEVKU U BCeM CTPOKHU.

[Ipu BcTaBke B TaONMMITy M300paskeHus TIPOUCXOUT ero aBTOMaTHIeCcKoe MacIITabupoBaHYe 110

IIIUPHHEe CTONIOIA, TIPYA 3TOM BBICOTA STYEUKU MEHSIETCsI, eCJTH U300pakeHre OOJTbITIe BHICOTHI STYEHKH.

3.4.2.9.3 BeigenThb 3jieMeHTHI Ta0JIHIbI

Y1oObI BBIJIEIUTH HECKOJIBKO sTueeK TaOJUIIb, BbIJIeIUTe MTePBYIO sUeKy Oy/IyIiero quarna3oHa 1
IiepeTalure 0TOOPa3UBIINICS KOHTPOJIbHBIM MapKep B HY>KHOM HarpaBlleHUH ([0 MOCyeHel sTuerKu

nuana3oHa). BoieneHHble s9eiiky OKpPacsTCsl B CBETIO-TOTY D01 ITBeT.

HHaHaBOH sg49eeK MOXHO BBIJIEJIATH B JIFOOOM HallpaBJIeHWH CTPOKU WJIA CTOJ'I6LIaZ OT OOJIBIIIMX

HOMEpOB s49eeK K MeHbIITUM U OT MEeHbIIINX K OOJIBIIIHM.

Y1oObl  eqUHOBPEMEHHO  BbIIEUTh  BCIO  CTPOKY/CTOyOer]  TaOuIbl,  HaXXMUTe

Ha HOMep CTpPOKW/cTobna. BeiiesieHHbIe CTPOKH/CTOMNOIbI OKPACSTCS B CBETIIO-TOITYOO! IBET.

YT10OBI OTMEHUTH BbIJIeJIeHre SI‘IEEK/CTpOK Ta6J'II/ILIbI, Ha’KMHUTe Ha JIFo0oe MecTo B HOKyMeHTe.
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3.4.2.9.4 lIBeT 3aIMBKH SIYeeK
[To ymorrgaHuio 1Tpy BCTaBKe TAOJHITB Y sST9eeK HeT I[BeTa.
Y1oObI UBMEHUTD IBET 3aJTUBKY ST9eeK Tab/IHITb], BBITOIHUTE CIIeAYIOITHe IeHUCTBYSI:

1. BbI,I[eJII/ITe ﬂQEIZKy WJIN TAAITIa30H g49€eeK, IBET KOTOPbIX HEO6XOI[I/IMO N3MEeHUTbD.

2. HaxmuTe KHOTIKY © ya manenu WHCTPYMEHTOB KOHTeKCTHOU BKJIAJKU « Tabmuray.

3. Ha otkpsiBiIeiics nanuTpe Bbibepute Heobxonumbl 1BeT (cM. Prcynok 78):

1 _
H ENEEEE

bes uBeta

Pucynok 78 — Beibop 1iBeTa 3aJIMBKU sSTYeNKU
YTOOBI yAAIUTh 3aJIUBKY sTU€eK, BBIIIOJIHUTE CIIeAyIOIIre JIeCTBUSL:

1. Boigenure siueiiky WM AMANa30H siueek, 3aJIMBKY KOTOPbIX HE0OXOIMMO yAaJIUTh.
2. HaxmuTe KHONIKY ©  Ha maHem MHCTPYMEHTOB KOHTeKCTHOU BKJIAJKU « Tabmura.

3. Ha oTkpsiBIIekcs naauTpe HaxkmuTe KHONIKY be3 nBera (cM. PucyHnok 78).
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3.4.2.9.5 I'panuIbl T9eeK

[To ymomuaHuio pu BCTaBKe TabITUIIbl 0TOOPAXKAIOTCS BCe TPAHUIIBI KaXKIIOM STUEHKH.

YT100OBI HA3HAYUTD IapaMeTpbl I'PaHULT JId STYeMKH, UAIla30Ha T9eeK WU Ta6J'II/II_IbI, BBITIOJTHHUTE

CJleyIolye eCTBUS:

1. Brigenute siueiiky, Auana3oH sideek Ui TabIuIry.

2. Haxmwure KHOIIKY E Ha IIdHeJIM MTHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «Ta6n1/1ua».

3. B oTkpheiBIIEMCSl MeHIO HACTpOMTe HeobxoquMble rapameTpsl (cM. PucyHnok 79):

H += = & =

— [/} Hetrpanunupb!

H "TENEEEn

Pucynok 79 — HacTpotika nmapaMeTpoB I'paHUIl

— B IIepBOM 0JIOKe yKa)XkUTe, KaKye T'paHUIlbl He0OX0IMMO 0TOOpaxarth (Bce, BHyTpPeHHKe,

BHeIIIHWe, JieBasi, TIpaBas, U T. 11.);

— BO BTOPOM OJIOKe YKaXKuTe BUJI FPAHUIl (TOHKasl, OObIYHAs, )KUPHAS JIMHUS U T. 11.);
— B TpeTbeM OJIOKe yKaXKUTe I[BEeT I'PaHUII.

YroObl INPUMEHWUTH YyXKe 3a/laHHBld K JIpyIOMYy J[Malla30Hy CTWIb TI'paHUII, BbLIeIWTe

HeOOXOMMMEN ~ (parMeHT TaGmuIbl M HAKMUTe KHONKY [ Ha TIaHeIM MHCTPYMEHTOB

KOHTEKCTHOM BKJIAJIKU «Ta6m/1ua».
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YT00BI YAAJIUTb 3d/IldHHBIE T'PAHUIIBL STYEUKU WJIM JTMAIla30HA s9eeK, BBIIOITHUTE cjlegyrouyre

JIeVICTBUS:

1. Boigenure sdeiiky WM AWAMA30H sS9eeK, Ik KOTOPhIX He0OXOIMMO OYHUCTHUTD TPAHMUIIBI.

2. Haxwmure xuonky HH sa manem uacrpymentos kouTekcTHO# BiyIagky « Tabmumay.

3. B oTkpbIBIIEMCsI MEHIO B [1IepBOM OJIOKe YKaXKWTe, KaKhe TPaHUIlbl HeoOXOAUMO yIalIUTh

2 0)0%1 BbIﬁepI/ITe 3Hauenre Her r'paHHII BO BTOPpOM OJIoKe.

3.4.2.9.6 O0benMHUTE/pa3beJUHUTD STYEHKHU

YT1oObI 00BbEIMHUTD STYEHKH, BbIIeJIUTe HeOOXOIMMbIe STIeMKU U HAXKMUTE KHOTIKY g Ha I1aHeIu

HUHCTPYMEHTOB KOHTEKCTHOM BKJIQJKH «Ta6mz1ua».

OObbenyHeHHas siueiika coxpaHsieT popMaTHpOBaHKe JAaHHBIX, 0TOOpa)kKaeMbIX B TIEpBOM sTUeiiKe

BBIJIeJIEHHOTO /IMala3oHa (3aMBKy poHa, HauepTaHye MpUdTa U T. 11.).

[Ipu obbenuHeHny siueek OTMEYeHHBIA JAMANa30H CTAHOBUTCSI eIMHOW STYeMKOM, COXPaHSIIOTCS

JAHHbBIE TOJIbKO M3 BepXHeH JIeBOM STUelKU JIMara30Ha, JaHHbIe U3 IPYTHUX 00beIHHSIeMbIX sS9eeK OymyT

YTepsHbL.

YT0o0BI Pa3beHUTD STYEMKH, BBIJIEIIATE Oﬁbe):[I/IHEHHbIe STYeMKW M HAKMUTE KHOIIKY @ Ha

IaHeJIM UTHCTPYMEHTOB KOHTEKCTHOM BKJIQAKHU «Ta6n1/1ua».

Ilpy paspenyHeHUM s4elKa pa3felMTCs Ha TO KOJIMYECTBO S4eeK, KOTopoe ObLIO J10
o0beniuHeHus. JlaHHble, HaxoAMBIIMeCs B 00beIMHEeHHOU siuelike, 0TOOPA3sTCs B BepXHel JIeBOM siuelike

BOCCTaHOBJIEHHOTO /IMalia30Ha, OCTaJIbHbIe ST9elKy OyIyT ITyCThI.
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3.4.2.9.7 [106aBUTH CTPOKH/CTOIOIIBI

,HO6€:IBI/ITI: CTpOKI/I/ CTOJ'I6I_[bI MOXXHO OJTHMM M3 CJIEAYIOIIUX CII0CODOOB:

1. C nomoibio TaHe HHCTPYMEHTOB KOHTEKCTHOM BKITaJIKH « Tabiuiiay:
— BBIZIETUTE CTPOKW/CTOJIOIBI IeJTUKOM, OTJIeJIbHbIe STYeKHU WX JTUANa30H STIeek;
— HOXKMHTe HeOOXOIMMYIO KHOIIKY Ha IaHeJId WHCTPYMEHTOB KOHTEKCTHOW BKJIAIKU

«Tabmumay»:

e L) — BCTaBUTL HOBYIO CTPOKY HYKe BBIJIeJIeHHOM;
e T — BCTaBUTb HOBYIO CTPOKY BBbIIlIe BbIJ|eJIeHHOW;
e [] - BcraBuTh HOBBI CTONGEIL CIIEBa OT BBHIEIIEHHOTO;

o El — BCTaBUTb HOBBIA CTOJ'I6€I_I CIIpaBa OT BbIIEJIEHHOTIO.

2. C noMoIb KOHTeKCTHOIO MEeHIO:
— BBIJIQJIUTE CTPOKU/CTONIOIIBI IIeJIMKOM, OTJleJIbHbIe sTYeMKU WK JIAANa30H sSyeek;

— KOCHHUTEeCH BblJIeJIeHHBIX 3JIeMeHTOB Ta6JII/IIII)I JUIA 0T06pa)KEHI/I}I KOHTEeKCTHOI'O MeHIO,

*
— Ha)XKMUTe KHOIIKY : U BblOepuTe HeobxonrMyto koMaHay (cMm. Prucynok 80):

O4ucTUTL

[o6aBuTb cCbINKy

Berasuth CTPOKY BblLle

BCcTaBUTb CTPOKY HUXKE

A BcTaBuTb cTon6el cneea

BcraBuTb cTon6ey cnpaBsa

Ypanutb CTPOKyY

YaanuTte ctonbey

Yaanute Tabnuuy

Pucynok 80 — Jlob6aBneHue CTpOK/CTOIOIOB C MOMOIIbI0 KOHTEKCTHOTO MEeHIO

Ecmm piis nobasnenus: 6p110 BLIOPAaHO HECKOIBKO CTPOK/CTOIOIIOB WIK HECKOJIBKO sSYeeK
(B HECKOJIBKHUX CTPOKAax/CTOJIOIaX), TO KOMaH/bl KOHTEKCTHOTO MeHIO OyayT BKJIIOYATh

KOJIM4eCTBO CTPOK/CTOJIONOB ISl BCTaBKH (TIPOIIOPIMOHAIBHO BbIJIeJIeHHOMY).
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3. Haxmure KHOIIKY «+» B KOHIIe HOMepa CTpoku/cronbua (cMm. Pucynok 81):

Tekcr Tabnuua

i
11

1
53

Pucynok 81 — Knomnku obasieHust CTpok U CTOJIO1IOB
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3.4.2.9.8 VIameHuTH pa3mep CTPOK/CTOJIOOB

Y1oObl M3MEHUTH pas3Mep, BBIIEIIUTE CTPOKW/CTOJOIBI IeMKOM, OT/ebHbIE SYEHKH WIH

JIMara30H siueeK U MOTSHUTe FPaHUIly B HyMepalliu CTPOKK/CTOOMA.

HpI/I YMeHbIIIEeHHWH BbICOTBI CTPOKH YUHUTBIBAETCS COAEP)KUMOe g9eeK — BbICOTd YMEHBIIIUTCS TaK,

YTOOBI 0T06pa)KEUIOCI) BCe nmeroiieecst Coaepxumoe J4eeK.

J171s1 co3manus B OHOM CTpoKe/CTobIe siueek Pa3HOM IIMPUHBY/BBICOTHI MCIIOJIB3YHTe Ollepallrio

oObemuHeHus staeek (cM. paznen 3.4.2.9.6).
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3.4.2.9.9 YpanuTth CTPOKH/CTOJIOIBI

Ynamuth CTpOKI/I/CTOJ'IGI_[bI MOXXHO OIHHM M3 CJIEAYIOIINX CIT0CO0OB:

1. C nomotbio maHe HHCTPYMEHTOB KOHTEKCTHOM BKITAJIKH « Tabiuiiay:
— BBIZIETUTE CTPOKW/CTOJIOIIBI IIeJTUKOM;
— HOXKMHTe HeOOXOAMMYI0 KHOIIKY Ha IaHeJId WHCTPYMEHTOB KOHTEKCTHOW BKJIAIKU
«Tabmumay»:
e ™) _ yIaTUTh BIZIeJIeHHYIO CTPOKY;

L4 [[l — YAdJIUTh BbIJIeJIEHHBIN CTOJ'I6€I_[.

2. C noMoIib KOHTeKCTHOIO MEeHIO:
— BBIJIEJIUTE CTPOKU/CTOJIOIIBI IIeJTUKOM;

— KOCHUTeCH BbIIeJIeHHOM CTPOKH/CTOJIONA /1711 OTOOPaXKeHUsI KOHTeKCTHOTO MEHIO;

*
— HQXKMHUTe KHOIIKY : Y BbibepuTe HeoOxoqumyto komaHay (cMm. Pucynok 82):

OuncTutb

J[o6aBuTb CChIKY

BCTaBUTb CTPOKY Bbille

BCTaBUTb CTPOKY HUKE

A BcTaBuTb cTon6ey cnesa

BcTaButb cTonGew, cnpaea

YAanuTb CTPOKY

Yaanute ctonbel

Yaanute Tabnuuy

Pucynok 82 — Ynanenue cTpok/cTonbI10B C IOMOIbI0 KOHTEKCTHOTO MEHIO

HpI/I yadjieHnrn CTPOK 170070171 CTOJ'I6IIOB B Ta6J'II/IIIe BBITIOJIHAETCA  yddJIeHHe BCeX d4YeeK

BbIJIeJIeHHBIX CTPOK W/WJIA CTOJIOIIOB BMECTE C UX COJIEP>KUMBIM.
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3.4.2.9.10 Ypanuts Tabauiy

Ynamuth TaGJIPIHy MOXHO OJITHMM M3 CJIEAYIOIINX CIT0COOOB:

1. C nomoinbio mTaHe HHCTPYMEHTOB KOHTEKCTHOM BKITAJIKH « Tabiuiiay:

— BbIZIeATe JII0O0M 3JIeMeHT TaOIUITbl/ TabIHITy 1IeJTUKOM;

— Ha’XXMHUTE KHOIIKY Q Ha IIdHeJIM MTHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «Ta6m/1ua».

2. C IOMOIIIbI0 KOHTEeKCTHOI'O MEHIO:
— BbIJIe/IUTe JII0O0M 3JIeMeHT TaOIUIIbl/ TabIUITy 11eJTUKOM;

— KOCHHUTeCH BbIIeJIEHHOTI'O 3JIeMEeHTa Ta6J'H/II_IbI JJI OTOGpEl)KEHI/IH KOHTeKCTHOI'O MEHIO,

— H&KMHUTe KHOIIKY ‘um BbIOeprTe KOMaHAy YaaiauTh Tadauny (cM. Pucynok 83):

OuncTuTb

Jo6aBuThb CChINKy

BCTaBuTb CTPOKY BbiLe

BCcTaBUTb CTPOKY HUXKE

A BcTasuTb cTon6Gey cnesa

BcTaBuTb cTon6ew cnpasa

YpanuTb CTPOKy

Yaanute ctonbew,

l Yaanute Tabnuuy ]

Pucynok 83 — Ynanenue TabnuIipl ¢ TOMOIIBI0 KOHTEKCTHOTO MEHIO
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3.4.2.10 N300pa:kenus

3.4.2.10.1 BcraBuTh H300paxkeHne
YT106BI BCTaBUTH M300pa’keHHe B JIOKYMEHT, BHITIOJIHUTE CIIeyFOIIHe JIeHCTBYS:

1. YcraHnoBurte KypCOp B TOM MeCTe, rge HeO6XOJII/IMO BCTAaBUTH I/I306pa)KEHI/Ie.

2. Haxmure KHOIIKY Ha MaHeu yIpaBJeHus u BbIOEpuTe

Tul 06bexTa 300pakenue @

3. B OTKPbIBIIEMCS CUCTEMHOM OKHE BbI6epI/ITe HE‘O6XOI[I/IMOE I/1306pa)KeHI/Ie W Ha>XMHTE Ha

Hero.

3.4.2.10.2 IlepemecTUTH H300paKeHHE

YT10o6b1 11lepeMeCTUThb n300pakeHue, BblJleJIUTe ero J)KeCTOM Long-Press

(cm. ITpunokenue 2. Mcrionb3yemble KeCThl) U IepeTaliuTe Ha TpedyeMoe MeCTo B JOKYMeHTe.
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3.4.2.10.3 U3mMeHuTs pasmep u3o00paxkeHus

H3menuTs pa3mep H306pa)KEHI/ISI MOXHO TOJIbKO B peXxunme «Pa3metka CTPAHHULIBD>

(cm. paspen 3.4.2.15).

YT1oOBI M3MEHUTh pa3Mep BCTABJIEHHOT'O M300pakeHUsl, IepeTaliyuTe KOHTPOJIbHBIM Mapkep B

HY>XKHOM HaripaBjieHun (cM. PrcyHok 84):

Pucynok 84 — Msamenenue pa3mepa nzobpakeHust

— JUIsl peryJIMpoBaHus BBICOThI M300pakeHHsI MCIIOJIb3yIOTCSl BEpXHUM U HWKHUM MapKephl;
— JUIsl peryJIupoBaHMsI HIMPUHBI U300pa)keHus UCII0JIb3YIOTCS IIPaBbIi U JIeBbI MapKephl;
— Ui IPOIOPIMOHAJIBHOIO U3MeHeHUs! BBICOTHI U HIMPUHBI M300paskeHMsI WCIOJIb3YIOTCS

YIT1I0Bble MdpPKephI.
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3.4.2.10.4 U3MeHHUTH NO3UITHIO H300PAXKEHHSI B TEKCTe

HzmennTs IIO3UITHUIO I/I306pa>KeHI/ISI B TeKCTe MOXXHO TOJIBKO B pexume

«Pa3metka crpanutp (cM. pasnen 3.4.2.15).

YT0o0BI BbIGpaTb THUIT B3dAMUMHOTI'O PACITOJIO’)KEHH S I/I306pa>KEHI/IH M TEKCT4, BBIIIOJIHHUTE CJIeAYIolIne

JIeUCTBUSL:

1. KocHutech n3o0pakeHusl, TUIl PacIlOIOXKeHUs] KOTOPOTro HeoOXOAMMO M3MeHUThb. UTOoObI
BBIJIeIUTL M300pakeHHe, KOTOpOe HAXOOUTCd ZE 3a TeKCTOM, KOCHMTeCh JaHHOIO
M300pakeHUsI ¥ HAXKMUTe Ha OTOOPA3UBIIIYIOCS KHOIIKY @

2. Haxmure Ha TeKymlyl0 TMO3WIHWI0 UW300pakeHHWss HA TAHEId WHCTPYMEHTOB
KOHTEKCTHOM BKJIafKu «M300pakeHrey.

3. VkaxuTe He0OXOIUMBIN THIT PAaCIIOJIOXKeHHUs U300paskeHUS:

— B B rexcre - CTaHJAPTHOEe PacIoJioykeHHe N300paKeHUs] MeXXITY IByMsl ab3alilaMu TEKCTa;
_ Do KpasiM — 006TeKkaHre TeKCTOM I10 KOHTYPY M300pakeHus;

— O Cgepxy u cHu3y — 06TeKaHIe TeKCTOM H300PaXkeHH sl 10 BepXHell U HIDKHel paMKaM;
_IE ITepen TexkcToM — pacrnonoXeHre U300pakeHsI Tiepel] TeKCTOM B BHJle BEPXHero CJIOs;

- E 3a TekcToM — PacIiojio’kenue I/1306pa)KEHI/IH 3d TeKCTOM B BHJe HU>KHEero CJI0s1.

[lonoxenre W300paXkeHus, Ul KOTOPOIO BHIOpAH THUI pacHoioxeHns O- B Texcre,
MOXKHO BBIPDOBHSITH IIO T'OPU30OHTa/M (C/eBa, CIpaBa, 10 IeHTPY CTPAHUIIBI) IIPY IOMOIIM KHOIIOK
T'OPU30HTAJIBHOTO BbIPaBHUBAHUS, PacIoNIOKeHHBIX Ha HIaHeJu WMHCTPYMEHTOB
KOHTeKCTHOM BkIaiku «Tekcr». Ecimy npu aToM n3obpakeHue He OT/AeIeHO OT TeKCTa a03alHbIMU
OTCTyIllaMH, TO BblﬁpaHHoe BbIpdBHMBdHHE TadKKe IMPUMEeHAETCSI K TeKCTy, HaXOOAIIeMyCs B TOM JKe

ab3arie, YTO ¥ U300paKeHHe.

UzobpaskeHns, BCTaBIeHHBIe C IapaMeTpoM obTekanusa O- B Tekcre, orofpaxarorcs 6es

MIOBOPOTA.

HpI/I BBIKJITFOY€HHOM peXXuMe «PasmeTka CTpaHHUIIBD BCe I/1306pa)KEHI/IH B JIOKyMeHTe

oTobparkarorcs 6e3 oBOpoOTa.
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3.4.2.10.5 PenakTHpoBaTh H300paxeHHe

YT0o0BI OTpendKTUPOBATb I/1306pa}KeHI/Ie, BBIIIOJIHUTE CJIeAYIoIIre e CTBUS:

1. Kocautech n3obpakeHusi, 4TOObI BBIIETTUTD €r0.

2. Otobpa3uTe OKHO peJlaKTUPOBaHHUsI U300pa’keHUs! OTHUM U3 CJIeIyIOIIUX CIIOCODOB:

— HOXMUTE KHOIIKY t',. Ha [aHeJId UHCTPYMEeHTOB KOHTeKCTHOM BkJIajiku «300parkeHuey;

— [IOBTOPHO KOCHUTeCh U300pakeHHssT UM B KOHTEKCTHOM MeHIO BbIOepuTe

KoMaHly PemakTupoBaTh.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MH», 2013-2022 135



MonOdomc

B oxHe penjakTpoBaHus U3006pakeHus JOCTYIIHBI CIeyIOIe HHCTPYMEeHTHI:

—Macmtab (cm. Pucynok 85) — orperymupyiiTe, mepemelnas IOJ3YHOK IO IIKaje,

oToOpakaroIen MIPOTIEeHT yBeIUYeHust n3o0pakeHus;

N3 PpeXuMd PpeldaKTHPOBAHUA be3 COXpaHEeHH A U3MEeHEeHUH HaXKMHUTe KHOIIKY BbIXO[d

BBIXOJIa

B JIEBOM BepXHEM YIIIy (1), JJId IIpUMEeHeHn U3MEeHEeHUH — KHOIIKY COXpaHeHUs U3MEeHeHUH

B [IPaBOM BepxHeM yriy (2):

X PepakTupoBaTh

MowOdwuc Moyta gna Android

Bepcun 2017.04.01

YCNOBUA UCNONB30BAHUA
NONMUTUKA KOHOUAEHUMANBHOCTH

NPABOBbIE YBE[JOM/TIEHUA

127%
lIIIIIlIIIIlIlIII|IIIIlII||II|IIIIIkllll|IllIIIIII|IlII1llII|lI|IIIll\

.

c

Pucynok 85 — smenenune macmiraba n3o0paskeHust
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— kagpupoBanue (cM. PucynHok 86) — BbiOepuTe pa3Mep IIOJIOTHA H300paXkeHUs U3
IIpe[lyCTaHOBJIeHHBIX BapvaHTOB (3); M BBIXOA M3 peXrMa pelJaKTUPOBaHUS
0e3 coxpaHeHUs] U3MEeHEeHHWM HaXXMUTe KHOIKY BbIXOfa B JieBoM BepxHeM yriy (1),

ISl TIpUMeHeHUs] U3MeHeHUM — KHOIIKY COXPaHeHUs B IIPaBOM BepxHeM yIiy (2):

x PepakTupoBaTe '

G ==00s LA ST
4 O npuncsenn

MoAQdmc Mowra anA Android
Bepeus 20V7.04.01
YN OAMA WCNONRICEAHHA

TIITHTHMA KOHMALEHLBAREOCTI

TIBARTIHE ¥ FEIMLAEHMN

o C

Pucynok 86 — smeHeHue pasmepa nzobpakeHus

HJISI IMOBEPHYTBIX HSOﬁp&)I(EHHﬁ HeT BO3MO>XHOCTHU M3MeHeHHs pa3Mmepad.
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—noBopor (cM. PucyHok 87) — HacTpoiliTe yrojn mOBOpOTa IiepeiBUrasl IIOJI3yHOK
[0 IIKaje, oToOpakarolllel yros IOBOPOTA; JJIsi BbIXOJA U3 peXHUMa pelaKTHPOBaHUs
0e3 coxpaHeHUs U3MeHEeHHWM HaXXMUTe KHOIKY BbIXoJja B JieBOM BepxHeM yrmiy (1),
JUISl TIpUMEHEeHWsT W3MeHeHHWH — KHOIKY COXpaHeHWsl B TMpaBOM BepxHeM yrmy (2).
s cbpoca BBIIIOJTHEHHOTO MOBOpOTA Ha)KMHTe KHOIIKY cieBa
B IlIKaJle W3MeHeHHUs yIva 1oBopoTta (3), I BbINONHeHHs mHoBopoTa Ha 90 rpamycoB

10 YaCOBOM CTpeJIKe — KHOTIKY cripaBa (4):

X PepakTupoBatb Ve

-18,5% @

® IIIIIIIIIIIIIIIIIIIIIIIII\IIIIII\'IIIII\IIIIII\IIIIII\IIIIIIIIIIIIII

& o

Pucynok 87 — IToBopoT uzobpaxeHust
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3.4.2.10.6 3aMeHUTH H300paXKeHHE

Y1068 3aMEHUTH H300paXkeHre B IOKyMeHTe, H&KMHUTe KHOIIKY [,[.] Ha IaHeId MHCTPYMEHTOB

KOHTeKCTHOU BKIafiku «M300paxkeHre» 1 BbIOeprTe HeOOXOUMBIM PUCYHOK B CTaHIAPTHOM CUCTEMHOM

OKHe.

Hogoe I/1306pa>K€HI/I€ GYI[QT BCTdBJIEHO BMeCTO CTaporo.

3.4.2.10.7 YpanuTs nzo0paxkeHue
YToOBI yHAIUTh U300paskeHre, BLITOJTHUTE CIIeAYIOIIYe JIeHCTBUS:

1. KocHurech nzobpaxenus, 4T06b1 BBIEINUTD €r0.
2. Ynanmute uzo0OpakeHHe OTHUM U3 CJIe[lyI0IIUX CII0COOO0B:
— ellle pa3 KOCHUTeCb M300pakeHWsl [Isl BbI30BA KOHTEKCTHOTO MeHIO U BblOepuTe
KOMaHJly YHaJHTh;
— HaxxmuTe KiaBuilly Delete v Backspace Ha BUpTyasibHOM KiIaBUAType;

— HA’KMUTE KHOIIKY Q Hd IIdaHeJIM THCTPYMEeHTOB KOHTEKCTHOM BKJIQJKH <<I/I3o6pa>1<eHHe>>.
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3.4.2.11 ®uryps1

TekcToBBIM JIOKyMEHT MOXeT cofiepXXarb GUIyphl, CO3aHHble B HACTOJBHOM Bepcyu

«MoitOduc TekcT» WM B CTOPOHHHX peakTopax”.

3.4.2.11.1 BcraButh purypy

B TexcToBbI [TOKyMEHT MOXXHO BCTaBUTh (PUI'YPy, CKOIMPOBAaHHYIO WM BBIPE3aHHYIO U3
TEeKCTOBOIO JIOKYMEHTa, OTKpbITOro B penakrope «MouOduc TekcT», WM 371eKTPOHHOW TaOUIE,

OTKpbITOM B pefakTope « MoriOduc Tabmuiiay.
YT10oO6bI BCTaBUTH PUTYPY, BBIIIOIHUATE CJIeyIOIIHe JeUCTBUSI:

1. VYcranoBute kypcop B TOM MecTe, I7ie He0OOXOAUMO BCTaBUTh QUTYPY.
2. Ilpu nomomu xecra Long-Press (cm. [Ipunoxenue 2. Ucrionb3yemble xecTbl) OTKpOUTe

KOHTEeKCTHOe MeHIO U BI)I6epI/ITe KOMdHOY BcraBuTts.

3.4.2.11.2 Ilepemectutsb purypy

YT10o6b1 11epeMeCTUTh durypy, BbIJIeJIUTe ee >KeCTOM Long press

(cm. TTpunoxkenue 2. Mcrionb3yeMble XeCThbl) U IepeTalure Ha TpebyeMoe MecTo B JJOKyMeHTe.

4 Cospanue GUryp B TeKCTOBOM pellakTope B MOOMIILHOM Bepcuu «MoiOduc JI0KyMeHTh»
HaXOOUTCS B pa3paboTke U OyeT JOCTYIHO B CJIEAYIOIINX BEPCHUSX.
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3.4.2.11.3 U3menuTs pasmep puUrypsl

Y1oObl M3MEHUTh pa3Mep BCTaBIeHHOW JUIyphl, IepeTalidTe KOHTPOJbHBIM MapKep

B HY>KHOM HanpasiieHud (cMm. PucyHok 88):

"%

Pucynok 88 — smenenue pasmepa ¢urypsl

— IJIsl peryJIMpOBaHUs BLICOTHI (pUTYPBI UCIIONIb3YIOTCSI BEPXHUM 1 HYXKHUM MapKephl;
— JUIsl peryJiMpoBaHusl MUPUHBI GUTYPBI UCIIOJIB3YIOTCS IIPaBbIi U JIeBbIA MapKephl;
— JUIsl IPOTIOPIIMOHAIBHOTO U3MEeHeHHUsI BBICOThI U ITUPHHBI PUTYPBI UCIIONIb3YIOTCS YITIOBbIE

MapKepshl.
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3.4.2.11.4 U3MeHuTH NIO3UITHI0 PUTYPHI B TEKCTe

HzmennTs IIO3UITUIO CbHprbI B TeKCTe MOXXHO TOJIBKO B pexxmuMme

«Pa3metka crpanutp (cM. pasnen 3.4.2.15).

YT0o0BI BbI6paTb THUII B3dMMHOI'O PACIIOJIOKEHH (bHI‘ypr M TeKCT4, BBIIIOJIHUTE Cjleayroniye

JIeUCTBUSL:

1. KocHurech ¢urypel, TWIl PpacIOIO)KeHUs KOTOPOM HeoOXO[IMMO W3MeHUTb. YTOOBI
BBIIICJIUTH QUIYPY, KOTOpas HAaXOJUTCA ZE 3a TeKCTOM, KOCHUTECh JTaHHOWU GUIyPHI U
Ha)XKMUTe Ha 0TOOPa3UBIIYIOCS KHOIIKY @

2. Haxmure Ha Tekylmylo [O3WlMI0 (UIyphl HAa  IaHeIM  HWHCTPYMEHTOB
KOHTEKCTHOM BKJIaIKU «DuUrypay.

3. VYkaxuTe He0OXOIMMBIN TUII PACIOJIOXKEHUs (PUTYPBI:

— O- B TeKcTe — cTaHAapTHOE PacIoIOKeHHe GUIYPBl MeXTy JBYMs ab3aliaMy TeKCTa;
— :0: ITo KpasiM — OGTeKaHHe TEKCTOM 10 KOHTYPY GHUIypHI;

— O Csepxy ¥ CHH3Y — O6TeKaHHe TeKCTOM GUTYDPBI 110 BePXHEH U HUKHEH PaMKaM;

— == Ilepen TexcTOM — pacrioyioxkeHre GUTypHI Ilepefi TEKCTOM B BUjle BePXHero CJIos;

— ZE 3a TeKCTOM — PacIojokeHre GpUIyphl 3a TEKCTOM B BUJIe HUYKHETO CJIOSL.

[Tonoxenue GUTypHI, I KOTOPO# BLIGPAH TUIT pacrioioxkenus O B TekcTe, MOXHO BHIDOBHATE
[0 TOPU3OHTAIM (CJieBa, CIIpaBa, IO IIEHTPY CTPAHUIIbI) IPU IIOMOIIM KHOIOK TI'OPU30HTAJILHOTO
BbIPABHUBAHMS, PACITIOJIOKEHHbIX Ha ITaHe/IM MHCTPYMEHTOB KOHTEKCTHOM BKJIaJIKH1 «Texct». Ecm Ipu
3ToM ¢uUrypa He OT[ejleHa OT TeKCTa ab3alHbIMM OTCTYIIaMH, TO BbIOpaHHOe BbIPDAaBHMBAHKE TaKXe

MMPpUMEHSETCA K TeKCTY, HaXOAdeMyCs B TOM Ke 86381_[8, qTo M c])I/Irypa.
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3.4.2.11.5 Ypanuts ¢urypy

YT10o6bI yHAIUTH PUTYPY, BBIIOIHUTE CJIeyIolre JefCTBUS:

1. Kocautech purypsl, 9T00bI BHIIENIUTS €e.
2. Ynanute uUrypy OfHUM U3 CJIeyIOIIUX CII0OCOOO0B:

—elle pa3 KOCHUTeCh GUIYphl [Isi BbI30BA KOHTEKCTHOIO MEHI0O U BbIOepuTe

KOMaH/ly YHa/IUTh;

— Haxxmute kiiaBuiily Delete v Backspace Ha BupTyasibHOM KiIaBUAType;

— HAXXMUTE KHOIIKY Q Ha IIdHeJIM MTHCTPYMEHTOB KOHTEeKCTHOM BKJIQJIKH «CDI/Ipra».
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3.4.2.12 Penien3upoBaHue JOKyMeHTa

Jljisi TOKyMeHTOB, B KOTOPbIX paHee ObUI BK/IIOYEH PeXUM PpelleH3WpOBaHHUs, a TakkKe IpU
BKJIIOUEHHM peXrMa OTCIeXUBAHUS HWCHpaBIeHW Ha TMaHeJM WHCTPYMEHTOB OTOOpaXkaeTcs

KOHTEKCTHas1 BKJIaJIKad «P EIIeH31POBdHUE).

B nmokymeHTe perucTpupyroTcs U 0ToOpaXkaloTcs B paboueii o0acTy CrpaBa OT JIOKYMeHTa Ha
naHesy perieH3upoBaHus (cM. PucyHok 89) maHHbIe 0 BBOJie TeKCTa, BCTaBKe M300paskeHUH, ylaleHUun

CONEpPKMUMOT0, (pOPMATUPOBAHUU TEKCTa, a TAK)Ke KOMMeHTapuu (CM. paszen 3.4.2.12.2).

Teker PeueHsupoBaHue

OtobpaxaTts ucnpasneuns v A v )

Crpanmya 1

Tectoswiii Monbaosartens, 9 fex. 17

KONOHTHTYI | 1 OTopmaTuposako ‘Lorem ipsum

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempo incididunt ut
lahore et dolor manna aliqua. Ut enim ad minim veniajn, quis nostrud exercitation ullamco
laboris nisi ut aliquip ea ea commodo consequat.

enim ad minim veniam, quis nostrud

Tectosbiii Monb3osarens, 9 gex. 17
Ypaneso ‘m’

Crpanuua 2

Tecroebii Monbaoearens, 9 pex. 17

@ Bcrasnewo 123

Pucynok 89 — Ilanens penieH3upoBaHUs

B 3aBucuMoOCTM OT pa3mepa /[varoHalyd W/WIMA paspelleHus] yCTPOMCTBA, MCIIPAaBJIeHUsl U
KOMMEHTapuM MOTYT OTOOpaXkaTbCsl HAa KOHTeKCTHOM BKiazike «PerensupoBaHye». UToObI OTKDBITH

IaHeJIb UHCTPYMEHTOB, HA>KMHUTe Hd Hd3BdHUE KOHTEKCTHOM BKJIQJKH BHH3Y 3KPdHA.

Kaxmoe WCITPaBJIeHre/ KOMMeHTapHi COIIEP>KUT Kparkoe OIMCaHUe, Jaty
WCIIPaBJIeHHs/KOMMEeHTAapHsl, aBaTap M UMsl TI0JIb30BaTeJIsl, BBIOIHUBIIIErO UCIIpaBJieHre/T00aBUBIIIEro

KOMMeHTapyH.
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3.4.2.12.1 UcnpaBienus

YToOBI BKITIOUMTH/OTKITIOUMTD PEXXHUM 3allMCH UCIIPaBJIeHHH, BBIIIOJTHUTE CIIeAyIOoIIre IeHCTBUS:

1. Haxwmure KHOIIKY E Ha IIdHeJINW yIIpaBJIEeHH Ui BbI3OBd JOIIOJIHUTEJIbHOI'O MEeHIO.

2. Ycranosute pnaxok OTciexxuBarh ucrpasienus (cM. Pucynok 90):

Mowuck...

dainn D

MevaTtsb...

HacTpoiku CTpaHuLbl...

Homepa cTpaHuLl...

HanucaTtb paspaboTymkam

CnpaBo4YHbIN LEHTP

OTcnexuBaTb
ucnpasneHus

MNpoBepka
npaBonUcaHus

CumBonbl
dopmaTupoBaHus

Pucynok 90 — ®naxok OTciie;kuBaTh HCIIPaBIeHUA

HpI/I BKJIFOYEHHOM peXXrMe 3dlIhCHU I/ICHpaBJ'IeHI/Iﬁ Ha IIdHeJIM UHCTPYMEHTOB OTO6p8)K&1€TCH

KOHTEKCTHas1 BKJIaJIKa «PEI_IQHSI/IPOBHHI/IE».

Ecimm pexxuMm  3alvcu  WCIpaBIeHUMM BKIIOYEeH, B JIOKYMeHTe PerMCTPUPYIOTCS HOBBIe
VICIIpaBJIeHys], a TakKe JIOCTYIHbI IIPOCMOTP, IIPUHSATHE W OTKJIOHeHMe MCIpaBileHuH. Ecim pexum
BBIKJIIOYEH, HOBble WCIIPaBJIeHUs], Clle/laHHble I10JIb30BaTe/sIMU II0CJIe BBIKJIIOYEeHUS peXuma, He

PErvcTpUpYIOTCS U He TPeOyIOT MO/ITBep>KIeH S

3anuch UCIIpPaBJIeHNH (BKITFOUeH/OTKIIIOUeH PeXXUM) COXPaHSeTCs Uil KaKIO0ro JOKyMeHTa, IIp1

CJIeTyIOIeM OTKPBITHH JIOKYMEeHT OyfleT B peXkrMe, B KOTOPOM ObUT /10 3aKPbITHSL.
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YT00BI OTO6pEISI/ITb IaHeJIb  peneH3upPOBaHN, HepeﬁnHTe Ha KOHTEKCTHYIO BKJIAKY

«PerieH3upoBaHuey.

[Tpy HakaTHK Ha KUCTIpaBJIeHre Ha [TaHeJ ! pelleH3MPOBaHUs, OTKPBIBAETCsl ero MOJTHOe OMMCaHUe,
TEeKCT WCIpaB/IeHUS B JIOKYMEHTe BbIIeJsseTcsl I[BeTOM. Ecav B MOJIHOM ONWCAHUM MCIpPaB/IeHus
BCTaBJIEHHBIM WM YIaJIeHHbIM TeKCT 3aHUMaeT CJIMIIIKOM MHOTO CTPOK, TO B OMMCAHWUK OTOOPaXKaroTCs
HauaJlbHble CTPOKA M3MeHeHHOro ¢parMeHTa W KHOnKa Pa3BepHyTb. [Ipy HakaTuM KHOIIKU

Pa3BepHyTH OTKPBIBAIOTCS CIEYIOIME CTPOKK pparMeHTa.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MH», 2013-2022 146



MoinOdouc

YT00BI CBEpPHYTb OTO6pEDK€HI/Ie INOJIHOT'O OIMMCAHUS UCIIPABJIEHUS, HA’KMUTE Ha JI000e MecTo B

TIOKyMeHTe.

[lpy  HEeoOXOMMMOCTM  MOXHO  HACTPOMTb  OTOOpakeHWe  TOJbKO  WCIpaBlIeHWMH
W/WIA TEKCTOBBIX KOMMEHTApUeB W/WIM aylIHOKOMMeHTapueB. [ljis 3TOro BBINOIHUTE CleyIolre

JIeUCTBUSL:

1. Haxmure KHONKy Y/ Ha 1DaHelM WHCTPYMEHTOB KOHTEKCTHOM  BKJIaIKU

«PerieH3upoBaHUe».
2. B BblmajaromeM CHOMCKe yKaXkuTe, Kakve TIpaBKA HeoOXoguMo oTobpaxkaThb

Ha naHesu perieH3upoBaHus (cMm. Pucynok 91):

UcnpaBneHus
TeKCTOBble KOMMEHTapUH

AyaVMOKOMMEHTapUu

Pucynok 91 — ®unbrparus coep>KUMoro raHesy pelleH3upoBaHUs

ITo YMOT9dHHUTIO BbI6paHbI BCe ITYHKTbIL c]manpa, IIpH 3TOM KHOIIKA He BblJleJIeHd 3aJIMBKOM U He

II0/ICBEeYeHa.

Ecnu nonb3oBareib CHUMaeT BbIOOP XOTsI Obl C OJTHOTO MyHKTA, KHOTIKA BbI/IEJISIETCSI 3aJTMBKOM U

II0JCBEYMBAETCA — T , COOTBETCTBYIOIIMe 3JIeMeHThbI He 0T06pa)KaIOTC$I Ha ITaHeJIM pelieH3nPOBaHUs.

Ecmu nosnb3oBaTenb OTKIIOUHT BCe JJIeMeHTbl, TO Ha IIdHeJIM pelleH3WMPOBAHUA OTOGPHBI/ITCSI

Hauch «Het pe3yrisratoB GpuibTpanyimy.
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ITo YMOTYdHUIO B JOKYMeEHTe MdPKHUPYIOTCS BCe HCIIPABJIEHUS. HpI/I HEO6XOZ[I/IMOCTI/I pexxum

0TOOpaKEeHHsI MCTTPABIIEHUH MOXKHO U3MEHHTD. {7151 3TOr0 BBITIOJTHUTE CIIeTyOIHe eACTBUS:

1. Ha maHenum WHCTPyMEHTOB KOHTEKCTHOM BKJIAIKU «PelleH3upoBaHMe» pa3BepHUTe

BbINIA/IAIOIMI CITUCOK (cM. PrcyHok 92):

TekcT PeueHaupoBaHue

OTo6paxaTb UCMIpaBeHUs ~ v ® ® =0 =0

Pucynok 92 — Bribop pexxumMa 0ToOpaXkeHusT UCTIpaBIeHU

2. Brpibepute TpeOyeMblil pesxyuM:

— OToOpaxkaTps HCIpaBlIeHHS — B JIOKyMeHTe OTOOpaXkaloTCsl BCe HCIIpaBJIeHus,
BHECEHHble B peXuMe 3alMcU ucrnpaBieHud. Ha maHenn peneH3upoBaHUS
0TOOpakaroTcs Bce HeobpaboTaHHbIe UCITPaBIeHUSI.

— HcxogHblil [OKYyMEHT — B JIOKyMeHTe COJepXarcsi TOJNbKO o0OpaboTaHHbIE
ucnpasieHus. [laHenb pelleH3MpoOBaHMs CKpbITa. PefakTupoBaHMe AOKyMeHTa B

JTdHHOM pe’XrMe HeJI0CTYIIHO.

Pabora c ucripaBineHusiMu ocyiecTsisieTcs B pexkiMe OTodpaxarsb MCIpaBiIeHus .

HpI/I Ha)XdTHKX KHOIIKM Hd IIdHeJIM PpeleH3WMPOBAHUA OTKPLIBAETCA II0JIHAA I/IHCl)OpMaI_[I/IH 00

HCITPABJIEHUH.

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOT'MH», 2013-2022 148



HJIH 6bICTp01"O IepemelrieHus 1o UCIIPABJIeHWIM BBITIOJIHUTEe CIIeAYyrolire JIeMCTBUS:

1. Beigenure mo60e ucpaBieHre B TEKCTE WIK Ha MTaHeTH PerleH3UpPOBaHUS.
2. Utobbl TmepedTM K CJedylolleMy HWCIIpaBJIeHHIO, HA IIaHeJIu WHCTPYMEeHTOB

KOHTEeKCTHOM BKJIAIKU «PerjeH3npoBaHre» HaXXMHTe KHOIKY “, YTOOBbI IeperTH kK

IpebIAYIIeMy UCIIPABJIeHUIO - KHOIIKY /.

HGPEMEHIEHI/IE MeXy HCIIpaBJIeHUS MW BHYTPHU HNOKYMeHTa HUKJIMYecKoe: IprU JOCTHXXeHUU
rnocjieqHero HcCIipaB/ieHHsT B JJOKYMeHTe, KypCOp IlepeMelldeTcd K IIepBOMY HCIIPABJIEHWIO B Had4dadJlle

JIOKyMeHTa.

YT0o0BI I[IpUHATL OOHO HCIIpABJIEHHME, BbIJeJIMTe ero Ha IIdHeJIM PpeneH3rpOBaAHUA U

BBINOJTHUTE OJTHO U3 CJIeAYIOMIMX AeACTBUM:

1. Haxmwure KHOIIKY @ Ha IIaHeJIn HWHCTPYMEHTOB KOHTEeKCTHOM BKJIaJKK1

«PeniensupoBanuey» (cMm. Pucynok 93):

Teker PeLieH3upoBaHue

OTto6paxartb ucnpaenedua > Y AV ® = =®

Ctpanvua 1

«MoitOduc Tekcr» obecreqmnBaeT yao6Hoe 1 BeICTpOE co3faHWe JOKYMEHTOB C UCMONB30BaHMeM WWabnoHoB, cTUnel U cpeacTe

L] :
hOpMaTMPOBaHUS TeKcTa, DYHKLMW COBMECTHOMO PeiaKTUPOBAHUS 0BECNEUNBAIOT 3PGEKTUBHYIO COBMECTHYHO COTPYAHUKOB. Anekcarp Cuu... Ceropus, 16:26

[e]e

YpaneHo "paboty”

Pucynok 93 — KHONIKY IPUHATHS UCTIPABIIeHNUS

2. Haxmwure KHOIIKY @ B IIpaBOM HWXHEM YINIy [OdHHOI'O HCIIPpABJIeHWsI Ha IIdHEeIN

penieH3upoBaHus (cM. Prucynok 93).
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YTOOBI OTKJIOHUTD OOHO HCIIpaB/IeHre, Bble/InTe €ero Hd IIdHeJIM peneH3rupOoBdHUS ¢

BBIIIOJIHUTE OJHO U3 CJIEIYIOIIMX JIeMCTBUM:

1. Haxwmure KHOIIKY ® Ha ITaHeJIn HNHCTPYMEHTOB KOHTEKCTHOU BKJIaJJKHX

«PernensupoBanue» (cM. Pucynok 94):

Teker PeljensnpoBanue

OTobpamaTb ucnpaenedus ~ A v O @ =@

Crtpanuya 1

«MoiiOduc TekcT» obecneqmnsaeT yaobHoe K BeICTpoe co3AaHue AOKYMEHTOR C UCMONb30OBaHWeM WabnoHoB, CTUNei U CpeacTe

cdhopMaTUpoBaHKA TeKcTa. PyHKUMM COBMECTHOrO peaakTUpoBaHus obecnevmnealoT 3¢ heKTUBHYIO COBMECTHYIO COTPYAHUKOB. @ AnexcaHap Cmu.. Ceropus, 16:26

o[e]

YnaneHo "pa6oty”

Pucynok 94 — KHONKYM OTKJIOHEeHH sl UCIIPABIIeHUS

2. Haxmwure KHOIIKY ® B IIpaBOM HHWXXHEM YIUIy [OdHHOI'0 HCIIPpABJIeHWs Ha IIdHEeIn

perier3upoBanus (cM. Pucynok 94).

YT0o0BI IPpUHATL BCe HUCIIPABJIEHWA B [JOKYMEHTe, HAXMHWTe KHOIIKY E@ Ha IIaHeJIn
HNHCTPYMEHTOB KOHTEKCTHOM BKJIQJKH «PEI_IeHBI/IpOBaHI/Ie», YTOOBI OTKJIOHUTL BCE HCIIPpABJIEHUA —

KHOIIKY E@ (cm. Pucynok 95):

v = —~ Tekcr PeueHsnpoBaHue = 6) :

OTo6paxatb ucnpasnenns v+ V¥ A v @ &

Crpanuua 1

«MoiiOgduc Tekcr» obecnevnsaeT yaoBHoe 1 BbicTpoe co3aaHUe AOKYMEHTOB C UCMONb30BaHUEM WABNOHOB, CTUNElR U CPeacTs

hopMaTUpoBaHWs TekcTa. ByHKUMKM COBMECTHOTO pefakTUpOBaHWS obecneqnBatoT 3 GEKTUBHYH COBMECTHYIO COTPYAHWKOE. @ AnekcaHpp Cumu... Ceropus, 16:26

YpaneHo "paéoty”

© ®

Pucynok 95 — KHomku IpUHATUS U OTKJIIOHEHUS BCeX MUCIpaBIeHUH
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HpI/I COBMECTHOM pa60Te HECKOJIbKMX COdBTOPOB C IOKYMEHTOM:

— BKJIFOYUTH/OTKJIIOUATh PEXUM 3allCA MCIPABJIeHUM KMeeT IpaBO TOJIbKO aBTOP WIH
BJIaJieJiel] IOKYMeHTa;

— [IPUHATb WM OTKJIOHUTb MCIIpaBJIeHUs] UMeeT IpPaBO TOJbKO aBTOP WJIM Biaje’iell
JIOKYMEeHTa;

— IIPU TIOTIBITKe MO0JIb30BaTesiell ¢ JPYTrMMU IPaBaMU JIOCTYIIA BKIIOUUTh/OTKIIIOUYUTh PEXXUM

3aIMCH UCTIPABJIEHUH, TTOSIBUTCSI COOOITIeHHe 06 OTKa3e N3MEHUTDb PEXKUM.
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3.4.2.12.2 KomMeHTapuu

H,E[EI/I W 3aMeYdHHS K TeKCTY MOTI'y' OBITh U3JIOXKEHBI B BHJ1e TeKCTOBBIX WUJIN dyIMOKOMMEeHTapKeB.

Bce koMmMenTapyu B JoOKyMeHTe 0TOOPaKaroTCs Ha TIaHe M pelieH3upoBaHusl. YToObI 0TOOpa3uTh

IaHeJIb peneH3nPOBaAHN, HEPEIZHHTE Ha KOHTEKCTHYIO BKJIAIKY «P €lIeH3NPOBaHUEe).

BbICTpOe nepemellieHre MexJay KOMMEHTApUsIMKU BbIIIOJIHAETCS dHAJIOTUYHO 6bICTpOMy

riepeMelreHHI0 MeXTy MCIPaBJIeHHsIMHU.

ITpy xonmMpoBaHMM TeEKCTa, COLEprKalllero KOMMEHTapuM, TeKCT OyfeT BCTaBlleH B HOBOE
MeCTO/HOBBIN JJOKyMEHT BMeCTe C KOMMeHTapueM. TeKCT C KOMMeHTapusMU (Kak TeKCTOBBIMM, TaK U
ayZIMOKOMMEHTApUsSIMH) MOXKHO KOIIMPOBaTh B IIpefieiax OfIHOIO JOKyMeHTa. Mexy JTOKyMeHTaMU

«MorOduc Tekcr» BO3MOXKHO KOIIMPOBaHKE TEKCTOBBIX KOMMEHTapHeB.

YT0o0BI CKOITMPOBATb TEKCT C KOMMEHTAapHWeM, BbIIEJIUTe OTKOMMEHTHpOBaHHbIﬁ TEeKCT IeJIMKOM.
HpI/I KOITMPOBAHHH 9dCTH OTKOMMEHTHPOBAHHOI'O TEeKCTa KOMMeHTapI/Iﬁ He KOIINpPYyeTCs. KOHI/IpOBaHI/Ie u

BCTAaBKa OTKOMMEHTHUPOBAHHOI'O TEKCTA BBIIIOJIHAETCA CTaHAdPTHBIMHA CIiocobamu.
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YToOBI yIaIUTh KAaKOK-JIMO0 KOMMEHTApUl, BBIIOJTHUTE CJIeIyIOIIHe 1efCTBUS:

1. Beimenwure mosyie KOMMeHTapHs Ha TTAHETH PelleH3UPOBaHMS.
2. 'YnamuTe KOMMeHTapui OHUM U3 CJIeYIOHIUX CIIOCOOO0B:
— H@XMWTe KHONKy |[] HAa TAHeJM HWHCTPYMEHTOB KOHTeKCTHOM  BKJIA[KU

«PeniensupoBanue» (cMm. Pucynok 96):

Teket PeueHsunpoBaHue

OTo6paxatb ucnpaenevns ~ ¥ A v/ | 0| 2@ =0© [

Pucynok 96 — KHormika ynaneHyss KOMMeHTapHst

— HQXMUTe KHOIIKY ﬁ@ IUIsl yajieHdsl BceX KOMMeHTapueB Ha MaHeJld UHCTPYMEHTOB
KOHTEeKCTHOM BKJIaJku «PerensupoBanve» (B TOM uHcle ayIHMOKOMMeEHTapuesB,

cm. Pucynok 97):

Teker PeLeH3npoBaHue

OTo6paxaTb ucnpaenewna ¥ \( A v 0O = = ®

Pucynok 97 — Knorika ynanenus: Bcex KOMMeHTapueB

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOT'MH», 2013-2022 153



MoinOdouc
3.4.2.12.2.1 TexkcToBbIi1 KOMMeHTapHil

Yr1oObI JOOABUTH TEKCTOBBIN KOMMEHTApHI B IOKYMEHT, BBIITOJIHUTE CIIEAYIOITHe JeUCTBHS:

1. VYcraHoBuTe Kypcop B TOM MecTe, rie TpebyeTcst [00aBUTb KOMMeHTAapHH, WK BbIJe/IuTe
TEKCT, KOTOPBIN Bbl XOTUTe IPOKOMMEHTHPOBATh.

2. Ilepenute B pexxuM pabOTHI C KOMMEHTapHUsIMU OJHUM U3 CIIeIYIOLIUX CIIOCOD0B:
— Ha)XKMUTe KHOIIKY Ha HaHeNu yIpaBJIeHus u BbIOepuTe

TUll 06bekTa TeKkcToBbIII KOMMeHTapuil E] ;

— BelOepuTe koMaH/ly TeKkCcTOBBIN KOMMeHTapHii B KOHTEKCTHOM MEHIO.

B OTKPLIBIIEMCS OKHe BBeJuTe TeKCT KOMMeHTapHs.

4. Haxmure KHOIIKY COXpaHI/ITI) B OKHe KOMMEeHTapus, YTOOBI COXpPaHUTL BBeJJeHHbIe
JaHHBbIe.

5. HJISI BbIXO/Ia W3 OKHA KOMMEHTapusd 6e3 W3MEHeHUM, HaXKMHTe KHOIIKY OTMeHa u
InoaTBepauTe HEO6XO,HI/IMOCTI) OTMeHbI KOMMEHTHUPOBAHH Ha’KaTheM KHOIIKH BaKprTb B

ITOSIBUBIIEMCs OKHe.

B nose komMeHTapusi MOXXHO BBECTH TOJIBKO TeKCT. JIro0ast jononHuTeibHasi iHOopMaliysi, Takast
KaKk rpapuueckue u3oOpakeHus, MHPpopManys O MpUPTax B TekCTe W T. I, He OTOOpaXkaercs.

dopmarrupoBaHre KOMMeHTapHeB He MOAIepKUBAeTCsl.
[TycTble kKOMMeHTapyK aBTOMaTU4eCKU YIAJISIOTCS U3 JIOKyMeHTa.
YT0o6BI OTpeJTaKTHPOBATh TeKCTOBBIM KOMMeHTapHH, BBIIOIHUTE CJIeyIolie JefCTBUS:

1. BribepuTe TeKCTOBBIM KOMMeHTapUi Ha ITaHeJIN pelleH3NPOBaHKSI.

2. Haxmwure KHOIIKY f‘ Ha IIaHeIu HMHCTPYMEHTOB KOHTEKCTHOU BKJIaJJKH1

«PeniensupoBanue» (cMm. Prucynok 98):

Tekct  PeugeHanpoBaHue

Oto6paxaTb ucnpasnedns + YV A v | /2| 0 =0 =0 @

Pucynok 98 — KHorka pe1akTUpOBaHUSI KOMMEHTapHsI
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Ha OKpdaHe OTKpPOeTCd OKHO KOMMeEHTapus, TeKCT 6y21€T HOCTyTIeH [JIs1 peddKTUPOBAHMUS.
HsmennTe TekcT KOMMEHTApPHA U HAXKMHUTE KHOIIKY COXpaHI/ITb B OKHEe KOMMEHTAapus. HJ'IH BbIXOJld 13

peXXrMa peJlakTUPOBAHMSI KOMMeHTapHsi 0e3 COXpaHeHHs1 NI3MEeHeHHH HaXKMHUTe KHOTKY OTMeHa.
Y1oOBI yIaIMTh KOMMEHTAPHH, BBITIOJIHUTE CIIeAyIOIe NeUCTBUSI:

1. Breigenure rojyie KOMMeHTapys Ha [1aHeJu pelleH3UpOBaHUSL.
2. Haxmure kHONKy [] Ha [aHeIM HWHCTPYMEHTOB KOHTEKCTHOW  BKJIAJIKH
«Penensuposanue» (cM. PucyHok 96) uim KHOMKY [-(*) 171s yajeHus BceX KOMMeHTapHeB

(B TOM 4MCIIe ayIMOKOMMeHTapueB, cM. PucyHok 97).
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3.4.2.12.2.2 AynuokoMMeHTapuil

AynvoKOMMEeHTapud  JOCTYNHBI  JUIi  3alliCM YW BOCIIPDOM3BEJIeHHsT  TOJIbKO
B «MoiOduc Tekcr», COXpaHSIOTCS TPU PeNaKTUPOBAHMM JIOKYMEHTa B JIPYTOM IIPHJIOXKEHUH.

Jli1s1 3arvcu aynvokoMMeHTapys TpebyeTcst TOCTYI K MUKPODOHY yCTPOKMCTBa.

YT1oOBI IPOCITYIIIATh ayIMOKOMMEHTApHi, HAKMUTE KHOIKY AyTHOKOMMEHTApHIl Ha TaHeIr
pertersupoBanus (cM. Pucynok 99), kHomka peoOpasuTcs B Iieep, HaYHeTCs! BOCIIPOM3BeJleH e 3aIicy

(cm. Pucynok 100):

TekcT PeuexsupopaHne

Oto6paxaTh ucnpasneHus v A\ = =@ O0®

Crtpanuua 1

Anexcanap CmupHos, 31 sne 2020
MoitOduc JlokyMeHTh — 3TO NPOAYKT Ul COBMECTHOTO PeflakTHPOBAHUA TEKCTOBBLIX JI0KYMEHTOR, m Al AyavokomMmeHTapHil

AMEKTPOHHBIX TabJIHL U rpaduueckux npesd@raruii. Enena G . .
ieHa CMUpHOBa, Ceropua, 18:

"Heobxoaumo gobaeuTb

E onucaHue uHTepdeiica u
onepaumit B NepeqncneHHbIX
pepakTopax.Msmerennn oTo6pasuTb B

pemume npaBku’

B npoaykr Bxopar pepakropbl Tekcr, Tabnuua m IIpesedtaumus, cosgaHHble Ha Oase eHHOro
NpOrpaMMHOIo sjipa, a Takike CPeiCTBO JOCTYIIA K JOKYMEHTaM, XPaHALIHMCH BO BHelIHeM oBlake
WIH Ha cepeepax camod komnauun. Jloctyn K JOKyMeHTaM M coBMecTHas paGoTa HaJl HAMM
BO3MOKHa ¢ Moboro ycTpoiicTea.

Pucynok 99 — AynriokoMMeHTapuii Ha IIaHeJId UHCTPYMEeHTOB

Teker PelieH3npoBaHue

Oto6paxaTb ucnpasnexus ¥ A v g |= =® ®
Crpanuya 1
Moﬁoqmc JloKyMeHTbI — 3TO MPOJYKT JIJIsi COBMECTHOI'O PelaKTUPOBaHMS TEKCTOBBIX JIOKYMEHTOB, ® Anekcangp CmupHoB, 31 axe 2020
IEKTPOHHBLIX TabMIuI] ¥ rpadUIecKuX NMpe3eHTaln. >

ol

OO aa

Pucynok 100 — IIpocnyivBanue ayiuoOKOMMeHTapHs

Enena CmupHoBa, Ceroans, 18:02

HpI/I PenaKTUPOBAHWM [JOKYMEHTd BOCIIpOU3Be/leHe dyIMOKOMMEHTApPU He IIPEepPbIBAETCs. Ecmm

TpeOyeTcss OCTAaHOBHTH BOCIIPOM3BeIeHHMe, HaKMHUTE KHOMKY |l Ha ayJMOKOMMEHTApWUH, YTOObI

BO30OHOBUTH BOCIIPOU3BeZleHHe — KHOIIKYy ¥ .
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YTtoObI I[OGEIBI/ITB ay,I[I/IOKOMMEHTapI/Iﬁ K TeKCTY, BBIIIOJIHUTe ClieJyrolre HeﬁCTBHHZ

1. VYcranoBute kypcop B ToM MecTe, rje TpeOyeTcsi 10OaBUTh ayJMOKOMMEHTapui, WIH
BbIJIeJIUTE TEeKCT, KOTOPBIN Bbl XOTUTE IIPOKOMMEHTUPOBATb.

2. IlepennuTe B pexxuM pabOTHI C ayIMOKOMMEHTApUsSIMU OJJHUM U3 CJIeYIOLUX CII0CO00B:
— HQXXMHUTe KHOIKY Ha T[IaHeJIu YIOpaBjieHuss U BblOepuTe THUI 0ObeKTa

AynuoxomMmeHTapuii ;
— BblOepUTe KOMaHAy AyIMOKOMMEHTapHil B KOHTEKCTHOM MeHIO.
3. IlpogukTyiiTe koMMeHTapuii B MHUKpPODOH Balllero YCTPOMCTBA, 3alllChb HAYHETCS

aBTOMAaTHU4YeCKH, BHU3Y 3KpaHa 0ToOpa3uTcsi okHO 3anucH (cMm. Pucynok 101):

— Haxmute kHorKky Ilay3a, 4ToObl MproCcTaHOBUTH 3anuch (cM. Pucynok 101):

OTMEeHUTb 00:25/2:00 LNo6aBuTb

MNaysa

Pucynok 101 — Jlo6aBiieHre ayiiOKOMMeHTapUst

— IIpH HEO6XO)II/IMOCTI/I IIPpOAOJIKUTD, Ha’XMUTe KHOIIKY HpOIlOJDKPITB

(cMm. Pucynok 102):

OTMeHUTb Do6aBuTb
4 X
Y
MpoponxuTb

Pucynok 102 — OkHo 3an1cy KOMMeHTapust
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— 9T00BI MMpocinymaTb 3alMCaHHbIA KOMMEHTapHﬁ, HAa>XMHTe KHOIIKY >,

— 9T00BI YAAJINTb 3aMCAHHbIN (bpaI‘MeHT, Ha’>XMHUTE KHOIIKY o U IoATBepauTe

yAaJieHre B OTKPBIBIIEMCS JHAJIOTOBOM OKHE;

— 9TOOBI T00AaBUTh KOMMEHTAPHUH K TEKCTY, HAKMHUTe KHOTIKY Jl00aBHTH.

3anucaHHbIM ayqMOKOMMEHTApUi OTOOPA3UTCs Ha TTaHeJH pelleH3UpOBaHUSL.

YT0o0BI YAAJIINTb HWHOKOMMQHTaprI, BBIZIEJIUTE I[10JIe KOMMEHTAdpHs Hd IIdHEeJIM peleH3MPOBAHKA

Y BBITIOJIHUTE OTHO M3 CIIeAYIOIIUX IeMCTBUM:

1. Haxmure «kHonky [] Ha IIaHeNM MHCTPYMEHTOB  KOHTEKCTHOM  BKJIQJIKU
«PenensupoBanue» (cM. PucyHok 96).

2. Haxwmure KHOIKY [] B IIPaBOM HIKHEM YIUIy y/aJisieMOr0 KOMMEHTapHsl.

3. Haxmure KHONKY [(*) Is yqaJeHHs] BCeX KOMMEHTapHeB (B TOM UHCIIe TeKCTOBBIX)

(cm. Pucynok 97).
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3.4.2.13 IIpoBepka npaBonHUCaHUA

B mnpwioxxeHuy mnpegycMOTpeHa aBTOMAaTW4ecKas IpoBepka opdorpaguu Ha PYCCKOM |

AQHITIMMCKOM S3BbIKaX.

YTOOBI BKITIOYHTE/OTKIIIOYHTD IIPOBEPKY IIPaBOITMCdHUNS, BBIIIOJIHUTE CIIeAYIore JIeMCTBUS:

1. Haxwmure KHOIIKY E Ha IIdHeJIN yIIpaBJIEeHH Ui BbI30Bd JOIIOJIHUTEJIbHOI'O MEeHIO.

2. Ycranosure ¢pnaxxok IIpoBepka npaBomucanus (cMm. Prucynok 103):

Mownck...

daitn >
MeuarTsb...

HacTpoiku cTpaHuLbl...
Homepa cTpaHuy...
Hanucatb pa3paboTyukam

CnpaBOYHbIA LEHTP

OTcnexuBaTb
ucnpasneHus

MNposepka
npasonucaHusa

CumBonbl
dhopmaTupoBaHus

Pucynok 103 — ®naxxok IIpoBepka nmpaBonucaHus

O6HapyxeHHble B TeKcTe opdorpapuyueckue OMIMOKY IOAYEpKUBAIOTCS KpPACHOW JIMHUEH.
BapuaHTbl npaBWIBHOTO HanvcaHus (TIpY HAJIMYMM) CJIOB C OLIMOKOM MOXHO YBHJIETH C ITOMOIIBIO

KOHTEKCTHOI'O MeHI0, KOTOpOoe 0To6pa>1<aeTc;[ TP HAXKATHUHX Ha CJIOBO C OIITHOKOM.
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3.4.2.14 ITouck u 3amena

Y106l OCYIIeCTBUTD ITOMCK/3aMeHy pparMeHTa TeKCTa B JJOKyMeHTe, BBIIIOJIHUTe CJIeqyIoIiye

JIeVICTBUS:

1. Haxwmure KHOIIKY E Ha I[IdHeJIW yIIpaBJIEHW Ui BbI30Bd JOIIOJIHUTEJIbHOI'O MEeHIO.

2. Broibepure komaamy IIOMCK.... ¥ B TIOSBUBIIIEHCS] CTPOKE BBEIUTE TEKCT JIJIsl TTIOMCKA.

ITounck IMPOMU3BOIUTCA aBTOMdTHUY€CKHM B MOMEHT BBO/[la I1€pBOI'0 CHMMBOJIA. Bce HalJleHHble B
HOKYMeHTe COBIIaieHrsI C BBEJEeHHbIM TeKCTOM 6YHYT BbIIeJIEHbI CepbIM IIBETOM, KeJITbIM IIBETOM

BbIJIEJIUTCSL GparMeHT, Ha KOTOPOM OCTaHOBWJICS IPOCMOTP Pe3yJIbTaToB MOMCKA.

HQPEMQH_IQHI/IQ OT OJIHOI'O HaMJIeHHOI'O cl)pameHTa K JpyromMy OCYIIeCTBJIIETCS C IIOMOIIbRO

KHOITIOK HaBHUI'dIITUHN.

— /\ — [IepeiTH K npeabiayiieMy GparMeHTy;

— % — [IepeuTH K CilelyrolemMy GparMeHTy.

YT1oOBI YTOYHWUTH IApaMeTpbl IIOMCKA W/WIA 3aMeHbl MCKOMOTO ¢parMeHTa, Ha)KMHTe

-4 ~
KHOIIKY 3 B IIpAaBOM 4acTH CTPOKH Iorcka (cM. Pucynok 104):

Pucynok 104 — Ctpoka rmoucka
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Ha skpane oTobpa3utcs maHesb apaMeTpoB M peXXUMOB 1ourcka (cM. Pucynok 105):

Bes yueTa KONOHTUTYNOB

C yueToM perucTpa

Tonbko cnoBa LenumkomM

Haiitu

Haiitu u 3ameHuTh

Haiitn n 3amennTb BCE

Pucynok 105 — [TapameTpsl nnorcka

—bBe3 ydyera KOJIOHTHTYJIOB — IIpU YyCT@HOBKe ¢uakka IIOMCK He OCYILIeCTBIISeTCs
B 00J1aCTU KOJIOHTUTYJIOB.

— C yuyeroM perucrtpa — IpU YyCTaHOBKe ¢Uiakka IIOMCK Y4YWTBHIBaeT perucTp OykB
(mponucHbIe, CTPOYHBIE).

— TonbKo CjI0BAa IEJIHKOM — IIPU YCTAaHOBKe (UlaKKa OCYLIeCTBIISIeTCS IIOUCK
II0 I1eJIbIM CJI0BaM M3 3aIpoca.

— HaiiTi — /17151 BBIIIONIHEeHUS! TTIOMCKa 6e3 3aMeHbI (YCTaHOBJIEH 10 YMOJTYaHHUIO).

— HaiiTu ¥ 3aMeHHTD — J|J1s BBIIIOJIHEeHNS [I0MCKa Y 3aMeHbI [1epBOro HalJleHHOTO pparMeHTa
Ha yYKa3aHHbBIM B COOTBETCTBYIOIIEM II0JIe.

— HaiiTi ¥ 3aMeHHTh Bce — ]IS BBIIIOJIHEHUS IIOMCKa M 3aMeHbl HalJleHHOTro ¢pparMeHTa
Ha VyKasaHHBIA B COOTBETCTBYIOLleM IIojie /il BCeX HaWJeHHbIX ¢parMeHTOB

B TeKCTe JOKyMeHTa.
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3.4.2.15 IlocTpaHNYHBIN IPOCMOTP

TekcToBBIE JOKYMEHTBI MO>KHO IIPOCMATPUBATh B peXXrMe IOCTPaHUYHOM pa3MeTku. HekoTopeie

dYHKITMOHAJIbHBIE BO3BMOXKHOCTH MOTYT OBITh IOCTYITHBI TOJIbKO B 3TOM pEKHMe.

[Tpy BBIKIIIOUEHHOM peXKMMe IIOCTPaHUYHOIO IIPOCMOTPA JJOKyMeHT oToOpakaeTcsl B BUjle BeO-

CTpPaHUIIBIL.

Y1oObl ~ BKIIIOYUTH  PEXHMM  [IOCTPAHMYHOIO  IPOCMOTPA,  HAXMHUTE  KHOIIKY
E «Beb-mokyMeHT»  Ha ~ TaHenu — yhpaBieHds.  KHOMKa  JIOJDKHA ~ NPUHSTH — BU]I

«Pasmetka CTPAHUILIBD».

OtkittoyeHre peXkuMa OCTPAHWUYHOT'O IIPOCMOTPA OCYIIECTBIISIeTCS aHAJIOTUYHBIM 00Pa3oM.
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3.4.2.16 PazmeTKa JOKyMeHTa

3.4.2.16.1 HacTpoiiku cTpaHHIIbI
YT106BI HACTPOUTD TTAPAMETPhI CTPAHUIIBI, BBHITIOJTHUATE CIIEYIOIINe TeHCTBHSL:

1. HaxmuTe KHOTIKY E Ha TTaHeJX YIIPaBJIeHUs [T BBI30Ba JIOTIOJIHATEJIEHOTO MEHIO.
2. Broibepure nmynkT HacTpoikH CTpaHUIIBL....
3. B oTKpbIBIIEMCST OKHE HAaCTpOeK MOXHO 3aflaTh CJeyIolye IapaMeTphbl

(cM. Pucynok 106):

HacTpoWKu cTpaHubl
MpumeHuTL

K atomy paspeny

Paamep 6ymaru

A4 (21x29,7 cM)

OpweHTayma

Yakue LWupokue Opyrue

Pucynok 106 — Hactpoiiku cTpaHuIibt

— IIpuMeHUTH — BBIOODP 06/1aCTH IPUMeEHEeHUs! TapaMeTPOB CTPAHMIIB.
— Pa3mep 0ymaru — BbIOOp pa3Mepa Oymaru Jijisi iajibHeMIero BbIBojia Ha 1evarhb.
— OpueHTanusa —BbIOOP OpHEHTAI[MM CTPaHUIlbl (KHMKHAS, aJlbOOMHas).

— Ilons — BEIOOp THIIA NTOJIEN JOKyMeHTa.
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3.4.2.16.2 Pa3psIB cTpaHHIBI

BcraButh Pa3pbiB  CTPpAHHIBI MOXXHO TOJIbBKO B pexXxume «Pa3merka CTpPaHUILIBD»

(cm. paspen 3.4.2.15).
YT106BI BCTAaBUTh Pa3phiB CTPAHUIIBI, BHIIOIHUTE CIIIYIOIINE JeHCTBHU:

1. YcraHnoBurte KypCOp B TOM MeCTe, rge HEO6XOJII/IMO BCTAdBUTDL PA3PbIB CTPAHUIIBI.

2. Haxmure KHOIIKY Ha MaHeu yIpaBJieHus u BbIOEpuTe

THII 00beKTa Pa3phbIB CTpaHHIB! \— .

3.4.2.16.3 Pa3prbIB pa3nena

BcraButh Pa3pbeIB  pa3fiejla MOXHO TOJIbKO B pexume «Pasmerka CTPAHUIIbD»

(cm. pasnen 3.4.2.15).
YToOBI BCTABUTD Pa3phIB pa3fielia, BLITOHUTE CIIeAYIOIIYe JIeHCTBUS:

1. YcranoBure kypcop B TOM MecTe, I7ie He0OXOJMMO BCTaBUTh Pa3phbIB paszieria.

2. Haxmwure KHOIIKY Ha I1aHeJIn YIIpaBJiIeHUA nu BbI6epI/ITe

THIl 00beKTa Pa3peIB pasnena (= .
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3.4.2.16.4 KosoHTHTYJIBI

B TekcToBOM penjakTope B KOJIOHTUTYJIBI MOTYT OBITh BCTaBIIEHbI:

— TeKCT;
— CCBUIKA;
— Tabuia;

— HOMEpa CTPaHHMIL.

HO6aBI/ITb KOJIOHTHUTYJIBI MOXXHO TOJIBKO B  peXxume «Pasmetka CTPaHHULIBD

(cm. paspen 3.4.2.15).

YT0o0BI I[O6aBI/ITb KOJIOHTUTYJIbI B JOKYMEHT, HA’KMUTE KHOIIKY Ha IIaHeJIW YIIpaBJIEHUA U

BeIGepuTe THI 06bexTa KomorTurymst [ .

[Tpy HakaTMM Ha KOJIOHTUTYJI B JIOKYMeHTe CT@HOBWUTCSI JTOCTYIIHOM JUIsl pefaKTHPOBAaHUSI

obrnacTb BBOia TekcTa (cM. Pucynok 107):

Teket PeueH3npoBaHue

Tr Aa — 12 + B T U A ¢ =

IE =

4
Tl
1l
11
o
Q

Pucynok 107 — BepxHuii KOJIOHTUTYI

YT1oOBI BBIATH U3 pPeXrMa PpedaKTUPOBAHUSA KOJIOHTUTYJIOB, BOCHOHBSYﬁTECb OOHMM U3

CJIETYIOIIMX CIIOCOOO0B:

1. Haxwmure KHOIIKY E B BepXHeM WJIN HUXXHEM KOJIOHTUTYIIE.

2. KocHurecs paboyelt 061acTv JOKyMeHTa.
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3.4.2.16.5 Hymepanus crpaHuiy

YT100OBI BCTABUTH HOMepa CTpaHUIl B JOKYMEHT, BbIIIOJIHWUTE CIIeYIOIIre e CTBHS:

1. Bocnonb3yiTech 0MHAM K3 CIIOCOOOB:
— HaKMUTE KHOIIKY Ha raHeIu yITpaBJIeHUS U BbIOEpUTE

i o6bexta Homep crpanmust [, ) ;

— Ha’XXMHUTE KHOIIKY E Ha IIaHeJIKM YIIpaBJIeHUsd IOJid BbI30BA JOIIOJIHUTEJIbHOI'O MEHIO U

BbIOepuTe nyHKT Homepa cTpanuit....

2. B nosBuBLIemcs okHe HacTporTe (cM. Prucynok 108):

Homep cTpaHuubl

MNokasbiBaTh HOMepa CTpaHuy

Gopmat Hayatb ¢

123, .. v 1 ~

OToGpaxatb Ha NepBoi CTPaHKLe

Pucynok 108 — Hacrpoiika Hymepanuu CTpaHuIl

— dopmar — BHEIIHUHM BUJ HOMepa CTpPaHUIl (IUPPbI, OYKBHI).

— Hauarb c — BBeuTe 41CJjio, C KOTOpOoro 6YI[6T HaQYWMHAaTbCA HyMepaliys, Ui BbI6epI/ITe

e
ero KHONKaMHU .. (s OyKBeHHOM HyMepallud BBOJUTCSI IOPSIKOBBIM HoOMep

CHUMBOJIA).

— PacnosiokeHue — BBIOEpUTe TIOJIOXKeHWe HOMepa Ha CTPaHMIle HaXKaTWeM KHOIIKOM
MBIIITH 110 KAPTUHKe-11abJIoHYy.

— OToOpaxars Ha IEPBOI CTPAHHUIIE — YCTAaHOBUTe (IaKOK, eCiM HeobXOaUMO

oTobpa’keHre HOMepa CTPaHMIIbI Ha I1IepBOM CTpaHUIle TeKyIllero JOKyMeHTa.
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3.4.2.16.6 OrnaBnenne

YT00BI CO31aTh OITIABJIeHHe, BLIIIOJIHUTE alenyroiiaue JIeUCTBYS:

1. Odopmure Bce He0OXOUMbIe 3ar0JIOBKH HYKHBIMU CTUJISIMHU.
2. YcraHoBUTe Kypcop B MecCTe, Tjie IOJDKHO HaXOJIUThCS OIvIaBJIeHue.
3. Haxmure KHOIKY Ha TIAaHeJd yOpaBileHWss U BblOepure TN — 0ObekTa

Onrasienwe [=].

OrnaBiieHre 0OHOBIISIETCS] ABTOMATUYEeCKH IPU JOOAB/IEHUH 3ar0JI0BKOB.

YT0o6BI yAaIUTh OIVIaB/IeHWe WK IlepeiTH K HeoOX0AXMOMY pasfielly, KOCHUTeCh OIVIaB/IeH!s U B

KOHTEeKCTHOM MEeHIO BbIOepuTe KOMaH/ly YAQJIUTh oriaBjaeHue wiv IlepeiTu.

YT0o0BI (bOpMaTI/IpOBaTb OITIaBJIeHHMe, KOCHUTeChb ero nu BOCHOHBBYﬁTECb KHOIIKAaMH Ha IIaHeJIn

HMHCTPYMEHTOB KOHTEKCTHOM BKJIAJKH «Tekcry. cDOpMElTI/IpOBEiHI/Ie IIpHUMeHseTCs KO BCeEMY OITIaBJIEHHIO.
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3.4.2.17 IlopenuThbcs KOoNUeH TOKyMeHTa

YT0o0BI ITOAEIUTHCS KOITMeH HOKYMEHTd, BbIIIOJIHUTE ClleJyIoIie e CTBUS:

1. Haxwmure KHOIIKY E Ha IIdHeJIW yIIpaBJIEHH Ui BbI30Bd JOIIOJIHUTEJIbHOI'O MEeHIO.

Bribepure nmonmento daii.

Bribepute komanny IlogenuThcst Konmue.

A W

B cucremHoMm okHe BbI6epHTe CIroco06 OTIIPABKH NOKYMEHTA.

3.4.2.18 DxciopTUpPOBATh JOKyMeHT
YTOOBI 3KCIIOPTUPOBATH JIOKYMEHT, BHIIIOJIHUTE CIIeyIOIIre 1eHCTBUS:

1. Haxmwure KHOIIKY E Ha IIdaHeJIW yIIpaBJIEeHH Ui BbI30Bd JOIIOJIHUTEJIbHOI'O MEeHIO.

2. Broibepure nonmento Dai.

3. Bribepure koMaHAy DKCHOPT.

4. B oTkpeIBlIeMCsS OKHe BblbepuTe HeOOXOOUMBIM ¢(opMaT M3 CIMCKA IIpelylaraeMblxX
dopmaros.

5. BribepuTe MecTonos0XKeHNe 3KCIIOPTUPYEeMOro IOKyMeHTa.

6. Haxwmure kHOnKy CoXpaHUTB.

3.4.2.19 IleyaTs JOKyMeHTa
JlJis eyat IOKyMeHTa BBITIOJIHUATE CIIeYIOIIre JIeHCTBUYSI:

1. Haxmwure KHOIIKY E Ha I[IdHeJIW yIIpaBJIEHHW [UIS BbI30Bd JOIIOJIHUTEJIbHOI'O MeHIO.

Haxwmure kHonky Ileuars.

HacrtpoiiTe mapameTps! neyaty 1 BbibepUTe IPUHTEP.

> oW

Haxxmure kHONIKY
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3.4.2.20 3aKkpbITh JOKYMEHT

YT0o0BI 3dKpPBITb  JJOKYMEHT II0Cjie OKOHYdHHA pa6OTbI, MOCJIeOBATEIIbHO — BBIMAUTE

M3 peXXrMd peddKTUPOBAHUA U PEXHIMA IIPOCMOTPA TOKYMEHTA:

1. YTOOBI BHINTH 13 pexxruMa pefaKTUpOBaHUSsI, HAXKMHUTe KHOIIKY (/4 Ha ITaHeJI yIpaB/IeHusl.

2. UYTOOBbI BBIATH M3 peXXrMa IPOCMOTpPa, HAXKMUTE KHOTIKY [58 Ha IaHeJu yIIpaB/leHusl.

Bce HN3MEHEeHHWs, KOTOpble BHOCATCA B JOKYMEHT B IIpornecce pa6OTbI, dBTOMdATH4YeCKH1

COXPAHAIOTCH IIPH 3dKPBITUH TOKYMEHTd.
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3.4.2.2]1 CoxpaHUThH JOKyMeHT

3.4.2.21.1 ABTocoxpaHeHue

[Ipy pabore C [OKYMEHTOM, pacloONiOKeHHbIM B OOJaYHOM XpaHWIUIIE, IPOUCXOAUT

dBTOMdTHY€eCKOe COXpdHeHHe BCeX BHECEHHbIX U3MEHEeHHM.

HpI/I p360T€ C JIOKAJIbHbIM IOKYMEHTOM (COXpaHEHHbIM WJIK CO3JdaHHbBIM Hd YCTPOIZCTBG)

BHeCeHHbIe M3MeHEeHHs COXPaHAIOTCA KaXK Y0 MUHYTY I10CJIe OTKPBITHA JOKYMeHTa.
ABTOMaTHJeckoe COXpdHEeHHe TdKJKe ITPONCXOAUT B CJIEAYIOIINX CIIy4dasax:

— mepexo[i IPUWIOoXKeHUs! B POHOBBIN PEKUM;
— OCTAHOBKA MIPUJIO)KEHUS TI0JIb30BaTeseM;
— BBIKJIFOUEHHe YCTPOMCTBA U3-3a HU3KOTO 3apsijia baTapeu;

— BBIKJIFOYEHHe YCTpOﬁCTBa KHOIIKOM BKJIFOYEHHSI/BBIKITIOYeHHSI.

Ecmm B nporiecce paboTel C JOKYMEHTOM, HaCTYNWJ CJIy4Yail M3 Tex, YTO OIIMCAHBI BhIllle, IIpU
IIOBTOPHOM OTKPBITMM JIOKYMeHTa (a Takyke IPU Ha>KaTUM Ha KHOIIKY (%), ecm JIOKYMeHT He ObL1I J10
9TOrO COXpaHeH), Ha 3KpaH BBIBOJUTCS JUAJIOrOBOe OKHO, KOTOpOe IpPe/iOCTaBjsieT BO3MOXKHOCTb
BOCCTQHOBUTD JIOKYMEHT C BHeCEHHBIMHU HM3MeHeHUsIMU. [[jis 3Toro Haxkmure KHONKy BoccraHoBHTH

(cm. Pucynok 109):

HecoxpaHeHHble n3MeHeHus

[TocnegHne nameHeHus He Oblnn
COXpPaHEHDbI. XOoTUTe NX BOCCTaHOBUTbL?

MponyctTute BocCCTaHOBUTH

Pucynok 109 — JlnanoroBoe 0KHO C BO3MOXKHOCTbIO BOCCTAHOBIJIEHHUSI JOKYMeHTa

Ecmu BoccranoBieHue HOKyMeHTa C BHeCeHHbIMU H3MEHEHUsIMU He TPE6YETC$I, B OKHe,

NpeficTaB/IeHHOM Ha pucyHke 109, Haxxmure kHoTKy IIpomycTuTh.
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3.4.2.21.2 CoxpaHeHHe KOIIUH JOKYMEHTA, PACI0JI0KeHHOr0 B 00JIaYHOM XPaHUJIHILe

JlokymeHTBI M3 obradHoro xpaHwinina MouOduc MOXXHO COXpPaHHTH IO HOBBIM MMEHEeM B

KadeCTBe KOITMH MCXOAHOI'0 JOKYMEeHTa.
YT00BI CO31dThb KOITMIO JOKYMEHTa, BbIIIOJIHUTE ClieJyronie JIeMCTBUS:

1. Haxmwure KHOIIKY E Ha IIaHeJInW yIIpaBJIeHHWd OJId BbI30Bd JOIIOJIHUTEJIIbHOI'O MEHIO.

Bri6epute nonmento daii.

Bribepute komanny CoxpaHUTh KONUIO.

> W

B OTKPbIBIIEMCS OKHe BblﬁepI/ITe MarkKy i COXpaHeHUs NIOKYMEHTa Y BBeJUTe Ha3BaHHe
C0O3JaBaeMOM KOITHH.

5. Haxmwure kHOnKy COXpaHHUTB.

3.4.2.21.3 CoxpaHeHue JIOKAJILHOM KOIIMH IOKYMeHTa IIPU IOTepe COeINHeHUus

Ecm B rpomnecce pa6OTbI C HOKYMEHTOM, pPdCIIOJIO’)KeHHbIM B 00JIAYHOM XPaHWINIIIE,
IIpepbIBaA€TCd coelrHeHue C O6JI<':1KOM, " TI0CJIe 3TOr'o II0JIb30BaTe/ib BHOCUT B JJOKYMEHT KaKre-I1uo0
HU3MeHEeHMsd, TO IIpU HAKdTUW Hd KHOIIKY b4 Ha OKpdH BbIBOOUTCS OHWAJIOIOBOE€ OKHO, KOTOpoOe

IIPeIOCTaByIsieT BO3MOXKHOCTb COXPAaHUTB JIOKAJIbHYIO KOIIHIO JIokyMeHTa (cM. Pucynok 110):

HeT cetn

ABTOMATUYECKOE COXPaHEHUE B
HacTosiLee BpeMsl He4OCTYMHO.
CospanTe KONUIo 3TOro AOKYMEHTA,
YTOObl COXPAHUTb BCE BHECEHHbIE
N3MEHEHMUSI.

Co3paTb Konuio

3akpbITb 6€3 coxpaHeHus

Pucynok 110 — /InanoroBoe 0KHO C BO3MOXXHOCTBIO COXpaHEHHs JIOKAJTbHOU KOITUU
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YT0o0BI CO31daTh JIOKAJIbHYIO KOITUIO JJOKYMEHTd, BBIIIOJIHUTEe CIIeAYyrolire JIeMCTBUSL:

1. HaxmuTe B AuasoroBoM okHe KHOMKY Co037aTh KOIHIO.

2. B okne Co3marhs KOIMHIO B TI0Jle BBOJA yKakMTe Ha3BaHHWe KOMUU JIOKymeHTa. [lo
YMOJIYAaHUIO Ha3BaHHWe KONUM AyO/lMpyeT Ha3BaHHWE OPUTHMHAJIBHOTO JIOKYMEHTa,
PacIoJIoKeHHOro B obyiake.

3. Haxmwure kHOTIKY COXpaHHUTB.

JIokanmpHAsg ~ KOIHS HOKYMEHTAa OTO6pa3I/ITCH B pa3nejie XpaHWIWIIA  JOKYMEHTOB

g «YCTpPOKMCTBO U O6IaKay.

Ecm JIOKAJIbHYKO KOIIMKO IOOKYMEHTd CO31daBdTb He HY>XHO, B OKHe, IIpeICTdB/IeHHOM

Ha pucyHke 110, HOXMUTe KHOTIKY 3aKPBITh 03 COXpaHeHHSI.
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3.4.2.21.4 CoxpaHeHHe NOKyMeHTa Ha YCTPOICTBe

YT1oObI COXpaHWTH JOKYMEHT Ha yCTpPOMCTBe (ecjid IMOJIb30BaTellb aBTOPM30BaH B aKKayHTe

MoitOduc Takme AOKYMeHTHl OTOOpakaroTcs B pasfesie .E «YcrpouictBo U obnaka», ecid He

aBTOPM30BaH — B pazfiesie «/loKkyMeHTbI»), BBIIOJIHUTE CIeAyIolue eUCTBUSI:

1. HaxmuTe KHOIIKY E Ha I1aHeJy yTIpaBJleH!sl 11l BbI30Ba JIOIIOJIHUTEJIEHOIO MEeHIO.
2. Bribepure nogmento Parir.
3. BribepuTe COOTBETCTBYIOIIYIO KOMaHIY:
— CoxpaHHuTh — YTOOBI CpPa3y COXPAaHWUTh U3MEHEeHUS B yKe CYIIeCTBYIOIIEM JIOKyMeHTe.
B cnyyae, ecnu 6bu1 CO3aH HOBBIM IOKYMEHT WIA OTKPBIT IOKyMeHT U3 CTOPOHHUX
IIPUJIOXKeHUM, NpU BbIOOpe KoMaH/bl CoxXpaHHUTB OyJeT OTKPBITO OKHO KOMaH[IbI
CoxpaHHuTh KaK.
— CoxpaHuTh KakK — 4TOObI COXPaHWUTh U3MeHeHUs B JJOKYMeHTe, yKa3aTb HOBOe UM
IOKyMeHTa, BbIOpaTh (popMaT Npu COXpPaHeHWH, U BbIOpaTh paclioioKeHre TaHHOTO
JOKyMeHTa: B XpaHWIWIIe JIOKYMEHTOB WIM B HeoOXOquMoM Imanke ¢ailyioBoro

MeHel>Kepd Had YCTpOﬁCTBe.

COXpaHI/ITb JOKYMEHT TaK’Ke MOKHO C ITOMOIIbIO KHOITKKA B B JOIIOJIHUTE/IbHOM MEeHIO:

— B CyIIeCTBYIOIIeM JOKyYMeHTe IIPU HAXdTHUU KHOIIKH B 6y,Z[y'T COXpPaHEeHbI U3MEHEeHH;

— B HOBOM IOKYMeEHTe WIN JOKyYMeHTe, OTKPbITOM U3 CTOPOHHHUX HpHJ’IO)KEHI/Iﬁ IIpY HA>XKATHUHA

KHOIIKHA B 6y,[[eT OTKPBITO OKHO KOMdH/IbI COXpa}II/ITL KadK.

B oboux CJIy4dasXx, eClIv II0JIb30BATeJIb dBTOPU30BAH B dKKAYHTE MOIZOCI)PIC, HAOKYMEHT I1ocjIe

COXpdaHeHHs 6YJ:[BT OTO6pa)KaTbC$[ B pasfeiie a <<yCTpOI>'ICTBO n o6na1<a», eCJIM He daBTOPU30BdH — B

pasfgeiie «,HOKY MEHTBD».
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3.5 «MoitO¢duc Tabmuma»

3.5.1 Nurtepdeiic TabauuyHoOro perakropa

Pabora B TabIMYHOM pellakTope MOXeT OCYIIeCTBIISIThCS B peXXKHUMe IPOCMOTPA U B peXrMe

PeaKTUpOBaHUsL.

DJIEMEeHThI.

1.

2.
B pexxume penakTupoBaHus UHTePGENC TaOIIMYHOTO peflakTopa BKITFOYAeT B cebsl CIeyIolie

B pexume npocmorpa uHTepdeic TabIMYHOIO pefakTopa BKIIOYaeT B cefs Cieyrolue

[Tanens ynpasnenus (cM. pazaen 3.5.1.1).

Pa6ouas obmacte (cm. pasmen 3.5.1.3).

anemeHTHI (cM. Prucynok 111):

ITanexas ynpasieHis

Texcr flyeiika

1
|

122 + | B

B Cc
ITaHenb HHCTPYMEHTOB

Pabouas odaacTs

Crpoxka dopmya

13
. 4

M Braagki icros
Pucynok 111 — UaTepdeiic TabmuyHoro pepakropa
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1
2
3.
4
5

[lanens ynpasinenus (cM. pasgen 3.5.1.1).
[Tanenb nHCTpYMEHTOB (cM. paszen 3.5.1.2).
Pabouas obmacte (cm. pasmen 3.5.1.3).
Crpoka dopmymn (cM. pasaen 3.5.1.4).

Bxnaaku muctoB (cM. pazgen 3.5.1.5).

3.5.1.1 ITanens ynpaBiaeHus

B pexxrMe IMpoCcMOTpa HOKYMEHTAd Hd ITaHeJIN YIIPaBJIEHUA TabIMIHOIO penaKTopa paCIIOIOKeHbI

cefytonye anemeHTsl (cM. Pucynok 112):

X Tablica .xods
Bce uaMmeHeHusa COXpaHeHbl

Pucynok 112 — Ilanensb ynpaBiieHus B pe>xrMe IIPOCMOTpa

Knomnka — 3dKPbITb TOKYMEHT 1 nepefm/l B XpaHWIHIIIE JOKYMEHTOB.
Ha3zpanwne JOKYMEHTad.
Kuomnka B — OTKPBITH OOIIOJIHUTEJIbHOE MeHIO0 CO CdIeAylmyM CIIMCKOM KOMdH]

(cMm. Pucynok 113):

Manuels_FR.xods
Bee nameHeHnn COXpaHeHbl

Mowmck...

dann p.

Mevarts...

HanucaTb paspaboTymkam

CnpasoYHbIA UEHTP

Pucynok 113 — JlononHuTtesibHOe MeHIO
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— ITouck — BBITIOJIHATD ITOMCK JIAHHBIX B JIOKyMeHTe (cM. pa3nen 3.5.2.11).
— Py — OTKPBITh MTOJIMEHIO CO CITUCKOM KOMaH]I /ijis pabOThI C JOKyMEeHTOM:
e Co3aaTh KOIUIO — /i1 COXPaHeHUsI JIOKyMeHTa I107] HOBbIM MMeHeM (TOJIbKO AJis

JIOKyMEHTOB, OTKPBITBIX U3 XPaHUJIMIIA JJOKYMEHTOB, CM. pa3zen 3.5.2.12).

hd HOHEJII/ITI)CH KOIIher — IS OTIIPABKH KOIIMW dKTUBHOI'O JOKYMEHTd B BbI6paHHO€

npwioxkeHue (cM. paszen 3.5.2.12).

* JDKCHOPT — IS 3KCIIOpPTa JIOKYMeHTa B BbIOpaHHbIM dopmart. [Ipy BEIOOpe KOMaHIbI
BbIOEpUTE HeOOXOAWMBIM (opMaT M3 CIUCKA MpeajiaraeMbix GOpMaToOB st

COXpaHEeHHs TeKylllero JJokyMeHTa (cM. paszen 3.5.2.13).

B AOKYMEHTaXx, XpaHAIIUXCS Hd YCTpOﬁCTBe IMOJIL30BATEJIS U OTKPBITBIX JIOKAJIbHO (He
3dI'PY>XeHHbIX B XpPdHUJIUIIIE ):[OKYME‘HTOB), IIOAMEHIO Paiin JOIIOJIHUTEJIbHO COOEPXUT
KOMaH/bI COXpaHI/ITB u COXpaHI/ITI) KaK, IIpelHa3Ha4eHHbIe [JI1 COXPdHEHHA
OTKPBITOI'O  JOKYMEHTa B XpdHW/IHIIEe OOKYMEHTOB WIN Ha yCTpOfICTBe

(cm. paspmen 3.5.2.16.4).

— IleyaTs — pacrieyatarb AOKyMeHT (CM. pazzen 3.5.2.14).

— Hamcars pa3spaboruyukaM — OTKPBITh (HOpMy 0OOpaTHOM CBSI3M W OTIPABUTh
coobrieHue B ciryx0y nopjaepxku (cM. Pucynok 52).

— CopaBouHbIii HeHTP — TepedTd B (CHPAaBOYHLIM IIeHTP Ha OQUIIMATLHOM CaWTe

MoitOduc.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MH», 2013-2022 176


https://support.myoffice.ru/help/table/android/

MoinOdouc

B pexxriMe pelaKTUPOBdAHUS Ha IIdHEJIW YIIPABJIEHUS TabIMIHOIO penaKkTopa PpdcCIIOIOXKeHbL

cremyronie KHotky (cM. PucyHok 114):

Tekct fAyeiika

Pucynok 114 — Ilanesnp yripaBieHUs B pexxuMe peJlakTUPOBaHHs

1. — COXpaHUTb U3MEeHeHUs B JOKYMEHTe;

2. = — OTMEHMTH I10CJIe[IHee JIeHCTBYE;

3. z — BEpHYTb pe3yJIbTaT 0C/IefITHer0 OTMEeHeHHOTO JIeHCTBUS;

4. — OTKPBITD TaHeJIb BCTaBKM 00bEKTOB B IOKyMeHT (cM. Pucynok 115):

[

=

Junarpamma

N3o6paxenne

A
Cg) Ccbinka

JCX DyHKumA

Pucynok 115 — Ilanenb BcTaBky 00BEKTOB B JOKYMEHT

— HMuarpaMma — BCTaBUTbH JHarpaMmy, OTOOPa’KaIOIIyIO JlaHHBbIe TpeBapUTeIbHO
BBIOpPAHHOTO JiMana3oHa (cM. pasaen 3.5.2.8).

— M3o0paxkenne — BCTaBUTH U300paKeHWe B yKa3aHHOE MeCTO JIOKyMeHTa
(cm. paspen 3.5.2.9).

— CchuIKa — BCTaBUTH CChUIKY Ha pecypc (cM. pasnen 3.5.2.7).

— dyHKIMS — BCTaBUTh PpyHKIMIO (CM. pasaen 3.5.2.6).

5. E — OTKPBITh AOTOIHUTENIbHOe MeHIo (cM. PucyHok 113).
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3.5.1.2 IIanesns HHCTPYMEHTOB

ITanens HMHCTPYMEHTOB COCTOMWT M3 KOHTEKCTHBbIX BKJIA/IOK, OTO6pa>KEIEMbIX B 3dBHMCHMMOCTH OT

BBIOPAHHOTO COJIepKaHHsI JIOKyMeHTa:

1. Tekct — COmEpXUT UWHCTPYMeHTHl GOpPMAaTUpPOBAHMS TeKCTa B sUYeiKax
(cm. paspen 3.5.1.2.1).

2. Sldgeiika — CONEpPXXUT UHCTPYMEHTHI s PabOTHI C siueKaMM, CTPOKAaMH U CTOJIOIaMH
(cm. paspen 3.5.1.2.2).

3. IlmarpamMma —  COHEpXUT HHCTPyMeHThl [yisi  paboThl C  JWarpaMMamMu
(cm. paspen 3.5.1.2.3).

4. W3o0paxeHwme —  CONEpXUT UHCTPYMEHTbI 1Uis  paboTel C  PUCYHKaMHU
(cm. paspen 3.5.1.2.4).

5. durypa — coiep>XXUT UHCTPYMEHTHI 1Jisi paboThl ¢ purypamu (cMm. pasnen 3.5.1.2.5).
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3.5.1.2.1 Konrexcruasa Briaagka «Texcr»

KonTekcrHas Briasika « Tekcr» oTrobpakaeTcst Bcerya.

Ha ycrpoiicTBax ¢ HeOObINION TUaroHaIbIO W/WIIK pa3pellieHreM KOHTeKCTHasI BKIazKa « TekcT»

pacrosyioXxeHa BHU3Y 9KpaHa.

Ha Brutagke pacriosnoxeHsl ciefytoniye KHOkU (cM. PucyHnok 116):

Tekct Aueitka

X0 Thames — 12 4+ B I U - A ¢ = 1 I

Pucynok 116 — KonTekcrnast Bkiiajka « TexcT»

1. XOThames  — ¢dbopmaTUpPOBaTh BbIJleJIeHHbIA (parMeHT TeKCTa B COOTBETCTBUM C
yKa3aHHBIM BUJIOM LIPUPTA;

2. — 12 + — dopMaTUpOBaTh BbIIEJIEHHbIM (parMeHT TeKCTa B COOTBETCTBUU C

yKa3aHHBIM pa3MepoM MIpudTa;

B — npumenuts k TekcTy momyxupHoe HauepTaHue;

I — npumMenuTs K TekcTy KypcubHoe HadepTaHue;

u — INOAYEPKHYTDH TeKCT,

==+ — OTKPBITb JOIIOJIHUTEJIbHbIe MHCTPYMEHTbI (i)OpMaTI/IpOBaHI/ISI!

SRR

— - — 3a4CPKHYFb TeKCT;
— X2 - OCI)OPMI/ITB TEKCT B BUJI€ noncrpounbix 3HAKOB;

= 0dOPMHUTH TEKCT B BUJe HA/CTPOTHBIX SHAKOE,

— AB — HW3MEHUTb TUIl Ha4YepTaHus 6YKB BbIJI€JIEHHOT'O c])parMeHTa TeKCTa Ha
[TPOIIMCHBIE;
_AB _ BBLIOpATh da3Me HHTepBadJla MeX CHMMBOJIaMH (Aﬂ TJIOTHEeHHBIN

"E"_‘_,B 06bIaHELA, AP paspexentbiit).

7. ,i, — ¢popMaTUpPOBaTh BbIJIeJIEHHBIN (pparMeHT TeKCTa B COOTBETCTBUU C BBIOPAHHBIM
[IBETOM HIPUPTa;

8. £ — Bpyemwts ¢dparMeHT TekcTa BbIOpaHHBIM I[BETOM;
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9. = — BBIPOBHSTD BBIJIeIEHHBIN GparMeHT TeKCTa B COOTBETCTBUU C BBIOPAHHBIM CTHIIEM
(110 J1eBOMY Kpaio CTPAHMIIbI/SYEHKH, 10 [[eHTPY CTPaHUIIbl/SUeiKH, [0 IpaBOMYy Kparo
CTPaHUIIbY/SYelKH, [0 IIMPUHEe CTpaHUIbl/sueliki). B 3aBucuMocTH OT pasmepa
JIMaroHaJIv W/WIIK pa3pelieHus yCTPOMCTBA Ha ITaHeJI MHCTPYMEHTOB MOTYT COJIeP>KaThCsl
BCe KHOIIKY BbIDaBHUBaHUY;

10. | — BBHIPOBHATH TEKCT B BbIJIJICHHOM sUelKe 110 BepTUKaiiK (110 BEDXHEMY Kpato sueiKy,
T10 I[EHTPY S4YerKH, TI0 HUYKHEMY KpPalo SUYeUKH);

11. p— BKJIFOYMTD/OTKJIIOUHUTh qDYHKIII/IIO IlepeHoCa TeKCTa B BbIJEJIEHHbIX sTYerKax I10

CJIOBAM.
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3.5.1.2.2 KonrekcrHada BKjiIagka «d4aeiika»

KonTekcrHas BKIaka «Sdeiikay oTobpakaeTcst BCerya.

Ha ycrporictBax C HeOONBIION [JWaroHalbl0 W/WIM pa3pellleHreM KOHTEeKCTHAasl BKJIAJIKa

«$1aelikay pacronoxeHa BHU3Y 3KpaHa.

Ha Brutagke pacriosnoxeHsl ciiefytoniye KHOKY (cM. Pucynok 117):

Teker Ayeilka

u3 % OcHOBHO ° E 7 tﬂ E] m EI m E

Pucynok 117 — KonrekcrHast Bki1ajika «Slderikay

- OT06pa3I/ITI) COoIep>XUMOe BblJieJIeHHbIX f49€eeK B JJeHe’KHOM (bOpMaTe;
% - 0TO6p83HTb cojep’KruMoe BblIeJIeHHbIX g49eeK B IIPOJEeHTHOM (bOpMaTe;

OcHoBHOH — BbIOpaTh GOPMAT /1JIs BIJIEJIEHHBIX STYEEK;

I

(J+ — yBenu4uTh paspAmHOCTL B YMCIAX, HAXOAAIIMXCA B BBLICIEHHBIX A9eHKaX W

BBIDA)KEHHBIX B BUJIE IECSITUYHOU JIpoOU;

5. [J- — yMeHbUIUTh Pa3pANHOCTb B YUC/IAX, HAXONANIUXCS B BBIIENCHHBIX fYEHKaX W
BBIPAKEHHBIX B BUJIE AECSITUYHOM JIpo0u;

6. © _ BbIOpATH 11BET 3aJIUBKU SYEUKY;

7. Ea — BbIOpaTh GOpMaT IpaHuUIl TAOIUIIbI: THI TPAHMUII, TUII JIMHUH, IIBET JIMHUM;

8. B wm [l - oGbenuHUTH BbIIENEHHBIE SYEHKH B ONHY WM Pa3fieliuTh paHee
obbeTMHeHHbIe sTYeKy. By KHOIKY 3aBUCUT OT BbljIeJIeHHOW 006/1acTH;

9. Y/ — cosnarhb Wim OGHOBUTH GUIILTP HaHHBIX BHIGPAHHOTO CTOJIOIIA;

10. [ — BcTaBuTL HOBBIH CTONGEI CJTeBa OT BbIIEIEHHOTO;

11. EI — BCTaBUTb HOBBIW CTOJIOEI] CIPaBa OT BBIJIeJIEHHOTO;

12. & — BCTaBUTL HOBYIO CTPOKY HMXKe BBIJIeJIeHHOIH;

13. T — BCTaBUTbH HOBYIO CTPOKY BBIIIIE BbIJIeJIEHHOM;

14. m — YIQJIUTh BBIJIeJIEHHBIN CTOJIOeIT;

15. @& — yanuTh BbIJIeJIEHHYIO CTPOKY.
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3.5.1.2.3 KonrekcTHas BKIaaka «/luarpamma»

KonTekcrHas BrIaka «/lmarpamMmmay otobpakaeTcs, eCii B IOKyMeHTe BbifleJieHa JiarpaMma.

Ha ycrporictBax C HeOONBIION [JWaroHalbl0 W/WIM pa3pellleHreM KOHTEeKCTHAasl BKJIAJIKa

((,HI/IaI'paMMa» PpAacIiojyio’XeHa BHHU3Y 3KPdHA.

Ha Brutagke pacriosnoxeHsl ciiefytoniye KHOKY (cM. PucyHnok 118):

[Ownarpamma

W E & B @

Pucynok 118 — KonTekcTHast Bkiiajika «Jluarpamman

1. |ml — BeIOpaTh THMN TUCTOTpamMMbl: [HcTOrpaMma C TpYNIHUpPOBKOHM, ['McTorpamma c
HakorsieHueM, HopmupoBaHHas rucrorpaMma C HakoIljleHHeM;

2. |£ — BpIOparh TUI JIMHeWYaToN JuarpamMmel: JIuHeidaras ¢ rpynnyupoBko, JInHelyaras
¢ HakoIleHWeM, HopMupoBaHHasi iMHeldaTast C HakoIlJIeHHeM;

3. |4« — BpIOpaTh TWUN TrpaduKa: CTAaHOAPTHBIM, C HAKOIUIeHWeM, HOPMHPOBAHHBIM C
HaKOIlJIeHWeM, CTaHJapTHBII C MapkKepaMHd, C HakOIUIeHHeM U  MapKepaMH,
HOPMHMPOBaHHBIN C HAaKOIJIeHWeM U MapKepaMy;

4. |& — BBIOpaTh THI JUarpaMMBbl C OOJIACTSIMM: CTaHJapTHAs ¢ 06JIaCTSIMH, C 00IacTIMU U

HaKOIlIeHeM, HOpPMHUPOBAHHAS C obnacTaMu u HaKOIlJIeHHeM,

5. @ — BbIOpaTh KPYroBOM TUII AUArpaMMBl;

[=p}

. Iy, — ynanure BEIGpaHHyIO IMArpamMmy.

[TogpobHee o pabote ¢ [uarpaMmamu cM. B paszedie 3.5.2.8.
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3.5.1.2.4 KonrexcrHas BKJIaaka «V3o0paxkeHue»

KonrekcrHas Briiazika «1300pakeHne» 0ToOpaXkaeTcsl, eCiv B JIOKyMeHTe BbljlelleH PUCYHOK.

Ha ycrporictBax Cc HeOONBIION [AWaroHalbl0 W/WIA pa3pellleHreM KOHTEeKCTHasi BKJIA[IKa

«H306pakeHre» pacrioyio)keHa BHU3Y 3KpaHa.

Ha Brutagke pacriosnoxeHsl ciefytoniye KHOKY (cM. Pucynok 119):

MN306paxkeHune

Bl @ o

Pucynok 119 — KonrekcrHast Bkiianika «M3obpaskenre»

1. Q — YIaIuTh U300pakeHue;

2. |,[z] — 3amMeHMTb U306pakeHue;

3. "l:lr — pelakTUPOBaTh U300pakKeHue.

[TonpoGHee o pabote ¢ M306paXkeHUsIMU CM. B pasfesie 3.5.2.9.
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3.5.1.2.5 KonrekcTHas BKIaaka «Purypa»

KonrekcrHas Briiazika «Purypa» orobpaxaeTcsl, eciiv B IOKyMeHTe BbljiesieHa Gurypa.

Ha ycrporictBax C HeOONBIION [JWaroHalbl0 W/WIM pa3pellleHreM KOHTEeKCTHAasl BKJIAJIKa

«Purypa» pacriojoxeHa BHU3y 9KpaHa.

Ha Bkiagke pacrnosokeHa KHOIKa Q, KOTOpasi IO3BOJISIeT  YOAIUTh  QUIYpY

(cm. Pucynok 120):

Q

Pucynok 120 — KoHnrekcTHas BKaaka « Purypa»

[Tonpobuee o pabore ¢ purypamu cm. B pasaesne 3.5.2.10.
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3.5.1.3 PaGouag obsacTe

Pabouasi 06macTb COmEPXKUT TEKYIMM JAOKyMeHT. PemakrvpoBaHWe TaOIAYHBIX JOKYMEHTOB

OCYIIeCTBIISIeTCS ITPY TIOMOIIIM TTaHeJTH YTIpaBJieHus], TaHeJIM MHCTPYMEHTOB U CTPOKH pOPMYIL.

3.5.1.4 Ctpoka ¢popmya
B crpoxke dopmyn oTobpakaeTcst UICTUHHOe COJIepKUMOe BbIIIeJIEHHOM STYeHKU.

Hampumep, B saeiike Al orobpaxkaercs uucino 1 u comepxurcs ducio 1, a B suerike A3
0TOOpa’kaeTCsl YMCJIO 5, HO COIepsKUTCsI GopMYyIia, pe3ysIbTaToM BbIYMCIIeHHsI KOTOPOH SIBJISIETCS YACIIO O

(cm. Pucynok 121):

A B A B
2 4 2 4
: 3 ) S—
4 4
5 5
6 6
7 7
fx 1 fx =CYMM(AI; A\2)

Pucynok 121 — Crpoka ¢popmyn

HezaBucumo ot BbIOOpa IBeTa B siyelike, B CTPOKe (GOpMyJl IJIsl TEKCTA UCIIOJb3yeTCsl YepHBIN

IBeT.
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3.5.1.5 Bkiagku JIuCTOB

Bxmagku  smucroB  (cm.  Pucynok  122)  momoraroT  TOb30BaTeNi0  [IepeMeIaThCs

TI0 JIUCTaM TeKyIllel KHUTH.

fx

JincTl Jlnct2

Pucynok 122 — Bxiagku m1ucToB

Pa6ora c yiicramu mofpo6HO onKcaHa B paszene 3.5.2.4.
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3.5.2 Onncanue onepamnui

3.5.2.1 By¢dep odomena
K conep>xuMoMy TOKyMeHTa IPUMEHHMBI CIIeAyTOIie KOMaH/IbL:

— BoIpe3aTb — TIOMeCTUTb BbllelieHHOe cofepxxumoe B Oydep obmena OC.
BrinienenHoe copepixuMoe 1py 3ToM OyieT yaajieHo U3 JIOKyMeHTa.

— KonpoBaTh — KONMpOBaTh BblleJIeHHOe cojepxXxumoe B 0Oydep obmena OC.
BrienenHoe coiepskuMoe 1py 3TOM OyZIeT COXpaHEeHO B JIOKYMEHTe.

— BcraBuTh — BCTaBUTH cojepxxumoe Oydepa obmena OC c 3ameHOlM Wiu 6e3 3aMeHbI

BbIJIEJIEHHOI'0 COAEepP>XXHUMOI'0O B IOKYMEHTe.

3.5.2.1.1 Beipe3aTh copep:xumoe
YroObI BbIpe3aTh COJIEPKUMOe STYeHMKH, BBITIOJTHUTE CIIeIyIOIIHe AeUCTBUS:

1. BI)IJIEJII/ITQ ﬂHEIZKy WJIN TAAIIa30H g49€eeK, U3 KOTOPbIX TPE6YETC$I BbIpe3aThb NdHHbIe.
2. Kocuurecn BbIJIeJICHHOH STYEHKH/ JHWdIId30HAa s149eeK 1 B ITOsIBMBIIEeMCsI KOHTEeKCTHOM MEHIO

BbIOepuTe koMaHy Bripe3dars (cMm. Pucynok 123):

BbIPE3ATb | KOMMPOBATb BCTABUTb BbIEPATb BCE :

~

5

Pucynok 123 — Komanza Beipe3ars B KOHTEKCTHOM MeHIO
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3.5.2.1.1 KonimpoBath copep:KumMoe

YT0OBI CKOITUPOBATH COIEPXKUMOE STYENKH, BBITTOJTHUTE CIIeAYIOITHe TeUCTBYS:

1. Beimenure siueiiKy WM IMana3oH siueeK, U3 KOTOPBIX TpeOyeTcsl CKOMMPOBaTh JIaHHBIe.
2. KocuHurech BbIIejIeHHOM SYeiKY/qUana3oHa sueek U B IIOIBUBIIIeMCSI KOHTeKCTHOM MeHIO

BeIOepuTe koMaHly KonmupoBarb (cM. Pucynok 124):

BbIPE3ATb |KOMWPOBATbL| BCTABUTb BbIBPATb BCE

5

Pucynok 124 — Komanga KonupoBaTth B KOHTEKCTHOM MEHIO

YT1o6BI CKONMPOBATh M300pakeHHe, T0OaBIeHHOe B TAOIUILY, BBIIIOJIHUTE CIIeIyIOIIe AeHACTBHUSI:

1. Ilpumenute >xect Double-touch (cm. [Ipwioxenue 2. Hcmonb3yemble ecTbl) K
n3obpakeHuo/purype.

2. B xoHTekcTHOM MeHI0 BblOepuTe koMaHay KomipoBats.
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3.5.2.1.2 BcraBursh copepkuMoe

Yr1oObl 3aMEHUTh CONEP)KUMOEe STYEMKH BCTaBJIsIEMbIM (GparMeHTOM, BBIITOJTHUTE CIEeNyIOIIre

JeNCTBUS:

1. Beienute sueliKy, B KOTOPYI0 HEOOXO/IMMO BCTaBUTh COZIep>KUMOe.
2. KocHurtech BblleJIeHHOM S9eiKM M B IIOSIBUBIIEMCS KOHTEKCTHOM  MEHIO

BbIbepute koMaHy BeraButh (cMm. Pucynok 125):

BbIPE3ATb  KOMWPOBATb | BCTABUTb |BbIBPATb BCE :

5

Pucynok 125 — Komanna BcTaBUTB B KOHTEKCTHOM MEHIO

YT100OBI BCTABUTH COIep>Kumoe B HHEﬁKy 0e3 3aMeHbI BBLJI€JIEHHOI'O cl)pameHTa, BLBITIIOJIHHUTE

CJleIyIolIye e CTBUSL:

1. KocHuTech nBaXbl siYeMKH, B KOTOPYIO HE0OXOIMMO BCTAaBUTh COIEP>KUMOe.
2. B nosiBuBIIIeics cTpoke GopMyI yCTAaHOBUTE KYPCOp B HE0OXOIMMOe MeCTO JIJisi BCTaBKHU.
3. KocHuTech MecTa BCTaBKMA ISl BBI30BAa KOHTEKCTHOTO MeHIO (cMm. Pucynok 123)

U BblOepuTe KoMaHy BcTaBHTSE.
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3.5.2.2 ®opmaTupoBaHue TeKCTa
3.5.2.2.1 HIpudt

YT0o6bI U3MEHUTH HIPUQT, BHIIOJIHUTE CJIeAYIOIIHe 1eUCTBUS:

1. Boigenure siueliky/IMara3oH siueek, B KOTOPbIX HeOOXOAUMO U3MEHUTD HIPUPT.
2. HamuTe KHOTIKYy X0 Thames Ha MTAHEJIM MHCTPYMEHTOB KOHTEKCTHOM BKJIAIKH « TeKkcTy.

3. B BemagaromeM crnuWcke BbIOepuTe  MPUPT, KOTOPHIA  ClelyeT TPUMEHHUTh

K BblJleJIeHHOMY TeKCTy (cM. PucyHok 126):

XO Oriel Condensed

X0 Caliburn

X0 Courser

XO Thames

XO Tahion

Cormorant

PT Sans

PT Serif

Pucynok 126 — Beibop mipudra
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3.5.2.2.2 Pa3mep mpudta

YT1oObI M3MEHUTH pa3Mep HIPUQTA, BBITIOJIIHUTE CIIETYIOIHe 1eHCTBHS:

1. Boimenure sideliky/nyana3oH siueek, B KOTOPbIX He0OX0AMMO U3MeHUTh pa3Mmep 1pudra.
2. HW3menure pazmep mpudTa OJHUM U3 CIIeNYIOIIMX CII0CODO0B!
— Ha I1aHeJId MHCTPYMEHTOB KOHTeKCTHOM BKJIaJKHU « TekcT» KoCHUTeCh IUGPHI, KOTOpast

o0b03HauaeT TeKyIMi pa3Mep LIPUPTa, U B BBIIA/IAI0IIEM CIIMCKe BblOepuTe TpeOyeMblii

pasmep;
— ycraHOBUTe TpebyeMblii pasMep mpudTa C IOMOIMBIO KHOIOK — U 1.
HaskaTie Ha KHOIIKy — yMeHbIIAeT, HaXaTHe Ha KHOIKY |~ YBelIHdMBaeT pasMep

mpudTa Ha OOUH IIYHKT.

3.5.2.2.3 O¢opmieHue Tekcra

YT100OBI M3MEHUTh OCbOpMHeHHe TeKCTa B ﬂ‘IEI‘/JIKe/I[I/IaHHSOHe s4€eeK, BBIIIOJIHWUTEe Clleayromne

e CTBUS:

1. Brimenure siueiiKy/yanasoH siueek, B KOTOPbIX HEOOXOAUMO U3MeHUTh opopMileHHe.

2. Ha naneny MHCTPYMEHTOB KOHTEKCTHOM BKJIA[KH « TeKCT» Ha)kMUTe OIHY U3 CIIeyIOLIIX
KHOTIOK:
— B — npumenuTh K TEKCTy mosyKMpHOe HadepTaHue;

— J — npumenuts k TekcTy KypcuBHoe HauepTaHue;

- Q — IOIYEePKHYTh TEKCT;

— ==+ — OTKPBITb JOTIOJIHUTEJIbHbIe MHCTPYMEeHThI GOpMaTHPOBAHUS:
o T — 334epKHyTh TEKCT;
o ., — chopMI/ITI) TEKCT B BU/I€ nopcTpouHbIX 3HAKOB;
e X2 — 0dOpMUTH TEKCT B BUJe HCTPOHEX SHAKOB,

o P‘B — WU3MEHUTDL THUIl HauepTaHHA GYKB BbIIeJIEHHOI'O cbparMeHTa TeKCTad Ha

[TPOIIUCHULIE;

e AB _— AB %
\B — pri6parb pasmep nuTeppana mMexy cumsonamu (AB yruoTHeHHBIH,

AB o6brunbir, AB paspexeHHbIi).
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3.5.2.2.4 IIBer TekcTa

YT0oObI UI3MEHUTB 1BET MIPUPTA, BHITIOJTHUTE CIIeIyIOI1e JIeHCTBUS:

1. Beimenure siueiiky/yanasoH siueek, B KOTOPbIX HEOOXOIUMO U3MEeHUTh 1IBeT HIprudTa.

2. HaxMuTe KHONKY 2, Ha [aHEIH HHCTPYMEHTOB KOHTEKCTHOM BKIAIKH « TekcT».

3. Ha orkpsiBiieiics nanuTpe Bbibepute Tpebyemblii iBet (cM. Pucynok 127):

Pucynok 127 — [TanuTtpa nisetoB mpudTa

B okHe manuTpsel [IBETOB TEKYIIMH [BET TeKCTa OTMeYeH T'aJIoUuKoW. B BepxHel 4yacTu NaJuTphl

OTO6pa>KaIOTCH I10CJIeJHre NCII0JIb30BAHHEBIE IIBETd.

HezaBucumo ot Bb160pa IBeTa B sI4eliKe, B CTPOKe Cl)OpMYJ'I U TEKCTa UCIIOJIb3yeTCs IIeprII‘/JI

IBeT.
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3.5.2.2.5 lIBeT BoIJieIeHHUS TEKCTa

[lpy pabore Ham J[IOKYMEHTOM OTAelbHble ¢parMeHTbl TeKCTa MOXHO —BbIIENSATh
Pa3MuUHBIMU 11BeTaMy (110 THUIy Mapkepa), 4YTOObI C/ielaTh KX 3aMeTHee Ha ¢oOHEe OCTabHOIO

COLAEP)KHUMOT'0 JOKYyMeHTd.
YT00BI BBII€JINTH TEKCT [IBETOM, BBIIIOJIHHUTE CJIeJyrolre JIeMCTBUS:

1. Beimenure siueiiKy/nyanasoH siueek, B KOTOPbIX HEOOXOAUMO BbIIEJIUTh TEKCT.

2. Haxmwure KHOIIKY 2(-;} Ha IIdHeJIM MTHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «Tekcry.

3. Ha otkpsiBIIeiics naauTpe BbibepuTe 11BeT BbljlesieHUs TekcTa (cM. Prucynok 128):

bea LEETa

Pucynok 128 — [lanuTpa 11BeTOB Bbl/leJIeHHs TeKCTa
B BepxHeli yacTu NamUTpbl 0TOOPAXKAIOTCS MOCIIeIHHAE UCIIONTb30BAHHBIE I[BeTa.
Y1oObl OTMEHUTD BbIjIeJIeHHe IIBETOM, BBIIIOJTHUTE CIIeTyIOIHe AeACTBUS:

1. Beimenurte s4eiiKy/nyana3oH siyeek, B KOTOPbIX HEOOXOAMMO OTMEHHWTh BblJleJleHHe
IIBETOM.

2. Haxwmwure KHOIIKY .ig:} Ha IIdHeJIM MTHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «Texcty.

3. Ha otkpsiBLIelics nanuTpe HaXXMUTe KHOIIKY be3 nmBera (cM. PucyHok 128).

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOT'MH», 2013-2022 193



MonOdomc
3.5.2.2.6 BoipaBHUBaHHe TeKCTa 110 TOPU30HTAIH

YT0o0BI BbIPDOBHATDH TEKCT B sTYeMKax I10 TOPHU30HTAJIX, BBIIIOJIHUTE Clleayromne e CTBUS:

1. Beigenure sideliky/myarna3oH siueek, B KOTOPBIX HeOOXOIMMO HaCTPOUTh BHIDABHUBAHUE.

2. HaxmuTe KHOMKYy =- Ha NaHEJIM WHCTPYMEHTOB KOHTEKCTHOW BKJIAAKUA «TekcT» u
BbIOEpHTe M3 BBIMA/IAIOIIEro CIUCKa:

— BBIPOBHAITD TEKCT I10 JIEBOU I'PaHULIe TYEHKU;

— BBIPOBHSITD TEKCT I10 [EHTPY SYEeNKHU;

— BBIPOBHAITDH TEKCT I10 IIPaBOX I'PAHULIE TYEUKU;

— BBIPOBHSATB TEKCT I10 IIMPUHE STYeUKH.

3.5.2.2.7 BoipaBHUBaHHe TeKCTa 110 BePTHKaJIHN
YTOOBI BHIPOBHSTH TEKCT B siYeMKax 110 BepTHUKaIY, BBIIOJIHUTE CIIeyIOIIre 1eHCTBUS:

1. Beimenure TeKCT B siuelike TabIUIIbI WK TpebyeMble sSYerKr/BCIO TaOIHITy.
2. Haxmure KHONIKY i Ha MaHeJIM WHCTPYMEHTOB KOHTEeKCTHOW BKIIAJKU «Tekct» u
BBIOEpHTe M3 BBIMA/IAIOIIEro CIIUCKa:

— T — BBIPOBHATH TEKCT 110 BEpXHEMY KPdto STYEUKU;

4
— 1 — BBIPOBHATDb TEKCT I10 LIEHTPY SYeUKU;

— | — BBIPOBHSATE TEKCT 110 HIDKHEMY KparO SUeHKH.

3.5.2.2.8 IlepeHoc TekcTa no cjioBaM
YTo0bbI HaCTPOUTD ITIepeHoC TeKCTa B sT9erKax I10 CJIOBaM, BBIIIOJTHHUTE CJIeJyrolnre I[eflCTBI/ISI:

1. BbI,Z[EJII/ITe HQEfIKY/HHaHHSOH sg9eeK, B KOTOPbIX HEO6XO,HI/IMO HACTPOUTb ITepeHOoC TeKCTAa.

2. HaxmuTe KHOIIKY —_ Ha ITaHeJId MHCTPYMEeHTOB KOHTeKCTHOU BKIafku « TekcTy.
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3.5.2.3 Onepanuu ¢ syeiiKaMu, CTPOKaMH, CTOJIOaMu

3.5.2.3.1 BeigesiuTh 3j1eMeHTHI Ta0IuIbI

YToOBI BBIJIEIATH HECKOJIBKO sTUeeK TaOJHITbI, BBIJIEIUTE ITEPBYIO STYEHKY Oy/TyInero Jquarna3oHa u
repeTaliydre OTOOPa3UBIIMICS KOHTPOJIbHBIA MapKep B HY>KHOM HallpaB/ieHUH (10 MOCJIeIHeN sTYelKy

HI/IaHHSOHa). BbIlIeJ'IEHHbIe STYEUKU OKpAacCATCs B CBGTJIO-FOJIY6OI>1 IIBeT.

HI/IaHaSOH s49eek MOXXKHO BbIJEJIATH B JII060M HallpaB/IeHWH CTPOKH W CTOJ'I6I_IaI OT OOJIBIIIMX

HOMEpOB A49eeK K MeHbIIINM 1 OT MEHbIIUX K OOJIBIIINM.

YT1oOBI eqUHOBPEMEHHO BBIIENIUTh BCIO CTPOKY/CTONOel] TaOMUIIbl, HaXXKMUTe Ha HOMep

cTpoky/cTonbia. BreieneHHble CTPOKW/CTONOIBI OKPacsTCsl B CBETIIO-TOITy0OM IIBeT.
YT0o0bI BbIIEJINTH BCIO dKTHUBHYIO 00J1acThb JINCTQ, BBITIOJIHUTE ClIeJyrolire HEﬁCTBHﬂ:

1. Beimenure m00yto sSUeiKy WIA JUAMa30H sSdeek.
2. Kocuurech BuiesieHHON STUeiKy/I1ana3oHa sueek U B IIOABUBIIeMCS. KOHTeKCTHOM MeHIO

BbIOepuTe koMaHay Beiopars Bce (cMm. Pucynok 129):

BbIPE3ATb  KOIMWPOBATb BCTABUTb | BbIBPATb BCE

~

5

Pucynok 129 — Komana BeiopaTs Bce B KOHTEKCTHOM MEHIO

B pesysnisrate oneparuu OyyT BbIjieJleHbl BCe CTPOKU M CTOJIOIbI, JIoOaB/IeHHbIe B aKTUBHYIO

00J1aCTh JINCTQA, X1 OTKPOETCS KOHTEKCTHOE MeHIO CO CITMCKOM KOMdH/I, IPUMEHUMBIM K sSTYeMKaM.

YT10OBI OTMEHUTD BblJIej/IeHHre 3J]IeMeHTOB Ta6J'[I/ILIbI, Ha’KMHUTe Ha JIFoboe MecTo B HOKyMeHTe.
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3.5.2.3.2 ®opmar aueek

Yrobbl BBIOpaTh (poOpMaT sUeeK, BBIENIATE SYelKy/Irdara3oH s9eeK W HaKMHUTe KHOIKY

Ha [TaHeJIM MTHCTPYMEHTOB KOHTeKCTHOM BKJIAJIKU «Slueiikay:

1. — 0TOOPa3UTh COMIeP>KUMOe BBIJIeJIeHHBIX siueek B IeHe)KHOM dopMare;
2. 24 — 0TOBpasUTh COleP>KUMOe BhIJIeJIEHHBIX s'9eeK B IPOIeHTHOM (opMaTe;
3. OcHoBHOII — BbiOpatb ¢opMar i  BbIIEJIEHHBIX  sil9eeK W3 CIIMCKa

(cMm. Pucynok 130):

123 Yucnosou

=2  [leHeXXHbIK
®UHaAHCOBbIIA
£l DOata

(® Bpewms

%  TpOLEeHTHbIN
¥ Lpo6Hblit
102 3KcnoHeHUUanbHbIi

ABC  TekCTOBbIN

HacTtpoiku

Pucynok 130 — Cnmcok popmaron
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Yrobsl  HacTpouTh  mapaMeTpbl  ¢dopMara  SYEHKH, BbIOEpUTEe B CIIUCKe
nyHKT HacTpoliku, B OTKPBIBIIIEMCSI OKHE W3 BBINQJIAIOIIer0 CIMCKA BblOepuTe HYXKHBINA (opMar U
HACTPOWTe ero IapameTpsl IIPH IIOMOIIM YCTaHOBKY (IaXKKOB 1 peryJIMpOBaHuUs IM(QPOBbIX 3HAYeHUH

(cm. Pucynok 131):

dopmart AYenKu

dopmat

Yucnoson

Mpumep
-1012,12

Pazfenutens rpynn paspagos

3HakoB nocne sanATon v 2 ~

OTpuLaTenbHble Yucna

v -1234.23

1234.23
(1234.23)

(1234.23)

OTMEHA 0K

Pucynok 131 — [Ipumep HacTpo¥iku napamMeTpoB ¢popmara siaerku

Y1oOBbI COKpAaTHUTh KOJIMYECTBO OTOOpakaeMbIX pa3psIOB CIpaBa OT 3alsTod B YHCTAX,
HAXO[MIIUXCST B BBIIEJIEHHBIX SYeMKaXx W BBIPAKEHHBIX B BHE HECITUYHOH JIPOOH, HaKMHUTE

KHOIIKY (J- Ha manem VHCTPYMEHTOB KOHTEKCTHOW BKJIAJIKU «ST4elikay.

YT0o0BI YBeJIMYUTL KOJIM49eCTBO OTOGp&)K&EMBIX Pa3psaa0B CIipaBa OT 3alsITOM B 4YMCJIAX,
HaxXOMSIIMXCSI B BBIJEJEHHBIX SYeMKaxX U BbIpa’XeHHbIX B BHUJIE JIeCSITUIHOMU )IpO6I/I, Ha>XMuTe

KHOIIKY [:] + Ha maHeIu HWHCTPYMEHTOB KOHTEKCTHOM BKJIQJKH «STaeiikay.
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3.5.2.3.3 3amoJIHUTh TYeHKH

YT0oOBI 3aI0JTHUTE STYEMKH, BBHITOITHHATE cilenyroiiue JeUCTBYS:

1. Beenurte HeoOxXoaMMoOe COiep>KMMOe B OJTHY M3 sTUeeK.
2. lleperamiure YIJIIOBOM MapKep aBTO3allOJIHEHUsI I10 JIMANA30HY s9eeK, KOTOPBIM
HeoOX0IMMO 3anoyIHUTG. [lepeTackuBaTh yIJIOBOM MapKep aBTO3aI0JIHEHUSI MOXKHO Kak 10

BepTHKAJIH, TaK U 110 TOPU30HTAJIH.

Sgeliky MOXKHO 3aIlOJIHSITH IOC/IeNOBaTeIbHOCTSIMH JTaHHBLIX B apH(l)MeTHqECKOIZ IMporpeccumu.
HpI/I OTOM BH]I€ TIOC/IeJOBATEIIbBHOCTU K KaXKIOMY CJIeYIOIIEMY 3HAYEHHIO HpI/I6aBJ'IHeTC$I Pa3HHUIIa

MexTy AByMs npenbiaymumy. Harpumep: 1, 2, 3, 4.
J17151 aBTO3aNI0NIHEeHKS [10CI1e/I0BaTeIbHOCTSMU JJAHHBIX B apUpMeTH4eCKOM ITPOrpecCuu:

BBE,I[I/ITe B CMEXXHbIE STYeUKU I1epBble IBd 3HAYEeHUW JHUdIId30H4d, YTOOBI 3a44dTb O6p83€].[.
BI)I)IEJ'II/ITE HOJ’Iy‘IHBH.IPIIZCH JHaIla30H.

B xoHTeKCTHOM MeHIO BbibepuTe KOMaHly 3all0JIHUTh.

A

[leperamuTe yIioBoi MapKep aBTO3allOJIHEHUSI IO [Wala3oHy s4YeeK, KOTOPbIN

HeO6XO)II/IMO 3adIIOJIHUTDE.

Sgeliky MOJKHO 3aroJIHATD I10CJIeJ0BaTe/IbHOCTIAMU [OdHHBIX B FEOMETpI/I‘IECKOﬁ Iporpeccuu.
HpI/I OTOM BH]Ie II0CJIeOBAaTe/IbHOCTHU KaXK[oe Cciiegyroiiee 3Ha49eHre YMHOXdeTCd Ha 3aJlaHHbIN

3HaMeHaresb nporpeccuu. Hanpumep, 0,25; 0,5; 1; 2...

HJ'ISI dBTO34dIIOJIHEHUS I10CIIeJOBATEJIbHOCTAMMU JdHHBIX B FEOMETpHHECKOfI Imporpeccuu.

BBenuTte B cMexxHbIe STYEUKHY TTepBbIe 3 3HAYeHUs Jualia30Ha, 9ToObI 3a/1aTh obpa3err.
Brigenvre nomyyuBIIUNACS qUania30H.

B xoHTeKkCTHOM MeHIO BbiOepuTe KOMaHly 3all0JIHUTh.

Ea A

HepeTaH_[I/ITe yTJ'IOBOﬁ MdpKep dBTO3dIIOJIHEeHHWs TII0 [OHAdlld30HY d4eeK, KOTOprI;’I

HEO6XO)II/IMO 3dIIOJIHUTD.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MH», 2013-2022 198



MoinOdouc
3.5.2.3.4 OuucTuTh CofiepKUMoOe STIeHKH

YTO0O6BI OYUCTUTDH CONEPIKUMOE OTHOM STYEUKH, BBITIOJTHUTE CIIeIYIOIIre IeUCTBUS:

1. Brimenure siueiiky, KOTOPYIO HEOOXOIMMO OUHCTHUTh.
2. KocHutech sSUelKY U B TIOSBUBIIEMCS] KOHTEKCTHOM MEHIO HAKMHTE KHOIIKY .

3. Broibepure komanny Ouuctutsb (cM. PucyHnok 132):

v LD ~ O4nCTUTDb

X0T1 )
3anonHuTbL

Sm [lo6aBuThb cCbINKy

BcTaBuTb CTPOKY BbiLe
BcTaBuTb CTPOKY HUXE

BcTasuTb cTOnGew cnesa

N :ENEDIWEINE—

O

BcTaBuTb cTON6EL CrpaBa

11
12
13
14

Ynanutb CTPOKy

Yaanutb cTonbew

Pucynok 132 — Ynanenue conepXuMoro sraeiku

YT10OBI OUUCTHUTD COLEepPXXUMOoe MNUdIlId30Hd J9€€K, BbIIIOJIHUTE CIIeJYIolre JIeCTBHS:

1. Broimenute nuarasoH sueex.
2. KocHutech 1rana3oHa siueek U B IOSIBUBIIEMCS] KOHTEKCTHOM MeHIO HaKMHUTE KHOIIKY +.

3. Broibepure komanay Ouuctutsb (cM. PucyHok 132).
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3.5.2.3.5 IIBeT 3a/IMBKH TUeeK
[To ymormryaHuio y sideek HeT IBeTa.
Y1oOBI UBMEHUTD IBET 3aJTUBKH ST9€eK, BBITIOJTHUTE CIIeAYIOIIHe JeHCTBHS:

1. BbI,I[eJII/ITe ﬂQEIZKy WJIN IAAITIa30H g49€eeK, IBET KOTOPbIX HEO6XOI[I/IMO N3MEeHUTbD.

&

2. Haxmwure KHOIIKY Ha IIdaHeJIM UHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «Suerikay.

3. Ha otkpsiBIIelics nanuTpe BbibepuTe Heobxoqumeli 1BeT (cM. Prucynok 133):

EEENE _
B FEEEEE

bes uBeTa

Pucynok 133 — Beibop 11BeTa 3a/IMBKM STUeMKU

HOCJ’IE)IHI/IE YeTbIpe NCII0JIb3OBAHHBIX IIBETd 0T06pa>1<a10Tc;[ Hajg HaJ'IHTprI.

YT106bI OTMEHUTD BblJIeJIeHHe sg49eeK I[IBeTOM, BBIIIOJIHKUTe ClIeJyIollre JIeMCTBUS:

1. Boigenure siueliky/nuara3oH siueek, B KOTOPbIX HeOOXOAMMO OTMEHHUTD BhbileJIeHHe.

&

2. Haxwmwure KHOIIKY Ha IIdHeJIM UHCTPYMEHTOB KOHTEKCTHOW BKJIAJIKU «STgetikay.

3. Ha oTkpsiBIIecs MaauTpe HaxkmuTe KHONIKY Bbe3 nBera (cM. Pucynok 133).
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3.5.2.3.6 I'panu1b! 14eex
ITo ymomuaHuIO rpaHuIbI si9eek B JOKYMeHTe He 0TOOpaXKaroTCsl.
YT106BI HA3HAYNTH ITAPAaMeTPhI IPAHHUII, BBIIIOJHUTE CIIe[yIoIe 1eHCTBUSL:

1. BbI,IIeJII/ITe ﬂHEﬁKy, JAHAIla30H ss9eeK NI BCIO Ta6HI/IIIy.

2. Haxwmmure kHonky FH Ha maHems MHCTpyMeHTOB KOHTEKCTHO#M BKJIAIKU «STueiikay.

3. B oTkpeiBIIEMCS MEHIO HACTPOMTe HeoOxoauMble TapaMeTpsl (cM. PucyHok 134):

— /] HeT rpanuubl
H "EEEEEE

Pucynok 134 — HacTpoiika mapaMeTpoB IPaHUIT

— B IIepBOM 0JIOKe yKa)kUTe, KaKye T'paHUIlbl He0OX0IMMO 0ToOpaXxarh (Bce, BHyTpPeHHKe,

BHeIIIHYe, JieBasl, IpaBasi ¥ T. [1.);

— BO BTOPOM OJIOKe YKaXKuTe BUJ IPaHUIl (TOHKasl, OObIYHAs, )KUPHAs JIMHUS U T. 11.);

— B TpeTbeM 0OJI0Ke yKakKUTe [1BeT I'pPaHuIl.
Y1oOBl TPUMEHUTb YXKe 3afaHHbI K JPYrOMy [Malla30Hy CTWIb TPaHMIl, BbIIeIUTe

HeOOXOMMMEI ~ (parMeHT TaGimuIbl M HAKMUTe KHONKY [ Ha TIaHeIM MHCTPYMEHTOB

KOHTEKCTHOM BKJIAIKU « uerikay.
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YT00BI YAAJIUTb 3d/IldHHBIE T'PAHUIIBL STYEUKU WJIM JTMAIla30HA s9eeK, BBIIOITHUTE cjlegyrouyre

JIeVICTBUS:

1. Boigenure sdeiiky WM AWAMA30H sS9eeK, Ik KOTOPBIX He0OXO0IUMO OYHUCTHUTD TPAHMUIIBI.

2. Haxwmure xuonky FH sa marem uscTpymenTOB KOHTEKCTHO# BRIy «STueiikay.

3. B oTkpbIBIIEMCsI MEHIO B [1IepBOM OJIOKe YKaXKWTe, KaKhe TPaHUIlbl HeoOXOAUMO yIalIUTh

2 0)0%1 BbIﬁepI/ITe 3Hauenre Her r'paHHII BO BTOPpOM OJIoKe.

3.5.2.3.7 O0benMHUTE/pa3beJUHUTD STYEHKHU

YT1oObI 00BbEIMHUTD STYEHKH, BbIIeJIUTe HeOOXOIMMbIe STIeMKU U HAXKMUTE KHOTIKY g Ha I1aHeIu

HUHCTPYMEHTOB KOHTEKCTHOM BKJIQJKH «STaerikay.

OObbenyHeHHas siueiika coxpaHsieT popMaTHpOBaHKUe JAaHHBIX, 0TOOpa’kKaeMbIX B TIEPBOM sTUeiiKe

BBIJIeJIEHHOTO /IMala3oHa (3aMBKy poHa, HauepTaHye mpudTa U T. 11.).

[Ipu obbenuHeHny siueek OTMEYeHHBIA JAMANa30H CTAHOBUTCSI eIMHOW STYeMKOM, COXPaHSIIOTCS

JIAHHBIE TOJIbKO M3 BepXHeH JIeBOM SUelKH JIMala30Ha, JaHHbIe U3 JPYTUX 00beIMHSIeMbIX sueek OymyT

YTepsHbL.

YT0o0BI Pa3beHUTD STYEMKH, BBIJIEIIATE O@be)lI/IHEHHbIe STYEMKH U HAXKMUTE KHOIIKY @ Ha

IaHeJIM UTHCTPYMEHTOB KOHTEKCTHOM BKJIQAKHU «STgerikay.

ITIpy paspenyHeHMM s4elka pa3felUTCs Ha TO KOJIMYECTBO S4eeK, KOTopoe ObUIO [0
o0beniuHeHus. JlaHHble, HaxoAMBIIMeCs B 00beIMHEeHHOU siuelike, 0TOOPA3sTCs B BepXHel JIeBOM siuelike

BOCCTaHOBJIEHHOTO /IMalia30Ha, OCTaJIbHbIe ST9eliKu OyIyT ITyCThI.

[lpy pabore c TabmuilaMu, CO3MAHHBIMM B CTOPOHHHX pelaKTOpax, OIeparus

06’beJ:[I/IHEHI/IH/ pa3beIHeHMs d9eeK HeJOCTYyIIHA.
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3.5.2.3.8 Jlo6aBUTH CTPOKH/CTOIOIIBI

,HO6aBI/ITb CTpOKI/I/ CTOJ'I6I_[bI MOXHO OJJTHMM M3 CJIEAYIOIIUX CITOCOOOB:

1. C nomorbio TaHeI HHCTPYMEHTOB KOHTEKCTHOM BKITAJIKH «STdeiikay:
— BBIZIETUTE CTPOKW/CTOJIOIBI IeJTUKOM, OTJIeJIbHbIe STYeKHU WX JTUANa30H STIeek;
— HOXKMHTe HeOOXOIMMYIO KHOIIKY Ha IaHeJId WHCTPYMEHTOB KOHTEKCTHOW BKJIAIKU

«Syetikay:

e L) — BCTaBUTL HOBYIO CTPOKY HYKe BBIJIeJIeHHOM;
e T — BCTaBUTb HOBYIO CTPOKY BBbIIlIe BbIJ|eJIeHHOW;
e [] - BcraBuTh HOBBI CTONGEIL CIIEBa OT BBHIEIIEHHOTO;

o El — BCTaBUTb HOBBIA CTOJ'I6€I_I CIIpaBa OT BbIIEJIEHHOTIO.

2. C noMoIb KOHTeKCTHOIO MEeHIO:
— BBIJIQJIUTE CTPOKU/CTONIOIIBI IIeJIMKOM, OTJleJIbHbIe sTYeMKU WK JIAANa30H sSyeek;
— KOCHHUTECH BbIJIeJIEHHBIX 3JIEMEHTOB TaOJIUIIbI [J1s1 OTOOpakeHUs KOHTEKCTHOTO MEHIO;

— HaXXMUTe KHOIIKY : U BhIGepUTe HeoBGXOMMMYIO KoMaH/y (cM. Pucyrok 135):

Oumnctutb

3anonHuTL

[lo6aBuTh ccbinky

BcTaBuTb CTPOKY Bbille

T BCTaBUTbL CTPOKY HUXKE

BcTtaButb cTonbey cnesa

BcTasutb cTon6ey cnpasa

Yaanute CTPOKY

20 Ypanute ctonbely

Pucynok 135 — Jlo6aBiieHre CTPOK/CTONIOIOB C TOMOIbI0O KOHTEKCTHOTO MEeHIO

Ecmm piis nobaBnenus: 6b110 BLIOPAaHO HECKOJIBKO CTPOK/CTOIOIIOB WJIK HECKOJIBKO STYeeK
(B HECKOJIBKHUX CTPOKax/CTojbIaxX), TO KOMaH/Ibl KOHTEKCTHOTO MeHI0 OylyT BKJIIOYATh

KOJIN4eCTBO CTpOK/ CTOJ'[6I_IOB JJI BCTABKH (HpOHOpI_[I/IOHaJ'IbHO BBIILEJ'IEHHOMY).
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3.5.2.3.9 NzameHuTH pa3mep CTPOK/CTOJIOOB

Y1oObl M3MEHUTH pas3Mep, BBIIEIIUTE CTPOKW/CTOJOIBI IeMKOM, OT/ebHbIE SYEHKH WIH

JIMara30H siueeK U MOTSHUTe FPaHUIly B HyMepalliu CTPOKK/CTOOMA.

HpI/I YMeHbIIIEeHHWH BbICOTBI CTPOKH YUHUTBIBAETC COAEP)KUMOeE A9eeK — BbICOTd YMEHBIIIUTCS TaK,

YTOOBI 0T06pa)KEUIOCI) BCe nmeroiieecst Coaepxumoe J4eeK.

J171s1 co3manust B OfIHOM CTOJIOIIe WK OJJHOM CTPOKe sSueek Pa3HOW ITMPUHBY/BBICOTHI UCIIONb3YITe

orepariyio oobeuHeHus saeek (cM. paszaen 3.5.2.3.7).
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3.5.2.3.10 YpanuTh CTPpOKH/CTOJIONBI
VhamiTh CTPOKW/CTONOITBI MOXKHO OTHAM M3 CJIEYFOIINX CIIOCOOOB:

1. C nomorbio TaHeI HHCTPYMEHTOB KOHTEKCTHOM BKITAJIKH «STdeiikay:
— BBIZIETUTE CTPOKW/CTOJIOIIBI IIeJTUKOM;
— HOXKMHTe HeOOXOIMMYIO KHOIIKY Ha IaHeJId WHCTPYMEHTOB KOHTEKCTHOW BKJIAIKU
«Slyeiika»:
e ™) _ yIaTUTh BIZIeJIeHHYIO CTPOKY;

L4 [[l — YAdJIUTh BbIJIeJIEHHBIN CTOJ'I6€I_[.

2. C noMo1blo KOHTEKCTHOTO MEeHIO:
— BbIJIeJIUTe CTPOKM/CTONOIBI LIeJTUKOM;
— KOCHUTeCH BbIIeJIeHHOU CTPOKH/CTOJIONA /1711 0TOOpaXkeHUsI KOHTEKCTHOTO MeHIO;

— HaXXMUTE KHOIIKY ‘u BbIOEepHTe HeoOX0IUMYI0 KoMaHy (cM. PucyHnok 136):

OuMCTUTL

3anonHuTb

o ®:~

J[l06aBnTb CChiNky

BcraBsutb CTPOKY Bbille
12 BcTaBuTb CTPOKY HUXKE
14 BcraBuTb cTOnGeu cnesa

7 BcTaeuTb cTon6ey cnpasa

YAanuTtb CTpoKy

20 Yaanutb ctonbel,

Pucynok 136 — VnaneHue cTpok/CTONIOIOB C IOMOIIIbIO KOHTEKCTHOTO MeHI0

[lpy ynmanmeHuM CTPOK WWIA CTOJNONOB B TaOiMile BBINONHSETCS yrajeHHe BCex siueek

BbIJIeJIeHHBIX CTPOK W/WJIUA CTOJIOIIOB BMECTE C UX COJIEP>KUMBIM.
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3.5.2.4 PunpTpHI

Y1oOBI OTCOPTUPOBATH U OTGUIIBTPOBATH JIAHHBIE, BHITIOJTHUTE CJIEMYOIIHe TeHCTBUS:

1. Brimenute HeoOXOAMMBINA AMAIa30H sueeK. JlMara3oH JIaHHBIX HE MOXKET COCTOSTh M3
OIIHOY CTPOKH.

2. Haxmure kHonky Y/ Ha aHe/M HHCTPYMEHTOB KOHTEKCTHOM BKIJIAJIKU «ST4eiikay.

3. Bribepure nyukr Co3garh GUIbTp.

4. Jlns HAaCTPOMKHM TlapaMeTpOB COPTHPOBKH W QWIBTPAIlMM HAaXXMUTE KHOMKY « V» B

BepxHeH siyelike BblJIeJIeHHOTo Auana3oHa (cM. Pucynok 137):

o : '
SIHBAPb E M
(deBpajb 76

MapT 54

Pucynok 137 — KHonku BbI30Ba IapamMeTpOB COPTUPOBKU U pUIIBTpAIN
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5. B oTkpbiBIIEMCS OKHe BbIOEPUTE TUII COPTUPOBKHU (110 BO3pACTaHHUIO WK 10 YOBIBAHUIO),
a TaKXe YyCTaHOBUTe GIaKKW TIO3WIUK JIJIE OTOOpakKeHWs JaHHBIX B pe3ysbrare

dunbTpammu (cM. Pucynoxk 138):

€ CopTUpoBKa 1 hUNbTPaLmMs Q
'g‘l Mo Bo3pacTaHnio %l Mo y6bieanmio
BeiGpaTts BCE
mapT

dhespanb

roToBO

Pucynok 138 — [IprMep HacTpoWKM TapaMeTpOB COPTUPOBKU U PpUIIBTPAIIUU

Ytobbl  cHITH ~ PWILTP, BbIOEpUTE  AMAla30H  s9eek C  QWIBTPOM,  HAKMUTE

KHOIIKy Y Ha TAHeJId WHCTPYMEHTOB KOHTEKCTHOM BKJIA#KU «Sldelika», W  BbIOepuTe

yHKT CHATH QUIbTP.

Y106l OOHOBUTHL GWIBTP, BblOepuUTe Mala3oH sS4eeK C  QUIBTPOM, HaKMUTe

KHONKY )/ Ha TaHeJM WHCTPYMEHTOB KOHTEKCTHOM BKIanKu «Sldeiika», ¥ BbiOepure

MTyHKT E O0HOBHTB.

Baicho: BepXHIA CTPOKA AMAlld30Hd, OTMEYEeHHA « v », He Y4dCTBYET B IIpo1iecce q)HJ'[praHI/II/I

Y COPTUPOBKHU.
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3.5.2.5 Onepamuu ¢ JUCTaMu

3.5.2.5.1 lobaBUTH JIUCT

YT00BI ,1106aBI/ITI) HOBBIU JIMCT, HAXKMHUTE KHOIIKY +, PpacIioJIOKEeHHYIO B HpaBOﬁ YaCTHU IIdHeJIu

BKJIQJIOK JiicTOB (M. Pucynok 139):

fx =Al+

Pucynok 139 — JlobaBnenue nvcra

HaBI/II‘aIlI/ISI I10 JIMCTaM OCYHIECTBJISIETCA Ha>XaTheM Hd Ha3BdHHe JIUCTA.

3.5.2.5.2 IlepeiMeHOBAThH JIUCT

ITo ymorryaHuro jMcTaM KHUTHY IIpUCBanBaeTcs: UMs B popmare JIncr<Homep jmcra>.

YT0o0BI IeperMeHOBaThb JIMCT, BBIIIOJIHUTE CJIeJYyIoIIne JeCTBUSL:

Kocuurecsh BKIaJIK¥ JIMCTa, KOTOPBIM HEOOXOOMMO IlepeuMeHOBaTh.
B oTkpbIBIIEMCs KOHTEKCTHOM MeHIO BblOepuTe koMaHly IlepesMeHoBaTh JIMCT.

B OTKPBIBIIEMCS OKHe BBeJJiTe HOBOe Ha3BdaHHKe JINCTA.

E I

Haxmure knoniky OK.

HWms mucra HAOJDKHO YAOBJIETBOPATH ClIeAYHOIIUM Tp86OBaHI/IHMI

— copepartb oT 1 7o 31 cumBoIIa;
— He BKJTFOUATh CUMBOJIBL: «:», «\», «/», «?», «*», «[», «]»;
— He cofiepkaTh «'» B HayaJie UM KOHIle UMeHHU;

— He I[Y6J'II/IpOBaTb HMJ CyLIeCTBYyromero Jvcra.
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3.5.2.5.3 CKpBITH WIH 0TOOPA3UTh JIUCT

YT0o0BI CKPBbITD JIUCT B KHHWI'€, BBIIIOJIHUTE CJIEAYyIoIIre e CTBUSL:

1. KocHuTech BKJIAJIKU JIUCTA, KOTOPBIM HEOOXOAUMO CKPBITh.

2. B OTKpBIBIIEMCSI KOHTEKCTHOM MeHIO BbibepuTe KoMaHy CKPBITh JIUCT.
Y1oObI TOKA3aTh CKPBITHIE JIMCTHI KHUTH, BBITIOJIHUTE CJIeAYIOIe NeCTBUSI:

1. KocHuTech BKIAJIKA OTOOPA’KaeMOT0 JIUCTA.

2. B OTKPbIBIIEMCA KOHTEKCTHOM MeHIO BbI6epI/ITe KOMaHy Iloka3zaTh Bce JINCTHI.

3.5.2.5.4 KonnupoBars 1uCT
YT06BI CKOITMPOBATH JIMCT, BBIIOIHUTE CJIeTyollre JelCTBUSL:

1. KocHuTech BKJIaJIKU JIUCTA, KOTOPBIM HEOOXOAMMO CKOITUPOBATh.

2. B OTKPhbIBIIEMCA KOHTEKCTHOM MeHIO BbI6epI/ITe KOMaHy KOIII/IPOBEITI) JINCT.

3.5.2.5.5 Ymanurts aucr
YToOBbl yIaIUTh JIUCT, BHIIOJTHUTE CIIe/TyOIIMe T1eUCTBUS:

1. KocHuTech BKJIa/IKU JIUCTA, KOTOPBIM HEOOXOIUMO YIAJUTh.

2. B OTKpBIBIIEMCS] KOHTEKCTHOM MEHIO BbIOepuTe KOMaHy YaJIHUTh.
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3.5.2.6 ®opmyasl v QyHKIHH

YT1oO6bI BBECTH B sTUelKy GOpMYyITy, cofieprKalilyto GYHKIIMIO, BBIIIOIHUTE CIIeAyIOIIre IeMCTBUS:

1. Brimenure si9eriky, B KOTOPYO HEOOXOIUMO BBeCTH GOpMYITy.
2. BcraBbre GpyHKIMIO OHUM U3 CJIEAYIOMIUX CIIOCODOB:
— BBeJIUTe 3HAK «=», 3aTeM BBeJluTe IepBble CUMBOJIbI Ha3BaHUs PyHKIIMU U BbIOepuTe
$yHKIMIO U3 MpefylaraeMbIX BApUAHTOB;
— HAKMHUTe KHONKy f* cyieBa OT CTpOkKM ¢opMys, 3aTeM Bbibepute (YHKIHIO W3
npeyiaraeMbIX KaTeropuu;
— HOKMUTE KHOIIKY Ha [IaHe/M yIIpaBjleHus, BbibepuTe THII O6bekTa ®yHKmus fx

Y B OTKPBIBIIIEMCSI CITUCKe BbIOEpUTe HYXKHYIO GYHKIIUIO.

3. Bsenurte apryMeHTBI QyHKIUH.

4. HaxmuTe KHOIIKY , 9TOOBI 3aBEpPIIUTH BBOJ GOPMYJIEL.

Bo BpeMA peadKTHUPOBAHUA (bOpMy'J'IbI HMMEHOBdHHbIE OHAIId30HbI, CO3JidHHbIe B CTOPOHHHX

IIPUIOJKEeHU X, BbIIEJIAIOTCA IBETOM B sTYerKax Ta6J'II/II_[I>I.

Ecm BBectu B ¢opMmyre OyKBEeHHO-IMPPOBYIO CCHUIKY HAa WMEHOBAHHBIM [IMalla3oH, OHA

dBTOMATH4YeCKH 3aMeHUTCA Ha UM JH1alla30Ha.

YT1o6BI IIPOCMOTpETh OnucaHue QYHKIWW, HaKMHUTe KHOIIKY Ha ee CTpPOKe, JAHHbIE
0TOOpa3sTCS B IPaBOM 4YacTM OKpaHa. 3HaueHWe apryMeHTa Jyisi QYHKIMM BBeIUTe BPYYHYIO WU

YKaKUTe g4elKy, B KOTOPOM OHO COIEepPIKUTCS.

HpI/I BbI60pe Ha3BadHHSI CIDYHKI_[I/II/I BO BCIUIbIBAIOIIIEM OKHE OTO6pEDKEl€TCH orpegeiieHre JTAaHHOH

YHKITUM Y TTpaBUJIa BBIOOPA apryMeHTa.

[Tepeuyenn BCEX dbopmyn U ux OITMCAHUH TIpUBeJIeH B paznerne

«IIpunoxenue 1. Ilepedenn GpopMyn 1 UX ONKCaAHUE).
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3.5.2.7 Ccbuikn

3.5.2.7.1 BcTaBUTH CCHUIKY
YTOOBI BCTABUTh CCHUIKY B STYEHKY, BBITIOJIHUTE CIIETYIOIINE JeHCTBUS:

1. Breimenure siueiiKy, B KOTOPYIO HEOOXOIMMO BCTaBUTh CCHUIKY.

2. JlobaBbTe CChUIKY OJJHAM U3 CJIeJYIOIIUX CII0COOOB:

— HOKMUTE KHOTIKY || Ha TTaHeJH yIIpaBJieHus ¥ BbiOepuTe THI 00bekTa CchUIKa &
e B nojie TekcT BBenuTe TeKCT, KOTOphli OymeT orobpaxkathcsi BMecto URL
CCBIJIKH;
e B 1onie Ccelka BBenute URL ccpuiky.
— KOCHHUTECh  BBIJIEJIEHHOM  S'YeMKH,  HaXXMUTe  KHOIIKY ‘owu BbIOEpUTE

koMaHy J{o6aBuTh cchUIKyY (cM. PucyHok 140):

OumncTuTh

3anonHuTh

8 [o06aBuTh cebinky

BcTaBuUTb CTPOKY Bbilue
= BcTaBuTb CTPOKY HUXe
13
14 BcTtaBuTb cTOnGew cnesa

BcTaBuTb cTonbey cnpaea

YaanuTb CTPOKY

20 Yaanutb ctonbew

Pucynok 140 — Komanza Jl00aBUTB CCBUIKY B KOHTEKCTHOM MEHIO

e B nosne TekcTt BBequTe TeKCT, KOTOpbli OynmeT orobpakatbcsi BMecto URL
CCBUIKY;

e B rone Cceuika Beegute URL ccpuiku.
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EcTtb BO3MOXKXHOCTB I[OGEIBI/ITI: CCBbUIKY B quﬁKy HaIpsMYy1o, 0e3 BBI30BAa OKHA BCTABKU:

1. Beimenure siueiiky, B KOTOPYIO HEOOXOIMMO BCTaBUTh CCHUIKY.
2. B crpoke popmyn BBequTe URL cchuikm.

3. HaxmuTe KHOIIKY JJIs COXpaHeHUsl U3MeHeHUH.

YToOBI [1epeiTy 10 CChUIKe, BBIIIOJIHUTE CIIeTYIOIIHe 1eHCTBHS:

1. Broimenure siueriky, B KOTOPOM HAaXOJUTCS CChUIKA.

2. KocHurech s9eiiKM U B KOHTEKCTHOM MEHIO HaKMUTe KHOIIKY ¢ .

3. B OTKpPbIBIIEMCA CIIMCKe KOMdH[ BbI6epI/ITe KOMaHOY OTKpI)ITI) CCBUIKY

(cm. PucyHnok 141):

: OTKpPbITb CCbINKY

V3MeHUTb CCbINKy

YAaanutb cebinky

) - @

OuncTuTh
13 3anonHuTh

BCTaBUTb CTPOKY Bbille

CCBLJIKAa BcTaBuTb CTPOKY HUXE

19 BcraBuTb cTon6ew cnesa

BcTaBuTb cTonGey cnpasa

YAanuTb CTPOKY

Yaanutb ctonbey

Pucynok 141 — Komanga OTKpPHITh CCBUIKY B KOHTEKCTHOM MEHIO

Crpanuiia oTkpoeTcsi B 6pay3epe, yCTaHOBIEHHOM I10 YMOJTYaHHUIO.
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3.5.2.7.2 PenakTHpOBaTh CCBLIKY

B moboe Bpemsi BBl MoxkeTe uMaMeHWTh BBemeHHble URL u TekcT st cchuiku. Jlst aToro

BBITIOJIHKUTE Clieayrolye e CTBHS:

1. Boigenure siueliky, CCbIJIKY B KOTOPOU HEOOXOAUMO U3MEHUTb.

[ L
2. KocHutech siueiiki ¥ B KOHTEKCTHOM MEHIO Ha)KMUTe KHOIIKY 3§ .

3. B OTKpbIBIIEMCS  CIIMCKe  KOMdH[ BbI6epI/ITe KOMaHOY Hszmenutnb CCBUIKY

(cm. PucyHnok 142):

OTKPbITb CCbINKY

ke N3MeHUTb CCbINKy

Ypanutb cCbinky
Ounctutb
3anonHuTL

BcTaBuUTb CTPOKY Bbille

16
17 CChLIKA BCTaBUTb CTPOKY HUXe

19 BcTaButb cTonGel cnesa

BcTasutb cTonbey cnpasa

YAanuTb CTPOKY

Yaanutb ctonbey,

Pucynok 142 — Komanna A3MeHUTB CCBIJIKY B KOHTEKCTHOM MEHIO

4. Buecure H€O6XO,Z[I/IMbIe HU3MEeHEeHMH.
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3.5.2.7.3 YpaimuTh CCBUIKY
YT0OBI YIAIUTE CCBUIKY U3 ST9EHKH, BBIIOJHUTe CIIe[yIoIe 1eHCTBUSL:

1. Beigenure sideliky, CCBIIKY B KOTOPOM HEOOXOAMMO YIAJIUTh.
2. KocuuTech sS9eKU ¥ B KOHTEKCTHOM MEHIO HOKMUTE KHOIIKY .

3. B oOTkpbIBIIeMCSi CIIMCKe KOMaHJ BblOepuTe KOMaHAy YOQJUTh CCBLIKY

(cm. Pucynok 143):

OTKpbITb CChINKY

WN3MeHUTb cebinky

o0

YAaanuTb cCbinkKy
OuncTuTb
3anonHuTL

BCTaBUTb CTPOKY Bbllle

CCBIJIKd BCTaBUTb CTPOKY HUXKE

19 BcraButb cTonGel cnesa

Bcrasutb cTonbey cnpasa

YaanuTb CTPOKY

Yaanute ctonbey,

Pucynok 143 — Komanaa Yaanurs ccbUIKY B KOHTEKCTHOM MEHIO
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3.5.2.8 InarpaMmsbI1

TabmuHbI peiakTop MpefoCTaBysieT BOSMOKHOCTD CO3/IaHUsL U PeJaKTUPOBaHUs IpapUKOB 1

OvarpaMm CJIeqyromux TUIIOB:

['acrorpamma.
JIuneiuaras.
I'paduk.
Kpyrogasi.

i W=

C obactamu.

3.5.2.8.1 BcraBuTh IMarpamMmy
YT10o6bI 106aBUTH TUArpaMMy, BBIIIOJTHUTE CIIeAyIOIIYe JIeHCTBUSL:

1. Beigerre TpeOyeMblii IMara3oH JaHHBIX, HA OCHOBAaHMM KOTOPBbIX OylleT mocTpoeHa
JarpaMma.

2. Haxwmure KHOIIKY Ha IIaHeJIM  YIIpABJIEHUsS U BbI6epI/ITe TMII  OOBbekTa

HMuarpamma i) .

3. B OTKPhbIBIIEMCA CITHCKE BbI6epI/ITe THII XKeJlaeMOH OrarpaMMal.

Huarpamma cpopMupyeTcsi aBTOMaTHYeCKH.

3.5.2.8.2 IsMeHUTH qUarpaMmy

YToOBI H3MEHUTh AUArpaMMy, BHECUTEe KOPPEKTHBbl B 3Hd49€HUI dA4YeeK, YUUTbIBAeMbIX
HHanaMMOfI. Fpaq)I/I‘IE‘CKOe I/I306pa>KeHI/Ie 6YI[€T HM3MEeHEeHO dBTOMdTH4YeCKM B COOTBETCTBHH C

HN3MeHeHWdIMH, BHeCeHHbIMU B IldpaMeTpPhl.
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3.5.2.8.3 IlepemecTuTH AMArpaMMy

Yrobb1 repeMeCcTUTh Jliarpammy, BbIJIEJIUTE ee >)KeCTOM Long-press

(cm. TTpunoxxenwne 2. Mcrionb3yeMble )KeCThl) U IepeTalyre Ha TpebyemMoe MecTo B IOKyMeHTe.

3.5.2.8.4 IsMeHuTH pa3Mep JHarpaMmbl

YTOOBI M3MEHUTD pa3dmMep OuarpaMmbl Ha JIMCTe, BbIIEIIMTE ee W IlepeTaluTe KOHTpOJIbeIfI

MapKep B HY>KHOM HaripapjieHHuH (CM. PucyHok 144):

® ® ’

Awnarpamma 1

120
100
80
60
40
20

0
AHBapb ¢eBpanb MapT anpeib  MaMn UIOHb

@ Pap 1

Pucynok 144 — V3amMeHenue pa3mepa JuarpaMMbl

— JI7151 peryJIMpOBaHKs BBICOThI IMAarpaMMbl UCIIONIb3YIOTCSI BEPXHUM Y HUPKHUM MapKephl;
— JI7151 peryJIMpOBaHus IMPUHBI IUarpaMMbl UCIIONB3YIOTCS ITPABbIM U JIeBbIM MapKephl;
— Il TIPOIOPLIMOHAJIBHOIO M3MeHeHUsl BBICOTHI M IIMPWHBI JIMarpaMMbl HCIOJIb3YIOTCS

YIJIOBbIe MapKephl.
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3.5.2.8.5 YpamuTs quarpamMmy

YT0o0BI YAAJIUTh JUAI'PAMMY, BbIIIOJIHUTE CIIEAYIOIIe e CTBHS:

1. KocauTech muarpamMmbl, YTOOBI BBITIEUTD €e.
2. VYhmanute nparpaMmy OfHUM U3 CJIeyIOIIUX CIIOCODOB:
— HaxxmuTe kiiaBuiny Delete v Backspace Ha BUpTyasibHOM KJIaBHATYype;

— Ha’XMHTe KHOIIKY Mb Ha IIaHeJIM MHCTPYMEeHTOB KOHTEKCTHOM BKJIQJKHU «,HI/IanaMMa».
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3.5.2.9 N3o0paxkenus

3.5.2.9.1 BcraBurh nzodpaxenue
YT106BI BCTaBUTH M300pa’keHHe B JIOKYMEHT, BHITIOJIHUTE CIIeyFOIIHe JIeHCTBYS:

1. KochHutech 065acT TMCTa, B KOTOPYIO HEOOXOIMMO BCTaBUTh M300pakeHue.
2. HaxmuTe KHOTIKY [+] Ha MaHeM yTripaBiieHus ¥ BbIibepuTe TUT 00bekTa M300paxeHue @ .

3. B oTkpbIBIIEMCSI CHCTEMHOM OKHe BbIOepUTe HeoOXoquMoe M300pakeHre U HaXKMUTe Ha

Hero.

H3o6pakeHre OSBUTCS B JOKYMEHTe.

3.5.2.9.2 ITepemecTuTh H300paKEHHE

YT0o0BI rnepeMecTUuTb I/1306pa>KEHI/Ie, BbBIIEJINTEe ero 2KeCToOM LOHg-pI‘QSS

(cm. TTpunoxkenue 2. Mcrionb3yeMble XeCTbl) U IepeTalure Ha TpebyeMoe MecTo B JJOKyMeHTe.
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3.5.2.9.3 NsmenuTh pa3mep u300pazkeHus

YT1oObI M3MEHUTh pa3Mep BCTABJIEHHOTO M300pakeHus, IepeTaliydTe KOHTPOJIbHBIM Mapkep B

HY’KHOM HaripasjieHuH (cM. PrcyHok 145):

Pucynok 145 — M3menenue pa3mepa n3obpaxeHust

— JIS PeryiimpoBaHHs BBICOTEI 1/1306pa>1<eHI/1$[ HCITOJIb3YIOTCA BerHI/Iﬁ Y HWOKHUM MdpKepHhl,
— JIS PeryimmpoBaHAs IIMPHUHBL I/I306pa)KEHI/I$I HCIIOJIb3YIOTCA npaan?I Y JIeBbIA MdpKepHlI,
— JId IPOIIOPIHOHAJIBHOTO M3MEHEHHUS BbICOTBI M IIHWPHHBI I/I306pa)l(€HI/ISI HCIIOJIb3YIOTCA

YIJIOBBble MapKepHl.

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOT'MH», 2013-2022 219



MonOdomc
3.5.2.9.4 PegakTHpoBaTh H300pazkeHHe

Y1oOBI OTPETaKTUPOBATh U300pa’keHue, BLITIOIHUATE CIIeMYIONIHe IeHCTBYSI:

1. Kocautech n3zobpakeHusi, 4TOObI BBIIETTUTD €r0.
2. Otobpa3uTe OKHO peJlaKTUPOBaHHUsI U300pa’keHUs! OTHUM U3 CJIeIyIOIIUX CIIOCODOB:
— [IOBTOPHO  KOCHUTeCh H300pakeHWsI W B KOHTEKCTHOM MeHIO BblOepuTe

koMmaHy PemakTupoBarh;

— HQKMUTE KHOIIKY ‘q. Ha IIaHeJIM MTHCTPYMEHTOB KOHTeKCTHOM BKJIanku «M3o0pakeHuey.
B okHe penakTripoBaHus U306pakeHus! OCTYITHBI CIeYIOIIe HUHCTPYMEeHTHI:

—Macmtab (cM. PucyHok 146) — orperymupyiiTe, mepemelrasi TMOJ3YHOK IO IIIKaJle,
oToOpakaromen MIPOIEHT yBeJIM4eHUsI H“3006paKeHUst (3); It BBIXOIA
M3 pexXuMa pellakTUpPOBaHUsl 0e3 cOXpaHeHWs M3MeHeHWN HaXXMUTe KHOIKY BBIXOa
B JIeBOM BepxHeM yriy (1), Jijisi npruMeHeHUs] U3MeHeHU — KHOIIKY COXPaHeHUs] U3MeHeHU !

B [IpaBOM BepxHeM yriy (2):

PR 81T 305 @ 1127

v -~ ~ O

36% 3

p C

Pucynok 146 — M3amenenue mMaciiraba nu3obpakeHust
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— kagpupoBanue (cMm. Pucynok 147) — BbibepuTe pa3mep MOJIOTHA H300pakeHUs U3
MpelyCTAaHOBJIEHHbIX BapuaHTOB (3); Iuisi BbIXOJa U3 peXuMa pelaKTHPOBAHUs

0e3 coxpaHeHUs] U3MEeHEeHHWM HaXXMUTe KHOIKY BbIXOfa B JieBoM BepxHeM yriy (1),

ISl TIpUMEeHeHUs] U3MeHeHUM — KHOIIKY COXPaHeHUs B IIPaBOM BepxHeM yIiy (2):

N1 7 1805 R 1127

~ o~ @

1:1 3:4 OPUTMHANN 3 3:2 16:9
)

Pucynok 147 — KanpupoBanuve n3obpaxkeHus

):[JISI IMOBEPHYTBIX H306paﬁ(€HHﬁ HeT BO3MO>XHOCTHU M3MeHeHHs pa3Mmepad.
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—moBopoT (cM. Pucynok 148) — HacTpoiiTe yros IOBOpOTa TepeABUras IOJ3YHOK
[0 IIKaje, oToOpakarolllel yros IOBOPOTA; JJIsi BbIXOJA U3 peXHUMa pelaKTHPOBaHUs
0e3 coxpaHeHUs] U3MEeHEeHHWM HaXXMUTe KHOIKY BbIXOfa B JieBoM BepxHeM yriy (1),
JUIs. TIpUMEHeHUs] M3MEeHeHWM — KHOIIKY COXpaHeHWsl B IIpaBOM BepxHeM yriy (2).
s cbpoca BBITIIOJTHEHHOI'O II0BOpOTa HaXXMHUTe KHOIIKY cieBa
B IlIKaJle W3MeHeHHUs yIva 1oBopoTta (3), I BbINONHeHHs mHoBopoTa Ha 90 rpamycoB

10 YaCOBOM CTpeJIKe — KHOTIKY cripaBa (4):

16,6°
:|||||||||||||||||||||||||||||||||||||;

Rotate

Pucynok 148 — [ToBopot uzobpakeHus
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3.5.2.9.5 3ameHUTH U300paKeHe

Y1068 3aMEHUTH H300paXkeHre B IOKyMeHTe, H&KMHUTe KHOIIKY [,[.] Ha IaHeId MHCTPYMEHTOB

KOHTeKCTHOU BKiIafku «M300paxkeHre» 1 BbIOepuTe HeOOXOIUMBIM PUCYHOK B CTaHIAPTHOM CUCTEMHOM

OKHe.

Hogoe I/1306pa>K€HI/I€ GYI[QT BCTdBJIEHO BMeCTO CTaporo.

3.5.2.9.6 Ypanurts uzodpaxeHnue
YToOBI yHAIUTh U300paskeHre, BLITOJTHUTE CIIeAYIOIIYe JIeHCTBUS:

1. KocHurech nzobpaxenus, 4T06b1 BBIEINUTD €r0.
2. Ynanmute uzo0OpakeHHe OTHUM U3 CJIe[lyI0IIUX CII0COOO0B:
— [IOBTOPHO KOCHMTeCb M300pakeHHssT M B KOHTEKCTHOM MeHIO BblOepuTe
KOMaHJly YIaJHTh;
— HaxxmuTe KiaBuilly Delete vy Backspace Ha BUpTyanbHOM Ki1aBUATYype;

— HA’KMUTE KHOIIKY Q Hd IIdaHeJIM THCTPYMEeHTOB KOHTEKCTHOM BKJIQJKH <<I/I3o6pa>1<eHHe>>.
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3.5.2.10 ®uryps1

TabmuHbl JOKYMEHT MOXeT cofiepXKaTb (UIypbl, CO3laHHble B HACTOJILHOM Bepcru

«MoitOduc Tabmmna» Wik B CTOPOHHUX PeJaKIopax’.

3.5.2.10.1 BcraButh purypy

B anexrpoHHyto TabmuIly MOXXHO BCTaBUTh (PUIYPY, CKOIIMPOBAaHHYIO WM BBIPE3aHHYIO U3
TEKCTOBOTO JIOKyMeHTa, OTKphITOro B penaktope «MoiOduc Tekcty», Wil 21eKTPOHHOM TaOIHIIbI,

OTKpbITOM B pefakTope « MorOduc Tabmuiiay.
YT10oO6bI BCTaBUTH PUTYPY, BBIIIOIHUATE CJIeyIOIIHe JeUCTBUSI:

1. KocHurech obmacty 1McTa, B KOTOPYIO He06X0UMO BCTaBUTh PUTYDY.
2. TloBTOpPHO KOCHUTECh JAHHOM OOJIACTH U B OTKPBIBIIEMCSI KOHTEKCTHOM MeHIO BblbepuTe

KOMaHOY BcraBuTh.

3.5.2.10.2 Ilepemectuts purypy

YT10o6b1 11epeMeCTUTh durypy, BbIJIeJIUTe ee >KeCTOM Long press

(cm. TTpunoxkenue 2. Mcrionb3yeMble XeCThbl) U IepeTalure Ha TpebyeMoe MecTo B JJOKyMeHTe.

> Cosnanue GuUryp B TabIMYHOM pelaKTope B MOOMIILHOM Bepcun «MoiOduc JloKyMeHTb»
HaXOOUTCS B pa3paboTke U OyeT JOCTYIHO B CJIEAYIOIINX BEPCHUSX.
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3.5.2.10.3 U3menuTs pasmep ¢urypsl

YT0o6BI U3MEHUTH pa3Mep BCTaBIIeHHOW (PUTYPbI, TIepeTaluTe KOHTPOJIbHBIA MapKep B HY>KHOM

HaripasjieHuH (cM. PucyHok 149):

o

Pucynok 149 — M3menenue pa3mepa purypsl

— IJIsl peryJIMpOBaHUs BLICOTHI (PUTYPBI UCIIOJIB3YIOTCSI BEPXHUM 1 HYXKHUM MapKephl;
— JUIsl peryJiMpoBaHus MUPUHBI GUTYPBI UCIIOJIb3YIOTCS IIPaBbIi U JIeBbI MapKephl;
— JUIsl IPOTIOPIIMOHAIBHOTO U3MEeHeHHUsI BBICOThI U ITUPHHBI PUTYPBI UCIIONIb3YIOTCS YITIOBbIE

MapKephl.

3.5.2.10.4 Yoanuts ¢urypy
YT10o6BI yAaIUTh GUTYPY, BBIIOIHUTE Cleyolre JelCTBYS:

1. Kochautech puUrypsl, 4To656! BHIAEIUTS €e.
2. VYmanute GUTypy OIHUM U3 CJIeIYIONIUX CIIOCOOOB:

— IIOBTOPHO KOCHHTECH Cl)I/II'y PpBI 15 B KOHTEKCTHOM MeEeHIO BbI6epI/IT€'

KOMaHJy YIa/IuTh;
— Haxxmute kiaBuiny Delete v Backspace Ha BUPTyasibHOM KJIaBUAType;

— HAXXMUTE KHOIIKY Q Ha IIdHeJIM MTHCTPYMEHTOB KOHTEKCTHOM BKJIAJIKU «qJHrypa».
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3.5.2.11 ITouck u 3ameHna

YT1oO6BI OCYIIIeCTBUTDH ITOMCK/3aMeHy dparMeHTa TeKCTa B JJOKyMeHTe, BBIIIOJIHUTe CIIeqYIOIIHe

JIeVICTBUS:

1. Haxmwure KHOIIKY E Ha IIaHeJIn yIIpaBJIeHHWd 1JId BbI30Bd JOIIOJIHHUTEJILHOI'O MEeHIO.

2. Bribepure nyHKT IIoMCK... ¥ B IOSBUBIIIENCSI CTPOKE BBEAUTE TEKCT JIJIsl TIOMCKA.

ITounck IMPOMU3BOIUTCA aBTOMdTHUY€CKHM B MOMEHT BBO/ld I1€pBOI'0 CHMMBOJIA. Bce HalJIeHHbIe B
HOKyMeHTe COBIIaJieHrsI C BBEJEeHHbIM TeKCTOM 6YHYT BblIeJIEHbI CepbIM IBETOM, KeJITbIM IIBETOM

BbIJIEJIUTCSL GparMeHT, Ha KOTOPOM OCTaHOBWJICSI IPOCMOTP Pe3yJIbTaToB TOMCKA.

HQPEMQH_IQHI/IQ OT OJIHOI'O HaMJIeHHOIO cl)pameHTa K JpyromMy OCYIIEeCTBJIIETCS C IIOMOIIbRO

KHOIIOK HaBHUI'dIITUHM:

— /N\ — [IepeiTH K npeabiayiieMy GparMeHTy;

— WV — [IepeuTH K ciienyroliemMy ¢parMeHTy.

YT0o0BI YTOYHHUTL IIdpAMETPbI IIOHCKAa WWIM 3aMeHbl MCKOMOTO Cl)paFMEHTa, Ha’>XMHTe

L]
KHOIIKY & B IIPaBOM 4acTW CTPOKM moucka (cM. Pucynok 150):

Pucynok 150 — Ctpoka nowcka
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Ha skpane oTobpa3utcs maHesb apaMeTpoB M PeXXKUMOB 1oucka (cM. Pucynok 151):

TonbKO Ha aKTUBHOM NUCTe

C yyeToM perucrtpa

Tonbko cnoBa LeMKoM

Haiitu

Haiitu u 3ameHuTb

HaiiTu 1 3aMeHUTb BCe

Pucynok 151 — [TapameTpsl nnorcka

— ToJIbKO Ha aKTHBHOM JINCTe — IIPDU YCTaHOBKe (plakka IIOWCK He OCYIeCTBJISIeTCsl Ha
JIMCTaX KpOMe aKTUBHOTO.

— C yuyeroM perucTtpa — TpU YyCTAaHOBKe ¢Uakka IIOMCK YYUTBHIBAeT Peructp OykB
(mponucHbIe, CTPOYHBIE).

— TosbKko c10Ba IEIMKOM — IIPU YCTAaHOBKe (Jla’kKa OCYIIeCTBIISIETCS IMOUCK IO IeIbIM
CJI0BaM M3 3arpoca.

— HaiiTu — /17151 BBIIIOJIHEeHHUs TToUcka 6e3 3aMeHb! (YCTaHOBJIEH 110 YMOJTYaHUIO).

— HaiiTu 1 3aMeHUTH — J1JIs BBIITOJIHEeHHs [TIOMCKa Y 3aMeHbl IepBOro HakWieHHOTo pparmMeHTa
Ha YKa3aHHbBIM B COOTBETCTBYIOIIEM II0JIe.

— HaiiTu ¥ 3aMeHHUTB Bce — JIJIsl BBIIIOJIHeHUs [I0MCKa U 3aMeHbl HalIeHHOTo ¢pparMeHTa Ha
yKa3aHHBIM B COOTBETCTBYIOIIEM IIojie MJis BCeX HalJleHHbIX (GparMeHTOB B TEKCTe

HAOKYMEHTaA.
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3.5.2.12 IlopenuThcs KONUeH TOKyMeHTa

YT0o0BI ITOAEIUTHCS KOITMeH HOKYMEHTd, BbIIIOJIHUTE ClleJyIoIie e CTBUS:

1. Haxwmure KHOIIKY E Ha IIdHeJIW yIIpaBJIEHH Ui BbI30Bd JOIIOJIHUTEJIbHOI'O MEeHIO.

Bribepure nonmento dai.

Bribepute komanny IlogenuThcst Konmuen.

S

B cucremHoMm okHe BbI6epHTe cIoco6 OTIIPAaBKH NOKYMEHTaA.

3.5.2.13 DxkciopTHPOBATh JOKYyMEeHT

YT00BI SKCIIOPTUPOBATL NOKYMEHT, BBIIIOJIHUTE ClieyIoliye JeVCTBUSI:

1. Haxmwure KHOIIKY E Ha IIdaHeJIW yIIpaBJIEHH Ui BbI30Bd JOIIOJIHUTEJIbHOI'O MEeHIO.

2. Broibepure nonmento Dai.

3. Bribepure koMaHAy DKCHOPT.

4. B oTkpeIBlIEMCsS OKHe BblbepuTe HeoOXOOUMBIN ¢(opMaT W3 CIIMCKA IIpeljlaraeMbIxX
dopmaros.

5. BribepuTe MecTonos0XKeHHe 3KCIIOPTUPYEeMOro JIOKyMeHTa.

6. Haxwmure kHOnKy CoXpaHUTB.

3.5.2.14 IleyaTs JOKyMeHTa

HIISI Ie4aTv JOKyMeHTa BBIIIOJIHUTe ClIeJyrolire JIeUCTBUSI:

1. Haxmwure KHOIIKY E Ha IIdHeJIW yIIpaBJIEeHW [UIS BbI30Bd JOIIOJIHUTEJIbHOI'O MeHIO.

Haxwmure kHonky Ileuars.

HacrtpoiiTe mapameTpsl nedaty ¥ BbibepuTe IPUHTEP.

> oW

Haxxmure kHONIKY

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MH», 2013-2022 228



MonOdonc
3.5.2.15 3aKkpbITh JOKYMEHT

YT0o0BI 3dKpPBITb  JJOKYMEHT II0Cjie OKOHYdHHA pa6OTbI, MOCJIeOBATEIIbHO — BBIMAUTE

M3 peXXrMd peddKTUPOBAHUA U PEXHIMA IIPOCMOTPA TOKYMEHTA:

1. YTOOBI BHINTH 13 pexxuMa peaKTUPOBaHUsI, HAXKMHUTe KHOIIKY (V4 Ha ITaHeJIu yIpaB/IeHusl.

2. UYTOOBbI BBIMTH M3 peXXrMa IPOCMOTpPA, HAKMUTE KHOTIKY (4 Ha ITaHeJH YIIpaB/IeHusl.

Bce HN3MEHEeHHMs, KOTOpble BHOCATCA B JOKYMEHT B IIpornecce pa6OTbI, dBTOMdATH4YeCKH1

COXPAHAIOTCH IIPU 3dKPBITUH TOKYMEHTd.
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3.5.2.16 CoxpaHUTBH JOKyMeHT

3.5.2.16.1 ABTOCOXpaHeHue

[Ipy pabore C [OKYMEeHTOM, pacloONiOKeHHbIM B OOJQYHOM XpaHWIUIIE, IPOUCXOAUT

dBTOMdTHY€eCKOe COXpPdHeHHe BCeX BHECEHHbIX U3MEHEeHHUM.

HpI/I p360T€ C JIOKAJIbHbIM IOKYMEHTOM (COXpaHEHHbIM WJIK CO3JdaHHbBIM Hd YCTPOIZCTBG)

BHeCeHHbIe M3MeHEeHHs COXPaHAIOTCA KaXK Y0 MUHYTY I10CJIe OTKPBITHA JOKYMeHTa.
ABTOMaTHJeckoe COXpdHEeHHe TdKJKe ITPONCXOAUT B CJIEAYIOIINX CIIy4dasax:

— mepexo[i IPUWIOoXKeHUs! B POHOBBIN PEKUM;
— OCTAHOBKA MIPUJIO)KEHUS TI0JIb30BaTeseM;
— BBIKJIFOUEHHe YCTPOMCTBA U3-3a HU3KOTO 3apsijia baTapeu;

— BBIKJIFOYEHHe YCTpOﬁCTBa KHOIIKOM BKJTFOYEHMSI/BBIKJTFOUeHMSI.

Ecmm B nporiecce paboTel C JOKYMEHTOM, HACTYTIWI CJIy4dail U3 TeX, YTO OIIMCAHBI BhIIIe, IIPU
IIOBTOPHOM OTKPBITMM JIOKYMeHTa (a Tak)ke IPU HaXKaTUM Ha KHOIIKY (%), ecm JOKYMeHT He ObLI J10
9TOrO COXpaHeH), Ha 3KpaH BBIBOJUTCSI TUAJIOIOBOe OKHO, KOTOpOe IpeIoCTaBiisieT BO3MOXKHOCTb
BOCCTQHOBUTD JIOKYMEHT C BHECEHHBIMHU HM3MeHeHUsIMU. [ 3Toro Haxxmure KHONKY BoccraHoBHTH

(cm. Pucynok 152):

HecoxpaHeHHble n3MeHeHus

[TocnegHne nameHeHus He Oblnn
COXpPaHEHDbI. XOoTUTe NX BOCCTaHOBUTbL?

MponyctTute BocCCTaHOBUTH

Pucynok 152 — JInanoroBoe 0KHO C BO3MOXXHOCTbIO BOCCTAHOBIJIEHHUSI JOKYMeHTa

Ecmu BoccranoBieHue HOKyMeHTa C BHECEeHHbIMU H3MEHEHUsIMU He Tpe6yeTc;[, B OKHe,

MIpeICTaBJIeHHOM Ha pUCyHKe 152, Haxkmute KHOIIKY IIpomycTuTsh.
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3.5.2.16.2 CoxpaHeHHe KOIIUH JOKYMEHTA, PACII0JIOKeHHOr0 B 00JIAYHOM XPaHIIHIIe

JlokymeHTBI M3 oOiagHoro xpaHwiuima MoruOduc MOXXHO COXpPAHUTH IOJT HOBBIM MMEHEM B

KadeCTBe KOITMH MCXOAHOI'0 JOKYMEeHTa.

YT00BI CO31dThb KOITMIO JOKYMEHTa, BbIIIOJIHUTE ClieJyronie JIeMCTBUS:

1. Haxmwure KHOIIKY ﬂ Ha IIaHeJIW yIIpaBJIeHHWd OJId BbI30Bd JOIIOJIHUTEJIIbHOTI'O MEHIO.

Bri6epute nonmento daii.

Bribepute komanny CoxpaHUTh KONUIO.

> W

B OTKPbIBIIEMCS OKHEe BblﬁepI/ITe MarkKy I COXpaHeHUs NOKYMEHTa Y BBeJUTe Ha3BdaHHe
C0O3JaBaeMOM KOITHH.

5. Haxmwure kHOnKy COXpaHHUTB.

3.5.2.16.3 CoxpaHeHue JIOKAJIBLHOM KOIMH JOKYMeHTa IIPH IOTepe COeINHeHUus

Ecm B rpormnecce pa6OTbI C HOKYMEHTOM, pPAdCIIOJIO’)KeHHbIM B 00JIaYHOM XPaHWINIIIE,
IIpepbIBaAeTCd coelrHeHue C O6JI<':1KOM, " TI0CJIe 3TOr'o I10JIb30BaTe/Ib BHOCUT B JJOKYMEHT KaKre-I1ub0
HU3MEeHEeHMsd, TO IIpU HAXKATHUKW Hd KHOIIKY , Ha D3KpdH BbIBOOUTCA OHAJIOTOBOE OKHO, KOTOpOe

IIPe/IOCTaByIsieT BOBMOXKHOCTb COXPaHUTB JIOKAJIbHYIO KOIUIO JIokyMeHTa (cM. PrucyHok 153):

Het cetn

ABTOMaTUYECKOE COXPaAHEHMUE B
HacTosLee BPeMA HEAOCTYIMHO.
CospganTe KOMUIO 3TOr0 JOKYMEHTA,
YTO6bl COXPaHUTb BCE BHECEHHbIE
N3MEHEHMUS.

CospaTb Komnuio

3akpbITb 6€3 coxpaHeHUs

Pucynok 153 — JluanoroBoe 0KHO C BO3MOXXHOCTBIO COXPaHeHUSI JIOKaJIbBHOM KOIIMU
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YT0o0BI CO31daTh JIOKAJIbHYIO KOITUIO JJOKYMEHTd, BBIIIOJIHUTEe CIIeAYyrolire JIeMCTBUSL:

1. HaxmuTe B AuasoroBoM okHe KHOMKY Co037aTh KOIHIO.

2. B okne Co3marhs KOIMHIO B TI0Jle BBOJA yKakMTe Ha3BaHHWe KOMUU JIOKymeHTa. [lo
YMOJIYAaHUIO Ha3BaHHWe KONUM AyO/lMpyeT Ha3BaHHWE OPUTHMHAJIBHOTO JIOKYMEHTa,
PacIoJIoKeHHOro B obyiake.

3. Haxmwure kHOTIKY COXpaHHUTB.

JIokanmpHAsg ~ KOIHS HOKYMEHTAa OTO6pa3I/ITCH B pa3nejie XpaHWIWIIA  JOKYMEHTOB

g «YCTpPOKMCTBO U O6IaKay.

Ecm JIOKAJIbHYKO KOIIMKO IOOKYMEHTd CO31daBdTb He HY>XHO, B OKHe, IIpeICTdB/IeHHOM

Ha puCyHKe 153, HaXkMHTe KHOIIKY 3aKPBITh 0€3 COXpaHeHH .
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3.5.2.16.4 CoxpaHeHue NOKyMeHTa Ha YCTPOICTBe

YT0o0BI COXPdHHUTb OOKYMEHT Hd YCTpOIZCTBE (ECJII/I IMOJIb30BATeJIb dBTOPHU30BdH B dKKdYHTe

MoitOduc Takme HOKyMeHTHl OTOOpakaroTCsi B pasfiesie .E «YcrpoiictBo U obnaka», eciyd He

aBTOPM30BaH — B pazfiesie «/loKyMeHTbI»), BBIIOJIHUTE CJIeAyIOlHe IeMCTBUSI:

1. Haxmwure KHOIIKY E Ha IIaHeJInW yIIpaBJIeHHWd OJId BbI30Bd JOIIOJIHUTEJIIbHOI'O MEHIO.

2. Bribepure nogmento Parir.
3. BribeprTe COOTBETCTBYIOIIYIO KOMaHIY:
— CoxpaHuThb — YTOOBI Cpa3y COXPaHUTb U3MEHEeHUS B yKe CyIleCTBYIOIeM JJOKYMeHTe.
B cnyuae, ecnu 6bu1 CO37@aH HOBBIM JIOKyMeHT WM OTKPBIT JOKYMEHT U3 CTOPOHHHUX
IIPUJIOXKeHUM, NpU BbIOOpe KoMaH/bl CoxXpaHHUTB OyJeT OTKPBITO OKHO KOMaH[IbI
CoxpaHHuTBh KaK.
— CoxpaHuTh KakK — 4TOObI COXPaHWUTh U3MeHeHUs B JJOKYMeHTe, yKa3aTb HOBOe UM
NOKyMeHTa, BbIOpaTh (opMaT IpU COXpPaHeHWH, U BbIOpaTh pacIioyioXKeHue JaHHOTO
JOKyMeHTa: B XpaHWIHWIIe JIOKYMeHTOB W/IA B HeoOXOOuUMOM Ianke ¢aiyioBoro

MeHe>Kepd Had YCTpOﬁCTBe.

COXpaHI/ITb JOKYMEHT TaK’Ke MOKHO C ITOMOIIbIO KHOITKA B B JOIIOJIHUTE/IbHOM MEeHIO:

— B CyIIeCTBYIOIIeM NOKYMeHTe IIPU HAKATHUXU KHOIIKH B 6y,Z[y'T COXpPaHEeHbI U3MEHEeHH;

— B HOBOM IOKYMeEHTe WIN JOKyYyMeHTe, OTKPbITOM U3 CTOPOHHHUX HpHJ’IO)KEHI/Iﬁ IIpY HA>XKATHUHA

KHOIIKHA B 6y,[[eT OTKPBITO OKHO KOMdH/IbI COXpa}II/ITL KaK.

B oboux CJIy4dasx, eClIv II0JIb30BaTeJIb dBTOPU30BAH B dKKAYHTE MOIZOCI)PIC, HAOKYMEHT II0CJie

COXpaHeHHs 6YZ[eT OTO6pa)KaTbCFI B pasjejie a <<yCTpOI>'ICTBO n o6na1<a», eCJIM He daBTOPU30BdH — B

pasfgeiie «,HOKY MEHTBD».
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3.6 «MoitOduc IIpesenTanus»

3.6.1 NuTepdeiic cpencrBa npocMoTpa npe3eHTanui

[TpesenTaruu OTKpBIBAIOTCS B pexkuMe « TobKo A7ist YTeHus ISl IPOCMOTPA, pellakTHPOBaHKe

HeIOCTYIIHO.

Hnrepdeiic cpencrBa mpocMoTpa Ipe3eHTAllMH BKJIIOYaeT B Cebsl Clielylolue 3ieMeHThI

(cm. Pucynok 154):

MaHenb ynpasneHus

x  HoBas npesexTauus.pptx o
TonbKo ANS HTeHUs

Hoeas npezexTauus

Pabouas obnacrb

MaHenb HaBUrauum

Pucynok 154 — UnTepdeiic cpencTBa mpocMoTpa Mpe3eHTalui

1. Tlanens ynpasienus (cM. pasaen 3.6.1.1).
2. Tlanens HaBuraruu ( cM. pasaen 3.6.1.2).

3. Pabouas obnacts (cM. pasgen 3.6.1.3).
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3.6.1.1 IIanens ynpaBneHus

Ha nanenu yripasiieHust pacIioyioxKeHb! CieflyIolye 3JIeMeHTh:

1. Kuomnka — 3aKPBITh MTPe3eHTAINI0 U ePerTH B XPAaHWIHIIE JOKYMEeHTOB.
2. Ha3zBaHme IOKyMeHTa.

3. Kunomka — OTKPBITh [IPE3eHTAaIUIO0 B IOJITHOIKPAHHOM PEXXUMe.
4. Kwuormka B — OTKPBITH [IOMOJIHUTEJIbHOEe MEHI0 CO CJIeyIONMM CIMCKOM KOMaH]I

(cm. PucyHok 155):

Hoeana npeaeHTaumA.pptx

daiin >

MNevyark...

HanucaTb paapaboTuMKam

CnpaBo4YHbIA LEHTp

Pucynok 155 — JlononuuTenbHOe MeHIO

— PDaiin — OTKPBITb ITIOAMEHIO CO CITMCKOM KOMdH I pa6OTbI C JOKYMEHTOM:
hd COS}I&TB KOIMUI — JJId COXpaHeHHsd JOKyMeHTa II0 HOBBIM HWMeEHeM

(cMm. paspen 3.6.3).

i HOJ_IEJII/ITBCH KomMen — JjIs OTIIPABKH KOIIMKW aKTHMBHOI'O JOKYMEHTa B BbI6paHHOe

npuioxkenue (cM. pasnen 3.6.3).

— IleyaTh — pacreyarathb JOKyMeHT (CM. paszen 3.6.4).

— Hammcarp paspaboTuukaM — OTIpPaBUTh CooOIeHHe B CIyX0y MOAJIepXKKU
(c™m. paznen 3.3.4).

— CnpaBoyHbIi IeHTP — MepeiiTd B CHpaBOYHBLIM IIeHTP HAa OQUIMATIBHOM CaiTe

MoiiOduc.
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3.6.1.2 ITanens HaBUTranuu

[Tanenb HaBUTAIMKM pacIioyiaraeTcs B HYPKHEN 4aCTH SKpaHa U COIEP>KUT MUHUATIOPBI BXOISIIIAX
B [TPE3eHTAIIMIO CJIAM/IOB C X aBTOMAaTH4YeCcKOM Hymeparer Tekyiui ciiaiifi, oTobpaskaeMblii B pabodeit

o0J1acTy, MOACBeYNBaeTCs Ha IMaHes Il HaBUTalliu.

Kecr Touch (cm. Ilpunoxenue 2. Mcnonb3yemble jkeCTbl) HA MUHHMATIOPe Cllaki/la Ha IIaHen

HaBUTallM¥ BbJIeNIsIeT ero U IoMellaeT B pabouyro o0yiacTs.

ITpu moBopoTe ycTpo¥cTBa BII€BO/BIIPABO, I1aHeJIb HABUTAIUM OTOOpa)kaeTcs B JIEBOM 4YaCTH

JKpaHa.

3.6.1.3 Pabouas odsacTb

Pabovast o6rmacTb Conep>KUT TeKYIIUI CITaii]] Tpe3eHTalliy, BLIOPAaHHbBIN Ha MTaHeJT HaBUTallkH.
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3.6.2 PaboTa c mpe3eHTanusAMHU

[Tpunoxenne « MorOdwuc [IpesenTanus» paboTaeT B IByX peXXKUMax:

— PeX¥M IpeBapUTEIILHOTO MPOCMOTPA Mpe3eHTallnH;

— PeXHM IOJIHOSKPAHHOI'O ITPOCMOTPa HPGSEHTaIII/IfI.

,HJISI IMpoOCMOTpa IIpe3eHTalliki B IIOJIHO3KPAHHOM peXrMe HaXMHUTe KHOIIKY Ha

TaHeJIr YIIpaBJIeHUs.

HJ'ISI BBI3OBA aHejem YIipaBjieHNs IMpoCMOTpPOM HCHOHBBYIZT@ XKecT SWlpE

(cm. IIpunoxenue 2. Mcrionb3yeMsble xecTbl) cBepxy BHU3 (cM. PrucyHok 156):

< 0:00:04 e

KoMMyHUKaLuu B
pa6ore

Pucynok 156 — [Ianenu ynpaBiieHHsI IPOCMOTPOM B ITOJIHO3KPAHHOM peXXrMe

B nonHo3KkpaHHOM peXxuMe IOCTYIHBI CIeyIOIIye HHCTPYMeHThI:

1. KHomka €~ — BBIATH M3 [TOJIHO3KPAHHOTO PeXXUMA.

2. Taiimep (moka3biBaeT 0b1ilee BpeMsl IPOCMOTPA IIpe3eHTalun).

3. Kuomka — 3aIyCTUTh IIPe3eHTalMIo C HavaJa.
4. Kaomku . u . — TIePeKJTI0YaThCs MEXK]Ty CIIai/IaMH.
5. Homep oTobpakaemoro ciaiifia 1 obImiee KOJTUIECTBO CJIAWJIOB B pe3eHTallHH.
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CMmeHUTD CIang MOXXHO pu MIOMOIIIN KecTa Swipe
(cm. IMpunoxkenue 2. Ucnonb3yembie )eCThl) ClIpaBa HaJIEBO (/1S Mepexofia K CIeqyomeMy Cllaiy) u

CJieBa HaMpaBo (J171s1 Tepexofia K MpeblayIeMy ClIaiy).
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3.6.3 Co3naTh u nofeIMTHCS KOIHel T0OKyMeHTa

YT100OBI CO3aTH KOIIHIO HOKYMEHTd, BbIIIOJIHUTE CIIeYIOIIre e CTBUS:

1. Haxmwure KHOIIKY E Ha IIaHeJIk yIIpaBJIeHWd JJIA BbI30Ba JOIIOJIHUTEJIbHOT'O MEHIO.

Bribepute nonmento dai.

Bribepute komanny CoxpaHUTh KONUIO.

W

B oTkpriBIIEMCS OKHE BbIOEpUTe MaIKYy [Jisi COXpaHeHHUs JOKyMeHTa U BBe[IUTe Ha3BaHue
CO3/JaBaeMOM KOIIHHU.

5. Haxmwure kHOnKy COXpaHHUTB.

YTOo6BI TOENUTHCS KOIIMeH JOKYMeHTa, BBIIIOJIHUTe CIIeyIoIIHe JIeHCTBUS:

1. Haxmwure KHOIIKY E Ha IIdHeJIX YIIpaBJIeHUd JIA BbI30Bd JOIIOJIHUTEJIbHOT'O MEHIO.

Bribepure nonmenro dair.

Bribepute komanny IlogetuThCst Konmeii.

> W

B cucremHoM okHe BbiGepyrTe Ciocob OTIIpaBKU JOKYMeHTa.

3.6.4 IleyaTs qOKyMeHTa

,HJ'ISI Ie4daTv JOKYyMeHTd BbIIIOJIHUTe CJIedYyroIne JIeVCTBYSI:

1. Haxmwure KHOIIKY E Ha IIaHeJIx yIIpaBJIeHWs JJIA BbI30Ba JOIIOJIHUTEJIbHOT'O MEHIO.

Haxwmure kHonky Ileuars.

HacrtpoiiTe mapameTps! nedaty ¥ BbiOepUTe IPUHTEP.

> oW

Haxxmure KHOIIKY
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INTPUJIOKEHHUE 1. IEPEYEHDb ®OPMYJI 1 UX OIIMCAHUE

DyHKIIUA

Onucanue

dynkuuu dna pabomst ¢ 6azamu OAHHHIX

BICYMM(6a3a paHHBIX; I0JIE;
KPUTEpHH)

B TabauyHOM MaccuBe BBIYUCIISET CyMMYy 3HAYEeHUH,
KOTOpbIe OTBeYalOT 3aJaHHBLIM YCIIOBHUAM

dynkuuu damot u 6pemeHu

I'OJI(nara)

BOSBp&HIElET rofmd, COOTBGTCTBYIOHII/Iﬁ 3aJIaHHOM JarTe

IOATA(ron; mecsIl; neHb)

[Ipeobpa3yeT 3ajjaHHbIe 3HaYeHUs r'0J1a, Mecsilia U JHS B
nary

JATA3HAY(cTpoka [aThl)

[TpeobGpa3zyet naty, mpeficTaBJIeHHYIO TeKCTOM, B ee
YUCJIOBOE 3HaYeHHe

OJATAMEC(naTa Haydasa; MeCsIibl)

BO3BpaIJ_IaET YMCJIIOBOE 3HA4YeHHe NdThl, KOTOpPds HACTYyIldeT
qyepe3 3alaHHOe KOJIMYeCTBO MecCAleB I10CIe 3aJIaHHOM JaThl
WK JO Hee

JEHDb(narta)

Bosspaiiaer ieHb, COOTBETCTBYIOIIMH 3a/IaHHOM JaTe B
4YMCJI0BOM (popmaTe

KOHMECHSIIA (iata_Havana;

BosBparnaer gary nocsueiHero JHsl Mecsiiia, KOTOPBINA
HACTYTIaeT Yepe3 3aJJaHHOe KOJIMYeCTBO MeCsIleB 1ociie

MeCSIIbI) .
HavyaJIbHOM JIaThl JINOO JI0 Hee
BosBpariiaer Mecsii], COOTBETCTBYIOIIMH 3aJaHHOM J1aTe B
MECHII (nara) pau Il YOI i i
YUCJIOBOM (popMare
BosBpariiaer koinnuecTBoO MUHYT, COOTBETCTBYIOIIee
MUHY ThI(spems) partt yr yrom
3aJJaHHOMY BpeMeHH!
Bossparmaer Homep Hepenu o ctagaapty [SO (ot 1 1o 54
HOMHE/IEJTIL.ISO(nata) PAIliAeT HOMED HE Aapty ISO (o 1 10 54)
VISl 3aJIaHHOM JIaThl
CET'OJIHSA() BosBpaiiaer aty ceroiHsIIIHero JAHS B YACIOBOM ¢opMare
TIHATA( BosBpaiaer Tekyliyto AaTy ¥ BpeMsl B UACJIOBOM dopMare
BosBspariiaet koM4yecTBO 4acoB, COOTBETCTBYIOIIEe
YAC(Bpems) pall yrom

3dJdHHOMY BpeMeHU

Hnocenephole pyHkuuu

Th; MHUMasl_4acTb; [cybdukc])

KOMIUIEKCH (zeiicTBuTenbHasl 4ac

Bo3sBpaiiaetr koMIieKCHOe YMCI0 Ha OCHOBE
JEeMCTBUTEJIbHOM U MHHMMOM 4acTeu

MHUM.ABS (koMIIJIEKCHOe YUCIIO0)

BosBpamaeT abCOJIIOTHOe 3HaYeHKe KOMIIJIEKCHOT'O YHCJIIa

@PunancobBule PyHkuUU

BC/I(cymMa_fieHeXXHBIX ITTIOTOKOB;
[mpubnu3uTenbHas cTaBKa))

Brruucnsier BHYTPEHHIOIO CTdBKY JOXOJHOCTH MHBECTHUIIUH
Ha OCHOBe CepuH IIOTOKOB JeHEeXXHbIX CpelCTB

OJATAKYIIOHIO (pacuer;
JlaTa_TiorallieHus; 9acToTa;
[crioco6 mopcuera aHeit])

BosBpaiiaer 41ciioBoe 3Ha4eHUe 1aThl, KOTOPOe
COOTBETCTBYeT JiaTe IIOCJIeJHel BBIIIJIATHI 110 KYIIOHY,
IIPOU3BOAUMOM 10 IaThl pacyeTa
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DyHKIIUA

Onucanue

IIJIT (cTaBka; KOJIMUCTBO TIATEXEH;
TeKyIllasi CTOMMOCTb;

[Oynyiasi cTouMoCTh|,
[koHen_ wu Havaso|)

Borunciisier cyMMy nepuoJinueckoro Iiatexa
10 aHHYWUTETY Ha OCHOBE II0TOKA IIJIaTe)xel OJJMHAKOBOI'O
pa3Mepa U GUKCUPOBAHHOM MPOIIEHTHOW CTaBKHU

IIC(cTaBka; KOMMYECTBO IEPHOJIOB;
BBITUIaTa 3a TEepHO/I;

[Oynyiasi cTOMMOCTB |[;
[koHen wimu Havaso|)

Brrurcrisier CTOoMMOCTb UHBECTUIIMM Ha TEKYIIIUA MOMEHT
Ha OCHOBe MepUOoMYeCcKUX IuiaTexxeid U GUKCHPOBAHHOM
MIPOI[EHTHOM CTaBKU

PYBJIb.JJEC (necstudnHas 1po0Ob;
3HaMeHaTeJlb)

[Ipeobpasyert 1eHy, NnpeAcTaBlIeHHYO B BUjle APOOH,
B I[eHY, BHIDAKEHHYIO JIECITUYHBIM YHUCIIOM

PYBJIb.IPOBb (necstuuHoe 4ucIio;
3HAMEHaTeJlb)

[Ipeobpa3yeT 11eHy, MpeacTaBIeHHYI0 JeCITUIHBIM
YKCJIOM,
B I[eHY, BBIPAKEHHYIO JIeCITUYHOM JIPOOBIO

YIIC(cTaBka JWCKOHTHUPOBAHMUS;
JIeHeXXHbIM_TOTOK1;
[neHexxXHBIM OTOKZ; ...])

BorumciisieT 4rMcTy10 TEKYIyI0 CTOUMOCTD BKJIafila C Y4eTOM
CTaBK{ AUCKOHTHPOBAHMUS U JeHEXKHBIX TTOTOKOB TI0 BKJIAY
(BBIIJIATHI U IOCTYTIIEHUS])

HUngopmauuonnsie pynxkuuu

Bosspamaer UCTHUHA, ecnu 3agaHHOe 3HaYeHUe SIBJISIeTCS

EJIOI'IY(3HaueHue)

JIOTUYCCKUM

Bosspamaer MCTHUHA, eciiu nnpoBepseMoe 3Ha4YeHue
EH/I(3HaueHue) pall POBEp

coniepxuT ommbky #H/J1

Bosspamiaer UCTUHA, eciiu 3agaHHoe 3HaYeHUe IBJISeTCS
EHEYET (3uauene) parit s

HeYeTHBIM YHCJIOM

IIpoBepser, comep>KUT JIM apryMeHT Jr0boe 3HadeHue
EOIII(3naueHmue) POBEP A1ep pry

omubku, kpome #H/J]
EOIINBKA (3HaueHme) Bosspaiiaer UCTHUHA, eciv 3HaueHue SIBIsIeTCS OMIMOKOM

Bosspainaet norudeckoe suadenne MCTHUHA, ecnu
EITYCTO(3HaueHue) patnaer 1

3aJlaHHas sTUerKa Mmycrast
ECCBIJIKA (3HaueHue) [IpoBepsiet, sBiIsIeTCs JI 3Ha4eHUe CCBIIIKOM Ha ST4eUKy
ETEKCT (3HaueHue) [IpoBepsiet, sIBsIeTCS JIM 3HAYeHUEe TeKCTOM

Bosspaiaer MCTHUHA, ecniu 3agaHHoe 3HaYeHHe SIBIIsIeTCs
EYETH (3Hauenue) patt %

YeTHBIM YHCJIOM
EYUNCJIO(3HaueHue) [IpoBepsiet, sBisieTCs I 3HAYeHUE YHUCIIOM

NMH®OPM(tTun_nHbopManum)

Bosspaiaet nadopmanuio, OTHOCAITYOCS K
OTlepaIiMoHHOM crcTeMe U UHPOPMAIIMOHHOM cpejie
I10JIb30BaTeJIst

HJI0

BosBpaiaer omunbky «3HaueHue oTcyTcTBYeT», #H//]

STYEWKA (T cBesieHuiA; [cchikal)

Bosspaiiiaer 3arpaiiviBaemMblie CBeJieHUs O 33JIaHHOU sSTYeliKe

Jlo2zuueckue pyHkuuu
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DyHKIIUA

Onucanue

ECJIM(iornyeckoe BBIpAXKEHUE;
3Ha4YeHHe eC/Ii_HWCTHUHA;
[3HaueHMe eciau JIOXb|)

BOSBpaHIEIET pa3Hble 3HaYeHHW B 3dBUCHUMOCTH OT TOIO,
CO6J'II-O,[[a€TCH JIM 3a/laHHOE JIOTKh4YeCKoe yCJlIOBHue

ECJIMOIINBKA (3HaueHue;
[3HAueHne ecnu ommbKal)

BOSBpaHIEIET pa3Hble 3HaYeHHW B 3dBUCHUMOCTH OT TOIO,
SABJIAETCH JIK 3aJdHHOe 3Ha4eHle OIIMOOYHBIM UM HET

ECH]I(3HaueHue; 3HaYeHHE eClTd_HJI)

BosBpariaer 3HaueHre BTOPOro apryMeHTa, ecjid epBbId
apryMeHT Cojiep kKuT 3HaueHue omubku #H//1. B
MIPOTHMBHOM CJTy4ae — 3HaueHue TIepBOTro apryMeHTa

H(rornyeckoe BbIpaxkeHuel;
[moruueckoe BuIpakeHue?; ...J)

Bosspamaer 3Hauennie MCTHUHA, ecnu Bce 3ayjaHHbIe
apryMeHTHI SIBJISIIOTCS JIOThYecKu BepHbIMU, Uin JIOZKD,
eCJTM KaKOW-JTM00 apryMeHT SIBJISIeTCS JIOTUYeCKH HeBePHBIM

MNJIN(noruyeckoe BblpaxkeHuel;
[Tornueckoe BbIpakeHue?; ...J)

Bosspamaer UCTHUHA, eciu kakue-inb0 U3 3aJlaHHbIX
apryMeHTOB SIBJISIFOTCS JIoru4ecky BepHbIMU, win JIOXKD,
eCJIM BCe 3aJlaHHble apTyMeHThI SIBJISIFOTCSI JIOTUYeCKU
HeBEepHBIMU

3HaueHUel; pe3ynbrarl; [3HaueHneZ;
pe3yinbTaTZ; ...J; [I0_yMom4aHUIO|)

NCTUHA() Bosspamaer noruyeckoe 3Hauenne MCTUHA
JIOKDB() Bosspamaer noruyeckoe 3navenue JIOXKb
INEPERKJIFOY(BeipakeHue; CpaBHUBaeT CIIMCOK BbIPAXKEHUM U BO3BpalllaeT pe3yJibTarT,

COOTBETCTBYIOH_II/Iﬁ I[IepBOMY COBIIdJa0IIEMY BbIPA’KEHUIO

df’ymcuuu CCHUTIKU U nOoucKa

AJTPEC(cTpoka; cronberr;
[crioco6 abCoNOTHBIA OTHOCUTETbHBI
H]; [ctunb_ccbutok_al]; [mucr])

BosBpammaer azipec staeiikul B TabuIe Ha OCHOBE 33/IaHHBIX
3HaYeHWH CTPOKU U CTOJIONA

BIIP(xit04_1OMCKa; TAAIa30H;
WHJIeKC CTOJIOIa;
[Tun_comnocraieHusi|)

Ocyi1iiecTBIiseT MOMCK KJII0Ya B TIepBOM CTOJIOIIe Juara3oHa
Y BO3BpAIIlaeT COOTBETCTBYIOIIEe MY 3HaUeHHe B JIPYTOM
cronbie

BBIBOP (unpekc; Bbibopl; [BeiOOPZ;
]

BOSBpaH_[aET 3Ha4YeHHe U3 CIIMCKd Ha OCHOBe 3aJdHHOI'O
HHJIeKCa

T'UITEPCCBIJIKA (url;
[TekcT cchuiku])

COSI[BET T'HMIIepPCChIIKY B sTYerkKe

I'TIP(xrou_1moMcKa; quana3oH;
VHJIEKC; [TUIl_COIIOCTaBJIeHus )

Ocy1iiecTBiisIeT MOMCK KJII0Ya B IEPBOM CTPOKe Auana3oHa 1
BO3BpalllaeT 3HauyeHue 33[JaHHON SYelKU B HalJleHHOM
CTOJIOIIe

JOBCCBLJI(ccbuika Ha siueiiky B ¢op
Me_ cTpok#; [popmar Al])

BosBpanaer coiep>xuMoe CCbUIKH, 3alaHHOM HOMEPOM
SYEUKU UJIU TeKCTOBOM CTPOKOM

MHJAEKC (ccbuika; [cTpoka];

BOSBpaH_[aeT cozepxxumoe STYEHKH, KOTOpPasa HaXOUTCA Ha

[cTonGerr]) riepecev4eHu  3aJJaHHbIX CTPOKH U CTOJIOIa
Bosspairaer kosn4ecTBo 06;1aCTel B CChIIKE HA TYEUKY
WK JTMarna3oHe siaeek. O61acTb — 3TO HAOOP CMEeXKHBIX
OBJIACTH(cchuka) p

q9eeK U
OTAeJibHad sTuyerka
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DyHKIIUA

Onucanue

ITOUCKIIO3(x109_MOUCKa;
JIMara3oH; [TUIl TTOUCKA])

B 3aanHOM J1Mana3oHe OCyI1lleCTBIIsSeT TOMCK 3JIeMeHTa T0
BBIODAHHOMY THITy TOMCKa. PyHKIMS BO3BpaIiaeT HHAEKC
ajieMeHTa (HOMep MO3UIMH, KOTOPYIO 3aHUMaeT 3JIeMeHT B
MaccHBe), a He caM dJIeMeHT

ITPOCMOTP (k1104 _ 1TOMCKa;
JIViaTTa30H_IIOUCKa;
[mmnamazoH pesynbTaral)

ITPOCMOTP (k1104 _ TIOMCKa;
MacCHUB_pe3ysibTaTa_IIOHUCKa)

Ocy1iecTBiisieT IOKUCK KJII0YA B OJTHOM CTPOKe UJTH KOJIOHKe
Y BO3BpalllaeT 3HaueHUe sTUeiKH, HaXOSIIencs B
COOTBETCTBYIOIIEH TO3UITUU JIPYTOW CTPOKU MJIU KOJIOHKU

Ocy1ecTBiiseT MOMCK KJTF0Ya B CTPOKAX MJIM KOJIOHKAX U
BO3BpalllaeT 3HaUeHUe TYeUKU, HaXOMIIencs B
COOTBETCTBYIOIIEH MO3UITUHU TEX XKe CTPOK WJIA CTOJIOIIOB.
J171s1 TorcKa KJIr04a B OZJTHOM CTPOKe WJTU KOJIOHKe
HeoOXOAMMO 3a7aTh 3HaYeHVe TPeThbero apryMeHTa
«)manasoH_pesyanaTa»

CMEII(ccbuika Ha_sYerKy;
CMellleHHble CTPOKUY;
CMellleHHble CTOJIOIB!; [BBICOTA];
[mmpuHal)

BO3BpaH_IHET CCBbUIKY Hd HHEﬁKy WX JHUAIId30H d4eeK,
KOTOpbIe CMelleHbl OTHOCHUTEeJIbHO HWCXOJJHOM CCBHUIKA Ha
3dIdHHO€ KOJIN4eCTBO CTPOK U CTOJ'[6I_[OB

CTOJIBEII([ccpinka Ha_ s4YeiKky|)

BosBpartiaer HoMep cTos011a 3ajaHHOM STYerKr

CTPOKA([ccpuika_Ha_siueiky])

BosBpariiaer HoMep CTpOKY 3aJJaHHOM STYeNKU

YU CJICTOJIb(auamna3oH)

B03Bpa1uaeT KOJIM4eCTBO CTOH6HOB B 3aITaHHOM MdCCHBe
WX JHUdIla30He

YCTPOK (quana3oH)

Bo3sBparaet KoJMuecTBO CTPOK B 33/IaHHOM MacCHUBE WJIH
IMiara3oHe

Mamemamuueckue u mpuzoHomempuueckue @yHkuuu

ABS(3Hauenue) Bosspaiiiaet abcomoTHOE 3HaUeHUe Yuciia
ACOS(3nauenue) BosBpaiaetr apKkkOCHHYC YMCIIa, 33/IaHHOTO B paJiiaHax
ACOSH(3Hauenue) Bosgspariaer runepbonmieckuit apkKOCUHYC YHUCIIa
Berumcisier apkKkoTaHTeHC YMCila ¥ BO3BpaIlaeT yrojl B
ACOT (3nauenue) P pataery
pajvaHax B uHTepBasie ot 0 (HyJsis1) [0 T
ASIN(3Hauenue) BosBpaiaer apkcuHyC 4MCiia, 33IaHHOTO B pafjiaHax
ATAN(3HaueHue) BosBpailiaet apkTaHreHC 4MCia, 33JIaHHOTO B pajldaHax
BrraucnsieT yron Mexay OChio X ¥ OTPE3KOM U3 TOUKU
Havasa koopauHat (0, 0) 70 ToukH, KOTOpas 3a/laHa Mapou
ATAN2(x; y) pA 0,0) n past 3az p
KOOpIMHAT
(x, y). Yron onpenensieTcsi B paiiaHax
ATANH (3Hauenue) BosBsparaer runepboimieckuii apKTaHTeHC YUCiia
Boruucisier runep6osiiyeckuil KOCMHYC HaTypaJIbHOT'O
COSH (3nauenue) P ye Hatyp
17 (o)) |
COTH(yromn) BosBpaiaer runepboimdeckuii KOTaHTeHC yTiia
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DyHKIIUA Onucanue
CSC(yrom) Bossparmaer kocekaHc yriia, 3aJaHHOTO B PajiIiaHax
Boasspainaer runep6bondeckuii KOcekaHc yriia, 3aJaHHOro
CSCH(yron) paitt p y o
B pafiaHax
Bossparaet uucio Jiisepa (e ~2.718), Bo3BeneHHoe B
EXP(crenenn) CTel'[epH:I pa ) 4
Bossparaer jiorapudm uncia 1mo ocHoaHuo e (—2.718),
LN(3Hauenmue) pall pud ( )

KOTOPBIM Ha3bIBAeTCS! HATYPAJIbHBIM JIOTaprudpMoM

LOG(3Hauenue; [ocHOBaHuUe))

BOSBpaHIEIET JIOFapI/I(l)M 4HrCJia 110 3aJaHHOMY OCHOBAHHIO

LOG10(3Hauenue) Bosspammaer norapudm umcia mo ocHoBauuio 10
SEC(yron) Bo3sBpaiaer cekaHc yruia, 3aJaHHOTO B paJIdiaHax
SECH(yron) BosBparaer runepboimieckuii cekaHc yriia

SINH (3Hauenue) Beruncisier runepbosiiueckuil CUHHYC 9YMCiIa

TANH (3HaueHue) BosBpaiiaer runepbonnieckuii TaHTeHC YKcia

TPAJTY Chl(yron) gl[;ioeiias};e:pzﬁziine yTJia, 3aJIaHHOTO B pafiiaHax, B
JIBDAKTP(3HaueHue) BosBpaiiiaet 1BoMHOM dakTOpUall Yrcia

KOPEHDb (3HaueHue) BosBpaiiiaet kBajipaTHbIVM KOPEeHb MTOJIOXKUTEJIbHOTO YMCia
KOPEHBIIH (satenme) BosBpariiaer kBajipaTHbIN KOPeHb U3 YUCIIA «ITK»

(3,14159265358979), yMHOKEHHOT'O Ha JIpyroe YUCIIO

OKPYI'JI(3HaueHue; pa3psibl)

OxpyTJiser YMcIIo A0 3aIaHHOTO KOJIMYeCTBA JeCITUYHBIX
paspsi0B B COOTBETCTBUY CO CTaHJIAPTHBIMU IIPaBUIIaMU
OKpYTJIeHUS

OKPYI'JIBBEPX (3HaueHue; pa3psjibl)

OKPYFJUIET YHUCJIO B 6OJ'H:)H_IYIO CTOPOHY 0 OoIlpeJeJIEHHOI'0o
KOJIM4YeCTBa JeCATUYIHbIX Pa3psaa0B

OKPYI'JIBHUM3(3HaueHre; pa3psiabl)

OprTJ'IiIET YHXCJIO B MEeHbITYI0 CTOPOHY OO OollipelejieHHOI'O
KOJIM4YeCTBa JeCATUYIHbIX Pa3psaa0B

()

Bo3Bpariiaer 3HaueHue yucia «1m», OKpyTiaeHHoe 10 14
3HAKOB [I0CJIe 3aIIITOU

ITPOMN3BE]JI(MHOXUTENb] ;
[MHOXUTENBZ; ...])

BOSBpaH_[aET IIpour3BeJleHre YrCell

INPOMEXYTOYHBIE.UTOI'U(HoM
ep_¢dyHkIuy; quana3oHl; [uana3oH2;

D

BosBpatijaer 3HaueHMe IPOMEXXYTOYHOTO UTOTa
BepPTHKaJIbHOI'O /IMalla30Ha siueeK C IOMOINbIO 3a/JaHHON
byHKIIMU pacyera

CJTYHC()

BosBspariaer ciyyaliHoe AecsITUYHOe YUCIIO B UHTepBajie
or0Omol

CTEIIEHD (ocHOBaHUe; CTenieHb)

B03BpaLuaeT YHCJIO, BO3BeJeHHOe B CTelleHb

CYMM (3HaueHue 1; [3Hauenue 2; ...])

BosBpariaer cymMMy psiia quces Wiy siueex

CYMMEC/JIN (quana3oH; KPUTepUK;
[mmamazoH_cnoxeHus|)

BOSBpaH_[aeT CyMMYy 3Ha4YeHWH Auana3oHa, KOTOpPbIE
OTBeYdlOT 3d[IaHHOMY YCJIOBHUIO
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CYMMECJIMMH (11ana3oH_ciioxeH
Ysl; KpUTepyuu _Jihana3oHal;
KpuTepuiil; [kputepuu pauanasoHaz;
KpUTepui?; ...])

BosBparaer cyMMy 3Ha4eHHH [Mania3oHa,
KOTOpbIe OTBEYaI0T MHOXKeCTBY 3a[JaHHbIX YCIIOBUN

CYMMKB(3Hauenue 1; [3HaueHue 2;
)

BosBpariiaer cymMMy KBajipaToB psijia dHCes

CYMMIIPOM3B(MaccuBl; [MaccuB2;
)

Boraucnsier cymmy npousBeieHU COOTBETCTBYIOIINX
3HAUeHUM B MaCCUBAX WIM JMalla30HaX

HEJIOE (3Hauenue)

OxpyTJiser YMCIo A0 OMKaUIIero MeHbIIero mejioro

YACTHOE (nenumoe; 1eJIUTeNb)

BosBpaiiiaer pe3ynbTaT JiejieHus OJHOTO YKCJla Ha JIpyTroe,
0e3 ocTaTka

Cmamucmuueckue gyHxkuuu

F.PACII(x; crennienu_cBoboabil;
CTeneHu CBODOOJbIZ; UHTerpaJibHbIN)

Bbrauciiser 1eBoCTOPOHHIO BEPOSITHOCTD F-
pacnpejiesieHus (cTeneHb pa3dpoca) AJist IByxX HabopoB
TAHHBIX TIPU 33JIaHHOM 3HAYEeHUH X

F.PACILIIX(x; cTrerend cBOOOJIbI1;
cTerieHU_CcBO6O/IBIZ)

Berunciisier mpaBoCTOPOHHIOIO BepOSITHOCTD F-
pacrnipesiesieHus (CTerneHb pa3dbpoca) sl ABYX MHOXKECTB
JAHHBIX 1Y 3aJJaHHOM BBOJHOM 3Ha4eHUH X

HOUCII(3Hauenuel; [3Hauenue?; ...])

Brruncnsier qucnepcrio Ha OCHOBe BBIOOPKU

JOUCIIA (3Hauenuel ; [3Hauenune?; ...|)

Bbruuciiser qucrnepcrio Ha OCHOBe BBIOOPKH, YCTaHABIIMBAsI
U1 TexkcTa 3Hauenue 0

JUCIIPA (3Hauenuel; [3HaueHue2;
)

Brruucnser JUCITEPCHIO JJIA FEHepaﬂbHOﬁ COBOKYITHOCTH.
TexcToBble U JIoru4Yeckye 3HaYeHUs YYUTEBIBAIOTCY IIPU
BBIYHMCIIEHWHU

JIMHEWH (13BecTHLIe JIaHHBIE Y;
[M3BecTHBIE N1TaHHBIE X];
[BbruncuTh b]; [cTaTHCTHKA])

Beruunciiser pa3nnuHble rapaMeTpsl IMHEWHOI'O TpeH/a Ipy
IIOMOIIIA MeTO/la HAUMeHbIIINX KBapaToB

MAKCA((3Hauenuel; [3HaueHue?; ...J)

Bo3BpamaeT HauOoJIbIlIee YHCIIOBOe 3HaUeHHe BO
MHOKeCTBe JdHHBIX

MMUMH (3Hauenuel; [3HaueHue?; ...])

BO3BpaIJ_[aET HaKWMeHkbIl1ee Y1MCjIOBOe 3Ha4eHue BO
MHOKeCTBe JdHHBIX

HAHWBOJIBIINM (1anHbIE; 1)

Pacnionaraet 3ajaHHOe MHOXECTBO IIU(PPOBHIX JAHHBIX B
nopsijike yobIBaHUS U BO3BpalllaeT 3HaueHHe Ha OCHOBe ero
OTHOCHTEJIbHOW MO3UIIMHU Cpe/ii MHOXeCTBa JIaHHBIX

HAVMEHBIIIUNM (nanHbE; 1)

BosBpaiaer «n»-oe HavMeHbIllee YMCIO0 B MHOXKECTBe
IAHHBIX

HOPM.PACII(x; cpennee;
CTaHJAPTHOEe OTKJIOHEeHHe;
VHTerpaibHbII)

BosBpamiaer 3HaueHne pyHKIIMY HOPMaJIbHOT'O
pacrnipesiesieHus1 (WM GYHKIIMM HOPMAJIbHOTO
VHTEerpalbHOIO paclipefiefieHus) JyIsl 3a/IaHHOT0 3HaYeHHU s
X, @ TaKXXe Cpe/IHero 3HaueHusl U CTaHJJapTHOT'O
OTKJIOHEHUS
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Pacnosyiaraet 4uncsioBble 3Ha4eHUs B IIOPsI/IKe BO3pacTaHUs
WY yObIBaHUS U ompefiefisieT MO3UILIMIO 3aJaHHOT'O
3Ha4yeHUs B Habope JaHHBIX. B cirydae obHapy>xeHus
OJIJMHAKOBBIX 3HAUeHUI BO3BpAIllaeTCs TO3UIIHSI [IepPBOTo
HaWJIeHHOI'0

PAHI'.PB(3Hauenue; JaHHbIE;
[0 Bo3pacranuio])

Bo3sBparaer cpeniHee aprugmerndeckoe BO MHOKECTBE

CP3HAUY(3Hauenuel ; [3Havenue?; ...])
JAHHBIX, HE YYUTHIBast TEKCTOBbIE 3HAUEHUS

CTAHJOTRJIOH.B(3Hauenuel; BosBpaiaer ctaniapTHOe OTKJIOHEHHe Ha OCHOBe BBIOOPKU
[3HAUeHMEZ; ...])

BosBpamaeT KOJIMYECTBO YMCJIOBBIX 3HAYEHHM B 3alaHHOM

CYET (3Hauenuel; [3HaueHue?Z; ...|) HABOpR AHHEX

B03BpamaeT KOJIM4YEeCTBO sdg4eeK, 3Ha4YeHUsI KOTOPbIX

CqETECHI/I(HHaHHSOH; KpHTePHH) COOTBETCTBYIOT 3dIdHHOMY KpUTEepHio

CUYETECJ/IMMH (xputepuu_juana3o | BosBpailiaeT KoIu4ecTBO siueek, 3Ha4eHUs: KOTOPbIX
Hal; kpurepuiil; COOTBETCTBYIOT 3a/IaHHBIM KPUTEPUSIM
[(kpuTepuy nyana3zoHaZ; KpUTepUZ;

)

B03BpamaeT KOJIMYEeCTBO d4€eeK, CoAepXallluX JaHHbIe

CUET3(3nauenuel ; [3Hauenue?; ...]) 06Or6 THIIA

B03BpamaeT KOJIM4YEeCTBO IIYCThIX d49€eeK B 3dIaHHOM

CUUTATBITY CTOTBI(nu1anason)
AWdIId30He

BosBpariaer npeobpa3zoBanve Puiiiepa Jijist 3aIaHHOTO

PUIIIEP (3HauenHue) qHCIa

TexcmoBuie pynkuuu

[Tpeob6pasyet TekcT U3 1ByxOalTOBOM KOAUPOBKH B
o/IHOOaNTOBYI0. B TabnmuHOM pefiakTope GyHKIMS
ASC(cTpoka) WCIIONb3yeTcs AJist obecriedeHus 0OpaTHOM COBMECTUMOCTHU
C IOKyMeHTaMH, COJIeP>KAII[UMH TeKCT B JIByXOalTOBOM
KOJIUPOBKe

[Ipeo6pasyet Texct n3 ASCII 8 DBCS u Hao6opot. B
TabJINYHOM peJlakTope PYHKIIMS UCIIOIb3YeTCsl s
obecrniedyeHrst 06paTHOM COBMECTUMOCTH C JOKYMEHTaMH,
conep>kamumu tekcT B ASCII mnmn DBCS dopmarax

DBCS(cTpoka)

[Ipeo6pasyet Tekct 3 ASCII 8 DBCS u Hao6opot. B
TabJIMYHOM peJlakTope PYHKIIMS UCIIOIb3YeTCsl s
obecrieyeHrst 06paTHOM COBMECTUMOCTH C IOKYMEHTaMH,
conep>xamumu tekcT B ASCII mnu DBCS dopmarax

JIS(cTpoka)

CoruacHo Tabinuiie FOHMKOA, BO3BpaIliaeT YMCI0BOU KO/

UNICODE(crpoka) [IepBOr'0 CHMBOJIA B 33JTaHHOM CTpPOKe

BosBpaiaer qyiHy TeKCTOBOW CTPOKM M3 pacdera 1 H6ailT
Ha KaXXIbI1 CUMBOJI

JJINHB(TexcT)

JUICTP(Tekcr) BosBparaer ayiviHy 3a1aHHOM CTPOKH
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KOJICUMB(crpoka)

Bosspaiaer uucioBoe 3Hauenure FOHMKO1a KO/ IEPBOTO
CUMBOJIA B 33JJaHHOU TeKCTOBOU CTPOKe

JIEBB(cTpoka; [konuuecTBO 6alTOB|)

BosBpariiaer nepBbiii CAMBOJT WJIM HECKOJIBKO TTEPBBIX
CUMBOJIOB TEeKCTOBOM CTPOKH Ha OCHOBe 3aJIaHHOTO YHCIIa
0aifToB

JIEBCUMB(cTpoka;
[kommuyecTBO CUMBOJIOB])

Bo3sBparaer moacTpoKy ¢ Hadasa 3aJJaHHOM CTPOKU

HAWTU(MCKOMBIN TEKCT;
TeKCT JyIsl_TIOMCKa;
[HagaspHAs 11O3ULIKS )

BosBpaiiiaer mo3uiiuio nepBoro mosiBJieHUs UCKOMOM
CTPOKH B TEKCTe, YIUTbIBAsI PETUCTP

HAWTUDBMCKOMBIA_TEKCT;
TEeKCT JIJIsl_TIOUCKa;
[HauanbHAs mO3uUIKs|)

BOBBpaIJ_IHET HA49a/IbHYIO ITO3UITHUIO WCKOMOH CTPOKH B
TeKCTe, CYUTasd YIBOEHHbIe 6yKBbI ABYMsI CUMBOJIaMHA

ITEYCHUMB(Texcr)

Y nansieT U3 TeKCTa BCe HelleyaTaeMble 3HaK1

IIOACTABHUTD(TekcT /i IOMCKA;
VICKOMBIN_TeKCT; TeKCT JIsl_3aMeHBbl;
[konmmyecTBO citydaeB])

3aMeHsieT 3aJJaHHBIM TEKCT B CTPOKe Ha JPyrou

ITOUCK(HMCKOMBIN TEKCT;
TeKCT JIJIsl_TIOMCKa; [Havaso])

BosBpaiiaetr HayanbHYO O3UIHAI0 KICKOMOU CTPOKH B
TeKCTe

ITIONCKB(MCKOMBIN_TEKCT;
TEeKCT JIJIsl_TIOUCKa;
[HauanbpHAs MO3UIKsA])

BOBBpaIJ_IHET HA494/IbHYIO ITO3UITHUIO WCKOMOH CTPOKH B
TeKCTe, CYUTasd YIBOEHHbIe 6yKBbI ABYMs CUMBOJIaMHA

ITPABB(cTpoka;
[komruecTBO 6aiTOB])

BosBpariiaer mocsyeiHUI CHMBOJT WJTH HECKOJTBKO
TIOCJIe[THUX CUMBOJIOB TEKCTOBOM CTPOKH Ha OCHOBE
3aJaHHOr0 YUCJia OAaTOB

ITPABCHUMB(cTpoka;
[konMuecTBO CHMBOIIOB])

BosBpariiaer no/icTpoKy C KOHIIA 33JJaHHOM CTPOKU

ITPOIINCH(tekcr)

H3MeHseT perucTp Tekcra B 3aJaHHOM TEKCTOBOM CTPOKe Ha
BepXHUM

ITPOITHAY(TekCT 1Jii_CMEHBbI peruc
Tpa)

BosBpaiiaer cTpoky, B KOTOPOU KaX/ioe CJIOBO HAUMHAEeTCsI
C TIPOIIMCHOM OYKBBI

IICTP(cTpoka; Havaso;
JUTMHA U3BJIEYeHHOTO CerMeHTa)

BosBpaiiiaet ¢pparMeHT TeKCTOBOM CTPOKHU

IICTPB(cTpoka; Havaro;
JUTMHA U3BJIEYeHHOTO CerMeHTa)

Bo3Bpariaer cerMeHT CTPOKY Ha OCHOBE 3a/IaHHOTO
KoJIM4yecTBa DAalTOB

CHKITPOBEJIbI(TekcT)

VY nansier pobesibl B Ha4asie ¥ B KOHIle CTPOKU

COBIIA/I(cTpokal; cTpokaZ2)

CpaBHuBaert 1iBe cTpoku U Bo3Bpamaer UCTHUHA, ecn
OHH OIMHAKOBbLIe

CTPOYH((Tekcr)

H3meHsieT perucTp TekcTa B 33JIaHHOM TeKCTOBOM CTPOKe Ha
HIKHUU

CHEIINTDb(ctpokal; [cTpokaZ; ...])

O6'be,HI/IH$IET HeCKOJIbKO CTPOK B OJIHY
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[Ipeobpa3zyeT 4uCIio B TEKCT B COOTBETCTBUU C 33JIaHHBIM

TEKCT (3nauenve; popmar) dopmaTom
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MN3o00paxeHnue xecra

HazBanmue xecra

Hcnmonuenue

Kacanue (Touch)

OpHoKpaTHOe MPUKOCHOBEHHe

K OKpaHy B HY>KHOM TOYKe 5KpaHa
(aHasIOr OAHOKPATHOT'O HAXKATHS
JIeBOM KJIABUIIIY MBIIITH)

JIBOMHOE KacaHue
(Double-touch)

JIByKpaTHOe IPUKOCHOBEHHE

K 3KpaHy B HY’>KHOM TOYKe dKpaHa
(aHayoOr IBYKpPATHOIO HaXKaTHSsI
JIeBOM KJIABUIIIHA MBIIIIH)

[IpopopkUTeNIbHOE HaXKaTHe
(Long-press)

Haxarue u yepxanue nanblia
B TeYyeH’e HeCKOJIbKUX CEeKYH/I B
HYXHOU TOYKe dKpaHa

CmaxuBanue (Swipe)

[lepemeriieHre masblia 1Mo 3KpaHy
B COOTBETCTBYIOIIEN 06J1aCTH B
HY>KHOM HallpaBJIeHUH
(ucnonb3yeTcs IyIst
MepeTUCThIBAHUS CTPAHUII,
IMPOKPYTKHU Te€KCTa BHHU3 U BBEPX U

T.J1.)

PasBenenue
(Spread)

I1aJIbIieB

OnHoBpeMeHHOe pa3BejieHue
(st yBesiueHusl MaciTada)
WU CBefieHue (JIJIsh yMeHbIIeHUsT
Macitaba) ByX MajblieB 10
JKpaHy
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