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MonOdpmc

Bce yrniomsiHyThie B 3TOM JIOKYMeHTe Ha3BaHUS MPOIYKTOB, JIOTOTUIIBI, TOPTOBble MapKH U
TOBAapHbIe 3HaKY NPUHAIIeXaT UX BiajlebIlaM.

ToBapHbIie 3HAKU «MouOducy, «MyOffice» u Mailion TIPHHA/IJIeXKaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3sl UCTOJIKOBBIBATH JIF0O60e COfep>KUMOe HACTOSIIETrO
JIOKYMeHTa KakK MpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WH WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX  3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>KMBaHUS, TPUBEIEHHBIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT0 pa3pelleHys] UX IpaBoobJiajiaTessi CTPOro 3alpeleHo.
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MonOdpmc

O6masa nadgopmanusa

«MoiO¢uc Iloura 2» — kopnopaTHMBHasi IIOYTOBasi CHUCTeMa Uil BelleHHs JeJIOBOU

NeperrcKy, IUIAHUPOBaHUsI pabodyero BpeMeHH! M YIIPAaBJIeHHUSMH KOHTaKTaMH B TOCYJapCTBEHHBIX

OpraHu3alyAaAX U Hda KOMMepYeCKHUX IMpedIpuiaATHhaX.

B cocraB nposiykra BXOAAT:

CepBepHoe mporpaMmHoe obecriedeHre [jisi 0OpabOTKM BXOISIMIMX M HCXOJSIIUX
COO0OIIIeHHH 3JIeKTPOHHOM MOYThI, COBMECTHOM paboThI C KaJleHJapsIMU U 3a/lauaMHy, a Takxe
BeJleHHsl a/IpECHBIX KHUT;

AJMUHUCTpaTUBHAs TaHeJb IIOYTOBOM CHCTeMBbl [UIsl YIIPaBJIeHWs I10JIb30BaTeJIsIMHU,

pecypCaMi 1 UX I'pyIillaMH, CIIMCKAMHU PdCCBUIOK, JOMEHdMHU U TEHdAHTAMH.

B cocras MMpoOAYyKTa BXOIAT ClieAyrolue IPUJIIOKEeHUd IJid pa6OTbI Ha KOMIIbIOTEPAX, B

Beb—Opay3epax 1 Ha MOOMJIbHBIX YCTPOMCTBAX:

Beb-—npwioxenue misgs ObICTPOM M YIOOHOM pabOThl C 3J€KTPOHHBIMU COODIIEHUSIMH,
KaJIeHJIapsIMH, 3aJladaMH U aJIpeCHBIMU KHUTAMU;

HacronbHBI MOYTOBBIA KJIHMEHT JyUIsi PabOThI C  3JIEKTPOHHBIMH — COOOINEHUSIMH,
KaJIeHJIapsIMU, 3ajladaMd M afpecHbIMM KHHUTAMH Ha OIepalMoOHHBIX cucTeMax Linux u
Windows;

MobubHble TIOYTOBBIE TPUIOXKEHUS Il paboThl C KOPIIOPAaTUBHON TMOYTOBOM CHUCTEMOM

MoitOduc Ha cMapTdoOHaX U IJIaHIIeTax C onepanuoHHbIMU cucteMaMu Android u i0S.

[Tepeuenr TpeGoBaHMIT K TMPOrpaMMHOMY U alllapaTHOMy obecliedeHHIO IpUBefeH

B okyMeHTe «MoiOduc IToura 2. CucreMHbIe TpeOOBaHHUSY.
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MonOdpmc

Pa0OoTa c mosb3oBaTeIIMHU

[TopnepxuBaeMble BO3BMOXXHOCTH:

CO3/1aHHe, IPOCMOTP, pelaKTUpOBaHKe U y/ajieHue 10JIb30BaTesiel;
MIOMCK I10 CIIMCKY T0JIb30BaTelIel;

yKa3aHue OTHesla, JOJDKHOCTH, OIMCAHUSI, TOPO/a, HOMepoB pabounx
Y JOMaIlIHUX TejedOHOB, KOHTaKTa B Skype;

MIOUCK T10 TI0JIb30BaTeJISIM;

BO3MOXXHOCTb YKa3aTh KOJIMYeCTBO HeNpPaBWJIbHBIX BBOJIOB MApOJIs
I1s1 aBTOOJIOKUPOBKY T10JTb30BaTedis yepe3 API;

MIPOCMOTP U yIpaBjieHWe KBOTOM Ha 00BEeM XpaHWIUINA MOYTOBBIX
IIMCeM I10J1b30BaTells

HACTpPOMKA KOJMYeCTBA IOMBITOK BBOJAA HENPaBWJIHLHOTO MApOJs
K YYETHOU 3allUCH;

HacCTpolika BpeMeHu 0siokvpoBku [P-afpeca momnb3oBateris, B ciiydae
IpeBbIIIeHMs] TIONBITOK BBO/IA HEITPABWJIBHOT'O HAPOJIs

YnpaBneHue pecypcamMu
KOMITAaHUH

[Topnep:xviBaeMble BO3MOXKHOCTH:

CO3JlaHMe, PeJaKTHPOBaHKe U yIajleHre pecypCoB;

CO3JJaHMe, PeJAKTHPOBAHKE U YaJieHHe IPYIII pecypCoB;
WCIIO/Ib30BaHWe PEecypcoB KaK YYaCTHHUKOB COOBITUHA B IeJISX
pe3epBUPOBaHMSI BPEMEHH JIJISl KX UCIIOJIb30BAHUS;

IIPOCMOTp CIIMUCKA PecypcoB, [0baBjieHWe HOBBIX, OOHOBJIEHUe
Y y/IaJieHue CYIIeCTBYIOIINX
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MornOdounc

VcranoBka Ha HECKOJIbKO PU3NUECKUX WJTM BUPTYAJIbHBIX Y3JI0B (CEpBEpOB) C pa3ieieHueM
YHKITMOHAJILHBIX pOJIei

Pe3epBrpoBanre ¢pr3nuecKrx WK BUPTyalbHbIX Y3JI0B (CEPBEPOB), UCIIOJIb3YeMbIX IJIs
($YHKIIMOHUPOBAHUS IOJICUCTEMBI B IeJIsiX obecriedyeHHs OTKa30yCTOMYMBOCTH.

["opuzoHTambHOE MacIITabMpOBaHUe TOACUCTEMBI (YBeIMYeHHe POU3BOAUTEIbHOCTH TyTeM
00aBJIeHUS Y3JI0B)

BepTI/IKaﬂbHoe MaCH_ITa6I/IpOBaHI/Ie Y3JIOB IIOACHUCTEMBIL (YBeJII/I‘{eHI/Ie IMTPOU3BOAUTEIIbHOCTHU ITyTEM
BblJleJIeHH JOIIOJIHUTEeJIbHBIX BBIYMCIIMTEeJIbHBIX pecprOB)

Pacnipenienenrie Harpysku Mexy GU3NYeCKUMU y3/laMU (CepBepaMH) WM BUPTYaJIbHBIMU y3J1aMU
C IleJIbI0 ONTUMU3AlIMU HarPy3KU Ha KaXK/IbIM OT/IeJIbHBIN y3el

HOZ[,[[ED)KKEI HCIIOJIHEHHU L CJ'[V)K6 IIOJCHUCTEMEI B Cpeje KOHTEﬁHepHOfI BUPTYaAJIN3dIIHA

B03MOXXHOCTB OTIIPAaBKH MTOYTOBBIX COOOIIEHU BHYTPEHHHUM U BHEIIIHUM I10JTy4YaTesisiM

BosmoxxHocTh IT1OJIYy9eHH S ITI0YTOBBIX COO6H.[€HHI>1 OT BHYTPEHHHMX W BHEIIHUX OTHpaBHTEJIeI;’I

[Touck [Tonb3oBaresielt B KaTajorax CUCTEMbI M B CTOPOHHEH eIMHOM CTy>k0e KaTajiora 1o
nporokony LDAP

Bo3MoXHOCTb Ha3HAYEHUS JUCKOBBIX KBOT OTIeJIbHBbIM I10JIb30BaATeJISIM

Bo3mokHOCTh GOPMHPOBAHMS UCXOASITUX ITHceM B popmate HTML

JlenernpoBaHye JOCTYIIA HAa TPOCMOTP CBOEr0 MOYTOBOTO SIIITMKA JIPYTOMY I0JIh30BaTEeNI0

HpOTOKOHI/IpOBaHI/Ie JIeMCTBHUM MOJIb30BATEeJIsI CpeaCTBaMM IMOYTOBOM CUCTEMBI

ITouck n HHAeKCalus 1nmucemM (HO MeTa-[JdHHbIM ITMCeM: II0/Iy4aTelld, I10/Iy4aTeljikd B KOIINKU, TeMd
nycbMa, HaJIM4uWe BJIOKeHWM, Ha3BaHUe BHOX(EHHﬁ) C IIOMOIIBIO TIOMCKOBOM KOMITIOHEHTHI CUCTEMbI

OpraHuzaiiusi IaHUPOBaHUS pabovero BpeMeHH M0JIb30BaTeliel B MpejieiaX y4eTHOW 3alucu
OpraHM3aIMU C UCIOJIb30BaHKEM KaJleH/IaPHBIX COOBITHI

[Tomyieprkka CIielMagIbHOTO THIA 0OBEKTOB «Pecype» /it 0003HaYeHUs IePeroBOPHBIX KOMHAT M TIL

ABTOMaTHUYeCKOe MoATBepsK/IeHre OPOHUPOBAHMUSI pecypca

Bo3morkHOCTh TpOCMAaTpHBaTh, CO3/1aBaTh, peJJaKTUPOBATh U yIAJISATh COOBITHS B COOCTBEHHOM
KaJleHJjape C IIOMOIIBI0 KJIMeHTOB, NoAAep:KHUBaoux mpotokoa CalDAV

BosmorkHOCTE TpOCMAaTpHBaTh, CO3/1aBaTh, peJaKTUPOBATh U YIAJSATh OIMHOYHBIE COOBITUS
¢ tomoInkio CalDAV-knvedToB

Bo3morkHOCTE TpOCMaTpHBaTh, CO3/1aBaTh, peJaKTUPOBATh U YIAJISATh TOBTOPSIIOITHECS COOBITHS
M UX 3K3eMIuIsIphl ¢ momomnibio CalDAV-knreHToB

BosmoxknocTe ucnonb3oBath CalDAV-kinuenT, Haxopsuiics B coctaBe i0S n MacOS, 11t paboTsl
C KaJIeHAApsIMU ¥ COOBITHSIMU

IIpenocraBiienue ob1iero foCTyma K KajleHAapsM [10JIb30BaTellel C pasrpaHudeHreM I1paB JJOCTYTIa:
TOJIbKO YTeHHe WIU YTeHHe U 3alllCh

[TopxnroyeHue TMYHBIX aJipeCHbIX KHUT «I104TOBOM cUCTEMBI JjIsl OTOOPaXKeHHsI B TIOYTOBBIX
kireHTax 1o nporokoiny CardDAV

Hoctyn k riobaabHOM afipecHOM KHure 1o nmpoTtokoity LDAP ny1s uciosib3oBaHUSI B CTOPOHHUX
KJIMEeHTax

Pabora c mo4ToBBIMM NaNikaMU U COOOIIeHHsIMH 110 npoTokoiy IMAP ¢ nomoripio 106b1x
COBMECTUMBIX KJIMEHTOB

OTnpaBka MOYTOBBIX COOOIIEeHUH 1o rpoTokoiy SMTP ¢ moMoribio j106bIX COBMECTUMBIX
KJIMEHTOB

O0OpaboTKa IeKTPOHHBIX COODIIeHUH 110 33/IaHHBIM ITPaBUJIaM Ha YPOBHE I0JIb30BaTeJIsI

HOZ[,HQD)KK& IIPABUJI O6pa6OTKI/I BXOJAIIIKWX ITMCEM — II0 ITOJIy4ddTeJIsdM, 110 OTIIPDABUTEJIAM, 110 TeMe

OT3BIB OTHPABJIEHHBIX 3JIEKTPOHHBIX COOOIEHUM C yIaJeHWeM Y BHYTPeHHHUX MoyTyJdaTesien

B03MOXXHOCTh HACTPOUTH UHTErPAIUIO C BHEIIIHeH aHTUBUPYC-CUCTEMOM, BKIIFOYEHHOU B peecTp
otedectBe”HHoro [10, mpy HaJIMYKMK Y TaKOW aHTUBUPYC-CUCTEMBI nojiep>kuBaemMoro API

Bo03MO0OXXHOCTb HACTPOUTH UHTErpaIMIO C BHeIlIHed aHTHUCIIAaM-CUCTeMOW, BKIIFOYeHHOU B peecTp
otedectBe”Horo [10, mpy HaJIMYMM Y TaKOW aHTHCIIAM-CUCTeMbl nojijiepykuBaeMoro API
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ABTOMaTHueckasi 3arpy3ka ¢ortorpaduii ojap30BaTesyiel M3 BHEIIHer CTy>KObl KaTaJloTOB

BosmoxxHOCTB YCTAdHOBKH OFpaHI/I‘IEHI/Iﬁ Ha MaKCHMaJIbHbIN pa3Mmep IIrMcemM

[TosiieprkKa rpyIin pacChUIKM M3 BHYTPEHHUX I0JIb30BaTeJlell CUCTEMBI

HOHHED)KK& BJIOKEHHBIX I'PYIIIT PACCBIIKH M3 I'DYIIII PACCBIJIKHM CHUCTEMBIL

Bo3MoxHOCTh TPUCBOEHUST AOTIOTHUTENBHBIX (HECKOJIBKUX) aJipecoB (aJIMacoB) AJIsl OJHOU YIETHOU
3aIlUCU

[Topneprkka cTaHIAPTHBIX CUCTEMHBIX Narnok (Bxopsimue, Y nanenusie, YepHOBUKH,
OTtnpasieHHble, ApXUB) B YUYeTHOM 3allMCH [10JIb30BaTeJIsl

[Tomyieprkka IpeBOBUAHOM CTPYKTYPbI ATIOK/TIOATIAIOK

[Tonyepskka Mosb30BaTEIbCKUX TAIOK (CO3/IaHue, yiajleHre, IepeuMeHOBaHue, OUHCTKa,
repeMelreHme)

IToppepxkka Texraonorur DKIM nyig ucxoAsiux coobImeHni

ABTOMaTHnueckoe popMUpOBaHUE TIOJIIUCUA B COOTBETCTBUU C I1a0JIOHOM, 3aJaHHBIM
aIMUHHCTPAaTOPOM

[Topneprkka SMTP ayrentudukaiuu

ITopmeprkka 3alIMIIeHHBIX coeguHeHni Mo nporokonaM SMTPS, IMAPS, HTTPS

COS)IaHI/Ie HEeCKOJIBKHX I10JIb30BdATeJIbCKHUX CITMCKOB 3a/1a4

HpeHOCTaBHeHI/Ie 061_[[81"0 HJOCTYIId K CITMCKdM 3d/1d4

Bo3morkHOCTE TpOCMaTprBaTh, CO3/1aBaTh, peJaKTUPOBATh U YIAJISATh CIIMCKU 3a7ja4 C IIOMOIIbIO
KJIMeHTOB, NoaaepkuBaroiux npotokoa CalDAV

BosmorkHOCTh TpOCMAaTpHBaTh, CO3/1aBaTh, peJaKTUPOBATh U YAJISATh 3a/1a4d B CIIMCKaX 3a/1a4
C IMOMOIIIBIO KJIIMEHTOB, mogAep:kuBatoniyx mporokoa CalDAV

BosmoxknocTe ucnonb3oBath CalDAV-kimuenT, Haxopsuiics B coctaBe i0S u MacOS, 11t paboTsl
C 3aJja4yaMu

PaboTa cucrembl B MyJIbTUTEHAHTHOM PEXXUMe
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YcraHoBKa 1 00HOBJIeHHE

[TopnepxuBaeMble BO3MOXXHOCTH:
aBTOMaTW4ecKass HACTPOWMKA TMIOJIKIIOYEeHHs] aKKAayHTa IIOYTHI,
KaJIeHJIapey U aJipeCHOU KHUTU

fI3pIK0Bas nojAepKKa

Jlokanuzanus Ha PyCCKUM, aHTVIMHMCKUM, QpaHIy3CKUM, MCIIAHCKUM,
MOPTYTAJIbCKUI M Opa3swIbCKUM SI3bIKU

ABTopuszanus

[TonnepxuBaemMble BO3MOXHOCTH:

aBTOMaTh4yecKass  HacTpouMka  ydeTHoM  3amucu  MoiOduc
IIPU aBTOPU3AIIUY;

NOJepKKa KJIaBUaTYypPHBIX KOMaH[l B OKHE aBTOpPU3alluH;

1iepexo/i Ha Be0O-CTpaHUIly BOCCTAHOBJIEHUSI [1apOJIs;

yBeIOMJIEHHe O HeBO3MOXXHOCTH IIOJIKJIIOYEHUS K CepBepy;
BO3MO)XHOCTb BBIXOJla U3 yYeTHOW 3allCH C COXPaHeHHeM IIOJIIUCH,
MeTOK, IIpaBUJI U QUIIbTPOB;

coxpaHeHHMe JIOTHHA 110JIb30BaTeIsl IIpY BXojle B cucteMy MoiOduc;
OoToOpakeHHe COXPaHEHHBIX JIOTMHOB BO BCIUIBIBAIOIIEH IIOfICKa3Ke
B OKHe aBTOpHU3alluY;

BO3MO)XHOCTb OYMCTUTb CIIMCOK COXPAaHEHHBIX JIOTUHOB

YuerHbIe 3aIIHCH

[Tonnep>xruBaeMble BO3MOXXHOCTH:

HAaCTPOMKKA OCHOBHOTO U JIOTIOJTHUTENIbHBIX 3JIEKTPOHHBIX aJpecoB
IUISI TIOUYTOBBIX SIIIIUKOB;

MOJIK/IIOYEHHe  BHEITHUX  y4YeTHbIX  3alyced  I0JIb30BaTels
no mnporokosny IMAP u opHOBpeMeHHass paboTa B HECKOJIBKUX
MIOYTOBBIX SIIUKAX;

NOJIK/II0YeHre YyueTHbIX 3anuced Mail.ru, Yandex, Outlook.com,
iCloud npu oMot py4HOM HaCTPOWKU [TapaMeTpOB MOIKIII0YeHMUS];
M3MeHeHHe HaCTPOMKHY y4eTHOW 3aliCH;

coXpaHeHHe HacTpoek Npoduisl MOoIb30BaTess (MOAMUCH, METKH)
M TOYTOBBIX GUIBTPOB TIPU  BBIXOJE M3 CUCTEMBl W HUX
aBTOMAaTHYeCKasl 3arpy3Ka IIpU CJlelyIoIel aBTOpU3aliuu

CmpaBka

CnpaBKa O IIPHUJIOXKEHHWH Hd PYCCKOM K AHTJIMMCKOM SI3BIKAX

IIpaBa gocryna

HEJIQFI/IPOBHHI/IE II0OYTOBOI'O AIIIMKA W ero I1aroK

Pabora co CITHCKAaMH
nmuceM

[TonnepxuBaeMbie BO3MOXKHOCTH:

ITPOCMOTP CITMICKA TIHCEM;

oTobpakeHre HMHPOpPMaIMKA 00 OTIIpaBUTese, TeMe, JIaThl U ¢Jiarax
HCHMa;

OTMeTKa TPYNIl YW  OTHENbHBIX  3JIEKTPOHHBIX  COOOIIeHUI
KaTeropusiMu C MOMETKOW IIBeTOBBIMU MapKepaMH, C BO3MOXXHOCTbIO
orpe/ieJieHus] KaTerOpHiA MOJIb30BaTesIeM;

IIOMEeTKU TPYyII U OTAeJbHBIX 3JIeKTPOHHBIX COOOIIEeHUH Kak
«BAXKHOEY, KIIPOYUTAHHOE» U «HEIIPOUUTaHHOeY;

nepeMelrieHre 3JIeKTPOHHBIX COOOIEHWH Y TPYII 3JIeKTPOHHBIX
COOOIIEeHUH MeX/1y MalKaMu;

BI)I60p HeCKOJIbKUX IIHMCeM U BbIIIOJIHeHHWe C HUMH HEﬁCTBHﬁ
OJIHOBPEMEeHHO;

HACTPOMKa, BKJIIOYEHHEe U BBIKIIIOYEHHe aBTOMAaTHYeCKOro OTBeTa
Ha BCe BXOJSIIYe MUChMa;

aBTOMATUYECKOe apXWBHPOBAHHWE COOOIIeHW TI0 UCTeYeHUH
OTIpe/IeJIeHHOTO YCTaHOBJIEHHOTO BPEMEHH;

oToOpakeHHe HM300pakeHWH I0/Ib30BaTesiel (aBaTapoB) B CITMCKe
IceM;

BO3MOXXHOCTb M3MEHSTh IMUpUHY moied « Tema» u « ABTOp»
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Pabora ¢ mankamMu u
daiinamu

Ho;l,uepnanaeMHe BO3MO>XHOCTH.

IMTPOCMOTP IIOYTOBBIX IIAIIOK B yquHOﬁ 3dIINCHU SHEKTpOHHOﬁ IIOYTHI,
CO31aHHMe, IIeperMMeHOBdHKe, Yd/IeHHe IallOK U IIOAIIAIIOK;,

IIOUCK 1 OTO6pa)KEHI/Ie CHCTEeMHBIX IIdIIOK;,

CHHXPOHHM3all14 IallOK MeXAy IIPprUIoXKeHreM U CepBepoM

ITPHY BBI30BE KOMdHJbI «HOJIYLII/ITB COO6H_IeHI/IH»

Pabora ¢ nuceMmamu

[TomnepxuBaeMbie BO3MOKHOCTH:

POCMOTP  TIOJYYEHHBIX WM  OTIIPABIEHHBIX  3JIEKTPOHHBIX
COOOITEeHNH;

MoJTyYeHue u OTKPBITHE (3arpy3ka) MIOJTyYeHHOTO
WJIM OTIPABJIEHHOTO 3JIeKTPOHHOT'O COOOIIeHHS;

CO3/IaHMe U OTIIPaBKa TEKCTOBOTO MKMChMaA C YKa3aHUEeM TeMbl

¥ BO3MOXKHOCTBIO GOPMaTHUPOBAHUS TEKCTa;

nobaBiieHre BiIOXeHUH ($aioB) K 3JIeKTPOHHOMY COODIIEeHHUIO;
yaajieHve BoXeHUU (¢paityioB), paHee n0OaBIIEHHBIX B 3JIEKTPOHHOE
cooO1ienue;

BCTaBKa KApTHHOK B TeJIO MMCbMa (He KaK BIIOXKeHHe);

COXpaHeHHe pPeJJaKTHPYeMOro MChMa B KaueCTBe YepHOBUKA;

BBOJI a/IpECOB 3JIEKTPOHHOM TIOYTHI TMOJTydaTesied (BKIIOYasi KOTIHIO
Y CKPBITYIO KOIIMIO) MKUCbMa C oTpakeHreM ux PHO;

BBIOODP a/ipecoB IojyvyaTelsied (BKJIIOYAsi KOIUIO U CKPBITYIO KOIIMIO)
MMChbMa U3 T7100aIbHOM WK JIMYHOM aJIpeCHOM KHUTHU I0JIb30BaTeIs;
OTIIPaBKa U TiepechlIKa MOYTOBBIX COOOIEeHUHN BIOXEHUSIMHU

B popmate EML;

nepechblUika 3JIeKTPOHHOTO COOOIEHHUs C IUTUPOBAHUEM HCXOHOTO
3JIEKTPOHHOT'O COODIIIEeHNs U BIIOXKEHUSIMU;

CO3/IaHMe OTBeTa OTMPABUTEII0 W BCEM [IPYyTHM TIOTydaTessiM
3JIEKTPOHHOT'O COODIIIEeH!s C IUTUPOBAHUEM HCXOJIHOTO MHUCHMA;
OTTIPaBKa COOOIIEHUs IPYIITie MoJIb30BaTes el (paCcChUIKK);
npeJlOCTaB/ieHWe  OTYEeTOB O  CTaTyce  muceM  (HOCTaBKe
WM HeJIOCTaBKe) OT IOJIb30BaTejiell BHEITHUX ITOYTOBBIX CHCTEM,
IpU YCJIOBUU TIOJJIePXKKM JIAaHHOTO GYHKIIMOHAJA CO CTOPOHBI
BHeEIIIHeM CHCTeMBbI;

IOMeTKa OTHeNbHBIX 3JIEKTPOHHBIX  COOOIIeHWM KaTeropusiMU
C TIOMETKOM IIBETOBBIMH MapKepaMH, C BO3MOXXHOCTBIO OIpe/le/IeHuUsI
KaTeropuii 1nojib3oBaresiem;

MOMeTKa OTAeJIbHbIX JJIeKTPOHHBIX COOOIIEHUM KaK «BaXKHOEe»,
«TIPOYHTAHHOE» U «HEIIPOUUTAHHOEeY;

dbopMUpOBaHKe TeKCTa aBTOOTBETA T0JIh30BaTelleM;

IIPOCMOTP IIeNOYKH COODIIeHNH;

nepeMelrieHyie MMCbMa B BLIOPaHHYIO MAIIKY;

BCTaBKa B II0Jle KOMY/KOMMS CIMCKA email, pa3fiesleHHbIX 3amsTou
WJIK TIpO0esioM;

MaccoBOe KOIMPOBaHUe U3 MOJIsl KOMY/KOITHS;

nepeMelrieHre aJJpecaToB MeXTy MOJISIMU;

oToOpa’keHWe MaHHBIX, 3aJlaHHBIX Yepe3 cucTeMy burpukc24:
dotorpadus monb3oBarenss  (aBarap), JOJDKHOCTb UM TOPOJ
[I0JIb30BaTeJIel;

oToOpakeHWe  JOJDKHOCTM M JIMYHOTO HOMepa  TejiedoHa
M0JIb30BaTe/sl BO BCIUIbIBAIOIIEN TIOJCKa3ke C JIOMOJHUTENbHOM
nHMOpPMaITeHn;
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otobpaxxenne ®UO otnpaBuTens s MOJIb30BaTeNlel M3 afpecHOU
KHUTY;

IIOJIJIepIKKa ¢dororpapun OTIIPaBUTeJIS (aBatapos)
IVl aBTOMAaTHYeCKUX ITMCEeM, OTIpaBjleHHBIX cucreMaMu Atlassian
Jira u Atlassian Confluence;

OT3bIB OTIIPABJIEHHOI'O IIMCbMa Yy BCeX WIM OIpellelleHHbIX
rojry4yaresieil IIMCbMa,

yBeIOMJIEHHe O pe3yJibTaTe BBIIIOJIHEHUs OIlepalliyd II0 OT3bIBY
IIMCHhMa;

BO3MOXXHOCTb ~ OTO3BaTb OTIIPaBJIeHHOE IIMCbMO Yy  CKPBITBIX
[oJIy4arejiey IIMCbMa;

BO3MOXXHOCTb yKa3aTb IIOJIy4aTejld C MCIOJIb30BaHUEM IIaHeNIH
KOHTaKTOB;

BO3MO)XHOCTb yKasarb CKPBITOTO TIoJIydareris, BbIOpaB
ero B BbIIAJIAI0NIeM CIIKMCKe U HaxkaB kiiaBuily ENTER

q)OpMaTI/IPOBaHI/IE TEKCTa
IIHCbMa

[Tonnep>xrBaeMble BO3MOXXHOCTH:

dopmMarvpoBaHre TeKCTa IIpU CO3[laHMM U  pelaKTUPOBaHUU
3JIEKTPOHHOT'O COODIIeHUS;

BbIOOpP popmaTa ab3ara;

BbIOOD 1IpHdTa, pa3Mepa U 1BeTa mpudTa;

Bbl/leJIeHHe TeKCTa [I0JIy)KUPHBIM, KYPCUBOM, II0JJYepKUBaHUeM;
BbIDAaBHMBAHME TEKCTa: 10 JIeBOMY Kpalo, MO IeHTPYy, MO IpaBOMY
Kparlo, 110 IIUPHHE;

nobaBJieHNe U ynajieHre OTCTYIIOB;

nobaBjieHMe U yjiajleHe MapKMPOBAaHHBIX ¥ HYMepPOBAaHHBIX CIIHCKOB

Ilonpnep:xka mognucu

[TompnepxuBaeMbie BO3MOXKHOCTH:

HaCTpOMKa IOJIb30BaTeJleM aBTOMAaTHYeCKOM TIOJMUCU COODIIeHus
C KapTUHKOM, J00aBJIsieMOM B TeJI0 COODIIEHHS;

MO/IJIep>KKa MOAMMCH TI0JIb30BaTeIs 110 YMOJTYaHUIO, YCTaHOBJIEHHON
B BeO-Bepcun «MorOduc [Touta 2»;

pelaKTHpOBaHWE W  yAajleHWe  TOJNKWCA 10  YMOJIYaHHIO,
yCTAHOBJIeHHOM B BebO-Bepcuu « MorOduc [Toura 2y

IIpaBuia BXOJSAIIeH
MOYThI

HO)I)Iep)KI/IBaP,MI)Ie BO3MO>XHOCTH:

dBTOMdTH4YeCKas 06pa60TKa BXOOAITUX ImcemMm COI'JIaCHO
HaCTpPOEHHbIM IIpaBHJIaM I10JIb30BaATeIA 110 repemMelnieHu1o,
YAdJIeHHWIO, ITepeHaIlpdBJIEHHNIO, IlepeapeCallvy IIPDUHATOIO ITMCbMd

Hacrpoiika kaneHaaps

[Tognep>xuBaemMble BO3MOXXHOCTH:

IIPOCMOTP KaJleHJape: B THeBHOM, HeJleJIbHOM U MeCSIYHOM BUJIE;
BKJIIOYEHMEe U  OTKJII0YeHHe OToOpakeHUsi  JIOMOJIHUTENIbHBIX
KaJleH1apeu;

CO3JaHue U yJlaJleHue KajleHaapeu;

HaBUTralys 10 BpeMeH! BHYTPU KaJleH1apsl;

MoJIJIepykKKa MUHU—KaJleHjapsl /IJisl ObICTPBIX ITepexoJI0B IO JIaTaM;
peaKTHpOBaHKe HAaCTPOEeK IOJKIIF0UeHHOI'0 KaJleH1apsl;

koMaHna «CHHXpOHM3AIMs» [IJI1 BbI30BA OKHA  YIIpaBJIeHUS
Y4eTHBIMU 3aIIUCSIMU;

BO3MO>XHOCTb OTOOpaXkaTh TOJIBKO paboyue THU B CeTKe KaJleHAapst

Pabora c xasengapem

[TopnepxuBaeMbie BO3MOXKHOCTH:
pPeIaKTHPOBaHUE KaJleHIapeu;
M3MeHeHHe Ha3BaHMs KaJleHaaps;

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MUH», 2013-2023 12




MonOdpmc

BBIOOP I[BeTa KaJjieHJlapsi U COOBITHM;
MOJIZIep>KKa KajeHJaped ¢ OOIIKMM JIOCTYIIOM, Ipel0CTaBJIeHHBIM
BCeM I10JTb30BaTeJIsIM OpPTraHU3aIuH

Ilognep:xkka coObITHIT U
BCTpeY

[TomnepxruBaeMbie BO3MOXKHOCTH:

ITPOCMOTP COOBITHM B KaJleHAapsIX;

IIPOCMOTP JieTajieid COObITUS UK BCTPeYH;

CO3/1aHMe, PeJJaKTHPOBaHKe U YaieHre HOBBIX COOBITHH U BCTPEY;
yKa3aHHe TeMbI COOBITHSI, MeCTa, BDEMEeHH;

noaepxxka ¢yHkimu «Ha Bech neHby;

nobaBJieHKe OIMUCAHUS COOBITUH;

CO37laHUe TIOBTOPSIOIIMXCS COOBITMA M HAllOMWHAHWM O COOBITHH,
BCTpeue;

IIPUTJIallIeHHe YIACTHUKOB Ha COOBITHE U X YBeIOMJIeHHE;
nobaBJieHre Y9aCTHHKA B COOBITHE;

M3MeHeHHe CTaTyCOB YYaCTHUKOB: 00sI3aTeNIbHBIN U HeobsI3aTesTbHbIM
YYaCTHUK;

OTBETHI Ha MPHUTJIAIIIeHHE;

MOJIZIep>KKA OTIIMKA OTBETUTh HAa MIPUTJIAIIIeHHe U3 TIUChMA;
MJITAHUPOBIIIUK COOBITHH;

crieryasibHas WHAMKAIMS 711 pecypcoB B CIHMCKe YYaCTHHUKOB
COOBITUH;

yBeJIoMJIeHUs] 00 M3MeHeHUHM COOBITHUS C MOAPOOHOM MHGpOpMaluen
0 BHECeHHBIX U3MeHeHHUIX;

yBeJIOMJIEHUsI O HeJJOCTYIIHOCTH pecypca ¢ vHbopManuel o pgate,
BpeMeHHU U OpraHru3aTope BCTPEYHOI'0 COOBITHS;

BO3MOXXHOCTb He YyBEeJAOMJISITh YYaCTHUKOB COOBITHUS O CO3IMaHUU
COOBITHS I O BHECEHHBIX B HEI'O U3MEHEeHHUSX;

BO3MOKHOCTD OpraHu3aTopy OTKa3aThCI oT MTOJTyYeHUsI
yBeIoOMJIeHWi 00 oOTBeTax IIOJIb30BaTejield Ha TMpHUIVIANIeHUs
Ha CO3JJaHHOe MM COOLITHE;

yBeJIOMJIEHWe O TIPeBBIIIIeHUH MaKCHUMaIbHOTO pa3Mepa BJIOXKEHUS
K CODLITHIO;

yBeJloMJIeHre 00 OTMeHe OJTHOTO U3 MOBTOPSIIOIIUXCSI COOBITHMH;
MO/IJIeP)KKA BJIOKEHWM K COOBITHIO, OTIPaB/IeHHBIX B ¢opmare
CCBUIKM Ha ¢aii, xpaHsamuiics B cucteMe MounOduwuc;

yBeJIOMJIeHHe O HOBOM BJIOXKEHUU K COOBITHIO;

KHOIIKH JIJIs1 OBICTPOTO OTBETA Ha TMPUTJIallIeHre Ha COOBITHE;

yBeIoMJIeHHe 0 cTaryce oTBeTa Ha MIpUTJIallieHue
Ha cobbiTre MonOdwuc;
vHbOpManus 0 craryce oTBeTa Ha TIpUTJIAIIIEHHe

Ha cobbiTre MoinOdwuc;

npukperieHre GpaiioB K COOBITHIO U UX y/ajleHue;

HallOMUHAHHEe O COOBITUH, KOTOpOe MOXHO OTJIOXKWTh, IIPEeKpaTUTh,
OTKJIIOYUTH;

WHCTPYMEHT IUIAHHMPOBaHUS C OToOpakeHHWeM  KajleHAapHOTrOo
rpaduka 3aHSITOCTH I10JIb30BaTeIS;

IIepeHOC U OTMeHa COBeIlaHWH, C yBeJJOMJIeHUeM Y4aCTHHKOB;
OpoHMpOBaHMe [1eperoBOPHBIX KOMHAT U PeCypCOB;

nobaBiieHe BIIOXKeHUN K BCTpeye;

BBIOOD KaJleHapsl, B KOTOpBIY OyzieT 106aBiieHo cobbITHe;
BO3MOXHOCTb 3allOMHMUTb BBIOOp KajleHAapsi 10 YMOJIYaHHUIO,
B KOTOPbIM OyzeT no6aBiieHo coObITHe ITPU OTBETe Ha Hero;
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BO3MOXXHOCTh OTKAa3aThCsl OT YBeJIOMJIEHWM C OTBeTaMU Ha COObITHE
IU1s1 YUeTHBIX 3allMCel IPyTUX CepBUCOB;

MIOMCK PecypCcoB B OKHe CO3JIaHHUsI U peflaKTUPOBaHUsI COOBITHSI;
ObICTpOe yIpaBjiieHHWe CUCTeMHBbIMU HAIIOMHUHAHUSIMU O COOBITHH
Y CepuM COOBITHH C TIOMOIIbI0 KOHTEKCTHOTO MEHIO;

Ip¥MeHeHre CBOMCTB (popMaTUPOBaHUSI B TT0JIe CBEJIEHUM O COObITHU:
IIOJIYKUPHBIY, KYpPCUB, MOAYEPKHYTHIM, HYMEepOBAHHBIA CIIMCOK,
MapKHPOBAaHHBIA CIIMCOK, a TaK)XKe CBOMCTBA BhIpDABHUBAHMS TEKCTA;
MOJIJIePXKKA  CJIeAYIOIMMX CTAaTyCOB 3aHITOCTHA  I10JIb30BaTesiel:
MpeJIBAPUTENILHO MIPUHSITOe COOBITHEe, HeoOpaboTaHHOe COOBITHE

ITopneprxka anpecHsbix | [lognepxuBaembie BO3MOXXHOCTH:

KHUT OTTIPaBKa COOOIIEHUI KOHTAaKTaM U3 afipeCHOM KHUTH;
OTTIPaBKa COOOIIEHUI M0 CIIMCKY PACChLIOK;
BCIUIBbIBAIOIIIME TIO/ICKA3KM K KHOINKaM AeHCTBUM «PemakThpoBathy,
«OTrpaBuUTh COODIIIEHUEY, « Y NAJIUTHY;
koMaHna «CHHXpOHM3aIMs» i1 BbI30BAa OKHA  YIIpaBJIeHUS
Y4YeTHBIMU 3allUCAMU

Pabora co crckoM | [lognepxvBaemMble BO3MOXXHOCTH:

KOHTAKTOB [IPOCMOTP CIIMCKA KOHTAKTOB KOPIIOPATMBHOU U JIMYHOU a[peCHOU
KHUTY;
oToOpakeHHWe KApTOYKU KOHTAKTa KOPIIOPAaTUBHOM U JIMYHOU
aJlpeCHOM KHUIY;
CO3[jaHWe W peNaKTUpPOBaHWEe KApTOYKU KOHTAKTa  JIMYHOU
aJlpeCHOM KHUIY;
OTTPaBKa KapTOYKU KoHTakTa B dopmare VCF

Pabora co cmckoM | [lognepxrBaeMble BO3MOXXHOCTH:

PaCCBUIOK CO3[laHHe U pefJaKTUPOBaHUe CIIMCKA PAaCChIIOK;
nobaBileHre KOHTAKTOB B CIIUCOK PaCChUIKH;
yJlaJleHHe CIIMCKOB PaCChUIKU

3apauun [Tonnep>xruBaemMble BO3MOXHOCTH:

HOJITIepoKKa 3aj1ay;
BO3MOXXHOCTb ~ IIPpOCMAaTpWBaTh  33Jjaud, OTMeTUTb  3ajady
KaK BBIMIOJIHEHHAS, OTMETUTh KaK HEBBIIIOJTHEHHAS;

COPTUPOBKA 33J]a4 110 BpeMeHH! Hayaia, CPOKY, IPO/IOJKUTEIbHOCTH,
MeCTY, COCTOSTHHIO, BA)KHOCTH U MIPOIIEHTY 3aBepIIeHHOCTH;
bubTpalys 3a7a4 110 BpeMeH! U CTaTycy;

CO3/1aHUe U peJlaKTHPOBaHUe 33]1aY;

YCTaHOBKA JaThl Havyajla, CPOKa, IIPUOpUTEeTa, KaTerOPUH, COCTOSTHUS,
mporpecca, MecTa IpoBeZieHUs] U OIIMCAHUSI 33/1a4H;

YCTaHOBKA BpeMeHU HallOMHHaHUS O 33jlade;

BO3MOXXHOCTh TIPUJIOXKUTD K 3aflaue BIIOXKEHUS;

CO3/1aHMe CIIMCKOB 3a7iay;

BO3MOXXHOCTh YKa3aTh Ha3BaHMe U I[BeT CIMCKA 3a7ay;

BO3MO)XHOCTb IIOMECTHUTb 33/1auy B CIIUCOK;

BKJIFOUEHHE U OTKJII0UeHHe yBeIoMJIeHU 00 N3MeHeHHH 33]lauH;
YCTAaHOBKA HAIlOMMHAHUS O 33jjade 10 D3JIeKTPOHHOW Io4YTe
C yKa3aHMeM Ha3BaHMS, OMMCAHMS, HAThl OKOHYAHUS, KaTeropHH,
cTaTyca U IpUOpUTeTa;

BO3MOXXHOCTh  OTOOpa3uTh uHopMalMio 00 aBTope 3ajjauu
B CIIMCKaXx 33/1a4 C OOIIKMM JOCTYIIOM;

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MUH», 2013-2023 14




MonOdpmc

IpUMeHeHre CBOMCTB (popMaTHPOBaHUS B T0JIe CBeJIeHUM 0 COOBITHH:
MOJIyKUPHBIWA, KYpCHB, IHOJYEpPKHYTbIA, HYMEpOBaHHBIM CIIUCOK,
MapKHPOBAHHBIA CHHMCOK, a TAaK)Ke CBOMCTBA BHIDABHUBAHMS TEKCTa

IIpoBepka
opdorpaduu/IyHKTyarmu

[IpoBepka opdorpadum HaNMCAaHHOTO TMHCbMA [UISI PYCCKOIO
U QHTJIMMCKOI'O SI3BbIKOB

ITouck

[TonnepxuBaemMble BO3MOXHOCTH:

IIOKCK 10 KOPIIOPaTUBHOM afpeCHOU KHUTe,

IIOUCK 3JIEKTPOHHBIX COODIIEHNH;

3aJlaHye pa3jIMYHbIX KpUTepHUeB ISl [IOUCKaA;

IIOMCK aJipecaToB 110 pparMeHTy ajipeca 3J1eKTPOHHOMN IIOYTHI;

TIOWCK I10 JIMYHOM aJ[peCHOMN KHUre;

IIOMCK I10 KOHTAKTaM U CIIMCKaM PaCChIJIOK;

IIOMCK aJ/ipecaToB 110 cnucky koHTakToB GAL Exchange fiist yueTHbIX
sanucer Exchange

IleyaTs JOKyMeHTa

[TeyaTh 371EKTPOHHOTO COODIIIEHUS

IlonnepixuBaemMsle
KJIaBHATypHBbIe
coYeTaHHusAa

[Tonnep>xrBaeMble BO3MOXXHOCTH:

Ctrl + N — HOBOe coob1ieHue;

Ctr]l + M — HOBOe coo011eHNe

Ctrl + R — oTBeTUTb Ha COOOIIEHHE TOJILKO OTIIPABUTEIIO;

Ctrl + Shift + R — oTBetuTh Ha COOOIIIEHHE OTIIPABUTENIO M BCEM
MoJTy4aTesisiM;

Ctrl + Shift + L. — oTBeTUTb B pacChUIKY;

Ctrl + L — nepecnaTb coob1iieHue;

Ctrl + E — penaktupoBath coobIlleHre Kak HOBOE;

Shift mpu memuke mo mo60¥ K3 3TUX KkHOMOK: Co3naTh, OTBETHUTD,
OtBetuth BceM, OTBeTWUTb B pacchulky uiu llepecnath — HadaTh
HOBOe coobOiieHre B ¢opmaTe He M0 YMOJTYaHUIO (TIPOCTOM TEKCT
wm HTML);

[ITeyok 1paBO¥ KHONKOW MBIIIM HA CYIIECTBYIOILEM COOOIeHuu +
Shift mpu BeIOOpe 1060T0 MyHKTA U3 KOHTEKCTHOTO MeHI0: OTBeTUTh
otnpasutento, OTBeTuTh BceM, OTBeTUTh B pacchiIKy wiH [lepecnaTth
— HavyaTh HOBOe coobIleHre B popmaTte He 110 YMOJTYAHUIO (TIPOCTOM
tekcT unmu HTML);

F5 — nonmyuuTh HOBBIE COODIIEHUS [I7Isl TeKYIel YIeTHOM 3aIucH;
Shift + F5 — momyuuTh HOBBle COOOILIEHMS [JIsI BCEX YYETHBIX
3aIuce;

Ctrl + O — oTKpBITE COOOIIIEHHe B HOBOM OKHe MJIM B HOBOU BKJIAJIKe;
Enter — oTKpbITh COODIIIEHNE B HOBOM OKHe WJIM B HOBOM BKJIAJIKe;
[Ilemyok cpefiHel KHOMKOM MBIIIM Ha COOOIIEHWM WIMA TMarke —
OTKPBITh COOOIlleHHWe WM TManKy B HOBOM BKJIAaJike B (POHOBOM

pexume;
[[lesyok TmpaBOM KHOMKOW MBIIIM HAa COOOIEeHWH WIM TafkKe +
B KOHTEKCTHOM MeHI0O OTKpBITb B HOBOM BKJIaJIke — OTKPBITH

coo0bllleHre WY MAaNKy B HOBOM BKJIaJIke B pOHOBOM peXXUMe;

Shift + Illem4ok cpeHel KHOMKOW MBIIIM Ha COOOITIEHUU WX TIalKe
— OTKpPBIThb COOOIIeHHe WM TAanKy B HOBOM BKJIAJIKe B aKTUBHOM
pexxume

[[lesyok TmpaBOM KHOMKOW MBIIIM HAa COOOIEeHWH WIM Tafnke +
ynepxkanuve Shift mpu BbiGope OTKpPHITH B HOBOM  BKJIAJIKe
B KOHTEKCTHOM MeHIO0 — OTKPBITb COOOIIeHHe WK IanKy B HOBOU
BKJIaJIKe B aKTUBHOM peXXHUMe;
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Ctrl + Shift + O — oTKpBITH COODIIIEHHE B pa3rOBOpE;

Ctrl + « + » — yBenmmuuTh Macmrao;

Ctrl + « = » — yBenmuuuTh Macmrao;

Ctrl + xosiecHKko IPOKPYTKH BBEPX — YBEJIMYUTH MACIITa0;
Ctrl + « — » — yMeHbIIUTH MacIITab;

Ctrl + xosiecHKko IPOKPYTKHU BHU3 — YMEHbBIIIUTh MacIITab;
Ctrl + 0 (Ho7mB) — COpOCUTDH MacIITab;

CTpeJiKa BIIPaBO — pa3BepHyTh CBEPHYTOe 0OCYX/IeHHUe;
CTpeJiKa BJIeBO — CBepHYTh Pa3BEPHYyTOe 0OCYXKIeHUE;

* — pa3BepHYTH BCe 00CYX/IeHUS;

\ — CBepHYTb BCe 00CY>KJIeHHs;

K — mpormryckaTh Wiy He MPoIycKaTh 00Cy>KIeHUS;

Shift + K — nmpomyckaTe Wiy He poItycKaTh BeTKU 06CyXIeHUH;
W — oTcnexxuBaTh 00CyX/IeHHe;

Ctrl + P - pacnedaratb cooOllleHMe WIA BblJIeJIEHHBIA TEeKCT
COoO0IIIeHUY;

Ctrl + S — coxpanuTthb coob11ieHre Kak pai;

Ctrl + U - n1#pocMmoTpeThb MCXOAHBIM TEKCT COOOIIEeHHUS;

Ctrl + A — BbIOpaTh BCE: COODOIIEHUS], TEKCT, BIIOXKEHHsI, KOHTAKTHI;
Ctrl + Shift + A — BrIOpaTh TEMY;

F7 — nepexounTh peXxuMm HaBWTAllMM Kypcopa (BblIejleHHe TeKCTa
C KJIaBUATYPBbl);

Ctrl + C — xon1poBaTh BbIZIeJIeHHbINA TEKCT;

Ctrl + X — BbIpe3aTb BbIfIeJIeHHBIN TTOMCKOBBIN TEKCT;

Ctrl + V — BcTaBUTH TEKCT B 10JIe MTOMCKA WK GUITBTPa;

Bri6op niepBoro coobiiieHus mpejnoyiaraeMoro orbopa + yjep:kaHue
Shift + miendok mo mociegHeMy COOOIIEHHIO Balllero Bbibopa —
BBHIOpAaTb HECKOJIbKO COCEeIHMX COOOIIeHWH (HelpepbIBHBIM Habop
CO00IIeHuH);

Bribop niepBoro coobiiieHus mpernoiaraeMoro oroopa + ynep:kaHve
Shift + xjaBuma HaBuramuy, 4TOOBI pacCIIMPUTL CBOW BHIOOP:
CTpeJiKa BHU3, cTpeJika BBepx, Page Down, Page Up, End uinu Home
— BbIOpaTh HECKOJIbKO COCeIHUX CO0DOIeHHH (HempepbIBHBIM HAbOp
COO0IIeHu);

Vnepxanue Ctrl Bo BpeMs mepeTacKuMBaHUsI COOOIEHUS B MAaIKy
Ha3HaYeHMs — KOMMPOBATh COODIIeHHe B IPYTYIO MaIlKY;

VY nepxaHnve u nepemMeliieHrde COOOIIEHUs] — TIepeMeCcTUTh COobIIeHre
B IPYTYIO NAIKYy;

Ctrl + Shift + M - mnepeMecTHUTH/KOIIUPOBATh COOOIIEHHE
B ITPEIBITYIIYIO 11eJIeBYIO MANKy CHOBA;

A — apxvBHUpOBaTh COOOIIIEHME;

Del — ymanuth coobieHve, Manky, BIOXKEeHWe WM BBIOPAaHHBIN
TeKCTOBBIN MMOMCK;

Shift + Del - ymamuTe cooOmieHue 06e3  BO3MOXXHOCTH
BOCCTAHOBJICHHS;

Ctrl + Z — otMeHUTB;

Ctrl + Y — noBTOpUTS;

F2 — nepermMeHoOBaTh Marnkys;

¢ 1 no 9 — no6aBUTH/yIATTUTh METKY;

0 (HOMB) — yIAJIUTh BCe METKH C COODIIeHUH;

M — OTMeTUTh COODIeHNe KaK MPOYNTAHHOe WJIM HeIPOUYUTAHHOE;
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R — ormMeTuTh 00CYy’X/IeHHe KaK MPOYUTAHHOE;

Shift + C — oTMeTUTb BCE KaK IMPOYUTAHHOE;

C — oTMeTUTb KaK IMPOYUTAHHOE TI0 JIaTe;

J — OTMeTUTD Kak CIIaM;

Shift + J — ormeTuTh Kak He cram;

S — n06aBUTH/y1aNIUTh 3BE3[10UKY;

Ctrl + K — mouck Bcex coobimieHuit (ry1006anbHbIA MOJTHOTEKCTOBBIN
MIOUCK BO BCEX YYETHBIX 3aMUCSX);

Ctrl + Shift + K — 6picTppiii $unbTp (IIOMCK COOOIIEHU! B TeKyllen
Tarke WA MpeJICTaBIeHUH);

Esc (mo mepe Heo6X0IMMOCTH) — OYHUCTUTH TEKYIIMHA OBICTPBIH
GWIbTP; CKPBITh MTaHeJIb ObICTPOTO PUIILTPA;

Ctrl + Shift + F — mouck coobiienuii (paciiMpeHHbIN MOUCK B TAIKe);
Ctrl + F — nouck Tekcra B TeKyiieM COOOIeHUH / TIlepexo] K ITOUCKY
KOHTAKTOB;

Ctrl + G — moBTOpPHUTH MOUCK B TEeKyIlleM COODIIeHnN

F3 — noBTOpPUTH ITOUCK B TeKylleM CO0bIeHN!

Ctrl + Shift + G — npeabIAYIIMIL TOKCK B TEKYIleM COOOIIEeHUY;

Shift + F3 — npenpiayiyii MOMCK B TeKyIeM COOOIeHNY;

Alt + Home — nepeiiTi Ha CTapTOBYIO CTPAHUITY MTPUIOXKEHHS;

Space — NpPOKPYyTUTb BHU3 Tekylllee COOOIEHWe, 3aTeM IeperTH
K CJIe[lyIoIeMy HeIPOYUTAaHHOMY COODIIEeHHIO;

F — nepeiitu k ciiegyroniemMy coo0I11eHuIo;

B — nepeiitu k npebiAyIeMy COOOIeHUIO;

N — nepeiitu K ciieyromiemMy HelpOYMTaHHOMY COOOITEHUIO;

P — nepeiitu k npeapiAyIieMy HEIPOYUTAHHOMY COODIIIEHHIO;

T — mnepediTu Kk cCilefyroled HENPOYUTAaHHOMY OOCYXXIEHHUIO
¥ OTMEeTHUTh TeKylllee 00Cy>XIeHe KaK POUYUTaHHOe;

| — mepeiTH K cefyioleMy IpoOCMOTPEHHOMY COODIIEeHHUIO;

[ — mepeiiTu k NpeABIAYIIEMY TPOCMOTPEHHOMY COODIIEHUIO;

Tab — nepexop k cienytoiieMy ajieMeHTy UHTepdeinca;

Shift + Tab — nepexon k npeabiAyIIEeMy 35ieMeHTYy UHTepdeiica;

F6 — nepexo k ciefyolei maHeyy MpUIoXKeHus;

Ctrl + F6 — mepexoj k ciiefytonieii maHeJld MPUIOXKeHHS;

Shift + F6 — mepexon k npeapiayIiei MaHe Iy MPUIOXKeHus;

Ctrl + Shift + F6 — mepexop k ripefibiiyIiieit aHe I MPUIOXKeHuUs;
Ctrl + Tab — cnenytorast BKJIaJKa;

Ctrl + Page Down — crnepytoiiasi BKJ1a/ika;

Ctrl + Shift + Tab — mpegpinymas BKIaaKa;

Ctrl + Page Up — npenpiyInas BKJIAIKa;

Ctrl + 1 — momarHsis BK/IaJika TPUWIOXKEHUS;

Ctrl + 2—-8 — Bximagku co 2 o 8;

Ctrl + 9 — mocyegHss BKIAKa;

Ctrl + Shift + B — agpecHast kaura;

Ctrl + J — coxpanénublie daibl;

F1 — cnpaBka;

Ctrl + Shift + [ — uHCTpyMeHTHI pa3paboOTYHKa;

F8 — nepexsttounTh 06/1aCTh MPOCMOTPA COOOITIEHUS;

Alt — nepexJTIOYXTD NTaHEeJIb MeHIO (eCJIM CKPBITA);

F10 — nepexitounTh NIaHeIb MEHIO (€CJTH CKPBITA);

KnaBwuia MeHIO — IOKa3aTh KOHTEKCTHOE MEHIO;
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Shift + F10 — rmoka3aTb KOHTEKCTHOE MEHIO;

Win + cTpesika BHU3 — CBEPHYTh TeKyIlee OKHO;

Ctrl + W — 3aKpbITh OKHO WX BKJIAQJIKY;

Alt + F4 — 3aKpBITH OKHO;

Ctrl + F4 — 3aKkpBITb BKIIAJIKY;

Ctrl + Shift + T — BoccTaHOBUTH 3aKpBITYIO BKJIAAKY (BOCCTAHOBUTH
Y TIeperTH K MOC/Ie[IHel 3aKPhITOM BKIIAJIKE);

Alt + F4 — Boriitn u3 MoitOdwc [TouTa (BBIX0 U3 IPUIOKEHHS);
Ctrl + S — coxpaHUTh YepHOBUK;

Ctrl + P — HareyataTh 4epHOBUK;

Ctrl + Enter — oTipaBUTb COO01IIeHUe Ceifuac;

Ctrl + Shift + Enter — oTipaBUTb COOOITIEHHE TIO3XKE;

F9 — nepexsttounth 60KOBYIO NaHeib KOHTAKTHI;

F6 - mepediTu Kk  clefymoleMy OCHOBHOMY  3JIeMeHTY
I10J1b30BaTeIbCKOr0 UHTepdeiica;
Ctrl + F6 — mepeiiTu Kk CieflyiollleMy OCHOBHOMY 3JIeMeHTY
I10J1b30BaTeIbCKOr0 UHTepdeiica;
Ctrl + Tab — mnepeiitu k creayoIeMy OCHOBHOMY 3JIeMEHTY
I10J1b30BaTeIbCKOr0 UHTepdeiica;
Ctrl + F6 — mnepedTH Kk mpenplIylleMy OCHOBHOMY 3JIeMEHTY
I10J1b30BaTe/IbCKOr0 UHTepdeiica;
Shift + F6 — mepeiiTu K mpenpiaylieMy OCHOBHOMY 3JIeMeHTY

I10JIb30BaTeIbCKOT0 UHTepdeica;

Ctrl + Shift + F6 — nepeiiTi k npeJpiIy1iieMy OCHOBHOMY 3JIEMEHTY
I10JIb30BaTeIbCKOT0 UHTepdeica;

Ctrl + 1 — nmokasartb rJ1aBHOE OKHO MTPUJIOXKEHUS;

Ctrl + Shift + O — BcTaBUTH Kak UTATY;

Ctrl + Shift + V — BcraBuTh 6€3 bopmMaTHUpOBaHUs;

Ctrl + R — nepedopmaTupoBaTh TEKCT COOOIIEHMUS;

Del — ymanuth BbIOpaHHBIN TeKCT, BJIOXKEHHe, COJIePKUMOe sueeK
TAOUIIBI WK TaOJIUILY;

Ctrl + Del — ynanuthb c10Bo cipaBa — OT Kypcopa JI0 KOHIIA CJIOBa;
Ctrl + Backspace — ynanuth cjioBO cjieBa — OT Kypcopa JI0 Hadasia
CJIOBa;

Ctrl + A — BBIIEIUTD BCE: TeKCT COODINeHUS WU BIOXKEHUS,

Ctrl + mer4ok BHyTpU 'Y€k — BbIOpATh STUeHKY TabJIUIIbL;

Ctrl + men4ok 110 rpaHuiie TabIUIbl — BBIEIUTH TabIIUITY;

Ctrl + K — BCTaBUTb CCBUIKY;

Ctrl + Shift + K - mnpepBaTh CChUIKY WINM YJAIATh CCHUIKU
13 BbIIEJIEHHOTO PpparMenTa;

Ctrl + Shift + R — ynanute sikopu ¢ UMeHaMy;

Ctrl + H — HaliT ¥ 3aMeHUTH TEKCT B TEKYIIIEM COOOITIeHHH;

Ctrl + G — HaliTu CHOBA B TEKYIIEM COOOIIeHUH;

F3 — HaiiTi CHOBA B TeKyIlleM COOOIeHUH;

Ctrl + Shift + G — HaifTu npeabITyIee B TeKyIeM COOOIIeHUH;

Shift + F3 — naiiTu mpefipiyIiee B TeKyIeM COODIeHUH;

Ctrl + Shift + P — mpoBeputh opdorpaduro;

Ctrl + Shift + A — Boxxuth daiin;

F2 — neperMeHOBaTh BiIOXEHUE;

Shift + Enter (Enter BcTaBiisieT ab3ariHbiii OTCTYII B peskuMe popmaTa
ab3a1a) — BCTaBUTh pa3pblB CTPOKU BMECTO HOBOI'O ab3aria;
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Alt + Home — nepemecTuTh HaBepx;

Alt + cTpesnika BBepx — lepeMeCTUTh BBIIIIE;

Alt + cTpesnka BjIeBO — IlepeMeCcTUTb BMeCTe;

Alt + cTpesnika BHU3 — IIepeMeCTUTh HIDKE;

Alt + End — nepemecTuTh BHU3;

Alt + Y — oTcopTupoBaTh BCe BIOXKEHUsI WIW BbIOpAaHHbBIE BIIOXKEHUS;
Ctrl + > — GosnpIIMi pa3mep HIpUPTA;

Ctrl + « . » — 6ombinii pagmep mpudTa;

Ctrl + < — MeHbIIMI pa3mep mIpUGTa;

Ctrl + «, » — MeHbIIIMM pa3Mep HIpUPTa;

Ctrl + B — ctumnb Tekcra 2KupHbiif;

Ctrl + I — ctusb Tekcra Kypcus;

Ctrl + U — ctunb Tekcra [ToguepkHyThIMH;

Ctrl + T — cTunb Tekcta MOHOIIIMPUHHBIN;

Ctrl + Shift + Y — npepBath Wim yqanuTh CTWIN TEKCTa;

Ctrl + Space — npepBaTh WK yIajyTh CTUIN TEKCTa;

Ctrl + ]| — yBenmu4uTh OTCTYII;

Ctrl + [ — yMeHbIIUTH OTCTYTI;

Ctrl + Shift + Del — ounctuth uctopuio;

Ctrl + N — HOBbBIV KOHTAKT aJIpeCHOM KHUTH;

Ctrl + M - nHammcatb cooOmieHve [jisi BbIOpAaHHOI'O KOHTAaKTa
WJIM KOHTAKTOB;

Ctrl + Shift + F — pacmupeHHbIf IOUCK B aJIpeCHOMN KHUTe;

Ctrl + I - pemakThpoBaThb CBOMCTBAa BBIODAHHOTO KOHTAKTa
WIU afipeCHOU KHUIH;

Ctrl + P — pacnedarats BbIOpaHHbIE KOHTAKTHI;

Del — ynanuTh: BbljieJieHHbIN TEKCT, KOHTAKT WIX aJ]pECHYI0 KHUTY;
Ctrl + 1 — moka3aTb OCHOBHOE OKHO ITPUJIO>KEHHS;

ALT + B - orobpaxeHuWe WM CKpBITHE IIaHEIW BIIOXKEHUU
B OKHE CO3JIaHUs COODIIeHNS;

3akaras kiaBuiia ALT — copTUpOBKHU CITMCKA BIIOXKEHUM
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fI3pIKOBas NOAJIePKKa

Jlokanuzanyu Ha PyCCKOM, aHTJIMHACKOM, UCIIAHCKOM, (paHIly3CKOM,
MOPTYTAJIbCKOM, UTAJIbSHCKOM, TATAPCKOM U OAIITKUPCKOM SI3bIKaX

q)OpMaTBI JAHHBIX

B03M0XHOCTh U3MEHHUTD d)OpMaT OTO6pEl)K€HI/I$I JAdThl 1 BpeMeHH

ABTopuszanus

[TopnepxrBaeMble BO3MOXHOCTH:

ayTeHTUUKAIIKS TI0JIb30BaTeJIsl CpeJICTBAMU BHEIIIHEero KaTajora;
aBTOpU3aIlvs C y4eTHoM 3anuchio « MorOduc JlokyMeHTbI»;
MOJIK/II0YeHHe YYeTHBbIX 3aluced C IMUQPPOBAaHUEM IO IIPOTOKOIY
STARTTLS;

pefaKTHpOBaHUe I1apaMeTpOB paHee IOAKJIIOUYEHHOM BHeIIHeu
YUYEeTHOU 3allUCH;

aBTOMatuyeckass OsiokupoBka [P-ampeca momb3oBaresnss mociie
HeyJauyHbIX IOINBITOK BBOJA IAPOJIsI

YuerHbIe 3aHCH

[TonnepxruBaeMbie BO3MOXXHOCTH:

HACTpPOMKa OCHOBHOI'O M JOIOJIHATEbHBIX 3JIEKTPOHHBIX aJIpecoB
VTSI TIOUTOBBIX SITIIUKOB;

MOJIK/TIOYEHHEe  BHEITHUX  y4YeTHbIX  3alrdced  I0JIb30BaTelis
no mnporokony IMAP u opHOBpemMeHHass paboTa B HECKOJbKHUX
MTOYTOBBIX SIIUKAX;

NnoJIK/II0YeHre y4yeTHbIX 3anuced Mail.ru, Yandex, Outlook, iCloud,
Yahoo, Gmail u mnpounx yuyeTHBIX 3amucel, MOIKI0YaeMbIX
no nportokoiy IMAP, nipu nomoiiy pyyHoi HACTPOMKU MapaMeTpoB
MOJIKJTIOYEeHUS;

yCTaHOBKA MHTEPBaJia aBTOOOHOBJIEHUS CIIMCKA TIHCeM;

MOJIJIePXKKa MYJIbTUTEHAaHTHOCTH;

MOJITIep>KKA 0TOOPaXKeH!Us] CTOPOHHUX MPUJIOXKEeHU! B MepekJiodaresie
MIPWIOXXEHUH U Ha TJlaBHOM sKpaHe MouOdwuc;

3KCHOPT NPOoduIIs MOYTHI, KalleHAapeH, 3aiad ¥ HaroMuHaHuii B i0S,
iPadOS u macOS s cUHXpOHM3AIMM AAHHBIX C IPUJIOXKEHHeM
Apple ITouta, Apple Kanennaps, Apple Hanomunanus;

U3MeHeHrWe HW300pakeHUs TIOJIb30BaTesss (aBaTapa) Ui BCexX
MOJIK/IFOYeHHBIX y4eTHbIX 3anuceid MonOduc;

oToOpakeHHe H300pakeHUsl MOJIb30BaTessl (aBaTapa) M3 OCHOBHOM
y4eTHOM 3amucH IS y4eTHbIX 3amucedt MonOduc, Haxoasumxcs
B JIOTIOJTHUTEIbHBIX JJOMeHaX UHCTAJUISINY;

nepexo]i K HaCTPOMKaM y4eTHOMW 3alyCH IIPU CO3TAHUU MTHCHMa;
CBeJleHHsI O pa3Mepe U 3all0JIHeHUH TIOYTOBOTO SIITIUKA MT0JIb30BaTeIs;
I[BETOBAsl MHAMKAIUS 3all0THEeHUs TIOYTOBOTO SIIKMKA T0JIb30BaTeIs:
cunss ipu MeHee 70%, opamxeBas oT 70% 1o 85%, kpacHas ot 85%;
npefynpexieHds O [JOCTH)XKeHWHd JIMMWUTA TIOYTOBOTO  SIIIKKA
10JIb30BaTeIs;

BCIUIBIBAIOIIIEE OKHO TIOJTBEPXKIEHHUS HEeMCTBUS TIpU IIOIBITKe
YAQJIATD JIOMOJIHUTEIbHYIO YUYEeTHYIO 3alIMCh

CnpaBka CrpaBka 0 IPUIOXKeHUH Ha PYCCKOM SI3bIKe
Pabora co cnuckamu | [lonnepxrBaeMble BO3MOXHOCTH:
nmceM IPOCMOTP HMOYTOBBIX IAIIOK B YYETHOM 3alKCH JJIeKTPOHHOU ITOYTHI;

CO3/1aHUe, TIeperMeHOBaHMe U y/laJieHue Marlok;
niepeMellieHre 3JIeKTPOHHBIX COOOIIEHWA W TPYII 3JIeKTPOHHBIX
COOOITEeHUH MeX/Ty MalKaMu;

NIOMETKW TPyHIl W  OTHAelbHBIX  3JIEKTPOHHBIX  COOOIIEeHUH
KdK «Bd’KHOe», KIIPOYHUTAHHOe» N «HEeIIPOYHUTAHHOe»;
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IIPOCMOTP CIMCKA THCeM;
HACTpOWKa, BKJIIOUYEHHe U BBIKJIIOUEHHe aBTOMAaTUYecKoro OTBeTa
Ha BCe BXOoJsd11ue IIMCbMa,

0OHOBJIEHMe CIIHMCKA ITHCeM;

rPYNIIMPOBKA OTIIPABJIeHHBIX B paMKaxX OJHOM TeMbl IIHCeM
B IETI0YKHY;

MaccoBoe yhaseHve nvceM u3 nanok «Kopsuna» u «Crmam», myTém
Ha)KaTHsI OTHOM KHOIIKY;

nepexo]i B npuioxeHue «KoHTakTb» i pocMoTpa UHGpOpPMaIUU
0 TI0JIb30BaTesle WK CO3[laHUsI HOBOT'O KOHTAKTa M3 BCIUIBIBAIOLIETO
OKHa CO CBeJICHUSIMU O I10JIb30BaTejle

Pabora ¢ mankamu wu
daiiamu

[Tonnep>xrBaeMble BO3MOXXHOCTH:

HacTpoMKka TpaB JIOCTylla Ha 4YTeHHWe, U3MeHeHHWe, yaJleHue
3JIEeMEeHTOB BHYTPH KOPHEBBLIX MAIMOK IOYTOBOIO SIIUKA, C IIEJIbI0
OpraHM3allMM JOCTyNla HeCKOJIbKUX II0/Ib30BaTellel K OJIHOMY
MIOYTOBOMY SIIIMKY aJIMUHUCTPATOPOM;

IIPOCMOTP CIMCKA MaIoK;

CO3/1aHue, TleperMeHOBaHUe, yiajieHHe Aok U MOATAIoK;
nepeMellieHe OIHOTO WM HEeCKOJbKHUX IHCeM MeXJy IarnkaMu
C TIOMOIIBI0 ’KeCcTa 3axBaTa M IepeTacKUBaHUS JIEBOU KJlaBHUIIeH
MBIIIH

IIpaBa gocryna

[Tonnep>xrBaeMble BO3MOXXHOCTH:

npe/iocTaBjieHrde 00Iero A0CTyla K KaJeHJaplo C pa3rpaHAYeHueM
IIpaB JIOCTYIIA;

Ipe/iocTaBJieHre MTpaBa Ha MTPOCMOTP U peJlakTUPOBaHHEe COOBITHH;
MOJIKJIFOUeHHe 00I1eIOCTYITHBIX KaJleHapey;

myOJIMKanus KajeHaapsi BHyTPYA KOMITAaHUM (OOIIIUA TOCTYTI);
co3faHue coObITHS B 00IeM KajeHJape OT JIMIIA BIafiefiblla 3TOTro
KaJIeHJ1apsi;

BO3MOXXHOCTh  IIPUTJIAaCUTh  Biafiesiblla  obIero  KajeHjaps
Ha COOBITHE B 3TOM KajieHzape;

pellakTUpoBaHUe COOBITHSI, CO3IaHHOTO B 0OIIeM KajieHJape OT JIMIa
opraHu3aTopa COOBITHS;

yBeZIoMJIeHWe TIpY TONbITKe MpPefoCTaBUTh IpaBa OOIero AoCTyma
IUIsi BHEIIHero ajipeca 3JIEKTPOHHOM TIOYTBI O HEeBO3MOXXHOCTU
BBITIOJTHEHUSI TaKOM oTlepariii ¥ BO3MOXXHOCTh UCKJTIOUUTh BCe TaKUe
azapeca;

[[BETOBAasi HWHAMKAIMS BHEIIHUX QJIpecoB 3JIEKTPOHHOM IOYTHI
IpU TONBITKE TMPeJOCTaBUTh OOIMMM JOCTyIn K KaJleHJapsim
(mocTyn K KaJleHIapi0 BHEIIHKWM II0JIb30BaTesisiM He MOXeT ObITh
MIpeoCTaBJIeH)

Pa0ora ¢ nucbMamMu

[TompnepxuBaeMbie BO3MOXKHOCTH:

MPOCMOTP  TOJIy4eHHBIX WM  OTIPABJIEHHBIX  3JIEKTPOHHBIX
COOOILeHUH;

OTTIPaBKa Y MOJIy4eHHe 3JIeKTPOHHOTO TTIOYTOBOT'O COOOIIeHUS;
CO37laHKe TEKCTOBOTO MHMChMa C TeMOU U TEKCTOM;

KOMMPOBAHHeE U BCTABKA TEKCTa;

dopmaTHpOBaHWe TEeKCTa TPU CO3[MaHUM U  peJaKTUPOBAHUU
3JIEKTPOHHOT'O COODIIeHNS;

dopmaTHpOBaHHe TeKCTa aBTOOTBETA T0JIb30BaTeIeM;

JlobaBJieHUe BiIOXKeHUH (baiyioB) K 3JIEKTPOHHOMY COODIIEHUIO;
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nobaBiieHMe, 3arpy3Ka U IIPOCMOTP MOYTOBBIX BJIOXKeHUM B ¢aitjIoBOM
MeHekepe TIpM Halmuuuu wuHTerpaid ¢ «MoitOduc YactHoe
Obmnako 2» M IpUKpelUleHWe WX B BUJE BJIOXKEHWH-CCHUIOK B Tej0
MHCHMa;

yaajieHue BioXXeHUU (¢paityioB), paHee n0OaBIIEHHBIX B 3JIEKTPOHHOE
coo011ieHue;

BCTaBKa KapTHHOK B TeJIO MUChMa (He KaK BIIOXKEHUe);

COXpaHeHHe peJlakKTHUPYeMOro IMChMa B KaueCTBe YepHOBHKA;

OTMEeHa 3aKpbITUS BKJIAJIKM Opay3epa C YepHOBHKOM IHMCbMa
C TIOMOIIIHIO BCILIBIBAIOIIIEr0 TMAJIOrOBOT0 OKHA C MpefypexXieHreM
0 TOTepe BBeJIeHHbIX JJaHHBIX;

BBOJI Q/IpECOB 3JIEKTPOHHOM MOYTHI MOJTydaTesiei (BKIItOYasi KOIHIO
Y CKPBITYIO KOIIMIO) NHChbMa C oTpakeHueM ux PUO;

BBIOOD afipecoB mosydaresied (BKJIIOYasi KOMHUIO U CKPBITYIO KOIIHIO)
MMCbMa U3 T7106aIbHOM WK JIMYHOM aJIpeCHOM KHUTH T0JIb30BaTelis;
OTIIpaBKAa ¥ TepechbUlKa IMOYTOBBIX COOOIIEHUN BIIOXKEHUSIMU
B popmate EML,;

NepechbliKa 3JIEKTPOHHOTO COOOIEeHUs! C IUTHPOBAHUEM HCXOJIHOTO
3JIEKTPOHHOT'O COODIIIeHNS U BIIOXKEHUSIMU;

CO3/laHMe OTBeTa OTIPABUTENI0 M BCeM [IPYyIUM IOydaTessiMm
C IIUTUPOBAHUEM HCXOIHOTO 3JIEKTPOHHOT'O COOOIIEHUS;

OTTIPAaBKa COOOITEHUs TPYIITIe MoJIb30BaTesel (PaCChUIKK);

IPOCMOTP  JIOKYMEHTOB OCHOBHBIX O(QUCHBIX U TpadrUIecKux
dopmatoB (Word, Excel, PowerPoint, PDF, jpg, jpeg) nocpencrtsom
Opay3epa, 0e3 WCIIO/Nb30BAaHUS IPWIOXKEHUH, YCTAHOBJIEHHBIX
Ha paboueM MecTe IIOJIb30BATeNsl, C BO3MOXHOCTHIO COXpaHEeHHUsI
BJIOJKEHUH;

npeJlOCTaB/ieHHe  OTYEeTOB O  CTaTyce  muceM  (HOCTaBKe
WM He[OoCTaBKe) OT TOJb30BaTesieldd BHEITHUX IOYTOBBIX CHUCTEM
NP YCJIOBUU TIO/JIEPXKKHA JTaHHOTO (YHKIIMOHAJIa CO CTOPOHBI
BHEIIIHEeN CUCTEeMBbI;

nepemellieHe COOOIIEHWM B KOp3WHY WIM BCIaM, a TakKxe
B BbIOpaHHYIO MAIIKY;

IOMeTKa OTAEJIbHbIX JJIeKTPOHHBIX COOOIIEeHUM KaK «BaXKHOEeY,
«TIPOYUTAHHOE» U «HEPOYUTAHHOEeY;

OTKPBITHE TIPebITyIIero Wi CJaeAyoInero CoooIeHus;

BbIOOD HECKOJIbKMX TIMCeM U BBIIOJIHeHWe C HUMU JedCTBUM
OJITHOBPEMEHHO;

HACTpOMKa 0TOOpaXkeHUsl TTMCeM TIOUTOBOTO SIIITUKA B BUJIE 11eT0YeK;
KOIIMPOBaHUe TIOYTOBOT'O ajipeca MojydaTesiel;

BO3MO>XHOCTb CKauaTh MMMCbMO KakK Bilo>keHHe B dopmatax EML;
1oJie IpeJIpoCcMOoTpa MUChMA;

OBICTPBIM OTBET Ha NMKUCHMO;

COXpaHeHHe KOIU IepechbllaeMbIX TTUCEM;

OT3bIB OTIPABJIEHHOI'O [TMCHMa;

BO3MOXXHOCTb OTBETUTH Ha OTIIPABJIEHHOE MHCHMO;

yCTaHOBKA BpeMeHM Havyalla W BpeMeHM OKOHYaHUsl Iepuojia
OTIIPaBKU aBTOMAaTUYeCKHUX OTBETOB;

n3o0pakeHUs] TOJIb30BaTejiel U pecypcoB (aBaTapkl) B IIabiioHAX
nyMceM O TIPUIVIAlIeHWd Ha COObITHe, OOHOBJIEHUU COOBITHS,
pPeKoOMeHJIallMM Y4YaCTHUKOB COOBITHS, pe3yJibTaTaXx OpPOHHWPOBAHMUS
pPecypcoB U pe3yJibTaTaX OT3bIBA MMHCHMa;
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oToOpakeHUe BpeMeHH IpOBeJieHHsl COOBITHSI C Y4eTOM BbIOpaHHOIO
II0JIb30BaTejIeM 9aCOBOTO I105Ca;

IpeIBApUTeJIbHBINA [IPOCMOTP BIIOXKEHUH;

BO3MOYKHOCTb BbIOpaTh HECKOJIbKO BIIOXKEHUH ISl CKauUBaHUSI;
dbopmaTHUpOBaHUe TeKCTa KaK ITUTaThl;

nepeMellieHre OKHA CO3/IaHUS ITMChbMA 110 3KPaHy;

CBeJIeHHsT O HAJIMYMM HEeINPOYHUTAHHBIX COOOIIeHUH B Ierovke
IIPU HaBeJIeHWU Kypcopa MBIIIM Ha WHJIEKC KOJIMYecTBa COOOIIeHuH
B IIeTI0YKe;

IIPOKPYTKA 3arojioBKa COOOIeHUs], eCIU OH MPeBbIlIaeT JOIYCTUMbIN
pa3mep I1oJis;

BO3MOXXHOCTb BbIOpaTh MPOMWIb OTIIPABUTEJIS;

BO3MOXXHOCTh TPOKPYYMBaThb CIMCOK ajipecaToB B mousax «Komyy,
«Konusy», «CkpbITas KOnus», eCjii OHA He NIOMel[aloTCs B BUIMMYIO
00J1aCThb IOJIS;

aBTOMaTHWYecKoe YyJiajeHue IOBTOPHBIX IOYTOBBIX aIpecoB B IIOJe
«Komnusy, eciii oHM y>ke 1o6aBiieHbl B moiie « KoMy»;
aBTOMaTW4yecKoe  yJajieHWe  IIOYTOBOTO  ajipeca  TeKYyIIero
nosib3oBaTeisi B monsix  «Komy» u  «Kommsi» 1ipu  oTBere
Ha cooO0IIeHue

ITopnepxka nognucu

[TonnepxuBaeMbie BO3MOXKHOCTH:

HACTPOWKA TOJIhb30BaTeleM aBTOMATHUYECKOW TOIIMCH COOOIIeHUs
C KapTUHKOM, J00aBJisieMOM B TeJI0 COODIIeHuS;

aBTOMaTHYeckoe  ¢GOpMaTHpPOBaHWe TOANKWCHA [0  IIa6JIoHY,
YCTaHOBJIEHHOMY aJIMUHHUCTPATOPOM;

BO3MOXXHOCTh CKPBITh M OTOOPA3UTh MOJITUCH B TUChMe

IIpaBuna BXOAAIIEeH
MOYTHI

ITopepxrBaeMble BO3MOXKHOCTH:

aBTOMaThyeckass ~ oOpaboTka  BXOJSIIMX  IIHCEM  COIJIACHO
HaCTPOEHHBIM  IIpaBWJIaM  I[IOJIb30BaTeslsl [0  IlepeMelleHuIo,
yAAJIeHUIO, TlepeHallpaBJIeHuUIo, llepeajipecaliii BXOIAIIero 1MChMa;
HACTpOMKa U yIIpaBJleHHe CepBepHbIMU IIPaBUIaMy;

IIPOCMOTP CYILECTBYIOLIUX IIPABUII;

BKJIIOYEHHE U BBIKJIIOYEHUe IIPaBUJI

IIpoBepka opdorpadpuu n
IYHKTYaIluu

[TpoBepka opdorpadumn TeKCTa CpeliCTBaMH Opaysepa
IIPU HAIMCAHUU 3JIEKTPOHHOT'O COOOIIeHUsI

Ilonnepixka aJipecHbIX
KHHUT

[TopniepxrBaeMble BO3MOXKHOCTH:

MPOCMOTP JIMYHBIX M KOPIOPAaTHUBHBIX KOHTAKTOB, peCcypCcoB
KOMITaHWH, CIIUCKOB PaCChIIOK;

JIOCTYTI K KOPIIOPAaTUBHOM a/IpeCHOM KHUTE;

KOIMpPOBaHMEe KOHTAKTAa W3 KOPIIOPaTUBHOM aJpecHOW KHUTHU
B JINYHYIO;

OKCIOpT Tpodwiis TiobanbHOM ampecHor kaurd B i0S, iPadOS
u macOS s CHHXPOHHM3AIMM [IaHHBIX C mpwioxeHueM Apple
[Toura, Apple Kanenmaps, Apple Hanomunanwus;

nobaBiieHWe OTHpPaBUTENs] WM aJipecaTa BXOJSIEro MHCbMa
B aJIpeCHYIO KHUTY;

nojasepkka ¢Qororpaduii mosb3oBaresield  (aBaTapoB), 3aJlaHHBIX
B cucreMe butpukc24;

oToOpakeHWe KOHTAaKTHOW WHOpManuy (JOJDKHOCTU U pabodero
HOMepa TejiepOHA) TIO/Ib30BATEIS BO BCIUIbIBAIOIIEM IOJCKA3Ke
C JIOIIOJTHUTeILHOU MH(pOPMaIHeH;
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IIOJIJIepoKKa ¢dororpapun OTIIPaBUTeJIS (aBaTapos)
IUIsl aBTOMaTHYeCKUX IHCeM, OTHpaBiieHHBIX cucremamu Atlassian
Jira u Atlassian Confluence;

MOJITIepKKa aBaTapa Iyisi TPy pacChlJIOK U peCypCoB;

oToOpaskeHHe aBaTapoB JIjIsl oJib3oBaTesiel 6e3 pororpadpun

Pao6ora
KOHTAKTOB

co

CITHCKOM

[TonnepxuBaemMble BO3MOXHOCTH:

IIPOCMOTP  CIIMCKA  KOHTAKTOB  KOPIOPaTMBHOM W JIMYHOU
aZipeCHOM KHUIH;

oToOpakeHWe KApTOYKU KOHTAKTa KOPIIOPAaTMBHOM U JIMYHOU
aZipeCHOM KHUIH;

CO3[laHMe U pefjaKTUPOBaHUe KapTOYKU KOHTAKTa JIMYHOM aJipeCHOU
KHUI'H,

OTIIpaBKa KapTOuKU KoHTakTa B popmate VCF;

IIepeHOC KOHTAKTOB U3 rpynnsl Komseru B JInuHeble;

CO3aHKe BCTpPeYH B OKHe IIPOCMOTpa KOHTAKTAa,

oOBbeIHeHre HeCKOJIbKUX KOHTaKTOB B OJJVH;

BBIOOD KOHTaKTa yid Jo0aBjeHWs] [aHHBIX IIPU BBIIOJHEHUU
ollepaliuy 0ObeJUHEHUS JINYHBIX KOHTAKTOB;

HaIKMCaHWe IMCbMa U3 KAPTOYKU KOHTAKTa;

CO3/IJaHHe BCTPeYr U3 KapTOYKU KOHTAKTa

Paoora
KOHTAKTOB

C

rpynnamMu

[TopnepxuBaeMbie BO3MOXKHOCTH:

CO37JaHue, peJJaKTUPOBaHKe U yAalleHHWe JIMYHBIX TPy KOHTAaKTOB;
nobaBjieHHMe KOHTAKTOB M3 KOPIIOPAaTMBHOM aJipeCHOW KHUIH
B JIMYHbIE IPYIIIIH;

obbeJlMHeHe KOHTAKTOB U TPYTI KOHTAKTOB;

CO3[laHMe HOBOTO COOOINEHHsT C BBIOPAHHBIMHM  KOHTAKTaMU
B Ka4eCTBe I0JTy4aTesiei;

CO3[laHre HOBOTO COOBITUSI C BbIOpAaHHBIMM KOHTAaKTaMH B KadyecTBe
YYaCTHUKOB 3TOT'O COOBITHS;

CO3/1aHHMe HOBOW JIMYHOM TPYIIbl U3 BBIOPAHHBIX KOPIIOPATUBHBIX
KOHTAKTOB;

OTIIpaBKa BbIOPAHHBIX KOHTAKTOB BJIOYKEHHWEM I10 TOYTe;

OTTPaBKa JIMYHOM TPYIIbI KOHTAKTOB WM TPYMIbl PACCHUIKU
BJIOJKeHHEeM II0 I10YTe;

OKCIIOPT KOPIIOPAaTUBHBIX KOHTAKTOB;

BbIOOD HECKOJIBKUX T'PYIII KOHTAaKTOB OJITHOBPEMEHHO;

OTTIPaBKa COOOIIleHUs] WM TIpUIJIAlllieHuss Ha CoObITHe Bcex
BBIOPAHHBIX T'PYIIT KOHTAKTOB

Pa6Gora
PACCHUIOK

Co

CIIHCKOM

[TopnepxuBaeMbie BO3MOXXHOCTH:

MOJITIepyKKA JIMYHBIX CIIMCKOB PaCcChIIOK;

MIPOCMOTP YYaCTHUKOB CIIMCKOB PACChIJIOK KOMITAaHUH;
CO3/1aHMe U peJJaKTUPOBaHKe TPYIII PaCChUIKH;
MO/IJIep>KKa aBaTapa Jyisl TPYIII pacChUIOK;

OKCIOPT TPYIIIbI PACCHIIKU

IIpodpunn

[TopnepxruBaeMble BO3BMOXXHOCTH:

Hajuuve ToJied ISl 3amojiHeHus:: paMuiius, UMs, OT4eCcTBO, email,
JlaTa PpOXAEeHWsl, OpraHu3alus, [IOJDKHOCTb, 3aMeTKH, TejiedoH
Y azipec  3JeKTpoHHOM  moutel (o 10  JOMONHUTENbHBIX
IUIs1 KOPTIOPAaTUBHBIX KOHTAKTOB U /10 50 118l IMYHBIX KOHTAKTOB);
nobaBiieHre K KOHTaKTy ero ¢ortorpaduu (aBatapa);

MOJIZIepKKA  JIAHHBIX, 3aJlaHHBIX 4epe3 cuctemy butpukc24:
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dotorpaduss monb3oBarenss  (aBarap), JODKHOCTb UM TOPOJA
I0JTb30BaTeJew;

sKcropT mnpodwmiss koHTaktoB B i0S, iPadOS u macOS
IVl CHHXPOHM3AIMM JaHHBIX C npwioxkenusmu Apple Iloura,
Apple Kanengaps, Apple Hanmomunanus;

Pabora c xasengapem

[Tonnep>xruBaemMbie BO3MOXXHOCTH:

IIPOCMOTP, CO3[JaHue U peIaKTUpOBaHUe KaJleHJapey;

BKJIIOUEHHME UM  OTK/IIOUeHHe OTOOpaXeHWsS!  JOIMOJIHATEIbHbBIX
KaJleHJlapey;

nobaBJieHUe U yliaJieHue KajleHIapeu;

3alMTa OT CJIy4alHOro yjajleHusl II0JIb30BaTejieM  CBOero
e[IMHCTBEHHOTO KaJleHAaps, a TakXke KajeHJaps, IIOMeYyeHHOIro
Kak «OCHOBHONY;

IIPOCMOTP KajleHJjapei B THEBHOM, HeIeIbHOM U MeCSYHOM BUJIE;
HaBWTaIlMs 110 BpeMeHU BHYTPU KaJleHAaps;

v3MeHeHHe I[BeTa U Ha3BaHUs KaJleHaps;

BKJIIOYEHHEe U BBIK/IIOYeHHe 0TOOPaKeHUsI COOBITUM KaJleH1apsi;
MepeHoC Cepuy MOBTOPSIIOMIUXCSI COOBITHN MEXITy KalleHIapsMU;
crelyajibHas MHJAMKALMWS B BUAe 3Be3[0YKM Il COOBITHH,
co3/iaTesieM KOTOPBIX SIBJISIETCS TIOJIb30BaTeb;

BBIOOP YaCOBOTIO I0SICA;

skcopT mnpoduis  kaimeHgaps B i0S, iPadOS u macOS
IUIsl CUHXPOHHM3AllUM JIaHHBIX C mnpuioxeHusMu Apple Iloura
u Apple Kanenpmaps;

oToOpakeHWe HMeHM Biaflefiblla KaJleHJaps B CIIHMCKe OOIuX
KajJieH/Japel Tpd BbIOOpe KajeHAapsi Ui CO3[aHusl COOBITHS
Y IIpYU BBIOOpe opraHusaropa COOBITHS;

BO3MOXXHOCTh CJlelaTh KajleHAapb AOCTYIHBIM OJJHOBPEMEHHO BCeM
II0JIb30BaTe/sIM B CUCTEMe U OT/eJIbHBIM I10JIb30BaTesIsIM C Pa3HbIMU
IIpaBaMHU JIOCTYIIA;

HacTpolKa oTobpaxkeHUs1 HoMepa Hezienii B Kasnennape;

HMMITOPT KasleHjiapei ¢ cepBepa Exchange

Ilonmep:xkka coObITHIT U
BCTpeY

[Tonnep>xuBaeMbie BO3MOXKHOCTH:

oToOpakeHHe MPUTJIAIIeHHI Ha BCTPEYM B KaJleHape;

CO3/1aHUe, PeJlaKTHPOBaHUe, yaleHne COObITHIA;

yKa3aHHWe TeMbI COOBITHSI, MECTa, BpeMEHH U OITUCAHUSI;

Haimuwe onmuu «Ha Bech meHby;

nobaBiieHUe OIUCAHUS COOBITUS,

CO3/1aHKe TTOBTOPSIFOIINXCST COOBITHIA;

CO3/IaHHe BCTPeY C HeCKOJIbKUMHU YYaCTHUKAMH U TPYIIIaMHU;
OTIIpaBKa MpUTJIallleHuH Ha COOBITHE TI0 TIOYTe;

OTIIIUSI «TIPUKPEITUTh BIIOXKEHHey» K MPUTJIAIIeHHI0 Ha COOBITHE;
WHCTPYMEHT IUIAHMPOBaHUS C OToOpakeHHeM  KaJleHAApHOTO
rpaduika 3aHSITOCTH TIOJIb30BATEIS;

MepeHoC W OTMeHa COBell[aHWM, C YyBeJOMJIeHHWeM YYaCTHUKOB
Y BO3MOKHOCTBIO YKa3aHUsI IPUIHHBI;

co3/1aHKe COOBITHSI B OOIIUX KaJleHAApsX;

OTKa3 OT J0CTYTIa K KaJIeHJaplo;

MOJiZIep>KKAa OMI[MM  OTBETUTh HA TMpPUTJIallleHHe Ha COObITHe
B KajJleHJiape, K  KOTOpOMY  ObUI ~ TpeIOCTaBIeH  JOCTYII
Ha peJIaKTHPOBaHHeE;
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oToOpakeHHWe HMeH IIpUIJIAllleHHbIX Ha COObITHe I10Jib30BaTesei
Y PeCypCoOB;

rpaduyeckasl MHIWKAIIUS COCTOSIHHSI OTBeTa Ha COObITHE: 3aJIiBKa
1BeToM (IIPUHSATO), 3allITPUXOBAHO (BO3MOXKHO) W 0OBeJleHHOe
KOHTYpoM (6e3 oTBeTa);

M3MeHeHHe COCTaBa YYaCTHUKOB OJIHOTO COOBITHSI U3 Cepuu
MTOBTOPSIFOIIUXCS COOBITHIH;

oToOpakeHHe CTaTyCOB Y4YaCTHUKOB C Pa3JIMYHOM  IIBETOBOM
WHJIMKAIer B 3aBUCUMOCTH OT CTaTyca OTBeTa;

BO3MOXKHOCTb ~HE  OTIIPaBJIATb  II0JIb30BATeJIsIM  IIPUIJIAIIEHUS
Ha COOBITHE TP ero CO3/IaHUU WM BHECEHUHU M3MeHeHUH (onurcaHue,
Ha3BaHUe, AoOaBjieHHe/yiajieHe YIaCTHUKOB, PeCypCOB, U3MeHeHUe
HaIlOMUHAHUS U T10J1s MecTo);

nojiepxkka otoopakenusi PO yuyacTHUKOB COOBITUS;

nojepxka ¢portorpaduii (aBaTapoB) YIaCTHUKOB COOBITHS;
BO3MOXKHOCTb HaKaTb JIeBOW KHOIKOM MBIIITKM HA TIPeJJIO’KeHHOTO
IIpU BBOJIE TI0JIb30BaTeJisl, YTOObI PUTTIACUTh ero Ha COOLITHE;
BO3MOXKHOCTh OpraHMU3aTOpPy  OTKAa3aThCs OT  TIOJy4YeHUs
yBeJJoMJIeHM 00 oOTBeTax IIOJIb30BaTesiel Ha IpHUIVIAllleHus
Ha CO3JTaHHOE UM COOBITHE;

BBIOOP YaCOBOTO MosICa JIJIsl KaJleHapsi;

BO3MOXXHOCTh [IJISl YYaCTHUKOB COOBITHSI TPEJJIOKUTh HOBOE BpeMsI
IIPOBeJIeHUsI 3TOT'0 COOBITHS;

BO3MOXKHOCTh ISl OpraHM3aTopa IIOJITBEPIUTb WM OTKa3aThCs
OT TpeJyI0XKEeHHs POBECTH COObITHE B HOBOE BpeMs;

BO3MOXXHOCTb JIIOOOMY YYaCTHUKY COOBITUSI TPeJIOXXKUTh HOBBIX
YYaCTHUKOB;

BO3MOXKHOCTh ISl OpraHM3aTopa IOJTBEPIUTb WKW OTKa3aThCs
OT TIpUIVIAIlIeHWs] TIoJIb30BaTesield, TPeJJIOKeHHbIX  JPYTUMU
y4aCTHUKAMHU COOBITHSI;

nepemellieHre OKHa CO3/IaHUSI COOBITHS;

yKa3aHue MPUYMHBI OTMEHbI COOBITHS;

MIpUKpeIJIeHre BIOXKeHHUs K TTOBTOPSIONIEeMYCsl COOBITHIO;
oToOpaskeHHe COOBITHM B COOTBETCTBHH C PHIIBTPAMU: IIPHUHSTHIEY,
«TIpeJIBApUTEeIbHO IPUHSIThIE», «HeoObpaboTaHHbIEY, OTKIIOHEHHBIEY,
«S1 OpraHU3aToOPy;

VHAUKAaTOp IIporpecca 1Hpyv OOHOBJIEHWH CIIMCKA  COOBITHH
B KaJIeHJlape;

paboTa ¢ OJIHUM U3 COOBITHH B I[eII0UKe COOBITHM;

MTOMCK COOBITHS 10 TEME, ONMCAHUIO ¥ BIIOXKEHUIO;

otobpaxkenre ®MO yyaCTHHUKOB COOBITUS;

nopjepxka ¢gororpaduii (aBaTapoB) yYaCTHUKOB COOBITUS;
BO3MOXXHOCTb He YBEIOMJISITb YYaCTHUKOB 00 U3MeHeHMSX
B COOUTHY;

BbIOOpP BpeMeHH T0sIBJIEHHsI HATIOMHUHAHUS O MIPe/ICTOSIIEM COOBITHY;
nob6aBiieHre HeCKOJIbKUX HAalTOMUHAHUM;

MO/IJIeP>KKA CChUIOK B OMMCAHUU COOBITHS;

BO3MOXKHOCTh YKa3aTb CJIOKHbIe HACTPOWMKHM TMOBTOPEHUs] COOBITHH:
KaXXIbIM MecsI, KaKIbIM I'ol;

BO3MOXKHOCTB YKa3aTh CBOIO 3aHSTOCTb BO BpeMsl COOBITHS;
MoJIiep>kKa MepeHoca CTPOK B OIMCAHUM CODOBITHS;
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oToOpa)keHWe TPOJIOJDKUTENIbHOCTH COOBITUSI B OKHe CO3[aHUs
COOBITUS;

MO/ICKa3Ku 0 paboTe PYHKITUU 3aHITOCTH B OKHE CO3/IaHUSI COOBITHUS;
BO3MOXXHOCTb yKa3aTh IIPOU3BOJIbHOE KOJIIMIECTBO Hefleslb B KayecTBe
1epro/ia roBTopa coobiTvs (HO He boisee 52);

crienyasibHas WHJUKAIKMS ~ COOBITHM, OpPraHM3aTOpPOM  KOTOPBIX
SIBJISIETCS CaM TI0JIb30BaTellb;

BO3MOXXHOCTh aBTOMAaTHYECKOTO CO3/IaHHsI CCHUIOK Ha KOHGepeHINH
TrueConf npu HaslMYMK COOTBETCTBYIOIIEN UHTETPaIUK;
aBTOMATUYeCKOe CO3/laHHhe CChUIOK Ha KoHdepeHIMH Zoom
DU HAJIMYKU COOTBETCTBYIOIIEH UHTErpallvy;

BO3MOXXHOCTh aBTOMATHYECKOTO CO3/IaHHs CChUIOK Ha KOH(epeHINH
VideoMost npu HanUuKK COOTBETCTBYIOIIEN UHTEerpaluy;
BO3MOXXHOCTb COPTUPOBKH /10 50 Yy4aCTHUKOB COOBITHS U peCypCOB

B Nopsijike Ao06aBieHus, 1o ajadaBUTy U 10 3aHITOCTH;

1epexoJi 10 CChIJIKe B Mojie «MecToy;

BO3MOXXHOCTh IIPOCMOTPETh, MIPUHSITD U OTKJIOHUTH
PEeKOMeHJIOBaHHbIe ~ JIPYTHUM  yYaCTHHUKOM  COOBITHSI  peCypChI
IUIs1 aBTOPA 3TOTO COOBITHS;

nepeMeIrieHle YYaCTHUKOB COOBITHS U TPYIIBI MEXAY IOJISIMU
«Obs3aTenbHble y9aCTHUKM» U «Heobsi3aTebHbIe YYaCTHUKNY;
BO3MOXXHOCTb PacKpbIBaTb U CBOpPAYMBaTh CIHCOK YYaCTHUKOB
TPYTIIIb;

yZIajieHue YIaCTHUKOB COOBITHS U3 PaCKPBITOM TPYIIIEI;
aBTomMatuyeckoe cozfanue koHdepenruu  TrueConf cpoxom
Ha IIeJIbIH JIeHb WIX HeCKOJIbKO JTHeH;

BHIOOp  THIIA  HAIIOMHUHAHUA O MIPe/ICTOSIIEM COOBITUU
IIPY €ero CO3[IaHUU WU peIaKTUPOBaHUH;

BO3MOXXHOCTh YCTAHOBUTH BCIUIbIBalOIlee yBeJOMJIeHHe O COOBITUU
Ha KOHKPeTHYIO JaTy U BpeMs], BO BpeMs Hauana cobbitus, 3a 5, 10,
15, 30 munyT, 3a 1, 2, 3, 4, 5,6, 7, 8,9, 10, 11, 12, 18 gacos, 3a 1, 2,
3, 4 nug, 3a 1, 2 Hepenu 1o ero Havaja;

aBTOMaTHWYecKoe TMpeoOpa3oBaHMe CIMCKA aJpecoB 3JIeKTPOHHOMU
MIOYTHI, Pa3fIeJIeHHOTO CUMBOJIAMU 3amsTas | , |, WIK TOYKa C 3alsaTou
[ ; ] opu BcTaBKe B 1OJie aipecaTtoB

IInanupoBIMK COOBITHIA

[Tonnep>xuBaeMble BO3MOXXHOCTH:

otobpakxenre @M O y4yacTHHUKOB COOBITUS;

nojepxka ¢pororpaduii (aBaTapoB) YI4aCTHUKOB COOBITHS;
oTobpakeHHe 3aHSATOCTH 110JIb30BaTeJIs;

IIPOCMOTP 3aHATOCTU IIPM PeKOMeHJallMM BpeMeHU U Y4YaCTHHUKOB
Ha COOBITHE;

II0JICKa3Ka O HeBO3MOXXHOCTHM OTOOpasuTh 3aHATOCTb BHELIHUX
Y4aCTHUKOB COOBITHS;

BO3MOXHOCTb 3ajiaTb OydepHoe Bpemsi «llepepbiB» n0 u mocie
cobbrtutt B 5, 10, 15 wiu 30 MuHyT;

aBTOMaTh4YecKoe Jl00aBjleHMe 3aJJaHHOI'O BpeMeHU IlepephlBa
K JIJIMTEJIbHOCTU KaXkJIOTO COOBITHS B IVIAHUPOBIIMKE [IPU IIPOCMOTpe
3aHATOCTH I10JIb30BaTeJIs;

oTobpakeHMe WHGMOPMalMA O JUIUTEIbHOCTM CaMOro COOBITHS
¥ BpeMeHM IlepepbiBa, eCJid OHO 33J]JaHO II0JIb30BaTesieM,
DM HaBelecHMH HAa  IIepUOfl  3aHATOCTH  II0JIb30BaTesIs
B IJIAHUPOBIIIKKE;
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BO3MOXHOCTh COPTHUPOBKH CITMCKA TOJIb30BaTesieid Mo angaBUTy
1 110 3aHsATOCTH (10 50 YenoBek);

M3MeHeHHe JTUTEIbHOCTH COOBITHS C TIOMOIIBIO TepeMeIeHuUs
T'PaHMIIBI ITOJI3YHKA C IIaroM B 15 MUHYT;

BO3MOXHOCTb pacKpbIBaTh u CBOpPAYMBaTh CITUCOK
YYaCTHUKOB TPYTIITHI;

yllaJieHHue YYaCTHUKOB COOBITHSI M3 PACKPBITOM TPYIIIIHI;

M3MeHeHHWe CTaTyca VYaCTHHUKOB COOBITUS U TPYIIl MEXIy
«O06s3aTebHbIA YIaCTHUKY» B «Heobs13aTeNTbHbIM YYaCTHUKY

Pecypco1 koMnanuu

[Topnep>xruBaeMbie BO3MOXKHOCTH:

IIPOCMOTP CIHCKA JIOCTYITHBIX PeCYPCOB KOMIIaHHH;

ITPOCMOTP JieTajie BHIOPaHHOTO pecypca;

TIOJ|JIepP>KKa aBaTapa JiIsl peCypCoB;

OpoHMpOBaHKe pecypca B OKHe ITPOCMOTpa Pecypca;

3aHSATOCTh [TePErOBOPHBIX KOMHAT;

CriellvajibHas MHJUKAIMS JUisi PecypcoB B CIIMCKe YYaCTHUKOB
COOBITUH;

BO3MOJKHOCTb ITOJTYYeHHUsI ITHCeM O CTaTyce GPOHUPOBaHUs (TIPHUHSATO
WJIM OTKJIOHEHO);

BO3MOXXHOCTh TIOJTy9eHUs] THUCeM O KOHQUIMKTaxX OpPOHUPOBAHUS
C yKa3aHWeM BpeMeHM IiepecedeHHs W OpraHu3aTopa BCTPEYHOIO
COOBITHS,

BO3MOXXHOCTh ~HE  YBeJIOMJIATb YYaCTHUKOB O  J00OaBJIeHHH
WK YaJIeHUN pecypca U3 COObITHS

3amauu

[TopnepxrBaeMble BO3BMOXXHOCTH:

MoJIJIep>KKa 3a/1ay;

BO3MOXXHOCTb ~ TPOCMATpWBaTh  33Jlaud, OTMETUTb  3ajavy
KaK BBITTOJIHEHHAsI WA HeBHITIOJTHEeHHaS];

COPTHUPOBKA 3aj/iad IO MPHUOPUTETY, CPOKY, COCTOSIHHUIO, ajipaBUTY,
HMIMeHU aBTOpa;

dbunpTpaIus 3a/1ay 110 BpeMeHU U CTaTycCy;

CO3/1aHMe U peJlaKTHPOBaHUe 33]1aY;

YCTAaHOBKA CpPOKAa, IIPUOPUTETa, COCTOSIHUS, MecTa MpPOBeeHHUs
Y ONMCaHUS 3a/1a4y;

YCTAaHOBKA BpeMeHU HallOMHHaHUS O 33jlaue;

BO3MOXXHOCTb TIPHAJIOXKUTH K 3ajaue BIIOXKEHUS;

CO3/JaHMe CITMCKOB 3a/1ay;

BO3MOXKHOCTb YKa3aTh Ha3BaHMe U I[BeT CIMCKaA 3a7ay;
peJIoCTaBJieHre 00IIero JOCTyTa K CIIUCKY;

BO3MO>KHOCTb ITOMECTHUTD 33J/1a4y B CIIMCOK;

BKJIIOUEHHe U OTKJII0YeHHe yBeIoMJIeHU 00 N3MeHeHUH 33]1auy;
yCTAaHOBKA HAIlOMHWHAHUSI O 33jlaye TI0 3JIeKTPOHHOM TOoYTe
C  yKazaHWeM  Ha3BaHMS,  OINKCAHHWS, JaThl  OKOHYaHWUS,
cTaTyca u IPUOPUTETa;

BO3MOXXHOCTb OTITMCAThCS OT YBEIOMJIEHHH JJIsl BCero CITMCKaA 3ajiay;
BO3MOXHOCTb OTMEHMTh OIlepalldi0 CO3/IaHUsl 33Jladyl B OKHe
BCIUIBIBAIOIIETO COODIIIEeHHS;

BO3MO>KHOCTb PaCKpBITh O0Jiee OJHOTO CIMCKA 3a/1a4

ITouck

[Tonnep>xuBaemMble BO3MOXKHOCTH:

IIOMCK 3JIeKTPOHHBIX COOOIIeHUH;

3aJlaHye KpuTepues I PaclIMPeHHOIo IIOUCKA;
IIOUCK I10 KOPIIOPAaTUBHOM U JIMYHOU aJIDECHOU KHUTIE,;
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MIOUCK T10 TPYTIIIaM PaCChUIKH;
nouck 1o nousm Mmsa, @amunus, Email, I'opog, HdomxrocTts, Othen
v Komnanus [i71s1 IMYHBIX ¥ KOPIIOPaTUBHBIX KOHTAKTOB;

MIOUCK IO COOBITUSIM: TI0 HAa3BAHHIO, 110 OMUCAHUIO, [0 OPraHU3aTOPY
¢ 0603HauUeHHeM THUIIA COOBITHS (OIMHOYHOE WX MTOBTOPSIIOIIEeecs);
BO3MOXXHOCTh Ilepexofia K JeTajisM U pedaKTUPOBAHUIO COOBITUS
Y3 pe3yJIbTaTOB IOUCKA;

pa3buBKa pe3yJIbTaTOB IIOMCKA 10 TOAAM U BO3MOXHOCTb CKPBITUS
pe3yJIbTaTOB 3a YCTapeBIIWI Iepro/i;

MOJIZIep>KKAa UMEeHH U aBaTapa OPraHMU3aTopa COOBITHS;

oToOpakeHUe pe3ysIbTaTOB IIOMCKA KOHTAKTOB Cpa3dy IUIsl pa3liesioB
«KoprniopaTuBHbIey, «JInanbIey, «['pymnmibt PacChIIIOK»
1 «Mowu rpymnmb»

IleuaTns JOKYMEHTA

[leyaThb 3J1EKTPOHHOTO COOOITIEHUS

O0MeH JOKyMeHTaMHu

[TonnepxuBaemMble BO3MOXHOCTH:

oTobpakeHWe U NpeAnpocMOoTp BioxeHUH B ¢popmarax XODT,
XODS, XODP;

IIDUKpeIlVIeHWe BJIOKeHWsS W3 HWCXOJHOIO0 IIMChbMa IIPU  OTBETe
Ha IIMCbMO;

COXpaHeHue BJI0)KeHUM Ha YCTPOMCTBO I10JIb30BaTeJIsl

ITonnepxka onmoBenieHu

[TopnepxruBaeMbie BO3MOXXHOCTH:

MOJITIepKKa Opay3epHbBIX YBeJOMIIeHUH;

yBeIOMJIeHHe O pe3yJibTaTe BLITIOJTHEeHUs ONlepalliy OT3bIBA MTUCHMA;
yBeJIOMJIeHHe O IPUYHUHe OTMEeHbI COOBITHS, €CJIM OHA OblIa YKa3aHa;
BCIUTBIBAOIIME YBEIOMJIEHUSI O HOBBIX MTUChMaX;

yBeIOMJIeHHe O HOBOM BJIOKEHHH K COOBITHIO;

yBeIOMJIEHe O MpPOYTEeHWM IMHChbMa, TpeOymoIlero Takoe
MIO/ITBEPIK/IeHUE;

HACTPOHMKA KOPIIOPAaTUBHBIX IIaOJIOHOB YBEIOMJIEHUI OT PeCypCOB;
TIOJ|JIEP’KKA BCIUIBIBAIOIIUX Opay3epHBIX YBEIOMIIEHHIA;

yBeJIOMJIeHHe O HOBOM IIMCbMe WM TPUIJIAIIeHWH Ha COObITHe
B BUJIe BCIUILIBAIOIIEro 6pay3epHOro yBeJOMIIeHUS;

yBemomsieHMss 00 M3MeHeHWM TIpaB o0Imero Joctyna kK dainy
WIH TallKe;

yBeJJOMJIeHHs 00 W3MeHeHWU IIpaB oOOIero JJocTyma K oOIemy
CIIMCKY 3a/1aY;

yBeZIOMJIeHHSI O CO3[[aHWH, U3MEHEeHUHW U YIaJleHWd 3a7iad B OOIIHX
CITMCKax 3a/ady;

yBeZIoMJIeHHe TIPU MpeioCTaBIeHUH JJOCTyTa K KaJleH japio;
yBeIoMJIeHre 00 OTMeHe BCTPeYH;

yTIpaBJieHUe YBeIOMIIEHUSIMU 06 U3MeHEeHUH COOBITHSI;

yBeZIOMJIEHUsI O HeJIOCTYITHOCTH pecypca ¢ WH$opMarueil o JaTe,
BpPeMeHH U OpraHW3aTOpe BCTPEYHOT'O COOBITHS;

yBemomsieHHe 00 OTIpaBKe TIMChMAa C HOBBIMHM  CBeJIeHUSIMHU
O COOBITUM Yy4YaCTHMKaAM I[P W3MEHeHWM [aThl WM BpeMeHU
COOBITUY,;

obsi3aTesibHOe yBefioMyieHHe 00 W3MeHeHWH COOBITHSI Ui BCex
BHEIITHUX YYAaCTHUKOB 3TOTO COOBITHS, €CJIA TaKe UMEIOTCS;
YCTaHOBKA JIaThl U BPeMEeHU HAalIOMUHAHUS O COOBITHH;

TIOJ|/IEP>KKA BCIUIBIBAIOIIUX Opay3epHBIX YBEIOMIIEHHIA;

BO3MOXXHOCTb BbIOpATh BUJT HAIOMUHAHKUS O COOBITHH: BCIUIBIBAIOIIee
Opay3epHoe YBeJIOMJIeHHe WIIH IMKChMO;
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OTIIpaBKA YBeIOMJIEHHA O BHECeHHBbIX H3MeHeHHSX B COObITHe
TOJIbKO JIJII HOBBIX YYaCTHHUKOB 3TOTO COOBITUS, eCiid U3MeHEeHHs
3aTPOHYJIM TOJILKO TeMy, OTIMCaHHe, COCTAaB YYaCTHUKOB U PECYpPCOB;
mepexoJl K HACTpOMKaM yBeJIOMJIEHWN W3 BBIMAIAONIET0 MEHIO
BbIOOpA THUIIA HAOMHUHAHUS O COOBITUM, €CIM BCIUIBIBAIOIIME
yBeIOMJIeHUSI BBIKJIIOYEeHBI;

oToOpakeHHe aBaTapa pecypca B IIOYTOBBIX YBeIOMIIEHUSIX;
yBeJIOMJIEHUS] O HeKOPPEKTHO BBeJIeHHbIX JIAHHBIX M10JIb30BaTeJIs;
yBeJIOMJIeHre 06 YCIIeIHOM JIoO6aBIIeHUHA KOHTAKTa
B IPYINy KOHTaKTOB;

yBeJJOMJIeHWe O HeBO3MOXXHOCTH TMPeJJOCTaBUTh OOIIUNA JIOCTYII
K COMCKYy 3ajjad Ui He3aperdCTPUpPOBaHHBIX B  CHUCTeMe
MI0JIb30BaTeJIel;

BO3MOXXHOCTb OTBETUTDb nu OTBeTUTb BCeM,
HaXkaB Ha COOTBETCTBYIOIIYIO KOMaH/y Ha YBe/IOMJIeHUY;
yBEJIOMJIEHUSI O HaJMYMA HeCOXPAHEeHHBbIX MJAHHBIX IIPU  KIIMKe
BHe pabouell o0jacTM WIM MONBITKE 3aKPbITh BKJIAJKY Opay3epa
IIPYU PeIaKTUPOBAHUU KapTOUYKU KOHTAKTa;

npefynpexaeHde O TpPeBbIIIeHHHd JIMMUTA pa3Mepa BIIOXKeHUs
K COOBITHIO;

BO3MOXXHOCTh OTJIOKWTh HAllOMMHAHHWE O IPe[ICTOosIIeM COOBITHH,
eclM K HOBOMY BpeMeHM HallOMHHAHUSI 3TO COOBITHe ellle
He COCTOUTCS

Ilonnep:xuBaemMsle
KJIaBHaTypHEIe
CcoYeTaHus

[TopniepxuBaeMbie BO3MOXKHOCTH:

N — OTKpbITHE OKHA HOBOT'O COODIIIeHUs WIIA COOBITHS;

O — oTKpBITHE OKHa HOBOT'O COODIIIeHUsI B HOBOM BKJIQJIKE;

| — mpuKpenuTh BiIOKEHHE K COOOIIIEHUIO UITH COOBITHIO;

CTRL (CMD) + ENTER - ormnpaBka coo0IeHUs/coXpaHeH e
COOBITUY,

R — oTrBeTuTh;

SHIFT + R — oTBeTUTH BCeM;

L — nepecnats;

S — COXpaHUTb KaK YEPHOBHUK;

ESC - 3akpeITh MpocMaTpUBaeMoe COO0IIeHre Wi COObITHE;
M — OTMeTHUTb KaK ITPOYHUTAHHOE;

U — oTMeTHUTb KaK He ITPOYHUTAaHHOE;

J — OTMEeTUTb WK CHITh OTMETKY KaK CI1aM;

A — BBIJIENTUTDH COOOIIEHNE;

SHIFT + A — BbIIeIuTh BCe COODIIeHUS WU CHATEL BLIIeICHUe;
P — pacnieuaraTs coobiienue;

BACKSPACE — nepemectuts B Kopsuny;

CTRL (CMD) + Z — oTMeHUTDb TIOCJIe[IHEE IeNCTBUE;

CTRL (CMD) + Y — noBTOpUTH NOCJIe[iHEe OTMEeHeHHOe JIeHCTBUe;
CTRL (CMD) + C — xonvpoBaTh BbIJIeJIeHHbBIN TEKCT;

CTRL (CMD) + X — BbIpe3aThb BblJIeJIEHHBIN TEeKCT;

CTRL (CMD) + V — BcTaBUTb TEKCT B MOJIE;

CTRL (CMD) + B — ctunb TekcTa «KUpHBIIY;

CTRL (CMD) + I — cruns tekcra «Kypcusy;

CTRL (CMD) + U — ctunb Tekcta «I[loguepkHyThI»;

CTRL (CMD) + T — ctumnb TekcTa « MOHOIITMPUHHBINY;
DELETE — nepemectuts coobienue B «Kop3uny»
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A3pIKoBas moaepKKa

Jlokanu3ariysi Ha PYCCKUM U aHTJIMUCKUM SI3bIKU.

ABTopuszanus

ABTOpu3anus yuyeTHOM 3anrcbio MoiOduc.

ABTOpH3anys y4eTHOH 3anuckio Mailion.

[IpocmoTp mOnPOOHBIX CcoOOIeHUH 00 omrubKax aBTOPU3AIUN
B cucremax [loura@Mail.Ru, Anpexc.Iloura u Gmail B ciyyasix,
eciu apoJib PUJIO>KEHUs He 6bL1 CreHepupoOBaH
WM CreHepUPOBAHHBIM MMApOJib ObLT BBeIeH HEBEPHO, a TaKXKe eCild
noctyn 1o IMAP He Ob11 pa3pelieH

YdueTHbIe 3amUCcH

[Topxntouenue yuetHbix 3anuceit no IMAP win SMTP.
[Topkmrouenue ydetHbix 3anucedt Mail.ru, Yandex, Google.

[Tokaz konMYecTBa HENMPOYMUTAHHBIX MHCEM JJis KaXIOW y4eTHOU
3aIIKCH.

Coobmienve 0 TOM, 4YTO TMOAKIIOUUATBCA K YYeTHOM 3alucy
He yaJioch.

ABTOMaTHUeCKoe ompefieJileHHMe HACTPOeK TOYTOBOTO  SIIIKKA
IIpY IOJIKJIFOYEeHUU HOBOM YYeTHOM 3allUCH.

[Toyickasky K MoJISIM OKHA HACTPOUKM YYETHOM 3aIlHCH.

OTKpbITHE WHCTPYKIIMM TI0 TOJKJIIOYEHUIO Y4YeTHBIX 3aluced
B cucreMmax lloura@Mail.Ru, Yupmexc.Ilouta um Gmail mocrie
HeyIayHOM aBTOPHU3AlIUU.

ABTOMaTHuYeckui BbIXoH U3 ydeTHoOW 3anucu «MoiOduc [loura 2»,
eClM  aJIMUHUCTPATOp 3abJIOKMpOBa/l  MOJb30BaTtesisd, COpocui
WM HW3MEeHWJ ero mapoJib, WIMA TOJb30BaTellb W3MEHWI Mapoiib
B JIPYT'OM KJTUEHTE.

ABTOMaTWueckuil  BbIXOJ M3  y4deTHOM  3ammcu  Mailion,
eClM  aJIMUHUCTPATOP 3a0JIOKMPOBall WM YJAIWI T0JIb30BaTelis,
WJTH COPOCHIT ero maposib.

[lepenamnpaBiieHue Moab30BaTesiss C OJJHUM aKKayHTOM Ha CTPAHUITY
«Boiitu yepe3y, c AByMsl — B manky «Bxofsiue» BTOporo akkayHTa,
C TpemMs u Oojee — B cmapT-nanky «Bxopsmue» mocie
ABTOMATHYECKOTr'0 BBIXOJIa M3 YIETHOM 3aIMCH.

CopaBka

B03MOXXHOCTh OTKPBITh BeO-BepCHIO CIIPABKHU O MPUJIOXKEHUH.

Pabora co CIIHCKAaMH
nmuceM

CHHXpOHM3AIMS CIIHCKA ITHCEM.

XpaHeHHe paHee  OTKPBITBIX B  MOOWJIBHOM  INPUJIOXKEHUU
IIHCeM B KaIIle.

[IpocMoTp crnivcka nucem.

OTobparkeHue OTIPABUTEJIS, TEMBbI, IaThl TUCbMa.

Hanuuue onumii nocraButh diar.

Boibop HeckonbKHMX THCEeM U BBIOJIHEHHWE C HUMUA JeUCTBUMA
OJTHOBPEMEHHO.

Wudopmarus 06 yueTHOM 3amucH, KyJa [pPUIUIO [HUCHbMO,
nipu paboTe B nanke «Bcs mouTay.

HWudopmMupoBaHue TOIb30BaTeNiss B Cliydyae IOTEpPU COeIUHEeHHUs
C CeTbl0 W/IM CEepBepoM Tph OOHOBJIEHWM CIIMCKA ITHUCEM
WU OTKPBITHUU MHCHhMA.

OO6HOBIIeHMe CIIMCKAa COOOIeHWH B OTKPBITOW MallKe C IOMOIIbIO
)KecTa OTTATMBAaHMS BHM3 B CJIEyIOIMMX TalKax M pasfeiax:
Bxopsmue, Otmeuennsle, OtnpaBienHble, YepHoBuku, KopsuHa,
Cmnam, Hcxopsiiue, a Takke CO3/IaHHBIe MT0JIb30BaTesieM IarKHU.
OTmeTka Jij1st COOOIeHHH, Ha KOTOpbIe OblJI OTHPABJIeH OTBeT.
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OTtmertka [i71s1 COODIIeHUH, KOTOpbIe ObIJIN IepeciiaHbl.

OtobpakeHHe HeNoA/lep>)KUBaeMbIX WM IIOBPeX/IeHHBbIX IHCeM
B KOHIIE CITHCKA MTHUCEM.

OtMeTKka COOOIIEHUS] NPOYMWTAHHBIM WIM HEIPOYUTAHHBIM >KeCTOM
CMaxXUBaHMSI BIIPABO.

[Tepemerienue coobrenus B nanky «KopanHay >kecToM CMaxHUBaHUS
BJIEBO.

OtobpakeHHe CIMCKA TOJbKO HEeIPOYMTAHHBIX MHCEeM 10 HaXXaTHIO
HA UKOHKY «PUIIBTPY.

Pabora ¢ mankamu wu
daitamu

[TpocMoTp crMcka narmok.

Cospnanue, yaneHue 1 epedMeHOBaHMe M1alIOK [1ePBOI0 YPOBHSI.
CmapT-manku.

CkauuBanve ¢aila B O0OIIEJOCTyNHYIO MalKy «3arpy3Ki»
Ha YCTPOMCTBe.

OTobparkeHre YpOBHS BJIO)KEHHOCTH ITAIOK JI0 TPETHero YPOBHSI.
Cnenyromye onepanyy 1pu paboTe B OHJIAHH M OIaliH peXXUMax:
nepeMecTUTb INHCHbMO, YAQIWUTb INHCbMO, OTMETUTh KaK BaKHOe,
OTMETUTb KaK HeIllPpOYWTaHHOe, CO3[aTh MAalKy, YAAJUThb IalKy,
1leperMeHOBAaTh IalKy, TOUCK.

Bo3MoXHOCTb IlepeMellieHHs TMCbMa MeX/ly Iankamu «Bxopsiiyey,
«OrtnpaBnenssley, «YepHoBukuy», «Kopsunay, «Cnam» U JIUYHBIMU
narnkaMy M3 OKHA IPOCMOTPa NMChbMa.

Pabora ¢ nuceMmamu

Co3znaHve TeKCTOBOIrO MUChMa C TEeMOU U TEKCTOM.

JlobaByeHre K MUCHbMY BJIOXKEHUM U UX yAaJieHue.

YkazaHue nostydaresie, ojyqaTesier KOl U CKPbITOM KOIIHH.
[Touck koHTakTOB 1O npotokoiy LDAP.

Hanuuwue omnnuii 0OTBETUTDH, OTBETUTD BCEM, TlepecyiaTh COODIIeHHe.

Y nanenue cooOIeHuH.

ABTOMaTHuecKasi IOBTOPHAsI OTIIPaBKa ITMCbMa, eCJId ero He YajoCh
OTIIPaBUTh C I1ePBOTO pa3a.

OtobpakeHue OTHpaBUTeNIed U MOjy4yaTejed IMceM B TOJSAX
«Ot» u «Komy» aBaTapaMu, COCTOSIIIIMMU U3 UX UHUIHAATIOB.
[Tognepxka PyHKIMM «I1epecyiaTh» C BJIOXKEHUSMHU.

CogepiiieHre Bcex oreparyiii C MMCbMaMH, OTKPBITHIMU

13 pe3yJIbTaTOB IIOMCKA Ha CcepBepe.

ABTOMaTHUeCKasl 3aMeHa MOANKUCH B COOOITeHUH IIPU BbIOOpe IpyToi
y4eTHOM 3allMCH OTIIPABUTEJISI.

ABTOMaTHUeCKast ajianTanus COJIeP>KUMOTO McbMa
IIpU ero MacIITabUpoBaHUU O/l pa3Mep SKPaHa.

Pacimmpenue ob6sacty BbIJlelleHUs] TeKCTa, MPOJIOJDKKB eicTBUe
JIOJITOTO HaXKaTUsl B Tejie COODIIeHus .

ABTOMaTHUecKasi MPOKpPyTKa Tejla COOOIIeHUs] IPU paclIipeHUH
00J1aCTH BbIfIeJIeHUsI TeKCTa.

OTobpaxkenue COOTBETCTBYIOIIEN MMUKTOTPAMMBI BMECTO
MOBPEXXJIEHHOT'O WJTM He3arpy>KeHHOro n3o0pakeHusi B COOOIeHUH.
[Tonnep>kka KOHTAKTOB U3 JIMYHOW afipeCHOM KHUTY CUCTEeMbI
MoitOduc ripu BBOJIe ajipeca 371eKTPOHHOM MOYThl, UMEHU WU
damunmu nonb3oBaTess B ojie Komyy.

OTobpaxenue uMeHu U GaMUITMHU MTOJIb30BaTess B mojie « OT KOroy.
[Topiepkka KOPIIOPAaTUBHBIX KOHTAKTOB cucTeMbl Mailion mo
npotokosy LDAP
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MonOdpmc

Ilonnmepikka coOBITHHE U
BCTpeyd

[TpocMoTp u n0bGaBiieHMe B OJIWMH M3 IOJKJIIOUYEHHBIX KajeHJapeu
BJIO’KEHHBIX B COODIIeHue TMpHUrJalieHuii Ha coobiTusi B popmare ICS
C IIOMONIbI0 YCTAHOBJIEHHOI'O HA YCTPOMCTBE IIPUJIOXKEHUS IS
paboThI C KaJeHIapsiMHU.

OTobpakeHne B INpUIJIAIIeHHsSX Ha COOBITUS MHPOpMAIUU: MecTo,
IaTa, MOBTOpPeHUe, NOTOIHUTeIbHas “HpOpMaIUs.

B03MOXXHOCTb OTBETUTH Ha NpUIJIallleHre Ha COObITHe.

Wupaukanus cratyca OTBeTa Ha MpUrJallleHre Ha COObITHE.

CBejieHusi 0 COOBITHH: MECTO, KaJleHapb, CBOMCTBA MOBTOPA.

ITouck

[Touck no Bcem nankam B BbIOPaHHOM YYETHOM 3aIlvCH.

[louck 1o mNOMHOM TeMe IKMCbMA, YaCTUYHOM TeMe IIMCHMA,
TeJly IIMCbMa, KJII0YeBOMY CJIOBY, aJIpecy OTIIpaBUTeIs/TIoIydaTeris.
[Touck no mucemam, xpassiiumcst Ha IMAP cepsepe, 110 BceM 1osisiM
Y Tejly NIACbMa.

ITopnepxka onmoBenieHu

VBenomienue 06 omubKe IIPU OTIPaBKe MUCHMA.

['pynnupoBka yBeOMJIEHWN O HOBBIX ITMCbMAX 110 aKKayHTaM.
VBesjomyieHe O craTyce OTBeTa Ha COObITHE W TpeyIOXKeHHBIX
Y4aCTHUKAX.

[Topnepxxka push-yBemomiienuii Ha ycrpovictBax Huawei.
B03MOXHOCTP OTKPBITH IMCHMO II0 HAXXKAaTUIO Ha COOTBETCTBYIOIIee
yBeJIOMJIeHHe O HOBOM MHChMe.
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