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MonQOdpuc

Bce ynomsHyTble B 3TOM JOKyMeHTe Ha3BaHHs MPOAYKTOB, JIOTOTUIIbI, TOPTOBbIe MapKH
Y TOBapHble 3HAKU NPUHA/JIEXAT UX BIIAJeNIblIaM.

ToBapHbIie 3HAKU «MouOducy, «MyOffice» u Mailion TIpPHHA/IJIeXKaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3sl UCTOJIKOBBIBATH JII060e COfep>KUMOe HACTOSIIETrO
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WK WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX  3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>XKMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BAaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT0 pa3pelleHysl UX paBoobJiajiaTesisi CTPOro 3alpeleHo.
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HACTOJIBHBIE ITPUJIOKEHUSA
«MoitO¢duc Tekcr»
1. Oouree

JloGaBieHa BO3MOXHOCTb BBIOMpAaTh $3bIK HHTepdeiica MPWIOXKEHHUs: PYCCKUH,
OAIIKUPCKUI, TaTapCKUH, aHTJIMACKUN U QPAHITY3CKUM.

ViyuiieHa BcTaBKa CKONMMPOBAHHBIX U3 BeO-Opay3epoB W JPYrMxX pedaKTOPOB TEeKCTa,
Tabmuil, n3obpakeHuH, pa3MedeHHbIX 00beKTOB U MX KOMOWHAITHM.

OOHOBIIeHa UKOHKA TTPWIOKEHHS Ha OTlepaliMoHHOM cuctemMe macOS.

HcnpaBnena mnpobiema, TpuMBOAMBIIAS K  OTOOpakeHWI0 HMEHU  IIPUJIOXKeHUs
Ha HEKOPPEeKTHOM S$I3bIKe Ha orepaliuoHHou cucteme macOS.

2. HNurepdeiic

Jlo6aBnieHa BO3MOXXHOCTD Ie4aTaTh JOKYMEHTHI, UCIIOJIb3ysI CUCTEMHOe KOHTEKCTHOe MeHIO
Ha OC Windows.

Hob6aBena komaHza «BcraButh 13 6ydepa oomeHa» B koMaHAHOe MeHIo [IpaBka.
Hob6aBnena komaHzaa «BcraButh u3 6ydepa oOMeHa» B KOHTEKCTHOe MEHIO.

HcnpaBnena mpobsema, MPUBOJMBINAS K HEKOPPEKTHOMY IOBEJIeHUIO CBEPHYTHIX KOMaH]I
Ha MaHeId UHCTPYMEHTOB.

O6HoBeHbI Ha3BaHUs GOPMATOB JIOKyMEHTOB.

OO6HOBIIeH M3aliH BCIUIBIBAIOIIUX COOOIIeHUH.

O6HoBnen nnrepdeiic okHa «O nporpamMmmey.

Jlo6aBiieHa BO3MOXKHOCTb CO3/1aBaTh HOBBIN JIOKYMEHT, UCIIOJIb3Ysl CUCTEMHOe KOHTEKCTHOe
MmeH!o Ha OC Windows.

Crnucok, TOpSIOK W Ha3BaHHS KOMaH/ B KOMAHJHOM MEHI0 U KOHTEKCTHOM MeHIO
npuBeieHbl K eiMHOMY 06pa3y Ha Bcex OC.

Cromcok, HOpSIOK M Ha3BaHMS KOMaHJ B pasfiene «BcraBka» mHaHenW HHCTPYMEHTOB
puBeIeHbl K elTMHOMY 06pa3y Ha Bcex OC.

OGHOBIIEHBI TTO/ICKA3KHU /711 KOMaH]I BEIOOpA I[BETa 3a/IMBKHU STYEHKH.

— Bo3modicHO HaknadviBaHue noas umeHu KOManObl HA noje 0603HaueHus 20psuux kKaabuw 6 MeHio
6bicmpubix deticmbuii Ha OC Windows u Linux.

3. Pabotra c mokymeHTOM

JlobGaBieHa BO3MOXHOCTb BCTaB/ISATH TeKCT 6e3 ¢dopMaTUpOBaHUs, IIPU BBIOJHEHUN
ollepaliiy BCTaBKU paHee CKOIMPOBAHHOI'O 0O6BeKTa, CojiepiKalliero TeKCT.

JlobaBiieHa BO3MOXXHOCTh IIPOCMATpUBaTh UCTOprK Oydepa obOMeHa [ijisl BCTaBKU 3HAUYeHUsI
13 Hee.

Jlob6aBiieHa BO3MOXKHOCTb OUMIIIATh UCTOPUIO Oydepa obMeHa.

JlobGaBieHa BO3MOXHOCTb IIepexXOUTb K PpedaKTUPOBAaHUIO KOJIOHTUTYJIOB, HCIIOJIb3Ys
COOTBETCTBYIOIIYIO KOMaH/ly B KOMaH/IHOM MeHIO.

[Topsimok copTupoBkM ¢alloB B OKHe BbIOOpa [JOKyMeHTa Tellepb COOTBETCTBYET
craugapTHo coptrupoBke OC Windows.

— Omcymcm6yem 603Mo2cHOCMb BbINOIHUMbL ONEPAyul0 NOUCKA U 3aMeHbl NOBMOPHO hoCae YCheuwHO20
BbinoaHeHUS onepayuu NOUCKA U 3aMeHbl.

— Ilonbimka omKpbimb 31eKkmpoHHYyo mabauuy u3 obaaka MoiiOguc no ccwviike, 6cmabneqHoii 6 dokymeHm,
npuBodum k 3abepueHuro pabombl NPUIONHCEHUSL.
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4. Taomaunmbl

Hcnpapnena mpobiemMa HEKOPPeKTHOTO oOToOpakeHHsT TaOMUIBI B KOJIOHTUTYJIAX
IOKyMeHTa, coxpaHeHHoOro B dopmate DOCX.

HcnipaBnena npobiemMa, NMpUBOAMBIIAS K HEBO3MOXXHOCTH BBIOpPATh IIBET T'PAHUIL TaOJIHUIThI
nocse Bbibopa «be3 rpaHui.

5. PopmarupoBaHHue

O6HOBIIEHO OKHO BbIOOPA I1BeTa GOpPMaTHPOBAHUSI.
Pacivpena nanurpa 118eToB GoOpMaTUPOBAHUS.

— Tekcm ¢ npumeHeHHbiM wipugmom GB18030 Bitmap cmarnoBumcs npo3pauHbim Ha OC macOS.
— Ilonbimka npumeHums wpugm GB18030 Bitmap k oenabneHuro npuBedem k ocmaHoBke pabombi
npunodiceHus Ha OC macOS.

6. H3o0paxkenus

Paciipen cnimcok noanepskuBaemMbix popmaTtoB EMF nzo6paskeHuid.

Jlo6aBiieHa BO3MOXKHOCTb COXPaHSTh BCTaB/IeHHOE B IOKYMEeHT h3o0paXkeHue B Bujie daiinia.
Viy4iieHo oToOpakeHre BCTaB/IeHHBbIX B JOKYMeHT uzobpaxxenuii B popmare TIFF.
JlobGaBieHa BO3MOXKHOCTh IlepeMelllaTh BbIOpaHHOe H300pakeHHe C IIOMOIUIbIO KJIABUII
CTPeJIOK KJIaBUaTYPBHI.

Ilpy nepemernieHMM U300pakeHHsl C IOMOIIBIO 3axBaTa JIeBOW KJIABHILEH MBIIIA KypCOp
Tellepb MeHsIeTCsl Ha «4eTbIpe CTPeJIKH, PacXOosIIecs U3 0011ero IeHTpay.

7. durypsl

Jlo6GaBiieHa BO3MOXHOCTb U3MEHSTh IBeT 3aJIMBKU QUIyp.

Jlo6GaBiieHa BO3MOXHOCTb U3MeHSITh GopMaTUpOBaHKe IpaHul] GpUryp.

Jlo6aBiieHa BO3MOXKHOCTB IlepeMellaTh BbIOpaHHYIO0 GUIYPY C IIOMOIIbIO KJIaBUII CTPeJIOK
KJIaBUATYPBI.

[Tpu nepemerienry GUrypsl C IOMOIIBIO 3aXBaTa JIeBOW KJIABUILIEH MBIIIN KypcoOp Tellepb
MeHsIeTCsl Ha «4eTbIpe CTPeJIKY, PacXoJsIIuecs U3 0011ero IeHTpay.

8. 3axuaaku

— BoamodicHa HekoppekmHast paboma komaHO pedakmupoBaHus u yoaneHus 3axkaadku nocie nepexooa
K Hell Ha ONepauUoHHbIX cucmemax Linux.

9. MaremaTu4yeckue BbIpaKeHHS

JlobGaBieHa BO3MOXHOCTb IlepeMelllaTb BbIOpaHHOe MaTeMaTh4Yeckoe BbIpa)keHHe
C TIOMOIIBIO KJIABHUIII CTPEeJIOK KJIaBUATYPHI.

IIpy mepemeriieHMM MaTeMaTH4eCKOTO BbIpa)KeHUs! C IIOMOIIbIO 3axBaTa JIeBOW KJIaBUIIIeN
MBIIIIY KypCOP Tellepb MeHsIeTCsl Ha «4YeTbIpe CTPeJIKY, PacXOsIrecs U3 o0I1ero eHTpay.

— Bo3smooicHo 603HuKHOBeHUEe owubKu npu nonbimke s3xkcnopmupoBams codepoicawuii popmyny doKyMeHm
6 popmam RTF na OC Linux.
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10. PenrensupoBanue

* OTwitoueHa BO3MOXXHOCTh NMPUHUMATh U OTKJIOHSITH BCe TMPABKU OJHOM KOMAHJIOM, eciiu
B JIOKYMeHTe MPUCYTCTBYIOT 3all[UIlleHHbIe OT U3MeHeHU 00J1acTH.

11.IlepexpecTHbIe CCHLUIKH

* HUcnpanena mnpobiemMa, NpuBOAsias K OTOOPaXKEHUIO 3aKJIaZloK C IPOU3BOJIbHBIMU
MMeHaMU B OKHe BCTABKU IIepeKpeCcTHOW CChIIKU U CIMCKe 3aKJIa/IOK.

12.3ammura napoiem

— Bo3smooicHo Bo3HukHOBeHue owiubku «HeBepHblli napoab» npu omKpwbimuu 3aujuilieHHo20 JOKyMeHmd,
napoJib Komopo20 co0epHcum nponucHyo KUPUWLIUYECKYHo 6yk6y.

13.Ileuats B PDF

* (OOHOBIJIEH MHCTPYMEHT IleyaTH JoKyMeHTOB B PDF.

* VYBeju4eHa TOYHOCTB I1€4aTh UCXOJHOIO JJOKyMeHTa B PDF.

* MHcnpasnena mnpobiiema, MHOIZIa IPUBOJMBIIAS K WM3MEHEHHUIO pa3Mepa MeXCTPOYHOI'O
VHTepBaJla TeKCTa.

* Hcnpasnena npobiema, MHOTAA IPUBO/IMBIIAS K U3MEHEHHIO CBOMCTB OOTeKaHUs TEKCTa.

* Hcnpasnena npobiema, MHOTA IPUBO/IMBILIAS K M3MEHEHHIO yIjla [I0OBOPOTa TeKCTa.

* MHcnpasinena npobiema, HHOTja IPUBOJUBINAS K U3MEHEeHHIO Pa3MepoB CTPOK U CTOJIOIOB.

* Hcnpasnena npobriema, MHOTAAa IPUBO/IMBINAS K MCIE3HOBEHUIO TeKCTa B SYeHKax.

14. 9xcmopt

— Bo3zmooicHo Bo3HukHOBeHUE owubKu 3xkcnopma JoKymeHma, codepoiicalie2o uzobpasceHue uau opmyany,
6 popmam RTF na onepauuoHHbix cucmemax Linux.

15. MakpoxomMaHabI

* JlobaBieHa BO3MOXXHOCTb IIPOCMAaTpuBaThb KOJI, COXPaHeHHBIX B JIOKyMeHTe VBA
MaKpOKOMaH]I.

16.Pa0ora B o0J1ake

* MakcuManbHOe KOJIMYeCTBO OTOOpaXkaeMbIX (aMIOB B CIIMCKE HEIaBHUX JJOKYMEHTOB
Teniepb cocrasiisieT 250.

— Bnadeneu nanku He Moxcem pabomams C ucnpaBieHusMu U Nepekaodams PeXdcUM peueH3UpoBaHus
6 dokymeHmax, co30aHHbIX dpyaumu hoav3obamensmu 6 e2o nanke.

— Bo3mooicHo Bo3HukHOBeHUEe owubKu admopusauuu Ha ONEpauuoHHbIX cucmemax Linux nocie no6mopHo20
OMKPbIMUS NPUAOHCEHUS.

17. beicTpHIe nelicTBusA

* Ha3anue pencTBUs, IIpeBbllawoliee pasmep mnonst «llonck pencTBus», Tenepb
COKpalllaeTcsi KOPPeKTHO.
* JlobaBieHo yBefoMiieHHe 006 OTCYTCTBUU pe3yJIbTaTOB IIOUCKA IeHCTBUSI.
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18. O61mmii focTyn

*  OrkiroueHa BO3MOXKHOCTb aBTOpPU3aIiuK U paboTel B obake MonOduc.

— Ilonbimka usmeHums uBem 3anubku @uaypbl u3 naaumpst ubemob npuBodum k ocmaHoBke pabombi
npunodxceHus, ecau 6 amo Bpems dpyeoii norbzobamens yoarum uau nepeMecmum smy @uaypy.

— Ilpu 3aBepweHuu ceccuu cobmecmHoz0 pedakmupoBaHus OOHUM U3 noJb3oBameneli, OMKPbIGWUX
dokymeHm 0as pabomut 6 pedxcume cobmecmHoii pabomst, y 6cex noab3oBameneli, Haxodauuxcs 6 3mom
dokymeHme, HekoppekmHo omobpa3umcs 6cnaviBaroutee yBedomaeHue ob uzmeHeHuu npa6 obuie2o docmyna.
Bce usmenenus,, GHeceHHble 6 JokymeHm nocie 3aBepuwieHuu ceccuu OOHUM u3 noab3oBameneli He Oydym
COXPAHEHDL.

— Ilpu usmeneHuu npa docmyna y 00HO20 u3 noab3oBamernetli, omxpblBwux JokymeHm Ons pabombi
6 pesicume coBmecmHoli pabomel, y 6cex noabzobameneii, Haxodswuxcst 6 smom doKymeHme, omobpasumcst
BenaviBaroulee y6edomaeHue 06 usmeHeHuu npa6 obuiezo docmyna. Bce usmeHeHus, 6HeceHHble 6 JOKyMeHM
nocne usmeHeHust npaa docmyna do omobpadiceHust y6edomaeHust He 6YOym COXpAHeHbl.

19.T'opsune kiaBuNIIN

 CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpeITh OKHO Oydepa oOMeHa.

— OmgkntoueHa 6o3mocHoCmb HaBuzauuu medxcdy ucnpabneHusamu couemaruem ALT + F7.

20. Hapcrpoiiku

® HO68BJ’I€H8 BO3MOXXHOCTb YCTaHOBKH HEIIOAIMIMCAHHBIX HAJICTPOEK aAIMUHUCTPATOPOM.
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«MoitO¢uc Tabmauia»
1. OOmzee

Jlob6aBiieHa BO3MOXXHOCTb BbIOpATh sI3bIK MHTepderca MPUIoXKeH!sI: PyCCKUM, HAIIKUPCKUH,
TaTapCKUW, aHIVIMUCKUI U QPaHIy3CKUM.

VBenuueHa CKOPOCTb OTKPBITHSI, COXpaHEHWs M PaboThl C JAOKYMEHTaMH, COfep Kalllux
6ombI10€ KOJIM4ecTBO GOpMYII.

CHixeHO noTpeOyieHWe OllepaTUBHOM MaMsITH IIPU paboTe C JOKYMeHTaMH, COJlep>KallliMU
Hosbliioe kojIM4ecTBO GOpMYy!L.

ViydilleHa BCTaBKa CKONHMPOBAHHBIX K3 BeO-Opay3epoB U APYTHUX peAaKTOPOB TEKCTa,
TabJuIl, U306pakeHuH, pa3MedeHHbIX 00BEeKTOB M UX KOMOUHAITWH.

O6HOBIIeHa UKOHKA MTPUWIOXKEHUsl Ha onlepaTUBHOU cucteMe macOS.

HcnipaBnena mnpobsiemMa, TpUBOAMBIINAS K  OTOOpaXkeHWI0O HMEHU  IPUJIOXKEHUs
Ha HEKOPPEKTHOM $I3bIKe Ha orepaIiuoHHou cucteme macOS.

2. Hurepdeiic

Jlo6GaBiieHa BO3MOXXHOCTb CO3/IaBaTh HOBBIM IOKyMEHT, UCIIO/Ib3YsI CUCTEMHOe KOHTeKCTHOe
MeH0 Ha OC Windows.

Crucok, TOpSJIOK W Ha3BaHUS KOMaHJ B KOMAaHJHOM MeEHI0O M KOHTEeKCTHOM MeHIO
puBeieHbl K elTMHOMY 06pa3y Ha Bcex OC.

Crrcok, TOpSIOK W Ha3BaHUS KOMaHA B pasfenie «BcraBka» maHeld HWHCTPYMEHTOB
npuBefieHbl K elMHOMY 06pa3y Ha Bcex OC.

OO6HOBeHbI 1U3aliH U MHTepdeliC BCIIbIBAIOIIMX OKOH.

OO6HOBIIeHbI TIOJICKA3KK /1711 KOMaH]1 BbIOOPA 11BeTa 3aJIMBKU STYeNKH.

JlobGaBiieHa BO3MOXXHOCTb Tle4aTaTh JJOKYMEHThI, UCIIOJIb3ysl CUCTEMHOe KOHTeKCTHOe MeHIO
Ha OC Windows.

Hob6asieH pasznen «/lucrerTdep nMeH» Ha MpaBylo IIaHeJb IPUIOXKEHHSI.

Jlob6aBiiena komaHia « BcraButh U3 6ydepa ooMeHa» B koMaHiHOe MeHto [IpaBka.
Hob6aBnena komanaa «BcraBute u3 6ydepa o6MeHa» B KOHTEKCTHOE MEHIO.

B mento «BcraBka» komanna «@PopmMyia» Telepb Ha3blBaeTCs « DYHKINS.

Komanna «Co3nath Komuioy» JIMcTa Tellepb HasbiBaeTcs «/lyOirpoBaThy.

HcnpapneHa npobiema, NpYUBOAMBINAS K HEKOPPEKTHOMY IOBE/IEHHUI0 CBEPHYTBHIX KOMaH]]
Ha TlaHeJI UHCTPYMeHTOB.

O6HoBeHbI Ha3BaHUs (POPMATOB JIOKyMEHTOB.

O6HnoBnen nnrepdeiic okHa «O nporpamMmey.

— Bo3mod#cHO HaknadviBaHue noas umeHu KOManObl HA noje 0603HaueHus 20psuux kaabuw 6 MeMro
6bicmpbix deticmbuii Ha OC Windows u Linux.

3. Pabora c mokymeHTOM

[Ipu nombITKe BHIOPATh CTPOKY WJIM CTOJIOEI], COJIepKalllyio TOJIbKO 00be/IMHeHHbIe STYeHKH,
BbIZIeJIeHre OyZieT pacIIMpeHo Ha BCIO 00BbeJMHEHHYIO 0071aCTh.

[lopsimok copTUpOBKM GaiiJIoB B OKHe BBIOOpAa J[JOKYMEHTa Telepb COOTBETCTBYeT
cra"apTHoi coptupoBke OC Windows.

HO6aBHeHa BO3MOXHOCTb BbIIEJIATH BCe CTPOKH U CTOJI6]_[I)I HaXXaTWeM B BepxXHeM JIeBOM
yTITy JIMCTa.

JloGaBieHbl KOMaHIBI [JIi BCTaBKM TeKCTa C ¢QopMaThpoBaHHeM WM 06e3 Hero
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B KOHTEKCTHOe MeHIO CTPOK U CTOJIOIIOB.

Jlo6aBiieHa BO3MOXHOCTb BaCTaBJISITh TEKCT IIPU BBIIIOJIHEHUH ollepaliiu « BctaBUTh TOJIBKO
3Ha4YeHUs» JJIsI CKONMMPOBAaHHOrO W3 mnpwiokeHuss «MonOduc Tekct» 00BeKTa,
COJIep>KaIlero TeKcT.

JlobaBjieHa BO3MOXXHOCTh IIPOCMATpUBaTh UCTOprKU Oydepa obOMeHa i1l BCTaBKU 3HAUYeHUsI
13 Hee.

JlobaBiieHa BO3MO>XXHOCTb OYMILIATH UCTOPUM Oydepa obMeHa.

Hcnpapnena mpobiema, WHOTJAa TPUBOAMBINAS K HEBO3MOXXHOCTH OTKPBHITH JJOKYMEHT,
VMIMIIOPTMPOBaHHBIN U3 cucTeMbl SAP.

— Omcymcm6yem 6osmodcHocmb noBmopHo BeinoiHUMb onepayuro NOUCKA U 3aMeHbl NOCIE YCNewHOo20
BeinonHeHus makoBoli onepayuu paHee.

— INonbimka omkpeims mekcmoBulil dokymeHm u3 obaaka MoiiO¢guc no ccoiake, cmabnennoli 6 dokymenm,
HekoppekmHo npu6odum K omobpasiceHuro owubku noOKIoUeHUs K cepBepy.

4. dopmaTupoBaHue

O6HOBIIEHO OKHO BbIOOPA I1BeTa GpOpPMaTHPOBAHUS

Pacmmpena manuTpa 118eToB dopMaTUPOBAHUS IO YMOTYAHHUIO.

JlobaBiieHa mopjiep>kka perMOHAbHBIX CBOWMCTB pasfeuTesisi 4ucell B aprymMeHTe Koja
¢dopmata pynkumm TEKCT.

Hcnpapnena mnpobiieMa, NPUBOIMBINAS K I[OTepe CBOMCTB ¢GOpMaTHUPOBAHUS —sUeek,
no0aBjleHHbIX B pe3yJbTaTe pacllupeHHs pabodeil o0yacTy JIMCTa, eClIW B IIepBOM WU
HI0CJIeIHel CTPOKe WM CTOJIOIe COAepKUTCS 0ObeJuHeHHas siuerKa.

HcripaBnena npo6ieMa HEKOPPEKTHOTO OTOOpaXkeHHsi CAHMBOJIa POCCUMCKOTO PyOJIs.
Hcnpapnena mpobisieMa, TPUBOAMBINAS K HEBO3MOXXHOCTU BBIOpATh IIBeT TIPAHUI] sdeeK
nocsie Belbopa «be3 rpaHumy.

5. H3obpaxkenus

JlobaBiieHa BO3MOXKHOCTH IlepeMelllaTb BbIOpaHHOe H300pakeHWe C IIOMOIUIBIO KJIABMII
CTPeJIOK KJIaBHUaTYPHI.

[Tpu nepemelieHny M300paXkeHUs] C MOMOIIBIO 3aXBaTa JIeBOM KJIABUINIEH MBIIIA KYpPCOP
Terepb MeHsIeTCsl Ha «9eThIpe CTPeJIKU, PACXOJIAIINeCs U3 00IIero 1eHTpay.

Jlo6aBiieHa BO3MOXXHOCTb COXPAaHUTh BCTaBJIEHHOE B JIOKYMEHT M300pakeHuWe B BHUJE
arina.

6. {uarpaMmsbI

JlobGaBieHa BO3MOXXHOCTb IlepeMelllaTh BBIOPAHHYIO AuarpaMMy C TOMOIIbIO KJIABUII
CTpeJIoK KJIaBUATYPBHI.

[Ipu mepemerieHuM AuarpaMMbl C TIOMOIIBIO 3axBaTa JIEBOM KJIABUIIIEM MBIIIA KypCOp
Terepb MeHsIeTCSI Ha «4eThIpe CTPEeJIKU, PaCcXOJIsIHecs U3 O0IIero 1eHTpay.

Vnyuameno otobpakeHue rpadukoB B JoKyMeHTaX B popmare XLSX.

7. durypsi

Jlo6aBiieHa BO3MOXHOCTD IepeMelaTh BbIOpaHHYI0 PUIypy C MOMOIIBIO KJIABUIII CTPEJIOK
KJIaBUATYPBHIL.

[Tpu nepemenienry GUTryphl C MOMOIIBIO 3aXBaTa JIeBOM KJIABUILIEH MBIIIN KypCOp Telepb
MeHSIeTCsl Ha «4eTbIpe CTPeJIKW, PAaCXOJISIINecs U3 0011ero IeHTpay.
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JlobaBiieHa BO3MOXHOCTb U3MEHSTh IBeT 3aJIMBKU QUIyp.
Jlo6aBiieHa BO3MOXHOCTb U3MeHSITh GopMaTUpOBaHKe T'paHul] GpUryp.

8. CBoauble TA0OIHIIBI

JlobaBiieHa BO3MOXKHOCTb OOHOBUTH BBIYUCIIIEMEBIe II0JIS.

JToGaBiieHa BO3MOXXHOCTb CKPBITh MU OTOOPA3UTh BBIYKCIISIEMbIe TI0JIS.

JlobaBjieHa BO3MOXXHOCTh BBIBECTH BBIYHCIIIeMOe 10Jie B 001aCTH 3HAUeHHUIA.

Jlob6aBiieHO yBefOMIIeHWe O IOTepe HeNoJJepPXKUBAaeMbIX OOBEKTOB CBOJHOM TabJIHIIbI
IIpYU M3MeHeHNH HaCTpoeK TabJIUIIbI.

— K Bvluucnsemvim noasim 603mM04CHO npumeHeHue moabko PyHkuuu «Cymma.
— Omcymcm8yem 6o3mooicHocmb co3daHus u pedakmupoBaHus BbiuucasieMbix nonetl.

9. 3ammTa mapoJsem

— BoamooicHo 6o3HukHOBeHue owubku «HeBepHblli napoib» npu OMKPbIMUU 3aWULeHHO20 JOKyMeHmd,
napoJib KOmopo20 COO0epHcUm NPONUCHYH KUPWLIUYECKYHO 6yKEY.

10. UMeHOBaHHBIe JHAIA30HGI

Jlo6aBiieHa BO3MOXKHOCTb IIPOCMaTpYBaTh CIIMCOK NIMEHOBAaHHBIX JTUAlla30HOB.

Job6aBiieHa BO3MOXXHOCTb CO3/]aBaTh U YIAJIsiTh UMEHOBAaHHbIe UAIa30HbI.

JlobaBiieHa  BO3MOXHOCTb  IIOMCKAa, COPTUPOBKH, UWIbTpAallMMd W HaBUIallUd
110 MIMEHOBAHHBIM JIAlla30HaM.

11.1leuats B PDF

OOHOBIIEH UHCTPYMEHT TledaTu IokyMeHTOB B PDF.

VBenuyeHa TOYHOCTh Ile4aTh UCXOJHOr0 JoKkyMeHTa B PDF.

Hcnpapinena npobiiema, MHOT/Ia TIPUBOAMBIIIAS K U3MEeHeHUI0 ¢popmaTa JJaThl ¥ BDEMEeHHU.
HcnipaBnena npo6siema, MHOT/ia IPUBOJIMBINASE K OTOOPAXKeHHUIO IAHHBIX B BUJle CUMBOJIA #.

12.MakpoxomaHAabI

JlobGaBieHa BO3MOXHOCTb IIPOCMAaTpUBaTh KOJI, COXpPaHEHHbIX B JIoOKyMeHTe VBA
MaKpPOKOMaH/I.

Jlo6aBiieHa BO3MOXKHOCTh 3allMCH CJIeIyIOIIMX Ollepalliii: 3aKpellyleHre CTPOK U CTOJIOIIOB,
CKpBITHE M OTOOpaKeHue HyJIeBbIX 3HaUeHWM, BCTaBKa TeKyllled IaThl, U3MeHeHVe BUJa
dbopmyiibl, medatb 00JIACTH.

JlobGaByieHa  BO3MOXKHOCTb  3allUCH  CJIEyIOIIMX  Olepallud C  HM300pakeHUsIMU
Y IMarpaMMaMHU: BblJleJieHHe, BCTaBKa, U3MeHeHHe pa3Mepa U M0JI0XKeHUs], yjaleHue.

13. BeicTpHle nelicTBUs

Ha3Banve fielicTBHs, TIpeBBbINIAIONIee pa3Mep IIOJI Ha3BaHWS JIeWCTBUS, Tellepb
COKPAIIAIOTCSI KOPPEKTHO.
Hob6aBieHo yBeomiieHre 06 OTCYTCTBUM pe3yJIbTaTOB MOMCKA JeHCTBUS.
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14. O61mmii focTyn

* MakcumasibHOe KOJIMYeCTBO OTOOpakaeMbix GalioB B CIIMCKe HeAaBHUX JIOKYMEHTOB
Ternepb coctariseT 250.
* OrkiroueHa BO3MOXKHOCTh aBTOpPH3allMy U paboThl B 0biiake MonOduc.

— Bo3mooicHo 6o3HuKkHOBeHUE owubKu aBmopusayuu Ha onepayuoHHbIx cucmemax Linux nocie no6mopHo20
OMKPbLIMUS NPUNONHCEHUS.

— Ilonbimka u3meHums uBem 3anubku @uaypel u3 narumpst uemo6 npuBodum k ocmaHoBke pabombi
npunodxceHus, ecau 6 amo Bpems dpyeoii norbzobamens yoaium uau nepeMecmum smy @uaypy.

— Ilpu 3aBepweHuu ceccuu cobmecmHo20 pedaxkmupoBaHusi o0HUM U3 noav3oBameneti, omkpwulBLIUX
dokymeHm 0Oast pabomut 6 pedxcume coBmecmHoii pabombl, y 6cex noab3oBameneli, HaX00AUWUXCS 6 3mMoM
dokymeHme, HekoppekmHo omobpa3umcs 6enaviBaroutee yéedomaeHue ob uzmeHeHuu npa6 obuie2o docmyna.
Bce usmeneHus, BHeceHHble 6 JokymeHm nocie 3afepuieHuu ceccuu o0HUM U3 noab3oBameneti He Gydym
COXPAHEHDL.

— Ilpu usmeHeHuu npaB docmyna y o0Ho20 u3 noab3oBameneli, omkpwulBwux O0okymeHm O pabombl
6 peotcume cobmecmHoli pabomest, y Bcex noavbzoBameneil, Haxodauwuxcs 6 3mom dokymeHme, omobpasumcs
Benavibaroulee y6edomaeHue 06 uameHneHuu npab obuiezo docmyna. Bce usmeHeHus, 6HeceHHble 6 JOKYMEHM
nocne uzmeHeHust npaa docmyna do omobpadiceHus y6edomaeHust He 6YOym COXpAHeHb!.

15.T'opsiune k1aBUIIH

« CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpeITh OKHO Oydepa obOMeHa.
— OmkmoueHa 603mMoxcHOCMb HaBuzauuu medxcdy ucnpabreHusamu couemaruem ALT + F7.

16. Hapcrpoiiku

* Jlob6aBiieHa BO3MOXXHOCTb YCTAHOBKU HEIIO/INKMCAHHBIX HA/ICTPOEK a]MUHUCTPATOPOM.
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«MoitO¢uc IlpezenTanus»

1. Hntepdeiic

— Omcymcm6yem 603M0OX#CHOCMb 00HOBPEMEHHO OMKpbiMb 01 hpocmompa 6onee 0OHOl
npeszenmauuu Ha OC Linux.
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